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PREFACE

After the formation of Haryana State, for the first time in 1985, Compendium of
instructions issued by the General Administration Department, Government of
Haryana, was published. This compendium was in two parts. Subsequently, in 1994,
all the instructions issued from 1985 upto that year, were published in the form of
another compendium. The next edition, which appeared in 2001, contained all the
instructions issued from 1994 until 2001. These four compendia are not easily available
and therefore could not be utilized fully. The earlier editions were not reprinted by the
Government. Moreover, each of these compendia contained instructions relating to
different subjects. Due to this, whenever a particular topic needed to be searched all the
four compendia had to be scanned. Besides, a large number of instructions were also
issued after 2001. This also made the updation of these compendia necessary.

Therefore, it was decided to compile the contents of these compendia in a
subject-wise fashion. It would require nine volumes, replacing all the four earlier
compendia, i.e., those published in 1985, 1994 and 2001. The present compendium is
the third volume in this series and relates to “Service Career”.

The new Compendia would also be available on the websites
www.haryana.gov.in and www.csharyana.gov.in. Interested persons can easily
download them or any part thereof. The compendia would also be circulated amongst
all Administrative Secretaries, Heads of Departments and other offices. The public can
also obtain them from the market.

Efforts have been made to include all available Government instructions issued
by General Administration Department of the Haryana Government till 30"June, 2009.
Although we have taken all possible precautions while compiling the Compendia,
there may be some omission or lapse on our part. We would welcome any feedback or
suggestion from users of the Compendia.

I acknowledge the hard work put in by the GS-III Branch of General
Administration Department, in general, and Shri Rajeev Ranjan, IAS, Joint Secretary,
Shri Sushil Kumar Jain, Under Secretary, Sh. Subhash Ahuja, Superintendent
and Smt. Raj Kumari, Assistant, in particular, for compiling all Compendia in a very
short period of time. Shri Vikas Yadav, HCS, Controller, Printing & Stationary,
Shri Vishal Chadha, PCAT, and their team of officials also took steps to ensure a speedy
publication. They deserve our appreciation.

I'hope that this Compendium would be handy and useful to all concerned.

Dated Chandigarh, DHARAM VIR
The 1 July, 2009 Chief Secretary, Government of Haryana.
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Copy of Circular letter No. 15574-GI-56/8603, dated the 19th November, 1956 from Nakul Sen,
L.C.S. Chief Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject:- Pay to be allowed to direct recruits to various services during the period of probation.

I am directed to say that it has come to the notice of Government that there is no uniform
practice in allowing the pay to candidates appointed to various services during the period of probation
and training in as much as in some departments the new recruits start at the minimum of the time scale
of pay prescribed, while in others some sort of allowance is allowed during the period of probation,
which is much less than the time scale of the officers concerned. This state of affairs is unsatisfactory
and causes heart burning among the service. Accordingly the matter has been considered at length by
Government and after a careful examination, it has been decided that a uniform policy should be
followed in all departments and that the direct recruit should be given the minimum of the time scale of
pay of the post during the period of training and probation. In order, however, to ensure successful
completion of training by the probationers within the prescribed period, it has been further decided
that such candidates should not be allowed to draw the first increment till they have completed all
training and passed the departmental examinations, whichever required under the existing rules.

2. The above decision will come into force immediately and the existing direct recruits who are
undergoing training or are on probation should be allowed the pay at rate equal to the minimum of the
time scale of the service to which they belong with effect from 1st November, 1956.

3. I am to request that action may be taken in accordance with these orders and the service
rules may be amended wherever necessary.

Copy of Circular letter No. 7978-G(11)-57/21306, dated the 25th October,1957 from the
Chief Secretary to Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Amendment of Service Rules so as to make provision for probationary period at all stages
of promotion.

I'am directed to say that the procedure regarding the confirmation of the Chief Engineers in
the three branches of the P.W.D. has not been uniform. While in some cases, proposal regarding the
confirmation of a Chief Engineer are put upto Government after, say one year of appointment of an
individual as such, in other cases, such proposal are put up soon after a Superintending Engineer is
Promoted as Chief Engineer.

2. To ensure uniformity of practice in the matter, question has been examined in detail and it
has been decided that a probationary period of one year should be provided in the Service Rule of all
the Departments under the Punjab Government at all stages of Promotions. I am to request that to give
effect to this decision of Government, immediately steps should be taken to make necessary provision
in the relevant Service Rules.
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Copy of letter No. 8605-G-111-59117447, dated the 13th October, 1959, from the Chief Secretary
to Government, Punjab, to all the Heads of Departments, Commissioners of Divisions,
Deputy Commissioners etc., etc.

Subject:- Pay to be allowed to Direct Recruits to various Services during the period of probation and
Training.

I'am direct to invite a reference to Punjab Government letter No. 15574-GI-56/8603, dated the
19th November, 1956, allowing the direct recruits to various services/posts the minimum of the time
scale of pay of the post during the period of training and probation. The last sentence of paragraph I
of this letter said that “in order, however, to ensure successful completion of training by the probationers
within the prescribed period, it has further been decided that such candidate should not be allowed to
draw the first increment till they have completed all training and passed the departmental examination,
wherever required under the existing rules.”

2. It has been brought to the notice of Government that the condition of training for drawing
the first increment is causing considerable hardship to direct recruits because training is arranged by
Government and sometimes Government are unable to provide within reasonable time the prescribed
training to officers/officials for various reasons. It is, therefore, unfair to direct recruits to be deprived
of their increments for non-completion of training. Government have reconsidered the matter and
decided that the first increment should be allowed even if the prescribed training has not been undergone
by direct recruits, unless the relevant service rules on this point have specially made the grant of the
first increment contingent on completion of certain trainings. The conditions regarding the completion
of training for the grant of the first increment occurring in Punjab Government letter dated the 19th
November, 1956, should, therefore, be deemed to have been dropped with retrospective effect from the
Ist November, 1956. Direct recruits should accordingly be allowed the first increment or completion of
the departmental examination, if any, prescribed under the rules, and after one year’s service, whichever
is later. The future increments should normally be admissible on the anniversary of the date on which
the first increment is drawn.

3. I'am to advise you to bring the service rules in accordance with the about instructions with
such modification as may be considered necessary in the light of the circumstances of any particular
post of service. For example, if a department has laid down certain examination for its officers/officials
but has not made grant of an increment on passing the examination the department will have to revise
its service rules to accord with these instructions. But where no departmental examination is prescribed,
the department are not required, under these instruction, to prescribed a new examination.
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Copy of Circular letter No. 1070-GIII-60/11995, dated the 1st April, 1960 from the
Chief Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject:- Pay to be allowed to direct recruits to various services during the period of probation and
training.

I'am directed to invite a reference to the instructions contained in Punjab Government letter
No. 15574-GI-56/8603, dated the 19th November, 1956, as subsequently amplified, particularly in Punjab
Government letter No. 8605-GIII-59/47447, dated the 13th October, 1959, on the subject noted above.

2. The question whether the concession allowed under these instructions is admissible only
to new recruits, appointed against temporary vacancies has been considered by Government and it
has been decided that:

@ all direct recruits appointed to Government service, whether against temporary or
permanent posts, should receive the minimum of the prescribed pay scale: and

(ii) this concession will not be admissible to personnel recruited as apprentices, who
will receive the pay applicable to apprentices.

3. These instructions will take effect from the 1st November, 1956, i.e. the date when the
original instructions, referred to above became operative.

Copy of Circular letter No. 14602-7GS-60/46745, dated the 22nd December, 1960 from the
Chief Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject:- Amendment of Service Rules so as to make provision for probationary period at all stages
of promotions.

Iam directed to invite a reference to the Punjab Government letter No. 7978-G(I1)-57/21306,
dated the 25th October, 1957 which indicates that at all stages of promotions a probationary period of
one year should be provided in the Service Rules of all the Departments under the Punjab Government.
In this context, it is clarified that one year should be treated as the minimum period of probation. In
cases, where the Department considers necessary, a probationary period may be prescribed for more
than one year. For instance, in the case of Chief Engineers, a period of probation of two year instead of
one year has been fixed. As already requested in the letter mentioned above, necessary provision
should be made in the relevant Service Rules for the purpose for prescribing a suitable probationary
period at all promotion.
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No. 4183-2GSI-1-71/34032
From

The Chief Secretary to Government, Haryana.
To

(@) All Heads of Departments; the Commissioner, Ambla Division;
All Deputy Commissioners; and Sub-Divisional Officers in Haryana;

) The Registrar, Punjab & Haryana High Court, and
all District and Session Judges in Haryana.

Dated, Chandigarh, the 15th December, 1971

Subject:- Probation
Sir,

I am directed to refer to the provisions contained in the Modal Service Rules and in the
Service Rules of different Services about probation, which provisions are to the effect that a person
will, on appointment to service, remain on probation for a specified period which can be extended in
special cases provided the total period of probation including extension if any does not exceed three
years. There is also the provision in certain Service Rules that the confirmation of an employee will be

made only after he has passed the departmental examination prescribed under the rules or has been
exempted from the requirement of passing the departmental examinations.

2. It has come to the notice that in many instances the department do not take up at the
appropriate time the question as to whether a Government employee has or has not completed his
probation satisfactorily, and consequently the question of his confirmation is also not examined in
time. The Accountant General has drawn attention to the fact that difficulty is also being experienced
in allowing increments because intimation about satisfactory completion of probation and about passing
departmental examinations is not received in his office in time or is received in his office in time or is
received with heavy delay.

3. In order to overcome these difficulties it has been decided that as soon as an officer/official,
placed on probation in accordance with the service rules applicable to him has completed the period of
his probation, and in any case within 3 months thereof, a decision should be taken whether the
probation was completed satisfactorily or not, and if the probation was not completed satisfactorily,
whether the original period should be extended or whether Government employee concerned should
be discharged from service/reverted to his substantive post. Where it is decided to extended the
period of probation, a similar decision should be taken directly after the completion of extended period
and in any case within 3 months thereof. If more than 3 months lapse after the expiry of the maximum
period of probation permissible under Service Rules, then it can result in presumption being drawn in
favour of Government employee concerned that he has completed his probation satisfactorily; and if
a permanent vacancy is available, then it will be presumed (Subject to the exception indicated in para
4 below) that he has been confirmed against that vacancy even though a formal order of confirmation
has not been issued. In this context a copy of the judgement of the Supreme Court in “State of Punjab
versus Shri Dharam Singh” (Civil Appeal No. 1017 of 1966) is enclosed for reference.
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4. The exception referred to in para 3 above arises if there is a provision in the relevant Service
Rules that Government employee will not be confirmed unless he has passed the prescribed departmental
examinations, or has been exempted from passing them. In that case a Government employee who has
completed the period of probation extended period of probation/maximum period of probation without
a decision having been taken within the specified period as to whether the probation was completed
satisfactorily or otherwise, but has not passed the prescribed departmental examinations, then his
confirmation will not be presumed (although the presumption will have to be drawn that he has
completed the probation satisfactorily). In such cases confirmation can take place only after the
departmental examination have passed, or exempted from passing them has allowed and not otherwise.
Further more, if there is failure to pass the departmental examinations (and there is no exemption from
passing them) action by way of discharge from service or reversion to sbstantive rant can also be taken
on that ground provided that, that is permissible under the relevant Service Rules .

5. It has also been decided that the Accountant Generals office should release any increment
which becomes due to a Government Employee if within 3 months of the increment becoming due, the
department does not inform that office that the period of probation (or the extended period) has not
been completed satisfactorily. This will however be subject to the condition that the Accountant
General’s office has verified that the relevant increment is not required to be with-held because the
Government employee concerned has not passed the departmental examinations.

6. It may be noted in this connection that cases have occurred in which confidential report
pertaining to period after the completion of the probationary period were taken into account in examining
the question of confirmation which came up at a later stage. It has to be observed that the correct
position in this regard is that only those confidential reports which relate to any part of the probationary
period should be considered for that purpose and not any subsequent report or reports.

7. It is requested that the above instructions may be brought to the notice of all concerned for
strict compliance. It may also be made clear that any lapse in regard to following them will be viewed
seriously.

8. The receipt of this communication may please be acknowledged.
Yours faithfully,
Sd/-

Deputy Secretary, Political & Services,
for Chief Secretary to Government, Haryana.

No. 4183-2GS-1-71/34033, dated, Chandigarh, the 15 December, 1971.

A copy is forwarded to the Accountant General, Haryana, with reference to his letter No.
TM/22/69-70/1812, dated the 23rd December, 1969, all Financial Commissioners and all Administrative
Secretaries in Haryana.
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SUPREME COURT OF INDIA

Before: K.K. Manchoo C.J.R.S. Bachawant J.J.M.
Shelat J.G.K. Mitter J. and C.A. Vaidialingam J.
Civil Appeal No. 787 of 1966
Decided on 2-1-1968

THE STATE OF PUNJAB (appellant)
Versus

DHARAM SINGH (respondent)

Civil Appeal No. 1017 of 1966
Decided on 2-1-1968
Director of Public Instructions-(Appellant)

Punjab
Versus
Dev Raj (Respondent)

Punjab Educational (Provincialised Cadre) III Rules 1961 Rule6(3)- Constitution of India,
Article311- Automatic confirmation of probationers — Confirmation by implication — Formal order of
confirmation not necessary on expiry of maximum period of probation prescribed under rules.

Period of three years prescribed as maximum period of probation under rule 6 (3) Respondents
appointed as teachers on the year probation against permanent posts — No orders with regards to
their confirmation or extension of probation period passed by Government. Their services, however,
terminated on expiry of 3 years treating them as temporary employees- Termination order quashed
held:

@ Though appointing authority did not pass formal orders of confirmation in writing, it
should be presumed to have passed orders of confirmation by allowing them to
continue is service after three years.

(i) After such confirmation the authority had no power to dispense with their services
on the ground that their work or conduct during period of probation was
unsatisfactory- The impugned orders amounted to removal from service by way of
punishment.

In the present case, Rule No 6(3) forbid extension of the period of probation beyond three
years. Whereas in the present case, the service rules fix a certain period of time beyond which the
probationary period cannot be extended, and an employee appointed or promoted to a post on
probation is allowed to continue in that post after completion of the maximum period of probation
without an express order of confirmation, he cannot be deemed to continue in that post as a probationer
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by implication. The reason forbidding extension to the probationary period the maximum period fixed
by it. In such case, it is permissible to draw the inference that the employee allowed to continue in the
post on completion of the maximum period of probation has been confirmed in the post by implication.

Though the appointing authority did not pass formal order of confirmation in writing it
should be presumed to have passed orders of confirmation by so allowing them to continue in their
post after October, 1960. After such confirmation, the authority had to power to dispense with their
services under Rule 6(3) on the ground that their work or conduct during the period of probation was
unsatisfactory. It follows that on the dates of the impugned orders the respondent had the right to hold
their to the impugned orders deprived them of this right and mounted to removal from service by way
of punishment. The Removal from service could not be made without following the procedure laid
down in the Punjab Civil Service(Punishment and Appeal) Rules, 1952 and without confirming to the
Constitutional requirement of Article 311 of the Constitution. As the procedure laid down in the Punjab
Civil Services (Punishment and Appeal) Rules, 1952 was not followed and as the constitutional protection
311 was violated, the impugned orders were rightly set aside by the High Court.

Cases referred.
(1 Sukhbans Singh Versus the State of Punjab, 1962 (1 S.C.R. 416,424-426.

) G.S. Ramaswami Versus the Inspector General of Police Mysore State 1964 (6) S.C.R.
278,288-89

3) The Accountant General Madhya Pradesh, Gwalior Versus Beni Prasad Bhatnagar,
C.A. No. 548 of 1962 decided by Supreme Court on 22-1-1964.

(€Y) D.A. Iyall Versus the Chief Conservator of Forests, U.P. and other, C.A.No. 259 of
1963 decided by Supreme Court on 24-2-1965.

(5)  The State of U.P. Versus Akbar Ali, 1966(3) S.C.R. 821,825-826.

(6)  Narain Singh Ahluwalia Versus State of Punjab and another C.A. No. 492 of 1963
decided by Supreme Court on 29-1-1964.

JUDGEMENT
BachawaT.].

These two connected appeal raise a common question of construction of Rule 6 of the
Punjab Educational Service (Provincialised Cadre) Class-III Rules, 1961. Before October 1, 1957 Dharam
Singh and Dev Raj, the respondents to these appeals, were junior teachers in District Board Schools.
The District Board Schools were provincialised, and the service of the respondents were taken over by
the Punjab State with effect from October, 1957 in pursuance of provinicialisation of Local Bodies
Schools in the State. On February 13th 1961 the Governor of Punjab in exercise of the powers conferred
by the proviso to Article 309 of the Constitution framed the Punjab Educational Service( Provincialised
Cadre) Class III, Rules 1961 regulating the conditions of service of the teaching staff taken over by the
State Government from the local authorities, Rules I provides that the rules will be deemed to have
come into force with effect from October, 1st, 1957. Rules 3 created the Punjab Educational (Provincialised
Cadre) Class III Service consisting of the posts shown in Appendix A. It is common case that the posts
held by the respondents are included in Appendix A and carry time scales of pay. Rule 6 is in these
terms:-
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“6(1) Members of the Service, officiating or to be promoted against permanent post, shall
be on probation in the first instance for one year.

) Officiating service shall be reckoned as period spend on probation, but no member
who has officiated in any appointment for one year shall be entitled to be confirmed
unless he is appointed against permanent vacancy.

3) On the completion of the period of probation the authority competent to make
appointment may confirm the member in his appointment or if this work or conduct
during the period of probation has been in his opinion unsatisfactory he may dispense
with his services or may extent his period of probation by such period as he may
deem fit or revert him to his former post if he was promoted from some lower posts.
Provided that the total period of probation including extension, if any, shall not
exceed three years.

“4) Service spent on deputation to corresponding on higher post may be allowed to
count towards the period of probation, if there is a permanent vacancy against which
such member can be confirmed.

The respondents were officiating in permanent posts and under Rules- (3) they continued
to hold those posts on probation in the first instance for one year. The maximum period of probation
fixed by the rules was three years which expired on October 1st 1960. The respondents continued to
held their posts after October, 1960, but formal orders confirming them in their posts were not passed.
Under Rule 7 the Director Public Instruction Punjab was the appointing Authority. By two separate
orders passed on February 10th, 1963 and April 4th, 1963, the Director terminated in accordance with
the terms of his employment. The order shall take effect after one month from the date it is served on
him. Rule 12 provides that in matters relating to discipline punishment and appeals, member of the
service shall be governed by the Punjab Civil Service (Punishment and Appeal) Rules, 1952. The orders
dated February 10th, 1963 were passed without holding any departmental enquiry and without giving
the respondents any opportunity of making representation against the action taken against them. The
respondents filed separate writ petitions in the Punjab High Court challenging the aforesaid order on
the ground that they had acquired substantive right to their posts and that the order amounting to
removal from service, and were passed in violation, Articles 311 of the Constitution. The appellant that
the respondents were temporary employees that their services terminated in accordance with the terms
of their employment and that the impugned orders did not amount to removal from service and were not
in violation of Articles 311. Learned Single Judges of the High Court refused the respondents contention
and dismissed the writ petitions. The respondents filed separate letters patent appeals against those
judgment. The appellate court allowed the appeals and set aside the impugned orders. The appellate
Court held that the respondents were not temporary employees, that they held the posts on probation,
that on the expiry of three years’ period of probation, they must be deemed to have been confirmed in
their posts, that the impugned orders having deprived them of their rights of those posts amounted
removal from service by way of punishment and were passed in violation of Article 311 and the Punjab
Civil Services (Punishment and Appeal) Rules, 1952. It is against these appellate orders that the
present appeals have been filed after obtaining special leave.

2. The High Court found that the respondent were officiating in permanent posts against
permanent vacancies as contemplated by Rule 6(1), and that on the coming into force of the rules, they
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must be deemed to have held their posts under Rule 6(a) on probation in the first instance for one year
from October, 1957. The correctness of these findings is not disputeness of these cases, on the
completion of three years, period of probation on October 1st, 1960, the respondent must be deemed to
have been confirmed in their appointments. The appellants attack this findings. They submit that in the
absence of formal order of confirmation the respondent must be deemed to have continued in their
posts as probationers. In the alternative, they submit that on completion of three year’s period of
probation the respondent must be deemed to have been discharged from service and re-employed as
temporary employees. We are unable to accept these contentions.

3. This court has consistently held that when a first appointment or promotion is made on
probation for specific period and the employee is allowed to continue in the post after the expiry of the
period without any specific order of confirmation, he should be deemed to continued in his post as a
probationer only, in the absence of any indication to country in the original orders of appointment or
promotion or the service rules. In such a case an express order of confirmation is necessary to give the
employee a substantive right to the post, and from the mere fact that he is allowed to continue in the
post after the expiry of the specified period probation it is not possible to hold that he should be
deemed to have been confirmed. This view was taken in 1. Sukhbans Singh Versus The State of
Punjab,2. G.S. Ramaswamy versus The Inspector General of Police Mysore State, Banglore, 3.The
Accountant General, Madhya Pradesh Gwalior Versus Beni Prasad Bahatnagar, 4. D.A. Lyall Versus the
Chief Conservator of Forests, U.P. And others and 5. State U.P. Versus Akbarali. The reason for this
conclusion is that where on the completion of the specific period of probation the employee is allowed
to continue in the post without an order of confirmation the only possible view to taken in absence of
any thing to the contrary in the original order of appointment or promotion or the service rules, is that
the initial period of cases, the conditions of service of the employees permitted extension of the
probationary period for an indefinite time and there was no service rule forbidding its extension
beyond a certain maximum period.

4. The same view was taken in 6. Narain Singh Ahluwalia Versus State of Punjab and another.
It was suggested before us that the service rules in that case provided for a maximum period of
probation of two years beyond which the probationary period could not be extended. The Judgment in
that case does not refer to such a rule, nor does it appear from the judgment that before the appellant
was reverted to his substantive post, the maximum period of probation in the post to which he had
been promoted had expired. A references to the paper book in that case shows that in November, 1957,
the appellant was promoted as superintendent and on June 26th, 1959 before the expiry of the maximum
period of probation he has reverted to his substantive post. He thus continued to hold the post of
superintendent as a probationer when the order of reversion was passed.

5. In the present case, Rule No. 6(3) forbids extension of the period of probation three years.
Where as in the present case, the service rules fix certain period of time beyond which the probationary
period cannot be extended and an employee appointed or promoted to a post on probation is allowed
to continue in that post after completion of the maximum period of probation without an express order
of confirmation, he cannot be deemed to continue in that post as probationer by implication. The
reasons is that such an implication is negative by the service rule forbidding extension of the probationary
period beyond the maximum period fixed by it. In such a case it is permissible to draw the inference that
the employee allowed to continue in the post on completion of the maximum period of probation has
been confirmed in the post by implication.
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6. The employees referred to in rule 6(1) held their post in the first instance on probation
for one year commencing from October, 1st, 1957. On completion of the one year period of probation
of the employee four courses of action were open to the appointing authority under rule 6(3). The
authority could either (a) extend the period of probation provided the total period of probation including
extension would not exceed three years, or (b) revert the employee to his former post if he was
promoted from some lower post, or (c) dispense with his services if his work or conduct during the
period of probation was unsatisfactory, or (d) confirm him in his appointment. It could pass one of
these order in respect of the respondent on completion of their one year period of probation. But the
authority allowed them to continue in their post thereafter without passing any order in writing and
rule 6(3). In the absence of any formal order, the questions is whether by necessary implication form the
proved facts of these cases, the authority would be presumed to have passed some order under rule
6(3) in respect of the respondent, and if so, what order could be presumed to have been passed.

7. The respondents were not promoted from lower posts and there was no question of
their revertion to such posts at any time under rule 6(2).

8. The initial period of probation of the respondent ended on October 1st 1958. By
allowing the respondents to continue in their posts thereafter without any express order of confirmation
the competent authority must be taken to have extended the period of probation up to October 1st,
1960 by implication. But under the proviso October 1st, 1960. In view of the proviso to rule 6(3), it is not
possible to presume that the competent authority extended the probationary period after October1st,
1960 or that thereafter the respondent continued to hold their posts as probationers.

0. Immediately upon completion of the extended period of probation on October 1st,
1960, the appointing authority could dispense with the services of the respondent if their work or
conduct during the period of probation was in the opinion of the authority unsatisfactory. Instead of
dispensing with their services on completion of the extended period of probation, the authority
continued therein increment of salary including the increment which fall due on October 1st, 1962. The
rules did not required them to pass any test or to fulfill any other condition before confirmation. There
was no compelling reason for dispensing with their services and re-employing them as temporary
employee on October 1st,1962, and the High Court rightly refused to draw the inference that they were
so discharged from services and re-employed. In these circumstances the High Court rightly held that
the respondents must deemed to have been confirmed in their posts. Though the appointing authority
did not pass formal orders of confirmation in writing, it should be presumed to have passed orders of
confirmation by so allowing them to continue in their post after October 1st, 1960. After such confirmation,
the authority had no power to dispense with their services under Rule 6(3) on the ground that their
work or conduct during the period of probation was unsatisfactory. It follows that on the dates of the
impugned orders had the right to hold their posts. The impugned orders deprived them of this right and
amounted to of probation was unsatisfactory. It follows that on the impugned orders, the respondent
removal from service by way of punishment. The removal from service would not be made without
following the procedures laid down in the Punjab Civil Services (Punishment and appeal) Rules, 1952
and without confirming to the constitutional requirement of Article 311 of the constitutional projection
of Article 311 was violated, the impugned orders were rightly set by the High Court.

In the result, the appeal are dismissed with costs. There will be one hearing.

Appeal dismissed.
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No. 116-1GSI-77/1735
From

The Chief Secretary to Government, Haryana
To

1. All Heads of Departments, The Commissioners, Ambala and Hisar Divisions,
all Deputy Commissioners and Sub Divisional Officers in Haryana.

2. The Registrar, Punjab & Haryana High Court, and all District and Sessions Judges in
Haryana.

Dated, Chandigarh, the 25th January, 1977
Subject:- Probation.
Sir,
I am directed to invite a reference to Haryana Government circular letter No. 4183-2GSI-71/
34032, dated the 15th December, 1971 wherein it was stated that decision regarding the completion of
the probation should be taken expeditiously after the expiry of the prescribed period of probation. It
was also laid down that if such a decision was not taken within the prescribed time-limit, the satisfactory

completion of probation will be presumed and if a permanent post is available, confirmation will also be
presumed.

2. The matter has been reconsidered in the light of the judgment of the Supreme Court in cases
“Binoy Kumar Mukherjee versus State of Bihar and others” (Civil Appeal No. 1268 of 1967)and “Kedar
Nath Bahl Versus State of Punjab and others” (Civil Appeal No. 1836 of 1968). It has been decided that
even if permanent post is available, confirmation cannot be presumed and a specific order to this effect
will have to be passed. Instructions dated 15-12-1971 Should be Considered to have been modified to
this extent.

Yours faithfully,
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

No. 116-1GSI-77/1736 dated Chandigarh, the 25th January, 1977

A copy is forwarded to the Accountant General, Haryana, with reference to Haryana
Government endorsement No. 4183-2GSI-71/34033 dated the 15th December, 1971.

Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to:—

(1) The Financial Commissioner, Haryana and All Administrative Secretaries to
Government, Haryana with reference to this Department U.O. No. 4183-2GSI-71/
dated 15-12-1971
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No. 3/4/82-1GS-1
From
The Chief Secretary to Government Haryana.
To
All Heads of Departments, The Commissioners, Ambala and Hisar Divisions,
All Deputy Commissioners, and Sub Divisional Officers.
Dated, Chandigarh, the 12th May, 1982
Subject:- Probation.
Sir,
I'am directed to invite a reference to Haryana Government circulated letters No’s. 4183-2GSI-

71/34032, dated the 15th December, 1971 and 116-1GSI-77/1735, dated the 25th January, 1977 on the
subject noted above.

2. The matter has been further considered in the light of the judgment of Punjab and Haryana
High Court in the case “O.P. Behl Versus State of Haryana and others” ( Civil Writ Petition No. 1012 of
1978). It has been decided that in cases, where after the expiry of the probation period, it has been
decided to revert and officer/official for his/her unsatisfactory probation period, and the reversion is
attributed to such remarks/action which tantamount to punishment to official/officer, then, action
regarding reversion should be taken according to the provision made in the Punishment and Appeal
Rules, 1952.

Yours faithfully,
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner, Revenue Haryana and All Administrative
Secretaries to Government Haryana, for information and necessary action.
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No. 3/4/82/1GS-1
From

The Chief Secretary to Government Haryana.

To

All Heads of Departments, The Commissioner, Ambala and Hisar Divisions,

All Deputy Commissioners, and Sub Divisional Officers.

Dated, Chandigarh, the 26th May, 1983
Subject:- Probation.

Sir,

Tam directed to invite a reference to Haryana Government circular No. 3-4-82-1GSI, dated the
12th May, 1982, wherein it has been provided that in cases where, after the expiry of the probation
period, it is decided to revert an officer/official owing to his/her unsatisfactory probation period and
the reversion is attributed to such remarks/action as tantamount to punishment to that officer/official,

then action regarding reversion should be taken according to the provisions made in the Punjab Civil
Services ( Punishment and Appeal) Rules, 1952.

2. The matter has further been considered in the light of the judgment of Punjab and Haryana
High Court in the case of “O.P. Behl Versus State of Haryana and others (Civil Writ Petition No. 1012 of
1978) and the judgment of the Supreme Court in the case of Union of India and others Versus P.S. Bhatt
(Civil Appeal No. 2973 of 1979).” It is hereby clarified that where simpliciters order of reversion or
termination of the services of the probationer is to be issued(without attaching any stigma to the
conduct of the officer, which would indicate punishment) it is not necessary to take action in accordance
with the provisions of Punjab Civil Services(Punishment and Appeal) Rules, 1952, for awarding
punishment shall have to be followed.

Yours faithfully,
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner, Revenue, Haryana and All Administrative
Secretaries to Government Haryana, for information and necessary action.
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No. 8/1/89/2GSI
From

The Chief Secretary to Government, Haryana
To

1. All Heads of Departments, the Commissioners,
Ambala andHissar Division; all Deputy Commissioners
and Sub-Divisional Officers in Haryana :

2. The Registrar, Punjab and Haryana High Court.
Dated Chandigarh, the 8th August, 1989
Subject :  Probation
Sir,
I'am directed to invite your attention to Haryana Government circular letter No.4183-2GSI-
71/34032, dated 15.12.71 wherein it was laid down that as soon as an officer/official placed on probation
has completed the period of probation, a decision should be taken whether the probation was completed

satisfactorily or not. Government have received a few references in which clarification about the word
‘satisfactorily’ used in the said letter, and the criteria for judging the record, has been sought.

2. Government have considered the matter and it is clarified that for the purpose of probation
no percentage of good or better than good record has been prescribed and as such if an employee has
earned satisfactory or average reports and there is nothing adverse, he may be considered to have
completed the period of probation satisfactorily. However, in the case where the period of probation is
two years and the first report of the employee is adverse and the second one is good or above which
means that he is showing improvement, it would be appropriate to extend the period of probation. In
cases where first report is good and the second report is adverse, in such case the nature of the
adverse entry should be kept in view to decide whether the probation period may be extended or the
service of the employee may be dispensed with.

3. It is further reiterated that such decision should be taken at the earliest and in any case
within a period of 3 months, It is, therefore, important that the Reporting/Reviewing authorities must
record their report immediately on expiry of the prescribed period without waiting for the close of the
financial year.

4. With a view that the decision on probation cases is not delayed the departments should
keep a note of completion of the period of probation of each employee and take up his case well in
advance. With regard to writing of ACRs of such employees the following schedule be observed :-

1) In cases where the completion of period of probation falls between 1st April and 29th
June, the report for the year ending in March may be taken in to account to decide
the cases.

i) In cases where the completion of period of probation falls between 30th June and

end of February, a special report upto the date of completion be obtained.
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5. The above instructions may be brought to the notice of all concerned for strict compliance.
Yours faithfully,
Sd/-

Under Secretary General Administration
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information and necessary action to all Financial Commissioners/
Commissioners and Secretaries to Government, Haryana.

Sd/-

Under Secretary General Administration
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and
Secretaries to Government, Haryana.
U.0.No. 8/1/89-2GSI, dated Chandigarh, the 8th August 1989.

A copy is forwarded to the Principal Secretary/Special Secretary/Additional Principal
Secretary/ O.S.D. to Chief Minister, Secretaries/Private Secretaries to Deputy Chief Minister/ Ministers/
State Ministers and Chief Parliamentary Secretary, for information of the Chief Minister/Deputy Chief
Minister/Ministers and Chief Parliamentary Secretary.

Sd/-

Under Secretary General Administration
for Chief Secretary to Government, Haryana.

To

The Principal Secretary/Special Secretary/Additional Principal Secretary/O.S.D. to Chief
Minister, Secretaries/Private Secretaries to Deputy Chief Minister Ministers/State Ministers and Chief
Parliamentary Secretary.

U.0. No. 8/1/89-2 GSI, Dated Chandigarh, the 8th August, 1989.
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No. 8/5/94-2GSI
From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments;
The Commissioners, Ambala, Hisar, Rohtak and Gurgaon Divisions;

All the Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana State

B

The Registrar, Punjab & Haryana High Court
Dated Chandigarh, the 10th July, 1995
Subject:  Probation
Sir,

I'am directed to invite your attention to Haryana Government instructions issued vide letter
No. 4183-2GS1-71/34032, dated 15th December, 1971, wherein it was inter alia stated that decision
regarding the completion of the period of probation should be taken expeditiously after the expiry of
prescribed period of probation and in any case not later than a period of 3 months. The instructions
also laid down that if such a decision was not taken within the prescribed time-limit, the satisfactory
completion of probation will be presumed and if a permanent post is available, confirmation will also be
presumed. Lateron, these instructions were modified vide Haryana Government letter No.116-1 GSI-77/

1735, dated 25th January, 1977 to the extent that confirmation cannot be presumed even if a permanent
post is available and a specific order to this effect will have to be passed.

2. The instructions quoted above do not encompass instances where an employee, during the
period of probation, has earned adverse remark about his work, conduct and/or integrity. Such an
employee cannot be allowed to successfully complete his probation in the face of adverse remarks
merely on the ground that a timely order was not passed by the competent authority.

3. It is, therefore, clarified that where during probation work, conduct and/or integrity of an
employee has been unsatisfactory, the said employee is not entitled to complete his probation
successfully. Mere delay in passing timely order cannot lead to an interpretation in favour of the
employee. It has also been decided that in all such cases strict disciplinary action should be taken
against officers/officials found responsible for suppression of the matter resulting in non-passing of
the order in time.

These instructions may be brought to the notice of all concerned.
Yours faithfully,
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to all the Financial Commissioners/ Commissioners & Secretaries to
Government, Haryana for information and necessary action.

Under Secretary General Administration,

for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners

and Secretaries to Government, Haryana.
U. O.No. 8/5/94-2GSI Dated Chandigarh, the 10th July, 1995
No. 8/5/94-2GSI Dated Chandigarh, the 10th July, 1995

A copy is forwarded to the Accountant General, Haryana, Chandigarh w.r.t. Haryana Govt.
endorsement No. 4183-2GS1-71/34033, dated 15th December, 1971 and No. 116-1 GSI-77/1735, dated
25th January, 1977 for his information.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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No. 3466-1GS-70/27232
From

The Chief Secretary to Government, Haryana.
To

0)) All Heads of Departments, Commissioner, Ambala Division; Deputy Commissioners
and Sub-Divisional Officers in Haryana.

(2)  The Registrar, Punjab and Haryana High Court and all District & Sessions Judges in
Haryana.

Dated, Chandigarh, the 12th October, 1970.
Subject :- Regularisation of Ad-hoc Appointments.
Sir,

I am directed to say that it has been brought to the notice of the Government that a number
of ad hoc employees who met the age requirements at the time of their appointments have now become
over-age and for that reason have been deprived of the opportunity of applying for absorption on
regular basis. The question of evolving a suitable arrangement for meeting this situation is under the
consideration of the Government. In order to enable the Government to examine this matter in details.
I am to request you to send the necessary information about all ad hoc employees of your department

in the proforma attached to this letter. The matter is of great urgency and therefore I may request you
that the information may be sent to me within 15 days of the receipt of this letter.

Yours faithfully,
Sd/-
Deputy Secretary, Political Services,
for Chief Secretary to Government, Haryana.

No. 3466-1GS-70/27233, Dated Chandigarh, the 12th October, 1970.
A copy each is forwarded to the Accountant General, Haryana, for information.
By Order,
Sd/-

Superintendent General Services,
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information to :—
(1) The Financial Commissioner, Revenue Haryana.
) All Administrative Secretaries to Government, Haryana.

3 The Principal Secretary/Deputy Secretary/Secretaries/Private Secretaries to Chief
Minister/Ministers.

Sd/-
Superintendent General Services,
for Chief Secretary to Government, Haryana.
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PARTIII
HARYANA GOVERNMENT

GENERAL ADMINISTRATION
GENERAL SERVICES

Notification
The Ist January, 1980

No. GS.R. 3/Const./ Art. 309/80.—In exercise of the powers conferred by article 309 of the
Constitution of India, read with the proviso to clause 6 of notification No. 523-3GS-70/2068, dated the
28th January, 1970, the Governor of Haryana hereby excludes from the purview of the Subordinate
Services Selection Board, Haryana, such Class III posts as have been held, for a minimum period of two
years on the 31st December, 1979 by ad hoc employees who are to be regularised if they fulfil the
following conditions :—

(a) Only such ad hoc employees as have completed a minimum of two years’ service on
31st December, 1979 should be made regular. However, break in service rendered on
ad hoc basis up to a period of one month may be condoned but break occurring
because the concerned employee had left service of his own volition or where the ad
hoc appointment was against a post/vacancy for which no regular recruitment was
required intended to be made i.e. leave arrangements or tilling up of other short-time
vacancies, may not be condoned.

(b)  Only such ad hoc employees as have been recruited through the Employment
Exchange should be made regular.

(c) This work and conduct of the ad hoc employees proposed to be regularised should
be of an overall good category.

(d) Only those ad hoc employees should be considered for regularisation who possessed
the prescribed qualifications for the post at the time of their appointment on ad hoc
basis.

2. The seniority of the ad hoc employees so regularised may, vis-a-vis the employees appointed
on regular basis, be determined with effect from 1-1-1980. The infer se seniority of such ad hoc
employees shall be determined in accordance with the date of joining the post. If the date of joining the
post on ad hoc basis by such employees was the same, then an older member would rank senior to
employ younger in age.

3. This shall not apply to the ad hoc employees appointed as teachers in the Education
Department.
(A.C. Aggarwal)

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

24




Probation

PARTIII
HARYANA GOVERNMENT
General Administration Department
GENERAL SERVICES 1
Notification
The 6th March, 1980

No. GS.R./Const. /Art. 309/80.— In exercise of the powers conferred by article 309 of the
Constitution of India, read with the proviso to clause 6 of the Haryana Government, General
Administration Department, Notification No. 523-3-GS-70/2068, dated the 28th January, 1970, the
Governor of Haryana hereby excludes from the purview of the Subordinate Services Selection Board,
Haryana, such Class III posts as have been held on 6th February, 1980 for a period of one year by the
following categories of handicapped/disabled persons, namely :—

@) those who have the lost the use of at least one hand or leg,
(i) blind persons, and
@ii)  deaf and dumb persons.
(A.C. Aggarwal)

Joint Secretary to General Administration,
for Chief Secretary to Government, Haryana.

No. 34/46/79-GS-1 Dated Chandigarh, the 6th March, 1980.

A copy is forwarded to all Heads of Departments, Commissioners of Divisions, Deputy
Commissioners and Sub -Divisional Officers (Civil) in Haryana and Registrar, Punjab and Haryana
High Court, for information and immediate necessary action.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No. 1/28/80-1 GS-1
From

The Chief Secretary to Government, Haryana.
To

(@) All Heads of Departments, Commissioners, Ambala and Hisar Divisions,
all Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

) The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated, Chandigarh, the 25th May, 1980.
Subject :- Regularisation of Ad-hoc employees against Class III posts.
Sir,

I am directed to refer to Haryana Government circular letter No. 1/28/80-1 GS-I, dated the
9th January, 1980, on the subject noted above and to say that as per the terms of Notification No. GSR/
Const./Art. 309/80, dated 1-1-80, only such ad hoc employees as have been recruited through
employment exchanges should be made regular. A question has arisen whether a class IIT employee

appointed on the basis of a “non-availability certificate” issued by the concerned employment exchange
should be deemed to have been recruited the employment exchange.

2. The matter has been carefully considered by the State Government. It has been decided
that, for the purpose of regularisation of class III ad hoc employees in terms. .of the above notification
dated 1-1-80, an employee may be deemed to have been recruited through the employment exchange if
he is recruited from the open market after obtaining a “non-availability certificate” subject to the
following conditions :—

@ The appointment from the open market should have been made in accordance with
the conditions laid down in the N.A.C. issued by the Employment Exchange
concerned;

(i) The recruitment from the open market should have been made only against the
specific vacancy in respect of which the N .A.C. has been issued and that the
appointed person should have possessed the qualifications, experience, age etc.
notified to the Employment Exchange.

3. I am to request that action in such cases should be taken accordingly.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to the Financial Commissioner, Revenue and All Administrative
Secretaries to Government, Haryana, for information and necessary action in continuation of this
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Department U.O.No. 1/28/80-1 GS-I, dated the 9th January, 1980.
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

1. The Financial Commissioner, Revenue, and

A All Administrative Secretaries to Government, Haryana.
U.0. No. 1/28/80-IGS-I Dated, the 25th April, 1980.
No. 1/28/80-1 GS-1 Dated, the 25th April, 1980.

A copy is forwarded to the Chairman, Subordinate Services Selection Board, Haryana for
information with reference to this Department’s endst. No. 1/28/80-1 GS-I, dated the 9th January, 1980.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No. 34/112/80-5GS-1
From

The Chief Secretary to Government, Haryana.
To

(1) All Heads of Departments in Haryana;

(@) Commissioners of Ambala and Hisar Divisions,

3) All Deputy Commissioners and all Sub-Divisional Officers (Civil).

Dated, Chandigarh, the 20th October, 1980.

Subject:- Termination of Services of Clerks appointed on ad-hoc basis.
Sir,

I'am directed to invite reference to the Haryana Government notification No. GS.R. 3/Const./
Art.-309/80, dated the 1st January, 1980, vide which the Government had decided to regularise the

services of those ad-hoc class III employees who infer-alia had completed two years’ service on the
31st December, 1979.

2. It has now been decided by the Government, that the service of all ad-hoc Clerks who are
not covered by the policy laid down in the aforsaid notification may be terminated forthwith in terms of
their appointment.

3. These instructions will, however, not apply to such ad-hoc Clerks as have obtained stay
orders from Courts of law.

4. These instructions may kindly be brought to the notice of all concerned for compliance
immediately.
Yours faithfully,
Sd/-

Deputy Secretary, Political and Services,
for Chief Secretary to Government, Haryana.

A copy each is forwarded for information and necessary action to :—
1. The Financial Commissioner, Revenue, Haryana ; and
2. All Administrative Secretaries to Government, Haryana.

Sd/-
Deputy Secretary, Political and Services-I,
for Chief Secretary to Government, Haryana.

To
1. The Financial Commissioner, Revenue; Haryana ;
2. All Administrative Secretaries to Government, Haryana.
U.0.No. 34/112/80-5GS-1, Dated, Chandigarh, the 20th October, 1981.
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Copy of letter No. 34/141-5GS-I, dated the 3-12-1981 from the Chief Secretary to Government
Haryana to all Heads of Departments and Commissioners Ambala and Hisar Divisions.

Subject :- Civil Writ petition No. 3457 of 1980-Shri Om Parkash Sharma Vs. State of Haryana and
others-Civil Writ Petitions of 1980.

I am directed to refer to Haryana Government letter No. 34/146/80-5GS-1, dated the 4th
December, 1980, on the subject noted above and to say that, “Stay” against the termination of services
of the petitioners (ad-hoc clerks) ordered by the Hon’ble Supreme Court of India was communicated to
all the respective offices and you were informed for ensuring the compliance of the orders.

2. The special Leave Petitions filed by the petitioners in Civil Writ Petition cited as subjects
have since been dismissed by the Hon’ble Supreme Court of India on the 17th September, 1981.

3. The entire matter regarding termination of the service of the ad-hoc clerks, presently working
in the various departments has been carefully considered. It has been decided by the State Government
that the services of these ad-hoc clerks may be terminated forthwith in term of their appointment. As an
interim measure, Government have decided that such ad-hoc clerks as had completed a minimum of two
year service on the 30th September, 1981 may for the time being be allowed to continue on an ad-hoc
basis against the vacancies held by them at present. However, their services may be terminated when
the candidates (clerks) recommended by the Subordinate Services Selection Board, report to you for
joining against the vacancies in your Department including the posts to be vacated by these ad-hoc
clerks.

Yours faithfully,
Sd/-
A.C.Aggarwal

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to :(—

1. The Financial Commissioner, Revenue, Haryana ;
2. All Administrative Secretaries to Government, Haryana, and
3. The Secretary, Subordinate Services Selection Board, Haryana, Chandigarh,

for information and necessary action.
Sd/-

A.C.Aggarwal
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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“Only such ad hoc employees as have completed a minimum period of two years’
service on 31st December, 1979 with a break, if any, for the period not exceeding more
than one month, should be made regular.”
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PART III
HARYANA GOVERNMENT
GENERAL ADMINISTRATION
GENERAL SERVICES
Notification

The 3rd January, 1983

No. G:S.R. 6/Const./Art. 309/83.--In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India, read with proviso to clause 6 of notification No. 523-3GS-70/
2068, dated the 28th January, 1970, the Governor of Haryana hereby excludes from the purview of the
Subordinate Services Selection Board, Haryana, such class III posts of Clerks as have been held, for
the minimum period of two years on the 15th September, 1982 by adhoc clerks who are to be regularised
if they fulfill the following conditions:—

@

(D)

(ii)

@iv)

™)

(vi)

only such adhoc clerks who have completed two years service on the 15th September,
1982 and were in service on 15th September, 1982 may be regularised against the
posts/vacancies of clerk. The recommendees of the Subordinate Services Selection
Board should be absorbed against the remaining vacancies. Those recommendees
of the Board who cannot be absorbed, their names be returned to the Board to
enable them to recommend their names to other departments for appointments against
clear vacancies;

only such adhoc clerks as have been recruited through the Employment Exchange or
directly by the appointing authority after obtaining non-availability certificate from
the Employment Exchange should be made regular;

against the reserved posts/vacancies, only such adhoc clerks be regularised who
belong to the category for which the posts stand reserved;

the work and conduct of the adhoc clerks proposed to be regularised should be of an
over-all good category and no disciplinary proceedings is pending against them;

only those adhoc clerks should be considered for regularisation who possessed the
prescribed qualifications as for the post at the time of their appointment on adhoc
basis.

the seniority of the adhoc clerks so regularised may, vis-a-vis the clerks appointed
on regular basis be determined with effect from 15th September, 1982. The inter-se
seniority of such adhoc clerks shall be determined in accordance with the date of
their joining the post on adhoc basis, if the date of joining the posts on adhoc basis
by such clerks was the same, then an older member shall rank senior.

PP. CAPRIHAN

Chief Secretary to Government, Haryana.
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Copy of letter No. 50/50/5-GS-1-83, dated the 3rd August, 1983, from the Chief Secretary to
Government Haryana addressed to the All Heads of Departments, etc., etc.

Subject :- Regularisation of services of Class III ad-hoc Employees (other than Clerks).
Sir,

I am directed to address you on the subject noted above and to say that the question of
regularisation of such ad-hoc class III employees (other than clerks) as have completed two years
service on 15-9-82 and were in Government Service on 15-9-82 is under consideration of the State
Government. I am, therefore, to request that such ad-hoc employees may be allowed to continue in

service, provided their services are not required to be terminated otherwise as a disciplinary measure
etc. till further orders.
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Immediate

No. 42/83-5GS-1
From

The Chief Secretary to Government, Haryana.
To

(€)) All Heads of Departments, Commissioners, Ambala and Hissar Divisions, and all
Deputy Commissioners, in the State.

) The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated, Chandigarh, the 9th August, 1983.

Subject :- Payment of salaries to ad-hoc employees pending approval of the Subordinate Services
Selection Board, Haryana to there continuance in service beyond six months.

Sir,
I am directed to say that it has been brought to the notice of State Government that the
payment of salaries to the employees, initially appointed on ad-hoc basis for a period of 6 months, has

been stopped pending approval of their further continuance in service by Subordinate Services Selection
Board, Haryana.

2. The matter has been considered and I am to request that the payment of salaries to such
employees need not be stopped but should be continued to be made pending approval of the
Subordinate Services Selection Board, Haryana to their continuance in service beyond 6 months.

Yours faithfully,
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

No. 42/83/5GS-I, Dated, Chandigarh, the 9th August, 1983.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana, for
information and necessary action.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to the :—

@

Financial Commissioner, Revenue, Haryana; and

(i) All Administrative Secretaries to Government, Haryana,
for information and necessary action.
Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
To
@) The Financial Commissioner, Revenue, Haryana ; and
(i) All Administrative Secretaries to Government, Haryana.
U.O. No. 42/83/5GS-I, Dated, Chandigarh, the 9th August, 1983.
A copy is forward to the :—
@ Principal Secretary to Chief Minister, Haryana ;
(i) Deputy Principal Secretary to Chief Minister, Haryana ; and
(i) All Secretaries/Private Secretaries to Ministers/State Ministers/Chief Parliamentary

Secretary, Haryana; for information and necessary action.
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No. 50/62/83/5-GS 1
From

The Chief Secretary to Government, Haryana.
To

(@) All Heads of Departments, Commissioners, Ambala and Hissar Divisions and all the
Deputy Commissioners in the State.

) The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated: Chandigarh, the 29th November, 1983.

Subject :- Regularisation of Services of Class ITI Ad-hoc Employees (other than clerks).
Sir,

Tam directed to say that in Government circular letter No. 50/50/5-GS 1, dated the 3rd August,
1983, it was stated that the question of regularisation of such ad-hoc class III Employees (other than
clerks) as have completed two years service on 15-9-1982 and were in service on 15-9-1982 was under
consideration of the State Government and that such ad-hoc employees may, therefore, be allowed to

continue in service, provided their services were not required to be terminated otherwise as a disciplinary
measure etc. till further order.

It has, however, come to the notice of the Government that some Government departments
terminated the services of such employees prior to the issue of the afore-mentioned circulars.

2. The matter has been considered and it has been decided that Class III ad-hoc employees
(other than clerks) who had completed two years service on 15-9-82 and were in service on 15-9-82 and
whose services were terminated by the departments after 15-9-1982, should be taken back in service if
they fulfil the conditions which were laid down for regularisation in the case of ad-hoc clerks vide
Notification No. G.S.R. 6 Art. 309/83, dated 3-1-1983. The period of break in their service should be
treated as leave of the kind due to them.

Yours faithfully,
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

No. 50/62/83-5GS-I, Dated 29-11-83

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana,
Chandigarh for information.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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A copy each is forwarded to the :--
(1) The Financial Commissioner, Revenue, Haryana; and
(i) All Administrative Secretaries to Government, Haryana,

for information and necessary action.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
@) The Financial Commissioner, Revenue, Haryana; and
(i) All Administrative Secretaries to Government, Haryana.
U.O. No. 50/62/83-5GS-1, Dated 29-11-83
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HARYANA GOVERNMENT
General Administration Department
(GENERALSERVICESI)
Notification
The 19th January, 1984

No. GS.R. 2/Const./Art. 309/83.-- In exercise of the powers conferred by the proviso to
Article 309 of the Constitution of India, read with the proviso to clause 6 of notification No. 523-3GS-
70/2068, dated the 28th January, 1970, the Governor of Haryana hereby excludes from the purview of
the Subordinate Services Selection Board, Haryana, such Class III posts as have been held, for a
minimum period of two years on the 15th September, 1982, by Class III employees on ad-hoc basis and
their services shall be regularised if they fulfil the following conditions, namely :(—

@ that the employees have completed two years service on 15th September, 1982, and
were in service on 15th September, 1982 ;

(i) that the employees belonging to reserved categories shall be regularised only against
the posts/vacancies which stand reserved for such categories;

(i) that the employees should have been recruited through the Employment Exchange
or directly appointed by , the appointing authority after obtaining non-availability
certificate from the Employment Exchange;

(iv)  that the work and conduct of such employees shall be of over all good category and
no disciplinary proceedings are pending against them; and

(v)  that the employees possessed the prescribed qualifications for the post at the time
of their appointment on adhoc basis.

2. The ad-hoc employees shall be regularised against the posts/vacancies of relevant
categories. The recommendees of the Subordinate Services Selection Board, Haryana shall be absorbed
against the remaining vacancies. The names of such remaining recommendees as can not be absorbed
shall be returned to the Board to enable it to recommend their names to other departments for appointment
against clear vacancies.

3. The seniority of the ad-hoc Class III employees so regularised, vis-a-vis Class III employees
appointed on regular basis shall be determined with effect from 15th September, 1982. The inter-se-
seniority of such ad-hoc Class I employees shall be determined in accordance with the date of their
joining the post on ad-hoc basis. If the date of joining the post(s) on ad-hoc basis by such ad-hoc
employees was the same, than an elder employees shall rank senior to an employees younger in age.

4. The services of the ad-hoc Inspectors Food and Supplies of the Food and Supplies
Department and Superior Field Workers of the Health Department shall be regularised against vacancies
only after first absorbing the persons recommended by the Subordinate Services Selection Board,
Haryana.
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5. These instructions shall not apply to the ad-hoc employees appointed as teachers in the
Education Department and clerks.

Sd/—

P.P. Caprihan,
for Chief Secretary to Government, Haryana.

No. 51/14/82-5GSI, Dated, Chandigarh, the 2nd February, 1984.

A copy is forwarded to all Heads of Departments, Commissioners of Ambala and Hissar
Divisions, all Deputy Commissioners, all Sub-Divisional Officers (Civil) in Haryana and the Registrar,
Punjab and Haryana High Court, Chandigarh ; for information and immediate necessary action.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to the Financial Commissioner, Revenue and all Administrative
Secretaries to Govt. Haryana.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

(1) The Financial Commissioner, Revenue, Haryana; and

(ii) All Administrative Secretaries to Government, Haryana.
U.0.No. 51/14/82-5GSI, Dated, Chandigarh, the 2nd February, 1984.
No. 51/14/82-5GSI, Dated, Chandigarh, the 2nd February, 1984.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana,
Chandigarh for information.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

41




Compendium of Instructions on Service Career — Vol. 111

favg .- ERamm Ww AaT AT ® HE H 1-4-1982 ¥ 31-3-1983 TFH @ FaAlY HN
Tffer RO - v a0 S & 9| /3T 9 A1fe /9 WaR gR 999 - 99
W WA A TE Regar @ Fa@e= & |

1 facargea Tota va W gmEe afa, sRamn weR, SWied fava 9t iR e o
O w4

2, BRAT & ¥aT SRR A O FE H 1982 -83 Fi aAlfvier Rae § Awma: eferiad
FIATAY Y F: -
(F) faoml g @eh 9t & fog smam =t iR wF & w1 o S e & SR T8l
oo Y, SRl OO SRa Bg VAT S SRt BRT O foreae T, foree shRer s
W IS faew gam |

(@) e fafea & 15 At & sree-2 sl g s ) aofed & SR gY A 9 T8
S Y S R aed feemel & sER arsea ® U qed il v sman
F & o1 ©: W ¥ IR WA IS F TGRS Tl W@l T |

(1) Tl gRr TRl & TR SR H W feEdl @ SER FeiRa gree § qu
T & A T8 o T e Fee ¥ seavae e gan waife yemE @ @
FREH 3Y AR @ STENT gR AR -aR forar W o

(@) gl i & SRiear) @ AR I ua @ forg o, R forg qenee Fe
It o |

3. JTEANT = 3T a1feh RAIE 1980 - 81 H 3 THIMAT S YRR Sl GG ot oY, foreht TR
o IRYA wAH 66/55/82-7 . w4 |, foiem 1-10- 82, &9 Gmeh 9Rkua fares 1-10-82 9=
iR 29-4-83 B 3UH &AW F A §Y S & A T8 IR R @ o o v - w S
FY TE WER R S o R §Y I5 G AR R et TEdTE TUTET ¥ STENT S W,
e fgfeaal & 15 oAl & stveR- 2 TURT @ SR BT ANIIH SENT & 9 oY, qed fafea @@ S
AE A A AR F A D ST 6] T Y FA S T D IFEEaR i 39 [og SR
Al & fawg dEel GeaHl § a9 FRAl difch dehiel daTs A gehl Stud gfaiterd e & |
4. WEHR T We 2 o aR - aR Rerd 710 & arasye o 39 TR i AT TN g WER
DA T AR T B | I R T S 2 e g giftan W e wfew A wed see
N IJoeT T T

5. FHIA T IF d arE e |
BEA/ -

TqoMiaeh g |a¢ 99T |
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a1 A

1 Tacagea e, sRamm |

2. T YR afa, SRAT WER |
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FHUAT T qE Aol AR |
g&dlo / -
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REVISED PROFORMA

Sr. Name of the Date of Date of Date of Date of termi-  Whether appro- Remarks
No. post acknow- making receip of nation/reversion val of HPSC

ledgement adhoc recommen- of adhoc obtained for

of the appo-- dations of appointment/ extension of

requisi- intment/ Commission promotion adhoc appoint-

tion by promo- for regular ment/promotion

HPSC. tion appointment beyond six months
1 2 3 4 5 6 7 8
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Subject:- Adhoc Appointments.

Will all the Financial Commissioners and Administrative Secretaries of Haryana Government,
kindly refer to the subject noted above?

2. As they are aware, the Subordinate Services Selection Board, Haryana has since been
constituted, but the demand with respect to the class III posts to be filled up by direct recruitment
through the Board is not being sent by various departments to the Subordinate Services Selection
Board and the adhoc appointments made against these posts are being allowed to continue. As no
adhoc arrangement can be allowed to continue beyond 6 months without the approval of the Subordinate
Services Selection Board. It is, requested that the approval of the Subordinate Services Selection
Board in such cases where adhoc appointments remained operative beyond 6 months needs to be
obtained immediately. It is further observed that the requisite for filling up the posts is required to be
made to the Subordinate Services Selection Board within 15 days of the appointment made on adhoc
basis. It has, however, come to the notice of Government that some departments are not placing there
demand with the Board within the Stipulated period. This Leads to a lots of complications at a later
stage. In order to avoid this contigency, it is requested that all the departments under your control may
Kindly be directed to place their demand for filling up class III posts to the Board immediately.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners and all the Administrative

Secretaries to Government, Haryana.
U.0.No. 42/19/84-5GS-1 dated Chandigarh the 27th September, 1985.
Endst. No, 42/19/84-5GS-1 dated Chandigarh the 27th September, 1985.

A copy is forwarded to all Heads of Departments in the Haryana State for information and
strict compliance.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

Endst. No. 42/19/84-5GS-1 Dated Chandigarh the 27th Sept, 1985.

A copy is forwarded to the Secretary, Subordinate Services Selection, Board Haryana for
information and necessary action.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government Haryana.
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From
The Chief Secretary to Government, Haryana.
To

(1) All Heads of Departments Commissioners of Ambala
and Hisar Divisions ;

(i) Deputy Commissioners in the State & all the S.D.O. (C) in Haryana.
Memo No. 50/22/84-5GS I
Dated Chandigarh, the 16th Feb., 1987.

Subject :- Regulation of class III employees other than teachers who are working against the posts
which have been taken out of the purview of the S.S.S. Board, Haryana.

Reference subject cited above.

2. The matter to regularise all Class-III adhoc employees who are working against the posts
which have been taken out of the purview of the Subordinate Services Selection Board, Haryana has
been under considered by the Govt.. It has been decided that the services of adhoc employees other
than teachers working against the posts which have been taken out of the purview of the Board may
be regularised as have completed two years service on 1-11-86 and were in service on that day on the
following terms and conditions:-

@ that the employee belonging to reserved categories shall be regularised only against
the posts/vacancies which stand reserved for such categories.

(ii) that the employees would have been recruited through the Employment Exchange or
directly appointed by the appointing authority after obtaining N.A.C. from the
Employment Exchange, on the basis of the recommendations of the Departmental
Selection Commiittees ;

@)  that the work and conduct of such employees is unblemished and is of overall good
quality and no disciplinary proceedings are pending against them; and

(iv)  that the employees possess the prescribed qualifications for the post at the time of
their appointment on adhoc basis.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners and all the Administrative Secretaries
to Govt., Haryana for information and necessary action.

Sd/-

Joint Secretary, General Service-1,
for Chief Secretary to Government, Haryana.
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To
0] All the Financial Commissioners ; and
(i) All the Administrative Secretaries to Govt., Haryana.
No. 50/22/84-5GSI1 Dated Chandigarh, the 16th Feb., 1987

A copy each is forwarded to the Principal Secretary/Deputy Principal Secretary/Officer on
Special Duty/Secretaries/Private Secretaries to Chief Minister/Ministers/State Ministers for the
information of Chief Minister/Ministers/State Ministers.

Sd/-

Joint Secretary General Service-I,
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Dy. Principal Secretary/
0.S.D./Secretaries/Private Secretaries to C.M./
Ministers/State Ministers.
U.0.No. 50/22/84-5GSI Dated Chandigarh, the 16th Feb., 1987.
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IMMEDIATE

From

To

No. 6/1/87-2GSI

The Chief Secretary to Government, Haryana

1. All Heads of Departments,
Commissioners, Ambala and Hissar Divisions,
all Deputy Commissioners and all
Sub-Divisional Officers (C) in Haryana.

2. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated, Chandigarh, the 24th March, 1987.

Subject:- Regularisation of work charged employees.

Sir,

The matter regarding the regularization of the workcharged employees was engaging the
attention of the Government for sometime past. After careful consideration it has now been decided
that the services of all the workcharged employees working in the Haryana State, who have completed

4 years or more continuous service on 31.12.1986, should be regularised.

2.

Necessary action regarding regularisation of the services of workcharged employees working

in your department should be taken immediately in consultation with the Finance Department.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to :—
(1) All Financial Commissioners, Haryana ; and
(i) All Administrative Secretaries to Govt., Haryana.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
(1) All Financial Commissioners, Haryana ; and
(i) All Administrative Secretaries to Govt., Haryana.
U.0. No. 6/1/87-2GSI Dated, Chandigarh, the 24th March, 1987.
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No. 50/22/88-5 GSI
From

The Chief Secretary to Government, Haryana.
To

1. All Heads of Departments, and All Deputy Commissioners, and All Sub-Divisional
Officers (Civil) in Haryana.

2. The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the 13th July, 1988.
Subject :- Replacement of adhoc employees by regular recruits.
Sir,
I am directed to invite your attention to Haryana Government circular letter No. 12/54/83-2
GSI, dated 24.4.84, on the subject noted above vide which instructions were issued that when
recommendations from Haryana Public Service Commission/Subordinate Services Selection Board are

received, the junior most adhoc employee should be retrenched first i.e. those appointed last should
be discharged first and so on.

2. It has been noticed by Government that in some of the departments these instructions are
not being followed. On consideration of the matter, it has been decided to again bring to your notice
the above referred instructions for strict compliance in future.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

No. 50/22/88-5 GSI, Dated Chandigarh, the 13th July, 1988.

A copy is forwarded to the Accountant General, Haryana, Chandigarh, for information and
necessary action.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

Copies are forwarded for information and necessary action to :-

@) All Financial Commissioners, Haryana.

(i) All Administrative Secretaries to Government, Haryana.
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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To
() All Financial Commissioners, Haryana.
(i) All Administrative Secretaries to Government, Haryana.
U.0.No. 50/22/88-5 GSI, Dated Chandigarh, the 13th July, 1988.

Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to the Chief
Minister/Ministers/Ministers of State/Parliamentary Secretary, for information of the Chief Minister/
Ministers/Ministers of State/Parliamentary Secretary.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Secretaries/Private Secretaries to the Chief Minister/Ministers/
Ministers of State/Parliamentary Secretary.

U.0. No. 50/22/88-5 GSI, Dated Chandigarh, the 13th July, 1988.
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No. 50/35/88-5GSI

From

The Chief Secretary to Govt., Haryana.

@

(i)

All Heads of Departments, Commissioners, Ambala, Hisar , Rohtak and Gurgaon
Divisions and all the Deputy Commissioners in the State.

The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the 5th February, 1990

Subject :- Policy and procedure for making adhoc appointments against the posts which are purview
of H.P.S.C ./S.S.S.B.

Sir

I am directed to address you on the subject noted above and to say that with a view to curb
the problems created by adhoc appointments in the administration, the State Government has been
considering for some time the question of framing a policy and adopting a uniform procedure for
making adhoc appointments against posts which are within the purview of the Haryana Public Service
Commission/Subordinate Services Selection Board, Haryana, after carefull consideration, it has been
decided that departments should avoid making adhoc appointments, and if at all it is necessary to make
adhoc appointments, following policy and procedure should be adopted :—

@

(i)

(iii)
@iv)

V)

(vi)

No adhoc appointments be made in future on any posts by the departments unless
a proper requisition has been sent to HPSC/SSSB, as the case may be, according to
the qualifications/experience prescribed for such posts.

All such adhoc appointments should be made only through the Employment exchange
(or by advertising such posts in a Daily Newspaper after obtaining a N.A.C. from the
employment exchange) only for 9 months or till such time the recommendees or the
HPSC/SSSB join, whichever is earlier.

No adhoc appointments should be continued beyond 9 months in any case.

Where-ever it is possible for the departments to make annual recruitment a regular
programme schedule of recruitments should be drawn up in consultation with HPSC/
SSSB and adhoc appointments should not be made at all.

The appointing authority must it clear in the appointment letter that the adhoc
appointment is being made only as stop-gap arrangement for a period upto 9 months
and the adhoc appointee will stand relieved at the expiry of this tenure or will be
relieved as soon as the recommendee of HPSC/SSSB takes his place, which ever is
earlier.

The appointing authority must issue a certificate every month that adhoc
appointments have been made only through the Employment Exchange (or after
obtaining a NAC from the Employment exchange) and that no adhoc appointment is
being continued beyond 9 months.
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(vii)  The Drawing and Disbursing officer will attach a copy of the certificate mentioned in
(vi) above with the monthly pay bill of such adhoc employees and the concerned
Treasury Officer must ensure that salary bill of such adhoc employees is not passed
until and unless this certificate is appended to the salary bill.

2. The recruiting agencies i.e. HPSC/SSSB must ensure that suitable candidates are
recommended at the earliest possible time so that regular appointment are made within above stipulated
time as mentioned in para, 1(iii) above.

3. The above policy/procedure may please be brought to the notice of all concerned for strict
compliance. The receipt of this letter may also be acknowledged.
Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

No. 50/35/88-5GSI Dated Chandigarh, the 5th February, 1990.
A copy is forwarded to each of the following:—
@ The Secretary, Haryana Public Services Commission, Chandigarh.
(i) The Secretary, Subordinate Services Selection Board, Haryana, Chandigarh.

2. They are requested to ensure that suitable candidates are recommended for regular
appointments to the departments concerned within the stipulated period as mentioned in para 2 of
these instructions.
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
No. 50/35/88-5GSI Dated Chandigarh, the 5th February, 1990.

A copy is forwarded to all the Treasury Officers in the State of Haryana for strict compliance
of para 1 (vii) of these instructions.
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to :
(1) The Financial Commissioner, Revenue, Haryana; and
(i) All the Financial Commissioners and Secretaries to Govt., Haryana for information
and necessary action.
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

@) The Financial Commissioner, Revenue, Haryana.

@) All the Financial Commissioners and Secretaries to Government, Haryana.
U.0. No. 50/35/88-5GSI Dated Chandigarh, the 5th February, 1990.
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No. 50/35/88-5 GSI
From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments, Commissioners, Ambala,

Hisar, Rohtak & Gurgaon Divisions and all the
Deputy Commissioners in the State.

2. The Registrar, Punjab and Haryana High Court,
Chandigarh.
Dated Chandigarh, the 7th May, 1990.
Subject:- Policy and procedure for making adhoc appointments against the posts which are within
the purview of HPSC/SSSB.
Sir,
I'am directed to refer to Haryana Government letter of even number, dated the 5th February,
1990, on the subject noted above and to say that various departments have sought clarifications on a
few points and after careful consideration of the matter, it is clarified that the said instructions would be
applicable to adhoc appointments made after 5-2-1990 and the certificate mentioned under para 1 (vi) of
the said instructions is required to be issued in cases of adhoc appointments made after 5-2-1990.
Likewise the certificate by the Drawing and Disbursing Officer (as mentioned in para 1 (vii) of the said
instructions) is to be attached with the monthly pay bills of only those adhoc employees who have
been appointed after 5-2-1990.

2. These clarifications may be brought to the notice of all concerned for strict, compliance.
The receipt of this letter may also be acknowledged.

Yours faithfully,

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to :-
@) The Financial Commissioner, Revenue, Haryana and
(i) All the Financial Commissioners and Secretaries to Govt.,
Haryana for information and necessary action.
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
@i The Financial Commissioner, Revenue, Haryana.
(i) All the Financial Commissioners, Commissioners &
Secretaries to Govt., Haryana.
U.0.No. 50/35/88-5GS-1I Dated Chandigarh, the 7th May, 1990.
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No. 42/6/90-5GS-1
From

The Chief Secretary to Government, Haryana.
To

All Heads of Departments,
Commissioner Ambala, Hissar, Gurgaon & Rohtak
Divisions and all the Deputy Commissioners in the State.

Dated Chandigarh, the 13 September, 1990.

Subject :- Improving the system/procedure of recruitment to various State Services.
Sir,

I am directed to invite your attention to Haryana Government circular letters of even
No. dated the 19th February, 1990 and 19th March, 1990 on the subject noted above vide which
instructions were issued restraining the Departments from taking action for making recruitment against
any posts in the Departments till the question of improving the present system procedure of recruitment
to various State Services and also the question of prescribing the eligibility criteria for the grant of five
years relaxation in the upper age limit to the candidates coming from rural areas of the State, was
considered. The Government after considering the matter have issued instructions vide letter No. 3/1/
90-1 GS-III dated the 5th September, 1990 raising the general upper age limit from 30 years to 35 years

for entry into Govt., service. In view of this, Government have decided to withdraw the instructions
dated the 19th February, 1990/19-3-1990 referred to above with immediate effect.

2. However, any instructions issued by the Finance Deptt. in regard to restrictions on recruitment
of filling up of vacant posts will continue to remain in force.

3. This may please be brought to the notice of all concerned for necessary action.
Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

No. 42/6/90-5GS 1 Dated, Chandigarh, the September 13, 1990.

A copy is forwarded to the following for information and necessary action :-

@ The Secretary, Haryana Public Service Commission.

(i) The Secretary, Subordinate Services Selection Board, Haryana, Chandigarh.
Sd/—

Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.
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A copy is forwarded to :—
(1) The Financial Commissioner, Revenue, Haryana and

(i) All the Financial Commissioners/Commissioners & Secretaries to Govt., Haryana for
information and necessary action.

Sd/—

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana
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No. 6/4/90-2GSI
From
Chief Secretary to Govt., Haryana
To
1. All Heads of Departments in Haryana.
2. The Registrar, Punjab and Haryana High Court, Chandigarh.

The Commissioners, Ambata, Rohtak, Hisar, Gurgaon Divisions &
Deputy Commissioners in the State.

Dated Chandigarh, the 7th March. 1991.
Subject:- Regularisation of adhoc Class ITI employees.
Sir,
I am directed to invite your attention on the subject cited above and to say that the matter
regarding regularisation of adhoc Class-III employees has remained under consideration of the State
Government for some time past and it has been decided to regularise the services of the adhoc

Class-III employees. A copy of the Haryana Government Notification No. G.S. R. 11/Const/Art. 309/91,
dated 28-2-1991 issued in this behalf is enclosed for further necessary action.

2. Keeping in view the impact of regularisation of adhoc employees the position of vacancies
in the department may undergo a change and affect the vacancies already sent to S.S.S. Board for
advertisement. It is, therefore requested that where the vacancies have not yet been advertised the
requisition may be withdrawn from the S.S.S. Board and a fresh requisition after calculating the vacancies
afresh be sent to S.S.S. Board.

Yours faithfully,

Sd/—
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy with a copy of Haryana Government Notification No. G.S.R. II/Const./Art. 309/91
dated 28-2-91 is forwarded to the following for information and necessary action:—

1. The Financial Commissioners/Commissioners and Secretaries to Govt., Haryana.

2. The Secretary, S.S.S. Board, Haryana. It is requested that if any advertisement is in
the process of being issued the same should be stopped till a fresh requisition is
received from the concerned departments.

Sd/—
Under Secretary General Administration,
for Chief Secretary to Government, Haryana

To
1. The Financial Commissioners/Commissioners & Secretaries to Govt., Haryana.
2. The Secretary, S.S.S. Board, Haryana.

U.0. No. 6/4/90-2GS1 Dated Chandigarh, the 7th March, 91.

58




Probation

No. 50/35/88-5GSI

From

The Chief Secretary to Govt., Haryana.

To

All Heads of Departments.
Commissioners, Ambala, Hisar, Rohtak & Gurgaon, Divisions and
All the Deputy Commissioners in the State.

The Registrar, Punjab and Haryana High Court,
Chandigarh.

Dated Chandigarh, the 14th March, 1991.

Subject :- Policy and Procedure for making adhoc appointments against the posts which are within
the purview of HPSC/SSSB.

I am directed to invite your attention to Haryana Government letters of even number dated
5-2-90 and 5-7-90 on the subject noted above in which, inter alia it was laid down that the departments
should avoid making adhoc appointments and to follow the detailed procedure in the event of utmost
necessity for making such appointments. It has, however, come to the notice of Government that these
instructions are not being followed strictly and adhoc appointments are still being made. It is once
again requested to ensure that the instructions referred to above are followed meticulously. It is also
made clear that any deviation from these instructions will be viewed seriously.

These instructions may be brought to the notice of all concerned for strict compliance.

Yours faithfully,
Sd/—

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to :—

1. The Financial Commissioner, Revenue, Haryana.
2. All the Financial Commissioners & Commissioners & Secretaries to Government,
Haryana for information and necessary action.
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
1. The Financial Commissioner, Revenue, Haryana.
2. All the Financial Commissioners & Commissioners & Secretaries to Govt., Haryana.
U. O.No. 50/35/88-5GSI Dated Chandigarh, the 14th March, 1991
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No. 66/14/91-7 GS1
From

The Chief Secretary to Govt., Haryana.
To

(1) All Heads of Departments in Haryana.

) The Registrar, Punjab and Haryana High Court.

3) The Commissioners, Ambala, Rohtak, Hisar and Gurgaon Divisions.

Dated Chandigarh, the 29th March, 1991.

Subject:- Regularisation of Adhoc Class-II Employees.
Sir,

I am directed to invite your attention on the subject noted above and to say that the matter
regarding regularisation of adhoc class I employees has been engaging the attention of Govt., for

some time past and it has now been decided to regularise the services of adhoc class II employees if
they fulfil the following conditions:-

@ That the employees have completed two years service on 31-12-90 and were in
service on 31-12.90.

(i) That the employees shall be regularised against the post/vacancies of relevant
categories. The employees of General category may be regularised in excess of their
quota with the clear stipulation that in future recruitments only the candidates from
reserved categories will be appointed until the back log arising out of utilisation of
reserve category vacancies by general category adhoc employees is cleared;

@)  That the employees should have been recruited through the Employment Exchange
or directly appointed by the appointing authority after obtaining the non-availability
certificate from the Employment Exchange or appointed as per the approved procedure
as in the case of lecturers in Colleges.

(iv)  That the work & conduct of such employees shall be of overall good categoty and
no disciplinary proceedings are pending against them.

(v)  That the employees possessed the prescribed qualification for the post at the time of
their appointment on adhoc basis.

However, the employees who have been promoted on adhoc basis pending recruitment by
Haryana Public Service Commission will not be covered under this decision.

2. Government have also taken a decision to take out all such posts as have been held for a
minimum period of two years on 31-12-90 by class-II employees on adhoc basis and who satisfy the
above conditions of regularisation out of the purview of the Haryana Public Service Commission.
However, the notification for amending the Haryana Public Service Commission (Limitation of functions)
Regulation, 1973 will be issued only after the designation and number of the posts to be taken out of
the purview is ascertained. It is, therefore, requested that designation and number of posts as has been
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held for a minimum period of two years on 31-12-90 by Class-II employees on adhoc basis and who
satisfy the conditions of regularisation may be supplied to this office within a period of 15 days so that
the required notification is issued.

3. The instructions with regard to determining the seniority of class-II employees whose
service are to be regularised under these instructions will be issued later on.

4. It is further pointed out that keeping in view the impact of regularisations of Class-II
adhoc employees the number of available vacancies in the department may undergo a change and
affect the requisitions already sent to Haryana Public Service Commission for advertisement. It is
therefore, requested that where the vacancies have not yet been advertised, the requisition may be
withdrawn from the Haryana Public Service Commission and a frest requisition after recalculating the
vacancies be sent to Haryana Public Service Commission.

Yours faithfully,
Sd/—

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the following for information and necessary action: -
(I)  The Financial Commissioners/Commissioners & Secretary to Govt., Haryana.

2 The Secretary, HPSC,. It is requested that if any advertisement is in the process of
issue the same should be stopped till a fresh requisition is received from the concerned
department .

Sd/—

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
(1) The Financial Commissioner/Commissioners & Secretary to
Govt., Haryana.
(2)  The Secretary, Haryana Public Service Commission.
U.0O.No. 66/14/91-7GSI Dated Chandigarh. the 29th March. 1991

A copy is forwarded to the Secretary to the Council of Ministers, Haryana, with reference to
his U.O. No. 5/103-Cabinet 90, dated 23.3.91 for information.

Sd/—

Under Secretary, General Admistration,
for Chief Secretary to Government, Haryana.

To
The Secretary to Council of Ministers, Haryana.

U.0.No.66/14/91-7GS1 Dated: 29-3-91.
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No. 50/35/88-5GSI
From

The Chief Secretary to Govt., Haryana.
To

1. All Heads of Departments,
Commissioners, Ambala, Hisar, Rohtak & Gurgaon Divisions and
all the Deputy Commissioners in the State.

2. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 8th May, 1991

Subject: - Policy and Procedure for making adhoc appointments against the posts which are within
the purview of HPSC/SSSB.

Sir,
I am directed to invite your attention to Haryana Government letters of even number dated
5-2-90 and 14-3-91 on the subject noted above in which it was inter alia laid down that the departments

should avoid making adhoc appointments and to follow the detailed procedure in the event of utmost
necessity for making such appointments.

The matter has further been considered and it has been decided to impose ban on making
adhoc appointments. It is, therefore, requested that no adhoc appointment be made on any post till
further orders.

These instructions may be brought to the notice of all concerned for strict compliance.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.

A copy is forwarded to: -
(@) The Financial Commissioner, Revenue, Haryana.

@) All the Financial Commissioners & Commissioners & Secretaries to Govt. Haryana
for information & necessary action.

Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.

To
1 The Financial Commissioner, Revenue, Haryana.
@) All the Financial Commissioners & Commissioners &
Secretaries to Govt. Haryana.
U.0.No. 50/35/88-5GSI Dated Chandigarh, the 8th May, 1991.
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No. 43/79/92-5GSI
From

The Chief Secretary to Govt., Haryana.
To

(1) All Heads of Departments, Commissioners of Ambala, Hisar, Rohtak & Gurgaon
Divisions.

() All Deputy Commissioners in the State.
Dated Chandigarh, the 6th November, 1992

Subject: - Writ Petitions pending in the High Court in the wake of Piara Singh’s case now decided by
Supreme Court titled as State of Haryana Vs. Piara Singh decided on 12-8-92.

Sir,

I am directed to refer to the subject noted above and to state that the Division Bench of
Punjab and Haryana High Court in CWP No. 72 of 1988-Piara Singh Vs. State of Haryana and others
held that the services of any person who is working for one year whether as adhoc, casual labourer,
daily wagers or against the work charged establishment or against projects or seasonal work would be
deemed to be regularised. The High Court also gave directions that no such persons as has put in one
years’ service etc. shall be thrown out of job. As a consequency of this judgement, various writ
petitions were filed from time to time with the result that many persons who had completed 240 days or
about one year service were allowed to continue in service. The appeal against the jdugement of the
High Court was filed in the Supreme Court. The State Govt. also filed a scheme for regularisation of
various categories of employees. The Supreme Court has set aside the judgement of the High Court
vide its order dated 12-8-92 and has also commended the scheme filed by the State Govt. Detailed
instructions in pursuance of the judgement of the Supreme Court are being issued separately.

2. It has come to the notice of the State Govt. that various cases are pending in the High Court
in which petitioners have got stay orders in their favour and are continuing in their job on the basis of
High Court’s judgement in Piara Singh’s case. These cases are now being disposed of by the Hon’ble
High Court in pursuance of the judgement of the Supreme Court. In some of the cases which are
pending in the High Court, the Hon’ble Judges are issuing notices of motion for filing the returns
(Written statements). The Hon’ble Judges have also asked the Advocate General Haryana to get the
returns filed immediately so that the case may be disposed of expeditiously. In view of this it is
requested that after notices have been served upon, it should be ensured that returns are filed
immediately and no delay is caused in this connection because if any dealy is caused the persons who
have been selected by the S.S.S. Board Haryana and are awaiting appointments will not get appointment
till Services of the persons who are not entitled to hold the post are dispensed with. Moreover, persons
not entitled will continue in service.

3. In cases, where stays are operational but no fresh notices have been issued by the High
Court, the departments should get stays vacated immediately.
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4. The above may be brought to the notice of all concerned for strict compliance.
Yours faithfully,
Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

No. 43/79/92-5GSI. Dated Chandigarh, the 6-11-92.

A copy is forwarded to the Advocate General Haryana with reference to his D.O. No. 2119-
H/AG, dated 28-10-92 for information.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioners/Commissioners and Secretaries to
Govt. Haryana for information and necessary action.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioners/Commissioners and Secretaries to Govt. Haryana.

U.0.No. 43/79/92-5GSI Dated Chandigarh, the 6-11-92.
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No. 6/4/90-2GS-1

The Chief Secretary to Govt., Haryana.

From

To
1.
2.
3.

All Heads of Departments and Commissioners of

Ambala, Hisar, Rohtak & Gurgaon Divisions.

All Deputy Commissioners and Sub Divisional Officers (Civil) in the State.
The Registrar, Punjab and Haryana High Court.

Dated Chandigarh, the 17th December, 1992.

Subject: - Review of requirement of Services of Adhoc/Casual/Daily Wager etc. —Review thereof.

Sir,

I am directed to refer to the subject noted above and to say that with regard to requirement,
replacement/termination of Adhoc employees and Casual Labour/Daily Wagers etc. the following
action may be taken: -

Adhoc Employees

(@)

(i)

(iii)

In view of the orders of Supreme Court, the Adhoc employees are to be replaced by
the recommendees of the SSS Board/HPSC. The services of all Adhoc Employees
where candidates by the SSS Board/HPSC have been recommended may be terminated
immediately.

Where no such recommendations have been made by the SSS Board/HPSC the
department should review the position of the adhoc appointees and terminate their
services immediately if no longer required.

In cases where High Court has granted stay on the basis of Piara Singh’s case
immediate action in terms of letter 43/79/92-5GSI, dated 6-11-92 may be taken.

Daily Wagers/Casual Labour

Departments are requested to review the actual requirement of these employees and terminate
their services immediately if their services are no longer required.

You are requested to look into the matter personally and to comply with the directions given
above and report be sent within 10 days.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to All the Financial Commissioners/Commissioners and Secretaries to
Govt., Haryana for similar action.

In terms of the Supreme Court decision the Govt. policy with regard to adhoc/daily wagers/
casual labour and work charged employees is required to be made applicable to the Boards and
Corporations. It is requested that they may kindly take similar action in respect of Boards and
Corporations under their control.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and
Secretaries to Government, Haryana.
U.0. No. 6/4/99-2GS 1 Dated, Chandigarh, the 17th December, 1992.
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[Authorised English Translation]
HARYANA GOVERNMENT

GENERAL ADMINISTRATION DEPARTMENT
(GENERAL SERVICES -1)

Notification
The 1st June, 1993

No. GSR/31/Const./Art. 309/93—In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India read with the proviso to clause 6 of Haryana Government,
General Administration Department (General Services) notification No. 523-3GS-70/2068, dated the
28th January, 1970, the Governor of Haryana hereby specifies such Class III posts as have been held
for a minimum period of two years on the 31st March, 1993 by Class III employees on adhoc basis to be
taken out of the purview of the Subordinate Services Selection Board, Haryana and their Services shall
be regularized if they fulfil the following conditions namely: -

@) that the employees has completed two years service on the 31st March, 1993 and
were in service on 31st March, 1993 ;

(ii) that the employees shall be regularised against the posts/vacancies of relevant
categories. The employees of general category may be regularised in excess of their
quota with the clear stipulation that in future recruitments only the candidates from
reserve categories will be appointed until the back log arising out of utilisation of
reserve category vacancies by general category adhoc employees is cleared ;

@)  that the employees should have been recruited through the Employment Exchange
or directly appointed by the appointing authority after obtaining the non-availability
certificate from the Employment Exchange ;

(iv)  that the work and conduct of such employees shall be of over all good category and
no disciplinary proceedings are pending against them; and

(v)  that the employees possessed the prescribed qualifications for the post at the time
of their appointment on adhoc basis.

2. The seniority of the adhoc Class III employees so regularised vis-a-vis the Class Il employees
appointed on regular basis shall be determined with effect from 31st March, 1993. The inter-se seniority
of such adhoc Class III employees shall be determined in accordance with the date of their joining the
post on adhoc basis. If the date of joining the post(s) on adhoc basis by such adhoc employees was
the same, then an older employee shall rank senior to an employee younger in age. If the date of
appointment of direct recruit and the date of regularisation of adhoc employees is the same, the direct
recruit shall be senior.

B.S.OJHA,

Chief Secretary to Government, Haryana.
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No. 66/14/91-7GSI
From

The Chief Secretary to Govt., Haryana.

To

1. All Heads of Departments in Haryana.

2. The Registrar, Punjab and Haryana High Court.

3. The Commissioners, Ambala, Rohtak, Hisar and Gurgaon Divisions.

Dated Chandigarh, the 11th May, 1993.
Subject :- Regularlsation of adboc Class-II employees.
Sir,

I am directed to refer to this department letter No. 66/14/91-7GSI, dated 29th March, 1991 in
which inter alia it was mentioned that the instructions with regard to determing the seniority of class
II employees whose services are to be regularised will be issued later on and to say that after, careful
consideration Govt. have issued notification No. G. S. R. 83/Const./Art. 309/92, dated 9-12-92 laying
down the manner of fixing seniority of adhoc class-1I employees whose service has been regularised

with effect from 31-12-90. A copy of the notification is sent herewith for information and necessary
action.

Yours faithfully.
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy with a copy of the notification is forwarded to the following for information and
necessary action:-

All the Financial Commissioners/Commissioners and Secretaries to Govt., Haryana.
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners &
Secretaries to Govt., Haryana.
U.0.No. 66/14/91-7GS 1 Dated Chandigarh, the 11th May, 1993.

70




Probation

No. 66/36/93-7GS 1

The Chief Secretary to Govt., Haryana.

IMMEDIATE

From

To
M
)
3

All Heads of Departments in Haryana.
The Registrar, Punjab and Haryana High Court.
The Commissioners, Ambala, Rohtak, Hissar and Gurgaon Divisions.

Dated Chandigarh, the 27th May, 1993.

Subject:- Regularisation of Adhoc Class I Employees.

Sir,

I am directed to invite your attention on the subject noted above and to say that the matter
regarding regularisation of adhoc class I employees has been engaging the attention of Govt., for
some time past and it has now been decided to regularise the services of adhoc class II employees if
they fulfil the following conditions :-

@)

(i)

(iii)

(iv)

V)

That the employees have completed two years service on 31-3-93 and were in service
on31-3-93.

That the employees shall be regularised against the posts/vacancies of relevant
categories. The employees of general category may be regularised in excess of their
quota with the clear stipulation that in future recruitments only the candidates from
reserved categories will be appointed until the back log arising out of utilisation of
reserve category vacancies by general category ad-hoc employees is cleared.

That the employees should have been recruited through the Employment Exchange
or directly appointed by the appointing authority after obtaining the non-availability
certificate from the Employment Exchange or appointed as per the approved procedure
as the case of lecturers in Colleges.

That the work & conduct of such employees shall be of overall good category and
no disciplinary proceedings are pending against them.

That the employees possessed the prescribed qualifications for the post at the time
of their appointment on adhoc basis.

However, the employees who have been promoted on adhoc basis pending recruitment by
Haryana Public Service Commission will not be covered under this decision.

2. Government have also taken a decision to take out all such posts as have been held for a
minimum period of two years on 31-3-93 by Class-II employees on adhoc basis and who satisfy the
above conditions of regularisation out of the purview of the Haryana Public Service Commission.
However, the notification for amending the Haryana Public Service Commission (Limitation of functions)

71




Compendium of Instructions on Service Career — Vol. 111

Regulation, 1973 will be issued only after the designation and number of the posts to be taken out of
the purview is ascertained. It is, therefore, requested that designation and number of posts as has been
held for a minimum period of two years on 31-3-93 by Class-1I employees on adhoc basis and who
satisfy the conditions of legularisation may be supplied to this office within a peried of 15 days so that
the required notification is issued.

3. The seniority of the adhoc Class II employees so regularised with effect from the 31st
March, 1993, vis-a-vis the Class II employees appointed on the same date on regular basis shall be
determined with effect from 31st March, 1993. The inter-se-seniority of such adhoc Class-II employees
shall be determined in accordance with the date of their joining the post on adhoc basis. If the date of
joining the post (s) on adhoc basis by such adhoc employees was the same, than an older employee
shall rank senior to an employee younger in age. If the date of appointment of the direct recruit and the
date of regularisation of adhoc employee is the same, the direct recruit shall be senior.

4. It is further pointed out that keeping in view the impact of regularisation of Class-II adhoc
employees the number of available vacancies in the department may undergo a change and affect the
requisitions already sent to Haryana Public Service Commission for advertisement. It is, therefore,
requested that where the vacancies have not yet been advertised the requisition may be withdrawn
from the Haryana Public Service Commission and a fresh requisition after recalculating the vacancies
be sent to Haryana Public Service Commission.

Yours faithfully,
Sd/-

Joint Secretary General Administration,
for Chief Secretary to Govt. Haryana.

A copy is forwarded to the following for information and necessary action :—

(1) The Financial Commissioners/Commissioners and Secretary to Govt., Haryana.

) The Secretary, Haryana Public Service Commission. It is requested that if any
advertisement is in the process of issue the same should be stopped till a fresh
requisition is received from the concerned department.

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Govt. Haryana.
(1) The Financial Commissioners/Commissioners & Secretary to Govt., Haryana.
) The Secretary, Haryana Public Service Commission, Chandigarh.
U. O. No. 66/36/93-7GSI Dated Chandigarh, the 27th May, 1993

A copy is forwarded to the Secretary, to the Council of Ministers, Haryana, with reference to
his U. O. No. 5/103-Cabinet-93, dated 26-5-93 for information.

Sd/—
Joint Secretary, General Administration,
for Chief Secretary to Govt., Haryana.
To
The Secretary to Council of Ministers, Haryana.

U. O.No. 66/36/93-7GSI Dated Chandigarh, the 27th May, 1993
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IMMEDIATE
Date Bound
No. 6/4/90-2GS1
From
The Chief Secretary to Govt., Haryana.
To

1. All the Heads of Departments,
Commissioners, Ambala, Hissar, Rohtak and Gurgaon Divisions,
All Deputy Commissioners and All Sub-Divisional Officers (C)
in Haryana.

2. The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated, Chandigarh, the 27th May, 1993.
Subject :- Regularisation of Work-Charged/Casual/Daily rated employees.
Sir,
The matter regarding the regularisation of the Work-charged/Casual/Daily rated employees

was engaging the attention of the Government for sometime past. After careful consideration it has
now been decided that the services of employees of these categories should be regularised as under :—

Work-charged employees

The Work-charged employees who have completed five or more years of continuous service
as on 31st March, 1993, and were in service on 31st March, 1993, shall be regularised. On
regularization, these employees shall be liable for transfer in the State of Haryana on any
project/work.

Casual/Daily rated employees

The Casual and Daily rated employees who have completed 5 years service on 31st March,
1993 and were in service on 31st March, 1993, shall be regularised. On regularisation, they
shall be put in the time scale of pay applicable to the lowest Group ‘D’ cadre in the Govt. and
they would be entitled to all other allowances and benefits available to regular Govt. servants
of the corresponding grade.

2. Necessary action regarding regularisation of the services of such employees working in
your department should be taken within 15 days in consultation with the Finance Department, if
necessary, under intimation to Govt. alongwith the number of employees so regularised.

Yours faithfully,
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded for information and necessary action to all the Financial
Commissioners/Commissioners and Secretaries to Government, Haryana.

Sd/-
Joint Secretary, General Administration,

for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners & Secretaries to
Government, Haryana.
U.0. No. 6/4/90-2GS 1, Dated Chandigarh, the 27th May, 1993.
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No. 42/164/92-5GSI
From

The Chief Secretary to Govt., Haryana.
To

@ All Heads of Departments, Commissioners, Ambala, Hisar, Rohtak & Gurgaon
Divisions and all the Deputy Commissioners in the State.

(i) The Registrar,
Punjab and Haryana, High Court, Chandigarh.

Dated Chandigarh, the 19th November, 1993.

Subject:- Policy and procedure for making adhoc appointments against the posts which are within
the purview of H.P.S.C/S.S.S. Board.

Sir,

I am directed to invite your attention to Haryana Government letters No. 50/35/88-5GSI,
dated 5-2-1990, 14-3-1991 and 8-5-1991 wherein it was specifically laid down that the department
should avoid making adhoc appointments and to follow detailed procedure in the event of utmost
necessity for making such adhoc appointments and to say that according to these instructions the
departments are required to seek relaxation from the Chief Secretary to Govt., Haryana for making such
appointments. In C.O. C. P. No. 459/92-Suraj Bhan Vs. Sh. B.S. Ojha and C.O. C.P. No. 631/92 Jai Pal
Singh Vs. Sh. B.S. Ojha, the Hon’ble Punjab and Haryana High Court have passed the following interim
order: -

“In the mean time, it is directed that if any adhoc appoinment to the post of clerk is to be
made, which is to last for six months or more in any department, in the State of Haryana, then
the persons who are on the select list prepared by the Service Selection Board would be
offered appointment in order of merit”.

In view of the above said orders of the Hon’ble Court the Government has decided that if
any vacancy of clerk in any department is required to be filled in on adhoc basis which is to last for six
months or more should be filled in through the S.S.S, Board from the select list prepared by them in
order of merit. You are, therefore, requested to kindly comply with the orders of Hon’ble Court strictly
and send the requisition in the case of clerks to the S.S.S. Board instead of Employment Exchange after
getting relaxation in ban on adhoc appointments from this office. It is made clear that the ban on adhoc
appointments continues to be in operation.

Yours faithfully,
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No. 42/164/92-5 GSI Dated Chandigarh, the 19th November, 1993.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana,
Manimajra, Chandigarh with the request that the candidates be recommended strictly in order of merit
as and when any demand is received from any department.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

Copy of letter No. 62/31/87-6GSI dated 15.12.87 from the Chief Secretary to Government,
Haryana to all Heads of Departments, the Commissioner, Hissar, Ambala Divisions, all Deputy
Commissioners and all Sub Divisional Officers and Principal Secretary/Deputy Prinicipal Secretary/
OSD to C.M Haryana and all Secretaries/Private Secretaries to all the Ministers/State Ministers/Chief
Parliamentary Secretary/Parliamentary Secretaries.
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No. 6/4/90-2GSI
From

The Chief Secretary to Government, Haryana
To

1. All Heads of Departments, Commissioners, Ambala,
Hisar, Rohtak and Gurgaon Divisions.

2. All the Deputy Commissioners and Sub Divisional
Officers (Civil) in Haryana.

Dated Chandigarh, the 3rd December, 1993.
Subject :- Regularisation of Adhoc/Workcharged/Casual/Daily Wages Employees.
Sir,

I am directed to invite your attention to Haryana Government Notification No. GSR/31/
Const./Art. 309/93 dated 1.6.1993 and letter No. 6/4/90-2GS I dated 27.5.93 vide which the services of
adhoc and workchared/Casual/Daily wages employees were regularised with effect from 31.3.93 and to
say that Govt. has decided that the services of the eligible employees should be regularised in anticipation
of the approval of the Finance Department. After regularising the services of such employees the

cases for the creation of the requisite posts should be referred to the Finance Department for ex-post
facto approval.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government, Haryana for information and necessary action.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

To
All the Financial Commissioners/Commissioners and
Secretaries to Govt., Haryana.
U.O. No. 6/4/90-2GS-1 Dated Chandigarh, the 3rd December, 1993.
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(To be substituted for the letter bearing same No. and date)
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sRaUT WER
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(1) e e

()

(i)

(iii)

(iv)

V)

(vi)
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(GENERAL SERVICES I)
Notification
The 11th May, 1994

No. GSR/39/Const./Art./309/94—In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India read with the proviso to clause 6 of Haryana Government,
General Administration Department (General Services), Notification No. 523-3GS-70/2068, dated the
28th January, 1970 and all other powers enabling him in this behalf and in supersession of Haryana
Government, General Administration (General Services-I), Notification No. GSR/31/Const./Art./309/93,
dated the 1st June, 1993, the Governor of Haryana hereby specifies such class III posts as have been
held for a minimum period of two or five years on the 31st March, 1993, by class IIl employees on ad
hoc or daily wages basis to be taken out of the purview of the Subordinate Services Selection Board,
Haryana and their services shall be regularised if they fulfill the following conditions, namely:—

1. Adhoc Employees:—

@®

(i)

(iii)

(iv)

V)

(vi)

that only such ad hoc employees as have completed a minimum of two years service
on 31st March, 1993, should be made regular. However, break in service render on ad
hoc basis up to a period of one month may be condoned excluding breaks occurring
because of the concerned employee having left service of his own volition or where
the ad hoc appointment was against a post or vacancy for which no regular
recruitment was required or intended to be made, i.e. leave arrangements or filling up
of other short time vacancies, may not be condoned;

that the employees have completed two years service on the 31st March, 1993, and
were in service on the 31st March, 1993 ;

that the employees shall be regularised against the posts or vacancies of relevant
categories. The employees of general category may be regularised in excess of their
quota with the clear stipulation that in future recruitments, only the candidates from
reserve categories will be appointed until the back log arising out of utilisation of
reserve category vacancies by general category adhoc employees is cleared ;

that the employees should have been recruited through the Employment Exchange
or directly appointed by the appointing authority after obtaining the non-availability
certificate from the Employment Exchange;

that the work and conduct of such employees shall be of over all good category and
no disciplinary proceedings are pending against them; and

that the employees possessed the prescribed qualification for the post at the time of
their appointment on ad hoc basis.

85




Compendium of Instructions on Service Career — Vol. 111

Daily Rated Employees
(1).

@

The Government had issued instructions dated 27th May, 1993 for regularisation of
services of all the work-charged, casual and daily wager employees who had completed
5 years service on 31st March, 1993. In the reference of these instructions the
regularised employees were entitled to the lowest Group D scale of pay and all other
allowances and benefits available to regular Government employees. But it has
come to the notice of Government in some departments daily wagers are also working
on class III posts such as Clerks, Steno-typist and Drivers etc. The question whether
such daily wagers should be regularised in Group D or Group C scale has been
engaging the attention of Government for sometime past and after careful
consideration it has now been decided that daily wagers who had completed 5 years
service on class III posts on 31st March, 1993 and were in service on 31st March,
1993 should be regularised against their respective class III posts provided they
fulfil the requisite qualifications and were originally appointed on class III posts and
the posts are available. If the posts are not available they should be got created from
the Finance Department or they should be regularised in Group D scale on
compassionate ground like other daily wagers.

Some departments have also sought clarifications about the maximum period of
break in five years service. The Government has decided that the daily wages
employees who had worked for five years and have worked for a minimum period of
240 days in each year should be regularised, but the break in service in any year
should not be more than one month at a time.

The seniority of the ad hoc or daily wages employees so regularised vis-a-vis the class III

employees shall be determined with effect from 31st March, 1993. The inter-se seniority of such ad hoc
or daily wages class III employees shall be determined in accordance with the date of their joining the
post on ad hoc or daily wages basis. If the date of joining the post(s) on ad hoc or daily wages basis
by such ad hoc or daily wages employees was the same, then an older employee shall rank senior to an
employee younger in age. If the date of appointment of the direct recruit and the date of regularisation
of ad hoc or daily wages employees are the same the direct recruit shall be senior.
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No. 6-3-95-2GSI
From

The Chief Secretary to Government, Haryana.
To

1. All Heads of Departments, the Commissioners Ambala, Rohtak, Gurgaon and Hisar
Divisions, all Deputy Commissioner and Sub Divisional Officers (Civil) in Haryana.

2. The Registrar, Punjab and Haryana High Court and
all District and Sessions Judges in Haryana.

Dated, Chandigarh, the 21st July, 1995

Subject:- Civil Writ Petition No. 4522 of 1994—Kulbhushan vs. State of Haryana (Development &
Panchayat Department).

Sir,
I am directed to refer to the subject noted above and to say that the Hon’ble Punjab and

Haryana High Court in C.W.P. No. 4522 of 1994-Kulbhushan Vs. State of Haryana, in its judgement
dated 3-4-94, has given the following directions:—

“The Government of Haryana and its functionaries in all the departments are directed to
make recruitment to the public services strictly in accordance with the statutory rules whoever
such rules have been framed. All the available posts should be filled by regular method of
recruitment prescribed in the rules. Where such rules have not been framed, recruitment to
all the services shall be made either by sending requisitions to the Employement Exchange
or by advertisement of the posts in the newspapers.”

Exercise for making appointments on Class-IV and Class-III posts, which are in existence,
shall be undertaken and completed withn six months of receipt of a certified copy of this
order.

I am to request you that these directions may please be brought to the notice of all concerned
for strict compliance. Itis however, emphasized that instructions issued by the Government from time
to time regarding appointments on Class-IV and Class III posts should be strictly followed.

Yours faithfully,

Sd/-
Under Secretary General Administraion,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to all Financial Commissioners
and Secretaries/Administrative Secretaries to Government Haryana.
Sd/-
Under Secretary General Administraion,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners and Secretaries/Administrative Secretaries to
Government, Haryana.

U.0. No. 6/3/95-2GSI Dated Chandigarh, the 21st July, 1995
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No. 43/35/95-5GSI
From

Chief Secretary to Govt., Haryana.
To

1. All Heads of Departments, Commissioners Ambala Hissar Rohtak & Gurgaon
Divisions, All the Deputy Commissioners in the State of Haryana.

2. The Registrar,
Punjab and Haryana High Court,
Chandigarh.

Dated, Chandigarh, the 8-2-1996.

Subject :- Policy & procedure for making adhoc appointments against the posts which are with in the
purview of Haryana Public Service Commission/Subordinate Service Selection Board,
Haryana.

Sir,
I'am directed to invite your attention to Haryana Government letter No. 50/35/88-5GSI, dated

8-5-1991 vide which ban on making adhoc appointments was imposed and to say that the matter has
further been considered and it has been decided to keep this on such appointments in operation.

2. However, in order to ensure that the work of a particular department. Where posts are
vacant, do not suffer, appointment on contract basis may be made by the department depending on the
requirement of the job with the prior approval of the Finance Department after determining the terms
and conditions of contractural appointments.

These instructions may be brought to the notice of all concerned for strict compliance.
Yours faithfully,

Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners & Secretaries to
Govt., Haryana for information and necessary action.
Sd/-
Under Secretary General Administration,
for Chief Secretary to Govt., Haryana.

To
All the Financial Commissioners/Commissioners
& Secretaries to Govt., Haryana.
U.O.No. 43/35/95-5GSI, Dated Chandigarh, the 8-2-1996.
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No. 6/38/95-2GS1

The Chief Secretary to Government Haryana.

From

To
1.
2.
3.

All Heads of Departments in Haryana.
The Registrar, Punjab & Haryana High Court.

The Commissioners, Ambala, Rohtak, Hisar and
Gurgaon Divisions and all the Deputy Commissioners
in the State.

Dated, Chandigarh, the 7th March, 1996.

Subject :- Regularisation of Adhoc Class II Employees.

Sir,

I am directed to invite your attention on the subject noted above and to say that the matter
regarding regularisation of adhoc class II employees has been engaging the attention of Government,
for some time past and it has now been decided to regularise the services of adhoc class Il employees
if they fulfil the following conditions :—

@

(i)

(iii)

@iv)

™)

that only such adhoc employees as have completed two years service on 31-1-1996
and were in service on that date. However, break in service rendered on adhoc basis,
upto a period of one month may be condoned excluding breaks occuring because of
the concerned employees, having left service of his own violaion or where the adhoc
appointment was against a post or vacancy for which no regular recruitment, was
required or intended to be made ie. leave arrangements or filling up of other short
time vacancies may not be condoned;

that the employees should have been recruited through the Employment Exchange
or directly appointed by the appointing authority after obtaining the non-availability
certificate from the Employment Exchange or appointed as per the approved procedure
as in the case of Lecturers, in Colleges;

that the employees possessed the prescribed qualification for the post at the time of
their appointment on the adhoc basis;

that the work and conduct of such employees shall be of overall good category and
no disciplinary proceedings arc pending against them; and

that the employees shall be reglarised against the posts or vacancies of relevant
categories.

However, the employees who have been promoted on adhoc basis pending recruitment by
Haryana Public Service Commission will not be covered under this decision.

2. Government have also taken a decision to take out all such Class-II posts, as have been
held for a minimum period of two years on 31-1-1996 by Class-II employees on adhoc basis and who
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satisfy the above conditions of regularisation, from the purview of the Haryana Public Services
Commission. However, notification amending the Haryana Public Service Commission (Limitation of
Functions) Regulation, 1973 will be issued only after the designation and number of the posts to be
taken out of the purview is ascertained. It is, therefore, requested that designation and number of posts
as have been held for a minimum period of two years on 31-1-1996 by Class-II employees on adhoc
basis and who satisfy the conditions of regularisation may be supplied to this office within a period of
15 days so that the required notification is issued.

3. The seniority of the ad hoc Class-II employee so regularised with effect from the 31-1-1996
vis-a-vis the Class Il employee appointed on the same date on regular basis shall be determined with
effect from 31-1-1996, The inter-se-seniority of such ad hoc Class Il employees shall be determined in
accordance with the date of their joining the post on adhoc basis. If the date of joining the post(s) on
adhoc basis by such adhoc employees was the same, then an older employee shall rank senior to an
employee younger in age. If the date of appointment of the direct recruit and the date of regularisation
of adhoc employee is the same, the direct recruit shall be senior.

4. It is, further pointed out that keeping in view the impact of regularisation of Class-II ad hoc
employees the number of available vacancies in the department may undergo a change and affect the
requisitions already sent to Haryana Public Service Commission for advertisement. It is, therefore,
requested that where the vacancies have not yet been advertised, the requisition may be withdrawn
from the Haryana public Service Commission and a fresh requisition after recalculating the vacancies
be sent to Haryana Public Service Commission.

Yours faithfully,

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government Haryana.

A Copy is forwarded to all the Financial Commissioners/Commissioners & Secretaries to
Government Haryana for information and necessary action.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners/Commissioners

and Secretaries to Government Haryana.
U.O. No. 6/38/95-2GSI Dated Chandigarh, the 7th March, 1996.
Endst. No. 6/38/95.2GS1 Dated Chandigarh, the 7th March, 1996.

A copy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh. It
is, requested that if any advertisement is in the process of issue, the same should be stopped till a fresh
requisition is received from the concerned department.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government Haryana.
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No. 6/38/95-2GS1
From
The Chief Secretary to Government, Haryana.
To
(1) All Heads of Departments in Haryana.
) The Registrar, Punjab and Haryana High Court.

3) The Commissioners, Ambala, Rohtak, Hisar and Gurgaon Divisions. All Deputy
Commissioners in the State.

Dated, Chandigarh, the 7th March, 1996.
Subject :- Regularisation of Adboc Class-III Employees.
Sir,
I am directed lo invite your attention on the subject noted above and to say that the matter
regarding regularisation of adhoc class III employees has been engauges the attention of Government,

for some time past and it has now been decided to regularise the services of adhoc class III employees
if they fulfil the following conditions :-

@ That only such adhoc employees as have completed two years service on 31.1.1996
and were in service on that date. However, break in service rendered on adhoc basis
upto a period of one month may be condoned excluding breaks occuring because of
the concerned employee having left service of his own volition or where the adhoc
appointment was against a post vacancy for which no regular recruitment was required
or intended to be made i.e. leave arrangements or filling up of other short time
vacancies may not be condoned;

(i) that the employees should have been recruited through the Employment Exchange
or directly appointed by the appointing authority after obtaining the non-availability
certificate from the Employment Exchange

@)  that the employees possessed the prescribed qualification for the post at the time of
their appointment on adhoc basis;

(iv)  that the work and conduct of such employees shall be of overall good category and
no disciplinary proceedings are pending against them; and

(v)  that the employees shall be regularised against the posts or vacancies of relevant
categories.

However, the employees who have been promoted on adhoc basis pending recruitment by
Subordinate Services Selection Board, Haryana will not be covered under this decision.

2. Government have also taken a decision to take out all such Class III posts, as have been
held for a minimum period of two years on 31.1.1996 by Class-III employees on adhoc basis and who
satisfy the above conditions of regularisation out of the purview of the Subordinate Services Selection
Board. Haryana.

92




Probation

3. The seniority of adhoc Class-III employees so regularised with effect from the 31.1.1996, vis-
a-vis the Class-III employees appointed on the same date on regular basis shall be determined with
effect from 31.1.96. The inter-se-seniority of such adhoc Class-III employees shall be determined in
accordance with the date of their joining the post on adhoc basis. If the date of joining the post(s) on
adhoc basis by such adhoc employees was the same, then an older employee shall rank senior to an
employee younger in age. If the date of appointment of the direct recruit and the date of appointment
of the direct recruit and the date of regularisation of adhoc employees is the same, the direct recruit
shall be senior.

4. It is further pointed out the keeping in view the impact of regularisation of Class-IIT adhoc
employees the number of available vacancies in the department may undergo a change and affect the
requisitions already sent to Subordinate Services Selection Board, Haryana for advertisement. It is,
therefore, requested that where the vacancies have not yet been advertised the requisition may be
withdrawn from the Subordinate Service, Selection, Board, Haryana and a fresh requisition after
reclaculating the vacancies be sent to Subordinate Services Selection Board, Haryana.

Yours faithfully,
Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners & Secretaries to
Government Haryana for information and necessary action.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners

and Secretaries to Government Haryana.
U.O. No. 6/38/95-2GSI Dated, Chandigarh, the 7th March, 1996.
Endst. No. 6/38/95-2GSI Dated, Chandigarh, the 7th March, 1996.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana. Itis
requested that if any advertisement is in the process of issue the same should be stopped till a fresh
requisition is received from the concerned department.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.
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IMMEDIATE

No. 6/38/95-2GSI
From

The Chief Secretary to Government, Haryana,
To

1. All the Heads of Departments,
Commissioners, Ambala, Hisar, Rohtak and Gurgaon Divisions.

All Deputy Commissioners and all Sub-Divisional Officers (C) in Haryana.
2. The Registrar, Punjab & Haryana High Court, Chandigarh.
Dated, Chandigarh, the 7th March, 1996.
Subject :- Regulation of Work-Charged/Casual/Daily-rated employees.
Sir,
The matter regarding regularisation of Work-Charged/Casual/Daily rated employees was

engaging the attestation of the Government for sometime past. After careful consideration it has now
been decided that the services of the employees of these categories should be regularised as under :-

Work-Charged Employees

The Work-Charged employees who have completed five or more years of continuous service
as on 31st January, 1996, and were in the service on 31st January. 1996 shall be regularised. On
regularisation, these employees shall be liable for transfer in the State of Haryana on any project/work.

Casual/Daily rated employees

The Casual and Daily rated employees who have completed five year service on 31st January,
1996 and were in service on 31st January, 1996, shall be regularised provided they have worked for a
minimum period of 240 days in each year and the break in service in any year is not more than one
month at a time. Such employees who have worked on different posts having different designations in
the same department shall also be regularised if they fulfil other conditions. On regularisation, they
shall be put in the time scale of pay applicable to the lowest Group ‘D’ cadre in the Government and
they would be titled to all other allowances and benefits available to regular Government servants of
the corresponding grade.

Daily-rated employeed (Class III)

That only such daily-wagers who have completed five years services on Class-III posts on
31st January, 1996 and were in service on 31st January, 1996, shall be regularised against their respective
Class-1III posts provided they fulfil the requisite qualifications and were originally appointed on Class-
IIT posts and the posts are available. If the posts are not available, they should be got created from the
Finance Department or they should be regularised in Group ‘D’ scale on compassionate grounds like
other daily-wagers provides further that they have worked for a minimum period of 240 days in each
year and the break in service in any year is not more than one month at a time.
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2. Government has also taken a decision to take out all such Class-III posts from the purview
of Subordinate Services Selection Board, Haryana as has been held for a minimum period of five years
on 31st January, 1996 by Class-III employees on daily -wages basis and the employees working against
them fulfil the conditions of regularisation.

3. The seniority of daily-wager employees so regularised vis-a-vis the Class-III employee shall
be determined with effect from 3 1st, January, 1996. The inter-se-seniority of such daily wager Class- III
employees shall be determined in accordance with the date of their joining the post on daily-wases
basis. If the date of joining the post(s) on daily-wages basis by such daily-wager employees was the
same, then an older employees shall rank senior to an employee younger in age. If the date appointment
of direct recruit and the date of regularisation of daily wager employees are the same, the direct recruit
shall be senior.

4. Necessary action regarding regularisation of services of such employees working in your
department should be taken within 15 days an consultation with the Finance Department, if necessary,
under intimation to Government alongwith the number of employees so regulated.

Yours faithfully,
Sd/—

Joint Secretary, General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded for information and necessary action to all the Financial Commissioners/
Commissioners and Secretaries to Government Haryana.

Sd/—
Joint Secretary, General Administration,
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners/Commissioners and

Secretaries to Government Haryana.
U.O. No. 6/38/95-2GSI dated, Chandigarh, the 7th March, 1996.
Endst. No. 6/38/95-2GSI dated, Chandigarh, the 7th March, 1996.

A copy is forwarded to the Secretary, Subordinate Service Selection Board, Haryana for
information and necessary action.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana
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No. 6/38/95-2GSI
From
The Chief Secretary to Government, Haryana.

1. All The Heads of Departments, Commissioners Ambala, Rohtak, Hisar and Gurgaon
Divisions, All the Deputy Commissioners and all Sub-Divisional Officers (Civil) in
Haryana.

2. The Registrar, Punjab & Haryana High Court, Chandigarh.
Dated, Chandigarh, the 18th March, 1996.

Subject :- Regularisation of Work-Charge/Casual/Daily-rated employees.
Sir,

Iam directed to refer to Haryana Government letter No. 6/38/95-2GSI, dated 7th March, 1996
vide which Government had issued instructions that the services of those Work-Charge/Casual/Daily-
rated employees who have completed 5 years services on 3 1st January, 1996 and fulfil other conditions
laid therein, should be regularised.

2. This matter has further been considered and after careful consideration it has now been
decided to regularise the services of all those Work-Charges/Casual/Daily-rated employees who have
completed 3 years service on 31st January, 1996 and fulfil other conditions laid down in Haryana
Government letter of even number dated 7th March, 1996.

3. Accordingly, Government instructions issued vide letter of even number dated 7th March,
1996 should be considered as modified to the extent that the Work-Charged/Casual/Daily-rated
employees with 3 years service on 31st January, 1996 instead of 5 years service on 31st January, 1996
shall be eligible for regularisation.

4. This may please be brought to the notice of all concerned.
Yours faithfully,

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

A copy is forwarded for information and necessary action to all the Financial Commissioners/
Commissioners and Secretaries to Government, Haryana in continuation of Haryana Government
letter of even number dated 7th March 1996.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.
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To
All the Financial Commissioners/Commissioners and Secretaries to Government Haryana.
U.O. No. 6/38/95-2GSI Dated, Chandigarh, the 18th March, 1996.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana for
information & necessary action in continuation of Haryana Government letter of even number dated
7th March, 1996.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.
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MOST IMMEDIATE
COURT ORDERS
No. 6/38/95-2GSI

From
The Chief Secretary to Government, Haryana.
To
1. All the Heads of Departments, Commissioners, Ambala, Rohtak, Hisar and Gurgaon
Divisions. All the Deputy Commissioners and all Sub-Divisional Officers (Civil) in
Haryana.

2. The Registrar, Punjab and Haryana High. Court, Chandigarh.
Dated, Chandigarh, the 8th April, 1996.

Subject:- Regularisation of adhoc/daily-rated employees w.e.f. 31st January, 1996-Stay orders by
the Punjab & Haryana High Court regarding.

Sir,

Iam directed to refer to Haryana Government letter No. 6/38/95-2GSI, dated 7th March, 1996
vide which Government had issued instructions that the services of those adhoc employees who have
completed two yean service on 31st January, 1996 and fulfil the other conditions laid theirein, should
be, regularised. The Government also had issued instructions vide letters of even number dated 7th
March, 1996 and dated 18th March, 1996 that the services of all those daily-rated employees who have
completed three years service on 31st January, 1996 and fulfil the other conditions laid therein, should
be regularised.

2. I am directed to inform you that recently two writ petitions have been filed in the Punjab &
Haryana High Court against the above mentioned Government instructions. The relevant part of the
prayer made in these writ petitions namely C.W.P. No0.4618/1996-titled as Sanjeev Dua and another
versus State of Haryana, and C.W.P. No. 4767/1996-titled as Raj Bala versus State of Haryana, is
reproduced below :(—

“It is submitted that posts of Clerks were advertised and directed to be filled by holding an
examination. The petitioners along with thousands of others appeared in the examination
but have not been appointed to the aforesaid posts dispite their having qualified. The
petitioners claim to be in the merit list of selected candidates.”

3. Punjab & Haryana High Court has passed the following orders in the said writ petitions:—

“Notice of motion for 7-5-1996. Meanwhile it is directed that the posts of Clerks which were
advertised for which the petitioners also appeared alongwith others shall not be filled up
on the basis of Annexure P-2, till the next date”
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4. It is, therefore, requested that the above orders of Punjab & Haryana High Court should be
complied with till further orders. Annexure P-2 mentioned above are the instructions of Government,
dated 7-3-96 and 18-3-96.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

A copy is forwarded for necessary action to all the Financial Commissioners/Commissioners
and Secretaries to Government Haryana.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Govt., Haryana.

To
All the Financial Commissioners/Commissioners and Secretaries to Government Haryana.

U.O. No. 6/38/95-2GSI Dated, Chandigarh, the 8th April, 1996.
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MOST IMMEDIATE COURT CASE

No. 6/38/95-2GSI
From

The Chief Secretary to Government, Haryana.
To

1. All the Heads of Departments,
Commissioners, Ambala, Rohtak, Hisar and Gurgaon Divisions.

2. All Deputy Commissioners and
all Sub-Divisional Officers (Civil) in Haryana.

3. The Registrar, Punjab and Haryana
High Court, Chandigarh.

Dated, Chandigarh, the May 15, 1997

Subject:- Regularisation of adhoc/daily rated employees w.e.f. 31st January, 1996 stay order by the
Punjab and Haryana High Court regarding.

Sir,

I am directed to invite attention to Haryana Government letter No. 6/38/95-2GSI, dated
8-4-96 on the subject noted above vide which the stay orders passed by the Hon’ble High Court in writ
petition No. 4618/1996-titled as Sanjeev Dua and another versus State of Haryana and C.W.P. No. 4/67/
1996-titled as Raj Bala versus State of Haryana were conveyed for compliance and to say that the said

writ petitions have since been dismissed by the Hon’ble High Court vide order dated 7-11-96. Accordingly
the letter dated 8-4-96 referred to above is withdrawn.

In view of it the departments should restart the process of regularisation of adhoc and daily
wages employees in accordance with the Government instructions dated 7-3-96 and 18-3-96.

2. These instructions may be brought to the notice of all concerned for strict compliance.

Yours faithfully,
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and necessary action.
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and
Secretaries to Government Haryana.
U.O. No. 6/38/95-5GSI Dated Chandigarh the May 15, 1997.
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BRamT @R
I gemE famT
(@ e 1)
st

R 17 51, 1997

Fo Flo &0 o 41/8FR0 /FFo 309 /97.-sRamwn W, T TImE favmr (AR
FaG ) SR EEAT 523 - 3 So THo - 70 /2068, faih 28 THAQ, 1970, & WUE 6 B UTgH & AY
ST, VR & GEUE & ST 309 & Wegd gN U Fi T Wikl g 3@ e 3 ' e e
el G I AfFTA T TANT R §Y, BRAVT & ToAUIA, Tqh g T’ d W ve, e 31 v,
1966, T T ‘W &H HHARA §RI 6 A HA & JAqGN O 99 i Y1 @t & forg o sruan o
ALY D IMUR W LR 2 2, ST Jag garor 7uee, sRamwn & wres & e e & forg
fafafie =@ & 1| W Ted /3 wIore FeRal ot Fa Fafa & SR afe 3 Aeaffes 9@
wRd B i -

1. qed wd=Erd

() T Foa W& Ted FEN T 31 TG, 1966 H A qW I AaT T T Al B qA 34
fafar =1 e ¥ 3, fafag fofg S0 | qnfd dag I SR ST 9 S T A4
3rrar Wet qed fafea daa I8 ue et R & favg 0 Saa foro Fafim st
snfer 8 A serar A I & o sl e N sraiq StaeRTar SEe SrEr AR
g & o Riva s/ ol STl 7 o aed SMUR W &l T Aa1 § Yok A9 6l
Jafer 9% 9 IYAT foRar =g,

(i) for AR AR FRATed & A | Wl 8¢ Bl T e oot gr AsR
FEAET ¥ ST T 9 U e & a6 9 e R O,

(iii) o e e smuR W I fafem & o ue & o fafew araa e =

(iv) Tor 08 o o P 3R SR WY AR W3S e F A SR I fava
wE IEEE wEareal afee 7 8 3R

(v) & = weg g9 @ e /Rieaa @ foee & Fafia fma s

MY N AW Ja0T HUSH, BRATM, TR ¥l fhd 9 ek il i, 92 SMUR W
T fhd e E, 9 3@ vl & sl A8 3|

2. e A Tt T, - TR VW 2w Ao A e e 31 9ad, 1996, &
TIAH TE W AT qE S FAT GO F oA B IR 31 TG, 1996, F T qA@ A A T IO 0 LT
U e & faee Fafie w3 TR, g ¥ shifte a9 e B SR e v W Seen ffe
AW D YT W EE A, IR 9T N Iua B | Al e Iuasr 7 &, A« 3= e fFew J o s
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T A7 I FEUEh MR W YT T’ & Iq0 § 3T Aigd art Fwaamal o o Hafa frar
T g 78 3R fF I8 I AW A & ¥ & 240 i &t iy & oo e e @ R
i A, fFe U w9 W U A 9 A S T8 |

3. T8 g A FafiE frg 1w g 1 @ e 9o srar e I weied e 9 eal
FI TS 31 T, 1996, ¥ FfFam I e W& 9 1 ® qed 3 2w A9 AsTey aret FeRat
F IRERE ST I FN qEY AT 3 A9 SNUR W wause @i [y & ser Ffew 6
TG | afE VG Ted s e Aol At FEIal gR 9 A IE A9l & SMUR W HEus
F 4 v & B, A g T TN I A B FHOR F TS BAT | Al Qe S A e
=t Frafer stk Ted sran 3w A9 Aol e wereRal @t it 96 Y g S S o el et
AT FHAR S BAT |

I THo A,
& afa, sRann @R |
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERALADMINISTRATION DEPARTMENT
(GENERALSERVICES]I)
Notification
The 17th June, 1997

No. GSR/41/Const./Art./309/97.-- In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India read with the proviso to clause 6 of Haryana Government,
General Administration Department (General Services), notification No. 523-3GS-70/2068, dated the
28th January, 1970, and all other powers enabling him in this behalf, the Governor of Haryana hereby
specifies such Group C posts, as have been held for a minimum period of two or three years on 31st
January, 1996, by Group C employees on adhoc or daily rated basis, to be taken out of the purview of
the Subordinate Services Selection Board, Haryana. The services of such adhoc/daily rated employees
shall be regularised if they fulfill the following conditions, namely:-

1. Adhoc Employees—

@ That only such adhoc employees, as have completed two years service on 31st
January, 1996, and were in service on that date should be made regular. However,
break in service rendered on adhoc basis upto a period of one month may be condoned
excluding breaks occurring because of the concerned employee having left service
of his own volition or where the adhoc appointment was again a post or vacancy for
which no regular recruitment was required or intended to be made i.e., leave
arrangements or filling up of other short time vacancies may not be condoned;

(ii) that the employees should have been recruited through the employment exchange
or directly appointed by the appointing authority after obtaining the non-availability
certificate from the employment exchange;

@)  that the employees possessed the prescribed qualification for the post at the time of
their appointment on adhoc basis;

(iv)  that the work and conduct of such employee shall be of overall good category and
no disciplinary proceedings are pending against them; and

(v)  that the employees shall be regularised against the post or vacancies of relevant
categories.

However, the employees who have been promoted on adhoc basis pending recruitment by
Subordinate Services Selection Board, Haryana, will not be covered under this decision.

2. Daily Rated Employees:- That only such daily-wagers who have completed three years
service on group C posts on 31st January, 1966, and were in service on 31st January, 1996, shall be
regularised against their respective Group C posts, provided they fulfill the requisite qualification and
were originally appointed on Group C posts and the posts are available. If the posts are not available,
they should be got created from the Finance Department or they should be regularised in Group D
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scale on compassionate grounds like other daily-wagers, provided further that they have worked for a
minimum period of 240 days in each year and the break in service in any year is not more than one
month at a time.

3. The seniority of adhoc or daily-wager employees so regularised vis-a-vis the Group C
employees shall be determined with effect from 31st January, 1996. The inter-se seniority of such
adhoc or daily-wager Group C employees shall be determined in accordance with the date of their
joining the post on adhoc or daily-wagers basis. If the date of joining the post on adhoc or daily-wages
basis by such adhoc or daily wager employees are the same, then an older employee shall rank senior
to an employee younger in age. If the date of appointment of the direct recruit and the date of
regularisation of adhoc or daily-wager employees are the same, the direct recruit shall be senior.

Sd/-

RAMS. VARMA,
Chief Secretary to Government, Haryana.
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q@&r o wo o 66 /80 /FFo 309 /97.-ERawm wWER, wr ywmET fawm

(ErTa JaTe) SAfeEEET @@ 523 -3 Silo QHo [ -70/2068, femia 28 w=adl, 1970, & @vE (6)
T W E B Y IS, RT & AU B FTST 309 P UdE FN U I TE Wikl 1 FERT
A §Y, BRAT & T, TEH T A = & & v, e w1 Fawer, 1986, I 30 Rawer,
1988 <A, el ot Rufd 8, &l 111 & &% ¥ 9 2 a9 &l Aar Fa ol FHa) Sl geat=era fo =
TEd JMUR W A F A, i AT TRrwr A, sRAwT F MR a7 ¥ A e 7 sk It
Jare fRafia < siea, afe 3 Ramn wwer aRa= 9@ 6 /4 /90 - 5 Sito THo 1, fedter 28 30 1997
F @ E fefofad T8 @ F B W AN O T SR R -

1 FERR, 1986, ¥ fafia fh I 9t e iAo <o |, -

1

@)

(i)

(iii)

(iv)

for Rfem =t @ wwftud I Sae W TR /Risaal w Rafe fee s st e
T & fov smfe =,

for wwrnRal ot favmie wo= efifcal o wwia & staR W fFgfe it s/
ASAIR AT & e § A fohan a1 81 a1 e AR el | Siegaerserar
A - O U e @ a1 Qg fAgea fean ey

for X& atiRal ot T AT SIERYT SERT B 99 W AR W3S G 1 B T I
faee =iE s wEafear afea = 8 3R

for el qed smuR R I g & e e & foe fafte sEa wa o

30 faawR, 1988, ¥ Fafaa fry 99 ool ded wH=nRal &t 9, |-

@

(i)

(iii)
(iv)

Tae o 111 & ¥ 9ed wtanial & e 30 foawer, 1988 &1 &t af &t dar @
wR ol B, 39 Al = Sues Fafaa et /RiTaa <6 G e fRafaa feean s,

T FHAAIRA T FE SR SR W AR W IS WA B IR IAh few wE
FEE et afed T,
TN qEd MR R o Fafe @ e 1w & g fafta sdaw e o,

Frafia Sas 9a gait & et /Risaal & faeg it Seet qen afe e gat & gete
T AN IRfEE o /Ridaal & foee g fag 1o &, W& 9o e 9t e
fafrafam 78 = S sk S AT T S SR afe 30 R, 1988w
AT Jail &l g R /98 Iqasd 7 &8);
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(vii)

(viii)

M=y AAY yaRor e, BRamwn, g Ry fhg v sfeaal =i Aw @ e 1T afe
g B, W o Ry Sed | W AW = Ry fRe e afeal & A e smateR
el foram S Fehel S Y <lier T Sed aifer SAe AE Rl 3 fae s e
Rferaal = fore Fgfem & forw ReRar ot o &=

AT & e T wRal A Fafie v @ a1, At |5 e /R snh < s
9 @ S B, A e AW qeRor AS, R, afe g w, @i fawiRa F ¥ 9
TG | Al IEE e N [ FA E W2 A, AT SIS T WY, A FA R
e & forg, sRamT aeER, ¥Fa gemEs (¥R |4TY ), 6T 50 /55 /85 -5 Sio
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T T IET AT ST T8 3, I AT A R G S,
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forg =it 111 = =Rl & @ 30 faawer, 1988, ¥ fAfFwa &t @ | 0 a9t 111
H e FHARA S WER WoSAl, I ded MUR W U YT oA &l Ay &
FTER FftTa & SeEt | afe, T ded FERal BN 9ed SR W Ue (YE) Jew
e A v B, @ g W R A 3 W B A § USS 8RN | Afe
et st g Fgea forg U R A e wEw A R sk Pl e e @
ffr v & B @ Wl R 3R e FHE RS BN

9 Yo I,
& aha, sRann @R |
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[Authorised English Translation]
HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(GENERALSERVICES -I)
Notification
The August 26th, 1997

No. GSR 66/Const./Art. 309/97.— In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India read with the proviso to clause 6 of Haryana Government,
General Administration Department (General Services) notification No. 523-3GS-70/2068, dated the
28th January, 1970, the Governor of Haryana hereby excludes such Class III posts, as have been held
for a minimum period of two years on Ist November, 1986 and 30th September, 1988, as the case may be
by Class III employees who were in service on the relevant day on adhoc basis, from the purview of the
Subordinate Services Selection Board, Haryana, and their services shall be regularised if they fulfil the
conditions mentioned in Haryana Government’s circular letter No. 6/4/90-5GSI, dated the 28th April,
1997, which are reproduced below:-

1. In case of ad hoc employees to be regularised with effect from 1st November, 1986:—

)

that the employees belonging to reserved categories shall be regularised only against
the posts/vacancies which stand reserved for such categories;

(ii) that the employees would have been recruited through the Employment Exchange or
directly appointed by the appointing authority after obtaining non availability
certificate from the Employment Exchange, on the basis of the recommendations of
the Departmental Selection Committees;

@)  that the work and conduct of such employees is unblemished and is of overall good
quality and no disciplinary proceedings are pending against them; and

(iv)  that the employees possess the prescribed qualifications for the post at the time of
their appointment on ad hoc basis.

2. In case of ad hoc employees to be regularised with effect from 30th September, 1988,—

@ only such ad hoc Cass-III employees, who have completed two years service on
30th September, 1988, shall be regularized to the extent of available regular posts/
vacancies on that date;

(i) the work and conduct of such employees should have been overall good category
and no disciplinary proceedings are pending against them;

@)  the employees possess the prescribed qualifications for the post at the time of their
appointment on ad hoc basis;

(iv)  theregularisation will be against the posts/vacancies of the relevant categories only

and in case the employees belonging to general category have been appointed
against reserved category posts/vacancies the services of such ad hoc appointees
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(vi)

(vii)

(viii)

shall not be regularized and their services shall be terminated in the case no general
category vacancy, post(s) is available on 30th September, 1988;

the recommendees of the Subordinate Services Selection Board, Haryana shall be
absorbed against the remaining vacancies if any. The names of such remaining
recommendees as cannot be absorbed shall be returned to the Subordinate Services
Selection Board, Haryana to enable it to recommend their names to other departments
for appointment against the clear vacancies;

after regularization of ad hoc employees under the policy, if some posts/vacancies
still remain unfilled, these shall be filled in, from the recommendees of the S.S.S.
Board, if any. If some shortfall remains even after then, the procedure laid down in
the instructions issued, vide No. 50/35/88-5GS], dated 5th February, 1990 shall be
followed, for making up the shortfall, if felt necessary;

the employees who are not covered under the above policy, shall be terminated .

the seniority of the ad hoc class-III employees so regularised viz-a-viz class-III
employees appointed on regular basis shall be determined w.e.f. 30th September,
1988. The inter-se-seniority of such ad-hoc class-III employees shall be determined
in accordance with the date of joining the post on ad hoc basis. If the date of joining
the post(s), on ad hoc basis by such ad hoc employees was the same, then the elder
employee shall rank senior to an employee younger in age. If the date of joining the
direct recruit and the date of regularization is the same, the direct recruit shall be
senior.

RAM S. VARMA,

Chief Secretary to Government, Haryana.
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No. 6/4/90-5GSI
From

The Chief Secretary to Government, Haryana.
To

1. All Heads of the Departments.

2. Commissioners, Ambala, Hisar, Rohtak and
Gurgaon Divisions and all Deputy Commissioners
and Sub Divisional Officers (Civil) in Haryana.

3. Registrar,
Punjab and Haryana High Court,
Chandigarh.

Dated Chandigarh, the 28th April, 1997.

Subject:- Regularisation of ad hoc Class III employees with effect from 1-11-86 and 30-9-88 in view
of the various judgements of Hon’ble Supreme Court and High Court.

Sir,

I am directed to invite your attention to the subject noted above and to say that vide
Haryana Government letter No. 50/22/84-5GSI, dated 16th Feb., 1987, Haryana Government had issued
a policy that the services of ad hoc employees other than teachers working against the posts which

had been taken out of the purview of S.S.S. Board, Haryana may be regularized as have completed two
years service on 1-11-86 and were in service on that day subject to the following conditions:—

@ that the employees belonging to reserved categories shall be regularized only against
the posts/vacancies which stand reserved for such categories ;

@)  thatthe employees would have been recruited through the Employment Exchange or
directly appointed by the appointing authority after obtaining N.A.C. from the
Employment Exchange, on the basis of the recommendations of the Departmental
Selection Commiittees ;

@ii)  that the work and conduct of such employees is unblemished and is of overall good
quality and no disciplinary proceedings are pending against them; and

(iv)  that the employees possess the prescribed qualifications for the post at the time of
their appointment on ad hoc basis.

2. In view of various judgments of the Apex Court as well as the Punjab and Haryana High
Court the matter has been further considered and it has been decided that the condition “working
against the posts which have been taken out of the purview of the Board” be deleted from the letter
referred to above. Accordingly all class-III ad hoc employees who were eligible for regularisation with
effect from 1-11-86 may be regularized from that date, if they fulfil the other conditions prescribed
therein.

3. A policy frame bearing No. 6/4/90-2GSI, dated nil for regularising the ad hoc class-III
employees with effect from 30-9-88 was submitted to the Supreme Court in connection with the Special
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Leave Petition- State of Haryana Vs. Piara Singh and others. The salient features of this policy were as

under:—

Category-I1 Ad hoc employees

@

(i)

(iii)

@iv)

™)

(vi)

(vii)

(viii)

Only such ad hoc Class-III employees, who have completed two years service on
30-9-1988, shall be regularized to the extent of available regular posts/vacancies on
that date.

The work and conduct of such employees should have been overall good category
and no disciplinary proceedings are pending against them.

The employees possess the prescribed qualification for the post at the time of their
appointment on ad hoc basis.

The regularisation will be against the posts/vacancies of the relevant categories
only and in case, the employees belonging to general category have been appointed
against reserved category posts/vacancies the services of such ad hoc appointees
shall not be regularized and their services shall be terminated in case no general
category vacancy/post(s) is available on 30-9-88.

The recommendees of the S.S.S. Board shall be absorbed against the remaining
vacancies, if any. The names of such remaining recommendees as cannot be absorbed
shall be returned to the Board to enable it to recommend their names to other
departments for appointment against the clear vacancies.

After regularization of ad hoc employees under the policy, if some posts/vacancies
still remain unfilled, these shall be filled in from the recommendees of the S.S.S.
Board, if any. If some shortfall remains even after that, the procedure laid down in the
instructions issued vide No. 50/35/88-5GSI, dated 5-2-90 shall be followed, for making
up the shortfall, if felt necessary.

The employees, who are not covered under the above policy, their services shall be
terminated.

The seniority of the ad hoc class-III employees so regularised viz-a-viz class-III
employees appointed on regular basis shall be determined w.e.f. 30-9-88. The inter-
se-seniority of such ad hoc class-IIT employees shall be determined in accordance
with the date of joining the post on adhoc basis. If the date of joining the post(s), on
ad hoc basis by such ad hoc employees was the same, then the elder employee shall
rank senior to an employees younger in age. If the date of joining the direct recruit
and the date of regularization is the same, the direct recruit shall be senior.

4. During the pendency of the said S.L.P. Haryana Government issued an other policy vide its
notification No. GSRII/Const/Art./309/91, dated 28-2-91 for regularizing the services of ad hoc class-III
employees with effect from 31-12-90 subject to the fulfilment of conditions enunciated therein. The
policy frame mentioned above submitted to the Apex Court was not issued.

5. This matter has also been considered in the light of certain judgments and Government has
now decided that all those ad hoc employees who had completed two years of service on 30-9-88
should be regularized in accordance with the draft policy of the State Government mentioned above.
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6. The necessary notification taking those class-III posts out of the purview of the S.S.S.
Board, Haryana is being issued separately.

Yours faithfully,
Sd/-
(Jyoti Arora)

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to all the Financial Commissioners/
Commissioners and Secretaries to Government, Haryana.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners

and Secretaries to Government Haryana.
U.O. No. 6/4/90-5GSI Dated, Chandigarh, the 28th April, 1997
Endst. No. 6/4/90-5GSI Dated, Chandigarh, the 28th April, 1997

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Haryana for
information and necessary action.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No. 43/15/97-1 GSI
From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments in Haryana.
2. The Registrar, Punjab and Haryana High Court.

3. The Commissioners, Ambala, Rohtak, Hisar and Gurgaon Divisions and all the Deputy
Commissioners in the State.

Dated, Chandigarh, the 8th December, 1997.
Subject:- Regularisation of ad hoc Class-II employees-withdrawal of instructions.
Sir,

I'am directed to draw your attention to Haryana Govt. letter No. 6/38/95-2GSI, dated 7-3-1996
vide which instructions were issued to regularise the services of those adhoc class-1I employees who

had completed two years of adhoc service on 31-1-1996 and were in service on that date and also
fulfilled other conditions laid down therein.

2. The Hon’ble Supreme Court vide its orders dated 1-10-1997 delivered in the case
“P. Ravindran Vs. Union Territory of Pondichery and others, (1997) 1 SCC 350 has deprecated the
practice of regularsation of services of ad-hoc employees as a substitute for the appointees recommended
by the Public Service Commission.

3. Keeping in view the orders of the Apex Court, the matter has been considered by the
Government and it has now been decided that the instrucitons issued by the State Government vide
letter No. 6/38/95-2 GSI, dated 7-3-1996 regularising the services of ad hoc Class-1I employees should
be withdrawn with effect from the date of their issue.

4. Accordingly the said instructions are hereby withdrawn with effect from the date of their
issuei.e. 7-3-1996. However, the ad hoc Class-II employees shall continue to hold their posts till they
are replaced by the regular recommendees of the Haryana Public Service Commission.

These instructions be brought to the notice of all concerned for strict adherence and
compliance.

Yours faithfully,
Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all the Financial Commissioners/Commissioners & Secretaries to
Government, Haryana for information and necessary action.

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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To

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.
U.0.No.43/15/97-1 GSI Dated Chandigarh, the 8th December, 1997.
Endst. No. 43/15/97-1 GSI Dated Chandigarh, the 8th December, 1997.

A copy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh. Itis
requested that if any advertisement is in the process of issue the same should be stopped till a fresh
requisition is received from the concerned department.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

113




Compendium of Instructions on Service Career — Vol. 111

No. 43/11/97-1GSI

From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon
Divisions.

2. All Depurty Commissioners and Sub-Divisional Officers (Civil) in Haryana.
3. The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the 25-5-98.

Subject:- Mode of Adhoc recruitment by the Government or the Governmental Agencies through
adveristement.

Sir,

I am directed to invite your attention to Haryana Government circular letter No. 43/35/95-
5GSI, dated 8-2-96, vide which a complete ban was imposed on all adhoe appointments in the State and
the departments were allowed to make appointments on contract basis depending upon the requirement

of the job with the prior approval of the Finance Department after determining the terms and conditions
of contractual appointments.

2. In the ruling i.e. 1997 (1) R.S.J. 255. The Hon’ble Apex Court has interalia observed as
under:—

“It is common knowledge that many a candidates are unable to have the names sponsored,
though their names are either registered or are waiting to be registered in the employment
exchange, with the result that the choice of selection is restricted to only such of the
candidates whose names come to be sponsored by the employment exchange. Under these
circumstances, many a deserving candidates are deprived of the right to be considered for
appointment to a post under the State. Better view appears to be that it should be mandatory
for requisitioning authority/establishment to intimate the employment exchange, and
employment exchange should sponsor the names of the candidates to the requisitioning
departments for selection strictly according to seniority and reservation as per requisition.
In addition, the appropriate Department or undertaking or establisment, should call for the
names by publication in the newspapers having wider circulation and radio, television and
employment news bulletins, and then consider the cases of all the candidates who have
applied. If this procedure is adopted, fair play would be observed. The equality of opportunity
in the matter of employment would be available to all eligible candidates”.

Similar observations were also made by the Hon’ble Punjab and Haryana High Court in its
judgement dated 16-7-96 delivered in C. W. P. No. 8849 of 1996-Harjot Kamal Singh Vs. State of Punjab,
reported as 1997 (1) R.S.J. 95.

In the light of aforesaid judgements it has been decided that in future the orders of Apex
Court and Punjab and Haryana High Court may be strictly complied with in making all such
appointments.
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These instructions may also be brought to the notice of all concerned for strict compliance.
Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is formarded to all Financial Commissioners/Commissioners and Secretaries to
Government, Haryana for information and necessary action.

Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.

U.0.No. 43/11/97—1GSI Dated, Chandigarh, the 25-5-98.
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No. 43/15/98—1GSI

From
The Chief Secretary to Government, Haryana.
To
1. All Heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon
Divisions.

2. All Depurty Commissioners and Sub-Divisional Officers (Civil) in Haryana.
3. The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the December 29, 1998.

Subject:- Mode of adhoe recruitment by the Government or the Governmental Agencies through
Adveristement.

Sir,

I'am directed to invite your attention to Haryana Government letter No. 43/11/97-1GSI, dated
25-5-98, vide which all the departments were directed to comply with the judgements of the Hon’ble
Apex Court and Punjab and Haryana High Court in cases 1997 (1) RSJ/255 and C. W. P. No. 8849 of

1996—Harjot Kamal Singh Vs. State of Punjab, 1997 (I) RSJ-95 respectively while making contractual
appointment as well as other appointments.

2. The Employment Department has brought to the notice of the State Government that some
departments have sought clarification from them, whether the aforesaid judgement of the Hon’ble
Apex Court is applicable to all recruitments or only to adhoe recruitments.

3. In this regard it is clarified that the instructions in question are applicable to the recruitment
of all type of vacancies for the relevant categories (excluding those filled through the Haryana Public
Service Commission/Haryana Staff Selection Commission) which are presently restricted to be filled on
contract basis only, as per Finance Department’s circular letter No. 5/6/92-1 B&C, dated 9-1-96.

This clarification should be brought to the notice of all concerned for strict compliance.

Yours faithfully,
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
A copy is forwarded to all Financial Commissioners/Commissioners and Secretaries to
Government, Haryana for information and necessary action.
Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
To
All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.

U.0.No. 43/15/98—1GSI Dated Chandigarh, the December 29, 1998.
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No. 6/47/98—1GSI
From

The Chief Secretary to Government, Haryana.
To

1. All Heads of Departments, Commissioners,
Ambala, Hisar, Rohtak and Gurgaon Divisions.

2. All Deputy Commissioners and Sub-Divisional
Officers (Civil) in Haryana.

3. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 1st February, 1999.

Subject:- Regularisation of Part Time Group ‘D’ Employees.
Sir,

I am directed to invite your attention to the subject noted above and to say that the Hon’ble
Punjab and Haryana High Court in its judgement dated 24-2-98 delivered in C.W.P. No. 15602 of 1997—
Mange Ram & Ors. Vs. State of Haryana & Ors. has directed the State Government to draw up a policy
for regularisation of services of the Group ‘D’ Part Time employees working in Government Departments.
After careful consideration, the State Government has decided to lay down the following policy regarding

regularisation of the services of Group ‘D’ part time employees working in all the departments of the
State Government (except Education Department, which has adopted a somewhat separate policy): --

() Whenever a Group ‘D’ post becomes available in the same institution/office of the
State Government, where a part time employee is working and has completed at least 5 years continuous
service on the date of issue of these instructions, he/she shall be given preference for being considered
for regular appointment against the post subject to all other things vis-a-vis the other candidates being
equal and further subject to his/her fulfilling the following conditions: —

@ That the employee should have been recruited through the employment exchange or
directly appointed by the appointing authority after obtaining the non-availability
certificate from the employment exchange;

(ii) That the employee possesses the prescribed qualifications for the post; and
@)  That the work and conduct of such employee has been satisfactory.

2. It has also been decided that existing policy regarding appointment of Part Time workers
in Government Departments/Automous Bodies as per their limited requirement and emergent need
may continue. However, in future, part time jobs, if necessary, should be got done through contractual
agreement with private agencies/contractors after seeking concurrence of the Finance Department,
so as to avoid long term implications of huge financial burden on State Exchequer. Departments are
only a part employer in respect of these people and they are free to work elsewhere beyond the
stipulated time. As such it is a contractual appointment made at a fixed remuneration for a fixed
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number of working hours. They are not work charged/daily wage employees of Government. In view
of these facts services of such part time workers cannot be regularised like full time employees.

This may please be brought to the notice of all concerned for information and necessary

action.
Yours faithfully,
Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
No. 6/47/98—1GSI Dated Chandigarh, the 1-2-99

A copy is forwarded to the Chairman/Managing Directors of all the Boards/Corporations in
the State of Haryana for information and necessary action.

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all Financial Commissioners/Commissioners and Secretaries to
Government, Haryana for information and necessary action.

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and
Secretaries to Government, Haryana.
U.0. No. 6/47/98—1GSI Dated Chandigarh, the 1-2-99

A copy each is forwarded to the Principal Secretary/Deputy Principal Secretary/Senior
Secretaries/Secretaries/Private Secretaries to the Chief Minister/Ministers/State Ministers, Haryana
for information.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Deputy Principal Secretary/
Senior Secretaries/Secretaries/Private Secretaries to the Chief Minister/
Ministers/State Ministers, Haryana.

U.0. No. 6/47/98—1GSI Dated Chandigarh, the 1-2-99
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No. 43/14/98—1GSI
From

The Chief Secretary to Government, Haryana.
To

1. All the Heads of Departments,
Commissioners Ambala, Hisar,
Rohtak and Gurgaon Divisions.

2. All the Depurty Commissioners and
Sub-Divisional Officers (Civil) in Haryana.

3. The Registrar,
Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 5th April, 1999.

Subject:- Employment of women candidates in a state of pregnancy and declared as temporarily
medically unfit.

Sir,

I'am directed to refer to the instructions contained in Joint Punjab Government circular letter
No. 9388-4GSI-62/24631, dated 1-8-1962 which provide that time limit for joining appointments or
training courses in the case of women candidates who are declared ‘“Temporarily Unfit’ by the medical

authorities on account of being enceinite (pregnant), is treated as relaxed by such period as is considered
necessary provided it does not extend beyond six weeks of the date of confinement.

2. Government of India have already waived similar condition in the case of women candidates,
who are found to be pregnant at the time of their appointment against the posts which do not carry
hazardous nature of duties e.g. in police organisations etc. and where they do not have to complete a
period of training as a condition of their service.

3. The matter has been examined by the State Government in the light of the instructions in
vogue in Government of India and it has been decided that it shall no longer be necessary to declare a
woman candidate as ‘Temporarily Unfit’ if she is found to be pregnant during medical examination
before appointment against posts which do not prescribe any elaborate training i.e. they can be
appointed straightway on the job. However, where pregnant women are to be appointed against posts
carrying hazarduous nature of duties e.g. in Police organisations etc. and they have to complete a
period of training as a condition of service, the existing instructions depicted in letter dated 1-8-1962
referred to above will remain in force.

These instructions should be brought to the notice of all concerned for compliance.

Yours faithfully,
Sd/-
(SUMITA SINGH)
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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Endst. No. 43/14/98-1 GSI Dated Chandigarh, the 5-4-1999.

A copy is forwarded to the Chairman and Managing Directors of all Boards and Corporations
in the State of Haryana.

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to all Financial Commissioners/Commissioners and Secretaries to
Government Haryana for information and necessary action.

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and Secretaries to Government Haryana.
U.0.No.43/14/98-1 GSI Dated Chandigarh, the 5-4-1999.

A copy is forwarded to the Principal Secretary/Addl. & Dy. Principal Secretaries to Chief
Minister/Secretaries/Private Secretaries to the Chief Minister/Ministers/Ministers of State for
information and necessary action.

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

To

The Principal Secretary/Addl. and Dy. Principal Secretaries to Chief Minister/Secretaries/
Private Secretaries to the Chief Minister/Ministers/Ministers of State.

U.0.No.43/14/99-1 GSI Dated Chandigarh, the 5-4-1999.
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[Authorised English Translation]
HARYANA GOVERNMENT

GENERAL ADMINISTRATION DEPARTMENT
(GENERAL SERVICES-I)

Notification

The 13th April, 2007

No. G. S. R. 13/Const./Art. 309/2007.- In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India read with the proviso to clause (6) of Haryana Government,
General Administration Department (General Services), Notification No. 523-3GS-70/2068, dated the
28th January 1970, the Governor of Haryana hereby rescinds the following notifications issued in
relation to regularization of services of adhoc/daily-wage/contract/part-time workers etc. forthwith :-

1.
2.
3,
4.

No. G. S. R. 41/Const./Art; 309/97, dated the 17th June, 1997;

No. G. S.R. 101/Const./Art. 309/99, dated the 5th November, 1999;
No. G. S. R. 24/Const./Art. 309/2003, dated the 1st October; 2003; and
No. G. S. R. 5/Const/Art. 309/2004, dated the 10th February. 2004.

This notification shall not adversely affect the cases where regularization have already been
made but are not sub-judice.

PREM PRASHANT,

Chief Secretary to Government, Haryana.
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No. 43/31/06-1GSI
From

The Chief Secretary to, Government Haryana.
To

1. All Heads of Departments Commissioners, Ambala, Hisar,
Gurgaon and Rohtak Divisions.

2. The Registrar, Punjab and Haryana High Court, Chandigarh.
3. The Resident Commissioner, Haryana Bhawan, New Delhi.
4. All the Deputy Commissioners in Haryana State.

Dated Chandigarh, the 25th April, 2007.

Subject :- Withdrawal of policies of regularization of services of adhoc/ contractual/daily-wage and
part time workers issued in the years 1997, 1999,2003 and 2004.

Sir/Madam,

I am directed to invite your kind attention to subject noted above and to say that the
Constitutional Bench of Hon’ble Supreme Court of India, in, the case of State, of Karnataka vis Uma
Devi cites in (2006) 4 SCC, has passed a landmark order on 10th April, 2006 on the issue of regularization
of services of temporary/adhoc, daily-wage and contract employees etc. Hon’ble Supreme Court, in
this Judgement has infer alia held that merely because an employee, had continued under the cover of
an order of the Court, under “litigious employment” or had been continued beyond the term of his
appointment by the State or its instrumentalities, he would not be entitled to any right to be absorbed
or made permanent in service merely on the strength of such continuance if the original appointment
was not made by following a due process of selection as envisaged by the relevant rules. Hon’ble Apex
Court has further observed that it is, not open to the Court to prevent regular recruitment at the
instance of temporary employees whose period of employment has come to an end or adhoc employees
who by the very nature of their appointment do not acquire any right. The Judgement also clarifies that
where regularization has already been made but is not sub-judice need not be re-opened based on the
Judgement, but there should be no further regularization of those not duly appointed by the
constitutional scheme.

2. In view of the aforesaid judgement of Hon’ble Apex Court Government has decided to
withdraw forthwith the policies of regularization of services of adhoc/daily wage/contract workers etc.
issued through various notifications issued vide No.G.S.R.41/Const./Art./309/97, dated 17.6.1997,
No.G.S.R.101 /Const./ Art.309/99, dated 5.11.1999, No.G.S.R.24/Const./Art.309/2003, dated 1.10.2003,
and No.G.S.R.5/Const./Art.309/2004, dated 10.2.2004. A copy of the notification issued in this regard
vide No.G.S.R.13/Const./Art.309/2007,dated13.4.2007 is sent herewith for your information and necessary
action.

Yours faithfully,
Sd/-
Special Secretary General Administration,
for Chief Secretary to Government Haryana.
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A copy is forwarded to all the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana for information and necessary action.

Sd/-

Special Secretary General Administration,
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana,

U.O. No.No.43/31/06-1GSI Dated Chandigarh, the 25th April, 2007
Endst. No. No.43/31/06-1 GSI Dated Chandigarh, the 25th April, 2007
A copy is forwarded to the following for information:—
1. All the Managing Directors of all the Boards/Corporations and Public Undertakings.

2. The Registrar, Maharishi Dayanand University, Rohtak, Kurukshetra University,
Kurukshetra, Haryana Agriculture University, Hisar, Guru Jambeshwar University,
Hisar, Ch.Devi Lal University, Sirsa and Bhagat Phool Singh Mabhila Vishav Vidyalya
Khanpur, Sonipat.

Sd/-

Special Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to Principal Secretary/Additional Principal Secretary I & II/OSD-1 & I/
Senior Special Private Secretary/ Senior Secretary/ Private Secretary to Chief/Minister/ Deputy Chief
Minister/Ministers/Chief Parliamentary Secretary/ Parliamentary Secretary for information.

Sd/-

Special Secretary General Administration,
for Chief Secretary to Government Haryana.

To
The Principal Secretary/Additional Principal Secretary I & II/OSD-I & II/ Senior Special
Private Secretary/ Senior Secretary/Private Secretary to Chief Minister/Deputy Chief Minister/
Ministers Chief Parliamentary Secretary/Parliamentary Secretary.

U.0.No. 43/31/06-1GSI Dated Chandigarh, the 25th April, 2007
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From

To

No. 6/24/2007-1GSI

The Chief Secretary to Government, Haryana.

1. All the Heads of Departments in Haryana.
2. The Registrar, Punjab and Haryana High Court.

3. The Commissioners Rohtak, Gurgaon, Hisar, and Ambala
Divisions and all the Deputy Commissioners in Haryana.

Dated, Chandigarh, the 27th Apritl, 2007

Subject : - Regarding maintaining the muster rolls meticulously and regularly under section 25- D

of the Act.

Sir/Madam,

I, am directed to refer to address you on the subject noted above and to say that the Hon’ble

Punjab and Haryana High Court in its judgement dated 13.7.2006, in CWP NO. 9570 of 2006 Haryana
State V/s Presiding Officer, ID Tribunal cum Labour Court, Hisar and Smt. Suresh, has interalia passed
the following directions:—

2.

“Before we part with this Judgment, we have seen on a number of occasions
that such like petitions are being filed by various departments where the daily wagers are
taken into employment and that the departments are obligated under Section 25 D of the Act
for maintaining the muster rolls meticulously and regularly by obtaining the signature of the
workwoman/workman at the requisite place in the muster roll for having received the
remuneration accordingly. It is unfortunate that in such, like cases, the records are not,
being produced and the persons, who may have been given the back door entries, are
sought to be regularized through the process of the court. In the first instance seeking
reference, from the appropriate government’ and thereafter by not producing the relevant
record i.e. “Muster roll” for the reasons best known to the authorities, who are obligated to
maintain, such records and then suffer the adverse inference drawn against them. It is
obvious that the persons, who are at the helms of affairs in these departments, perhaps are
not aware of such situation or they appear, to have closed their eyes in this regard. We
deprecate such practices and the callous attitude for not producing the statutory, document
required to be maintained under the Act. The litigants (including the State) ought to come to
the forums with Clean hands and clear picture vis-a-vis the record so that it becomes easier
for the courts to dispense justice in a fair and clean manner. It has left an impression on us
that by using and abusing the process provided under the statute the seals of the forums
including the courts are obtained/procured by making the forums and the courts helpless in
view of the law laid down and the statutory provisions provided. Such use and abuse ought
to be avoided and the person who is responsible in this regard has to be proceeded against”.

Having regard to the position, indicated in the judgement mentioned above, it is essential

that where ever daily wagers, particularly in the Engineering Departments, have been taken in
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employment, the departments as per requirement of Section 25 D of the Industrial Disputes Act, 1947,
must maintain the muster rolls meticulously and regularly and also obtain the signatures of the
workwomen/workmen in the muster roll(s) for having received the remuneration.

3. It is requested that these instructions should be complied with rigidly and be brought to the
notice of all the authorities concerned for compliance by them. It may be added that in the event of
failure to follow these instructions, the matter will be viewed seriously by the Government.

Yours faithfully,
Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners and Secretaries/ Commissioners and
Secretaries to Government Haryana for information and necessary action.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana

To
All the Financial Commissioners and Principal Secretaries/’Commissioners and
Secretaries to Government Haryana.
U.0.No.6/24/2007-1GSI Dated Chandigarh, the 27- 4- 2007
Endst.No.6/24/2007-1 GSI Dated, Chandigarh the 27- 4- 2007

A copy is forwarded to the following for information and necessary action:—

1. The Managing Directors/ Chief Executives/Member Secretaries of all Boards and
Corporations in Haryana,

2. The Registrars, Maharishi Dayanand University, Rohtak, Kurukshetra University
Kurukshetra, Ch. Charan Singh Haryana Agriculture University, Hisar,Guru
Jambeshwar University, Hisar and Ch, Devi Lal University, Sirsa, Bhagat Phool Singh
Mabhila Vishav Vidayala, Khanpur Kalan, Sonepat.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana
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No. 43/31/06-1 GS1
From

The Chief Secretary to Government Haryana.
To.

1. All Heads of Departments, Commissioners, Ambala, Hisar, Gurgaon
and Rohtak Divisions.

2. The Registrar, Punjab and Haryana High Court, Chandigarh.
3. All the Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.
Dated Chandigarh, the 29-5-2007.

Subject :- Regarding regular recruitment against the Posts being occupied by adhoc(daily-wage/
contract/ part-time etc. employees—Judgement of Supreme Court of India in the case of
State of Karnataka v/s Uma Dev cited in (2006)4 SSC 1-44.

Sir/ Madam,

In continuation of Haryana Government letter No. 43/31/06-1GSI, dated 25.4.2007 regarding
withdrawal of policies of regularization of services of adhoc/contractual/daily-wage and part-time
workers issued in the years 1997,1999,2003 and 2004, I am directed to say that the instruction bearing
No..6/38/95-2GSI, dated 7.3.1996 and subsequent instructions of even number dated 18.3.1996 in respect
of regularization of Work charge/Casual/Daily rated employees with effect from 31.1.1996 shall also be
deemed to have been rescinded with effect from 13th April 2007 i.e. the date of publication of the
notification dated 13.4.2007 appended with letter dated 25.4.2007 referred to above.

T am also to inform that on further consideration of the matter in the wake of judgement of the
Hon’ble Apex, Court in the case of State of Karnataka v/s Uma Devi & ors. cited in (2006) 4SCCI, the
Government has decided that all the vacant sanctioned posts presently occupied by daily wage/
contract/adhoc/part time employees etc. may be filled up through a process of regular recruitment as
per provision of the relevant services rules. When the regular recruitment against the posts being
manned by the aforesaid categories of employees is taken up, they will be allowed relaxation in age
restriction to take them eligible to complete for regular recruitment and will also be given some weightage
for their having been engaged for work in the department concerned for a significant period of time, as
a one time measure. Itis requested that this. policy be brought to the notice of all concerned working
under your control for meticulous compliance.

Yours faithfully,
Sd/-
(SUMITAMISRA)

Special Secretary General Administration,
for Chief Secretary to Government Haryana.
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A copy is forwarded to all the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana for information and necessary action.

Sd/-

Special Secretary General Administration,
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners and Principal Secretaries/
Commissioners and Secretaries to Government Haryana.

U.0.No. 43/31/06-1GSI Dated Chandigarh, the 29-5-2007
Endst No. 43/31/06-1GSI Dated Chandigarh, the 29-5-2007
A copy is forwarded to the following for information and necessary action:--

1. The Registrar, Maharishi Dayanand University,Rohtak, Kurukshetra University,
Kurukshetra, Haryana Agriculture University, Hisar, Guru Jambeshwar University,
Hisar, Ch. Devi Lal University, Sirsa and Bhagat Phool Singh Mahila Vishav Vidyalya
Khanpur, Sonipat.

2. All the Managing Directors of Boards/ Corporations in Haryana.
3. Principal, Divisional Training Centre, SCO-II, Sector 16, Panchkula.

Sd/-

Special Secretary General Administration,
for Chief Secretary to Government Haryana.
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From

To

No. 6/28/2007-1GSI

The Chief Secretary to Government Haryana.

1. All the Heads of Departments, Commissioners Ambala, Hisar, Rohtak,
and Gurgaon Divisions

2. The Registrar, Punjab and Haryana High Court, Chandigarh.
3. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

Dated, Chandigarh, the 19th June, 2007.

Subject :- Judgements of the Hon’ble Apex Court regarding creation of posts, appointment to posts,

regularization, fixing of pay scales, continuation in service, promotions, etc.

Sir/Madam,

I am directed to address you on the subject noted above and to say that the Hon’ble

Supreme Court of India in its Judgement titled as “Indian Drugs & Pharmaceuticals Ltd. Vs
Workmen, Indian Drugs, & Pharmaceuticals Ltd. (2007) 1 SCC-408” has held inter alia that creation
of posts, appointments to posts and regularization etc. are purely executive functions. Hence the
courts cannot issue directions to create posts and to absorb employees. The gist of the judgement is
as under :—

130

“The term “temporary employee” is a general category which has under its several
sub-categories e.g. casual employee, daily- rated employee, adhoc employee etc. A daily
rated or casual worker is only a temporary employee, and it is well settled that a temporary
employee has no right to the post or to be continued in service, to get absorption, far less of
being regularized and getting regular pay. No doubt, there can be occasions when the
State or its instrumentalities employee persons on temporary or daily-wage basis in a
contingency as additional hands without following the required procedure, but this does
not confer any right on such persons to continue in service or get regular pay: Unless the
appointments are made by following the rules, such appointees do not have any right to
claim permanent absorption in the establishment The Court can not direct continuation in
service of a non-regular appointee. Even if an adhoc or casual appointment is made in some
contingency the same should not be continued for long, as was done in the present case. A
casual or temporary employment is not an appointment to a post in the real sense of the, the
term. The argument that since one has been working for some time in the post, it will not be
just to discontinue him, even though he was aware of the nature of the appointment when
he first took it up, is one that would enable the jettisoning of the procedure established by
law for public employment.

The distinction between a temporary employee and a permanent employee is well
settled. Whereas a permanent employee has a right to the post, a temporary employee has
no right to the post. It is only a permanent employee who has a right to continue in service
till the age of superannuation (unless he is dismissed or removed after an enquiry, or his
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service is terminated due to some other valid reasons earlier). As regard a temporary employee,
there is no age of superannuation because he has no right to the post at all. Hence, it follows
that no direction can be passed in the case of any temporary employee that he should be
continued till the age of superannuation.

Similarly, no direction can be given that a daily-wage employee should be paid
salary equivalent to a regular employee. If an employee is not appointed against a sanctioned
post he is not entitled to any scale of pay. This Court also observed that temporary,
contractual, casual or daily wage adhoc employees appointed dehors the constitutional
scheme to public employment have no legitimate expectation to be absorbed or, regularized
or granted permanent continuation in service on the ground that they have continued for a
long time in Service. It was observed by this Court that non-grant of permanent continuation
in service of such employees does not violate Article 21 of the Constitution and such
employees do not have any enforceable legal right to the permanently absorbed, nor to be
paid salary of regular employees. A regular process of recruitment or employment has to be
restored to when regular vacancies and posts are to be filled up. This Court further observed
that public employment must comply with Articles 14 and 16 of the Constitution as the rule
equality in public employment is a basic feature of the Constitution.

Regularization can not be a mode of appointment. A post must be created and/or
sanctioned before filling it up. The employees, in question, had not been appointed by
following the regular procedure, and instead they had been appointed only due to the
pressure and agitation of the union and on compassionate grounds. There were not even
vacancies on which they could be appointed. Such employees can not be regularized as
regularization is not a mode of recruitment. If the Court/Tribunal directs that a daily-rated
or adhoc or casual employee should be continued in service till the date of superannuation,
itis impliedly regularlzation such an employee, which can not be done. Regularization can
only be done in accordance with the rules not dehors the rules. The rules of recruitment can
not be relaxed and the court/tribunal cannot direct regularization of temporary appointee’s
dehors the rules, nor can direct continuation .of services of a temporary employee (whether
called a casual, adhoc or daily-rated employee) or payment of regular salaries to them.
Orders for creation of posts, appointment on these posts, regularization, fixing pay scales,
continuation in service, promotions, etc. are all executive or legislative functions, and it is
highly improper for judges to steps in this sphere, except in a rare and exceptional case. The
courts must exercise judicial restraint in this connection, and not encroach in to the executive
or legislative domain. The tendency in some courts/tribunals to legislate to perform executive
functions cannot be appreciated. Judicial activism in some extreme and exceptional situation
can be justified, but resorting to it readily and frequently, as has lately been happening, is
not only unconstitutional, it is also fraught with grave peril for the judiciary.

Creation and abolition of posts and regularization are purely executive functions.
Hence, the, court cannot create a post where none exists. Also the Supreme Court cannot
issue directions: to absorb the respondents or continue executive functions. The Supreme
Court cannot arrogate to itself the powers of the executive or legislature. There is broad
separation of powers under the Constitution, and the judiciary, too, must know its limits.”
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Similarly in another case titled “Principal, Mehar Chand Polytechnic and other v/s
Anu Lamba and others (2006)7 SCC 161" the Hon’ble Supreme Court has held that the
Hon’ble High Court was not justified in issuing directions to create posts and regularization
of service of the employees. Such functions are purely executive functions and courts have
no jurisdiction to interfere in such executive functions.

These are undoubtedly important judgments and will enable all the departments to deal
with/defend such like cases in the light of aforesaid judgments in order to curtail litigation. It is
therefore, requested that these instructions should be brought to the notice of all concerned for their
information and further action accordingly.

Yours faithfully
Sd/-

(Sumita Misra)
Special Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all Financial Commissioners and Principal Secretaries/all
Commissioners and Secretaries to Government Haryana for information and necessary action:—

Sd/-

Special Secretary General Administration,
for Chief Secretary to Government Haryana.

To
All Financial Commissioners and Principal. Secretaries / Commissioners and
Secretaries to Government Haryana.

U.0.No0.6/28/2007-1GSI Dated Chandigarh, the 19th June, 2007

A copy is forwarded to the Principal Secretary/Additional Principal Secretary-I--II/OSD-I-1I/
Senior Secretary/ Secretary/Private Secretary to Chief Minister/ Deputy Chief Minister/Ministers for
information.

Sd/-

Special Secretary General Administration,
for Chief Secretary to Government Haryana.

To
The Principal Secretary/Additional Principal Secretary-I-II/OSD-I-I1/
Senior Secretary/ Secretary/ Private Secretary to Chief Minister/ Deputy Chief
Minister/ Ministers for information.

U.0. No.6/28/2007-1GSI Dated Chandigarh, the 19th June, 2007
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Endst.No.6/28/2007 -1GSI Dated Chandigarh, the 19th June, 2007
A copy is forwarded to the following for information and necessary action:—

L. The Managing Directors! Chief Executives/Member Secretaries of all Boards and
Corporations in Haryana.

2. The Registrars, Maharishi Dayanand University, Rohtak, Kurukshetra University
Kurukshetra, Ch. Charan Singh Haryana Agriculture University, Hisar,Guru
Jambeshwar University, Hisar and Ch. Devi Lal University, Sirsa, Bhagat Phool Singh
Mabhila Vishav Vidayala, Khanpur Kalan, Sonepat.

3. Principal, Divisional Training Centre, S.C.O. 11, Sector 16, Panchkula.
Sd/-

Special Secretary General Administration,
for Chief Secretary to Government Haryana.

Internal Distribution
1. PS/CS
2. PA/SSGA

3. Steno/DSGA.
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Copy of letter No. 10405- 4GS-62/30948, dated the 24th September, 1962 from Sirdar Gyan Singh
Kahlon, I.C.S., Chief Secretary to Government, Punjab, to all Heads of Departments etc. etc.

Subject :- Procedure to be followed in canceling the erroneous confirmation of Junior Officers.

I am directed to address you on the subject cited above and to say that there may be
instances of some competent authorities having issued orders confirming temporary or officiating
employees in permanent posts even though the employees concerned were not qualified in all respects
for such confirmation under the relevant statutory rules, executive orders or administrative instructions.
In all such cases the confirmation so made would have the effect of withholding or postponing
confirmation of other employees, who may be otherwise qualified in all respects for confirmation.
Government take serious notice of such erroneous orders of confirmation which need to be regularized
without delay. It is, however, felt that there being no clear instructions issued on the subject so far,
authorities concerned, might be confronted with procedural difficulties in cancelling the orders already
passed even though erroneously.

2. After careful consideration of the whole matter it has been decided on the analogy of
instructions issued by the Government of India in the Ministry of Home Affairs, that the following
procedure should be observed in cancelling the erroneous orders of confirmation :-

(D) An order of confirmation which is clearly contrary to the relevant statutory rules may
be cancelled by the competent authority straightaway; for.

Where the order of confirmation was ab nitio void as it was ultru vires of the
relevant rules and cancellation of the order would be justified on the ground that
there was no valid subsisting order at all and the act of cancellation is a mere formality.
The effect of cancellation would be to put the employees concerned in a position of
never having been confirmed.

) An order of confirmation which is contrary to executive orders or administrative
instructions may be cancelled by the competent authority, if such erroneous order of
confirmation has operated to the prejudice of some identifiable person who would
otherwise have been confirmed if the orders had been correctly applied for.

Where the order of cancellation would be just and equitable as the confirmation of
the employee concerned, operates unfarely to the deteriment of another employees
who would have otherwise been confirmed. Such cancellation will not have the
effect of doing ay injustice to the employee whose confirmation is cancelled since he
was under the executive order or administrative instructions in force not entitled to
confirmation.

3 The question of the applicability of Article 311 of the Constitution of India
to such cases is not free from doubt. It is, however, saver to comply with these
provisions. In a case of this nature, the provisions of Article 311 can be complied
with by coming to a conclusion and then communicating the conclusion and
documents etc. to the officer and asking him to show cause why he should not be
deconfirmed or the orders of his confirmation should not be cancelled. The competent
authority would, if the officer so desired have to hear him and let him place any
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martial he may like before it. The Government of India have also observed that before
deconfirming persons in such cases a notice to show cause should be given to them
in consonuance with the principles of natural justice.

“4) I am to request that the above instructions may please be brought to the notice of all
concerned for strict compliance.

o) The receipt of this letter may please be acknowledged.

Copy of Punjab Government Circular letter No. 4091-ASII-60/20836, dated 8th June 1960 from
Chief Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject :- Efficiency Bars.
Sir,

I am directed to point out that doubt had arisen as to the policy to be followed in deciding
the questions of allowing a Government servant to cross the efficiency bar when he is subject to an

enquiry or some other departmental proceedings. The point at issue was whether at the time of examining
the question of allowing an officer/official to cross the efficiency bar:-

(a) his conduct and record upto the date on which he was due to cross the bar should be
keptin view.

(b) whether subsequent developments are also to be taken into account.

2. The question has been considered and it has been decided that in a case where the question
of crossing the efficiency bar has not been decided before the due date the decision on it should be
based on consideration of the officer/ official's record and conduct up to the date on which the
crossing of the efficiency bar became due. It may be added that allowing the officer to cross the
efficiency bar with effect from the due date, notwithstanding his subsequent conduct, will not have
any effect on the punishment which may have to be awarded to him for any misconduct after the date
from which he is allowed to cross the bar. It would, however, be advisable to inform the officer at the
time when he is allowed to cross the efficiency bar, should be the decision, that the fact that he has
been allowed to cross the bar is independent of the action which may be taken against him on the basis
of disciplinary proceedings.

3. The analogy of this decision will not ipso fasto apply to cases of confirmation or promotions.
In such a case, where an officer/official is due for confirmation or promotion from a particular date, his
work and conduct subsequent to the date and prior to the date of decision may also for good reasons,
constitute an important relevant factor in deciding or deferring the matter.
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Copy of Punjab Government Circular letter No. 8372-3GS(I1)-65/34785, dated 19th October, 1965,
from Chief Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject :- Confirmation of Government Servants.

I am directed to address you on the subject noted above and to say that it has been brought
to the notice of Government that whenever decisions for the conversion of temporary posts/Departments
into permanent ones are taken, no action is sometimes taken to confirm the officials concerned against
these posts. It is essential that officials are confirmed as soon as permanent posts become available. I
am, therefore, request you to ensure that in future immediate steps are taken in this respect so that
unnecessary hardship is not caused to the officials concerned.

2. These instructions may be brought to the notice of the all Government Servants concerned
under your control for information and strict compliance.
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No. 2/6/2002-2GSI

From
The Chief Secretary to Government Haryana.
To
L. All the Heads of Departments in Haryana.
2. The Registrar, Punjab & Haryana High Court.
3. All the Deputy Commissioners in Haryana and

Commissioners Rohtak, Gurgaon, Hisar and Ambala Divisions.
Dated Chandigarh, the 31st Dec., 2002.

Subject :- Speedy disposal of the cases of confirmation.

Sir,

I am directed to refer to the subject noted above and to say that Service Rules of the various
departments provided for taking decision with regard to the completion of period of probation, whether
successful or not, within a period of 3 months after the expiry of prescribed period of probation. On
satisfactory completion of probation, orders of confirmation are to be issued if a permanent post is
available.

2. It has been observed by the Government that the cases of confirmation of the employees of
various departments to various posts/services are taken-up by the department concerned after a fairly
long time, Unnecessary delay of the cases of confirmation is disadvantageous to the concerned
employees interest and also works against a good and congenial organisational environment. I am
directed to request you to ensure that the cases of confirmation should be processed well in time upon
completion of period of probation period satisfactorily and orders of confirmation should be issued in
case a permanent post is available. In case of non-availability of permanent post (s), case of confirmation
should be taken up immediately on the availability of the permanent post(s). However, where relevant
Service Rules provided for confirmation only after passing the prescribed departmental examination or
on exemption from passing the departmental examination, confirmation is to be done strictly as per the
Service Rules. All Heads of Departments must review the progress of cases of confirmation on a six
monthly basis. A report of the confirmations made /reasons for pendency of the cases of confirmation
should be sent to their respective Administrative Secretaries in the month of December every year.

3. These instructions may be brought to the notice of all concerned for strict compliance.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to all the Financial Commissioners & Principal Secretaries and all the
Administrative Secretaries to Govt., Haryana for information and necessary action.

Under Secretary General Administration,
for Chief Secretary to Government Haryana.

To
All the Financial Commissioners and Principal Secretaries and all the
Administrative Secretaries to Government Haryana.

U.0. No. 2/6/2002-2GSI Dated Chandigarh, the 31st Dec., 2002.
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Copy of letter No. 3130-E-56/13476, dated the 2nd April, 1956, from the Chief Secretary to
Government, Punjab to all Heads of Departments etc., etc.

Subject :- Clerical Grades.

Iam directed to invite a reference to-Punjab Govt. ED. Letter Nos. 9602-F.R.-54/7742 dated,
7-12-54 and 68 F.R. -55/1228 dated the 19-2-55 on the subject noted above and to say that it has been
reported that on the introduction of a unified scale of Rs. 60-4-80/5-120/5-175 for clerks some departments
are Experiencing difficulty in fixing the seniority between the previous senior and junior clerks. This
question has been considered on consultation with the Finance Department and it is felt that a uniform
policy in regard to fixation of seniority should be followed in all departments. It has therefore, been
decided that the seniority of senior and junior clerks in the unified scale should be fixed in the following
order :-

(1) Permanent Senior Clerks.
() Officiating Senior Clerks.
3) Permanent Junior Clerks.
(@) Officiating Junior Clerks.

The seniority of clerks in your department should therefore, be fixed according to this
decision, if, however there are any cases in which the above mentioned decision involves special
hardship those cases should be considered on merits keeping in view that decision.

Copy of letter No. 1028-GII-57/27804 dated the 29th March, 1957 from Shri Nakul Sen., I.C.S.
Chief Secretary to Government, Punjab to all Heads of Departments, etc., etc.

Subject :- Counting of purely temporary service for purpose of seniority.

I am directed to say that according to the instructions contained Finance Department letter
No. 8398-F.R. 56/6165, dated the 14th September, 1956, a Government servant appointed locally in a
purely temporary capacity when absorbed in a regular post on the recommendation of the S.S.S. Board,
is allowed the benefit of previous temporary service towards increment and leave. A question has
arisen whether such Government servants should also be given the benefit of this temporary service
for purpose of seniority. It has been decided that a temporary appointment made without the
recommendation of the Board, is just a makeshift arrangement and cannot, therefore, count for seniority
which should in such cases, be determined with reference to the date on which the recommendations
of the Board are received.
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Copy of circular letter No. 8924-GI1-59/19219, dated the 28th October, 1959, from the Chief
secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject:- Counting of purely temporary service for purposes of seniority.

Tam directed to invite a reference to Punjab Government letter No. 1028-GII-57/17804, dated
the 29th March, 1957, on the subject noted above and to say that cases have come to the notice of
Government wherein, before 1st November, 1956 certain Departments confirmed some officials who
were appointed locally in a purely temporary capacity, but were subsequently recommended by the
Subordinate Services Selection Board, after granting them the benefit of their purely temporary service
for purposes of seniority with the result that they were assigned preferential positions in the joint
seniority lists, which were later on approved by the integration Council. Government having been
presented with a fait accompli in such cases, have considered the matter at length. The action of the
Departments concerned was undoubtedly irregular but it was presumably based on faulty interpretation
of instructions contained in Punjab Government letter No., 1212-G-54/59723, dated the 13th February,
1954. Keeping in view this aspect and the legal implications involved, it has been decided that the
instructions, dated the 29th March, 1957, referred to above and issued in clarification of previous
instructions will be deemed to have come into operation with effect from 1st November, 1956, and that
cases of confirmation irregularly decided prior to this date should not be re-opened and should be
deemed to have been regularised.

2. As regards the cases of officials who were confirmed after 1st November, 1956, seniority
should be determined in accordance with Government instructions, dated the 29th March, 1957.
Confirmation in itself will not affect the seniority of those officials whose service rules provide for
counting seniority from the date of continuous approved appointment. It will only affect the seniority
lists in those cadres where seniority is counted from the date of confirmation. In such cases, the
seniority of the officials irregularly confirmed can be fixed on an ad-hoc basis by invoking the relaxability
clause. If there be no such clause in the service rules, a provision in this behalf should be made in the
rules immediately to implement this decision.
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(Published in the Punjab Government Gazette, Legislative Supplement, Ordinary,
dated the 29th December, 1961)

PartIII
HOME DEPARTMENT
Notification
Dated the 26th December, 1961

No. G.S.R. 10 Const. /Art. 309/61— In exercise of the powers conferred by the proviso to
Article 309 of the Constitution of India, the Government of Punjab is pleased to make the following
rules regulating the promotion of Stenographers and Steno-typists, in the Civil Services of the State, to
higher posts on clerical side, namely :-

Short title, extent and commencement.

1. () These rules may be called the Punjab Civil Services (Promotion of Stenographers
and Steno- typists) Rules 1961.

(2)  They shall apply to all Stenographers and Steno-typists of all the Departments of the
State excepting those of the Punjab Civil Secretariat, the Punjab Legislative Council Secretariat and the
Punjab High Court.

3) They shall come into force at once.
Eligibility for Promotion.

2. Stenographers and Steno-typist shall be eligible for promotion to the post of Assistant,
Head Assistant, Deputy Superintendent or Superintendent, as the case may be, in accordance with the
provisions hereinafter appearing.

Promotion of Stenographers in offices where their scale of pay is identical to that of Assistants.

3. (1) In Offices where the scale of pay of Stenographers is identical to that of Assistants,
the Stenographs, shall, before becoming eligible for promotion to a higher post on the clerical side.
have to :—

@) qualify in the departmental test prescribed for the post of Assistant ; and

(ii) work as Assistant for a period of two years on some existing vacancy or by sharing
the work of an Assistant; provided that -

(a) no Stenographer shall be allowed to take the test unless he has put in one
year's service as Stenographer,

(b) nothing in this sub-rule shall be deemed to require the Stenographers, who
stand exempted from passing the test by virtue of the instructions already
issued by the Government from time to time, to pass the Assistant's test
prescribed in this subrule.

(© no Stenographer will be put to work as an Assistant for the required period of
two years, unless he has qualified in the test.
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Explanation 1. The period during which a Stenographer has, before the date of issue of these rules,
performed the duties of an Assistant whether in addition to his own duties or
otherwise will be taken into consideration in computing the period of his training as
Assistant.

Explanation 2. Where there is no available vacancy of the post of Assistant for imparting training to
the Stenographer he shall be given at least one third of the work of some Assistant
in addition to his own duties. The Assistant who is thus relieved of some of his work
will in turn help the Stenographer in his routine duties.

) The seniority of the Stenographers, who successfully complete the period of two
years training specified in sub-rule (1), vis-a-vis Assistant, shall be determined by the dates of their
continuous appointment against the post of stenographer or Assistant, as the case may be and if the
dates of their appointment be the same, the one drawing higher pay shall be senior to the other and if
the rates of pay drawn by them also the same, the older shall be senior to the younger.

Promotion of Stenographers in office where their scale of pay is lower than that of Assistants.

4. (1) In offices, where the scale of pay of Stenographers is lower than that of Assistants
the Stenographers shall be eligible alongwith Clerks for promotion to the post of Assistant, after they
have qualified in the Departmental test prescribed for the post of Assistant. On their appointment as
Assistants they shall like other Assistants, be eligible, for promotion to higher posts on the clerical
side on the basis of their seniority in the Assistant Cadre.

) The inter-superiority of such Stenographers vis-a-vis Clerks shall be determined by
the dates of their continuous appointment against the post of Stenographer or Clerk, as the case may
be, and if the dates of their appointment be the same the older shall be senior to the younger.

Promotion of Junior Scale Stenographer and Steno-typist.

5. (1) The Junior Scale Stenographers and Steno-typists shall, alongwith Clerks, be eligible
for promotion to the post of Assistant, after they have qualified in the test prescribed for the post of
Assistants. On their appointment as Assistants they shall, like other Assistants be eligible for promotion
to higher posts on the clerical side on the basis of their seniority in the Assistant cadre.

) The inter-se-seniority of such Junior Scale Stenographers and Steno-typists vis-a-
vis clerks shall be determined by the dates of their continuous appointment against the post of Junior
Scale Stenographer or Steno-typist or clerk as the case may be, and if the dates of their appointment be
the same, the older shall be senior to the younger.

Promotion of stenographers in offices where there is not post of Assistant.

6. (1) In offices where there is not post of Assistant the Stenographers shall alongwith
Clerks, be eligible for promotion to higher post on the clerical side :

Provided that if the Clerks before being eligible for promotion to higher posts are
required to qualify in any departmental test, the Stenographers will also be required to qualify that test
before becoming eligible for promotion.
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(2)  The inter-se-seniority of Stenographers vis-a-vis Clerks shall be determined by the
dates of their continuous appointment as Stenographers or Clerks, as the case may be and if the dates
of their appointment be the same the older shall be senior to the younger.

Seniority in respective cadre not to be disturbed.

7. Except for the purpose of promotion to higher posts on clerical side, the inter-se-soniority
determined under sub-rule (2) of rule 4 sub-rule (2) of rule 5 and sub-rule (2) of rule 6, will not affect the
seniority of persons in their respective cadres.

Overriding effect.

8. The provisions of these rules shall have effect not withstanding anything to the contrary
contained in any rules for the time being in force regulating the recruitment and conditions of service
of persons appointment to public services and posts, in connection with the affairs of the State.

E.N.MANGATRAI,

Chief Secretary to Government, Punjab.
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Copy of letter No. 946-GS-62/8282, dated the 16th March, 1962, from Shri E.N. Mangat Rai,
L.A.S., Chief Secretary to Government Punjab to all Heads of Departments etc. etc.

Subject :- Determination of seniority of the candidates recruited by the Board.

I'am directed to invite a reference to Punjab Government letter No. 1028-GII-57/27804, dated
the 29th March, 1957 stating that a temporary appointment made without the recommendation of the
S.S.S. Board is just a make-shift arrangement and cannot, therefore count for seniority, which the
should, in such cases, determined with reference to the date on which the recommendations of the
Board are received. It has been represented to Government that the seniority of the candidates
recommended by the Board should be determined with reference to the date of issue of the Board's
letter and not from the receipt of their recommendation as in the letter case the letters are liable to the
delayed in transit or mis-sent and diarised very late at destination thereby causing undue hardship to
the candidates concerned. After carefully considering the matter it has been decided that the seniority
of the candidates should be determined with reference to the date of issue of the Board's
recommendations.

2. It has also been decided that in the case of such officials as are recommended to another
office for regular absorption ; but are allowed to remain in their parent office in the interest of work or
on the request of the official concerned, their seniority will be determined with reference to the date of
the Board's original recommendations for their regular absorption in other offices.

3. These instructions may be brought to the notice of all concerned. The receipt of this letter
may also please to acknowledged.

Copy of letter No. 16355-8GS-62/42251, dated the 24th November, 1962 from Sardar Gyan
Singh Kahlon. I.C.S. Chief Secretary to Government, Punjab to address of
all Heads of Department, in the Punjab.

Subject:- Determination of seniority of candidates appointed through the Punjab Public Service
Commission.

Tam directed to invite a reference to Punjab Government letters No. 1028-GII-57/27804, dated
the 29th March, 1957 and No. 946-4 GS-62/8282, dated the 16th March, 1962, which lay down that the
seniority of candidates should be determined with reference to the date of issue of the Subordinate
Services Selection Boards recommendations. Many references have been received from time to time
from the various departments to ascertain the procedure to be followed in case of recommendations of
the Punjab Public Service Commission. I am to reaffirm that the same procedure applies to the
recommendations of the P.P.S.C. as far as inter-se seniority is concerned. The date of recommendation
by the Punjab Public Service Commission will determine seniority for direct recruits as well as
appointments by transfer. As far as interse seniority among direct recruits is concerned the order of
merit suggested by the P.P.S.C will be maintained.

2. The receipt of this letter may kindly be acknowledged .
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(Published in the Haryana Government Gazette, Legislative Supplement Ordinary,
dated the 31st May, 1963)

PARTIII
HOME DEPARTMENT
Notification
The 23rd May, 1963

No. G.S.R. 123/Const./Art. 309/63.— In exercise of the powers conferred by the proviso to
Article 309 of the Constitution of India and all other powers enabling him in this behalf, and in suppression
of all the corresponding rules issued in this behalf and in force for the time being, the Governor of
Punjab is pleased to make the following rules for regulating the appointment and conditions of service
of persons appointed to the Punjab State (Class IV) Service :—

Short title, commencement and application
1. (1) These rules may be called the Punjab State (Class IV) Service Rules 1963.

(2)  They shall come into force from the date of their publication in the PUNJAB
GOVERNMENT GAZETTE.

3 They shall not apply to any person for whose appointment and conditions of service
special provision is made by or under any law for the time being in force.

Definitions
2. In these rules, unless the context otherwise requires :-

(a) "Direct appointment” means an appointment made otherwise than by promotion
within the service or by transfer of an official already in the service of the Government
of a State or the Government of India.

(b) "Government" means the Punjab Government in the Administrative Department:

(©) "Head of Department" means the authority as defined in rule 2.25 of the Punjab Civil
Services Rules, Volume I, Part I and includes any other authority who is specially
appointed by the Government exercise the powers of a head of Department for the
purposes of these rules.

(d)  "Head of Office" mean the authority as defined in rule 2.26 of the Punjab Civil
Services Rules. Volume I, Part I; and

(e) "Service" means the Punjab State (Class IV) Service.
Authorities empowered to make appointments

3. All appointments to posts in the Service shall be made by the Heads of Departments and
head of Offices, as the case may be ; provided that the Heads of Departments or the Heads of Offices
may delegate these powers to their subordinate officers in respect of appointments to posts in their
offices for the purpose of this rule.
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Nationality and Domicile

4. @ No person shall be appointed to the Service, unless he is -
@ a citizen of India, or
(i) a subject of Sikkim, or
@ii))  a subject of the State of Pondichery, or

(iv)  aperson of Indian origin, who has migrated from Pakistan with the intention
of permanently settling in India.

Provided that, subject to the issue of a certificate of eligibility in this favour, a subject of
Nepal or a Tibetan who came over to India, before the 1st January, 1962, with the intention of permanently
settling in India, may also be appointed to any post in the service :

Provided further that a candidate belonging to category (iii) or (iv) above must be a person
in whose favour a certificate of eligibility had been given by the competent authority, and if he belongs
to category (iv) the certificate of eligibility will be valid only for a period of one year from the date of his
appointment beyond which he can be retained in service only if he has become a citizen of India.

) A candidate in whose case a certificate of eligibility is necessary, may be admitted to
an examination or interview conducted by the recruiting authority on his furnishing proof that he has
applied for the certificate and he may also provisionally be appointed subject to the necessary certificate
being given to him by the competent authority.

Character, Age and other qualifications
5. No person shall be recruited to the Service by direct appointment unless he -

(a) produces certificates of character from two responsible persons, not being his
relatives, who are well acquainted with him in private life;

(b)  isnotlessthan 16 years and not more than 35 years of age on the date of appointment ;

(©) has not more than one wife living and in the case of a woman, is not married to a
person already having a living wife;

Provided that the Government may, if satisfied that there are special grounds for doing so
exempt any person from the operation of this clause; and

(d)  possesses the requisite knowledge of the regional languages and of English as may
be prescribed by the Government from time to time :

Provided that the appointing authority may, if it is of the opinion that the candidate is otherwise
fit to discharge his duties satisfactorily, relax any of the qualifications prescribed under this clause.

Method of appointment
6. 1 Posts in the Service shall be filled—
() in the case of posts carrying the grades of Rs. 30'/,—35

@ by direct appointment, or
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(i) by transfer or deputation of an official already in the service of the Government;
and

(b)  In the case of other posts in the Service carrying higher grades-
@) by direct appointment; or
(i) by promotion from the officials working in the next lower grades; or
@ii)) by transfer or deputation of an official already in the service of the Government;

Provided that in the case of an appointment by promotion, the appointing authority shall
satisfy itself about the capability of the official to perform the duties of the post for which he is
selected.

()] The appointing authority shall ensure that the grounds of ignoring a senior official
in favour of a junior one are invariably recorded in writing and the proportion fixed by it for filling up the
posts by promotion and otherwise is maintained.

(3)  When any vacancy occurs or is about to occur in the Service, the Head of Department
or the Head of Office, as the case may be, shall determine the manner in which it shall be filled keeping
in view the proportion fixed under clause (2) above.

4)  No official shall have any claim to appointment by promotion or transfer as of right.
Number and Character of posts

7. The Service shall comprise the posts classified as Class IV within the meaning or rule 1.2 of
Punjab Civil Service Rules. Volume I, Part I and nothing in these rules shall affect the inherent right of
the Government to make additions or reductions in the cadre of the Service either permanently or
temporarily.

Probation of member of the service

8. (1) Persons appointed to the Service shall remain on probation for a period of two
years;

Provided that :—

(a) any period, after appointment to the Service, spent on deputation on a corresponding
or a higher post shall count towards the period of probation fixed under this rule ;

(b)  inthe case of an appointment by transfer, any period of work in similar rank or above
prior to appointment to the Service may, at the discretion of the Government be
allowed to count towards the period of probation fixed under this rule.

(©) an officiating appointment in the Service shall be reckoned as a period spent on
probation but no member who has thus officiated shall, on the completion of the
prescribed period of probation, be entitled to be confirmed, unless he is appointed
against a permanent post.

()] if the work or conduct of a person appointed to the Service during the period of
probation is, in the opinion of the appointing authority, not satisfactory, it may—
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(@
(b)

©)

may—

(a)

(b)

©

(d)

dispense with his services, if recruited by direct appointment ; or
if recruited otherwise -
(1) revert him to his former post; or

(ii) deal with him in such other manner as the terms and conditions of his previous
appointment permit.

On the completion of the period of probation of a person, the appointing authority

if he was appointed against a permanent vacancy confirm such person from the date
of his appointment or if he was not so appointed, confirm him from any date following
such appointment from which a permanent vacancy exists; or

if there is no permanent vacancy, declare that he has completed his probation
satisfactorily; or

if his work or conduct has, in its opinion, not been satisfactory, (i) dispense with his
services, if recruited by direct appointment; or (ii) if recruited otherwise revert him to
his former post, or (iii) deal with him in such other manner as the terms and conditions
of his previous appointment permit; or

extend his period of probation and thereafter pass such orders, as it would have
passed on the expiry of the first period of probation.

Provided that the total period of probation, including extension , if any, shall not exceed

three years.

0. The seniority inter se of members of the Service holding the posts in the same grade, shall
be determined will reference to the date of their appointment to such post;

Provided that after joining they have continuously served on such posts; and

Provided further that if two or more members are appointed in the same grade on the same
date, their seniority shall be determined as follows :—

(a)

(b)
©

(d)

(e)
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a member recruited by direct appointment shall be senior to a member recruited
otherwise;

a member recruited by promotion shall be senior to a person recruited by transfer;

in the case of members who are recruited by promotion seniority shall be determined
according to their seniority in the appointments from which they are promoted ;

in the case of members recruited by transfer from same office, seniority shall be
determined according to seniority in the appointments previously held in that cadre;

in the case of members who are recruited by transfer from different departments of
offices of the Government, seniority shall be determined according to pay preference
being given to a member who was drawing a higher rate of pay in his previous
appointment and if the rate of pay drawn be the same, an older member shall be
senior to a younger member ; and
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® in the case of members recruited by direct appointment seniority shall be determined
by their age, an older member being senior to a younger member.

Provided that in the case of members recruited by direct appointment the order of merit, if
any, drawn up at the time of the selection shall not be disbursed and persons recruited as a result of an
earlier selection shall be senior to those appointed as a result of a subsequent selection.

Pay of members of the service

10. Members of the service shall be entitle to such scales of pay as may be sanctioned from time
to time for the posts to which they are appointed.

Leave Pension etc.

11. Inrespect of leave, pension and other cognate matter not specifically mentioned in these rules, the
members of the service shall be governed by the Punjab civil Services Rule such other rules as are from
time to time framed of issued the proviso to Article 309 of the Constitution of India.

Liability of transfer.

12. Every member of to the service shall be liable to transfer under the order of appointing authority
prescribed in rule 3 from posts within their respective classes of appointment to other posts in the
Department and also anywhere within the jurisdiction of such authority.

Authorities empowered to impose penalties and right of appeal.

13. (1)  Inmatters relating to discipline, penalties and appeals, members of the service shall
be governed by the Punjab Civil Services (Punishment and Appeal) Rules, 1952

Provided that the nature of penalties which may be imposed the authority empowered to
impose such penalties and the appellate authority shall, subject to the provisions of any law or rules
made under Article 309 of the Constitution of India, be as specified in Appendix 'A’ to these rules ;

(2)  The authority competent to pass an order reducing of withholding the maximum
pension admissible under the rules governing pension and terminating the appointment otherwise
than upon reaching the age fixed for superannuation and the appellate authority shall be as specified
in Appendix 'B' to these rules.

Liability for vaccination and re-vaccination

14. Every member of the Service shall have himself vaccinated or re-vaccinated when the
Government so directs by a special or general order.

Oath of allegiance.

15. Every member of the Service, unless she has already done so, shall be required to take the
oath of allegiance to India and to the Constitution of India as by law established.

Power to relax

16. Where the Government is satisfied that the operation of any of these rules causes undue
hardships in any particulars case, it may, by order, dipense with or relax the requirements of that rule to
such extent and subject to such conditions as it may consider necessary for dealing with the case in a
just and equitable manner.
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APPENDIX 'A’'
[See Rule 13 (1)]

Designation of
officials

Appointing

Nature of penalty
authority

Authority empowered
to impose penalty

Appellate
authority

All Class IV
servants employed
in Government
Department

All Class IV
servants employed
in the Govt. Offices

Head of
Department
concerned

(@)
(b)

©

(@)

©
®

(@

Censure
Withhold of
increments or
promotion.

Recovery

from pay of whole

or part of any pecuniary
loss cause to Government
by negligence of

breach of order ;

Reduction to a lower
post or time scale or

to a lower stage in a

time scale;

Suspension ;

Removal from

service which does not
disqualify for future
employment;

Dismissal from

service which ordinarily
disqualifies from
future employment ;

Head of Office All the above penalties

concerned.

from (a) to (g)

Head of
Department
concerned.

Head of Office
concerned

Government

Heads of
Department
concerned
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APPENDIX 'B'
[See Rule 13 (2)]
Designation of Appointing ~ Name of Order Authority empowered Appellate
officials Authority to pass original orders authority
All Class IV Head of (i) Reducing the maximum  Department Government
servants employed Department amount of ordinary concerned
in Government concerned pension admissible
Department under the rules governing
pensions.
(ii) Termination of
appointment otherwise
than upon reaching
the age fixed for
superannuation
All Class IV Head of Office Above orders (i-ii) Head of Office Head of
servants employed concerned. concerned Department
in Govt. Offices
(No. 7805-10GS-73)
SAROOP KRISHEN,

Financial Commissioner, Planning &
Additional Chief secretary to Government, Punjab.

No. 7805-10GS-68/2007, dated Chandigarh, the 2nd May, 1963.

Copies are forwarded to all Heads of Departments, the Registrar, Punjab High Court,
Commissioners of Ambala, Patiala and Jullunder Divisions, District and Sessions Judges and all Deputy
Commissioners in Punjab, for information and necessary action.

By order
(Sd/-)

DEPUTY SECRETARY, EMERGENCY WORKS,

for Financial Commissioner, Planning,
and Additional Chief Secretary to Government,

Punjab.
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Copy of Circular Letter No. 2122-DSGS-63/38118, dated the 27th November, 1964 from the Chief
Secretary to Government, Punjab to all Heads of Departments etc. etc.

Subject:- Rules relating to the power of the State Government to dispense with or relax the
requirements of any rule regulating conditions of service of Government employees for
dealing with any case in a just and equitable manner.

T am directed to invite a reference to Finance Department letter No. 2314-FR-55/3478, dated
the 26th April, 1955 asking the departments to incorporate a general rule in their service rules empowering
the Governor to relax the provisions of various rules contained therein any particular case provided
that the case is not dealt with in a manner less favourable than that provided in the rules. This was done
with a view to enabling the State Government to dispense with, or, relax the requirements of any rule,
regulating the conditions of service of Government employees for the purpose of dealing in a just and
equitable manner with particular cases in which the normal operation of the rule may involve under
hardship. As stated in para 2 of that letter, the Finance Department subsequently added a general rule
in this regard in the Punjab Civil Services, Rules, Volume I, Part I, as note 2 bellow rule 1.8. In individual
cases of Service Rules, this Department has also been advising the incorporation of the following
general rule of relaxation pending the finalisation of general services rules.

2. A question was recently raised with the Government of India as to whether the aforesaid
rule permits relaxation of rules relating to recruitment, promotion, retirement or re-employment etc. for
conferring benefit on a particular individual to the exclusion of all other similarly placed persons; and
if this could be done, as to whether the rule can be considered to be constitutionally in order ? The
matter has been examined and after obtaining legal advice the Government of India has reached the
conclusion that the rule as promulgated is constitutionally in order. It permits relaxation of those rules
only which regulate conditions of service e.g. Travelling Allowance Rules, Leave Rules, etc. It cannot
be utilised to relax the requirements of the rules, which cannot be covered by the expression conditions
of service, e.g. the rules relating to recruitment, promotion, grant of extension of service or re-employment.
The Government of India has suggested that such rules, if necessary, should be amended so as to
remove hardship from, and confer benefit generally on, all similarly placed individuals; it should not be
relaxed to confer benefits on an individual; to the exclusion of other similarly placed persons. I am to
communicate these conclusions to you with the suggestion that the following general rule providing
for relaxation etc. may be immediately incorporated in the relevant Service Rules till the publication of
General Service Rules.

"Where the State Government is satisfied that the operation of any rule regulating the
conditions of service of the State Government employees or any class of such Government
employees causes undue hardship in any particular case, it may be order dispense with or
relax the requirement of that rule to such extent and subject to such conditions as it may
consider necessary for dealing with the case in a just and equitable manner."

In this rule, the expression 'State Government employees' means all persons whose conditions
of service may be regulated by rules made by the Governor of Punjab under the provision to Article 309
of the Constitution of India. Where the general rule of relaxation has already been incorporated in the
Service Rules, steps should be taken immediately to substitute it by the above quoted rule.
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3. Itis also pointed out that, as laid down in the letter of the Finance Department mentioned in
para 1, detailed reasons for making the relaxation should be relaxation should be recorded in the file
dealing with the case. In case the Audit Department wants any explanation of the exceptional
circumstances which led to the relaxation of the rule, they should be provided with the requisite
information. A separate register should be maintained to keep this record. This register should contain
the details of relaxation of rules relating to conditions of service or of general orders bearing on the
subject decided upon from time to time in individual cases. The entries in the register should contain
the following details :-

S.No. Section Recommendation  Extent of relaxation Record particular

(The No. should Diary of sponsoring and conditions, if (i.e. file No) of the

be running for Number authority (in brief)  any, on which case if recorded in the

each calender year) relaxation is made Section otherwise No.
and date of the sanction
issued by the
sanctioning authority)

1 2 3 4 5
4. It should be noted that relaxation of rules or any general order bearing on the subject can be

made in individual cases when it is considered necessary to deal with a case in a just and equitable
manner. This power is to be invoked only in rare and exceptional case. Hence the occasions for making
entries in the register should be very few and far between. If, however, it is found necessary to relax any
particular rule or order frequently, the inference is that the particular rule if administration warrants
revision and such a revision should be undertaken as soon as the need for it is established. For this
purpose, the Administrative Department should have an abstract made out at the end of each half year
based on the decisions recorded in the register during that half year in the following form and consider
whether action should be initiated to revise any of the rules or orders mentioned therein and if so the
lines on which it should be done :—

Particulars of rule or orders Serial No. in the register relating Remarks
relaxed (i.e. No. of the rule to the relaxation
or No. and dated of orders

5. These instructions may be brought to the notice of all concerned for information and guidance
and the receipt thereof may be acknowledged.
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Copy of the Punjab Government Circular letter No. 7957-1GSI-65/35111, dated the 20th October,
1965, from the Chief Secretary to Government, Punjab to all Heads of Departments, etc., etc.

Subject :- Determination of seniority of the Government employees who are recruited by transfer
from other Departments.

I am directed to invite a reference to Punjab Government Circular No. 946-4GS-62/8282,
dated the 16th March, 1962 stating that the seniority of the candidates recruited by the Subordinates
Services Selection Board, should be determined with reference to the date of issue of the Board's
recommendations. It has, however come to the notice of Government that in some Department these
instructions have also been made applicable to determine seniority of candidates recruited by transfer
from other Government department. To set as rest the doubts entertained by certain Departments and
to elucidate the position it is clarified that the instructions under reference apply only to the candidates
who are recruited by the S.S.S. Board. In the case of the candidates appointed by the departments
themselves by transfer from other departments of course with the approval of the Board, seniority shall
be determined in accordance with the provisions contained in the relevant service Rules and the date
of approval by the Board will have no effect on them.

2. This clarification may please be brought to the notice of all concerned for information and
guidance.

Copy of letter No. 3502-1GSII-66/16434, dated the 22nd June, 1966, from the Chief Secretary to
Government, Punjab, to all Heads of Departments, etc. etc.

Subject :- Rules relating to the powers of the State Government to dispense with or relax the
requirements of any rule regulating conditions of service of Government employees for
dealing with any case in a just and equitable manner.

T'am directed to invite a reference to para 2 of Punjab Government letter No. 2122-DSGS-63/
38118, dated the 27th November, 1964, on the subject noted above in which you were advised that a
general rule as indicated in the said para may be provided for relaxation of rules in the relevant service
rules till the publication of General Service Rules. The question of powers of State Government for the
relaxation of rules been again considered in consultation with the Legal Remembrancer, Punjab, and
the Government of India and it has been decided that instead of the phraseology already circulated, the
following phraseology should be adopted :-

"Where the Government is of opinion that it is necessary or expedient so to do, it may be
order, for reasons to be recorded in writing relax any of the provisions of these rules with
respect to any class or category of persons.”
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(Published in the Haryana Government Gazette, Legislative Supplement,
dated the 29th June, 1971)

PartIII
HARYANGOVERNMENT

HOME DEPARTMENT
(GENERALSERVICES)

Notification
The 25th June, 1971

No. G:S.R. 69/Const./Art. 309/71- In exercise of the powers conferred by the proviso to
Aricle 309 of the Constitution of India, and all other powers enabling him in this behalf, the Governor
of Haryana hereby makes the following rules further to amend the Punjab Civil services (Promotion of
Stenographers and steno-typists) Rules, 1961, namely :—

(1) These rules may be called the Punjab Civil Services (Promotion of Stenographers and Steno-
typists) Haryana First Amendment Rules, 1971.

) In the Punjab Civil Services (Promotion of Stenographers and Steno-typists), Rules, 1961,
for clause (2) of Rule 1, the following shall be substituted, namely :-

"(2)  They shall apply to all stenographers and Steno-typists of all the Departments of the
State of Haryana excepting those of the Haryana Civil Secretariat and the Punjab and
Haryana High Court. "

SAROOP KRISHAN
Chief Secretary to Government Haryana.
No. 346-2GS-69/ dated Chandigarh, the 25th June, 1971.

A copy, each is forwarded to all Heads of Departments, Commissioner, Ambala Division and
Deputy Commissioners, District and Sessions Judges and Sub-Divisional Officers (Civil), in Haryana
and the Registrar, Punjab and Haryana High Court, Chandigarh, for information.

By order,
V.R.MEHTANI,

Superintendent (General Services),
for Chief Secretary to Government Haryana.

A copy each is forwarded to :-
1) The Financial Commissioner, Revenue; and
(ii) All Administrative Secretaries to Government, Haryana, for information.

The Deputy Principal Secretary/Secretaries/Private Secretaries to the Chief Minister/
Ministers.

U.0. No. 346-2GS-69 dated Chandigarh, the 24h June, 1971.
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Copy of letter No. 2379-2GSI-1-72/10994, dated 27-4-1972 from the Chief Secretary to
Government, Haryana to all Heads of Departments etc., etc.

Subject :- Reservation for members of Scheduled castes and Backward Classes in service-Fixation
of Seniority.

Iam directed to refer to the composite Punjab Government letter No. 2800-WG-S-56/8090,
dated the 9th November 1956 regarding reservation for members of Scheduled/Backward Classes in
Government services and observe as follows. It has been misinterpretation of the relevant instructions
in some instances and members of Scheduled Castes/Backward Classes has been assigned seniority
according to the Rs. Nos. of vacancies reserved for them under the block system (as indicated below)
and not as they should have been according to the order of candidates determined by the Public
Service Commission/S.S.S. Board :-

Vacancies reserved for Scheduled Castes/Backward 1-6-11-16-21-26-27-31-36-41-46
Classes in every block of 100 vacancies. 51-56-61-66-71-76-81-86-91-96
(No. 27 & 77 for backward classes)

For example when 8 vacancies were to be filled and the 1st and the 6th were reserved for the
members of scheduled Castes, two Scheduled Castes were placed at Sr. No. 1 and Sr. No. 6 respectively
in the combined seniority list of the candidates although in the combined merit list prepared by the
Public Service Commission/S.S.S. Board their position were lower.

2. It has to be pointed out that this was irregular and interse seniority of all candidates taken
together (i.e. whether appointed against reserved vacancies or against open ones), must be fixed
according to the combined merit list and not otherwise. Vacancies assigned to Scheduled Castes/
Backward Classes under the block system are so assigned for purpose of reservation only and are not
intended for fixing inter seniority of the candidates contrary to their order in the combined merit list
prepared by the Public Service Commission/S.S.S. Board.

3. This may please be noted for careful compliance so that in future seniority is fixed on this
basis in cases in which reserved vacancies are filled whether by initial appointment or by promotion,
Furthermore, all earlier cases in which member of Scheduled Castes /Backward Classes and other have
been assigned seniority erroneously disregard of the order the candidates in the combined merit list
should be reviewed and steps taken to refix seniority correctly. For that purpose it will be necessary
that the persons who will be effected should be given opportunity of showing cause why their seniority
should be refixed at a lower place (in accordance with the order in the combined merit list and such
opportunity should be duly allowed before refixing seniority.

4. The above instructions, regarding determination inter seniority will, however, apply only in
those cases where the departmental service rules do not provided for seniority being determined from
the date of joining or from the date of confirmation or by a method otherwise then the merit determined
by the Public Service Commission/S.S.S. Board. In order words, in all cases, where the services rules
has not yet been framed, or where the service rules has not yet been framed, or where the service rules
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provided for seniority being determined according to the merit laid down by the Commission/S.S.S.
Board, the seniority of the officials shall be determined in the manner stated above. In other cases,
where the service rules specially provided for seniority being determined in the manner stated above.
In other cases, where the service rules specially provided for seniority being determined from the date
of joining or from the date of confirmation or any other method otherwise than the merit determined by
the recruiting authority, the seniority, shall be determined by such different method.
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[Published in the Haryana Government Gazette, Legislative Supplement,
dated the 13th March, 1973]

PARTII
HARYANA GOVERNMENT

GENERALADMINISTRATION DEPARTMENT
(GENERALSERVICES)

Notification
The 9th March, 1973

No. G:S.R. 39 Const./Art/309/Amd.-1/73. - In exercise of the powers conferred by the proviso
to article 309 of the Constitution of India and all other powers enabling him in this behalf, the Governor
of Haryana, in consultation with the Government of India as required under sub-section of section 82
of the Punjab Re-organizaiton Act, 1966, hereby makes the following rules further to amend the Punjab
State (Class IV) Service Rules, 1963, namely :-

2. These rules may be called the Punjab State (Class IV) Service (Haryana First Amendment)
Rules, 1973.
3. In the Punjab State (Class IV) Service Rules, 1963 (herein after referred to as the 'said rules'),

in rule 3 the following proviso shall be added at the end, namely :-

"Provided further that the appointing authority in the Civil Secretariat and the Finance
Commissioner's Office shall be an officer of the rank of an Under Secretary."

4. In the said rules, for Appendices 'A' and 'B', the following shall be substituted namely :—
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"APPENDIX"'
[See Rule 13 ()]
Designation of Appointing Nature of penalty Authority Appellate Second
officials authority empowered authority Appellate
to impose authority
penalty
() (2) (3) ) (5) (0)
All Class IV Under (a) Censure ; Under Deputy Govern-
employees in Secretary Secretary to Secretary ment
Civil Secretariat/  to Government (b) withholding of Government to Goern-
Financial Haryana increments or Haryana ment Haryana
Commissioner's of the Secre- promotion, of the Secre- of the secre-
office tariat/Office including stoppage tariat/Office tariat/Office
concerned at Efficiency Bar ; concerned concerned.
(c) Recovery from
pay of the whole or
part of any pecuniary
loss caused to
Government by
negligence or breach
of orders ;
(d) Suspension;
(e) Reduction to a
lower post or time
scale or to a lower
stage in a time scale;
(f) Removal from
the service which
does not disqualify
from future employment;
(g) Dismissal from the
service which does
ordinarily disqualify
from future employment;
All Class IV Head of All the above Head of Government —
employees Departments penalties from Departments
working concerned (a) to (g)

in Government
Departments other
than Civil Secretariat
and Financial
Commissioner's
office.
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€Y 2) 3 ) 5) ©)
All Class IV Head of office  All the above Head of Office Head of Government
employees concerned penalties concerned Department
in Government from (a) to (g) concerned
Offices
All Class IV Deputy (a) Censure Sub-Divisional Deputy Government
employees Commissioner (b) Withholding Officer Commissioner
working Concerned of increment concerned concerned
in the Offices pormotion
of Sub-Divisional (c) Suspension ;
Officers
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Designation of Appointing Name of order Authority Appellate Second
Officials authority empowered authority Appellate
1 2 3 4 5 6
All Class IV Under (i) Reducing or Under Deputy Government
servants in Secretary withholding Secretary to Secretary
Civil Secretariat/  to Government  additional Government to Govern-
Financial Haryana pension Haryana ment Haryana
Commissioner's of the Secre- admissible of the Secre- of the Secre-
office tariat/Office under the rules tariat/Office tariat/Office
concerned governing concerned concerned.
Pension
(ii) Terminating

the appointment

of a member of

the service

other wise than

on his attaining

the age fixed for

superannuation.
All Class IV Head of Above orders Head of Government
Servants working  Department (i) and (ii) Department
in Government concerned concerned
Departments other
than Civil Secretariat
and Financial
Commissioner's office.
All Class IV Head of OfficeAbove orders (i) and (ii) Head of Office Head of Govern-
servants working  concerned concerned Department  ment
in Government concerned
Offices

SAROOP KRISHEN

Chief Secretary to Government, Haryana
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"The inter-se-seniority of such Junior Scale Stenographers and Steno-typists vis-a-vis
clerks shall be determined by the date of their continuous appointment against the post of
Junior Scale Stenographers or Steno-typist or clerk, as the case may be, and if the dates of
their appointment be the same, the older shall be senior to the younger."

T AR | WHR & Aifed A @ 2 for s favmr Swiea e § w4 fed 7w 3=, as the
case be & WaAe™ TE wH @ ¢ | fh fofvel /R erEfiee 9o wARmw & weEeEl W 3R
- QFARE Faa e w7 WA TTefited 9o JfFeR Thel WA o qeemeaIsm Tel W fFafe
it faftrl @ 3t T8 AR e A e ¥ a2 3R Al e e Rt @ dR WO e
TR Thet WA TEE B W @ 3 39 918 98 & dX W 3 el & 989 qed s
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El
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T o i 39 TR &t 17938 TaT B | AN W 9T WER R R T IR e & a1 95 e
foran e 2 fof Suderd woot 5(2) W N Haw @ UG IMER A A AR SR Thel BRI
& R W Qen e R w8 9w @ SEe Rftel @ wry e - R - @R IEet SRR
Thet - WA & R W Fafe ot Ty @ & fites & oo g S sfe s el @
vz i fra o &t (RAeEfiee @ 9w w1 R ¥ o0 & 98 @ SR 8) T 39 U8 ¥ SRR
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AR & 98 R Gen Fgaa far @ 8 3aa ot & 9y s -a-aaRea fFeia o
& R 3 LA & 97 W gl A fafy awemsies aet fg o afer Releefiee @ @ w
ITAT TR Thel T AT & 98 W e Rl T 8 3R S el ¥ wete W R WA & 9
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[Published in the Haryana Government Gazette, Legislative Supplement,
dated the 7th August, 1973]

PARTII
HARYANA GOVERNMENT

GENERALADMINISTRATION DEPARTMENT
(GENERALSERVICES)

Notification
The 27th July, 1973

No. G.S.R. 95 Const./Art. 309/Amd (2)/73.- In exercise of the powers conferred by the
proviso to article 309 of the Constitution of India and all other powers enabling him in this behalf, the
Governor of Haryana hereby makes the following rules to amend the Punjab State (Class IV) Service
Rules, 1963.

1. These rules may be called the Punjab State (Class IV) Service (Haryana Second
Amendment) Rules, 1973.

2. In the Punjab State (Class IV) Service Rules, 1963 (herein after referred to as the "said
rules"), for sub-rules (a) of rule 2, the following shall be substituted namely :-

"Service" means the Haryana State (Class IV) Service, separately for each department
or office as the case may be.

3. In the said rules, for rule 9, the following shall be substituted, namely :-

"9,  Seniority of members of the service- The seniority inter se of members of the service
shall be determined by the length of continuous service on a post in the service in
each department or office separately :

Provided that where there are different cadres in the service the seniority shall be determined
separately for each cadre :

Provided further that in case of two or more members appointed on the same date, the
seniority shall be determined as follows :-

(a) a member appointed by direct recruitment shall be senior to a member appointed by
transfer :

(b) amember appointed by promotion shall be senior to a member appointed by transfer;

(c) in the case of members who are appointed by promotion, seniority shall be determined
according to their seniority in the appointment from which they are promoted ;

(d)  inthe case of members appointed by transfer from the same offices, seniority shall be
determined according to seniority in the appointments previously held in that cadre;

(e) in the case of members appointed by transfer from different departments or offices of
the Government, seniority shall be determined according to pay of such members,
preference being given to a member who was drawing a higher rate of pay in his
previous appointment; and if the rates o f pay drawn are also the same then by their
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length of service in those appointments and if the length of such services is also the
same an older member in these appointments shall be senior to a younger member;
and

® the case of members appointed by direct recruitment seniority shall be determined
by their age, an older member being senior to a younger member :

Provided that in the case of members appointed by direct recruitments the order of merit, if
any, drawn up at the time of selection shall not be disturbed and persons recruited as a result of an
earlier selection shall be senior to those appointed as a result of subsequent selection.

N.N. KASHYAP,
Chief Secretary to Government,
Haryana.
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(Published in the Haryana Government Gazette, Legislative Supplement,
dated the 14th November, 1978)

PartIII
HARYANA GOVERNMENT
GENNERALADMINISTRATION DEPARTMENT
Notification
The 10th November, 1978

No. G.S.R. 114/Const./Art. 309/Amd. (1)/78.- In exercise of the powers conferred by the
proviso to article 309 of the Constitution of India, and all other powers enabling him in this behalf, the
Governor of Haryana hereby makes the following rules to amend the Punjab Civil Services (Promotion
of Stenographers and Steno-typists) Rules, 1961, namely :-

1. These rules may be called the Punjab Civil Services (Promotion of Stenographers and Steno-
typists) Haryana First Amendment Rules, 1978.

2. In the Punjab Civil Services (Promotion of Stenographers and Steno-typists) Rules 1961
(hereinafter referred to as the said rules), in rule 3 for sub-rule (1), the following sub-rule shall be
substituted, namely :-

"(I) Inoffices where the scale of pay of Stenographers is identical to that of Assistants,
the Stenographers shall, before becoming eligible for promotion to a higher post on the clerically side,
have to work as Assistant for a period of two years on some existing vacancy or by sharing the work
of an Assistant.

Explanation : 1. The period during which a Stenographer, has, before the date of issue of these
rules, performed the duties of an Assistant whether in addition to his own duties or
otherwise will be taken into consideration in computing the period of his training as
Assistant.

Explanation 2. Where there is no available vacancy of the post of Assistant for imparting training
to the Stenographer, he shall be given at least one-third of the work of some
Assistant in addition to his own duties. The Assistant who is thus relieved of some
of this work will in turn help the Stenographer in his routine duties."

3. In the said rules, in sub-rule (I) of rule 4, the words "after they have qualified in the
departmental test prescribed for the post of Assistant” shall be omitted.

4. In the said rules, in sub-rule (I) of rule 5, the words "after they have qualified in the
departmental test prescribed for the post of Assistant" shall be omitted.

5. In the said rules, the proviso to sub-rule (1) of rule 6 shall be omitted.

6. In the said rules, after rule 8, the following rule shall be added, namely :-

"'9. Power of relaxation :- Where the Government is of the opinion that is necessary or expedient to do
s0, it may, by order for reasons to be recorded in writing relax any of the provisions of these rule with
respect to any class or category of persons".

S.D.BHAMBRI,
Chief Secretary to Government, Haryana
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Retrenched/Surplus

No. 23/3/81-4GS-111
From

The Chief Secretary to Government, Haryana.

To

The Departments mentioned in Annexure 'A’

Dated Chandigarh, the 2nd January, 1986
Subject :- Retrenchment of staff after successful completion of Census Operation 1981
Sir,

I'am directed to invite attention to Haryana Govt. Circular letter No. 23/3/81-3GS-III, dated
25-2-1983, on the subject noted above and to say that the retrenched employees with 2 years service
and above of the Census Department were to be appointed on adhoc basis as a special case. The
candidates having less than 2 years continuous service in the Census Department are note to be
recommended for appointment on adhoc basis. It is clarified that the services of adhoe appointees of
the Census Department who are working in your departments cannot be regulariesd unless they fulfill
the terms & conditions as contained in Haryana Government Notifications No. G.S.R. 6 Const. Art. 309/
83 dated 3rd January, 1983 and No G.S.R. 2/Const. Art 309/83, dated 19th January, 1984. It is further
pointed out that the employees of Census Department who do not fulfill the terms and conditions of

the aforesaid instructions and notifications may however apply to M.I.T.C. and other Corporations. It
is, therefore, requested that the action in this matter may please be taken accordingly.

2. These instructions may please be followed meticulously.
Yours faithfully,
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana

Endst. No. 23/3/81-4GS-IIT Dated Chandigarh, the 2nd January, 1986

A copy is forwared to the Director , Census Operations, Haryana, S.C.O. No. 1974-75, Sector
22/B, Chandigarh w.r.t. his letter No. 22015/84-Admn. dated nil information.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana

Endst. No. 23/3/81-4GS-IIT Dated Chandigarh, the 2nd January, 1986
A copy is forwarded to the Secretary, S.S.S. Board, Haryanna Panchkula for information and
compliance.
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government, Haryana
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ANNEXURE'A’

—_

Director of School Education, Haryana, Chandigarh.

2. Director Ayurveda, Haryana.

3. Director General of Police, Haryana, Chandigarh.

4. Director Food & Supplies, Haryana, Chandigarh.

5. Director Higher Educations, Haryana, Chandigarh.

6. Director, Welfare of Scheduled Castes & Backward Classes Haryana, Chandigarh.
7. Director, Technical Education, Haryana, Chandigarh.

8. Director, Local Bodies, Haryana

9. Director, Hospitality Organisations, Haryana, Chandigarh

10. Director, Supplies & Disposal, Haryana, Chandigarh.

11. Director, Tourism, Haryaan, Chandigarh.

12. Labour Commissioner, Haryana.

13. Legal Remembrance & Secretary to Govt., Haryana, Law Department.
14. Transport Commissioner, Haryana.

15. Joint Chief Election Officer, Haryana.

16.  Inspector General of Prisons, Haryana.

17. D.C. Kurukshetra.
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No. 23/10/88-2G:.S.-111
From

The Chief Secretary to Govt., Haryana.
To

All the Chairman, Chief Administators/ Managing
Directors/Public Undertakings/Boards in the Haryana State.

Dated Chandigarh, the 13th July, 1988.

Subject :- Absorption of surplus staff of Autonomous Bodies in Haryana State.
Sir,

I am directed to refer to the subject cited above and to state that the matter regarding
absorption of surplus employees of various public undertaking and enterprises has been under
consideration of the Government for some time. For the purpose, it is considered necessary to work out
the requirements of the staff afresh in acco