REMINDER|

No. 10/04/2024-3CCl|
HARYANA GOVERNMENT
HUMAN RESOURCES DEPARTMENT
(Common Cadre-li Branch)

Dated: Chandigarh the 31%' May, 2024
To

1. All Heads of the Departments in the State of Haryana.

2. All Managing Directors/Chief Administrators of all the Boards/ Corporations in the
State of Haryana.

3. All Divisional Commissioners in the State of Haryana.

4. All Deputy Commissioners in the State of Haryana.

5. All Registrars of Universities in the State of Haryana.

6. All Nodal Officers of HRMS in the State of Haryana.

Subject: - Regarding ePost Module of HRMS Version 2.0.

Sir/Madam,

| 'am directed to invite your kind attention to the Govt. letter dated 24.05.2024 on
subject cited above and to say that a VC was held on 27.05.2024 under the Chairmanship of
Principal Secretary to Chief Minister, Haryana, in which demonstration of HRMS Version 2.0 was
given to enter the data on ePost master and were directed to complete this task
upto 31.05.2024. The revised Guidelines/Standard Operating Procedure (SoP) of ePost master in
ePost HRMS 2.0 is enclosed herewith.

2. It is therefore, again requested to complete the above said task latest by 05.06.2024
without any failure.

3. This may please be treated as Most Urgent.

Yours Faithfully, ' /

}4(& - QO (n’{&

Superintendent, Common Cadre-II,
for Chief Secretary to Government, Haryana,
Human Resources Departme@/

Endst. No. 10/04/2024-3CClI Dated, Chandigarh 31° May, 2024

A copy is forwarded to the State Informatics Officer, NIC, Haryana for information

and necessary action. :

\ /
TN e Y Sind,
Superintendent, Common Cadre-II,

for Chief Secretary to Government, Haryana,
Human Resources Depanme%t/
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USERNAME

PASSWORD
FPassword
Enter User name,
password and captcha
and click on Sign In
button.
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vii. T AUl AR & 91, JURE SRATUN Gicd &1 4T Usl UelRid g |
EPost :: HRY

Department About.

Treasuries & Accounts

Your application description page.

|se this area to provide additional information.

& Dashboard

O Master(s)




viii. B1H Usl R a8 3R fa@rs U fddbed # I “Master(s)" fdded &1 T, " Master(s) " [ddhed &I g7+ & 91
fap el &t it vafRid gt

EPost :: HRY

Department About.

Treasuries & Accounts

Your application description page.

Use this area to provide additional information.

@ Dashboard

L1 Master(s)

Click on “Master(s)” to
expand the dropdown
list




ix. " Master(s) " f[ded &I I & 91 fadwedl 31 ! UaiRid ghft|

EPost :: HRY

Department
Public Works (Buildings a

& Dashboard

O Master(s)

@ Location Master

® Governing Unit Head of Office
Master

@ Creation of Posts

About.
Your application description page.

Lse this area to provide additional information.
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Location Master (Sllh < ARER)
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. “Location Master" &I STH®HRI R & 1T “Master(s)" fadwed &1 707 &R, Master(s)" fabed @
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i,  SITSR3 gl ¥ " Location Master " &1 I X |

EPost :: HRY = Search Q

Department About.
Public Works (Buildings a

Your application description page.
Use this area to provide additional information.
@ Dashboard

L Master(s)

@ Location Master

°® Governing Unit Head of Office
Master

@ Creationof Posts

a. Click on “Master(s)” to
expend the dropdown list

b. Click on “Location
Master”




i, 4 71U faaRon @t g ¥ g+ faumers/ A @ awifed faaRur &1 oaq S|

iv. “Save" 9¢- IR o He|

EPost :: HRY

Create Location 63 / Create Location
Department

Treasuries & Accounts

@ Dashboard Location Master

State Name
[0 Master(s) Select State

District Name Select District Mame

Select Urban / Rural ®Urban CRural

Block Name Select Block Name

Address / Village / Ward / City Search Address / Village s Ward / City

After filling the above
details, click on “Save”
button.
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g1 gfic HrIfad TE &1 f[AaRUl Gof HR &b IR0T

. "Governing Unit Head of Office master " @I STHHRT MR & felT “Master(s)" fadbed BT 707 IR,
AR fdcb el T I8 B & 18 TP SIUSTS Gal UafRid il _
. SIUSI3- ﬁ?ﬁ@f " Governing Unit Head of Office master" &l dY- dhr|

EPost :: HRY =

Department About.
Public Works (Buildings a

Your application description page.

IUse this area to provide additional information.
& Dashboard

0 Master(s)

@ Location Master

°® Governing Unit Head of Office
Master

@ Creation of Posts




iii. T fihes W HraTag &1 T o 3R SUSeH Yd ¥ Hrfad & R &I [dax0y I |
Date of Incorporation,rf\ppm\@l File No., Copy of order tri%ﬁum%um%a‘rﬁf |
Iv. “Submit" dc U [defd hr|

EPost :: HRY

@Unit Head Of Office () / Unit Head Of Office
Department

Treasuries & Accounts

@ Dashboard Unit Head Of Office
MName
O Master(s) HRD Test
Governing Unit Name Treasuries Accounts
Location Haryana AMBALA-AMEALA CANTT MC-Ward 23
After filling the above

Date of incorporation

detailgs-eligkson
“Submit” button.

LAy oy oA
o Tt

Approval File No.

Copy of the order,

Choose File Mo file chosen
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O HHT0T ARCR (Creation of Posts)
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(Post Location Master) H S hR 39 4 ] BT faaru
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. "Creation of Posts" &I SIFT®R] Gol B & fell_“Master(s)" fdehed &1 TG &Y, “Master(s)" fdbed
P TG P b 916 U SIUSIS Jat UafRid ghil|

i. SIUSR3 Yl ¥ "Creation of Posts" &1 T B |
EPost :: HRY

S @ Add Sanctioned Post P

Public Works (Buildings a

Add Sanctioned Post

@ Dashboard
O Masten(s) h Hame Select Designation Name

Equivalent Designation Master : Select Equivalent Designafion Master

Post Entry Mode Select Post Entry Mode

Total Sactioned Posts :

Percentage Of Promolional Posts -

Multilocation Posts Cres  ®MNo
O 5r No DDO Office Governing Head of Office Diminighing Flag Number of Posts
O 1 State Name Select Governing Head Of Office T Yes O No O Partial |:|
Select State
District Name

Select District Name

DDO Office Name
Select DDO Office



ii. Name Wit H Wihd Ug &I ITT h

V. 5{-@7 dlc 3 Ug o] Equivalent Qesiggation ﬂ?ﬁﬁ
v. 3% §1G TF ST BT 99 X o8l J Ug Widd o
vi. 39 Uq Sh%t'fqé’r q1S &1 Ig— B

vii. P Wi d U< fora
viii. J1¢ UG TR Uei=ld U ol Uaraid o Uia=rd ford |

EPost :: HRY
& Add Sanctioned Post 3 1 Postlaser
Department
Public Works (Buildings a
© Dashboard Add Sanctioned Post
L Master(s) h ame: Select Designalion Name

Equivalent Designation Master Select Equivalent Designation Master

Post Entry Mode Select Post Entry Mode

Total Sactioned Posts

Percentage Of Promaotional Posts ;
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Multilocafion Posts ez ®hao
5rNo DDO Office Governing Head of Office Diminishing Flag Number of Posts
1 State Name Select Governing Head OF Office Yes ) Mo O Parlial I:I
Select State

District Name
Select District Mame

DDO Office Name
Select DDO Office
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X. qﬁ'%ﬁflﬁ Pay level, Appointing Authorlty Service Rule &1 - &Y |
U

forg T 3R YT
gfe faumT W#.Gﬁ'\’&ﬂé“ﬂﬁqﬁf%?ﬁﬂﬂ'ﬂﬁl
xiii. 3R “Save” ¢ IR o Hr|

Select Pay Level @7 Pay Commission 6™ Pay Commission
& Dashboard

Pay Level Master : Select Pay Level Master

B Master(s)

Appainting Authority - Select Appointing Authority

Semvice Rules - .
Select Service Rule

Cualifications Select Qualification
Experience In Month :

Approval File No

Copy Of The Order

Choose File Mo file chosen

View Records

sr Equivalent Designation Post Entry Total Sactioned Percentage of Promotional Feeder Pay Level Appointing Experience In
No Name Master Mode Post Posts Post Master Authority Qualifications  Month Action







