No0.42/02/2025-5Trg.
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE
TRAINING DEPARTMENT

Dated, Chandigarh the 22" April, 2025

To
All the Administrative Secretaries to Govt. Haryana.

Subject:- Re: Peripatetic Training(PT) Programmes for the year 2025-26-reg.

wkokkkk

Sir/Madam,

| am directed to refer to the subject noted above and to forward herewith
the copy of e-mail dated 17.04.2025 received from Sh. Deepak Kumar Bist, Joint
Director (PT), Institute of Secretariat Training & Management, Department of Personnel
& training, Ministry of Personnel Public Grievances & Pensions. This e-mail has, also
been uploaded on the website of Chief Secretary Haryana ie.

(http://csharyana.gov.in).

The necessary action may be taken in view of Gowvt. Instructions
No. 22/38/2010-4Trg, dated 21.12.2022.

Yours faithfully,

Superintendent, Training

Endst. No. 42/02/2025-5Trg. Dated Chandigarh, the 22" April, 2025

2. A copy is forwarded to Sh. Deepak Kumar Bist, Joint Director (PT), Institute
of Secretariat Training & Management, Depariment of Personnel & training, Ministry of
Personnel Public Grievances & Pensions, Administrative Block, JNU Campus (OLD), Olof
Palme Marg, New Delhi- 110067 w.r.t. his e-mail dated 17.04.2024 for information.

s

Superrintendent, Training
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E ;‘% wiMas, Training Branch <branchtrg@gmail.com>

Fwd: Re: Peripatetic Training (PT) Programmes for the year 2025-26 - req.

I message

SSPS5 Haryana <SSpS@hry.nic.in>

To: branchteg <branchtrg@gmail.com> \H\\f‘)

Ay

17 April 2025 at 12:14

Date: Thu, 17 Apr 2025 35 +O‘330
Subject: Fwd: Re: Penpaletlc Training (PT) F‘rogrammes for the year 2025-26 - req,
==s======zus Forwarded message

= Forwarded message
From: ISTM Coordmahon Unit <o
Ta: "K. Vuayanand IAS <esihan govin>, "Manis Kumar Gupta" ! sz "Dr. Ravi Kota"<e
biharginic. e, ChJef Secrelary Ofﬂce Chhatttsgarh Mice .« e, "DV Candavelou 1AS <

<t 3t 1>, "Sh, Anurag Rastogi, IAS"<csgihy
<CH Rellshic= % mf”'f rdq?“!rﬂ go. n>, cs mampur <cs-

ssamigiin in>. "Chief Secretary, Bihar'<g

Ty hand@ni.ine, "Anurag jain”
nipiridnic.in>, "MSRae” <rﬁoms"a Dv.in>, <r‘; maﬂa)rpda“n a l com>, "JaneAIam Chief
Sccretary Nagaland" <uz.< e 2>, YChief Secretary. Punjab"<g DM m!.com>. "Dr.
Mangj Pant’<cs-westicen £ > "Dr. (‘handra Bhushan Kumar IAS <cs-andamianifine in>, <gsnmmn Lsiratur-dd(wgm Lﬁ> Praful Patpl"qx.

ri, Shn Dharm ndra < o Dr Sharat Chauhan LAS  Chief Secrelary to Government, Government of Puducherry
Al govr» < asame = "Shri Ravindra Telang, 1AS"<q i
"cg- mpura LR R e, CHIEF ‘SECRETARY OFFCE GOVT OF UP <

SMNELE

PARES CS Te angana“<

Date Thu, 17 Apr 2025 10 33 02 +0530
Subject: Re: Peripatetic Training (PT} Programmes for the year 2025-26 - reg.
====x====z== Forwarded messag

Madam/Sir,
Please find the attachment on the subject cited above.

From: "ISTM Coordination Unit" <
Te: “Jitender Bhatti® <jubats Bl
Sent: Friday. February 14, 2025 11:02:49 AM

Subject: Fwd: Peripalelic Training (PT) Programmes for the year 2025-26 - reg

Sir,
PFA

From "18TM Ceardination Unit" <coarcumit-stmi@goy.ns

To: "K. Vijayanand, IAS" <¢sf v, "Manish Kumar Gupta <CH=ATL S

i, 'Ch|ef Secreta y Office thafhsgarh <0y
i STl cs;andk dirndbagd s

v Dr V4 Candavelou IAS <6s-g

"Dr, Vwek Josh\ e

Slire manpur” <: > "MSRac" < N

i, Shn Manoj Ahuja” <= i Chlef Secretdry F’uﬂjab < Ly

Manoj Pant” <csi-we =, "Dr. Chandra Bhushan KumariA‘-} CoE IR s "Praful PaleF <

"Shri Dharmendra" <« 1> "Dr Sharat Chauhan LAS Cmef Secrt\tary to f_,ovemmcnt Governmenl of Puducherry <05 i :

Bmhagovar, chefsecy.dikern "Vijay Bhushan Pathak” < ’ saEtn govan, "CS Tetangana”

Gana.gov.n>, "es-tripura” <os-iny "CHIEF SECRETARY OFFCE GOVT OF UP <.

Sent: Wednesday., January 22,2025 10: 31 20 Ant

Subject: Peripatetic Training (PT) Programmaes for the year 2025-26 - reg.

! M> “Anurag jam”
“Jan e Alam, C hwef

Secretary Nagaland

i sy

Madam/Sir,
Pigase find the attachment on the subject cited abave.

Thanks & Regarus.

Training Coordination Unit,

Institute of Secretariat Training & Management, TRETAY W& YT gay TR
Department of Personnel and Training (DoP&T) B1TH® wd wiraroy iy

(AN SO 9001:2015 tnstitution) (T 1SO 9001:2015 TRIT)

Administrative Block, JNU Campus (OLD}, W= =i, @"QF{‘I Fug (YT,

Olof Palme Marg, New Delhi - 110067 3w Ut At Héﬁ?cﬁ 110067

Telephone No. gIHTY . 011- 26737508, 26737524 Mobile No. AIAIEA H. 9555470950

Wehsite:aWTii'c’: hupiifistm.gov.ind




FILE NO. Y-26011/1/2025-15TM
STl HIHIL S GOVERNMENT OF NS A
wimwEE aferor SuT waver seermy
INSTITLYE OF SECRETARIAT TRAINING & MANLKGFENVIENT
(W WTETENRTI001:2015 HEGT / AN (SO S00L:2615 INSTITUTION]
FHFE v yfiror Fysmer / DEPARTMENT OF PERSONNEL & TRAINING
ST W Barrg atte SeA sred / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

To
The Chief Secretaries
(All States Governments & UTs)

Subject Peripatetic Training (PT) Programme for the year 2025-2026 - reg.
Sir,

Fam directed to refer to iSTM's letter of even number dated 21* January,
2025 {copy enciosed) on the subject mentioned. This Institute is finalizing the PT
Calendar for the year 2025-26 The Institute has been imparting PT in Office
Management, Establishment Rules, Financial Rules, RTI, and various other
disciplines as per the requirements of the State/UT Administration,

2. Itis requested that PT Programmes to be conducted during 2025-26 for
your state Government/UT Administration may be informed at the eariiest so
as to incorporate the same in the Calendar of ISTM. The requirement may be

sent by mail to the undersigned at an early date.

Yours faithfully,

\.
i

(Deepak Kumar Bist)
Joint Director (PT)
Tel: 26737604

Email: d_gegakkumar.bist@gov.ig




Azad' )

HEwND et

FILE NQ. Y.13015/5/2024-1STM
HRAT BIPR [ GOVERNMENT OF INDIA
FIETET wftever aur gaer TRy
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(7% HIYUHHTO001:2015 €T / AN IS0 9001:2018 INSTITUTION)
FTHE vd witreror fawar / DEPARYMENT OF FEHSONNEL & TRAINING
e wiw e e AL / MINISTRY OF PERSONNEL PUBLIC GRIEVANGES & PENSIONS

Amrit Mahotsay

Dated:ﬁ}j%anuaw. 2025

Ta

The Chief Secretaries of States/ UTs.
{As per list attached)

Subject: Peripatetic Training {PT) Programmes for the year 2025-26.

Sir,

The Institute of Secretariat Training & Managemen: {ISTM], under the Cepartment of Personne!
And Training, Goverrment of india, is the apex training Wstitute of the cauntry for foundational and
in-service trammng courses at various levels of Central Government officials. The fnistizute has also been
mandated to provice training support to the States and Union Territories which don’t have thelr own
training infrastructure and otherwise also, if they require such support. This training known as
Peripatetic Training aims at enhancing knowledge and skills of the officials of the States and UTs to
enable them to perform the task asslgned to them which will ultimately increase their efficiency

leading to better output.
2. The areas in which the institute has bean imparting Peripatetic Trairing included Office

Management, Establishment Rules, Behavioural Training, Vigilance and Disciplinary Proceedings,
Personal Management, Financial Rules, RTi ete. Facuity membars from 15TM vigit the State/UTs

conduct the training.
3. ISTM is in the process of preparing calendar for peripatetic training for the year 2025-26. The

list of the courses/topics for which the 1STM Proposes to conduct Peripatetic Training Prograrmmes of
2-3 days’ duration during the financlal year 2025-26 15 given below:

5L No. IName of the Toples
"t including Office Pracedure, noting and drafting and record

1. Office Manageme
management

2. Establishment Rules including Reservatlon in service, seniority, promotion, REC

13, Right 7o Information (RTI)

4. Vigitance and disciplinary proceedings including conduct of nguiry

5 Training of Trainers

5. Pay fixation /MACPE
7 Public Procurement Process, GeM, PFMS & GST

Perision and Other Retirement Benelits /NPS
Behavioural Training-Oa toples like Communication Skills, Interpersonal Kelations,

Stress Managemeint, Time Management. People First,
10.  |POSH Act and Inquiry thereunder

11 Preventive Vigilance

117 Ethics & Vatue In Governance

’13. |Service Book & APAR )
i14. lﬁfg Data Analytics h

--3f-



REQUEST FOR CONDUCTING PERIPATETIC {PT) COURSES ~ 2025-26

Name of the State/UT :

We want the Institute of Secretariat Training & Management (IST™M) to conduct training
programmas for the officers of this State/UTs as per the details given helow:

- 1 . H =
Sl.| Name of the course | Duration Tentative | Place where |  Level of
Dateg the training is | officers to be

proposed to trained
be conducted

}

E
|
|
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f i

Signature
Name and Designation



