No.42/08/2023-5Trg.
HARYANA GOVERNMENT

CHIEF SECRETARY OFFICE
TRAINING DEPARTMENT

Dated, Chandigarh the 1% July, 2025
To

All the Adminisirative Secretaries to Gowt. Haryana.

Subject:- Knowledge Co-creation Programme(international Study Tour),
Executive Development Programme& onsite Training Programme—
Call for nominations.

FrEkET

SirMadam,
| am directed to refer to the subject noted above and to forward herewith

an e-mail dated 25.06.2025 received from National Institute of Secretariat Training &
Development Plot No. B-11C, Inderprastha, NCR New Delhi, Ghaziabad -201012. This
e-mail has also been uploaded on the website of Chief Secretary Haryana j.e
http:ilesh Lfgov.in).
The necessary action may be taken in view of Government Instructions
Mo. 22/38/2010-4Trg, dated 21.12.2022 and 4/38/201 0-2Training, dated 14.10.2016.
Yours faithfully,

Eu{::;rirrtendent, Training?L

Endst No. 42/08/2023-5Trg Cated Chandigarh, the 1¥ July, 2025

A copy of the above is forwarded to National Institute of Secretariat
Training & Development Plot No. B-11C, Inderprastha, NCR New Delhi, Ghaziabad-
201012, w.r.t his Email letter dated 25.06.2025 for information.

s —

Superfintendent, Training



i Tralning Branch <branchirgi@gmail.com=>
| Gmail

————
_——— L —

—_'Fﬁl'_ﬁ_l‘-lﬁmﬂdge Gu-ﬂré;tl;n Programme (International Study Tnur:j, E.J_tar.utive
Deuéiupmant Programme & Onsite Training Program Lall for Nominations

1 rwessAge | _
SSPS Haryan o 25 June 2025 at 1001
S5PS Haryana <sspsibhrynic.n=> i 2025
Ta beanchirg <branchirg@gmail coms

Hee’
o

Framm: Anurag Rastogl =cs@bry.nicans=
To: "SSPS Haryana "ssspsihrynic.in=
S Wed, 25 Jun 2025 a:49:10 #0530
gatuh.}e:t: Fwd: Knowledge Co-creation Programme {International Study Tour), Executlve Development Programme &

Onsite Training Program -Call for Morminations

snssss——==== Forwarded message =s=smm==SSS=
Tl"ah"lll'lﬂ Branch
i AT
=====s=s==ams Foryardad message s=sswa=s==SS= e Jb)\hl\l'.ll‘;

From: diecior =directong@nctsrine

To: =csi@hry.nic.in>

Date: Tue, 24 Jun 2025 23:23:38 +0530 _ _
Subject: Knowledge Co-creation Programme (International Study Tour ), Execulive Development Programme & Onsite
Training Frogram -Call for Nominalons

NATIONAL INSTITUTE OF SECRETARIAT TRAINING &
DEVELOPMENT

(& 150 5001; 2015 Organisation)
Office No=315%, P<3, Third Floor, Paramoaount Golf Mart, Sector 2eta, NCR Delhi, Greater Noida, Pin 201306 Littar
Pradesh, Indiz. Ph. «91-120- 2682110, +91-120-7682111 Fax No--+91-120-26E2109. Whatzapp Mo +91-0811094923 E
Mail:- infonistdi@gmail.com, info@nistd.in

Ref Mo H6-40-561,
MNew Dalhi Dated

Ta,

The Hon,ble Chief Secretary
Government of Haryana Room Mo, 4, dth Floor Haryana Civil Secretariat, Sector-1, Chandigarh - 160019

SUBJECT: Knowledge Co-creation Programme (International Study Tour), Executive Development
Programme & Onsite Training Program - Call for Nominations

Dear SirfMadam,

Grestings from National Institute of Secretariat Training & Development (NISTD), (Established by
Gowt. of NCT of Delhi, Labour Department) registered Under the Societies Registration Act XX of 1860,
sEMves as a autonomous body for different sectors of the Indian indusiry. The primary objective of NISTD
is 1o provide training to officers belonging to the CentrelfState Govermment Service, as wall as officers
from other organized/subsidiary services that operate within the State and Cenlral Govemment. This
training aims to enhance the skills, knowledge, and capability es of these officers, enabling them to
parform their duties more effectively and efficiently. In essence, plays a crucial role in the professional
development of government officers, contributing to the overall improvement of administrative services
within the central and state government.

In response to the demands of loday's rapidly changing business environment, continuous evolution, and
enhancement of one's knowledge base are essential. While experential learning remains invaluable,
staying abreasl of emerging technologies and best practices, particularly in technical realms, is
imperative for project productivity and overgll work effectiveness. We are thrilled to introduce our



specialized program, the Study Tour for Construction Profassionals, meticulousty designed for executives
and decision-makers in varioys sectors including local, state, and central government, as well as the
corparate sphere. By facilitating international tours, our program aims to provide participants with a
comprehensive understanding of cutting-edge practices and innovations globally. As india
positions itself on the giobal stage, this initiative Is poised to Empower parficipants with the insights and
exposure required o contribute effectively lo the nation's growth.

The Capacity Building program, faciftated through  Technical Cooperation Programs with varous
govemnments and international pariners, encompassas a diverse range of thematic areas aimed at
enhancing leadership, managerial skills, and business administration. The program addresses critical
global chalienges while emphasizing the development of “Smart and Sustainable Cities". It offers a
comarehensive array of training initiatives, spanning disciplines such as:

Selsmalogy
Earthguake Enginearnng

Tsunami Disaster Mitigation
Operalion and Maintenance of Urban Water Supply Systems
Pubiic Healh

Food Security

Civil Suppiies

Disaster Risk Reduction
Infrastruciure Development

Gender Mainstreaming Pobcles
Ranewabla Energy

Foreatry Managemeant,

Through these initiatives, participants gain valuable insights into modem management practices,
enabling them to affectively contribute to the growth and sustainability of urban centres. The collaboration
with governments from Europe, UAE, Russia, Japan, and Southeast Asian countries underscores the
intematicnal nature of this endeavour, fostering cross-cultural learning and knowledge exchange to
adcress the complex challenges of our rapidly evolving world.

The Executive Development Programs offered by the National Institute of Secretarial Training &
Development (NISTD) are rooted in a philosophy of continual leaming, making them highly suitable for
busy working exscutives,

These programs are specifically designed to cater to the needs of professionals who face ime constraints
and chalienges in enrolling for traditional lengthy courses, They serve as a valuable apportunity for
individuzsis who have been unable to access up-to-date managerial tools and techniques through
formal education. By delivering concise yet comprehensive content, NISTD's Executive Development
Programs enable paricipants to slay updated with the latest advancements In the business world and
enhance their managerial skills affectivaly,

These training topics held significant relevance for modern government operations:

= Difice Syg - dre crucial for streamhning administrative processes and embracing
technology-driven cifizen services.

= Shress Managemant ensures the mental and emotional health of government officlale. ransiating to betier
decislon-makirg.

* Erojectand Financial Management are essential for efficient resource allocation and successful project
exaculion,

* Quaiily Control maintaing high standards in government projects, while Record and Database Management
facilitate informed decisions and fransparency,

= Change Manzgement enables smoath fransitions, and Gander Sensitivity fosters an inclusive workplace,

. Lﬂﬂ&mﬂmﬂuﬂmfyu@gml.ﬂmmmmﬂw are vital for effactive govemancs, and
understanding the Right to |nformation Act ensures transparency.,

* Digital Trapsformalion enhances servion dalivery,
* Hazardous Wasts Management aligns with environmental goals,

Overall, these lopics collectively empower government employees, promote ethical practices, and
elevate the efficiency and accountability of public service endeavours,

Please find here with attachmen! of Knowledge Co-creation Programme (International Study
Tour), Executive Davelopment Programmes & Onsite Training Program Call for Nominations

Thanking you and kindly do the neadful & expecting for confirmation and further response at the eardiest.
Regards,
Akash Choudhary

Manager (TRG)
Mob: +91-9811004923




National Institute OF Secretariat Training & Development

(An 1SO 9001;2015 Organisation)
Plot No B-11C, Inderprastha, NCR New Dalhi, Ghaziabad-201102, India
Ph. +91-120- 2682110, +91-1 20-2682111, Fax No:-+91 -120-2682100
E Mail:-info@nistd.in, mfnniatd@gmail,mm, Website:-www.nistd.in

Ref No:- NISTD/05/395/2025 New Delhi, Dated 23 april, 2025
Ta,

The Hon,ble Chief Secretary
Government of Haryana Room Mo. 4, 4th
Floor Haryana Civil Secretariat, Sector-1, Chandigarh - 160019

Subject: Capacity Building Onsite Training programs for Engineers & Admin staff
Dear SirMadam,

Mational Institute of Secretariat Training & Development [NISTD) (Established by Gavi of
NCT of Delhi, Labour Department) regisiered Under the Societies Registration Act X%) of 1860,
BEMVES a5 a aulonomous body for different sectors of the Indian industry. The primary objective
of NISTD Is to provide rauning lo officers belonging to the CentraliSiale Governmenl Service, as
well as officers from athe organized/subsidiary services that operate within the Stale and

Capacity Building for better cities is the effort to strengthen and improve the abilities of
personnel and organizations to be able tg perfarm their tasks in a more effective, efficient and
sustainable manner. It needs to be appreciated that capacity building is a long term and
ongoing effort which needs to be in stitutionalized in the planning and implementation process
starting from the ULB to state to the central level programs, Capacity Building needs to be 3
continuous and ongoing initiative whose aim is to improve and facilitate the skill sets and
processes involving human and other perceivable inputs. There is a need to calibrate and
benchmark continuously against meazurable indicators over a period of time in order to make
course corrections to achieve the desired results,

e objective of Capacity Buil g programme as emphasised are:
@' Lapacily Bullding progran

# Professionalizing urban management through creation of 3 municipal cadre, city
managers who can manage and govern cities especially in urban planning, E-
governance /IT, municipal infrastructure and service delivery,

. Enhancing capacities/supply sidefagencies to provide state of the art skills and
resources to meet required demands of clty managers and associated agencies
thereby enhancing their capacities to improve city management, governance
reforms, municipal infrastructure and service delivery.

. institutionalise the use of dppropriate tools and processes to enable better planning
and implementation of municipal infrastructure, service delivery and governance
reforms.
. _ist of ]‘E[nlng Emgﬂms; .
ode Training Topics | Duration | Course Fes -|
No | Fer Participant
{ Rs}

05 01 "ﬁl:h"t'l.n information Act, 2005: Case Studies, hn}'ﬁun_p!m_m. :.nd
Strengthening Record Management as a Tool for Transparency and Citicen
iChartier Imphument.ili-@ in

? Days 1,900.00




r«mm'c Dq&-:lrh:l;;t;, Autonomaous El;-ﬂf-l-l'-, and PSUS"

1,900,084

o502 Public Procurament, iFrumn;enLGmlerhment ;:Hr'ﬁiﬁ-ﬂ-:: {Gedd), and 2 Days
MS5: Enhancing Transparency and Effidency in Government Depart mants, 3,5900.00
arivh Rlarting, Sl B = = e
Integrated Office Management, E-Governance, and Stress Mitigation for | G, 000,00
Inchushse Workplace ENiciency 2 Days
0804 " Evvhancing Grganizational Efficiancy through Stress M;rl_az-emm and Stalf
Behavioral Skills Development in Government and Autoremous Bodies™ 1 Days 3.900.00
| OS5 0F Fstrengthenng Financial Management through Bookkeeping, Acoounting
Ea“ﬁh andl Accrudl-Based Actounting in Government snd Aulonomous 2 Day 5 50000
dliws"”
treamiining Public Procurement: Materials Managernent and Digital Purchase 630000 |
poemsL b Dovernment Al Autoronrss Deding SR .
9] Fixation Reforms and Career Progression Palicies: Impact Analysiz of Latest &, 0000
awerniment Orders and MALP Suidelines™ 3 Darys
| OS5 UB FRoster Writing and Reservation in Services Gowt, Palicy for 5C3, 5Ts, OBCs 2 Gays
nid PRysically Handicapped & Recruitment Rubes” in Government Departments 3,90:0000
e Mol o P PERT—" —-—
05 09 ['mplementation VI Cantral Pay Commission with Focus onPay Fixation and 2 Dy
w Pension Rules, 3 30000
" OS5 10 [Amendment te CCS (Pension] Rules, Pensioner Benefits Under the Old Pension
cheme And Naw Pansions Schemein Wake of Vil Pay Commission Report & 3,900.00
rant of FinancialUp gradation Under MACP" In Government 2 Days
partrents Autonomous Bodies & PSUS”. s =
05 11 Workplace Safety and Gender Equity; Addressing Sedual Harassment and
oetering Inclusvity in Government and PSUs" 2 Duys 3,900.00
051 2_' trengthening Institutional Governance: Establishment Norms and General N
inistrative Practices in Government Departments and P50 I Days 3,900.00
OS 13 Motivation at Work Place, Positive Atiwude, Grooming, Manning skills | 3 Days £,900,00
OS5 14 Fwetch Bharat Mission 3 Days 6,900.00
05 15 ["Finance Managemant in Govt, with Financial & Administrative Powers 2 Days i
3, 500,00
05 16 CPM as Tool tor Construction Management 2 Days
3, WKL 00
| OS5 77 Project Management for Engineers 1 Days
3,900,100
OS5 T8 Quakty Contral & Quality Assurance 2 Days
3. 500,00
OS5 15 Project preparation, DPR Preparation and Care Netwark 3 Daye £,900.00
OS5 20 project Mansgement in Canstruction industry 3 Days 6,900.00
05 21 l;_hlnd-:rn Survey Technigues Including GI5/GPS & total Station. 3 Duarys 6900.00 |
0% 22 Construction and Maintenance of Flexible & Rigid Pavements{including Use of 2 Days i |
faew Materials & Technologies) |



OS 23 Preparation of DPRs (Incl Cost Estimation] for Bullding & Roads Projacts

Ioays | 680000

_Es 24 rruunmnﬁ.aﬂuﬂ Miﬂ;ﬁrﬂmﬂf_w Bullding & Roads Praojects 2 Days
1,300.00
OS 25 [uality Control and Material Tasting Procedurss & Laboratory Practice 2 Days
! 3, 90400
OS Z6 [Cyber Sacurity Awarensss, Cyber Law Basics " 20ays '
' 3,500,00
L Ed_l:nri;mﬂnglri FI.IIJ"I Sector, Mﬂnﬂla&ﬁ.p m-d-fh‘.-mwr'.l Cloud- 2 Days
| Based Filo Sharing Systems 3.500.00
0528 Use of Al Teols in Governance 2 Dayx
3,900.00
O 29 bigital Payment System Handiing, Diata Analytics far Public Policy " Zoays
3,500.00
- OS730 |app Dovelopment miroduction. Gis Mapping Techniques 10mys |
Drone Technology In Surveys 2,900,040
= - T J -
OS5 31 bigital identity Verification Systems, Digitization Techriques for Record Keeping] 2 Days
1,900.00
| OS 32 [social Media for Public Communications. Safe Tniemst Practices, Toch Taols for | 3 Davs
r-fmpﬁ;aﬂrl,r Management 3,900.00
- 05133 Board Usage In Classrooms, Modarn Tools for Public Transport 2 Days
anagement 3,900,0d
| OS5 3 bata Protection Policier for Schooks 2 pays
rx 3,900.00

in addition to tha nim?e programme other customize
organized

The participants will be issued course material during the courses,

& pmgram;; to the cholce can be

The participants will be issued course material during the course Expert faculty from industry will

cover two topics each in forenoon and afterncon sessions. Delivery mode is i

mn

form of lectures

audio f video presentation, group exercises, role plays, games, question and answer SE550N5,

National Institute of Secretariat Training & Development (NMISTD), shall take

responsibility of all arrangement as appended below:

«  Bear travel expenses & honorarium ta the faculty.

« Preparation of course contents, computer C0's & course kit for participants,
» Inaugural session, registration, attendance, feedback, examination,

valedictory session Scertificate distribution.

The Department/Boards/Corporations/ Undertaking/P5U's shall take responsibility of all

arrangement in Your State as appended below:

« Toarrange Boarding, Lodging for faculty & NISTD Staff

= Arrangement conveyance for Pickup & Drops from Alrport/Railway Station & local




Work for faculty & NISTD Staff.
= Arrangement of Venus, lunch and 2 times tea for participants, faculty & NISTD Staft.

Payment: In advance or before commencement of training pregram through
bank draft in favor of “National Institute of Secrotariat Training &
Development” payable at New Delhi.

Kindly do the needful & expecting for confirmation and further response at the earliest

Thanking Yeu,

For National Institute of Secretariat Training & Development

- e

-‘!?‘ - iy -‘{l:.
Deepak Kumar
Addl Director (TRG)




National Institute Of Secretariat Training &

Development

(An IS0 9001;2015 Organisation)
Plot No B-11C, Inderprastha, NCR MNew Dethi, Ghaziabad-201 102, India
Ph. +91.120- 2682110, +81-120-2682111, Fax No:-+01-120-26682109
E Mail:-infoinistd.in, infonisid@@gmail.com, Webalie: -www, nistd.in

Ref No:- EDP /SAC/63-63-960 New Delhi, Dated 24th June, 2025
To,

The Hon,ble Chief Secretary
Government of Haryana Room No. 4, 4th
Floor Haryana Civil Secretariat, sector-1, Chandigarh - 160019

Subject: Executive Development Program - Call for Nominations
Dear SinMadam,

Mational Institute Of Secretariat Training & Development (NISTD), (Established by
Govi. of NCT of Delhi) , serves as a autonomous body for different sectors of the Indlan industry, The
primary objective of NISTD is to provide tralning to officers belonging to the CentraliStats Government
Service, as well as officars from other organized/subsidlary services that operate within the State and
Central Government. This training aims to enhance the skills, knowledge, and capabilities of these officers,
enabling them to perform their duties more effectively and efficiently, In essence, NISTD plays a erucial role
in the professional development of government officers, contributing to the overall improvement of
administrative services within the central and state government,

These training topics hold significant relevance for modemn government operations, Office Systems and
E-Governance are erucial for streamlining administrative processes and embracing technology-driven
citizen services. Stress Management ensures the mental and smational health of government officials,
translaling to better decision-making. Project and Financial Management are essential for efficient
resource allocation and successful project execution. Quality Contrel maintains high standards in
government projects, while Record and Databasa Management facilitate informed decisions and
transparency. Change Managemont enables smosth transitions, and Gender Sensitivity fosters an
Inclusive workplace, Leadership, Public Procurement, and Contract Management are vital for affective
governance, and understanding the Right to Information Act snsures transparency. Digital
Transfarmation enhances service delivery, and Hazardous Waste Management aligns with environmental
goals. Overall, these topics collectively empower government amployees, promote ethical practices, and
elevate the efficiency and accountability of public service endeavors.

List of Executive Development Programs

Course Fee P?Part'j'npa_m_
Programme Date
S.NO. Title of Programme {Duration 2 Days) Venue  Residential “Residntial
[Tuasde [$ingle Sharing}
S | Sharing) 5

1. Leadership & Managerial Skils, 11-12 DOTY 56,600.00 | 76,600.00
Management & Business August, 2025  [(Tamil Nadu) India]  (INR) [ INR)

| Administration _ - . : -

2. | Professional Work & Personal Life 11-12 DaTY 56,600.00 | 76,500.00
Balance for High Productivity in August,2025  ATamil Nadu) Indla]  {iR) [ INR)
Organization _ ] L -

3, Environment, Social and Governance 11-12 ooTY 5ifa, S}, o 76,600.00
(ESG)- Way to Sustainabllity August, 2025  ([Tamil Madu) IndEa_' {INR) { INR}




' E.'_]?n:fﬁbunm SOCIAL RESPONSIBILITY

|

Pradesh) tnidia

11-12 ooTY 56,60000 | 76,600.00
(CSR)- Business meets Community for August, 2025  [[Tamil Nadu] India [FNR) [ PR}
(1 —— sustainable Development -
5. Modern Survey Technigues Including 11-12 ooty 5660000 | 7650000
GI5/GPS & Total Station and Stress August,2025  [(Tamil Nadu] India,  (INR) { INR)
| Management
6. Leadership & Managerial Skils, 25.25 Kochi 5660000 | 76,600.00
Management & Business August, 2025 ( Kerla) India [INR) | INK}
| Administration 2 _
7. e-governance & Advance IT Tools: 25.26 Kechi 56,600.00 | 7660000
Transferming Government Sector” & August, 2025 | Keria] India (iNmj { INR)
| G5T Under Capacity Building
2, “Public Procurement, E - Procurement, 25-26 ~ Kochl | 56.600.00 | 7660000
Govt. E- Marketplace (GeM), PEMS & August,2025 [Kerla) India {INR} { INR]
GST " Under Capacity Building
| Program AL v
9, “Stress & Stress Management & Staff 25-25 Kochi 56,600.00 | 76,600.00
Development inimproving Enhancing August, 2025 {Kerla) India (INR) { INR)
+- E'ﬁt.lel'k:.\l and BEthﬁfa| Skills™ e =
10. [ Leadership & Minagﬂnal Skils, 25-26 56,5400, 00 T6,600.00
Management & Business August, 2025 Kechi (INR) { INR]
_ Administration (Kesla} ndia
11. | Book Keeping & Accounting, S6.600.00 | 76,600.00
Accounting Standards & 25-26 Kochi {INR} { INR}
Etratl!ﬁl' ta Implement AEEI'I.IE-IE'."S“'“ Auﬂust'mzs { Kerla) India
of Accounting in Government
Departments
i | Autenomous Bodies & PSUs. B )
12. | Gowernment e-Market place 25-26 Kochi 56,600.00 | 76,600.00
{Portal], Procurement fram Kerla) india (MR} { R}
Eel':.ﬂ tendering, e- Governance & GST fIENSL202S : :
Under Capacity Building program in Gowi.
departments, autonomeous bodies & P5ls 1 3
13, | “Public Procurement, E - Procurement, 08-09 Dalhousie 56,600.00 | 76,600.00
Govt. E- Marketplace (GeM], PFMS & September,2025 | | Himachal (INR) { INR)
GST “ Under Capacity Bullding Pradesh) India _
program
14, | "Stress & Stress Management & Staff 0B-09  Dalhousle | 5660000 | 7660000
Development inlmproving Enhancing tember,2025 | | Himachal (INR) { 1)
| Effichency and Behavioral Skills® - et Pradesh) India _ -
15. | Quality Control and Guality Dathaousie 56,600.00 | 76,600.00
Assurance in Concrete 08-09 { Himacha (IR { IR}
Construction including Extreme September,2025 Pradesh] Indla
. weather Conoreting s ( 3 .
186, Leadership & Managerial Skils, 56,600.00 76,600.00
Management & Business 08-08 Dalhousie (INR) [ INR)
Administration September, 2025 it

— .




17.

Government e-Market place

56,600.00 | 76,600.00
(Portal), Procurement from 08-09 i ﬂ::lml-lsie (INR) [ tNe)
GeM, e- tandering, e~ Governance & a
G5T Under Capacity Building program SEPtEMher"HEE Pradesh) india
in Govt. departments, autonomous
| bodies & PSUs
18. | Leadership & Team Building 2233 Manai 56,600.00 | 7660000
| Himachal INR INR
_— = 2 5’“'“‘““"’*“_‘?“ Pradash) India e kg

1%. | Emotional intelligence for Effective 22.23 Manak 56,600.00 | 7660000

Leadership & Work Life Balance September,2025 { Himachal {INR) {INR]
- el Pradesh) india
20. | Public Procurement and Contracts 22-23 Manalj 56,600.00 | 76.600.00
management September,2025 | (Himachal (INR) { INR)
- — 5 _1 Pradesh] India
21. | Systematic Problem Salving, Conflict 22.23 heanali 56,600.00 | 76,500.00
| resolution and chan Himachal INR
B | ge l'lfa-na.grm‘mnt September, 2025 | Prl&dt:hj .- {INR] { INR)

22, | Negotiation & Conflict Resolution 22-23 i Manali 56,600.00 | 7660000
5t ies | Himachal INR MR}

| Strateg " SJEPIB.mbEr,IEIRS ot e { f_ { :

23. | Leadership & Managerial Skils, 22-23 Manali 56,600.00 | 7660000
Management & Business | Himachal [INR) { INR)
Aol st o | September,2025 Pradesh] India

24. | e-governance & Advance IT Tools: 22.23 Manali 56,600.00 | 7660000
Transforming Government Sector” & September,2025 | | Himachal (INR) [ INR)

| GST Under Capacity Building _ Pradesh) india

25. | “Public Procurement, £ - Procurement, | 22.23 | Manal 56,600.00 | 76,600.00
Gout. E- Marketplace (GeM}, PFMS & | Septem ber,2025 | [ Himachal (INF) [ INR]

GST * Under Capacity Building Pradesh)
program Imdia

26. | “Stross & Stress Management & Staff 13-14 ~ Jlim Corbatt 56,600.00 | 76,600.00
Developmant inlmproving Enhancing October,2025 | [Uttrakhand) (INR] { INR]
Efficiency and Behavioral Skills” N | India

27, Leadership & Managerial Skils, 13-14 lim Corbett 56,600.00 76.600.00
Management & Business October, 2025 { Uttrakhand) [INR} [ INR)

| Adminlstration inidia B

28. | Book Keeping & Accounting, lim Corbett | 56,600.00 | 76,600.00
A,:-cuu“ﬁnl Standards & 13-1a { Uttrakhamd) (IMNR] [ INR)
Strategy to Implement AccrualSystem October,2025 e
of Accounting in Government
Departments Autonomous Bodies &

P5ls. : ;

29. sz“mnmtdimffp‘&i' T Jim Corbett | S6,600.00 |  76,600.00
Gelh - tendoring o Goverance & Gor | 1314 | (Urvakiana) | | (e
Under Capacity Building program in Govi. Dctober, 2025
departments, aulonomous kodias & PSls _— R I

30. | Leadership & Team Building ' 13-14 Jm Corbett | 56,600.00 | 76,600.00

October, 2025 (IN) {INR]




[ {E;‘hraklrand'ji
e | — — — h-ldla

31. | Emotional intelligence for Effective 13-14 Nim Corbett | 56,60000 | 76,600.00

Leadership & Work Life Balance October,2025 (Littrakhand) {INR) [ INR)
AR India

32. | Leadership & Managerial Skils, 06-07 Srinagar | 56,600.00 | 76,600.00

Management & Business November, 2025 { Jammu & (L] { INR)
i | Administration ) [ ; | Kashmir)

33. | e-governance & Advance IT Tools: 06-07 Srinagar 56,600.00 76,600.00
Transforming Government Sector” & November,2025 [ Jammu & (INR) { INR)

| GST Under Capacity Building Kashmir]

34 "Public Procurement, E - F"F"I.‘J"EIIFEH'IE.'H'!? 06-07 Srinagar | 56,600.00 76,600.00
Govt. E- Marketplace (GeM), PFMS & November, 2025 | Jammu & {INR} { IR
G5T " Under Capacity Building Kashmir}

_program ) i

35 | "Stress & Stress Management & Staff | 0507 | Srinagar S6,600.00 | 76,600.00
Cevelopment inimproving Enhancing November,2025 { Jammu & {INR} { INR)
Efficiency and Behavioral Skills” ' 1 Kashmir)

36. | Leadership & Managerial Skils, 06-07 Srinagar 56,600.00 | 78,500.00
Management & Business November, 2025 { Jammu & {INR) [ INR)

____| Administration _ oot _

37. | Leadership & Managerial Skils, 20-21 Shimia 56,600.00 | 76,600.00
Management & Business November,2025 { Himachal (1NR} { INR}
Administration Pradesh}

38, ::::I:n;n' ATl 20-21 Shimla 56,600.00 | 76.600.00
Gk, H-'Iil';'-;:ﬂ"-'l'.. = Goevarnance & GET ndss anﬂmhar,lﬂlﬁ- [ Himachal (INR) [ INR)
Capacity Bullding program in Gend. departments, Pradesh)

| Sorsamcus baslle; & Pl |
39. | Leadership & Teamn Building 20-21 Shimla 5660000 | 76,600.00
Movember,2025 | | Mimachal HNA] Vi)
- — . Pradesh) s S

40, Emaotional intelligence for Effective 20-21 Shimila 56,600.00 76,600, 00
Leadership & Work Life Balance November, 2025 [ Himachal (MR} | MR}

41. | Public Procurement and Contracts 20-21 Shimla 56,600.00 | 76,600.00
management November,2025 | Himachal {INR) | IBR]

" - s Pehaingh)

4. | Systematic Problem Soclving, Conflict 20-21 Shimla 56,600.00 76,600, 00
resolution and change Management November,2025 [:HFHHI::! [INR) [ INR}

radp

destinations of choice can be organized.

GENERAL INSTRUGTIONS

» Once you receive confirmation from your end,
* "Participants who choose the residential pro

before the course starts and check out on the day after the course ends.”

= Upon successful completion of the program, partic
Once the fee is paid, it s non-refundable, but subs
= Accommedation: Participants will be accommedated in a comfortabie in 4 Star hotel.

¥

covers the stay cost, Daily Breakfast, Lunch & Dinner.

i - {
In additien to the above programme other customized Execulive Development Programs lo the

you can proceed with booking the tickets,
gram are required to check in

at the hotel one day

ipants will receive a Certificate of Participation,
titutions are permissible,
The package



Payment: Advance payment ar befors the start of the training program via RTGS/NEFT is required,

Accommodation will be provided for those who confirm thair stay with advance payment before the
program bagins.

ADMISSION PROCEDURE
Admission will be granted strictly on a first-come, first-served basis. Notification regarding the nominee's
acceptance into the proegram will be promptly communlcated following the receipt of the naminatian.

Transportation: Candidates arg responsibde for thelr own arrangements to reach the venye.
For participants choosing residential accommedation, please proceed directly to the hotel for check-in.

Please take the necessary actions and we look forward to receiving your cenfirmation and further
response as soon as possible.

Yours Truly,

For National Institute Of Secretariat Training & Development

v r—-—.
e

Deepak Kumar
Addl Director (TRG )




National Institute Of Secretariat Training & Developmant

Date Ta

Application Form for Registration
Executive Development Program

Topic

Vanues

Name :

Designation;

Office Address:

Organization/Dapartmant;

City:

————

Talephone: (Off)

Pin- State;

(Res)

Fax;

Nomination Status:

Date:

Placa:

Mob Mo, __ E-mail:

SE—

Hesiden HD MNon-Residantial

Slgnature:

(Phalocopies of the form may be used for more delegales)



