No.42/04/2023-5Trg.
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE
TRAINING DEPARTMENT

Dated, Chandigarh the 4™ April, 2025

To
All the Administrative Secretaries of Government of Haryana State.

Subject: - Regarding International Study Tour/Executive Development
Programs/in House Training Program/RTI & GeM Training Program/
Webinars for Engineering/Secretaries/Executive/ Assistant/Admin
staff in collaboration with ISTD-Call for Nomination.

el ek

Sir/Madam,

t am directed to refer to the subject noted above and to forward herewith
an e-mail along with its enclosures dated 27.03.2025 received from The Director,
(Training), India Institute of Secretariat Training & Development, L-29/26, Jai Prakash
Nagar, G-8, Delhi-110053. This e-mail and enclosures have been uploaded on the
website of Chief Secretary Haryana i.e (httg:llcsha[_\,gana.gov.in).

The necessary action may be taken in view of Gowt Instructions
No. 22/38/2010-4Trg, dated 21.12.2022.

Yours faithfully,

Superintendent , Training ‘j/

Endst. No. 42/04/2023-5Trg. Dated Chandigarn, the 4" April, 2025

A copy of the above is forwarded to The Director, (Training), India
Institute of Secretariat Training & Development, L-29/26, Jai Prakash Nagar, G-8, Delhi-
110053 w.r.t his Email letter dated 27.03.2025 for information.
| So/ "

Superintendent, Training



Training Branch

< ot 112/014 peri~ 5 12f.

Training Branch <pranchirg@gmail.com>

-
Yy Gromd -1

Fwd: } m:-CHiEF SECRETARY, HARYANA: ISTD organizing - Executive Development Program-Call for
Nomination & In-house Short-Term Training

1 massaga 2
SSPS Haryana egsps@Bhry.nic.in> 2_)"' 27 March 2025 at 08 54
fo: branchtg chranchirg@gmail.com= ;_"}

=

Erom: Sh Anurag Raswal, it
(] Guregh’ ) e Pl g i

To. "SSPS Haryana suspsiiory ;
Date: Thu, 27 Mar o025 0845341 +0530
Subject; Fwd; The CHIEF SECRETARY. HARYANA: ISTD organizing - ExecUive Develapment Program-Call for Nomination & ln-houseé Shork-Term

Traimng

From: = i

To. "Sh. Anurag Rastogl, IAS" gy e

sent: Thursday. Mareh 27. 2025 9:20:23 AM

Subject: The CHIEF SECRETARY, HARYANA ST ofganizing - Executive Development program-Call for Npmination & in-nouse short-Term Training

By.E-pail & Registered Post

Ref No ILSTD/NEW 25-30-871 New Delhi, Dated, 27 March 2025

Ta,
The CHIEF SECRETARY, HARYAMNA

Subject: International Study Tour / Executive Development program - Call for Nominations/ In-House Training Prog| RTM el Training
program/ Webinars for Engineering/ Secretaries [_Egcutivest Assisiants/ Admin, staff in cqﬂ,amr,an'un_wﬂh 1sTh

Dear SirfMadarm,

India Institute of Secretariat Training & Developmeant (115TD}, is autonomous institute {registered with Department of Labour, Govt. of National Capital
Tervitory of Delhi & registered with Rainistry of Micro, Sraall and Wedium Enterpricas. registered Linder the Societies Registraticn Act xxi of 1880 and
renresentative of the various segrnents of Indian Indusiry. UsTD mandate is to impart training to gfficers of Central Secretarial Service {CS8) and
officers of other arganized/subsidiary serviges functioning i the Central Secretanal,

LB ol

Please find encjg;sggﬂggg\ﬂti‘. detailc af raning p_rgg;a__rns_a‘_.[_'l\igmmariogF_gj T

1. international Study Tour (Knowledge Co-rreation Programme) - ¢all for Nominations (Please referto Study Four Pdf fite).

NnL{O

3. Ixecutive Development Programs {Plegse refer to EOP Pdf file)
3 p-house Shore-Term Training fur Cngineers’ Qocrelaries Executives’ Acsistants & Adin Staif {Plecse refer ta inhouse. pdf fite)
L/‘ 4 Onling Shert-lerm Training fur Epginedrs’ Seareiiries Lsaeutives: Axsistanls & Admin (Please referta wehinar.Pdf file]
"-& 53 Days Troining Progranon ﬁj’_-;w_rfm‘m;n' it g frar (PO it Appeddd - Authioritics {Please refer 10 RTIPdf file]
"‘m';i' . . 6o 3 Da)I';\' ".i'rai:jing Program o CYER 2017 Gos ermnwnt soMarkel & Latest Sumial for Procurement ar Goods, Works, Conanhinney &
E r\_; Orther Services, _ohiily. (Please refer ta Gem. Paf file)
% %‘ . - A Days'l'rm:.ling. Progra :n;.l_.::'. o viwibane gt Bl Ll w_i.,y_. Il:m;{’-,:; Sorptin 1'.’&5‘.5.1 __'_L‘_h_\g_
- & et b s : i l_)ji\gp_ium-ﬁ1mge__1m¢lpﬁ_s_&_l:mcuy; for lngquiny Qitieers & Progenioy Officer &
6 ‘i: Nnagre et Persunnel 1 ’_n_g____t,,,\m_m_t_:g,_ S Bprvsey Lomphianeg (Plese refer to Vﬁgi?ance.?df file)

g Nomination Fomm {Flease refer to Nomfrraﬁom’-orm.ﬁ’dfﬁ-‘f)

: Training programs e as i inllows.
. From 1

3o 15 Bay, 2025 4t Hote! Deskitsal, Leh
. From 22 to 24 July, 2025 at Hote! Deskitsal, Leh
. Erom 23 to 25 September, 2025 at Lemon Trae Hotel, Port Blair
. from 27 Lo 29 October, 2025 at Hotel Rarnada by Wyndnam Darjeeling
. From 1% to 20 Novembes 202% at Lemon Tree Hotel, Fort Blair
. From 08 to 10 December, 2025 at Hotel Dlive County Manali .
v from 17 to 19 fen, 2026 at yatel Pax Grand Blue Utaipur
. From 10 to 12 Mareh. 7026 at Hotel Bogmallo Beach Hesort, Goa

5@@;@&&;&1@@5@3@@&1@&5
. From 17 to 19 Agril, 2025 3t Haotel Acian Park, Snnagar

sran sl Heee! Deskilzsd 0B




~ B

. From 10 1o 12 Decemizer, 2025 a1 Hotel Olive County Manali
. Esefms 20008

Laa, JG2E o8 Hpiabgoedetn i Caebent
. From 19 to 21 Feb. 2026 3t Hotel Pax Grand Blue, Udaipur
a5 - Froe 12 Lo 14 8arr

i1, 2006 at Mot Bogmalo Soadn Ruso

it 15 reguested that the nomination of suitable candidates may please be forwarded at the earliest. Kindly do the needful & expecting for confirmation
and further response.

Thanking You

Regards

Shri. Somveer

Birectar (Training}

tndia Institute of Secretariat Iraining & Develgpment
L-29/26, Jal Prakash Nagar, G-8, Delhi-110053

Ph. +011-22941056 & 22941014,

Mobile: 3891287306

E-Mail: trg@iistd.in, training&@iistd.in,

Website: wiwiw isitlin

- A ClOaK,

8 attachments

vy EDP(971).pdf
— 267K

w3y NominationForm, pdi
— 846K

=} Inhouse(971) pof
244K

- Webinar{871).pdf

— 250K

- StudyTour{871).pdf
= 25K

=1 RTI971) pdi

T igpk

=y GeM(371) pa

= 1TER

-y Vigilance(371).pdf
— 247K
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India Institute of Secretariat Training & Development
G/= WB-159 Oid Plot No. 53 &, WE Block Ganesh Nagar 2, Shakarpur, East Delhy, New Delhi 110092
Phane: G211 22041056 & 22641014 Mobile. 9851987306
tre@iistd.m, tralnerg@@iistd in Websie: kitos /st in

e T S T e e e AR bk e rrd e e e S < iwien ik = LA P . o

By E-Mail & Registered Post
Ref No lISTD/NEW/EDP/25-30-971 New
Celhi

To
The CHIEF SECRETARY, HARYANA

suplect: Executive Developrent Programime - Call for Nominalians

Dear Sir/Madam,

india Institute of Secretariat Traming & Davelopment (LSTD), is 2utonomous Institute (registered with Department of Labour,
Govt. of Nationai Capital Territory of Delhi & registered with Miristry of Micro, Small and Medium Enterprises), registered
Under the Societics Registration Act XX of 1860 and representative of the various scgiments of Indian industry . [ISTD mandate
is to impart training to officers of Centrai Secretariot Service (0551 and officers of ather crganized/subsidiary secvices
functioning in the Central Secretariat.

Executive Development Programs conducted by IISTD are delivered on a continual learning philosophy and are ideal for
working executives, who are hard-pressed for time and find it difficult to =nroll for regular in long-duration Programs. These
programs provide an opportunity for a class of people who have not had ar opportunity to keep abreast of the latest
managerial tools and techniques through formal management education.

List of Executive Development Programs;

HSTD 077

GFR 2017, Government e- Market & |17 10 19 iHotel Asian Park, ; |48,999/-
Latest Manual for Procurement of  Apnl, 2025 !Srinagar i
Goods, Works, Consultancy & Other
Services |
II3TD 078 |Right to Information Act far CPIO Tt 19 Hotel Asian Park, 129,099/- 48,999/ |59,939/-
L and Appellate Authorities April, 2025 iSrinagar |
HETD 078 [Transparency Audit with respect of |17 to 16 IHotel Asiar Park, [29,999/- 48,999/- |%8,548G/
cumpliance under Section 4 of RTI |April, 2025 i=Srinagar
Act, 2005 _ B D o
HSTD OB [Team Dynamics, Leadership and i7to 19 IHoteE Asian Park, |29,999/- 48,999/-  |59,989/.

Strategic Vision, Synergy at work Aprif, 2025 lSrinagar

and Effective Communication.
Under Capacity program Buitding Jl




Ind|a Institute of Secretariat Training & Development

G/F WB-159 O Plot N -53.4, WE Block, Banesh Nagar-2, Saasarpur, Fast Delhi New Delhi-110097
Phone: 311 22941056 & 22941014, Mobile: 9891987306
trg@| Jstd in; traming @iistd.in Website: r'rt,,.; Sistdln

[ISTD D81 |Total Quality Person (TQP), Work 17 1019 IHetel Asian Parr( 129,999/- 48.999/-  |59,599/-
life Balance, Emoticnal Intalligence |Aoril, 2025 _ iSrinagar | i

HSTD 083 |GFR 2017, Government e- Market & | 150 17 Hlotel Deskifsal, (29 999/- !&8,999/— 59,999/
Latest Manual for Procurement of @ May, 2025 Lehk :
Goods, Works, Consultancy & Other |
Services

ISTD 084 [Right to Information Act for CPIO |15t 17 Hotel Deskitsal,  [29,999/-  |48,999/- |59,93g/-
and Appellale Authorities May, 202§_H__ el

HSTD 085 [Transparency Audit with respect of [15t0 17 Hotel Desk: tsal, {29,999/- 48,999/- 159999/
compliance under Section 4 of RT! IMay, 2025 Len
Act, 2005 i

HSTD 086 |Amendment Ta CCS (Pension) Ruies |15 to 1/ Hotel Deskitsal,  129,999/- A48 899/- 150 999/
Pensionary Benefits Under the Old  |May, 2025 Leh :

Pension Scheme and New Pensions -
Scheme in Wake of Vilth Pay

Commission Report & Grant of :
Financial Up gradation Under MACP i i
In Government Departments |
Autonomous Bodies & PSUs.

[ISTD 087 IPFMS, Accounting Rules , i5to 17 Hotel Deckiteal, 129,964/~ 48,999/-  |59,399/-
Accounting Standards & Strategy to May, 2023 Leh
Implement Accrugh System of
Accounting in Government

Departments Autonamous Badies & |

PSUs.
lI5TD D88 |Finance management, Financial &  [15to 17 Hatel Deskitsal, 29 9’}9,r 48,9599/- 55,8949/-
Administrative Powers in May, 2025 ieh

Government Departments
Autonomaous Bodw% & PSlls.

ISTD 089 IGFR 2017, Government e- Market & [12to 14 IHotei Bogmallo 29,999/~ 148,995/~ 59,999/~
Latest Manual for Procurement of  [June, 2025 Beach Resort,
Goods, Works, Consultancy & Gther o2
Services !

iISTD Q90 jRight to Information Act for CPIO 12tc 14 Hotel Bogmallo 25,999/- 48,559/-  |99,999/-
and Appellate Authoritiss June, 2025 Beach Resort,

Goa

NETD 091 |Transparency Audit with respect of |12 to 14 Hotel Bogmallo  29,939/- 48,599/~ |59,999/-
compliance under Section 4 of RTI lune, 2025 Beach Resort,
Act, 2005 Goa

ETD 052 |Office Systems & Office Procedures, (17 1o 14 iHotel Bogmailo 25,995/- 48,999/-  |56,899/-
E-Governance, Noting & Drafting,  lJune, 2025 |Beach Resort,
Records Management, Office Goa

t

JAutomation, Perscnnel.
& De;;artment 5 duties in- re[atlon {{o)




India Institute of Secretariat Training & Development
G/F WB-159 Oird Plat No.-53-A, Wi Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi- 110092
Phone: 011 22941056 & 22041014, Mobiie: 9391987306
trg@iiztd in; training@iistd in Wehsite: httos:/fistd.an

social equity Stress and ity impaet
on work and methods of managing

stress '

HSTD 493 [Establishment Rules & Genera! 1210 14 EHotel Bogmalio 129,995/ 48,999/-  |53,999/-
Administration Matters of tune, 2025 IBeach Resort,
Government Departrments, if'Gaa
Autonomous Bodies & PSUs _ | i

HSTDC84 |Roster Writing and Reservation in |12 to 14 Notel Bogmallo 29999/ 48,099/ |%9.999¢-
Services Gavt. Policy for SCs, $Ts,  [June, 2025 Beach Resort,
OBCs and Physically Handicapped & Goa

Recruitment Rules, In Government
Depariments Autanamous Bodies &

P5Us.

ISTD 095 GFR 2017, Government e- Market & 2410 26 Hotel Deskitsal, 29,999/- 48,999/- 59,995/
Latest Manual for Procurement of - [uly, 2025 Leh
Goods, Works, Consultancy & Other ;
Services i | i

HSTD G%6 |Right to Information Act for CPIO |24 to 26 Hotel Deskitsal,  [79,990/- 48,899/ |59,9949/-
and Appellate Authorities july, 2025 Leh

HSTE 097 |Transparency Audit with respectof |24 t0 26 Hotel Deskitsai,  729,999/- 48 995/- 59,999/-
compliance under Section 4 of RT! lluly, 2025 teh | |
Act, 2005 ]

HSTD 098 [Team Dynarnics, Lea dership and 2410 26 EHoteI Descitsal, 79,999/- 48,989/- |59 959/,
Strategic Vision, Synergy atwerk  July, 2025 iLeh '

and Fifective Communication,
Under Capacity program Building

IISTD 099 [Total Quality Person (TQP), Work |24 10 76 Hotel Deskitsal,  29,599/- 48,899/ 59,999/
life Balance, Emotional Intelligence July, 2025 Leh

[ISTE 100 |Work Life Balance and Stress 2410 26 Haotel Deskitsal, 29 959/- 48 999/-  |59,999/-
Management. Zen Mind & Stress  July, 2025 Leh

Manegement for Improving and
Enhancing Efficiency of Staff

IISTD 101 {GFR 2017, Government - Market & (21 to 23 Hotel Shanker, 28,999/- 48,999/ 58,999/
tatest Manual for Procurement of  lAugust, 2025 |Kathmand,
Goods, Works, Consultancy & Other Nepal
_ Services ) - _
HISTD 102 |Right to Information Act for CPIC  |21t023 IHotel Sharker, 29,69¢/. 48999/  [59.699/-
and Appellate Authorities August, 2025 |[Kathmandy, |
Nepal
HSTD 103 Transparency Audit with respect of (21 to 23 Heotet Shanker, 29.,935/- 48,999/-  |59,9539/-

compliance under Section 4 of RTI JAugust, 2025  |Kathma ndu,
ACt, 2005 MNepal




India Institute of Secretariat Training & Development

G/F WEB-159 Old Plat Nn.-53-4, Wi Block, Ganash N

Phone: 011 22941056 & 225841014, Mabae: 9851%87306
trg@iistd.in; training@iistd.in Website: hitos:/fustd. in

agar-2, Shakarpur, Last Delhi, New Dalhi-110092

I1STD 104

Quality control & Quality assurance 121 to 23 Hotel Shanker, ‘29,999/-- 48,999/-  150.90g/-
in Construction jAugust, 2025 Kathmaneuy, : |
) _Negal ' e .
USTD 105 |Preparation of DPRs {Cost i21 to 23 _jHDtE| Shanker, 29,999/. 148998/ 59,959/
estimation] for Building & Roads laugust, 2025 Kathmandu, |
Projects - Nepal '
ISTD 106 |CPM toal for construction 21t023 Hotel Shanker,  [29,999/- 148,598/ 59,999/
management & Project August, 2025 [Kathmandu,
Management in Construction Nepal
Lo wanldlbomy . SRR ST . R -
H5TD 107 |GFR 2017, Government e- iMarket & 25t027 dLemon Tree 28,959/ 48,999/- |59 999/-
Latest Manual for Procurement of  [Sept. 2025 Hatel, Port Blair i
Goods, Works, Consultancy & Other
Services
HSTD 108 |Right to Information Act for CPID 25to 27 Llemon Tree 29,599/. 48 999/- 58,699/-
_ and Appeliate Authorities Sept, 2025 Hotel, Port Blair \
1ISTD 109 [Tra nsparency Audit with respect of 25t 27 Lemon Tree 79,999/- 48,998/ 59,899,
compliance under Section 4 of RTI  Sept, 2025 Hotel, Part Blair i
Act, 2005 - - L I .
ISTD 110 1Office Systems & OfficeP—rocedures, 251027 Lemon Tree 75,995/. 48989/. 59999/,
E-Governance, Noting & Drafting, :Sept, 2025 Hotel, Port Biar
Records Management, Off ce
Automation, Personnel
Department’s duties in relation to
social equity Stress and 11s Impasct
on work end methods of managing ;
5tress I
IISTD 111 Establishrnent Rules & General 251027 Lemon Troe 25,999/ 48,999/~ [59,989/.
Administration Matters of Sept, 2025 Hatel, Pert Blair
Government Departments,
Autonomeous Bodies & PSUs
liSTD 112 |Roster Writing and Reservation in |25 to 27 Lemon Tree 29,998/ 48099/  |59,999/
Services Gavt. Policy for SCs, STs,  {Sept, 2025 Hatel, Port Blair
OBCs and Physically Handicapped &
Recruitment Rules, In Government
Departments Autanomous Bodies &
PSUs.
BSTD 113 |GFR 2017, Government e- Markel & |20 to 31 Hotel Ramada by [29,9859/- 48,999/-  {59,999/-
Latest Manual for Procurement of  (October, 2025 Wyndham
Goods, Works, Consultancy & Cther ;Dar'eeling
Services
II5TD 114 |Right 10 Information Act for CPiO 2910 31 Hotel Ramada by |29,99%/- 48,996/ |59,999/-
and Appellate Authorities October, 2025 |Wyndham
Darpeeling




i B

=, India Institute of Secretariat Training & Development

' ] (;li) G/F WB-159 Old Plot No.-53-A, W8 Black, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-110097
“%f, Phone: 011 22521056 & 22941014 Mohie: $R91987306
TgEistean, tramning@istdin Wehsite: rttps/fistd e
ISTD 115 |[Transparency Audit with respect of 22 to 31 Hotel Ramada by 29,999/ 48.999/- |59,999/-
campliance under Section 4 of RTI  1Qctober, 2025 Wyndham :
Act, 2005 Darjeeling
HSTD 116 |Team Dynamics, Leadership and 291tp 31 Hotel Ramada by |29,999/- 48,999/~ 159,999/-
Strategic Vision, Synergy at work October, 2025 Wyndham
and Effective Communication. Darjeeling
Under Capacity program Building L
HSTD 117 [Total Quality Person (TQP), Work 29tp 31 Hotel Ramada by 129,999/- 48,999/~ |59,999/-
life Balance, Emotionat Intelligence jOctober, 2025 IWyndham
] . Darjealing
HSTD 118 [Work Life Balance and Stress 29to 31 Hotet Ramada by 29,996/ 48,999/~ 159,995/-
Management. Zen Mind & Stress October, 2025 Wyndham
Management for Improving and Dariceling :
Enhancing Efficiency of Staff ;
N5TD 119 |GFR 2017, Government e- Market & 2010 22 Lermpn Tree 529,999!— 48,999/-  [59,999/-
Latest Manual for Procurement of  [Nov, 2025 iHotel, Port Blair |
Goods, Works, Consultancy & Other |
Services
ISTD 120 |Right to Information Act for CPIO |20t0 22 Lemaon Tree 28,999/- 48,999/- |59,999/-
and Appellate Authorities Nov, 2025 Hotel, Port Blair | o
STD 121 [Transparency Audit with respect of |20t 22 Leman Trea 29,909/- 48,899/. {55060/
compliance under Section 4 of RTI [Nav, 2025 Hotel, Port Blair |
Act, 2005 i . P P
NSTD 122 |Roster Writing and Resarvation in 2010 22 Lamon Tree 29,390/ 48 999/ |59 095/-
Services Gout, Policy for 50s, §7s, P, 2023 Hotel, Porg Biar
OBCs and Physically Handicapped &
Recruitment Rules, In Government
Departiments Autanomous Bodies &
PSUs. __ N -
ISTD 123 PEMS, Accounting Rules | 20t 32 emon Tree 29,999/ 18,999/ 59,999/
Accounting Standards & Strategy to [Nov, 2025 JHotel, Port Blair
Implement Accrual System of !
Accounting in Government
Departments Autonomous Bodies &
PSUS = - i iy " -
ISTD 124 {Finance management, Financial & (2010 22 Lemon Tree 29,999/- 48,969/- 156,995/
Administrative Powers in Mow, 2025 Hotel, Port Blair
Government Departments
! Autonomous Bodies & PSUs, j !
11STD 125 [GFR 2017, Government ¢- Market & 1010 12 iHotel Olive 29.999/- 48,599/~ 159,999/-
tatest Manual for Procurement of Deg, 2025 County Manali
Goods, Works, Consuitancy & Other
Services ]




s

India Institute of Secretariat Training & Development

G/F WRB-153 0l Plot iyo -5 3- -4, W8 Block, sangsh Nagar-2, Shakarpur, Fast Delki, New Dethi-110097
Phone OL1 22543056 & 22941014, Mobie, 9891587306
'rg@: f,tr Ir; tran.: 1g,ﬂ|m<‘ in Wr_-nsre 7 “""’"l.‘ don

HSTD 126 (Right to Information Act for CPIO 10to 12 Hote! Olive 28,999/- 48,993/~  |59,959/-
and Appellate Authorities Dec, 2025  County Manafi

USTD 127 Transparency Audit with respect of 10 to 12 Hotel Olive 29,999/ 48.999/- |59,999,-
compliance under Secticn 4 of RTl |Dec. 2075 County Manali
Act, 2005 )

1570 128 Oifice Systems & Office Procedu res, | 10t 12 Hotel Olive 29,999/- 148,999/ |59,999/-
C-Governance, Noting & Drafting, |Dec, 2025 County Manali
Records Management, Office
Automation, Persannel

Department’s duties in refation to
s0Cigl equity Stress and fs impact

on work and methods of managing :

stress |
[ISTD 129 (Establishment Rules & General 10to 12 Hotel Olive 25,999/ 548,999/— 59,993/ _ i
Administration Matters of Dec, 2025 County Manali

Government Departments,
Autonomous Bodies & PSUs : _
USTD 130 |Roster Writing and Reservationin | 10te 12 Hotﬂl Olive 25,999/- 45999/- 159,999/
Sarvices Govt. Policy for SCs, §7s, :Dec, 2025 iCounty Manali '
OBCs and Physically Handicapped & :
Recruitment Rules, In Government i
Departments Autornomous Bodies & |
PSUs. |

STD 131 |GFR 2017, Government e- Market &[22 to 24 Hotel Corbett 29 999/- 48 999/- 59,4954/
Latest Manual for Procarement of  |lan, 2026 The Grand, Jim i
Goods, Works, Consultancy & Other iCorbett I |
Services i S i
NSTD 132 [Right to Information Act for CRIG |22 to 24 iHote € Sibety 23,999/ 48,5649/ 159,999/-
and Appeliate Authorities !Jan, 2026 iThe Grand, lim :
_ Corbett
IISTD 133 Transparency Audit with respect of |22 to 74 IHotel Carbett 25,8999/- 48,995/- 155,999/
' corpliance under Section 4 of RTI an, 2026 The Grand, Jim
| |Act, 2005 L - eCorbe‘rt I
ISTD 134 [Team Dynamics, Loadership and 122 10 22 Hotel Carbett 29999/ 48,999/ 59.999)
Strategic Vision, Synergy at wark Jan, 2026 The Grand, fim
and Effective Communication, Corbery
Under Capacity program Building |
NSTD 135 Total Quality Person {TQP), Work 27 to 24 Hote! Corbett 29,999/ 48,959/~ |59,599/-
iife Balance, Emoticnal Intelligence lan, 2026 The Grand, Jim
Corhett _ .
STD 136 Work Life Baiance and Stress 221024 IHotel Corbert 29,999/ 48,999/- [59.999/-
Management. Zen Mind & Stress Han, 2026 The Grand, lim
Management for Improving and " !Cor'bett

Enhancing Efficiency of Staff




.

India Institute of Secretariat Training & Development

G/F WEB-159 Old Plot No -53-A, W Blork, Ganash Nagar-2, Shakarpur, East Delhi, New Delhi-110032
Phone 011 22841056 & 22941014, Mobite: 9891927306

tre@istd in; training@iistd.in VWebsite; nttps:/fistd in

HSTD 137 |GFR 2017, Government e- Market &[0 to 21 Hotel Pax Grand 29,996/-  [48,999/- [59,999/-
Latest Manual for Procurement of  IFeb, 2026 i Blue, Udaipur .

! Goods, Works, Consultancy & Qther . : |
Services - el N |

NSTD 138 |Right to Information Act for CPIO (9t 21 Hotel Pax Grand  |29,995/- 48,999/  [53,999/-
and Appeilate Authorities Feb, 2026 Blue, Udaipur B

15T 138 [Transparency Audit with respect of Q4o 21 ‘Hotel Pax Grand 129,999/ 48,993/ |59,99%/-
compliance under Section 4 of Rt |Feb, 2026 Blue, Udaipur
Act, 2005 _ :

HSTD 140 |Quality control & Quality assurance 9 to 21 Hotei Pax Grand  |29,999/- 148,999/~ 55,999/
in Construction Feb, 2026 Blue, Udaigur

ISTD 141 |Preparation of DPRs (Cost Sto 21 Hotel Pax Grand 29,999/ 48.899/- [59.8999/-
estimation) for Building & Roads Feb, 2026 Blue, Udarpur
Profects |

I15TD 142 |CPM tool for construction Gto 2l Haotel Pax Grand  [29,999/- 48,999/-  [59,999/-
management & Project Feb, 2026 Blue, Udapur
Management in Construction '
Industry e -

HSTD 143 |GFR 2017, Government & Market & | 12 10 14 Hatel Bogrnallo 29,995/ 48,999/ |59,999/-
Latest Manual for Procurement of ! March, 2026 |Beach Resort,
Goods, Works, Consultancy & Other Foa
Services ] . )

[I5TD 144 Right to Information Act for CPIO |12 to 14 Hotel Bogmallo 129,995/ 48,989/ 159,999/
and Appellate Authorities March, 2026 |Boach Resort, | i

Goa '

IISTD 145 (Transparency Audit with respect of |12 to 14 Hotel Bogmallo  [29,999/- 48,559/-  |59,999/-
compliance under Section 4 of RTi  |March, 2026 [Reach Resort,
Act, 2005 ) Goa _

H5TD 146 |Office Systems & Office Procedu res, (17 to 14 Hotel Bogmallo 29,999/~ 48,999/-  159,999/-
L-Governance, Noting & Drafting, March, 2026 !Beach Resort, I
Records Management, Office Goa I
Automation, Personne|
Department's duties in relation ta :
social equity Stress and its impact '
on work and methods of managing
stress

HSTD 147 [Estanlishment Rules & General 1210 14 Hotel Bogmallo 29.899,/- A8 395/- 59,999/
Administration Matters of March, 2026 |Beach Resort,
Government Departments, Goa
Autonomous Bodies & PSUs ! o

HSTD 148 [Roster Writing and Reservation in 112 to 14 Hotel Bogmallo 129,990/~ 148,999/. 159,096/
Services Gowt. Pelicy for SCs, 5Ts, March, 2026  |Beach Resort,
OBCs and Physically Handicapped & Goa
Recruitment Rules, tn Government
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Phame: 011 22941056 & 21941000 Kanie SRDIG8T 306
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By E-Mail & Registered Post
Ref No NsThy/ NE\;’V/RTI,/Z&SO—EB?']. New Delhi

To
The CHILF sf cRrE FARY, HARYANA

TrAnSgArEncy Aud LW

Sub: 3 Days Iraining Program on Right Lo 5 formation Aci {00 CPIO and Appellate Althorties &

: 2 under Sor el i
70 19 April, 2025 at Hotel Asian Park, Srinagar

. B a0 T By SONS g e Vit e
. From 12 to 14 June, 2025 at Hotel Bogmallo Beach Resart, tos
. St B % s P i et
. USt, 2025 3t Shanker, Kathmangy, Nepal
. F A e B b e Do e o
. From 290 31 Uerober, 2025 at Horel Ramada by Wyndham Darieeling
. RIECass 3 oy B ags A0S s Leeron Tae Hotel, Pors Biapr
- Fram 10tp 12 Becember, 2025 at Hotel Olive County Manali
. P, BN G R P T ity Bt oo R
. Fiom1gto 21 Feb, 2026 at Hotel pay Grand Blus, udaipur
. P LS DRBARAE | 2056 ot v AR P RageE s

Dear Sir/Mada .,

1 India Institute of Secretariat Tratning & Development {iISTDY, is autonomous instityte {registered with Department of
Labour, Govt of Nationai Capital Territory of Delhi & registered with Ministry of Micro, Smali and Medium Enterprises),
registered Linder the Sogieties Registration Act XX| of 1860 and representative of the various segments of Indian
Industry. ISTD mandate is to Impart training 1o officers of Lentral Secretariat Service {CSS) and officers of other

argarized/subsidiar, Servicas functioning in the Central Secretariat,
Qrganized/subsidiary g2 R3] seCretariat,

2. The Right tn Infarmation Act. 7005 mandates timely response to citizen requests for government information, The
basic objective of the Right to Information Act, 2005 is 1o empower the citizens, to promote transparency and .
accountability in the working of tne Government, to contain Lorruption and to make the democracy work for the people
in real sense, It goes without saying that an informed citizer is better equipped to keep necessary vigit on the
nstruments of governance.

-

arement of Personnel  and Training,
33 also observed certain shortcc_:mings fn- -
Appesis judiciously and their mechanical

3. The Director, Ministry of Persannel, Public Grievances & Pensig
Sovernment of India in his meme n0.10/23/2007-1R date 9.6
- the functioning of the First Appellate Authonzigs {FAAs) hot

" agreement with the decision of CPIOs, the FAas,
ROt complying with the diractions of the FAAS, étc

4. The Mema suggested that as the FAAS are the quasi-judicia
dune but aleo QPpear to have besn df’_”f—i: w%ﬂg
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G/F WEB-155 Old Piot No. 534, W8 Biuck, Ganesh hagar-2, Sha karpur, East Delhi, New Delhi-11009?
Phoae: 011 22921056 & 22941014, Mobile: 9881987306
trg@iistd.in; training @iistd.in Website: htips:/istd. in

also feft that the roles ang responsibilities of the Fass ang gligring them with the provisions of the Act It was alsa falt
that necessary Liaining needs 1o be provided to the FAAS to make the act effeciive

3o The Training Programme is meant fu Transparency Ofticer /nodal OfficerfPIO/AP!O/CPrOprpellate Authority of ail

respondent Pubiic Authority, Helping participants in having a clear understanding of the various provisions of RTl act

2005,

* Providing unambiguous Insight of the roles and Fesponsipilities of CPIO & FALS.

* Analyzing the cases/decisions tzken by the FAAs and the imgrovements needed therean,

*  Studying angd analyzing the Second Appellate authority (CIC/SIC) and fandmark Supreme court /High court
gecisions on important RT| appeals,

*  Removal of doubts and rteraction with RTH SXPErtS

€. Asvyouare aware, the Central Infarmation Cammission has been constituted te perform the functions assigned to it
under the RTI Act, 2005. Ore of the prominent functions mncludes monitoring of suo-moty disclosure by public
authorities. It has been decided to condurt transparency audit of public authorities to make quantitative and
gualitative assessment of cempliance of the mandate suo-moiy disclosure under section 4 of the RTI Act.

7. As per the direction of Central Information Commissioner (CIC} and DOPT OM No 1/6/2011-1R datad 15.04 2013 and
OM No. 1/34/2013 IR dated 30062016, each Public Authority should getits proactive disclosure package audited hy
a third party every year from the respective training Institutes under each Public Authority and submit te the Centraf
Infarmation Commission

8. inthisregard, Pubiic Authority readiness has to be manifeld. To assist public authorities in Self Audit before third paity
Audit, 1ISTD is conducting 3 Days | raining Program on “Transparency Audit with respect of compliance under Section 4
ef RTI Act, 2005

8. The training programme is meant for | Respondent Publie Authority to Compliance with the preactive disclosure
gutdelines, it's an audit by third-party and its communication te the Central information commission. Refer to Self-
appraisal report of Third-Party Audit of Proactive Disclosure under the RTI Act, 2005. Under Organization and Function
- 112 Programmes to advance uriderstanding of RTI {Section 26)-1.12.3 Training of CPIQ/APIO

10. Course Caritents:
= RIIAct 2005- Provisions, Lxemptians, Schedulec & Fenalties,
*  Role & Responsibilities of CPID/Alternate CRID
*  Role & Responsibilities of Appellate Authority
*  Analysis of Appellate Authority decisions- Case studies/Brainsto
* Anaiyss of Landmark Supreme Court/ High court Decisions
-.* CCpguidelines and model code of conduct for FAAs.
© e Framewaork for Transparency Audit u/s4 Qf.the-_ﬁighi‘t 3 i
*  Preparation by Public authority for compliance with Trans;
Infarmation Act by the Public Authorities o
I.nteraction/Discussion/Quiz on RTl act 2005
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India Instityte of Secretariat Training & Development

£ GIF WE-159 Old Plog MESS2A WY Biock Ganach Nager-d Shakarpur, aer Uelhi New Deiti-110037
. Phone. 011 22821086 & 22591014, hiobue G89158 7300

HERO RIS SEMNTTI I Waliita: “itpsdfistd,

" Non-Residential J Double Sharing

Single Sharing

_ e T

Rs 29,099/ 4 . Rs 48,999/ .4 Rs 53,9949/ +
—-DHGSTEr 18% GSTExtrs __ 18% GST Extra _ J'

12. Payment: In gdvance or before commencemeont of Iraining pregram through RTGS/Bank draft in favour of “India

fristitute of Secretariat Training & Development” payabic al New Deihi and should be sent along with the nomination
letter,

13.An early nomination in the prescribed Pro-forma of PIG/APIO/CPIO/Appellate Authority, RTI Staff, HR or Personrel and

Administration Departments shalj be highly appreciated. Nominations of suitable officers in the prescribed proforma
may please be sent tn 1S,

14, Details of the "Terms and Conditions' of the PIogram. nomination form angd other documents are enclosed to this letter,
Details of the Rragram are aiso available on NSTD website, Wi itstd an,

15, All Ministries/ Depantments / State Governments, UTs / CCAs / Private Crganizations etc. are requested to give wide
publicity to the training pregramme, upload this on their websites for the information of all concerned and encourage
the officers to apply. In addition to the above programme other customized Pragrams to the choice can be Crganized,

GENERAL INSTRUCTIONS
® Please book the tickets afrey recewing confirmation from our and,
*  Theresidential Participation fee covers the Professions! feeg towards training, Board & Lodge of the pa rticipant(s).
The Nen-residential fee covers the Training charges, warking lunch Ortly.

* fer decompanying snouse and/or children (in the 3E€ group of 5 to 12 vears), the tentative charges Dayable in
Advance.

*  Acceptance of the nominations is/are subject to the seat availability and receipt of the participation fee Iatest by
last date for Neminations.

Fihgt T e Paat s ACLOMNISAR YU Lestrars oy dfter ihe above datas ang Participants
A2 008 LATE Gn then TN,

PRI

¢ Participation fee is non-
nominations.

Adable, Aowever, substitution £an be made or the fees can be adjusted against future

s The participants will be issued soft copy course material during the courses,
¢ Expert lacutty from mdustry will cover two topics each i farencon and afternoon sessiang.

Loe Hotel mentioned in propopsal may change due to non-availability of roams in that case similar hotel
' accommodation will be booked,

For any details, please feel free to get i1 touch with the undersigne
best services, Kindly do the needfu! & expecting for confirimatiog

ouin anticipation ang assuring you of our’
Oise earfiest. . . '

&

Far indiz Institute of Secretariat Training & Dei?eib'pmeht"

Shri Somveer
Director (Tra rengy
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. India Instityte of Secretariat Training & Development

GFWE 152 0t Plat o, .52 4 we Bloek, Gzapsh Nagar 4, Shacarpue, Eqce Selh, New Gelhi- 110062
Phore: 011 22941056 & 22941014 Mobie. IBIIHE 7306
re@iisid.ir: training @iistd in Websie hitas Yo "
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By E-Mail & Registered Past
Ref Ng IJSTD/NEW/GEM/25—30~971 New Delh

Ta
The CHIEE SECR{'WARY, HARYANA

subjeci: 3 Days Training Program on GFR 2017, Gox__fem_rr.mﬂt_f-z_-"viaqrbzt_&qL_a test Méﬂiﬁl_@i’_‘fﬂi@fl’_eﬂu?f Goods, Works,
Consulancy & Other Services, (Ugdarsd june a0y

. From 17 to 19 April, 2025 at Hotel Asian park, Srinagar

= Frove PRifaa P 'f e ol st e

* From 12 10 4 lune, 2025 at Hotel Bogmalla Beach Resort, Coa

® -:l' s “‘I IL." «:!'-: i # » I T ok, -I S

. From 21 ta 23 August, 2025 at Sha rker, Kathmancy, MNepal

# it 25 by 3 segtemiber 1o Sl Latun drae ese! wag B
. From 29¢c 31 October, 2025 4+ Hotel Ramada by Wyndham Darjecting
€ Eromy 2ieg 22 Movernboy, 300 a2l iaEmmen frgn L e LTI
. From 10to 12 December, 2025 at Hotel Olive County Mansli

® Frowm 2 re i dor ._)!:-.J'_.'l{",' e = f e TEeRl Peesefle u T ¥ "-.'.":Vi':%'f:'
. From 1910 21 Feb, 2026 at totel Pax Grand Blue, Udaipur

Dear Sit/Madan,

L India Institute of Secretariat Training & Bevelopment (ISTDY, is autonomaous Instityte (registered with Departmont of
Labour, Govt, of Naticnal Capital Territory of Delhi & registered with Mirtistry of Micro, $mall and Medium Enterprisesy,
registered Under the socleties Registration Act XXi of 1860 ang representative of the Various segments of Indian
fndustrv-_!_fSJ'D.ma@atc.i_s t0 Impart fraining te officors o-t'..__C_erJtra!_Sc.@r_&za_riar_éer_r»mr_q (CSS] and officers of other

Organized/sy bsidiary SEFVICE_SE_'HCEIF,‘-IL._g in the Central Secretariat.

4. Public Procurement Reforms are one of the top priorities of the present Government, Governmant e-Marketplace is 3
Very bold step of the Government with the aim to transform the way in wivch Procurement of goods and services jg
done by the Government Ministries and Departments, Public Sector Undertakings and other apex autonomous hodiec

L

3. General Financial Rules {GFRs)are 2 compitation of rules ang orders of Government of India to be followed by a1l while
dealing with matters Invelung public finances. These fules and orders are treated as execytive IStructions to pe
observed by all Departments and Organisations under the Government and specified Bodies Except otherwise provided
forin these Rules. The GFR, 201 7. which were released in February 2017, are based on a comprehens;

2005 with the aim of Promoting simplicity and transpa
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' . India Institute of Secretariat Training & Development

GfFWE-158 Qld Plat Nb.-53-4 W3 Block, Ganesh Nagar-7. Sha karpur, kast Delhi, New Delhi-110092
Phone: 011 22941056 & 228941014, Mobile: 98391587308
trg@istaam; raining@iistd in Webste: attns Histd n

Gaovernment e-Marketplace {GeM) faunched on 9th Augusl 2016, is a one-stog e-Marketplace to facilitate on-line
procurement of common use Goods & Services required by various Government Departments / Crganizations / PSUs,
GeM is a dynamic, self-sustaining znd one-stop e-Marketplace to facilitate on-line procurement of common use Goods
& Services required by various Government Departments / Organizations / PSUs to enhance the transparency,
efficiency and speed in public pracurement while faciitating the government users In achieving the best value far the
money.

Goverrment e Markeiplace has seen tremendous growth sinee its ncention due to its rebust and evolvin nature
over 75,171 Buyer organizations and 6551222 Sellers and Service providers Goverin Rt ketplace wi 1its latest
4 adelisgrowing f Bidhy. This in turn also calls for repeated training sessions to keep the users updated about
new changes in the system and also 1o know about the new benefits the system has 1o offer. GeM — As per rule 146 of
the GFR-2017 procurement of Goods and Services from GeM became mandatory for Ministries/Departments of Central

Gavernment. GeM has its own setof procedures for the procurement of Goods & Services avaitable on Geht,

The Training Programme is meant for tate & Central Gavernment Officials, Central Putilic Sector Enterprises (CPSEs),

Public Sector Undertakings (P5Us), Autanameus Bodies, Professionals, Entrepreneurs and Academicians

*  Togainan overall understanding of Government e-Marketplace {GeM) and GFR 2017

* Tounderstand how GeM and GFRs 2017 would impact the functioning of your Organisation and changes in the
procurement process required for compliance.

* Toacquire practical knowledge of the different procurement procedures required under GFRs 2017, GeM and
CPP.

¢ Acquire practical knowledge of the differant Rrocurement procedures undsr GeM such as Registration of
Organization, Creation of User Accounts, Flacement of Order for Good & services, Recaipt of Gopds, CRAC,
Bidding and Reverse Auction,

Course Contents:

General Financial Rules 2017.

* Anoverall perspective

* Role of GFRs in Governmert Procurement
= GFRs 2017 an Procurerment of Goods

* GFRs 2017 on Procurement of Services

Marnual for Procurement R
* Manual for Procurement of Goods fUﬁ@ﬁ_téd.rJﬂh‘é’;f}EﬁZ-Z}

* Manual for Procurement of Consuitancy & Other Services {U{Jdatedlune,zﬂzz’j
* Manual for Procurement of Works (Updated Jurie, 2022)

Gavernment g-Marketplace (GeM)

* Cverview of Ged and abjectives

* GFRs 2017, Rule 149 for Gem

* Workflow and Timeline of Gem

* Authorisation of Primary user and Secondary users
* Registration of Organization
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. India institute of Secretariat Training & Development

G/F WB-159 Old Pigt Ma.-53-4, W8 BIngk, Ganesh faget-2. Snakarpor, Last Delni, New Jelh:-110092
Dhone: 011 22941055 B 22941074, Molnie 939198 /306
trg@i std.in, training@ustd in Weopsita: arteofisnaan

+ Creation of User Accounts on GeM portal and activation

« Important Terms and Conditions for GeM

» Placement of Order for Goods

» Receipt of Goods, accepting the Goods and 1ssuing CRAC on GeM porial
+ Procedure for Paymenl and Payment initiation in Ged

« Creation and finalization of Bid and Reverse Auction an GeM portal

7. The Workshop fee per participant wiil be

[ Non-Residential Double Sharing Single Sharing 5
1 Rs 29,998/-+ 18% GST Extra Rs 48,959/-+ 18% GST Extra . Rs 59 9‘49f + 18% (}SI TKLra :
. Payment: in advance or before commencement of training program through RTGS/Bank draft in favour of “India

Institute of Secretariat Training & Development” payable 31 New Delni.

9. The participants will be issued course material during the courses. Expert faculty from industry will cover two
topics each in forenoon and afternnon sessions. Delivery maode is in form of lectures audio / videa presentation, group
exercises, rale plays, games, question and answer Sessians.

GENERAL INSTRUCTIQNS

e Please book the tickets after receiving confirmation from our end.

e The residential Participation fee covers the Professional fees towards training, Board & Lodge of the Participant(S].
The Non-residential fee covers the Training charges, working lunch only

* For accompanying spouse and/or children {in the age group of 5 to 12 years), the tentative charges payable in
Advance.

o Acceptance of the nominations is/are subject to the seat availability and receipt of the participation fee latest by
last date for Nominations.

B Pledss amle thal (8T0 wonld and srovine acesrym omal 5 EIDre OF SR Thi il s Gdike At o tinipants

rpataniag oW, TaAnEc Ane same o D oan

. Partimpatlon fee is pon-refuncable, However, substitution can be made or the fees can be adjusted against future
nominations.

e The participants wili be issued soft copy course material during Lhe courses.

s Expert faculty from industry will cover two topics each in forencon and afternoan sessions.

o Hotel mentioned in progosal may change due to non-availability of rooms in that case similar hotel accommodation

will be booked

For any detalls, please feel free to get in touch with the undersigned Thanking you in anticipation and assurnng you af our
best services. Kindly do the needful & expecting for confirmation and further response at the earliest.

Eor india Institute of Secretariat Training & Development

Qf i shri Semveer
Director (Training)




Phone: 011 22241056 & 22041014, Mobite: GR01587306
trg@iistd.n; tramimg@iistd.in Website: hitps:/Aistd.in

By £-Mad & Registereg Post
Ref Mo lISTD/NEW/VIG/25-30-971 New Deth

Toe
The CHIEF SECRETARY, HARYANA

Subject: Three days Training Program on Administrative Vigitance and Prevention of Corruption, Handling/ Scrutiny/
investigation of complaints / Grievances having vigilance Angle

Three days Training Program on “Disciplicary Encuiry: Printiples & Practice for Inquiry Officers & Presanting Officer &
Management Personnel

Three days T-aiping Program on Digital Personal Dats Pretoction 4e1 4023 & Prvacy Compiance

. From 13 to 15 May, 2025 at Hote! Dieskitsal, Leh

. Fram 22 to 24 July, 2025 at Hote! Deskitsal, Leh

. From 23 to 25 September, 2025 at Lemon Tree Hotel, Port Blair

. From 27 to 29 October, 2025 at Hotel Ramada by Wyndham Darjecling
. From 18 to 20 November, 2025 at temon Iree Hotel Port Slair

. From 08 to 10 December, 2025 at Hotel Dlive County Manali

. Fram 17 to 19 Feb, 2026 at Hotel Pax Grand 8lue, Lidaipur

. From 10 to 12 March, 2026 at Hotel Bogmallo Beach Resort. Goa

Dear Sir/Madam,

1. India institute of Secretariat Training & Develnpment [IISTDY is autonomous Institite {ragistorad with Dopartment of
Labour, Govt. of National Caprtal Territory of Delhi & registered with Ministry of Micro, Small and Medium Enterprises),
registered Under the Societies Registration Act XX of 1860 and representative of the various segments of indian
Industry. ISTD mandate is 1o impart training to officers of Central Secrefariat Service (CSS) and officers of other
organized/subsidiary services functioning in the Centrai Secretariat.

2. Reference to Central Vigilance Cammission Circuiar Mo D24/VGL/081/36147 Dated 01/08/2024 on Observance of
Vigilance Awareness Week, 2024, The Central Vigilance Commission adopts several sirategies for effective
implementation of its mandate to fight corruption. Observance of 'Vigilance Awareness Week' remains one of the
primary tools of preventive vigiiance with the focus on nuilding awareness and re-affirming the commitment of
everyone to uphaold integrity in public governance. The Central Vigilance Cemmission observes Vigilance Awareness
Week every year in the week in which the birthday of Sardar Vallabhbhai Patel falls. This year, the Cornmission has
decided that Vigilance Awareness Week 2024 would be observed from 28th-Octofer 2024 10 3rd:Nowi 212024 on
the following theme:

it &l ST

3. Asa prefude to Vigilance Awareness Week 2024, the Commission has desired that all organizations may undertake a
three-month campaign lrom 16th August 2024 (Friday} to 15th November 2024 {Friday] on Preventive Vigilance with
‘focus on following zreas:

a. Capacity Building prograrms
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India Institute of Secretariat Training & Development

G/FWEB-159 Uld Fiot No.-53-A W3 Bluck. Ganesh Nagar-2 Snzkarpur, East Delni, New Delhi-110082
Phone: 011 22041056 & 22941014, Mab \2: 920198 /306
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b, Identification and implementation of systemic lmprovement measures
€. Up-dation of Circulars / Guidelines / Manuals

d. Disposal of complaints received bafore 30,0674

e.  Dynamic Digital Presence

The prime ohjective & it aims at making every Organizanion, both Government and Public Sector units, to concentrate
on Preventive Vigilance to reduce corruption i our country. Further another figic wheramn huge budgetary allotment
I8 being spent is in procurement of Goods and Services, In order to contain corruption, at the same time to promote
fransparency, e- procurement system is in vogue in all Government Departments and Public Sector Units. Training
throws light on the concept of £-Procurement and procedure and also on the role of Preventive Yigilance in every
Organization, which in othar words, is the hasis for Kev 1o Good Gavernance,

Anti-corruption messures of the Central Government are responsibility of () the Central Vigilance Commission {ii)
Administrative Vigilance Division (AvD) in the Departrment of Personrel & Training; (i) Centra! Bureau of Investigation
(CBI}; (iv) Vigilance units in the Ministrias / Departments of Gavernment of India, Central Public Sactar Enterprices and
other autonomous organisations, {vj Disciplinary autharities; and {vi] Supervisory officars,

General Financizl Rules {GFRs) are a compilation of rules and orders of Government of India to be foliowed by all while
dealing with matters involving public finances. Thase rules and orders are treated as executive instructions to be
observed by all Departments and Organisations under the Government and specified Bodies except otherwise
provided for in these Rules The GFR. 2017, which were releasad in February 2017, are based on a comprehensive
review of GFR, 20035 with the aimt of pramoting simpiicity and transparency in the Government financial system and
procedures.

The Training Programme is meant for State & Central Government Officials, Central Public Sector Enterprises {CPSEs),

Public Sector Undertakings (PSUs), Autonomous Bodwss, Professinnals, Entrepreneurs and Academicians., Training

Objeclives gre:

»  Toensure prampt ubservance of praoper canduct ethics refated to Integrity.

e Tolinstitute pro-active vigilance and preventive vigilance and help em ployeaes to take unbiased and effective
decisions.

¢ Toeliminate factors which provide opportunity for corruption and malgractices by in-depth examination of the
Organization and procedures.

» Toconduct regular, periadical and surprise visit to check quality and progress of the work.

* Tosensitize the Corporatian for implementing rotational transfers for emplayees posted at sensitive posts.

s+  Toencourage team spinit, inrovation and to develnp o transparent and accountable system.,

¢ Toadvise the Corparation towards rermoval of discretionary powers so that decisions can be taken in a
transparent manner.,

* fostreamline investigations so that it acts on deterrent to the corrupt elements at the same time enccurage

~ honest employees.

e Tocreate vigilance awareness among employees to bring about the change in the work culture and work athics.

* [oimplement CVC guidelines/circulars i the Organizzuon,




