42/01/2024-5Trg.
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE
TRAINING DEPARTMENT

Dated, Chandigarh the 3™ July, 2025

To
All the Administrative Secretaries of Haryana State.

Subject; - Residential Training Program by HRM Group, NPC.

WHAAEE

Sirfadam,

| am directed to refer to the subject noted above and forwarded herewith a
letter along with its enclosures through email dated 26.06 2025 received from HRM
Group National Productivity Council, Utpadakta Bhavan, 56 Institutional area, Lodhi
Road, New Delhi-110003. This letter and enclosures have been uploaded on the

website of Chief Secretary Haryana Le (http:ficsharyana.gov.in) for further Necessary

aclion accordingly.
Yours faithfully,

Superintendent, Trainin%
i 8

Endst. No. . 42/01/2024- 5Trg, Dated Chandigarh, the 3" July, 2025

A copy of the above is forwarded to Sh. Umashankar Prasad, HRM Group
National Productivity Council. Utpadakta Bhavan, 5-€ Institutional area, Lodhi Road,
Mew Delhi-110002 w.r.t their email dated 26 06 2025 for information.

o5 -

Superintendent, Training



. Neo. ‘}%ﬁéff’lag_g. Eﬂj_f

LT Training Branch chranchirg@@gmail.coms

Fwd: Residential Training Programme by HRM Group, NPC

1 massage
Service | Branch Chief Secretary's Office <service Ls-hry@nic.inz 26 June Z025 at 21:44
To: branchirg@gmeil. com
Al
o~ e
Superintendent - \r

Service-l Branch

Room No.44, 5th Floor,
Chief Secretary's Office,
Haryana Civil Secretariat
Sector-1, Chandigarh
0172-2740226 Ext.5525

============ Fporwarded Message ============

From ; usadmin@hry. nic.in

To ; service 1 .-.:s:-.—hry@r‘:ic.in,supaew]ﬂesz.{:scr@nI::.Fn.branchtrg@gmai[.mm
Date : Thu, 26 Jun 2025 16:54:36 +0530

Subject : Fwd: Residential Training Programme by HRM Group, NPC

=========== Forwarded Message s=======c===
Training Brarch
FMEDar Ne_ Sdoll
—=====f===== Foryarded MESSRQH === ==s o= P
Froan: HREM HCE <iem naEaondia. gouans i = 'J‘}“DE J"!'f

Cate: Wed, 25 Jun 2025 12:16:08 +0530

Subject: Residential Training Programme by HRM Group, NPC
==mam======= Forwarded Mmessage s=szzss====z

Dear Sir/Madam,

Mational Productivity Council {NPEC), an autonomous organization under Department for Promaotion
of Industry & Internal Trade (OPIT), Ministry of Commerce and Industry, Government of India is
pleased 1o announce training programs in coming months:

Frogramme  [Code ~_Nenue  Dates _[Participation Fee Per Person
Transformational  [T262BHRMOZ Doty 22-26 Sept 55,000+ GST for Residential
Buiding T £en 50,000+ GST for Non- Residential
Negolialion & [T2526HRMO3  [Gangtok '313-1 7 '?ﬁ,‘ﬁﬁ‘ﬁi GST for Residential
onflict Resolution ctober, - :
Stratogies 02 55,000+ GST for Nan- ﬁamf:-nuar
- “[T2526HRM04 1-5 Fu.mm G5T for Residential
RTI & Record Coa 0 i
Management Eﬂezcﬁem ' 55,000+ GST for Non- Residential
FRISR& TZ526HRMO5 18-23  [70,000+ GST for Hesidential
|éitr§2h5hmem Festin hnuany 55,000+ GST for Non- Residential |
|For details, please refer to the defailed programme brochures attached abave.

The targel group comprises employees in middle & senior management working in Ministries,
Central & State Government Departments, Central and Stale PSUs, Banks, Financial Institutions,

Administrative Bodies. Co-operative Sector Universities, Academic Institutions, Private Sector atc,



You are requested to kindly nominate employee(s) of your esteemed organisation for their
capacity building and skill enhancement,

MNominations may be sent o email addresses as mentioned in  the brochures
or nrm hgi@npondia.govan. For any queries, kindly confact us on: 011-24607344 / 24607376 §
24607337

F_:Ju_uur future programmes and brochures, please visit bitps ) fwww. npomndia gowin/NPC User!

[rairmigHeadluarte
Ihanks & Best Regards
HREM Group

Mational Productivity Council
Maw Delhi
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1. ABOUT NPC

National Productivity Council {NPC) is an autonomous organization under the Department of Promoticn
of Industry and Internal Trade, Ministry of Commerce & Industry, Government of India, The present
experise avallable in NPC has a rescurce base of professionals from fields such as Economics,
industrial Enginéering, Human Resource Management, Energy. Environment, IT, Project Monitoring
and Evaluation, Research Studies and Basefing Surveys. In addiion, services of external professionals
and subject matter specialists are also sought on need basks, depending upon the nafure and scopa of
work. NPC extends services from % headquarter at New Delni and 12 regional offices across the
cauntry manned by more than 100 full ime professionals. NPC Has professionals from diverse fields 1o
provide Consuitancy. Capaciy Building and Project Monitoring Unit (PMU) services lo various
araanisaticns including Central Govemnment Ministries and State Govermments,

Z. PROGRAMME THEME

The symbiotic relationship betwesn leadership and leamwork can hardly be overemphasized. In an
increasingly knowledge - intensive world, the most compatent leader could be staning al the face of
Faitura if the team thal is led fail is 1o measure up to the leader's objectives and gel derailed .Indeed,
teams can be rudderless withou! effective and wise leadership. There has been significant debate as to
the styles and characteristics of leadership that engender cptimal team performance. Simdlarly, the
constituents of teams that are remarkably effecive have been studied and emulated. Obviousty,
Isadership and teamwork cannol exist without each other. They have to be balanced, coordinated, and
syrergized for aptimal organizational performance tawards successful outcomes.

3. LEARNING OBJECTIVES ‘

This programme has been designed to explors and propose the best practices that would enable an
gptmal balancing of leadership and teamwork towards successful cutcomes in & competitive
envirgnment, Further, the programme will help parficipants identify their own leadership styles and
develop 2 paradigm for them o achieve performance requirements.

—

4. BROAD PROGRAMME COVERAGE ‘

» Develop & Design Leadership Style for individual effectiveness.
= [Drive Team Perfarmanca using Situational Leadership Model
~ Define leamwork and explain how to overcomea various challenges to group success.

~ [escribe several different leadership styles and their Bkely influence on followers,

! 5. METHODOLOGY

- - o |
Methodolegy of the training program would be participalive in nature. The sessions would be based an
conceplual defiberalions, case studies, success stories and group exercises/discussions.




6. PARTICIPANTS' PROFILE

—_— — —

All employees in Middie & Senior Management warking in Ministries. Central & State Govermment
Uepartments. Central and Stale PSUs, Banks and financal mstitutions . Boards, Administrative Badies,
Co-operative Sector, MNCs and Privale Secior, Universities, Academic Institutions e,

i 7. FACULTY

Tne Facuity for the training programme wal comprise of senior NPC Experts and other renowned znd
experienced Trainers from the respective fiekd

4. PROGRAMME FEE & VENUE

 Programme Code | T2526HRMO2
..... |
| Program Venue " Doty
|
Tl e o T e .
: Residential Participants | MNon-Residential |
i Programme Fee Participants
INR B5,000/- {Rs. Sixty Five |
i - Thousand only) /- + 18% INR 50,000/- (Rs Fifty
| GsT Thousand anly) + 18% G5T |
i_. ; - S
For Residential Check-in at hotel- 12 Noon Cnwards on 22 September, 2025
Particigants | Check-out from Hotel - : Before 12 Noon on 260 Seplember. 2025

3. PAYMENT DETAILS

Programme fee inclusive of GST to be paid in advance and proaf of payment to be atlached along with

applcation faem

+ ECS Payment Details; Indian Overseas Bank, 70, Golf Link, New Delhi Branch: Alc No,
026501000009207, IFSC Code. IOBADDOOZES

* DODiChague should be drawn in the name of MATIONAL PRODUCTIVITY COUNCIL payable at
MEVY DELH| NBC'S PAN No: AMATNOAOZF, NPC'S GSTIN: U7AAATNOSDZF1Z8

Az per GOI notificaton No, 9201 T-Integrated Tax (Rate) dated 28.06.17, Sr. No. 75, Heading 9992 (a
page o 19 of the notification) No GST 15 applicable where Services provided [0 the Central
Govermmest. Siate Governmen!, UT Adminstration onder any tralmng programme for which lotal
expendiiure is bore by the Central Government. State Govemment, UT Administration,



10. HOW TO APPLY

~ Fleasa apply in prescribed appleation format enclosed with this brachure. Nominations may be
sent b the following address:

# Lasl dale for Receiving of nominalions: 15th September 2025

Frogram Coordinator

Ms. Asmita Raj
Technical Assistani-HRM
Matioral Praductivity Council (NPC)

740 Institubonal Area - 5-6 Institutional Area.

Lodhi Foad. New Delni - 110003 | LodkiRoad, K Delfi - 1103

Email Id: zsmita.rai@npcindia.gov.in Email Id: us prasadiminpoe s oo o
Tal; 011-24607376/344 Tel: 011-24607376/344/337

Sh. Umashankar Prasad
Group Head (HRM|
National Productivity Couneil {NPC)

Aot _Fn'-r'E:ﬁmm:s are advised to book their travel mfr,.-’r;.:';rfﬂmﬂ} oenly after receiving
confirmiticon of Programme and acceptance of nomination,

11, GENERAL INSTRUCTIONS

~ Due 1o limited number of seats, the naminaling authority of the participant's organisation may
kindly ensure that the nomination|s) are sent within the prescribed deadlineg in the enclosed
nomination form. Acceptance of the nominations is subject to the seat availzbility and resein! of
programme fee latest by the last date for nominations.

~ The Residential programme fee covers the professional fees towards training, board & lodge of
the Parlicipantis). The fee once deposited is non<efundable, however, substitutions are
allowed,

~ The Mon-residential programme fee covers the professional fee towards training, lunch and
refrestiments during the training program. Tha fee once deposited is non-refundable, however,
subsiitutians are aliowed.

= FEach partcipam should cary thew 1D cards and recessary lattars ! orders issued by thair
depariment for altending the raming program.

= NPC shall not bear any charges lowards participants 1o & fro travel from their residence | place
of stay and the training program venue. Al participants shall make their own arrangement
lawards to-and-fro fraved from the venue on time as per the programme schedule.

= Pariicipants are requested 1o assure their health ang safety during the training period and NPC
will not be liable for medical expenses incurred by the parliczpants durng the program.

= NPC will not provide boarding and lodging before and after the dates of programme.

Farlicipanis planning 1o stay longer than the scheduled durstion should arrange the same at
their own cost,



NATIONAL PRODUCTIVITY COUNCIL
S-b Institutional Area, Lodhi Raoad, New Delhi — 110003

APPLICATION FORM FOR NOMINATIONS

Title of Prosramime: Leadership & Team Building
Programime Code: T2526HRMO02

Programme Duration: 22-26 Sept 25 Venue' Location; Coty

Select Participation on Residential Basls [ | OR Non-Residential Basls
Details of Naminated Participants;

=]

5 No | Name of | Designation | Mobile No. | Email 1D Paricipant Chrganisation

Niclesate Address (kindly provide full
o : o — o _| address of cotrespondence)

i

R e o e | —

2

[3

1 | B ]

e e . | - e
_Dhetails of Nominating A uthurity :

5. Mo | Name of | Desigmation | Mobile No, Emaml I} | Nomipating Authorry
Mominating Organization Address
Authority {kindly provide full address

of correspondence)
[

SELE DECLARATION ON GS1 EXEMPTION (OPTIONAL |

As pev GST mosificenion No. W20 7-Invegrated Tax (Rare) dated 25.06.07, Sr, Vo, T3, Mvading 9992 far pape

wii. 1Y af the notification) Ne GST iv applicable where Serviees provided to fhe Cemral Governmens, Srare

Cevernment, LT Administration under any frafing progeaaeme jor which ot expenditioee i bovae by e

Central Croverwnrent, State Government, 1T Adminispration.

*  I"Wee hateby declare thar we maeer all e comditions stepulated i the afeeemennioned G5 nob ficatons
yuality fur osempticn fom GST pasinent e the tramime progeam mentioned shee.

= VW acknowledue that any breaches or non-cempliznce with the spucified conditions iy resalt in dae
collection of GisT. interest, and penalty umounts by NPC on bebulf of the GST department at n later stage
whetvar dhe GST depurmacent swises the e o WO,

* TWealso declare that it is the responsibility of the participant oeganization 1o verify their eligbility to avaul
the benefit. and NPC' is not responzible for checking the eligibility. *1 cartify that
the above infrrmatio is correct

SiEnature;

itmgd

Drare; and Place:

Seleet, i1 Ormnization is GST Exempted E ORSelectif Orgamzation is Not GST Exempted [

For Crgamesation who are Not Exemipted and having GST registration GST

“i Mandanory T T

LRl Dy prosode te GST fuen ber ol e sation an which GST Tnvoice 1o be sl |
Civganisation PAN Mo, (Omional)
Urganization TAN Mo (Mandatesy ou TDS deduction s =

DFCLARATION
L ey than the sbove ot ion is i el

Signature;, _ Dare: and Place:




-

Settlement of acditional bits: The hotel wil be instructed to open separate folio for each

participant. Parlicinants may directly sette their additional dues regarding family member,

laundry, telephone, mini bar, room service, overstay etc. with the hotel before checkaut

~ The participants shall be awarded Certificate of Participation on sucoassiyl compietion of
programme.

= Any othar terms and canditions appiy as may be nofified by NPC at any peirit of tme,

- Relering 1o GST quidelines, you are requesiad te confirm the applicability of GST raymeant far
yOur cepartment,

» Parlicipants arg required 1o follow the necessary COVID protocals during framing.

|- * please visit - filps:/inpeindia oo wnNPCUser T rainingHeadQuartr for NPC's training calendar and ‘

| detalls of other fraining programmes
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| 1. ABOUTNPC |

Natioral Produciivity Council (NPC) s an autonamous organization under the Depariment of Promotion
af Indugiry and Internal Trade, Ministry of Commerce & Indusiry, Government of India, The prasant
experise available in NPC has a resource base of professionals from fiekds such as Economics.
‘ndustrial Engineering, Human Resource Management, Enengy. Environment (T Project Monitoring
and Evaluation, Research Siudies and Baseline Surveys. In addition, services of exiarnal professionats
and subgect matter specialists are also sought an need basis, depending upon the nature and scope of
work. NPC extends services from its headquarter at New Delhi and 12 regional offices across the
eounlry manned by more than 100 full tme professionals, NPC has professionals from diverse fields to
provde Consullancy, Capacity Building and Project Manitoring Unit (PMU) services to various
organisations including Central Govemment Ministries and Stale Governmans.

| 2. PROGRAMME THEME |

Wegoliation and Conflict Resolution are crucial skils bath inside and outside of workplace, No other
business skill may be 2s important to success as negatiaton. We negoliate everything: agresments
wiln partners and vendors, in-scopelout-of-scope rarameters around important projacts, and cur own
Lompensation and job respongibilities. 1o name just a few,

Understarding your counterpart's interests and shaping ihe decision so that the other side agraes lo 4
proposal for is own reasons are the keys 1o jaintly creating and claiming sustainable value from a
negaliation. Most execulives know the basies of negetiation; some are speciacularly adept, Yel even
experienced negaliators routingly leave money on the table, end up in deadlock, damage relationships,
Or Ellow conflicts to spral.

Quite often, there is an element of confiict between the pariies involved in & negotiation, which extends
heyond the matters ostensibly being negotiated. Such conflict might have its origing in disputed facts
differing values or incompatible poficies. Personal conflicts, interpersonal conflicts and structural
conficts all point b the reed for more effective tools for lasling problem-salving,

| i LEARNING OBJECTIVES '
L

Tha flve-day traiming course's goal is to equip participants with the strategees, factics, and methods for
Qrganising, camying oul and sssessing business negoliations. The importance of conflict and s
capacity io produce both success and failure will be understoad by the participants, They will be mare
equipped to handle the balance between compelition and cooperation in the realm of business. The
participants will be able to establish a comprehensive strateqy for negotiations and conflict resolutions.
The participants will leam how to conduct win-win negotiations because they will have 3 better
undersianding of the concepts and improved skills for handiing a variety of scanarios,



|4 BROAD PROGRAWVE COVERAGE -~

T T e e

= MNature of conflict and styles of conflict resolutian

~ Distinguish the key planring elements required for successful negobatons.
- Describe the imporfance of commisnication in negoliations,

= Confict Resalution & Negotiation Sleps

= Strategies for Resalving Confiict

| 5 METHODOLOGY =

Methadeiogy of the training program wouid be participative in nature. The sessions would be based on
conceplial defberations, case studies, sucosss stories and group exercises/discussions.

6 PARTICIPANTS’ PROFILE

SR e 7 7 ——

Al employees in Migdle & Serior Management, working in Ministries, Central & Stale Government
Departments, Central and State PSUs . Banks and financial institutons , Boards, Administrative Bodias.
Co-operative Sector, MNCs and Private Sector, Universibes, Academic Instilutions ele.

| 1. FACULTY |

The Faculty for the training programme will comprise of senior NPC Experls and other ranowned and
expenenced Trainers from Ihe respective field,

____&_PROGRAMME FEE & VENUE

.Frugmm ;'IECEH:!E -TIE-E-EHF;HHE_ _|
i = — i_ ————— - |
Program Venue | Ganglok |

| Residential Participants | Non-Residential Participants |

Programme Fee '
| EMR 70,000/ [Rs. Seventy INR 55,000/- (Rs. Fifty Five
5 Thousand only} + 18% G&T | Thousand only) + 18% GST
| |
' For Residential Check-in at hotel- 12 Noan Onwards on 130 October, 2025 |

Participants | Check-out from Hotel - Before 12 Noan on 17% Oclober, 2005 |



The Non-rasidential programme fee covers the professional fon towands fraiming, lunch and
refreshments during the training program Tie fee onca deposited is nen-rafundable, however,
substitutions are allowad,

Each parhicipant should carry thelr 1D cards and necessary letlers / orders issued by their
Cepartment for attending the traiming program.

NPC shall not bear any charges lowards parficipants' to & fro travel from theis residence / place
of stay and the fraining program venue. All participants shall make their own arrangament
towards to-and-fro travel from the vanue on time a2 per the pragramme scheadule.

Participants are requested to assure their health and salely during the training pericd and NPC
will not be liable for medical expenses Incurrad by the participants during the program.

MPC will not provide boarding and lodging before and afler the dates of programme.
Parbcipants planning to stay longer than fhe scheduled duration should arrange the same al
Iheir own cost.

setiement of sodifgpal bills: The hote! will be nstructed 1o opan separate folio for each
paricipanl Parficipants may directly setle ther addmonal dues regarding family mermber,
‘aundry, lefephone. mini bar, room service, overstay etz with the hatel before checkoul

The participants shall be awarded Cerificate of Parficipalion on successiul comphation of
programme,

Any other terms and conditions apply as may be notified by NPC al any point of time.

Referring to GST guidelines, you ars requestad to confirm the apphcability of GST paymant for
your depariment.

Participants are required to follow the necessary COVID protocols during fraining.

| please visit - https finpeingia,gov W NPCIUSarT rainingHeadQuarter for NPC's fraining calendar and

details of cthar raining programmes




NATIONAL PRODUCTIVITY COUNCIL
S-i Institutional Arca, Lodhj Road, New Delhi - 110003

APPLICATION FORM FOR NOMINATIONS _

Title of Progranune: Negotintion & Conflier Resalution Strategies
Programme Code: T2526HRM03

Progrsrime Duration: F3th - 17th (et 2025 Veppe! Location” Gangtok

Select Participation on Residential Basis [ JOR Non-Residential Basis |:i
Betails of Nominated Participans:

5. No | Name of | Designation | Mobile No, | Enmil [D Participant Ohrganization
Delegate Address (kindly provide Full
address of correspondence)
I
e -
: e
£ |
Uetails of Nominating Aurhoriry :
S Mo | Mame of | Designation | Mebile Mo | Email ID | Nominating Authority |
Sominating Lrrganization Adlcdress |
Aditharity ! tkindly provide full address
|__ . _| | of correspondence) [
1. S S e I i

Select, it Ovganization is GST Exempied I:_Fﬂ_r;_Schcl, if Organization is Not GST Exempred

L1

SELF DECLARATI N GST EXEM N (OPTI

A5 per G8T wetification No, w07 T-dtegroted Tax (Rave) dared 28,061 7o dr No. 75, Heading 9092 far prge
i IV of the nottfication) No GST is appficable wherd Services provided fo the Central CroVEFHNICRT, Siare
Cavernment, UT Admimistration wmder any iraining programae for which total expendinre is borne hy e
Contral Governmeny, Siare Government, UT ddministraiion

*  |"'We herehy declare that we meet all the conditions stipulated m the aforementioned GST nelifications and

cpEilidy o exemption from GST payment for the trining program mentioned above.

= BWe acknowledge thid any breaches or niw-complisnce with the specified conditions ey resull in the

eethlowtion o GET. interest. and penalty amaunts by NPC on hehalf of the GST department ut o Later Kl
whivattever e a1 chepaorgnent cases the sonme iy 0

LW alsocdecliee U jnis e Fampwateila ity ol 1l e pasin MUBIT RSk Ty wer i By e edngiboling: oo vt
thie Bereli annd NP s nol respronsibke ti chucking thie o jibiling 1 vertify thal
the abouwe i esmition is corpect

Signt e o e it - 1 _ und Plage;

Fast Uhrganmmisant iom whvs gre S Exenmied st lavimge GE5T regismation GET MNa  Mnndsong
CREedby provcice e €577 nuker of veganiestion on which GST biveiee to be sl
g tion FAN N (Oplonaly

Lngnisation TAN Mo, iMandasry on TDS dedweriondy

'L ON

*| cermify that the phove mformation 15 correct

St _—  Drgge: __ and Place:



[ — - T

1. ABOUTNPC

Nationa! Productivity Council (NPC) is an autanomous organization under the Depariment of Promotian
of industy and Intermal Trade Minusiry of Commerce & industry, Govemment of India. The present

expertise avallable in NPC has a resource hasze of professicnals from fields such as Econamics, Industrial
Engineering, Human Resource Management, Energy, Environment, IT, Project Manitoring and
Evaluation, Research Studies and Baseline Surveys. In addition, services of extemal professionals and
subsect matter spacialisis are also sought on need basis, depending upon the nature and scope of work,
NPT extends services from its headgquarter at New Dethi and 12 regional offices across the country
manned by more than 100 full time professionals. NPC has professionals from diverse fields ig provide
Consultzney, Capacity Building and Project Monitoring Unit (FMLU} services to various organisations
inclucing Centeal Gavernment Ministries and Siate Govarnmenls.

2. PROGRAMME THEME |

Effective Office Management has becoms e prima concem of aach and every employee who not anly
does ihe work but alsa get the wark done by their subordinates. The office of the future with its thiee
forces computer, communication and human ressurces has iggered e emergence of new concepis
and patterns of management thoughts. The work pattern as well as pattern of the working group has
changed abrupily.

To cope up with this changing scenario, NPC has tailored fhis programme for the benefit of Indian
Organization with & view £ utilize the avaiiable concepis and fechnology.

Knowledge of RT| and its application In the work field will culminate confidence in the mind of the
employees. It will help the employee ta know which information he s liable to share and which information
ne 18 fiable to gel from the aporoprate authority, 1 is simitar o knowledge empowerment where
transparency of information is the buzz word.

R

3. LEARNING OBJECTIVES il

This program has besn designed o familiarizing participants with the provisions of the RTI Act and ite
niles and regulations, Developing skills in time management, organization, and pricrifization, Leaming
aboul the fegal and ethical considerations in managing an office, It will help undersiand e ways 0
understand the importance of communication and Interpersonal skills in managing an office.

 — —

4. BROAD PROGRAMME COVERAGE

L

]

Cancept of Record Management

Office: Automation and Communication Togis in the Office Management
Awareness abaul importance of Right to Infarmation Act

Role of RT! on Effective Office Management

W

k]

%



» Setliement of additional bills: The hotel will be instructad [0 apen separate folio for each

parlicipant, Participants may direcly setile their additisnal dues regarding family member,
laundry, telephone, mini bar, room SEIvice, oversiay elc. with the hatel before checkout,

The participants shall be awarded Certifcate of Participation on sucoesshl completion of
programme,

~ Any ather terms and conditions apply as may be notified by NPC at any point of time.

Refarring o GST quidelings, you are requested lo confirm the applicabiliy of GST payment for
your depanment
Perticioants are required to foflow the necessary COVID protocols during fraining,

please visit - hitps inpeindia,cov i MrainingHead far NPC's fraining calendar and

details of other raining programmes
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|1 ABOUTNPC S J

MNational Productivity Council (NPC) &= ar autonomous arganizafion under the Department of Promotion
of industry &nd Internzal Trade, Ministry of Commerce & Industry, Government of India. The prasent
erperlst avanlabie in NPC has a resource base of professionals fom fields such as Economics, Industrial
Engineerng. Humar Fesowrce Management, Energy, Erwironment. IT, Project Mendorng and
Evaluaban. Resezrch Studies and Baseline Surveys. In addition, services of pxternal professionals and
subject matter specialists are also sought on need basis, depending upon the nature and scope of work.
NFC exlends services from iis heatdquarter at New Defhi and 12 regional offices across the country
marned by more than 100 full ime professionals, NPC has professionals from diverse fields to pravide
Consultancy, Capacity Buiding and Project Monitoring Unit (PMU} services io various organisations
including Central Government Minisines and State Governments,

|2 PROGRAMME THEME _ |
Financia! Rules Service Rubes, and Establishment Rules are essential pillars of organizational
governance, enswing efficiency. ransparency. and accountability in operations. Financial rules regulate
budgeting, espendture, and resaurce allocation. preventing mismanagement and ensurng fiscal
tiscipling, Service rules define employec rights. responsibilities, and workplace conduct, fostering a far
and productive work envircnment, Establishment rules govem structural and administrative aspects,
including recrutment, hierarchy, and arganizational polices, ensuring smooth operations and compliance
with legal framewaorks. Together, these niles provide a struciured framewerk that enhances decision-
making, minimizes risks, and promotes the sustainable growth of an organization.

[ 3 LEARNING OBJECTIVES |

The training program on Financial Rules, Service Rules, and Establishment Rules is designed (o
provide participants with a comprehensive understanding of the regulatory framework governing financial
management, human resource policies, and adminstrative procedures in 2n organization. Thes pragram
will cover key aspects related 1o rules, regulators and organizational governance. By eguipping
parlicipans with in-deptn knowladge of these rules, the training ims to enhance compliznce, mprove
decigion-makng, and ensure efficent and transparent operations within the instilution.

|4 BROAD PROGRAMME COVERAGE |

Audit procedures and financial accountabifity

Comphance with financal regulations and réporting requirements
Empioyes rights, responsibilities, and code of conduct
Recruliment, promotions, and performance evaluation poficies
Leave, benefits, and disciplinary procadures

Workplace ethics and grievance redressal mechanisms

| 5 METHODOLOGY ]

= 2 i

Methodelogy of the traming program would be parbcipative in nature. The sessions would be based on
canceplual deliberations, case studies, success slones and group exercises/discussions



[ 10, HOW TO APPLY ' |

-

-

Program Coordinator

_ Sh. Umashankar Prasad
s, A;aﬂlta Ra; Group Head (HRM)
Technical Assistant-HRM Mational Productvity Council {NPC}
Mational Productivity Council (NPC) 5-6 Institutional Area.
36 Institutional Area, Lodni Road, New Delri = 110003
Lodhi Road, Mew Delhi - 110003 Email Id: ys.prasad@npcindia.gov.in
Email [2: asmita.ray@nprindia.gov.in Tel: 011-24607 37673447337
Tel 011-24607376/344/337

Please apply in prescribed application format enclosed with this brochure. Nominations may be
zent fa the following address:
Las! date for Raceiing of nominatons: 10 January, 2026

NWote Parficigonts ore advised o book tnee teovel (A Troin/Rood) only after receiving

confirmalicn of Progromme ond acceptance sf aomination,

| 11. GENERAL INSTRUCTIONS |

o~

Due 1o limited number of seats. the nominating authority of the parficipant’s organisation may
kindly ensure that the nemination(s) are sent withn the prescribed deadling in the enclosed
nomination form. Acceptance of the nominations 1s subject to the seat availability and receipt of
programme fee latest by the last date for nomanations.

The Residential programme fee covers the professional fees towards trainkng, board & lodge of
the Farticipantis). The fee once deposited is non-refundable, however, substtutions are allpwed
The Non-residential programme fee covers the professional fee towards training, lunch and
refreshments dunng the traiming pragram. The fee onoe depasied is non-refundable, however,
sypsliubons are afowad,

Each participant should carry their ID cards and necessary letters | orders issued by their
department for attanding the training program.

NFC shall not bear any charges towards participants’ to & fro fravel from thelr residence | place
of stay and the fraining program venue. All partcipants shall make their own arrangement
towards to-and-fro fravel from the venue on time as per the pragramme schedule.

Parlicipants are requested to assure their heallh and safety during the trairing period and NPG
will not be liable for medical expenses incurred by the participants during the program,

MPC will not provide boarding and lodging befara and after the dates of programme, Particinants
planning 1o stay longer than the scheculed duration should arrange the same at their own cost,
Setllement of additional bills: The hotel will be instructed 10 open separate fokio for each
paricigant. Paricipants may directly seftle thair additional dues regarding family member
laundry, lelephone, mini bar, room service, oversiay elc, with the hotel befare chagkout,

The participants shall be awarded Certificale of Parlicipation on successiul completion of
programme

Any ather iemms and condilions apply as may be notified by NPC at any point of time,




~ Refernng to GST qudslines, you are requested to confim the applicabilty of GST payment for
Your gepartment

» Participants are required to follow he necessary COVID protocals during raining.

,

please visil - hiips:/inpcindia.qov inNPC/UserTraininad uarter for NPC's training calendar and
cefalls of eter raming programmes




NATIONAL PRODUCTIVITY COUNCIL

5. Institutional Area, Lodhi Road, New Delhi - 110003
APPLICATION FORM FOR NOMINATIONS
Title of Progranwme. FR/SK and Establishment Rules
Prowramime O ode: TISIGHRMOS
Programme Duration, 19-23 January 2026
Venue 1ocation: Sri Vijaya Puram (Port Blair)
Select Participation on Residential Basis [ | OR Non-Residential Basis [ ]

Detaiks of Mominated Participants:

{5 | Name of Delegate Desigration | Mobile No. | Emad 1D Participant  Organisation
Nt Address (kindly provide full
W - address of comespondence]
I
-
4
|3 )
etails of Nominating Authoriry:
5. | MName of | Desigration | Mobile No. | Email 1D Nominating Authority
Mo | Nomiparng Orpanization Address
Authority (kindly provide full address
i: | of correspondence)
] I \

select, i Organization is GST Exempled :| OR Select, of Orgamization is Not GST Exempted I:l

SELF DECLARATION ON GST EXEMPTION (OPTIOMAL)

Ay per GST wrotificarion No. %201 ™-Integrated Tax (Rate) duted 2806,17, Sr. No. 75, Heading WD fal prage

i, 19 af e nodiffoation) No GET i applicable wiere Services provided to the Central Government, S

Cavernunent, LT ddministeasion wuder sy aining programmse for which toval expenditure is orne By the

Centrd Cirvernnment, Siete Gierverament, LT Adwindsid o

o 1We Bercky declare tht we et all tie conditions stipulared m the aforementioned GST notifications aod
quitlify for exemption fram GST payment for the traming program mentiomed above.

o W scknowhedse that any breaches or non-compliance with the specified conditions may result in the
collection of GET. interest, and penally apounts by NP on behalt of the GST deparment ul a kater stagc
whenever the GST department raises the same 1o NPC,

s 1'We alss declars that o i the responsibiliny of the participant organation to verily their eligibiity to wvail
the benefit, and WPC is not responsible for checking the cligibshty. *1 cortify that
the above wformation 15 correel

Fiwr Corpemngaiiom sebas ate o0 bxeimgeed and having G T registration GST Mo, (Mandatory) thidly
i e CEAT nuiber ol oreacisation o which GET Invews 1o be rassed)
Thrgiitsiiein LU TR T LR R

D paitisatein 1Ak Tnai, U kandatony s TTVS dedie v
Signature: | : e oes  EEGE o _ il Place:
DECLARATION

¥ cerinly thit thy abww e s Formatbon is come!

S Are, Crale: and Place:




