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SirfMadam

MNod2M0/2023- 5Trg .
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE
TRAINING DEPARTMENT

Dated, Chandigarh the 12" August, 2025

All the Administrative Secretaries of Haryana State.

Online and In-person Knowledge Co-Creation Programme on
“Enhancement of Training Management in Vocational Training
Institutions(A)” on 10" November, 2025(Online) and 24™ November to
13" December, 2025( In- Person) in Japan.

ey

I am directed to refer to the subject noted above and to say that a copy of

letter along with its enclosures received through email dated 07.08.2025 from Shri Panka|
Gangwar Under Secretary(BPC&T), Ministry of Finance Department of Economic Affairs
(BPC&T Section), Room No.238, North Block, New Delhi-110001 has been uploaded on

the website of Chief Secretary Haryana i.e (http:licsharyana.qgov.in). | am further directed
to request you to take necessary action accordingly.

Yours faithfully,

>

Superintendent, TrainingL_

Endst. No. 42/110/2023-5Trg. Dated Chandigarh, the 12" August, 2025

A copy of the above is forwarded to Shri Fanka] Gangwar Under Secretary

{BFCAT) Ministry of Finance Department of Economic Affairs (BPC&T Section), Room
No.238, MNorth Block, New Delhi-110001 India w.rt their email dated 07.08.2025 for

information,

—
Superintendent, Training
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Ho. 13/8/2020-BPCET.
Covernmient of India
Mintniry of Finanoe
Departiment of Coonomie Alfairs

(BPCAT Enction)
......... Morth Bloolk, Haw Delhi,
Dated the 6™ Rugust, 2025,

‘CRAINING CIRCULAR

Subject:- Online and In-person Enowledge Co-Creation Pregram on “Enhancement of Training
Management in Vocational Training Institutions ()" on 10th Nevember, 2025
fonline) and 24th November to 13th December, 2025 (In-person) in Japan.

The Governmeni of Japan has invited nominations lor Online and In-persen Knowledge Co-
Creation Program on “Enmhancement of Training Management in Vecational Training
Institutions (A)" on 10th November, 2025 (online) and 24th November to 13th December, 2025
{(In-person) in Japan under the Technical Assistance Programme with India. The pregramme 1S
intended for individuals working at government-operated institutlons invelved in technical and

Vacational Education and Training (TVET). The eligibility conditions and other information about
the course are mentioned in the Information Brochure received from the sponsonng

Ceovernment (Anneax-Ij. Number of slotz available for India iz One.

2. Nomination of eandidates is requlated by the guidelines prescribed by DER, a synopsis of
wehich is attached as Anmex-TI.

3. The course is sponsored by Government of Japan, who will provide round-trip air fare,
accommodation and living allowance.

4, The following forms need to be doly completed and certified by the participant and the
competent authority of the nominating Ministry/Department of Gewt. of India/State Gowts/UTs

(i) Eponsoring Government's application form {with information on Military Status)
togethar with the Medical History Questionnaire.
(1L} DEA’s prescribed proforma - duly countersigned by competent authority (Annex-

III).
(i1} A photocopy of the Passport.

5. Application Form complete in all respeets reach this Department through the

minigtrative Hiniad epart rnment/UT, as th
may be, not later than 09.09. 2025 posifively at the following address:-

Shri Panlkaj Gangwar,
Under Secretary (BPCE&T),
Department of Economic Affairs, Ministry of Finance,

Room No. 236, North Block, New Delhi-110001.

Ph:- 011 - 2309 B0BZ,

Email- pankaj.gangwarigoy.in
cheurasia.anilf@nic.in

i
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G. An advance copy of application complete in all respects (excopl DEA proforma) may be sent
to Mr. WAKAMATSU Eiji, Senior Representative, JICA India Office, 18" Floor, Hindustan Times
House, 1B8-20, Kasturba Gandhi Marg, New Delhi-110001, However, the candidate whose
nomination is approved by the Selection Committes in DEA would be considerad by JICA.

T. Incomplete applicatiens and neminations received after the cut-off date will not ba
antertained. This may please be noted for sirict compliance to avoid disappointment at a later slage.
The candidates are advised 1o have their applications processed through their adminisirative
Departments well in time and send complete inlormation asked for in the forms spacified above.
Details of various short-term training programmes are regularly uploaded on the websile of
Department of Economic Affairs, Ministry of Finance at yww.deng ov.in in under the link “Foreign
Training Programmes [httpau’.rmn-inpp.rdc.infttainingfdelmlll-ﬂlp-!]-

[ Pankay G ar }
Under Secretary to the Govt, of India
Tole: 23085082

1. Joint Secretary (Rdmn.), Department of Higher Education, Shastri Bhavan,
New Delhi.

2. Joint Secretary (Admn.}, Department of School Education & Literacy, Shastri
Bhawan, New Delhi.

3. Joint Secretary (Admn.) of all Ministries/Departments, Government of India.
4. Chief Secretaries of all States Governments/UTs.

5. Senior Representative, [ICA India Office, 16" Floor, Hindustan Times House, 18-
20 Kasturba Gandhi Marg, New Delhi -1.

T BE UPLOADED ON MOF'S WEBSITE

2 ainin f.ag
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Online and Face-to-Face|
Knowledge Co-Creation Program
(Group & Region Focus)

General Information on

Enhancement of Training Management in
Vocational Training Institutions (A)
RIS TRENEOMY - EE Wt (0] GERTHE+ %8 FHE)
=\ JFY 2025
e Course Mo.: 202411563J001

~_ Online Program: November 10th, 2025
Face-to-Face Program in/Japan: November 24th to December 13th, 2025

ﬁ"li‘.:i information pertains to one of the .JJC:.H Hi.r'.u.:rwreﬂ.g& Co-Creation Program (GmupE
Region Focus) of the Japan Intermational Cooperation Agency (JICA), which shall be
implemaentad as part of the Official Development Assislance of the Government of Japan
based on bilateral agreement between both Govemments.

JICA Knowledge Co-Creation Program (KCCF)

The Japanese Cabinet released the Development Cooperation Charter in June 2023,
which stated, “in ifs devalopment cooperation, Japan has maintained the spirit of
Jointly creating things that suif partner countries white respecting ownership, infentions
and inlrinsle characterstics of the counfry concemed based on a feld-orenied
approach through diatogue and eallaboration. It has also mainfained the approach of
building reciprocal refationships with developing countries in which both sides learn
from each other and grow and develop ftogether.” JICA believes that this ‘Knowladge

Co-Creation Program’ will serve as a foundation of mutual learning process.
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I. Concept
Background

Technical and Vocational Educalion and Training (TVET) is positioned as a sub-
sector under JICA's Global Agenda lor * Educalion,” and the development of industrizl
human resources that meel the neods of industry is a key factor In socio-sconomic
developmeant, contributing 1o income generalion and poverty reduction. Enabling
panicipating countries fo leam aboul the managemenl of Japan's vocational training
institutions and methods for developing training couwrses, while analyzing and comparing
the cument situation and challenges faced by thoir own baining institutions, will
significantly contribute 1o the expansion of employment-criented vocational fraining and
tha promotion of industrial human rescurce davelopment.

Eor what?

The aim of this program is to provide participants with comprehensive insighls inta
Japan's vocational training institutions, focusing on & practical approach o leaming
specific metheds for addressing current challenges and cngoing mmprovement afforls.
The program offers knowledge in institlulional management and course operalion,
enabling the development of acticnable plans o address issues within individual
instilutions.

For whem?
This program is designed for individuals working al govemment-operated

instilutions involved in Technical and Vocational Education and Training (TVET). Elgible
participants include principals or equivalent professionals with astensivie axperience at
such insfilutions, as well as vecational fraining instruclors who hold managerial positions.

How?
Participants will acquire the necessary knowledge and skills through the following
contenls:
(T} To understand the rele of vocational training instiutions In adapting o socio-
economic changes and related policy measures.
@ To learn effective mathods for promoting collabaration amang industry, academia,
and govemnment in public vocational training,
{3 To explore case siudies from Japan on improving employment outcomes through

vocalional iraining.



@ To acquire praclical managamenl and operational methads for vocational training
institutions based on the PDCA  (Plan-Do-Chack-Act ) cycla,

® To analyze the current situation and challenges of the participants own institution
and develop an aclion plan for improvement and problem-solving.



Il. Description

1

Title (Course No.)

Enhancemenl of Training Managemenl in Vecational Training Institutions A
(202411563J001) ) = b

Perlods
(Online): November 10™, 2025
(Program in Japan). November 24" lo December 13", 2025

Target Regions or Countries

Albania, Angola, Cambodia, Costa Rica, Egypt. India, Indonesia, Irag, Malaysia,
Micronesia, Mozambique, Mepal, Migaria, Pakistan, Papua New Guinea, Philippines,
Rwanda, Saimt Lucia, Samoa, South Africa, Sri Lanka, Tanzania, Uganda, Viet Mam

Eligible / Target Organization
This program is intended for government-operated instittions responsible for

Technical and Vecational Education and Training (TVET).

Program Capacity (Upper limit of Participants)
25 participanis

Language to be used in this program
English

Owverall Goal

The overall goal of this program is to comprehensively strengthen the operational
capacity of Technical and Vocational Education and Training (TVET) institutions,
ultimately improving the guality of vecational training programs. This will provide bath
personnel and educators with the necessary knowledge and skills to effectively
manage and operate vocational training programs. As a result, it aims to enhance
employment oulcomes and contribute fo sncio-economic development by fostaring a
skilled workforce that meets the needs of induslry.

Program Objective

The objective of this program Is to provide individuals in managerial positions within
Technical and VWecational Education and Tralning (TVET) institutions with the
necessary knowledge and skills to effectively manage and operate vocational fraining
programs. By enhancing their capabilities, the program aims lo enable them to
appropriately manage and direct aducators and personnel, thereby improving the
quality of vocational training as a collective effort rather than an individual one. This
will lead to increased employment outcomes and the development of a skilled

waorkforce thal meets industry meeds,

Output and Contents _
This program consisls of the following components. Details on each component are

given balow {subject to minor changes):
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Expected Module Outpul Subjects/Agendas Methodalogy
To understand the procedure for
preparing and submitting the Insfructions for the Countryfdob
Country/Job Report and Self- Report, Self-Assessment Sheet,

Assessment Shael in accordance | and other sall-sludy assignmenls | Webinar
with the specified items, as well on the LMS (Leaming
as the approach lo completing Managament Syslem)
other pre-arrival assignments,

Face to face program

Expected Module Output Subjects/Agendas Methodology
1. To gain a comprehensive (1) Comprehensive Overview of
understanding of the Policies in Japan

necaszary measures thal
vocational training institutions
should implement in order to (2) Observational visits 1o

effectively respond lo vocational fraining providers
changes in the economic and and affiliated institutions
social environment.
2. To develop an understanding | (1) Classification of Educational | Lecture
of how to promale Instilutions and Yocational Field visit and
collaboration amang industry, Training Organizations Case Study

academia, and govemment in
the context of public vocational | (2) Vocational and Educational

fraining. Training

3. To understand initiatives (1) Dl::nselwaunnal visits o _
aimed at improving vocational training providers
employment rates through and affiliated instilutions

casa studies of vocational
training institutions in Japan. (2) Overview of Policies in Japan

4. To understand the methods
and activities involved in the
comprehensive operation and

management of vocalional Plan-0 e Lecture
training institutions based on PDGR syae: | ipsiad Case Study
Act) and Exercisa

the PDCA cycle, and to
acquire practical skills in
applying these manageament

techniquas,

5. To analyze the cument issues | 14} Presentation of Country Lecture
and challenges faced by the Reporis Presentation
participants’ own mstﬁ_utlﬂnﬂ. and Group
and to develop an aclion plan (2) Development and Discussion

for their resolution and
improvemeant.

presaentation of Action Plan
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Finalization Phase in the participant's home country
After ratuming to respective country, Participaling organizalions develop the final oulpuls

by making use of results brought back by participanis.

Expected Module Oufput

Activilies

To share the action plan
and implementation in
gach participant's home
country

(1) Presentation and discussion on the Action Plan in @ach
participating organization to disseminate acquirements
in his/her organization

(2) Review and discuss the Action Plan




lll. Conditions and Procedures for Application

1.

Expeoctations to the Applylng Organlzations:
(1) This course is designed primarily for organizations that intend to addrass spacific

issues or problems Identified in their operation. Applying organizations are
expected to use the praogram for those specific purposes.

{2) This course s enriched with contenls and facilitation schames specially
developed In collaboration wilh relevanl prominent organizaltions in Japan.
These special fealures enable the course lo meel spacific reguirements of
applying organizations and effectively facilitate them toward solutions for the
issues and problems.

(3) Applying organizations are also expected lo be prepared lo make use of
knowledge acquired by the nomineas for the =aid purpose.

Responsibility of the Participating Organization:
The participating organization is to be responsible to support the participant for
receiving KCCP and seeking the possibility of implementation ef the Action Plan

formulated by the participant.

Nominee Qualifications:
Applying organizations are expected to select nominess who meel the follawing

gualifications.
[ Remarks ] Each Organization is regug_sled to sh'n:-nnhr encourage I ‘amale

and women's gmpowerment.
(1) Essential Qualifications

1) Current Dulies:
A principal or an equivalent professional wilh extensive experience al a
training institution, with at least three years in a managerial position, or
A vocational training instructor or officer currently in a managerial role within
the department, with at least elght years of relevant experience,

2) Educational Background:
Must be a university graduate or hald an equivalent qualification.

3) Language:
Must have a competent command of spoken and written English, equivalant
to TOEFL 550, TOEFL CBT 213, or TOEIC 730 or higher, (This course




includes aclive parlicipation in discussions and Aclion Plan developmant,
thus requiring a high lavel of English proficiency. )

4) PC skil:
Must have basic computer skills, including the ability to use Microsofl Ward
and PowerPoint. (This course involves PC-basad activilies such as creating
a Counlry/Job Report and an Action Plan presentation.)
MNote) Participants are required to have access lo a personal computer, a
stable intemet connection, and an appropriate study environment lo
parlicipate in the program smoathly.

§) Health:
Must be in good health lo participate In the program in Japan. To reduce the
risk of worsening symploms associated with respiratory tract infection, please
be honest o declare in the Medical History (QUESTIONMNAIRE ON MEDICAL
STATUS RESTRICTION of the application form) if you have been a patient
of following ilinesses; Hypertension / Diabeles / Cardiovascular flness /
Heart failure / Chronic respiratory lliness.

{2) Recommended Qualifications
1) Age: between the ages of thirty (30) and fifty (50) years old
2) Gender Equality and Women's Empowerment: JICA seeks more female
applicants due to the past records of fewer applications from women. JICA is
committed to promoting gender equality and women's empowerment, and
provides equal oppertunities fer all applicants regardiess of their sexual
arientation or gender identity.

4. Required Documents for Application

(1) Application Form: The Application Form is available at the JICA overseas
office (or the Embassy of Japan)
* If you have any difficulties/disabilities which require assistance, pleasa
specify necessary assistances in the QUESTIONNAIRE ON MEDICAL
STATUS RESTRICTION (1<(c)) of the application form. Infermation will be
reviewead and used for reasonable accommaodation.

(2) Photocopy of Passport: You should submit it with the application form if you
possess your passport which you will carry when entering Japan for this program,
If not, you are requested to submit its photocopy as soon as you obtain it.
*The following information should be included in the photocopy:



Name, Date of Birth, Nationalily, Sex, Passport Number and Expiry Date
*It is recommended that your passporl be valid for more than 6 months after
the last day of the program.,
(3) English Score Sheet: to be submitted wilh the application form, if the nominees
have any official English examination scores. (e.g., TOEFL, TOEIC, IELTS)

5. Procedure for Application and Selection

(1)Submission of the Application Documents:
Closing date for applications: Please confirm the local deadline with the JICA
overseas office (or the Embassy of Japan).
(ANl required materal must arfve at JICA Yokohama Center in Japan by
September 23, 2025.)

(2)Selection
Primary screening is conducted at the JICA overseas office (or the ambassy of
Japan) after receiving official documents from vour government. JICA Center will
consult with concemed organizations in Japan in the process of final selection.
Applying organizations with the best intentions to utiize the opporunity will be
highly valued.
The Government of Japan will examine applicants who belong to the military or
ather military-related organizations and'or who ara enlisted in the military, taking
inta consideration of their duties, pesitions in the organization and other relevant
infarmation in a comprehansive manner to be consistent with the Development
Coaoparation Charter of Japan.

{3)Motice of Acceptance
The JICA overseas office (or the Embassy of Japan) will notify the results not

later than October 10, 2025.

6. Additional Document{s) to Be Submitted by Accepted Candidates
Acceptad candidates are required fo complete the following preparations before

arriving in Japan:
(1) A Counfry/Job Report using PowerPoint (please refer o Annex “Incaplion
Report” for detalled instructions).

(2) A Self-Assessmant Sheetl.
Both documents must be submitted via the LMS by Novembar 17, 2025.



IV. Administrative Arrangements

T.

Conditions for Participation
The participants of KCCP are required

(1)
(2

{3

(4}

(5)

(6)

{7
(&)

(9)

to stnctly observe the course schedule,

not to change the air ticke! (and flight class and flight schadule arranged by
JICA) and lodging by the participants themsalves,

to understand that leaving Japan during the course period (fo refurn lo homs
country, efc.) is not allowed {except for programs longer than one waar),

not to bring or invite any family members (excepl for programs longer than one
year).

to camy out such instructions and abide by such condifions as may b
stipulated by both the nominating Govemment and the Japanase Government
in respect of the course,

to chsarve the rules and regulations of the program implemanting partners Lo
provide the program or estabishments,

not i engage in polilical activities, or any form of employment for profit,

to discontinue the program, should the participanis violate the Japanese laws
or JICA's regulations, or the parlicipants commit iBegal or immoral conduct, or
get critical illness or serous injury and be considarad unable to continue the
course, The paricipants shall be respansible for paying any cosl for treatment
of the said health conditions except for the medical care stipulated in (3} of *5.
Expenses”, "IV. Administrative Arrangements”,

to retum the total amount or a part of the expenditure for the KCCP depending
on the severity of such violation, should the particpants viclate the laws and

ordinancas,

{10) not to drive a car or motorbike, regardless of an intemational driving license

possessed,

{11)to observe the rules and regulations at the place of the participants’

accommadation, and

(12) to refund allowances or other benefits paid by JICA in the case of a change in

scheduls,

Organizer
{1) Name: JICA Yokahama

{2) Contact: Ms. FUKUDA Kanako (yicii | @jica.go.jp)



2. Travel to Japan

(1} Air Ticket: In principle, JICA will arrange a round-trip fickat botween an
International alrport designated by JICA and Japan,

{2} Travel Insurance: Coverage is from time of arival up lo daparture in Japan,
Thus, traveling time outside Japan (include damaged baggage during the arrival
flight to Japan) will not be coverad.

3. Accommodation in Japan

Basically, JICA will arrange the following accommedation(s) for the participants in
Japan,

JICA Yokohama Center (JICA YOKOHAMA)
Address: 2-3-1 Shinko, Naka-ku, Yokohama, Kanagawa 231-0001, Japan
TEL: +81-45-663-3221
(where “81° is the counltry code for Japan, and "3" is the local area code)
Please refer to facility guide of JICA Y OROHAMA at its URL,

hitps:fesey jica gojpfvokohamafenglish/office

If there is no vacancy at JICA YOHOHAMA, JICA will amange alemative
accommadation(s) for the participants,

4. Expenses
The following expenses in Japan will be provided by JIGA
(1) Allowances for meals, living expenses, and stopaver.
{2) Expenses for study tours (basically in the form of train tickets).
{3) Medical care for participants who become ill after arriving in Japan (the costs
related to pre-existing ilness, pregnancy, or dental treatment are not includad).
{4) Expenses for program implementation, including materials.
(5) For more details, please see “lIl, ALLOWAMCES" of "KENSHU-IN

5. Pre-departure Orientation
A pre-depariura arientation will be held at respective country's JICA office (or the

Japanese Embassy), lo provide Participants with details on travel to Japan,

eonditions of the course, and other matters.

“WouTube of “Knowledge Co-Creation Program and Life in Japan™ and “Introduction
af JICA Center” are viewable from the link below.



Image videos of 'Infroduction of JICA Center [YouTube) show Lhe foflowing
! Infarmation of JICA Centers: Location, Bullding, Entrance, Reception (Fronl desk),
Lobby, Office, Accommodation (Room), Amenities (Hand dryer), Bathroom (Shower
and Tollet), Toiletries, Restaurant, Laundry Room {Washing machine, Iren), ICT
Room (Computer for participanis), Clinic. Cash dispenser, Gym, Neighborhood

Part It Knowledge Co-Creation Program and Life in Japan
English ver. httpe:iwww youtube. comfwatchTv=SLurKugrEw

Part 1l; Introduction of JICA Centers in Japan
JIGA Yokahama | https:iwwwica.go.jplvokohamalenalishioffice/index. himl

V. Other Information

1. Each participant is requested to prepare reference materials to support the Country
Repor (Job Report) presentation.

2, Each parlicipant is required to prepare and work on a computer during the prograrm.

3. Each participant is encouraged to lsten io the experiences of previous program
participants and review past Country Report {Job Reporl) for reference.

4. Each parliclpant is requested to share awareness of organizational [S5Ues in order to
formulate an Action Flan.

Each participant who has successfully comploted the program will be awarded a
certificate by JICA.

VI. Tentative Schedule

Online Program

Ao, web ¥ Pre-frrival Orlentation Program (Pre-Assignments)
meeting

11 Mov, | On-Demand | = KENSHU-IN GUIDEEOOK

Self-Stedy | ,, PRE-departure Orientation for the participants of KCCP
an the LMS program

17 Nov. | [JICA-VAN)
F  Emergency Manual
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Life in Japan

Japanose Socloly and Culturo

Education In Japan

Submisslon of Country Report {Job Report}

Submisslion of Sell-Assessmaent Sheat

Face-to-Face Pregram In Japan

54 Nov. e Arrival in Japan
25 Nov. = ® Briefing
am = Program Crigntation
— *» Japaness Language Lesson 1
26 Mov. Presentation ¥ CouninylJob Report Presentation 1
Leaciure %  Classification of Educational Instilulans  and
Vocational Training Organizations
Leciure »  Comprehensive Ovarview of Policles in Japan
27 Mov. Presentation ¥ GCountrylJob Report Presentatlon 2
Leciure #  Types of Viocational Training in Japan
¥ Skills Certification, Mational Skifls Competition
¥*  Budget
28 Maw, Leciure ¥ Pubbc Employment Service Center, Support Facility
Laciure ¥ Demographic-Specific Support  (elderly, middle-
aged, persons with disabilities, foreign nationals,
ete.)
s * Japanese Language Lesson 2
20 Mav. Day Off
30 Nowv. Study Trip
1 Dac. Obsarvation ¥ Technical and Vocational Education and Training
{TWET) Instituliomn
2 Dee, Observation # Specialized Training College
Obsarvation *  Workplace-Based Vocational Training
3 Dec. Ohsarvation ¥ Public—Private Partnership (PPP)} Tralning Facilities

Siudy Trip




4 Dec. | Leclure/Exerdse | = [Plan] ientilying the Needs and Priodities for
Vocational Training
Lecture/Exorcise | > [Plan] Designing Vocalional Training Services
5 Dec. | Lecture/Exarcise *  [Do] Implementation of Vocational Training Services
Lecture/Exercize | =  [Da] Monilaring
i Dec. Day Off
7 Dec. Day Off E=
BDec. | Lecture/Exarcise | = [Do] Personne! and Human Resource Managemsent,
and Caraar Mapging
Lecture/Exercise | »  [Do] Vocational Compedency Development Sheet
8Dec. | Lecture/Exercise | [Do] Management of Malerial Resources, Record
and Document Control, and Financial Managamant
Locture/Exercise | = [Do] Risk Managemaent
10 Dec, | LoclrelExercise | = [Che=ck] Evaluation of Vocsticnal Tm'rn'lng_ﬁanrir.aﬁ 1
Leclura/Exarcize | = [Check] Evaluation of Vocational Training Services 2
11 Dec. | Lecture/Exercise | * [Acd] Review and Improwvensent
Lecture/Exercise | » [Plan] Establishment of Managemen! Sysiems,
Business Strategles and Planning, and Sharing of
Information Ralated to Management Syslems
Salf-abedy = Aclion Plan Finafizalion
12 Dec., Pregentation ¥ Aclion Plan Presentation
Discussian ¥ Wrap Up Discussion
s ¥  Evalualion Meeling
- Closing Ceremony
13 Dec,, - Deparure from Japan




.....

Country/Job Report

to be itted bafore mencament anling

Each participant is required to prepare and submit a Country/Job Report, lypewritian
in English. In preparing the report, it is preferable to include an analysis of current
and future situations, as well as challenges in the administration of vocational skills
development and human capital development, The Report should be typed in
English and be submitted through LMS {Learning Management System) by

Movember 17, 2025.

The purpose of Country/Job Reporl presentation is to share the current situaticn and
make comparative review among the participants in order to clarify the issues to be

golved in their own organizations.

The major contents of the presentation are:

(1) General information of the counlry:
employment, economy

(2) Administration In human capital developmeant
administrative organs related to vocational ski
development, major policies, laws and regulations, fea
programe, efc,} , current situation, etfc.

{3) Challenges: duties, issues, and special interests the participant has

Eresenlation will be held in the initial part of this program in Japan. Each participant will
make presentation based on the report in about 10 minutes (depending on the numbar

of participating countries and participants).

geagraphy, population and workforce,

of the country: education system,
s development and human capilal
tures of TVET (major targets,




ANNEX: No.2

Action Plan

to be formulated at the end of the program

Each participant Is required to prepare an Action Plan.

1. What is an Action Plan?
Each participant is required to submil an Action Plan for implementation afier
returning home, based on the knowledge and mathods acquired through the program.

2. Why are participants required 1o preparg an Action Plan?
JICA needs to assess the usefulness and applicability of the program in contributing
to improvemeants or development in the relevant field or subject within each
participant’s counlry, region, or organization, The Aclion Plan will support this
evaluation by sharing the knowledge gained through the program with colleagues
and supervisors, and by enhancing program manag ament within the home institution.

3. When should the Action Plan be prepared?
Each participant should begin drafling the Action Fian during the program and

continue revising and improving it throughout the remaining pariod. The final varsion
must be submitted by the end of the program.

Notes on making the Action FPlan:
Each participant is required to give a PowerPoint presentation outlining a plan for

applying the content of the program to spacific work responsibiliies upon retuming to

the home country.
The presentation should include the following:
(1) A brief introduction of the participant's organization or institution
{2) The most valuable insights or lessons leamead from the program
{3) An Action Plan that addresses the following points:

e Avoid including any “killer assumplions.”
Explore multiple approaches 1o achieving the goal.

L)
a critical premisa that, if not

@ (A killer assumplion is
plan unworkable.)

julfiled, will render the



For Your Reference

JICA and Capacity Devalopmant

Technical cooperation is pecple-io-peaple cooperation that supporls partner eountries in
enhancing their comprehensive capacities 1o address developmenl chaflenges by their own
efforts. Instead of applying Japanese tachnology per se lo partner countries, JICA's technical
cooperation provides solulions that best it their needs by working with paopla living there. In
ihe process, consideralion is given o factors such as their regional characieristics, histarical
background, and languages. JICA doss not limit its technical cooperation to human resources
developrnant; it offers multi-tlered aasiztance that also invedves organdzationad strengthening,
palicy formulation, and instilulion building.

Implementation methods of JICA's technical cooperalion can be divided inlo two approaches.
One is overseas cooperation by dispatching experts and woluntesrs in various developmant
seciors o pariner countries; the other s domeslic cooperalion by inviting parficipants from
developing counltries 1o Japan, The latter method s the Knowledge Co-Creation Program,
farmerty called Training Program, and il is one of the core programs carried oul in Japan. By
inviling officials from pariner countries and with cooperation from domeslic pariners, the
Knowledge Co-Creation Program provides technical knowledge and practical sclutions: for
development issues in paricipating counfries.

The Knowledge Co-Creation Program (Group & Region Focus) has leng occupied an
impaortant place in JICA cperations. About 400 pre-ofganized courses cOVEr a witde range of
professional fields, ranging from education, health, infrastructure, energy, Irade and finance,
to agriculture, rural development, gender mainstreaming, and environmental pratection. A
varlety of programs |5 being customized by the different targe! crganizations 1o addrass the
specific needs, such as policy-making crganizations, service provision arganizations, as wall
as research and academic instilutions. Some programs are organized 1o larget a certain
group of countries with similar developmental challenges.

Japanese Development Experience

Japan, as the first non-Western nation to become a developed country, buill itaell into a
couniry that is fres, peaceful, prosperous and democratic while preserving its fradition, Japan
will zarve as one of the besl examples for our pariner gounirias to follow in their own

developmeant.

T = |




From engineering technology to production managamant mathads, most of the know-how
that has enabled Japan to become what it is loday has emanated from a process of adoption
and adaplation, of course, has been accompanled by countiess failuras and errors beking
the success stories,

Through Japen's progressive adaptation and application of systems, methods and
technologies from the Wesl in a way that is sulted 1o its own circumstances, Japan has
developed a storehouse of knowledge nol found elsewhere from unigue systems of
organization, administration and personnel management o such social systems as the
livelinood improvement approach and governmental organization. 1L is nol easy to apply such
experiences to other couniries where the circumstances differ, bul the experiences can
provide ideas and clues useful when devising measures lo solve problems.

JICA, therefore, would like to invile as many leaders of pariner countries as possible to come
and visit us, to mingle with the Japanese peaple, and witness the advantages as well as the
disadvantages of Japanese syslems, so that integration of their findings might help them
reach their developmental objeclives.



Contact information for Inguiries
For inquiries and further information, please contact the JICA overseas office or the
Embassy of Japan. Further, address correspondance to;

JICA Yokohama Center (JICA YOKOHAMA)




ANMEX-TL
SUMMARY OF GUIDELINGS PiESCIIIED BY DEPARTMENT OF RCONOMIC AFFAIRS

Before applying for the tralulng programme, the coididates are requestod o satisly themselves
wihethor they Wil tw eHglbtlity coniitiens as per the guidelines an Forelgn Tradning Programmes (79}
admbiistered by the Department of Econamie Alfirs[DEAL summarlzod below:-

Eligibilley Conditlons
Durationof | No,of years of | Upper age Cooling of | Ldmit on participation in numier of
Training sorvioe limsit on the perlad tralnings in a year
comploted in date of FTT
Govi, as on the
date of FTP

Uptn one 5 yirs Lesss 41k 51 Skx mienilis Tee P15 of duration of less than ane
izl years woiteh I 0 calendlar year
Une to Two ¥ yoars Laosci Lhait 58 Chije year ne FTP of duration of one to twa
hba ] osE wiwha In o calendar year
Mere than O years Lass than 55 Twirprars One FTP of duration more than bwo
two weels FEArE wirihs In o poringd of pwoe pears

Hate:- Project-relabed trafndngfalliciasl visits abroad are exempted from the provisions of coaling off

2, Candidates and mominating suthorties i Minstries/DepantmentsfSme Goves, Ere, should also
satisfy themselves abewt the eligibdlity conditions prescribed by the sporsaring foreign Govornmontfagency
before sending the nomination to DEA.

HOW TO APPLY
ER Eilling up of application forms::

(1] Ensure that the DEA proformna |s duly filled in and is complete io all respects. Without this proforma,
application will not be entertained.

{ii] Ensure thatthe application form prescribed by the sponsoring apgency is ales complene inall respaect,
wherever the sponsoring agency ashs for Country Report, the same should alzo be attsched,

Liil] The column relating to Vigllance Clearance in DEA preforma shouwld be filed im and certified by the
competent authority, Alternately, vighance clearance certificate by the concerned autharity can alsa be
attached, Applications without vigilance clearance at the e of applying will not be entertained.

[i¥) In case of training programmes which ae not fully spensored and where expenses on Air ravel or
any other expenses have to b borne by the candidate or bis sponsoring Department, #nsens that Fart-A
or Part-B, as the case maoy be, of the Undertaking Form is duly completed. Applications received withouit
undertaking form will be gummarily rejected. IEmay be noted that subimizsion fondertaking form is
nok necessary in respect ol fully fanded training programmes and the candidate can mention ‘Mot
Applicable’ in thi Form,

4. Mominations-

[} In ¢ase there b5 more than one nomination for & particular course, the nominoting autharicy
State /Central Government should elearly ndicate the prioritieation of tee nominees.

(i) Application for the troining programme i8 o be forwarded through the confcerned
Ministry/Department after completing all necessary formalities, Applications are not te be sent o
the sponsoring foreign country/agency direct unless the same hos Beon endossed by the Nodal
Department §0 BEA

5. Clearpngg::
Once the momipation forwarded by DEA o the sponsoring Government is accepted aml conveyed o the

applicant. hefshe will be responsible to complete all pre-departure formalities Hke obmining political
dearance [rom MEA and have the sanction order issued from his/ker administrative Department cte

Abllireviation:-

JICA - Japan [niernational Cooperation Agency, SCFTA - Singapore Cooperation Programine Trabwing
Avward, IMF - Innernational Monetary Fund, MTCP - Malaysian Technbcal Conperatian Fropramse.




DEA PROFORMA FO AINING

1. Nams
2. Date of Birth 3. Male/Female
4.Educational 5. Date of Entry

Qualifications Into Govt. Service
6.5emviee to which 7. Date of Regular

Officer belonpgs appolntment
8. Detalls of Posts held during the last five yuars [starting from present) ;
5.Noe, | Postheld & Period of | Ministry/Department) Mature of Waork

- Pay level Fosting | Organization

the candidate

9. Mame of training programme
applied for and its relevance ta

by the candidate

10. Papers ete, if any, published

11. Details of Foreign Training Programmes attended diring the last two years :

5.Mo. | Dates & Duration | Subject/title of training Mame of the Source of
Of Tralming Training funding
Institution
Signature of the candidate:
Office Phone :
Maobile No.
E-mail :

Caortified that Shri/Ms.

CERTIFICATE

is clear from wiglance angle. In case the
programme is not fully funded, Undertaking in the prescribed proforma (Part AfPart B) is attached,

Signature of the Competent Administrative
Autharity of the applicant with Mame,
Designation, Phone Number and Emall
[alenpwith afficial seal)




Japan International Cooporation Agency EQ,“F'D.E"?‘!T] A! |

Application Guldeline for

the JICA Knowledge Co-Creation Program

This guideline explains how to apply for the Knowledge Co-Creation program (KCCR) of Ihe
Japan Inlernational Cooperation Agency (JIGA) under the Official Development Assistance
Program of the Governmenl of Japan.

Please complels the Application Forms according to the guideline. For additional informatian,
please consull the JICA Office, or in s absence, the Embassy of Japan in your country.

== Farm - ' Filled by
Formi. Officlal Application Form + To be filled by yvouo and your

supardisor
+  To be signed by your supervisor
+  fficial stamp of your organization is

) _ needad, -
Form2. Nomination from the Organization | You and your supanvisor * =3
Farm3. Individual Application Form You
Funnxi.-aﬁﬂthnnair& on Medical Status oul
and Restrictions —.
FarmS, Terms and Conditions, and e
Declaration

*Superdsor: the head of the departmentidivision of yous arganizalion

Please be advised:

{a) To carefully read the Genaral Informafion (Gl of the KOG,

() Ta fill only In typewritten except for signature,

(e} Tafill in the form in English,

(d} To use " or "x" fo mark tha [} oplions,

(e} To attach your photographs,

() To prepare document(s) described in the Gl andlor confer with the JICA Expert or JICA
oversaas office, and attach these documents to the completed Apphication Forms,

In submitting the Application Ferms and attached documents, please make sure;

(2] To prepane a copy of your passpar,

(h) Te eanfifmn the applicalion procedure stpulated by your governmant,

(i) To submit the original Application Forms with all necessary document{s) to the
responsible organization of your govermment according to its application procedure, and

(ji Thal your parficipalion may be denied, if you fail to provide all required information and
documents completely and on time,



e

CHECK LIST before submission:

Japan International Cooperation Agency ICONFIDENTIAL

1. Fillin all llems in ypewrittan Ml he forms
2. Your signalure Form 3,4, 5
3. Signature of your supervisor* Form 1,2
4,  DHicial stamp of your crganization Form 1
5. Your pholo Form 3
6. Aftach a copy of passport (Machine Readable Zona) .
*Applicants from Lalin American and the Canbbean
Counirigs, please refer o the nole bolow.,
7. Attach the required document(s) as insiructed in the G -

*Supervisor: tha head of the deparimant/division of your organization

Mote for Applicants from Latin American and the Caribbean Countries:

(1) 0 -_.u;l.: are from gny of the counftries listed below and have 8 passporl with & valid LJ,E, a,

nlansn aliach haren ith & copy of idandific: alicsn FEQas gn o ingide covar of vour ps
{i.e. the two pages that inchede your photograph and detailed passport infarmation), ar:d the
wiga:

Antigua and Barbuda, Argentina {only Japanese desceswiants), Barbados, Bolivia,
Brazll, Chide, Colombla, Dominica, Ecuador, Grenada, Gualemala, Guyana, Haltl,

Mexico, Peru, Rep. of Dominica, 5t, Christophar and Nevis, S Lucia, 5t Vincent and
the Grenadines, Suriname, or WVenezeala.

{2) I you are from any of pountrias ligled h-emr_ and M a passpor withow! & va!m e 'u|5§
sB d herawi [ enti P he ing of
(i.8. the two pages that include your photograph am:l yourr cilailed passpor |nrc:nnallnn]

Balize, Costa Rica, El Sahador, Honduras, Jamaica, Marshall, Micronesia, Micaragua,
Palau, Panama, Paraguay, Trinidad and Tobago, and Urugusy.



-
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Anplicaion tan for g JIGA Hastradrniges Cn-Ennpisbions Progjiom

Form1. OFFICIAL APPLICATION FORM

"To b slgnad Ixy your suparvisor {the Iwmad of tho relevant doparimant § divislon ol i organizalion),

1. Coursa Title (as shwwn in the GI

2, Course Number (e number as “ooooooooc oo “shown in o Glj

3, Course Duration

Fromi o (DD Y YY)
4. Country

minknind = —

5. Organization

e —

&, Mame of the Nominee(s)
1) 3}

2) 4)

7. Confirmation by the organization in charge

Our organization hereby apples for the Knowledge Co-Creation Program of the Japan
International Cooperation Agency and proposes 1o dspaich qualified nominees to parlicipata in
tha programs.

| Dale: | SHnalLne,

Mame:

Tithe | Fosition |

Oificial
Depanment | Division Stamp

Aeddrean:
Oifice Address and |

Contact Information Tak E-musil; Fox;

——

{if necessary) Confirmation by the organization in charge
1| have examined the documents in this form and found them irue, Aceoedingly. | gree 1o nominate

thiz persanis) on behalf of our government,

Date: | ' Signature:

Mame:

; Oificisd Samp
Tille § Pasdion —

Depariment [ Divislon |




. I
JIEA Japan International Cooperation Agency CONFIDE HT-l,AL

Apgiicalicn form far ko JICA Kncawdetlgn Co-Grenllan Pragrom

Form2. NOMINATION FROM THE ORGANIZATION

*To ko slgnod by your supereisar (tha hond of tha rolovant dopartmont § divislon of your organization).

1. Reason for nominating the Applicant
Plaase describe the reasonis) why the Applicant was selected, refarring to the following
poinds; 1) Program roquirement, 2) Capacify/Posilien, 3} Future plan o ba done by the
Applicant aflter he KCCP, 4) Fulure plan of your organization and 5) Others,

-]

2. Expectation and Fulure Plan of Actions
Piease describe how your organization shall make use of the expected achisvemend of the
Applicant after the program, in addressing the $aid isswes or problems.

By nommalar {head of relevant deparimantidivision]
rana

Mame and
Title! Positian

Signalune




-
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Anplcadion farm far tho ACA Knnsdmdgn Co-Crnlion Piogmm
Form3. INDIVIDUAL APPLICATION FORM

T be Nilled by Applican,

1. Coursea Title: {as shawn in the Gl)

2. Course Number: (lhe number as “soasscao s “shawn in tha G

3. Personal Infarmation on Applicant

1) Name of Applicant {as shown In the passport)

Attach fafe
yolr phato

(takon within
the last six Mﬂ_n_'ll_l'lll.

Slze: 4.5x3.5em

*Please ype Ihe name as ghown in the passport camled. The informeticn wil be used lar fight

g

Family Mame ISurname

=i ..

FirsE Mame

N 5 N ) O I ) N T O = ==

Middle Mame

Y 2 P Y Y A A 1Y O ) O

2) Matbonality
{as shown in the passport] |

3} Sex

Iala
ifor VISA application) Ly

{ ) Femala

Maonth

e, April}
4) Date of Birth

Date Yaar

Ago
{as of the date of

me e L

%) Passport’Visa
Fasspar] possassion { Yes | o Expiny date Date

Konth

Yamr

LIZA viga possession® { )'¥as [ o ol passpon

"Applicans from Latin Armerican and the I:Afmhu;].ﬁ;ﬁmm'_-g ankhy.

on
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B) Contact Information

Address:

iy TEL™: Mohila®:
FAX™: E-mall;
Address;

o TEL": Motila":
FAX"™: E-mail:
Marmsa:
Relatianabip o o

E:mmaw Address:
TEL™ Mabila*:
Fax*: E-mait

*Plaase fill # oul from country code for telephone, mebile, and fax numbar.

7) Present Position
Crganization

YWagr that enaned
the organizalion

Diepartment § Division

Title

F ram

Ma. of years af Yoars Mo 3

service in the prasent
pusition

{ ) Maticnal Govarnment { }Local Governmend [ }F'l.d:li:E.erprisu
{ ) Privale (profil)  { § NGOVPrivate (Non-profit) } Winiwarsity

{ )Othaer :

Type of Organization

Mumibar of employess

Homa Page Address

[Questionnaire on Relationship with the Military] (FOR ALL THE APPLICANTS)

Please mark Yes of pio absout your stafus,
{YES / NO) Personned af |he mililary af argan ]
Iifary pagisber
personnel isted in the muster nelim ) B
(YES f MO} Parseanal of tha Ministry of Defense, af organizaticns undar e bdinigiry of DB;:E:W s
(YES / NO) porsonnel of arganizalions that are specified by law under (ke mdlikary ar tha K

in ease of Gn emargency

(YES [ MDY} Parsons lited (0 the musber roflfmitan

i { Dafansa, or affilizied organizations
i awes dhvisions to conducl misiary-relaled actvles

izations under the military (acthve miitary parsonngl or mdilany

rogister who are not currenly affliated with the mitary,

(YES / MO} Parsonnel of civiliam organizations which




jfen)

4. Exparience and Eligibllity

1) Career Background (After graduation and beforo taking the prasent position)

Japan International Cooporation Agency Epm FIDEHTIA_H

“@nly Applicants for KGCP [Graup and Reglon Focused) are raquastad o fill In this parl,

i Pariod s
i : - Eltyl Pesltion or Titlo & Brlof Jab Deserlplien
D zatlon s Faam Ta vDhislon
: | [:.' MemhTaar | Monllifear I:I'dpll'lmlﬂ
2) Academic Backaround (Universily, College or Higher Edueation)
F LT s e Fﬂl'hﬂ
e . Cltyl Fripa
[ EHETTEIEHY o From To Degroe aj
LCOMNITY || tbraar | *MonthiYesr

3) Experience of Training or Study in Foreign Countries (including all the training experience

in JICA's programs)

*Only Applicants for KCCP [Group and Regl

on Fooused) ara required to fill in this pari.

Institution

. Pariod

S R

Country |

\Manihiear

il rrem i | 5
_Monihivear

To Field of Study / Pregram Title

d) Language Praficlency (Self-Assessment)

Lislaming

Spaaking
Reading
Wriling

Language Teal Seonas if any
(e, TOEFL, TOEIC, efc.|

1) Language o be usad in tha coursa (as shawn in Glj

) Excesiant (1Ged | ( pFew
) Excalianl { ]Gu-u-u_ - { ) Fair
hEx.u;lllml_- Tﬁ&nﬂ- - { }Fair
J;mllml_ _t}_r.‘-:d_ i { )Fair

1 i Pobr

i | Poar

i )Poor

21 Maothar Tongue




| jlc:)

Japan International Cooperation Agency b ONFIDENTIAL

) Other languages
A )

{ ) Excefant { }Good { )} Fair [ )Poof

Excolbent Refinad fluancy skils and lopic-conirolind diseiissions, dobates & presaniaions, Formolates sieategies fo
daal with watous assay lypes, including narrative, sompatizon, cmego-ofloc! & argurmenialiva essays.

Good Conversalional aceuracy & Muency In a wida ranga of siluations: digeussions, ahorl presentations &
intorviews, Gompound complex santences, Extended assay farmation,

Broader range of language relalad lo exprossing opéinions, qiving advice, making suggestions. Limitad

Fralt compound and complex sanbences B nxpandod paragreph larmadion,

Simple conversation level, such as anil-ntreduction, briel quastion & answer using the prasent and past
enso.

Foor

5. Background and Purpose of Application

1) Current challenges In the organization in relation to the theme of the KCCP you are applying:
Deseribe the issees thal your nmanh:ﬁmﬁdapadnmﬂ Intends o tackle by participaling in this program,

o

2} Main duties of Applicant: Describe yousl main dulias gnd responsibiitles in relation to this program.

1) Relevant Experience of Applicant: Describe pravious sccupalional experiences thal i highly relevant in this
pragram.

4) Your individual Goal: Elaborata on your plans 1o apply the |BE50NS {eamed from this m b your organization.




—
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5 Area of Interast andior your expectation: Spocily your piikc

far Inloysl wilh releronce to iho contonts of 1his

program.

Ety Applican

Hama and
TileiPoaition

Signature
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Formd4. QUESTIONNAIRE ON MEDICAL STATUS AND RESTRICTION

(Self-Declaration)

1. Present Medical Status
(a) Have you taken any medicine or had a medical checkup by a physician for your iliness

such as disbeles, hyperlension, asthma, alg,? =
[ INo |[ ]Yes:
Mame of ilinass | J, Mama of medicing | |
i ves, .ﬁ-lasse allach your doctor’s leller [proferabi), wrilfern in English) that describes
the curren! status of your linoss, and gives agreemont fo your participation in the

[l DA,
{b) Do you have any allergies with medicine, food, pollen, alc.?
[ INe [[ ]Yes:

What are you allergle to? Whal kind of allergic symploms do vou have such as
itch, rash, hives, etc.?

{
i) Please indicate any needs arising from disabillles that may requilre additional support or

facilities.
!

[
Nate: Disabilty wil nof lead fo exclusion of the Applican! from the program. Fowever, the Apphcant may o0

| diroclly inquired by the JICA oficl m charge for & mors delaied sccont of hisher candibon,

2. Medical History
{a} Hava you had any liness such as heart, hepatic, kidney disease, et ?

[ INe |[ ]Yes:
Please specify  (
{b) Have you oriand your family members had tuberculosis?

[ 1Mo |[ ]Yes
!

Please specily  ( -
{e) Have you ever been a patient in a mental clinic or been treated by a psychiatrist?
[ 1No [ ]Yes:
]

Please spacily  (
{d) Have you ever had any aleaping, eating or other diggrders?

[ INo |[ ]Yes

Please specily  ( 1

Mame of medicine taken il any _{ 1

10
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3. Other Medical Issues/Conditions

If you have any medical Issuss/condilions that ara nol describad above, please indicate
below,

oparalion AGENCY |~ SNFIDENTIAL

" Are you pregnant?
[ 1Mo [ ]Yes:
Weeks of pregnancy | woeks)

| cerify that | have read the above instreclions and answered all questions trulhiully and
completely 1o the best of my knowledge.

I understand that medical condiions resulling from pre-existing condilions will not be
financially compensaled by JICA, and may be a reason for lermination of the program,

1 understand that this quesbonnaire will be checked by the people who are engaged in the
program during my Slay in Japan.

By Applicant
et

Mame and
TiaPosslion

Signatura

Applcation ko g o JICAH Knowiodn Co-Canafion Progiim
11



Form5, TERMS AND CONDITIONS

1. Gaoneral Rules

The parlicipants ar requested:

(1) 1o striclly observe the course schedule,

{2} mol lo change the air ticket (and flight class and flight schedule arranged by JICA) and
lodging by the participanis themselves,

(3} fto understand thal leaving Japan during the course pariod (to felurn 1o home country,
ate.) it not allowed (excepd for programs longer then one year),

{4) mnot to bring or Invite any family members (except for programs longer than one year),

{2} focamy oul such insiruclions and abida by such conditions as may be stipulated by bolh
the: nexminating Govarnment and the Japanase Government in reapect of the course,

{6} fo obzerve the rules end regulations of the program iImplementing parners Lo provide
the program or establishments,

(7} naot o engage in political activities, or any form of employment for profi,

(8) to discontinee the program, should the paricipanis violate Japanese laws or JICK's
regulatiens, or the paricipanis commil illegal or immoral conduct, or get crifical lness
of sefious Injury and be considered unable to continue the courss,

(9} o relum the bobal amount or a part of the expendilure for the KCCP depending an lhe
savanty of such violation, should the participants violate the laws and ordinances,

(10} not to drive a car or motorbike, regardless of an Intermational driving license possessed,

(11} 10 observe the rules and regulations at the place of the parlicipants’ accommadation,
and

(12) to refund allowances or ather benefils paid by JICA in the case of a change in scheadule,

2. Privacy Policy

The participants are reguesied to undersiand Privacy Policy of JICA as follows,

(1) Scope of Use
Any Information used for idenlifying individuats (hereinafter referred to as “Personal
Information”) that is acguirad by JICA will be stored, used, ar analyzed only within the scope
of JICA activities, JICA rezerves the rght ta use siich Persanal Information in accordance
with the provisions of this privacy policy.

(2) Limitations on Use and Provision
JICA shall never intenbonally provide Paersonal Information to any thind party with the
following three exceplions:
{a}In cases of legally mandaled disclosure requesis;
(blin cases im which the provider of the Personal Information grants permission for its
disclosure 1o a (hird party;
[c}In cases in which JICA needs lo provide Personal Information for the persons or
enlities where JICA contracis out all or part of the KCCP and its relevant projects.
The Personal Information provided herain will be only Bmited to the information
necessary for the parsons or enfifies {o implement the coniracted fasks.

(3} Security Molice
JICA fakes measures required 1o prevent the divulgence, loss, or destruction of Persanal

12
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Information, and 1o othersise propedy mansge such informalion,

#ACA's polcy for th transfor of personal dala rom lhe Europaan Economic Ared [EEA) In aulsida lhe

EEA [to Japan and Ik countrias);

JICA has revised “Bylaws for the Implementation af Parsenal infoimalion Protection” which was
pubiished based on Japan's legisialion by adding now provislons regarding how bo deal wilh pessonal
data within 1ha EEA in erder lo meel Genernl Dala Protoction Regulalions (GOPRE) requiramerts far
data protecson, Based an the new bylaws, JICA enlored inta the EU Standard Contrachaal Clouses
{SCCa) which allaws 1 lo Yanaler personal data fram officas within the EEA 1o alfices culside he EEA
{in lapan ard third countries).

3. Copyright Policy

The paricipanis are requested o comply with the Tollowing,

1, The paricipanis shall use all the documents provided for the KCCP [including lexs,
materials, etc.), within the scopas andlor conditions separalely approved by JICA andior
the Driginal Atk

If the participants apply to the KGGP, the paricipants shall 2ise comply with Terms of Use
of the Materials for the KGCP thal are shown on the JICA website.

{htips:enaw jica.go Wengiishiour_workitypes_of_assistancefechiacceptancefraining/
ndax himl)

. All the documents prepared for the KCCP {including reperts, aclion plans, presentations,
elc,) shall be prepared by the participants themselves in principle. If the parficipants use
amy third parly's{ies’) works (photograph, (lestration, map, figures, elc.), which are
prolected under the copyrighi laws and regulalions in the pariicipants’ courdries of
copyright-relaied mulinational agreements, the paricipants shall obdain a license
necessary bo wse the works rom such third partyiies).

The participants sgree that JICA may use {including, bul nol fmiled lo, reproduce,
publicly transmii, distribute and modify) any decuments prepared by the parficipants for
other programs conducted by HCA (for example, as a reference for the other KCCP
couwrses and a project formulation),

JICA will nod be liabla for the contents of any docemants created by the padicipants for the
purposa of the KCCP.

4, Portrait Right Policy

During the implementation period of KGCP, JICA (including hired phetographer and prograrm
implamenting panners) will shoot photegraphs and video footage mainly for the following
pUrpOSEs:
«  Usze on the website or in SNS administraled/operated by JICA,
= Use in JICA publications {public relations magazines, annual repors, journals, etc.} In
printed or electronic form,
*Photos and images taken will not be used for commercial purposes and the participants'
personal information will not be disdosed 1o any third pady withoul the consent of the
participants.
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JICAwould appreciate it If the parilcipants of KCCP grant the paricipants themsalves porirail

right license to JICA for photos and Images taken described above,
It is, howeves, not a requirement of KCCP. The parlicipanis do not agrea to grant the
parlicipants themselves portrait right licensa to JICA, has absolutely mo problam in

paricipating KCCP, JICA respecis the intention of each parlicipanl.

DECLARATION {te be signed by the Applicant)

- | understand and fully agree to the following terms and condilions set forth above.
1. General Fule
2. Privacy Policy
3. Copyright Policy

« | will be subject to any penalies imposed as & consequence of my fallure to abide by the
above lerms and conditions.

- | understand the intention of JICA on “4.Porfrait Right Policy” mentioned above, and my
inlenlion for usagalpublication of pholographs and videos including the portrait of myself
JICA far ke purpose sbove is as follows:
Agree [ Disagres

« | certify that the staternents | made in this form are frue, complete and cormect 1o the best
of my knowledge and balief,

By Applcaind
Drate

Plaman and
Tille/Pasiion

Sinnalune

14
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Application form for the JICA Knowlodge Go-Creatlon Program:

Form. OFFICIAL APPLICATION FORM

“To be signed by the applicant's superviser {Iha head of the relevant departmenl / division of lhe
applicant’s organization),

1. Course Title (as shown in tha GI)

2. Course Mumber {the number as “xoooooxx oo “shown in the GI)

3. Course Duration (DDMIONTHYYYY)

- I
From |= Select=| { foazo :'E-- Select=| To |=3elect-=|/|==Selact=|/ = Select=

4. Country

5. Name of Applying Organization

- Mame of the Nominea(s)

BfF el pafF ) o

7. Reason for nominating the Applicant
Please describe iha raason(s) why the applican! was selected, refarring to the following points; 1}
Program requirement, 2) Capacity/Position, 3) Fulure plan io be done by the applicant after ihe
KCCP, 4) Future plan of your organization and 5) Others.




4. Expectation and Future Plan of Actions
Please describe the reason{s) why the applican! was selecled, referring to the lellowing points; 1)
Program requirement, 2) Capacily/Position, 3) Fulure plan io be done by the applicant after lhe
KCCP, 4) Future plan of your organization and 5) Others,

8. Confirmation by the organization in charge

Our erganizalion hersby applies for the Knowladge Co-Creation Program of the Japan Infemational
Cooperation Agency and proposes to dispalch qualified nominees to participate in the programs.,

Date: —~ Selact- { =Salecl=" [ -~ Selact-|Signatura:

Mame;
Titie [ Pasition Officlal Stamp

Deparimend | Divigh
T Oiffice Address Ao
and
Contact . E-mail :
information | o

I, a5 a supenvisor, have examined the documents in this form and found them true. Accardingly, |
agrea o nominale this person(s) on behalf of our government,

Diate: - Select-- { =3Balect- | --Select— |Signature:

Mame:
Tide / Position Official Stamp
fﬂapanmunl:.l' Qi




By Mominator (head of relevant depariment/division)

Date — Selects- / ~Select-- | —Salact-

Mame

Tille/Positi
i

Signature
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CHECK LIST before submission:

1 Fill in all flems in typewritien Al the forms

2 Applicant's signature Form 2,3, 4 YES MO M

3 Signature of supendsor of the applicant® Farm 1

YEE MO 1,
4 Officiad stamp of your organization Form 1 YES NO  MA
5 Applicant's photo Ferm 3 YE& MO fTTEY
& Relabionship with the Military Form 2 YES ND A
7 Dislary Restrelions Form 3 YES MO HA
8 Attach a copy of passpor (Maching -
Readabla Zone)

*Applcants from Latin American and the
Caribbean Counlries, please refer to the
mobe balow,

*Supervisor: the head of the departmentdivision of your arganization

Note for Applicants from Latin American and the Caribbean Ceuntrios:

I (i, pages ha includes the
applicant pholograph and detailed passport information), and the page of LS,

nisa,
Antigua and Barbwda, Argentina {only Japanese descendants), Barbados,
Balivia, Brawil, Chile, Colombia, Dominiea, Ecuador, Grenada, Gualemala,

Guyana, Haili, Mexico, Paru, Rep. of Dominica, St. Christopher and Mevis,
8. Lucia, St, Vincent and the Grenadines, Suriname, or Venezuela,

Belize, Cosla Rica, El Salvador, Honduras, Jamaica, Marshall, Micronesia,
Nicaragua, Palau, Panama, Faraguay, Trinidad and Tobago, and Uruguay.




jlew)

Application form for the JICA Knowladge Co-Creation Pragram:

I CONFIDEMTIAL

Japan International Gooparation Agancy

Form2. INDIVIDUAL APPLICATION FORM

“To be filted by Applicant.

1. Course Title (as shown in the Gl) Altach applicant's

r pholegraph
(datafactual
phatograph)

Z. Course Numbaer (tha number as “spooono oo “shown [:;léﬂlr;:ﬂ?;n

in the Gl) maontha)

‘ Bize: 4.523.5cm

3. Personal Information on Applicant

1) Hame of Applicant (as shiown in the passport)

*Please type the name as shown in the passport carmied, The information will be
uzed for flight arrangerments.

Family Hame {Surname

First Hame

Middle Mame
2) Mationality (as shown in the passport)

= |

3) Sex (for VISA application)
Mals Female

4) Date of Birth

" Aga
Cay henth Yaar (as of the date of
the Farm)

- Salact-- = Sajaot- - Salact--




5) PassporifVisa

Passport - R ro]
Usﬁl.h . Possessior] Saloct- dats: Day Manth Year
visa possessi{ .- Seloct- of - Solectd - -

“Applicants from Latin American and the ﬂa:i-l-:nnhaan Countr

€) Contact Information

ies only.

Address:

Privaie TEL*: Moalle®
FI’LK': E'mal
Addnegs:

Cifice TEL* Wohile®
Fax® E-rriaid

WETH
Redationship 1o
Emar Add ;

Contact ress:
TEL: Mot
FAX*: E-mai:

7] Present Position

Croanizalion

Year that entered

the crganization = Select--

Daparimarit § Devision

Titlle

sarvice in the
present position -= Salect-- 1971

Nabonal Goveinment  Local Govemment  PUBIE Enlerpise

Type of Organization Frivale {profitf  NGOUPAivale (Non-grofil) University
Ciher:

Mumber of emplayens - Select-

Hama Page Address

8) Questionnalre on Relationship with the Military (FOR ALL THE

AN AR TS

Must salect!
s Personnel of the military or arganizations under the military (active
milrtﬂfy p-arsmpal of military personnel listed in the muster
NO Personnel of the Minisiry of Defense, or organizations under the

Minisiry of Defense




Personnel of organizations that are spaciind by law under the

military-related activilles

YES
mlmﬂ"’_‘r‘ or the Minislry of Dafense In casa of an emergency
— Salecl- Parsons listed In e musiar ralimilitary registar whao are not
currenily Efl’|llalﬂrd with tha military, 1ha Ministry of Delansa, or
CE LT LIS I |
—Sglact..  |Personnel of l:l'u'lhnn arganizations which have divisions to conduct

4, Experience and Eligibility

1) Career Background {After graduation and before taking the present

— e DAY

"'Dnh.r Appﬂ-l:ams for KCGP {Gruup and Reglan F

ocused) are requested to fill in

r'“'" ' i :IL'EI_t!,“'r,I'Eill 1_’EE|:'.:-. F"-m'lun:l Fuslﬂﬂﬁr Tifla e
qrﬂ?"ﬁ%ﬂ"‘"‘ EE’:LE""[: i To  |DaparmentiDivsio|  Description
e Yl pl'u'punlhl"':"anr ‘Month/Year n
Lalact Sobect
Ealact Select
Salect Salect
2] Academic Background (University, College or Higher Education)
Gh?f T 'FEI‘]_&d" T .-'! :'"'i F-:ﬂum:r'lluu Brief Job
L = — ERaa A [
B Ve | MDnﬂ‘H"'I"E'-EIr F‘r"ﬂh. gl
Select Salecl




Selact

Spdoct

Select

Salbaci

3) Experience of Training or Study in Foreign Countries (including all the
training experience in JICA's programas)

*Only Applicants for KCCP (Group and Region Focusad) are required o fill n

Cityl Ecnod ok grﬂ"“ Briaf Job
: — . an
Institution Countr ; me . To DepatmentDhisio DEEEﬂﬂIlBI‘I
: ¥, | MonthfYear | Month/Year n
Salect Salech
Select Selact
Selech Solect
4)Language Proficiency (Self-Assessment)
1} Language 1o be used In the cowrse (85 Shown
ma— EXCETENT—GUOD—Far— PO
Listening
ERCAmEn Goud Foar
Speaking
Exrenent  Goed Fair FaEr
Reading
EXcalany  Good  Faw Poor

Wriling




Language Test Scores if any
{ex. TOEFL, TOEIC, etcy || )
2) Molhear ( '
3) Cther }
languages Excellerl Good  Falr  Paoor

[Criteria for Assasement of
Lanpuage Proficienay]

Rafinad MNuoncy skills and lopic-conirolied
discussions, debatas & presentations.

Excallent Fermulates sirategies to deal with various essay
types, including narrative, comparnson, causae-
effect & argumantative essays,

Conversalional accuracy & fluency in a wide
range of situations: discussions, short
prasentations & intervews, Compound complax
santences, Extended essay formation.

Good

Broader range of language related 1o expressing

Fair opinions, giving advica, making suggestions,
Limited compound and complex senfences &
axpanded paragraph formation,

Simple conversation level, such as self-
Foar introducticn, brlef guestion & answer using the
prasanl and past tenses.

5. Background and Purpose of Application

1) Current challenges In the organization in relation to the theme of the KCCP
you are applying:
Describe the issues thal your crganizatien/department intends to tackle by
parlicipaling in this program,

2) Main duties of Applicant:
Describe your main duties and responsibilities in relation to ihls program,




3) Relevant Experience of Applicant:
Describe previous occupational experiences thal is highly ralavant i this

4) Your individual Goal:

Elaborate on the applicant's plans to apply the lessons learned from this program
o the applicant’s organization.

&) Area of Interest andlor your expectation:
Specify the applicant's particular inferest with reference to the contents of this

By Applicani

Datle |- Select-: { | == Salagl- [ | — Salsaot--

Hamn

ThisPrsit
tan

Sagnalung
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Application form for the JICA Knowlodge Co-Craalion Program:

Form3. QUESTIONNAIRE ON MEDICAL STATUS AND RESTRICTION

(Self-Declaration)

1. Presant Medical Status

(8 Have applicant taken any medicine or had a medical checkup by a physician
) for yaur fliness such as diabetes, hyperension, asihma, ate,?

ND YES
Mame of Mama aof
illness medicine

If yas, please ailach doctor's letler (praferably, waltan in Erglish) thal
dezcrbas the currant status of the applicant’s Mness, and gives
agreement to your parlicipalion in fthe program,

(b Does applicant have any allergies with medicine, food, pellen, ete.?

NOD YES

What are vou allergic 107 Whal kind of allergic symploms do you have
such as fch, rash, hives, ete.?

(

)

{c Please indicate any needs arising from disabilities that may require additional
I suppert or lacHilies,

{
}
Note: Disability will nol lead fo exclusion of the Agplicant from the program.

However, the Applicant may be directly inguired by the JICA official in charge for

8 more defated account af iisder condition.

2. Medical History
{8 Have applicant had any illness such as heart, hepatic, kidney disease, etc.?

e YES

Pleasa specify |

)

{b Have applcant or/and the applicant’s family members had tuberculosis?

HG YES




Please specily (

(c Have applicant ever been a palient in a mental clinic or been Ireated by a

NO YES

:|:|-E'\E'EE specify (

(d Have applicant ever had any sleeping, ealing or ather disorders?

NG YES

Flease specify (
)

Name of medicine laken if any |
}

3, Dietary Restrictions
Are there any dletary restrictions? (e.g., beel, pork, crustaceans, elc.)

WO YES

Plaase spacifly |
}

4, Other Medical Issues/iConditions

If applicant have any medical issues/conditions that are not describ
indicata below.

ed above, please

* |s applicant pregnant?

HO YES

Weeks of pragnancy — Select— weeks




The applicant certify that ha
ve read (e above Instrucions and answarad all
questions truthfully and complately to the bost of the appllcant’s knowledge,

:lll-ll:dﬂitpl plicant understand that medical conditions resulling from pre-exdsling
ons will not be financially compensated by JICA, and may ba a reasan for
lermination of tha program,

The applicant understand that this questionnaire will be checked by the peaple wha
ara engaged in the program during stay In Japan,

The applicant may not be possible to purchase pharmaceuticals, medical
equipment, alc. in Japan, due lo Japanese laws,

By Applicant

Draaber = Sglact-- |  — Salect-- [ - Salect--

Mame

THleiPosita
n

Sgnodune

#Please notify JICA staff upon any changes in your health condition after
gubmission of the form.
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Application form for the JICA Knowledge Co-Creation Program:

Form4. TERMS AND CONDITIONS

DEC LARATIGN {to be signed by the Applicant)

"1 understand and fully agree 1o the following terma and condifions set forth balow,
1. General Ruke
2. Privacy Policy
3. Copyright Policy

*| will be subject to any penallles imposed as a consequence of my failure to abide
by the above terms and condifions.

I understand the intention of JICA on "4.Portrait Right Policy” meniloned below, and
my infention for usage/publication of pholegraphs and videos including the portrait of
mysell by JICA for the purpose above is as follows

Agrea Disgres

| certify thal the statements | made in this form are true, complate and correct 1o the
best of my knowiadge and belisf.

By Applicant

Drate 05 ! Junia ) 2025

Mama

TiwaPasitia

Slpnatura

1. General Rules

The paricipants are requested:
(1) 1o sirictly observe the cowrse schedule,



(2)
(3)

(4)
(5)

(6)

"
(8)

(@)
(10
{11
{12

not to change the air licket {and flight class and flight sehedule arran
b gad by
JICA) and lodging by the parlicipanis thameolves,

to understand that leaving Japan during the course periad (o ratumn to home
country, ele.) is nol allowed {except for programs longer than ona year),

not to bring or invite any family members (except for programs longer than one

i

to carry out such Instructions and abide by such conditions as may be slipulated
by both the nominating Government and the Japanese Government in respect of
thes enuirsa.

to observe the rules and regulations of the program implementing partners to
provide the program or establishments,

not to engage in political activities, or any form of employment for profil,

to discontinue the program, should the participants violate Japanese laws of
JICAs regulations, or the parlicipanis commit illagal ar immeral conducl, or get
critical illness or serous Injury and be considered unable to conlinue the course.

to return the total amount or a part of the expanditure for the KCCF depending
an the severity of such violation, should the participants violate the laws and

nrfdmansas
not to drive @ car or motorbike, regardiess of an International driving licenss

io refund alowances or other benefits paid by JICA in the case af @ change in

[ S

2. Privacy Policy

The participants are requested fo understand Privacy Policy of JICA as follows.

(1)

{2)

Scope of Use

Any Information used for identifying individuals {hereinafter referred to as
“Parsonal Information”) that is acqulred by JICA will be stored, used, or analyzed
only within the scope of JICA activities, JICA reserves the right to use such
Personal Information in accordanee with the provisions of this privacy policy.

Liritations on Use and Provision

JICA shall never intenfienally provide Personal Infarmation to any third parly
with tha following three exceplions:

{a In cases of legally mandated disclosure reguests;

(b In cases in which the provider of tha Personal Information grants
}  permission for its disclosure lo 3 third party;

(¢ In cases in which JICA neads 10 provide Personal Information for the
} persons of entifies where JICA eontracts out all or part of the KCCP and s

relevant projects.,
The Personal Informaticn provided herein will ke onby Imited to the
infarmation necassary for the persons or enlities lo implement the

cantracied tasks.

{3) Security Notice

JICA izkas measures required to prevent the divulgence, lass, or destruction of

Parsonal Information, and fo olherwise properly manage such infarmation.




#LJICA’s policy for the transfer of parsonal daln from the European Economic
Area (EEA) lo outside the EEA (lo Japan and third counlries);

JICA has rovised "Bylaws for 1he Implementation of Personal Information
Protection® which was published based on Japan's legisiation by adding now
provisions ragarding how lo deal wilh personal data within the EEA In ordar lo
meaat General Data Protection Reguiations (GDPR's) requirements for data
protection, Based on the new bylaws, JICA entered info the EU Standard
Contractual Clauses (SCCs) which allows us to transfer personal data from
offices wilhin the EEA to offices oulside the EEA (In Japan and third countries),

3. Copyright Policy

The participants are requested to comply wilh the following;

(1)

(2}

(3

(4}

The patticipants shall use all the documents provided far the KCCF {including
texts, materials, ele.), within the scopes andfor conditions separately approved
by JHCA andior the Original Author.

If the participants apply to he KCCP, the participants shall alse comply with
Tarms of Use of the Materials for the KCCP that are shown on the JICA website.

taluziginifEnalin TV G R D 8 o DRV | TR TR 2 AT

Al the documents prepared lor the KCOP (Including reports, action plans,
presentalions, elc.) shall be prepared by the parlicipants themselves in principle.
If the paricipanis use any third parly'siies'} works (pholograph, lllusiration, map,
figuras, etc.), which are protected under the copyright laws and regulations in
the paricipants” counbries or copyrighi-related multinational agreements, the
parlicipants shall oblain a license necessary to use the works from such third

partylies).

The participants agree that JICA may use {including, but not fimiled to,
reproduce, publicly ransmil, disinbule and modify) any documents prepared by
the participants for other programs conducted by JICA [for example, as a
referance for the olher KCCP courses and & project formulation).

JICA will ot be liable for the contents of any documents created by the
participants for the purpose of the KCGP.

4, Portrait Right Policy

Durimg the implementation period of KCCP, JICA (including hired pholographer and
program implementing partners) will shool pholographs and video foatage mainly for

the following purposes:
sUse on the website or in SNS administraledfoperaled by JICA,

«Uze in JICA publications (public relations magazines, annual reponts, journals, elc)
in printed or electronic form,




" *Photos and images taken will hol ba used for commercial purposes and the

participants' personal information will not be disclosad 1o any third party without the
consent of the paricipants.

JICA would appreciate it if the pariicipants of KCCP grant the participania
1Eumaeﬂuea porrait right license 1o JICA for pholos and images laken describod
above,

it is, however, not a requiremant of KGCP, The participants do not agree to grani g
participants themselves porirait right license to JICA, has absolutely no problem in
participating KCCP. JICA respects the intention of each participant.




