42/01/2024-5T1g.
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE

TRAINING DEPARTMENT

Dated. Chandigarh the 29" May, 2025

To
All the Administrative Secretaries of Haryana State.

Subject: - NPC Training Programs on “Improving Leadership, Managerial &
Administrative skill’(June 23- 27, 2025)- Manali- Request for
Nominations.

——
Sir/Madam,

| am directed to refer 10 the subject noted above and to forward herewith
letter along with its enclosures email dated 29.04.2025 received from Sh. Ashok Kumar,
In- Charge Regional Director, National Productivity Council, Under Ministry of
Commerce & Industry, Gouvt. of India, NCDC Building, Sector-14, Panchkula (Haryana).
This letter and enclosures have been uploaded on the website of Chief Secretary

Haryana i.€ (httg:llcsharvana.qov.in) for further necessary action accordingly.

Yours faithfully,

Superintendent, Training 53/

Endst. No. 42/01/2024-5Trg. Dated Chandigarh, the 22" May, 2025

‘ A copy of the above is forwarded to Sh. Ashok Kumar, In- Charge
Regional Director, National Productivity Council, Under Ministry of Commerce &
Industry, Govt. of india, NCDC Building, Sector-14, Panchkula (Haryana).w.r.t their
email dated April 29, 2025 for information.

_ o —

Superintendent, Training
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SSPS Haryana <SSps@hry.nic.in> 29 April 2025 af 12-08
To: branchtrg <branchtrg@gmail.cam>

CEESEszzanc Forwarded message s===s=aoaoo
From; Anurag Rastogi “CS@hry nic in>
0. "S8PS Haryana"<ssps@hry_nic:.in>

0,
0 T

T SDate: Tue, 29 Apr 2025 12-05-59 +0530
N

D%Subject: Fwd: Nomination fer Residential trairing Programme on “tmproving Leadership, Managerial ang

Administrative Skills” at Manalj (H.R) during June 23-27, 2025,
B e . Forwarded message e S L .

SEEEE=momm—o Forwarded message TESoEIoooo =

From: Ashok Kumar <ashokxkumar@n;}cindia.gov.m>

To: <Cs@kamnataks jov.in>

Date: Tue, 29 Apr 2025 11 120:55 +0530

Subject: Nomination for Residentia) training Programme on “lmproving Leadership, Managerial ang
Administrative Skills™ at Manaii (H.R) during June 23-27 2005

SEEZEmsoooo Forwarded message .

SRy ﬂ’eﬂfm/ ﬂﬁw Dear Sir'Madam

We are glad to inform you that National Productivity Coungil, Chandigarh (Under Ministry of
Commerce & Industryy s Organizing "Residentia] Training Programme on Improving Leadership,
Managerial ang Administrarive Skills-at Manal; (Himachaj Pradesh) during 23;d-27¢), .

AS you are aware that managing an Orgamzation and r'mprovmg its performance On contunuous bagj
requires efficient ang ctfective Leaders, Managers and Administrarors especially i« g complex
work environment and highly competitive scenario.

The programme has been designed keeping in view that Government, Public Sector ang Private
Organizations must tramn thejr ofﬁccr‘sﬁ'managﬂs to develop requisjte !eadership. Managerial ang
administrative skills so thar they can mcer (he organizational CXpectations and ke right
decisions/actions o achieve organizational objectives Alsg. high customer expectations ang 2lobal
ceonomy has posed numerous challenges for (he Organizations (o improve their mmage gand
performance,

This training Programme will help the participants to develop effective leadership, managerial and
administrative qualities by understandmg the advanced Mmanagement practices that it into their
management requirements, ideatity arcas of voncern and seek  berier solutions 1 HNprove
performance of the Organization.

A brochyre contamning detailed information ahout the programme i enclosed. You gre requested to
nominate officers from vour Organization to participate in thjs Programme. he Programme s
residential. and fee Is inclusive of board and lodge. The numper of seats are limieq and nominationy
will be accepted on ﬁrs!-CLml-f_”njgt_serve basis.




- Thanking You

qTqy / Regards

% / Ashok Kumar
ehinid SR / In- -Charge Regional Director

/ NATIONAL PRODUCTIVITY COUNCIL
aﬁwﬁm AT, HRA TPR & 3efi S " Under Ministry of Commerce & Industry. Govt.
of Indig
TS Yam, Qe 14, Uaga wReom 34113, NCDC Building, Sector 14, Panchkula
(Haryana)
/ Mobile: +91 9888481938
/ Website: http:/fwww.npcimdia.gov,m

_j Manali Trammg programme on Improving Leadership, Managerial and Administrative Skills.pdf
319K
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National Productivity Council

Training Programme
on

- TRAINING PROGRAMME ON IMPROVING LEADERSHIP,
- MANAGERIAL AND ADMINISTRATIVE SKILLS

PROGRAMME CODE: T2526CHDO1

23rd-27t June, 2025

(Manali, Himachal Pradesh)




k. ABOUT NPC

National Productivity Council (NPC) is an autonomous organization under the Department of
Promotion of Industry and Intemal Trade. Ministry of Commerce & Industry. Govenunent of
India. The present cxpertisc available in NPC has a resource base of professionals from (ields
such as Economics, Industrial Engincering, Human Rcsource Management, Encrgy,
Environment, IT, Project Monitoring and Evaluation, Research Studies and Baseline Surveys.
In addition, services of external professionals and subject matter specialists are also sought on
need basis, depending upon the nature and scope of work. NPC extends services from
itsheadquarter at New Delhi and 12 regional offices across the country manned by more than
100 tull time professionals NPC has professionals from diverse ficlds to provide Consultuncy.
Capacity Building and Project Monitoring Unit (PMU) services to various organisations
including Central Government Ministries and State Governments.

2. PROGRAMME THEME

The programme has been designed keeping in view that Government. Public Scctor and Private
organizations must train their officers'managers to develop requisite leadership. managerial and
administrative skills so that they can meet the organizational expectations and take right
decisions/actions to achieve organizational objectives.

It is essential for the top management/Senior Managers/Officers to know modern management
practices in order to identify, develop and sustain their competitive advantage. This training
programme will help the participants to develop effective leadership, managerial  and
administrative qualities by understanding the advanced management practices that fit into their
management requirements, identify areas of concern and seek better solutions to improve
performance of the organization.

3. LEARNING OBJECTIVE

Thistrainingprogrampreparesparficipantsto:
* To improve leadership, managerial and administrative skills among the participants
* To explain advance management techniques for management and control of organizanonal

functioning
= To discuss implementation of advanced management techniques for improving managerial
effectiveness

* To develop top management/ Managers /Officers for future challenges

4. BROAD PROGRAMME COVERAGE

The following topics shall be covered during the training,
s Effective Leadership and Managerial Skills

e Motivation and Team building

e Modern HR practices

» Time and Stress Management

» Conflict Resolution

» Change Management



5. METHODOLOGY

Mecthodology of the training program would be participative in nature, The sessions would be

bascd on conceptual deliberations, case studies, success stories and group exercises/discussions.

6. PARTICIPANTS’ PROFILE

Officials from Central & State Government Departments. Academic Institutions. Central and
State Public Sector Undertakings, Co-operative Scctor Organizations, Financial Institutions.
NBFCs. Corporations, Administrative Bodies, MNCs and Private Sector

7.. FACULTY

The faculty for the training programme will comprise of senior NPC Experts & other renowned

and expericnced Trainers from the respective field.

8. PROGRAMME FEE & VENUE

Programme Code

|
............................................ i

Program Venue . Manali, Himachal Pradesh
!

T2526C H DO 1

' Residential Participants
Programme Fee
" INR 65,000 (Rs Sixty Five
. Thousand only +

18% GST

' Non-Residential Participants

/INR 50,000 (Fifty Thousand
only) + 18% GST

Check-in at hotel
Check-out from Hotel —

For Residential
Participants

9. PAYMENT DETAILS

- 12:00 Noon onwards on 23" June 2025
Before 12 Noon on 27" June 2023

along with application form.

pavable at NEW DELHI

« ECS Payment Details: Indian Overseas Bank, 70. Golf Link, New Delhi Branch:
¢« Alc No. 026501000009207, IFSC Code. IOBAGONO263 .
e DD/Cheque should be drawn in the namie of NATIONAL PRODUCTIVITY COUNCIL |

» NPC'S PAN No: AAATNO402F, NPC’S GSTIN: 07TAAATNO402F 178

As per GOI nuotification No, %2017-Integrated Tax (Rate) dated 28.06.17, Sr. No. 75, Heading 9992 (at puge no. 19 of the
notification) Nu GST is applicable where Services provided to the Centead Government, State Gavermment, UT Adntinistration
under any fraining programme for which total expenditure is borne by the Cemtral Government, Siate Governmont, U1

Administration.

Programme fee inclusive of GST to be paid in advance and proof of payment to be 1ttaths,d i



HOW TO APPL

» Please apply in prescribed application format enclosed with this brochure. Nominations may
be sent to the following address:
> Last date for Recciving of nominations: 16™ June 2025

”
B Ashok Kumar : Sh. Suvyendu Shivakar,
In-Charge Regional Director Deputy Director |
National Productivity Council, Mobiic No.: +91-6287872655 1'
Bay No. | & 2, Sector 14, Email: suvyendu.s@npeindia.gov.in

Panchkula. Harvana ; |

Mobile No. 9888481938 | !

|
Email: ashok kumart@ npcindia.goy .in B

Note: Participants are advised to book their travel (Air/Train/Road) only after receiving
confirmation of Programme and acceptance of nomination.




NATIONAL PRODUCTIVITY COUNCIL
5-6 Institutional Area, Lodhi Road, New Delhi — 110003

. T oo APPLYCATION FORM FORNOMINATIONS
Title of Programme: Improving Leadership, Managerial and Administrative Skills

Programme Code: T2526CHD01
Programme Duration: 23/06/2025 to 27/06/2025 Venue/ Location: Manali (Himachal Pradesh)
Select Participation on Residential Basis OR Non-Residential Basis |____I

Details of Nominated Participants:

S, No | Name of | Designation Mabile No. Email ID | Participant Organsation Address

Delegate (kindly provide full address of
corrgspondence)

l

5 s me

3 —_— S ——

4 JRE— S

5 e R

Details of Nominating Authority: ~

S.No | Name of | Designation Mobile No. ' Email 1D Nominating Authorny
Nominating r Organization Address (kindly
Authority provide  full  address  of

- — _‘ e | SOmESpOndence) ”
! i

Select, if Organjzation is GST Exempted [_—_] OR Select, if Organization is Not GST Exempted :l

SELF DECLARATION ON GST EXEMPTION (OPTIONAL)

As per GST notification No. %201 7-Integrated Tax (Rate) dated 28.06.1 78r No. 75, Heading 4992 (ur page no. 19

of the natification) No GST is applicable where Services provided to the Central Government, State Governaent, UT

Administration under any training progidmme for which total expenditure is borne by the Centeal Governmmens,

State Gavernment, UT Adminisiration,

s [/We hereby declare that we meet all the conditions stipulated in the atorementioned GST notifications and aualify
for exemption from GST payment for the training program mentioned above.

* [/'We acknowledge that any breaches or non-compliance with the specified conditions may result in the collection
of GST. interest. and penalty amounts by NPC on behalf of the GST department at a later stage whenever the GST
department raises the same to NPC.

o E/We also declure that it is the responsibility ol the participant orgznization 1o verily (heir cligibihty to avail the

benelit. and NPC is not responsible [or cheeking the cligibility. *ocertily  that e
ahove imformation is correct
Signature: Dare: and Place:

For Organisation who are Nol Exempted and having GST registrationGST No. {Mandatory)
(Kindly provide the GST number of organisation on which GST Tnvoice 1 he raised)

Organisation PAN No. {Optional)
Organisation TAN Na. (Mandatory on TDS deductiony)

DECLARATION
*I certity that the above information is correct

Signature; Date: and Place:




16. GENERAL INSTRUCTIONS

*
0'0

Due (6] limited number of seats, it 18 recommended to send the nominations as per attached
format at the earliest, for ensuring the availability., Acceptance of the nominations is subject
to the seat availability and receipt ot programme fee latest by the last date for nominations.
The Residential programme fee covers the professional fees towards training, board & lodge
of the Participant(s). The fee once deposited is non-refundable, however, substitutions are
allowed.

Each participant should carry their ID cards and necessary letters / orders issucd by their
depairtment for attending the training program.

The Non-Residential programme fee covers the professional fee towards waining, lunch and
refreshments during the training program. The fee once deposited is non-refundable,
however, substitutions are aHowed,

NPC shall not bear any charges towards participants” to &fro travel from their residence /
place of stay and the training program venue. All participants shall make theinr own
arrangement to reach the venue on time as per the progranume schedule,

Participants are requested to assure their health and satety during the training period and
NPC will not be liable for medical expenses incurred by the participants during the
prograrm,

NPC will not provide boarding and lodging before and afier the dates of programme.
Participants planning to stay longer than the scheduled duration should arrange the same wt
their own cost.

Settlement of additional biils: The hotel will be instructed to open separate {olic [or each
participant. Participants may directly settle their additional dues regarding family member,
laundry, telephone. mini bar. room service. overstay erc. with the hotel before checkour,

The participants shali be awarded Certificate of Participation on successful completion of
programme.

Any other terms and conditions apply as may be notified by NPC at any point of time.
Referring to GST guidelines, you are requested to confirm the applicability of GST payment
for your department.

Participants are required to foliow the necessary COVID protocols during traning.




