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No.42/04/2023-5Trg.
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE

TRAINING DEPARTMENT

Dated, Chandigarh the 13th June, 2024

To
All the Administrative Secretaries of Haryana State.

Subject: - Regarding International Study Tour/Executive Development
Programs/In  House Training Program/RTI & GeM
Training Program/
Webinars for Engineering/Secretaries/Executive/
Assistant/Admin staff in collaboration with IISTD-Call for
Nomination.

*kkkkk

Sir/Madam,

I am directed to refer to the subject noted above and to forward
herewith an e-mail along with its enclosures dated 04.06.2024 received
from The Director, (Training), India Institute of Secretariat Training &
Development, L-29/26, Jai Prakash Nagar, G-8, Delhi-110053. This e-mail and
enclosures have been uploaded on the website of Chief Secretary Haryana i.e

(http://csharyana.gov.in).

The necessary action may be taken in view of Govt. Instructions
No. 22/38/2010-4Trg, dated 21.12.2022.
' Yours faithfully,

SJM?E;ai’ning 5

Endst. No. 42/04/2023-5Trg. Dated Chandigarh, the 13t June, 2024
A copy of the above is forwarded to The Director, (Training), India

Institute of Secretariat Training & Development, L-29/26, Jai Prakash Nagar,
G-8, Delhi-110053 w.r.t his Email letter dated 04.06.2024 for information.

Superintendent, Training V
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\ 1'5.‘-? / ‘) G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, shakarpur, East Delhi, New Delhi-110092
V Phone: 011 22941056 & 22941014, Mobile; 9891987306
Lrp@iistd.in; training@iistdlin Website: hitps://iistelin

Ay [-Mail & Registered Post

Ref No ISTD/EDP/24-41-795 New Delhi

To
The CHIEF SECRETARY, FIARYANA

Subject: Executive Development Programme - Call for Nominations

Dear Sir/Madam,

egistered with Department of Labour,
and Medium Enterprises), registered
nts of Indian Industry. [ISTD mandate
other organized/subsidiary services

India Institute of Secretariat Training & Development (ISTD), is autonomous Institute (r
Govt. of National Capital Territory of Delhi & registered with Ministry of Micro, Small
Under the Societies Registration Act XXI of 1860 and representative of the various segme
s to impart training to officers of Central Secretariat Service (CSS) and officers of
functioning in the Central Secretariat.

D are delivered on a continual learning philosophy and are ideal for

working executives, who are hard-pressed for time and find it difficult to enroll for regular in long-duration Programs. These
programs provide an opportunity for a class of people who have not had an opportunity to keep abreast of the latest

managerial tools and technigues through formal management education.

Executive Development Programs conducted by 1IST

Lict of Executive Development Programs:

ISTD  Materials management, purchase 09 to 11

001 Policy & procedure, E-Procurement May,2024 Park, Srinagar 29,999/~ 48999/~  59.999/-
in Govl, departments, autonomaous
bodics
[ISTD Team Dynamics, Leadership and 09to 1l Hotel Asian
002 Stratepic Vision, Synergy at work May,2024 Park, Srinagar ‘
29,999/- 48,999/-  59,999/-

and Effective Communication.
Under Capacity program

Building : B e ool b 0 i s e L
ISTD GFR 2017, Government e- Market 09to 11 . Hotel Asian = A S
t  May,2024 Park, Sri Pt astii s oG TR ; ;
003 & Latest Manual for Procuremen y _ ﬂagﬁr | 20999/~ 48,999/~ 59,999/~

of Goods, Works, Consultancy & ! it
Other Services : ST s RS
ISTD  Right to Information Act for CPIO  09to1l - Hotel Asian !
004 and Appellate Authorities May,2024 = Park, Srinagar | 29,999/- | 48,999/ |

59,999/
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Indl L Institute of Secretariat | raining & Development
' \'2 5 GO AVIY T L ot Mo A WL ok Ganesd Mg, hakarpur, Fast De Al Mew Delhl- 110097
N Pl 011 2001080 & 2o Mohiles ETTORAA00
. Lgetistd Pt Wehedte VTR 7L I
nsTn Transpatel Al et ol 0o 1 [otel Astan e
l‘;:‘l. l-::l._:“lll‘::‘l‘ l‘. l\”:;:.‘h:.\\l llh” ||.|| QU May, 202 park, Selnagar 20,000/ 48,999/ - 49,000/-
Ach, 2005
_TD D "1|h|~“|!1||‘\l Yo be o IRRTIRR Hotel Astan
(DR Act 2023 under the My, 2024 Park, Srinagdr 29,009/- A8,000- 59,999/
yeadmg, Tseeune ata et Steonp
AR TR IR SN TARIAD o
S Leaderstrp. Fhics and Governan e 09101l Hotel Aslan 7_9‘5)09‘3, 48,999/ 59,999/
May, 2024 Park, Srinagar
S0 Raht o Information Act oGP0 06 1o 08 Iotel
08 Sad Appellate Antharities June, 2024 Bopmallo 29,999/- 48,999/ 59,999/
Beach Resort,
Goa
STD Transpareney Audit with tespect of - 0610 08 Holel
R compliance under Sec ton A of RT1 June, 2024 i#UUIﬂi.IHU 29’990‘#_ 43,999{" 591999}(
Act, 2005 Beach Resort,
Gou
7D [myalementation VI Central Pay 06 1o 08 Iotel
010 Commuission with focus on pay June, 2024 Bogmallo
fation and new pension rules n Beach Resorl, 29,999/- 48,999/-  59,999/-
Government Departments Goa
Autononous Bodies & PSUs.
STD {took keeping, Accounting, 06008 Hotel
o Accounting Standards & Strategy  June, 2024 Bogmallo
to Implement Accrual System of B3each Resort, 29,999/- 48,999/- 59,999/
Accounting Goa
STD Finance management, Financial & 06 Lo 08 Hotel
012 Adnunistrative Powers in June, 2024 Bopmallo
Government Departments Beach Resort, 29,999/- 48,999/- 59,999/-
Autonemous Bodies & PSUs Goa
STD Amendiment To CCS (Pension) 06lo 08 Hotel
013 fules, Pensionary Benelils Under June, 2024 Bogmallo
the OId Pension Scheme and New Beach Resort,
pensions Scheme in Wake of VIIth Goa 29,999/- 48,999/~ 59,999/-
Pay Commussion Reporl & Grant of
[ nancial Up gradation Under
MAAC P
ISTD Latest Changes in Pay Fixation 061008 Hotel
014 Under [undamental Rules & s June, 2021 Bogmallo
Impact from Time to Time with Beach Resort, | 29,999/- 48,999/- 59,999/
Focus on Recent Orders & Goa
MACP
ISTD finance management, Financial & 06to 08 Hotel
015 Administrative Powers in June, 2024 Bogmallo . 29999/ , 48,999/- 59,999/-
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Transperency Audit with respect of
| nder Section £ of RTI

- AN -
e tl:ﬂcgemenL
reyention Gai
- - o= ey 1t =
y = roim e warig-Class
e/027t in weste management and
Pars - pr—-e-.«,-'
bt B el -
- F o P L

r-gr:s in Pay Fixation

=mental Rules & Its
Time to Time wmh

06to 08
une, 2024

0eto 08
lune, 2024

061008
june, 202¢4

051008
luns, 2024

251027
luly, 2024
251027
luly, 2024

251027
July, 2024

251027
July, 2024

251027
July, 2024

251027
July, 2024

25t027
July, 2024

Beach Resort,
Goa
Hotel
Bogmallo
Beach Resort,
Goa
Hotel
Bogmallo
Beach Resort,
Goa

totel
Bogmallo
Beach Resort,
Goa
Hotel
Bogmallo
Beach Resort,
Goz
Hotel Park Inn
by Radisson,
Amritsar
Hotel Pan( Inn
by Radisson,
Amritsar
Hotel Park Inn
by Radisson,
Amritsar

Hotel Park Inn
by Radissen,
Amritsar

Hotel Park Inn
by Radisson,
Amritsar

Hotel Park Inn
by Radisson,
Amritsar

Hotel Park Inn 1

by Radisson,
Amritsar

29,999/ 48,999/-  59,999/-
20,999/- 48,999/-  59,999/-
29,999/ 48,999/-  59,999/-
29,899/ 48,899/-  59,999/-
29,999/- 48,899/-  53,999/-
_29,9991- 48,999/- 59,999/
29,899/- 48,999/- 59,999/
29,099/- 48,599/-  59,999/-
29,999/- 48,999/-  59,999/-
29,999/ 48,999/-  59,999/-
29,999/- 48,999/  59,999/-
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25t0 27 Hotel Park Inn

ISTD GFR 2017, Government e- Market
027 & Latest Manual for procurement  July, 2024 by Radisson, 29.999/- 48.999/-  59,999/-
of Goods, Works, Consultancy & Amrilsar
Other Services
1ISTD Digital Personal Data Protection 251027 Holel Park Inn
D28 (DPDP) Act, 2023 under the July, 2024 by Radisson, 29'999’(_ 48,999/ 59,999/-
heading "Secure Data-Enactl strong Amritsar
Data Governance”
ISTD Leadership, Ethics and Governance 26- 28 Hotel Shanker, j
; 29,999/ 48,999/-  59,999/-
029 August, 2024 Kathmandu,
Nepal
ISTD GFR 2017, Government e- Market Hotel Shanker,
030 % Latest Manual for Procurement 26-28 Kathmandu, 29,999/ 48.999/-  59,999/-
of Goods, Works, Consultancy & August, 2024 Nepal
Other Services
IISTD Right to Information Act for CPIO 26-28 Hotel Shanker,
August, 2024  Kathmandu, 29,999/- 48,999/- 59,999/

031 and Appellate Authorities

Nepal Sl
ISTD  Transparency Audit with respect of 26-28 Hotel Shanker,
032 compliance under Section 4 of RTI  August, 2024 Kathmandu, 29,999/- 48,999/- 59,999/
Act, 2005 Nepal
ISTD Office Effectiveness Management 26-28 Hotel Shanker,
033 with foﬁ:.u_s on Lean Office, 55and  August, 2024 Kathmandu, 29,999/- 48,999/~  59,999/-
Productivity, Improvement Nepal
Practices - — s 2 =SMTe B i
[ISTD Hazardous Waste Management 26-28 Hotel Shanker,
034 and Pollution Prevention Gain August, 2024 Kathmandu,
valuahle skills from a world-class Nepal 29,999/- 48,999/- 59,999/
expert in waste management and
pollution control
lISTD Establishment Rules & General 26-28 Hotel Shanker,
035 Administration Matters of August, 2024 Kathmandu,
Gavernment Departments Nepal 29,999/- 48,999/-  59,999/-
Autonomous Bodies & PSUs. _
157D f-Governance & Advance [T Tools: 26-28 Hotel Shanker,
036 Transforming Government Seclor& August, 2024 Kathmandu, 29,999/- 48,999/- 59,999/-
GST Nepal
IISTD Office Systems & Office Hotel Lemon
037 Procedures, E-Governance, Noting Tree, Port Blair
& Drafting, Records Management,
Office Automation, Personnel 23to 25 3
29,999/- 48,999/- 59,999/

Department’s duties in relation to Sept, 2024

social equity Stress and its impact :
on work and methods of managing
stress . '
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G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur,

Phone: 011 22941056 & 22941014, Mobile: 9291987306
trg@iistd.in; training @iistd.in Website: https://iistd.in

East Delhi, New Delhi-110092

ISTD
038

sTD
039
lISTD
040

ISTD
041
[ISTD
042
[ISTD
043

[ISTD
044

STD

045

IISTD

046

[ISTD

047

[ISTD
048

STD
049

lISTD
050

lISTD
051

GFR 2017, Government e- Market
& Latesl Manual for Procurement
of Goods, Works, Consultancy &
Other Services

Right Lo Information Act for CPIO
and Appellate Authorilies
Transparency Audit with respect of
compliance under Section 4 of RTI
Act, 2005

Einance for non-finance executives

Project Management

Quality Control and Quality
Assurance in Concrete
Construction including Extreme
weather Concrefing

Office Effectiveness Management
with focus on Lean

Office, 55 and Productivity,
Improvement Practices

Leadership, Ethics and Governance

GFR 2017, Government e- Market
& Latest Manual for Procurement
of Goods, Works, Consultancy &
Other Services

Right Lo Information Act for CPIO
and Appellate Authorities

Transparency Audit with respect of
compliance under Section 4 of RTI
Act, 2005

Roster Writing and Reservation in
Services Govt. Policy for SCs, STs,
OBCs and PwD & Recruitment
Rules

GFR 2017, Government e- Market
& Latest Manual for Procurement
of Goads, Works, Consultancy &
Other Services

Right to Information Act for CPIO
and Appellate Authorities

23t0 25
Sept, 2024

23to0 25
Sept, 2024
23ta 25
Sept, 2024

23to 25
Sept, 2024
231025
Sept, 2024
23to 25
Sept, 2024

16-18
Oct, 2024

16-18
Oct, 2024

16-18
Oct, 2024
16-18

Oct, 2024

16-18
Oct, 2024

21to 23
Nov, 2024

21t023
Nov, 2024

21to023
Nav, 2024

Hotel Lemon
Tree, Porl Blair

Hotel Lemon
Tree, Port Blair
Hotel Lemon
Tree, Port Blair

Hotel Lemon
Tree, Port Blair
Hotel Lemon
Tree, Port Blair
Hotel Lemon
Tree, Port Blair

The Heritage
Club Tripura
Castle, Shillong

The Heritage
Club Tripura
Castle, Shillong
The Heritage
Club Tripura
Castle, Shillong

The Heritage
Club Tripura
Castle, Shillong
The Heritage
Club Tripura

Castle, Shillong

Hotel Olive
County Manali

Hotel Olive

County Manali |

i

29,999/-

29,999/-

29,999/-

29,999/-

29,999/-

29,999/-

29,999/-

29,999/-

29,999/-

29,999/-

29,999/-

29,999/-

29,999/-

Hotel Olwe

~ County Ma r}.a.l_i_'.’?

29 999;’

"'--48 ,999/-

48,599/-

48,999/

48,999/-

48,999/-

48,999/-

48,999/-

48,999/-

48,999/-

48,999/-

+48,999/-

48,999/-

48,999/~

48,999/-

59,999/-

59,999/-

59,999/-

59,999/-

59,999/-

59,999/-

59,999/-

59,999/-

59,999/-

59,999/-

59,999/

59,999/-

59,999/

59,999/-
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21to 23 Hotel Olive

ISTD  Transparency Audit with respect of

052 compliance under Section 4 of RTI Nov, 2024 County Manali 29,999/- 48,999/-  59,999/-
Act, 2005

IISTD  Office Systems & Office Procedures 2110 23 Hotel Olive

053 E-Governance, Noting & Drafting, Nov, 2024 County Manali
Records Management, Office
Automation, Pcrsormlcrl ‘ 79.999/- 48,999/- 59,099/-
Department’s duties in relation to
cocial equity Stress and its impact
on work and methods of managing
stress

1ISTD Materials management, purchase 12to 14 Hotel Lernon

054 pollcy & procedure, E-Procurement  Dec,2024 Tree, Port Blair 29,099/- 48,999/- 59,999/-
in Govt. departments, autonomous
bodies - s i

[ISTD Team Dynamics, Leadership and 12to 14 Hotel Lemon

055 trategic Vision, Synergy at work Dec,2024 Tree, Port Blair
and Effective Communication. 29,999/- 48999/- 59,999/
Under Capacity program
Building

[ISTD GFR 2017, Government e- Market 12to 14 Hotel Lemon

056 & Latest Manual for Procurement Dec,2024 Tree, Port Blair 29,999/- 48,999/  59,999/-

of Goods, Works, Consultancy &
Diher Services |

59,999/-

ISTD  Right to Information Act for cPIO 12to 14 Hotel Lemon

057 and Appellate Authorities Dec,2024 Tree, Port Blair 29,9991 48,999/-

ISTD  Transparency Audit with respectof  12to14 Hotel Lemon ' o

058 compliance under Section 4 of RTI Dec,2024 Tree, Port Blair ~ 29,999/- 48,999/- 59,999/
Act, 2005 _ _

ISTD  Establishment Rules & General 12to0 14 Hotel Lemon 2

059 Administration Matters of Dec,2024 Tree, Port Blair
Government Departments 29,999/- 48,999/~  59,999/-
Autonomous Bodies & PSUs

ISTD  GFR 2017, Governmenl e- Market 13to 15 Hotel Corbett

060 & Latest Manual for Procurement Jan,2025 The Grand, Jim
of Goods, Works, Consultancy & Corbett 25,999/- 48,999/~ 59,999/-
Other Services

ISTD  Right to Information Act for CPIO 13to 15 Hotel Corbett

061 and Appellate Authorities Jan,2025 The Grand, Jim  29,999/- 48,999/- 59,999/-

Corbett

ISTD  Transparency Audit with respect of 13t015 Hotel Corbett o

062 compliance under Section 4 of RTI  Jan,2025 The Grand, lim 29,999/ 48,999/-  59,999/-
Act, 2005 Carbett A 1, PSS
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fleach Resort,

Goa
Total Quality Person (1QP), Work 1910 21 Holel
life Balance, Cmotional March, Bogmallo 29,999/- 48,999/- 59,999/
ISTD Intelligence 2025 feach Resort,
074 Goa
Office Systems & Ofhice 1910 21 |lotel
Pracedures, E-Governance, March, Bogmallo
Noting & Dratling, Records 2025 Beach Resort,
Management, Office Automation, Goa 29,999/- 48,999/ 59,999/-
Persannel Department’s duties in
relation to social cquity Stress and
IISTD ts impact on work and methods of
075 managing stress
Establishment Rules & General 19to 21 Hotel "
] Administration Matters of March, Bogmallo 29,999/- 48,999/- 59,999/-
[1STD Government Departments 2025 Beach Resort,
076 Autonomous Bodies & PSUs. Goa

nomination form and other documents are enclosed to this letter.
_ www.iistd.in. In addition to the above Programme other
Id also welcome invitation from your side for On-Site Training

Detzils of the 'Terms and Conditions' of the program,
Detzile of the program are also available on IISTD website
customized programs to the choice can be organized. We wou
grogram al your prermises.

General Instructions
« Please book the tickets after receiving confirmation from our end.
«  The residential Participation fee covers the Professional fees towards training, Board & Lodge of the Participant(S).

« The Non-Residential fee covers the Training charges, working lunch only.
ccompanying spouse and/or children (in the age group of 5 to 12 years), the tentative charges payable in

« fora
Advance.
« The fee once deposited is Non-refundable, however substitutions are allowed.

«  Acceptance of the nominations is/are subject to the seat availability and receipt of the participation fee latest by

last date for Neminalions.
«  Plesse note that [ISTD would not provide accommodation before or after the above dates and participants

requiring it would arrange the same on their own.
+ Parucipation fee i1s non-refundable. However, substitution can be made or the fees can be adjusted against future

norminalions.
o Theparticipants will be issued saft copy course material during the courses.
¢ [xpert faculty from industry will cover two topics each in forenoon and afternoon sessions.
«  Hotel mentioned in proposal may change due to non-availability of rooms in that case similar hotel accommodation

will be booked
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Delhi, New Delhi-110092

%y India Institute of Secre

G/F WB-159 Ol Plot No.-53-A, W0 Block, Ganesh Nagar-2, Shakarpur, East
Phone: 011 22941056 & 22941014, Mobile: 0801987306

trp@iistd.ing raming @iistd.in Website: [iitps:/fiistdin

Central public sector enterprises,

officers of Central/  State Governmenl,
systems and thus boost the

These programs  will help Lthe
ntify the areas of weakness in the

Universities/Autonomous nstitutions, Private Seclor to ide
economy and employment al the Centre / State.

entral government ministries, departments, their attached and
| statutory and regulatory bodies shall be highly appreciated.
be sent to IISTD. We solicit your kind cooperation by
d registrations will be done on first come first serve

An early nomination in the prescribed Pro-forma from ¢
subordinate offices, cenlral autanomous hadies, cenlra
Nominations of suitable officers in Lhe prescribed Performa may please
sending the Nominations at earliest since it is a limited seat program an

basis only.

uested to nominate officers/ staff who are currently engage in the area of Public
rotating due to transfers etc., even the officers/ staff who

Ministries/ Departments may also direct their
for the said training.

All Ministries/ Departments are req
Procurement, directly or indirectly. As the officers/staff keeps on

are currently not working in this area can also be sent for these training.
attached/subordinate offices autonomous/statutory bodies to nominate their officials

In advance or before commencement of training program through RTGS / Bank draft in favor of “India Institute of

Payment:
ning & Development” payable at New Delhi.

Secretariat Tral
d. Thanking you in anticipation and assuring you of our

to get in touch with the undersigne
urther response at the earliest.

For any details, please feel free
ful expecting for confirmation and f

best services. Kindly do the need

For India Institute of Secretariat Training & Development

Y ,.,.—v.

Shri Somveer
Director (Training)

9 S Mahotsav o o e T swadriram
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[raining Nomination Forrm
Name of the Propramime:
Duration: Two Days
Particulars of Nominee

Name of the Participant(s)

'l)(‘snnnal:on

Matling Address

|
[
I
| Office; Fax
|

E-Mail

| Momination Status (please tick) Residential Non-Residential D

| Signature of the Participant
|

| Sponsor Details

| Sponsoring Organization

E' AchJrr::a_
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Ref No NSTD/R1/24-41- 794

To
The CHIED SECRETARY, HARYANA

Days Tramig Progeam on ght to information At for € 1160 aned fppellate Autheition, &

(\llil|l‘['.. 1
Transparency Audit with respect ol complianer uneer Section 4 ol 1A, 2000,

From 09 1o 11 May, 2024 ot Haotel Clarks Tnn, Selnagar

L
. ' U6t G June, 024 a0 Hatel Bogmalleo Beach Tesor, Goa
o From 2510 27 July, 2024 at Hotel Park lnn by Radisson, Ameitaar

D240 a0 Hokel Shanker, Fatbienanehr, Fleepal

e fromJ23to 25 Se ]}l 2024 al Lemon Tree Holel, Porl Blair
AU20 at The Herttage Cliab Trpra Costle, Shillong,

. o 10 L
« Trom 211023 Nov, 2024 al Holel Olive County Manali

e From 17 to L Dec, 2024 gt Lemon Tree Hotel, Port Blair

« from 131015 Jan, 2025 al Hotel Corbett The Grand, lim Corbett
. o da o, 2025 at Hotel Pag Grand Blue, Udaipur

e From 19 1o 21 March, 2025 al Holel Bogmallo Beach Resorl, Goa

Dear Sir/INadam,

1 India Institute of Secretarial Training & Development (IISTD), is autonornous Institute (registered with
Department of Labour, Govt. of National Capital Territory of Delhi & registered with [Ainistry of ticro,
Small and Mediurn Enterprises), registered Under the Societies Repistration Act /1 of 1260 znd
representative of the various segrnents of Indian Industry. lISTD randate is to irnpart training to officers
of Central Secretarial Service (C55) and officers of other organized/subsidiary sorvices functioning in the
Central Secretarial.

2. Tne Right to Information Act, 2005 mandates timely response to citizen requests for povernrent
information. The hasic objective of the Right to Information Act, 2005 is to empower the citizens, to
promole transparency and accountability in the werking of the Government, Lo contain corruption and to
make the democracy work for the people in real sense, 1L goes without saying that an informed citizen is
hetter equipped to keep necessary vigil on the instruments of governance.

3. The Direclor, Ministry of Personnel, Public Gricvances & Pensions, Department of Personnel  and
Training, Government of India in his memo no.10/23/2007-IR dated 9.07.2007 has also observed
certain shortcornings in the functioning of the First Appellate Authorities (FAAs) not examining the
appeals judiciously and their rmechanical agreerment with the decision of CPIOs, the FAAs not disposing the
apprals within the prescribed time frame and CPIOs not complying with the directions of the FAAs, etc.

4. The Memo suggested that as the FAAs are the quasi-judicial authorities, they should not only ensure that
the justice is done but also appear to have been done. The need for giving speaking orders was also
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onsibilities of the FAAs and aligning them

expressed in the memo, It was also fell that the roles and resp
f ning needs to be provided to the FAAs to

with the provisions of the Act. It was also felt that necessary tral
make the act effective.

5 The Training Programme is meant for PIO;’APIO[CPLO/AppeIIaLe Authority of all respondent Public
Authorily. Helping participants in having a clear understanding of the various provisions of RTl act 2005.
« Providing unambiguous insight of the roles and responsibilities of CPIO & FAAs.
o Analyzing the cases/decisions taken by the FAAs and the improvements needed thereon.
« Studying and analyzing the second Appellate authority (cic/sic) and landmark Supreme court /High

court decisions on important RTI appeals.
. Removal of doubts and interaction with RTl experts.

6. Course Contents:
- RT1Act, 2005- Provisions, Exemptions, Schedules & Penalties.
« Role & Responsibilities of CPIO/Alternate CPIO
- Role & Responsibilities of Appellate Authority
« Analysis of Appellate Authority decisions- Case studies/Brainstorming
« Analysis of Landmark Supreme Court/ High court Decisions on RTl appeals.
» CIC guidelines and model code of conduct for FAAS
« |nteraction/Discussion/Quiz on RTI act 2005

7. The Workshop fee per participant will be

Non-Residential Double Sharing Single Sharing
Rs 29,999/-+ Rs 48,999/-+ Rs 59,999/-+
18% GST Extra 18% GST Extra 18% GST Extra

8. payment: In advance or before commencement of training program through RTGS/Bank draft in favour
of “India Institute of Secretariat Training & Development” payable at New Delhi.

9. The participants will be issued course material during the courses. Expert faculty from industry will
cover two Lopics each in forenoon and afternoon sessions. Delivery mode is in form of lectures audio / video

presentation, group exercises, role plays, games, question and answer sessions.

GENERAL INSTRUCTIONS

e Please book the tickets after receiving confirmation from our end.

« Theresidential Participation fee covers the Professional fees towards training, Board & Lodge of the
Participant(s). The Non-residential fee covers the Training charges, working lunch only.

«  For accompanying spouse and/or children (in the age group of 5 to 12 years), the tentative charges
payable in Advance.

¢ Acceptance of the nominations is/are subject to the seat avallability and receipt of the participation fee
latest by last date for Nominations.
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Ploase note that 151D would not provide accommaodation before or after the above dates and

DALCIDANS LOQUITING 11w ould arrange the same on their own.

Participation tee s nan refundable. However, substitulion can be made or the fees can be adjusted

agaimst future nomimations,

Do fssued soft copy course material during Lhe courses.

ach in forenoon and afternoon sessions.

n that case similar hotel

o The participants will
faeert faculty from industry will cover two lopics e
potel mentioned i proposal may change due to non-availability of rooms i

Jecommodation will be booked

ol in touch with the undersigned, Thanking you in anticipation and assuring

For any details, please teel hee to g
& cxpecting for confirmation and further response at the

vou of our best seivices. kindly do the needful

earhest,
For India Institute of Secretariat Training & Development

R

Shr Somwveet

Director (Training)

I 0L g Q A}

Mahotsay 7™ Fmu W iz
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roes, Consultanicy & Other Services, (Updated June, 2027)

ort, Coa

2 Development (IISTD), is autonomous Institute (registered witl

acretzrizt Training
rur. Goyt. of National Capital Territory of Delhi & registered with Ministry of Micro,

3

=)

erorises), registered Under the Societies Registration Act XX of 1860 and

imn
.
(T

=

e e pereurmment Peforms are one of the top priorities of the present Government. Governmznt &
‘¢ step of the Government with the aim to transform the way in which

Vareetniats s 2 VErY 200

e urernent of goods and services is done by the Government Ministries and Departments, Public Sector
Innertzongs end oIner 2pes suloNoMous bodies of the Central Government.

Financial Pules (GFRs) are a compilation of rules and orders of Government of India to be
followen by 2l while dealing with matters involving public finances. These rules and orders are treated as
. perutive instructions to be observed by all Departments and Organisations under the Government and
i Bodies escept otherwise provided for in these Rules. The GFR, 2017, which were released in

ruzry 2017, are based N 3 comprenensive review of GFR, 2005 with the aim of promoting simplicity

rznsparency in the Government financial systern and procedures.

» Manusl for Procurement of Goods (Updated June, 2022)
\anuzt for Procurement of Consultancy & Other Services (Updated June, 2027)
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lrg

o ©Manual loi Procurement of Works (Updaterd hune, 2024)
Government e-Marketplace (GeM) launched on 9th Augusl 2016, is a one-stop e-Marketplace to facilitate
on-line procurement of common use Goods & Services required by various Government Departments /

Organizations / PSUs. GeM is a dynamic, self-sustaining and one-stop e-Marketplace to facilitate on-line
ds & Services required by various Government Departments /

procurement of common use Goo
d in public procurement while

Organizations / PSUs to enhance the transparency, efficiency and spee
facilitating the government users in achieving the best value for the money.

since its inception due to its robust and evolving
27 Sellers and Service providers Government e-
This in turn also calls for repeated training

Government e-Marketplace has seen tremendous growth
nature. With over 52,171 Buyer organizations and 185122
Marketplace with its latest 4.0 upgrade is growing 'rap@\f,
sessions to keep the users updated about new changes in the system and also to know about the new
penefits the system has to offer. GeM — As per rule 149 of the GFR-2017 procurement of Goods and
Services from GeM became mandatory for Ministries/Departments of Central Government. GeM has its
own set of procedures for the procurement of Goods & Services available on GeM.

The Training Programme is meant for State & Central Government Officials, Central Public Sector
Enterprises (CPSEs), Public Sector Undertakings (PSUs), Autonomous Bodies, Professionals, Entrepreneurs
and Academicians.

« Togain an overall understanding of Government e-Marketplace (GeM) and GFR 2017

«  Tounderstand how GeM and GFRs 2017 would impact the functioning of your organisation and
changes in the procurement process required for compliance.

To acquire practical knowledge of the different procurement procedures required under GFRs 2017,
GeM and CPP.

Acquire practical knowledge of the different procurement procedures under GeM such as Registration
of Organization, Creation of User Accounts, placement of Order for Good & services, Receipt of

Goods, CRAC, Bidding and Reverse Auction.

Course Contents:

General Financial Rules 2017:

« Anoverall perspective

« Role of GFRs in Government Procurement
« GFRs 2017 on Procurement of Goads

« GFRs 2017 on Procurement of Services

Manual for Procurement _

« Manual for Procurement of Goods (Updated Jlne, 2022}

« Manual for Procurement of Consultancy & Other Services [(pdated uine
« Manual for Procurement of Works (Updated June, 2022]

Government e-Marketplace (GeM)
« Overview of GeM and objectives
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« GFRs 2017, Rule 149 for GeM
« Warkflow and Timeline of GeM
« Authorisation of Primary user and Secondary users
« Registration of Organization
« Creation of User Accounts on GeM portal and activalion
« Important Terms and Conditions for GeM
« Placement of Order for Goods
« Receipt of Goods, acceptling the Goods and issuing CRAC on GelM portal
« Procedure for Payment and Payment initiation in GeM
« Creation and finalization of Bid and Reverse Auction on GeM portal
7. _The Workshop fee per participant will be
% Non-Residential Double Sharing Single Sharing —|
I Rs 29,599/-+ 18% GST Extra Rs 48,999/-+ 18% GST Extra Rs 59,999/-+ 18% GST Extra J
8. Payment: In advance or before commencement of training program through RTGS/Bank draftin favour

of “India Institute of Secretariat Training & Development” payable at New Delhi.

Q.

cover two topics each in forenoon and afternoon sessions. Delivery mode isin

The participants will be issued course material during the courses. Expert faculty from industry will

orm of lectures audio / video

presentation, group exercises, role plays, games, question and answer sessions.

GENERAL INSTRUCTIONS

For any details, please fe

please book the tickets after receiving confirmation from our end.

The residential Participation fee covers the Professional fees towards training, Board & Lodge of the -
participant(s). The Non-residential fee covers the Training charges, working lunch only.

For accompanying spouse and/or children (in the age group of 5 to 12 years), the tentative charges

payable in Advance.
Acceptance of the nominations is/are subject to the seat availability and receipt of the participation fee

Istest by last date for Nominations.

Please note that ISTD would not provide accommodation before or after the above dates and
participants requiring It would arrange the same on their own.

Participation fee is non-refundable. However, substitution can be made or the fees can be adjusted
apainst future nominations.

The participants will be issued soft copy course material during the courses.

Expert faculty from industry will cover two topics each in forenoon and afternoon sessions.

Hotel mentioned in proposal may change due to non-availability of rooms in that case similar hotel

accornmodation will be booked

el free to get in touch with the undersigned. Thanking you in anticipation and assuring

you of our best services. Kindly do the needful & expecting for confirmation and further response at the

earliest.

Scanned with CamScahner



\.l
™ M
Py bt
TN
L -:-] H
1 =) L
\'\\ ‘_ '
Ao o ¥

India Institute of Secretariat Training & Development

G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, Cast Delhi, New Delhi-110092

Phone: 011 22941056 & 2294 1014, Mobile: 9891987300
trg@nstd.in; training@iistd.in Website: hitps:/filstd.in

By E-Mail & Register ed Post
New Delhi

Ref No [ISTD/VIG/24-51-795

To

The CHIEN SECRETARY, HARYANA

5
S

Training Program on “Disciplinary En

Subject: Three days Tra ining Program on Administrative Vg
L

crutiny/ Investigation of complaints / Grievances having vigilance Angle

ilance and Prevention of Corruption, Handling/

AND

quiry: Principles & Practice for Inquiry Officers & Presenting Officer &

Management Personnel

T

AND

raining Program on Digital personal Data Protection Act 2073 & Privacy Compliance

Erom 07 to 09 May,2024 at Hotel Clarks Inn, Srinagar

Erom 04 to 06 June, 2024 at Hotel Bogmallo Beach Resort, Goa

From 23 to 25 July, 2024 at Hotel Park Inn by Radisson, Amritsar
Eram 28 to 30 Aug, 2024 at Hotel Shanker, Kathmandu, Nepal

From 25 to 27 Sept, 2024 at Lemon Tree Hotel, Port Blair

Srom 14 to 16 Oct, 2024 at The Heritage Club Tripura Castle, Shillong
From 10 to 12 Dec, 2024 at Lemon Tree Hotel, Port Blair

From 10 to 12 Feb, 2025 at Hotel Pax Grand Blue, Udaipur

From 17 to 19 March, 2025 at Hotel Bogmallo Beach Resort, Goa

Dear Sir/Madam,

1.

riat Training & Development (ISTD), is autonomous Institute (registered with
ovt. of National Capital Territory of Delhi & registered with Ministry of Micro,
registered Under the Societies Registration Act XXI of 1860 and
f Indian Industry. [ISTD mandate is to impart training to officers
er organized/subsidiary services functioning in the

India Institute of Secreta
Department of Labour, G
Small and Medium Enterprises),
representative of the various segments 0
of Central Secretariat Service (CSS) and officers of oth

Central Secretarial.

ALtlitlial S~ ——

ective & it aims at making every Organization, both Government and Public Sector units, to
reventive Vigilance t0 reduce corruption in our country. Further another field wherein
tment is being spent is in procurement of Goods and Services. In order to contain
same time to promote transparency, e- procurement system is in vogue in all
nd Public Sector Units. Training throws light on the concept of E-Procurement
he role of Preventive vigilance in every Organization, which in other words, is

The prime obj
concentrate on P
huge budgetary allo
corruption, at the

Government Departments 3
and procedure and alsoont
the basis for Key to Good Governance.

| Government are responsibility of (i) the Central Vigilance
(AVD) in the Department of personnel & Training; (iii)
ts In the Ministries / Departments of Government of

es of the Centra
trative Vigilance Division
tion (CBI); (iv) Vigilance uni

Anti-corruption measur
Commission (i) Adminis
Central Bureau of Investiga
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India, Central Public Seclor Enlerprises and olher aulonomous organisations; (v) Disciplinary authorities;
and (vi) Supervisory officers.

“No one shall be condemned unheard" is one of the basic principles of natural justice. This equally applies
to Disciplinary enquiry. To pul this principle inlo practice is however, a difficult job. This problem arises
because the rules and laws for conducting Disciplinary enquiry have to be garnered from rnyriad decisions
of High Courls and the Supreme Courl. Inadeguale understanding of the basic principles and the
emerging trends as evident through judicial interpretations, has often resulted in setting aside of findings
of Disciplinary enquiries. Departure from impartiality and objectivity in Disciplinary enquiry, in other
wards denial of opportunity to the delinguent employee to prove his innocence amounts to denial of
justice. Undoubtedly, the quality of Disciplinary enquiry has an important role to play in building up
morale and trust in the organization

This 10 & PO training programme has been designed to give the participants an in depth understanding of
the basic principles of natural justice and element of objectivity in procedures relating to Disciplinary
enquiry. In addition to the conceptual and pragmatic issues relating to the subject, judgements of High
Courts and the Supreme Court will also be discussed during the programme with a view to enlighten and
enrich the participants on various aspects of Disciplinary enquiry so that they can perform their role, in
this regard, effectively.

General Financial Rules (GFRs) are a compilation of rules and orders of Government of India to be
followed by all while dealing with matters involving public finances. These rules and orders are treated as
executive instructions to be observed by all Departments and Organisations under the Government and
specified Bodies except otherwise provided for in these Rules. The GFR, 2017, which were released in
February 2017, are based on a comprehensive review of GFR, 2005 with the aim of promoting simplicity
and transparency in the Government financial system and procedures.

= Manual for Procurement of Goods (Updated June, 2022)

= Manual for Procurement of Consullancy & Other Services {Updated June, 2022)
o Manual [or Procurement of Works (Updated June, 2022)

Ine Digital Personal Data Protection Act was passed in early August of 2023. The act is expected to come
into force in 2024 through a government notification. The law enumerates the rights and duties of data
principals, and obligations of data fiduciaries, imposes penalties for data breaches, and also creates a
cpecial category of data fiduciaries called the significant data fiduciaries. DPDP Act recognizes verifiable
consent for children and persons with disability, Unlike GDPR and other privacy laws, India’s privacy law
does not expressly define sensitive data. However, the central Government in the future may classify
personal data into different categories. The Data Protection Board (DPB) is the enforcement authority
under the DPDP Act, The act also designates the Telecom Disputes Settlement and Appellate Tribunal as
the appellate authorily

The Training Programme is meant for State & Central Government Officials, Central Public Sector
Enterprises (CPSEs), Public Sector Undertakings (PSUs), Autonomous Bodies, Professionals, Entrepreneurs
and Academicians. Training Objectives are:

* To ensure prompt observance of proper conduct ethics related to integrity.
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o Jender quidelines, Goermoent o Aabetploce (GetA), eiupernl {inunctol Ffules, LGE OLA™
& 0 guldelines relaled o Public Procurement, Comtnluidon's quidelines on 6L /e
[ zasnaiion of Procucetaent & Othee Conteacts,

o Commtitutional Dlrnenstons of gkt Lo information Act 200%, 1 seraptions frorm disclosure of
iesfurtatititn,

o Prevention of Corruption ficl, 1944, [Aanogermnent audit of vgilance uat (1AR ), fdoption
anied rapteraentation of ntegrlty Pocl Wevlsed, Standard Cperating Progedure

o Lt nstruction on Vigllance TAattees: Grant of Vigilunee Clearance 16 Al Offieers %
Conteal Chl ServicesfCentral Cvil posts, Handling of cormplaints in Iiaisteies/Oepartments,

s Compluet Handling System, Acon on anonymoos / puedonymons cormplaints, Pracedure
for Hundlinyg of coraplints sent for aecessary ocion 10 the aryanisulions concerned,
Inplementation of final penalty orders fsued by the Competent Authority and sutionission
of coenplianee cepurl,

o Ve gudelines / Cleculor on Inquiry/ - Disciplinary - mutters, Timely completion of
Leptrtenental inquides, Oblalning docueoents Jrom CBI for the purpose of departmental
teguiry procecdings,

o Drafting of Charge sheet und Disciplinury proceeding, Pegulae Degartenentul Action for
i/ 1Aujor Penally. Guidellnes for dealing with disagreernent betyeen OA and C/Cin
cote, of granting Sanction for Prosecution.

e 0 1 i fdagreee € ool

atingy e disciplinary procecdings

. LTIEARL Jllfal'lﬂll I'J”i'f"'i”.f”'u fir

o Pnneigles of Hatugal Justice,
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10. Broad DPDP act 2023 Course Content

11.

13,

14,

India Institute of Secretariat Training & Development

G/F WB-159 Old Plot No. 53 A, WB Block, Ganesh Nagar-2, shakarpur, East Delhi, New Delhi-110092
Phone: 011 22941056 & 22941014, Mobile: 9891987306
rp@ st in, trammg @nstd in Website: https:/filstd.in

¢  Departmental Investigations prior to disciplinary cases.
«  Analysis of charpe sheet,

« Role & Functions of Inquiry Officer.

«  Role & Functions of Presenting Officer & Defence Asstt.
e Prelimmary Hearing

e Regular Hearing and recording of evidence

« Evaluation of Ewidence,

e Drafting of Inquiry Report & Action on 10’s Report.

«  Mock Inguiry

« Toundations of Data Pratection(Key concepts in privacy and privacy glossary, Evolution of the data

protection space pre-DPDPA, 2023, Introduction to key actors in the DPDPA, 2023)

« Data Processing and Data Principal Rights (Grounds for data processing, Rights and duties of Data
principals, Practical impact of implementing notice and consent, Data Principal Rights and Using
Consent Management Platforms)

« Obligations and Practical Insights (Obligations of Data Fiduciaries, Data Retention policies, Processing
Children’s data, Obligations of Significant Data Fiduciaries, Practical Insights on conducting a Data
Protection, Impact Assessment (DPIA) and different notices)

e Compliance Essentials (Exemptions under the DPDPA, Cross-border transfers, Data Protection Board,
penalties and Enforcement, Data Breach reporting and developing robust incident response plans)

« Advanced Data Protection Topics (Third-party data sharing, Implementation of data security
measures, Interaction between the DPDPA and cybercrime, Tracking technologies and practical
impact on platform Ul and UX)

« Legal Aspects of Data Protection (Deep dive into data protection and contracting, Automated
decision-making, Generative Al)

«  Business Implications (Impact of DPDPA on leveraging data for additional revenue, streams, Marketing
stratepies under DPDPA, Building a privacy program)

¢ Secior-specific Implementation

The Workshop fee per participant will be

Non-Residential Double Sharing Single Sharing
Rs 79,999/-+ 18% GST Extra Rs 48,999/-+ 18% GST Extra Rs 59,999/-+ 18% GST Extra

. Payment: In advance or before commencement of training program through RTGS/Bank draft in favour of

“India Institute of Secretariat Training & Development” payable at New Delhi.

Methodology: The programme will be organised on highly participative lines. The training methods will
include, lecture, proup discussion, Graup Exercise, Presentations, Case study, role-play, etc.

The participants will be issued course material (Soft Copy) during the courses. Expert faculty from industry
will cover two topics each in forenoon and afternoon sessions, Delivery mode is in form of lectures audio /

video presentation, group exercises, role plays, games, question and answer sessions.
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Mhane: 011 22941006 & 2204 1014, Moblle: Q8019873006

GENERAL INSTRUC TTONS

o Ploase book the tickets after recelving conflimation fram our end,

Lttt ing traningenlisted i Websites https:ZZilsteIn

e The residential Particpation fee covers the Professtonal Tees Lowards tralning, Board & Ladpe of the
Particpant(s) The Mo residential fee covers the Tralning charges, working lunch only,
o Lor accompanying spouse and/or children (In the age group of 5 o 12 years), the tentative charges

payable i Advance,

o Acceptance of the nominations Isfare subject Lo the seat avallabllity and receipt of the participation fee

latest by last date for Nominations,

o Please note that 1STD would not provide accommodation before or after the above dates and

participants tequiting 10 would arrange the same on their own.

o Participation [ee s non-refundable, However, substitution can be made or the fees can be adjusted

apamst future nominalions,

o The participants will be issucd solt copy course material during the courses.
«  [xpert faculty from industry will cover lwo topics each in forenoon and afternoon sessions.
¢ lotel mentioned in proposal may change due to non-availability of rooms in that case similar hotel

accommodation will be booked

For any details, please feel free to gel in Louch with the undersigned. Thanking you in anticipation and assuring
you ol our best services. Kindly do the needful & expecting for confirmation and further response at the

earliest,

For India Instilule of Secrelarial Training & Development

L ]

Shri. Somveer
Director (Training)
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KTy Phone: 011 22941056 & 22941014, Mobile: 9891987306
Lrg@iistcling training@iistelin Website: https:/fiistd.in

I
") G/F WE 159 Old Plot No. 53-A, WI Block, Ganesh Nagar-2, Shakarpur, East Delhi, News Delhi-110052

<L "f India Institute of Secretariat Training & Development
=

5. 59999.00

=
=

50 Conslruction and mamtenance of Flexible & Rigid Pavements including use of new
materials & lechnolopies

51 Quality Control and Quality Assurance in Concrete Construction including Exlreme Rs. 59999.00
wealher Concreting

52 Computer applications- Internet, Microsoll, Excel, Power Point Presentations, Auto-CAD Rs. 69999.00
in engineering.

53 Pavement Evaluation Techniques and their application for Maintenance and Rs. 59999.00
Rehabilitation

54 Repan and Rehabilitation of Concrele Structure including water Proofing malerial and Rs. 69999.00
techniques. )

55  Application of GIS Software Rs. 59999.00

56  Advances m alteration zone mapping using image processing of hyper spectral and Rs. 59959.00
Multispectral data for mineral investigation

57 Geochemical medeling for ore body knowledge and exploration targeting Rs. 58999.00

58 Advances in Geophysical data processing and modeling for subsurface imaging Rs. 59999.00

59 Advances in Hydrostatic rigs and deep hole drilling- LT e Rs. 59999.00

60 Advances in exploration geology and geophysics using Artificial Intelligence and other Rs. 59999.00
new-age technologies )

61 Resource Estimation for Mineral Deposits. Rs. 558999.00

62  3-D Modeling for Mineral Exploration. Rs. 58999.00

63  Basic principles of Exploration Project preparation, execution and its management 5 | Rs. 59999.00

Details of the 'Terms and Conditions' of the program.
s Faculty: Senior lISTD consultant and expert would conduct the training Programme.
« The participants will be issued soft copy course material during the courses.
¢ Expert faculty from industry will cover two topics each in forenoon and afternoon sessions.

2Days
20ays

2Days
2Da*;s
ZDays 31
2Days

2Days
2Days

¢ Delivery mode is in form of lectures audio / video presentation, group exercises, role plays, games, question and

answer sessions.

payment; In advance or before commencement of training program through RTGS / Bank draft in favor of “India Institute

of Secretariat Training & Development” payable at New Delhi.

For any details, please feel free to get in touch with the undersigned. Thanking you in anticipation and assuring you of our

best services. Kindly do the needful & expecting for confirmation and further response at the earliest.

For Indiz Institute of Secretariat Training & Development

e

Shri. Somveer
Director {Training)
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