
No. 10/0412023-lTrg
HARYANA GOVERNMENT

CHIEF SECRI]TARY,s OFFICE
TRAINING DEPARTMENT

To

Subject:-

All IAS officers and retired Iy',.S C)fficers of Haryana State.

Regarding Contribution
journal of LBSNAA.

Dated Chandigarh the 16th October, 2025.

of ArticleiPaper for 66T'lhe Administrator"

?t * rr:krr rr

Sir/Madam,

I an directed to refer to the subjerct noted above and to inforrn that a copy of letter.

No. T-29012ru2a21-inpc dated 06th Octotrcr, 2025, received from IvIs. ANKTTA DHANDA,

MEMBER SECRETARY & essocnTE EDIToR, 'II]E ADMINISTRATOR, Govemment of India, Lal Bahadur

Shastri National Academy of Administration, Mussoorie-248179, (Uttarakhand) has been uploaded

on the website of tCS Haryana (http://csharvana.sov.in).

2. All IAS officers/retired IAS c,fficers are requested to contribr.rte of Article/paper for

publication in the "The Administrator" journal of LBSNAA.

Endst.No. l0l 0412023- 1 Trg"

for Chief Secretary to ,Government, HarVan3fl;fl

Dated Chandigarh the 16th October, rrrJ t6\o

A copy is forw,arded to Ms. ANxtrA DHANDA, MEMBER SncRsreny & AssocrerE
EDITOR, THE ADIIINISTRATOR, Government of India, Lal Bahadur Shastri National Academy of
Administration, Mussoorie-248179, (Uttarakhand) w.r.t. her Letter No. 1''-29012111202I-TRPC
dated 1Oth October, 2023 for irrformation.

J,.^-Q*qt -'-Sirperintendent, Training
/or Chief Secretary to r(iovernment, Har'"q{

Yours fa:ithfully,

Superintend?,rnt, Trainin g



contribution of article/paper for' "The Administrator" journal of LBSNATA - R,eg.

MUKESH KUMAR GARG < administrator.lbsi@grcv.in >

Tue.07 Ocl2025 3:39:18 PM +0530

To "cs"<cs@hry.nic.!n>

Lf"*---'
Cc "mishraspr"<mishra.sp@)mp.gov.in>,"ankitadhanda"

<ankita.dhanda@lbsnaa.gov.in>,"MUl'(:ESl-l KUMAR GARG"<administrator.lbs@gov.in>
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No. D-290 t2t U2021_TRBC
Lal Bahadur Shastri.Natiorut ir,uO.*r rf Oa.inisharion

Mussoorie, Dehr.adun, Uttaratctrana

Guidelines

il""i::::::r:,ishes a biannuar jo,urnal titted,, rhe Admini s tr a to r,, on""T{;:;";idn^i,!
been nnhliol,o,l i.,L:^1-been publislLed, which are available ()n the Academy,s webr;.ite at
:Download&:rction:reset. 

The a"uA"mGffi;ffi
good governance practices from interested r:ivil servants, academicians, civicsociety mernbers.

Etigibility

Articles may be sent fo The Administrator, Lal Bahadur shastri NaLr:ionalAcademy of Administration; Mussoorie pIN-24g r7g on the .mairadministrator.ftrs@eov.in. z\rternatively, they can be sent b1z post to theAssociate Editor. The follouing terms & conditions apply:

1' An undertaking must be submitted that the work is original and has notbeen published anywhere prior to thjs. (r\nnexure_A)
2' Tbe atlicle/paper rece;ived would be evaluated by the Editorial BoaLrid ofthe Academy. The Board has the rinal word in deciding articles to bepublished..

3. The writers whose afl:icre/paper is fourrd suitabre for publishing ir:r thejoumal will be given an honorarium of Ik. 5000/- (Rupees Five thoursandonly) for each prblished given article>/paper
4' In case a tr)aper is co-authored, the fironorarium will be equally distributed.5. The honorarium wilr he released a[ter the paper is pubrishe d in ,,,The

Administrator,,
6' The copyright cf the arlicle/paper so authored wilr vest in the Acadr:my.The Academy may however, allou,, up,on receipt of request from, theauthor(s) the permission to use the the paper for teachin grtrair.ingpulpose.



Format

1. A'thors shall ensure thJt their: papers axe free iom spelling and
grammatical enors.

2. Papers should preferably be u,ithi:n 5000 words (1.5 1ine spaci:n.g, 12 point
fornt in Times New Roman) in Miorosoft Word.

3. TtLe cover page should be separate bearing the title of the paper, the
author(s) nErme, designation., office address (postal and errnail) with
telephone number. Three key words should also be mentioned. on the first
page. The maiu text should bear only the title of -Jre paper and text' 
content.

4. onLe paragraph surnmary in rrhe form of an abshact shall b,r: provided
alc,ng with the A:ticle/paper.

5. Sirrce the journal is printed in blaok & white, figures/graphs/in:ages along
wir:h the article shall be sent accorrlingly.

6. Kirrdly follow the attached slyle guide for drafting etc. and flor further
ref,erence.



Stvle Guide for Ihe Adminastrator

we request authors tc follo\^/ the guidelines in the style Guide as listetj berow. This wiil herp reduce
:[rHff;Ii.l;;f,:,;.''t" "'""'.nt b1)p'"',un.ing the need ror seek,ng crarirications or

I ) FONr/sP/\clNG

. For the main t€xt, use Times New Romirn, 12 Froint, L.5 line spacingr For notes, use Times New Roman, 1L point, sirrgre line spacing. setthe arignment as ,,reft,,.o Use []ritish and ,,,ise,,spellings 
(labour, cenrre, organise).

o use croubre quotation rnarks for quotations, and singre marks for quotations withinquotations.

o lndent quotatiom of more than four lines,, rvithout quotation marks.
' For quotations frcm other pubrications, ar',,uays provide page number(s) for the quotation.

ll ) Abbreviations

3.t*::::::: .including 
those in common use (BJr', us, Bccr, L&r), are spened out at rirst

Among recent developments in the Communist par:y of lndia (Cpl) are ...

:T:iIIHl]:,'#ffi;;;L::I::Hloccurmorethan oncewithin an articre, andthe rerms

Omit the periorls used after initials standing for given names, as in G K Chesterton, J Krishndmurti.

ilH:::,1i,TJ:::J,'ff::T:ffi:rH:appear in rurr capitars, whether two retters or rnore, as

No period is usr:d even with abbreviations that appear in rowercase letters, as in am, pm.
No space is left on either side of an ampersand userd within an initialis.m. Avoid usins ampersgnds inrunnins text unress thev are within initiarisms such as nrtp. rexas R&ru.
While abbreviating acacunic degnees omit all periocls within them, as in phl), BA.

company names are best given in their full forms in running text, though such tags as Ltd ard lncmay be omitted unless relevant to thq qsn1.r1.

No periods are rlsed af:e r 36y of the lnternational system of units symbols for rnits, and the samesymbols are used for bo:h the sinp;ular and the plural, as in kg, cm, m.

Note that a unirr of m€asurement used without a numr:rar shourd arways be spered out, even inscientific contexts, as in .,We took the measurements in kilometers,,_



Ul ) Numbers

The numbers from one to nine must be spelled out.wtrile every number that ls rRore than nlne is
written in numerals.

However, very large round numbers, especially sums cf money, may be expressed by a mixture of
numerals and spelled-out numbers, as in

The population of lndia is now 1.5 billlon.

Crores/Lakhs versus Billion/'Mllllon

lf large numbers have to be written out using nuirerals, when dlscusslon values please follow the
lndian numbering system when the disgisslon is on tndiat

Rs 11,22,35,567 (ie division in crores, lakhs and thousand5), or Rs 11.22 crore.

2,34,000 hectares ( 2.34 lakh hectares) Or 234,000 hectares

Where the discussion is of a non-lndian issue or the cunrencies are of non.lndian values, then the
preference would be for the standard lnternatlonal sfsEm:

s 34,234,000 or 534.234 biilion

134,567,000 tonnes or 134,57 million tones

It i5 ,most impo,rta.nt that authors do ngt switct,from one system to anotllsr within the same
article.

Percentages are always given in numerals. Use the symbol % instead of the words per cent, as in
Only 45% of the electorarp voted.

simple fractions are spelled out, as in she has read tJhree-quarters of the book.

Years are always expressed in numerals unless they stmd at the beginning of a sentence.

Decades are either spelled out las long as the century is clear) and lowercased, or expressed in
numerals, as ln the 1980s and 1990s.

DateSshould be in the form of 15 March 2012.

lV) Caoitalisation

Although proper names are capltalised, many words derived from or associated with proper names
..._rr _- .!L^ ---^- ^f .i-Firi.rh+ nffircc tnrccidonn, nanarul



But titres are normart hwr:rcased when fo,owing a name or used in place of a name, as in
The prime minister speaking at an informal rneet ntl said...
Titles denoting civic or acarJemic honours are cMangeshkar, a recipien:of T-he Bharat Ratna. 

-apitalised when following a personal name, as in Lata

lff I[:,::.::leg 
slative' deliberative, administrative, and judiciar bodir

,h e pa r a me n, .r L;;, : :i;Jj;::,ru;;ffi xllh*iji jli y#,,1ff :.:r" ;i, .'
While the names of etlnic and national groups adesignatiorrs raseu toosety-,ri ;;i;:J::"'"tl 

ttnitutit"a (the Aborsines, the Jews, th,e French),
sroups (the r,oo,..,.r1,"jlJiHil::#''ck 

peopte) and terms o"r"ir?'r".,reconomic 
:rasses or

All caste, tribe and community names must be capitalised.

The names.f political Sroups or movements o*rer than recognised parties are rowercased,Ex: anarchists, indeperdents, .orrrnirtr, tutltl aorrnunirt party of tndia.
The full names of associatinn< .^F;-+i^^ .. ,

and conrerenc",;.-Jff::X;jli"T,ll"lii;:; *"*'"u sroups, inquirv commissions, nreetinss,

vlTables.FicuresoJrrlLt'ernrernaiuonalolympiccommittee'

Headings shcruld be placed above each table,/figure and should follow this format:
Iable 1.Debt burden by Household Category

Figure 5. lnformation Flows

Notes and sources/references:;hould 
be placed under each tablefigure.

Column headings in ta:les should clearly define th. data presented.

V ) ln-text citations

EPW uses the author_ciate system for citations.

works cited in the text shourd read thus: (Brown 1992: {i3-64); Love' (1989, 1.993).
For repeat citations: eS f ibid 75)

For groups of citations' order alFrhabetically and not chronologica[y, using a semi-coron to sep;rratenames: (Brown 1992; Gedgil and Guha f9g+; l-ovell lgAg).

ffi",T,l"::::ff':ffiffT,.b]flil'than two a:thors;, but rist au the authors in the Rererenr:es

Vl ) References



All work ciited in,the text (includinq sources frlr tables anuieuresl should be listed alplLabetiqallv

under References, on a separate sheet of paper.

Formulti-authorworks, invertthe name of thefirst authoronly (Gadgil, M and R Guha).

Use (ed.) for one editor, and multiple editors.

lndicate (oFening and closing) page numbers for articles in journals and for chapters in boolu;.

Use endnotes rather than footnotes,

The locatlon of endnotes witlrin the text should be inclicated by superscript numbers.

For sourcesi which have insufficient details to be inr:luded in the Reference, use endnotr:s (such as

interviews, some media souroes, some lnternet.:;ourcres).

See the following for stvle and punctuation In References.

Books

Wordsworth, William (L967):Lyrical Ballads (LonCon:,l)xford University Press).

Watson, S and K Gibson, ed. (1995): Postmodern Cities and Spaces (London: Macmillan Press)

Contribgtions to books

Elson, .D (1.996): "Appraising Recent Developments in the World Market for Nlmble Fingers" in
Chhachhi ernd R Pittin(ed) r3onfrontinB State, Capital and Patriarchy (Basi'rgstoke andl London:

Macmillan Press) 35-55.

Journal and other articles

Helleiner, E,ric (2006): "Reinterpreting Bretton Woods: lnternational Developrnent and the Neglected
Origins of Embedded Liberalism", Development,and Change, 37(S): 943-67.

Poniewozik, James (2OO0): "W Makes a Too-Closre Call", Time 20 Nov: 7O-71.

Cqnference, papers

Doyle. Brian (2002): "Hovrling Like Dogs: Metaplrcrical ,Language in Psalm 59." raper pre:n3nted at
the annual internationa I rn eeting for the Society of Bib lical Literature, Berlin, Germany, L9-:12 J une.

Unpublishe,d d issertationsgrd theses

c'nh'h T116? camr: f?oo6l"'Tnwards a Ferninine lronic: Understancling lronv in the O5:positional



Self_Declaration

I, ...,. ........ presently posted/.n<rrk.ing as declare thatthe article/paper submited by the title .......... .....is my original work, notplagiatized aud never p-rl^lished anywhere else prior to trris. I have no objection in acceptingthat the copyrigiht of the Article / paperwill vest::n the Aca,lerny.

ztr.nnexure-A

Signature:. .. .....

Name:

Designation:

Mobile No:..............

Date:


