
No. 5/52l20 i6- 1AR
Government oI Harvana

Administrative Reforms Department

Dated Chandigarh the, 25th March, 2022

'to

(i) All the Administrative Secreraries to covt., Haryana.
(ii) All the Head of Departments in Haryana.
tiii) All the Chief Administrators and Managing Directors of

Boards/ Corporations in Haryana.
(iv) All the Divisional Commissioners in Haryana.
(v) A11 the Registrars of Universities in Llaryana.

Srrbject r- Implemeatation of pro-actfue dlrcloture uader Sectloa-4 of RTI
Act, 20Os-Issue of guidelires regarding.

Srr,/ Madarn.

1 am directed to invite your attention to this Department letter of
(!rrL ilrini,)(,r' ;iated 1,1 Deccmber 2020 on the subjcct cited above and to
r-i ilrr'alrr , hai in orde. to implement Section-4 of RTI Act, 2005 in letter and

s:.ilr rr rs essentially required that the following steps needs to be taken by
r':1,- i i)Lr ,'r,r i! tlholir-\, 10 address the issue:-

,i) l-'Lil)1i{ 7\uthol iiies should make the oblig.rtions rnenrioned in
sectjorr 4, an integral part of their organizational functioning.

'lir li,iilLlal Administrative reports, various annual returns, critical

illbl Datien/charts of the Departments a_longu,ith date wise replie s

3i\erl to rhc important questions ol Vidharr Sabha and Parliament

alongwith rrote for pads may be put up on the websites of the

I'ul)li. ilutb{)r'ti ies.

(iii) A (lrdicatcd senior officer preierabll, of lhe level o1 Ad(iitional

Llilrctor must be designated to implement the provisions of Section

-1 of the Act.

lir'l A iornpr|honsive pro-active monitoring and anforccmenl

nrCChanism needs to be set up lo ensure compliarcr'oi Section .1 01'

ille Act. Administrative Secretary of each department must

cornDre ile nsive I-v audit the implementation of Section 4 in each

l)!i)lj(: authority under his control tu'ice evci] -\'r'ar jn the month oI

Januan, ald .luly and submit the reports to your office with a copy

to the Comrnission. Their observations and orders must be put on

the $'ebsilrs 11 the pr.rl)Uc authorities.

(r) Enor.lgh rcsources sl',ould bc lnade available to the {ield officers for

.oorputerization and u1) keep of record.

1\ ir 'l'.) rakc ir.r rediate steps for maintaining all its records duir'-

(:i!{nloglLeii ,1r-irl ipdc::cil in n]anner and fbrm whi(th facilitates the

f t o,



-L-
right to information under this Act and ensure that all records that

are appropriate to be computerized are, within a reasonable tinle

and subiect to availability of resources' computerized and

connected through a network all over the country on ditferent

systems so that access to such records is facilitated'

2. In addition to the above, all the public authorities to submit :rn 2trlnual

report in compliance with clause (b) of sub section 1 of section '+ of the Act in

the beginning of each calendar yea.r i.e. in the Second week of January to the

State Information Commission,

3. These instructions may be brought the notice of all otlicers/ officials lbr

strict compliance. Non-comptiance of these instructions will be viewed s('riouslv

by the Government

Yours faithfully,

otc tY
Ljnder Secl,lta6-. Ad t'll i n lsl rd I l\'. \'c lol m\'

/or Chief Secret3rl to Go\rerl-)1]1c1ll. Ilallitilir 
''!'

Endst. No. 5/5212OL6-LAR, Dated Chan'ligarh, thc 28'r March 2{)22

A copy is lorwarded to the Chici In{bl1nation e')lrrr'rrssiontr'

State lnformation Commission, Haryana, SCO No TO i I :^"clo' 8 C'

Chandigarh w.r.t. letters No. 2320/SCIC/'EI i, (l'1te{l i 7 r)i .:r) I I lor

information and necessary action.

/(b'
r..[t- Under Secret"r'' 

"r4Jm'n'stt:'t't 
r- """ '''-' pt Chitf Stcreti:r'r-(r {'lo!(iTlinl( irf ilal.'itil'01"'
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