No.42/08/2023-5Trg.

HARYAMNA GOVERNMENT
CHIEF SECRETARY OFFICE
TRAINING DEPARTMENT
e Dated. Chandigarh the 17" December, 2025
All the Administrative Secretaries to Govt. Haryana.

Subject:-  International Study Tour/Executive Development Program- Call for
Nun'!matmnsi In- House Training Program/ RTI & GeM Training Pregram/
webinars for Engineering/ Secretaries/ Executives/ Assistants/ admin
Staff in Collaboration with IISTD.

Sir/Madam,

| am directed to refer to the subject noted above and to forward herewith an e-

mail dated 0D8.12.2025 received from National Institute of Secretariat Training &
11C, Inderprastha, NCR New Delhi, Ghaziabad -201012, This e-

Developmeant FPlot No. B-
aof Chief Secretary Haryana e

mail has also been uploaded on the website

(http:flcsha mana.gw.lnl.

The necessary action may be
22/38/2010-4Trg, dated 21.12.2022.

taken in view of Government Instructions No.

Yours faithfully,

Egparinte n%ent, Trainingﬂ/

Endst. No, 42/08/2023-5Trg. Dated Chandigarh, the 17" December, 2025

nstitute of Secretariat Training & Development

A copy of the above is forwarded to National |
abad-201012, w.r.t his Email letier

Flot No. B-11C, Inderprastha, NCR New Delhi, Ghazi
dated 08.12.2025 for information.
— ¢

Superintendent, Training
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Eﬁf The Chief Secretary: in collaboration with ISTD organizing - In-house Mok

erm Training/ Executive Development Program-Call for Nomination

R

1 messagg
$E_FE Haryana <papafihiryg.me.ln. 8 Decomber 2025 at 11:04
o: branchirg <branchirgi@mail coms "
..--
e |
==Ecozawes== Fgnwarded message ssss=s====== SAQ""'"_ i
From: Anurag Rastogi <cs@@hnnic.in=

Ta; *S5PS Haryana"<sspsi@hny.nic.in>
Date: Mon, 08 Dac 2025 05:14:19 +0530 .
Subjact: Fwd: Tha Chief Secretary: in cokabaration with ISTD erganizing - In-howse Short-Tarm Training! Execulive
Developmenl Program-Cafl for Maminalion
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From: DSTREG <dgirgi@iiskd.in>

T =csihnynic.ine

Diale: Fri, 05 Dee 2025 18:08:21 0530 .

Subject The Chéef Secratary: in collaboration with IISTD erganizing - In-house Shart-Tarm Training! Execullve
Devalopmant Program-Call for Momination

====—===c==== Fonwaried message s==soERmEEs=

izl & Reqgis

Ref Mo ISTOVMEW/25-8-1443 MWew Dwelhi, Dated, 5 Dacembar 2025

Chear Sirdfdadam,

Irtfi Instituite af Secretarial Trﬂinin,g E ﬂ!'.lelur.lrr'l:n[ [NSTDH], & aubsnarmous [RsHlsle iregiamred with Depastmant of Labedair, o,
of Maticnal Capnal Territcey of Defhi & regetered with Ministry af Micre, Small and Medum Entesprises), registered Under the
Soceties Regidtration Act XX of 1RG0 and representative of the various segments of Indian Industey. [BST0 mandate is to impart

traiming 1o officers of Ceniral Secretariat Seewice [C55] and officers of other organized fsubhsidiaey servioes funchoning in the Cantral
aECTEIAnGt

Plense find enclocad sth detalls of ticica. 2 14 oo

1. mtermaticnal Study Tour (Knowledge Co-creston Programeme)- Call for Nominations (Please refer fo
Sty T, Fof file ]

2. Exetutive Development Frograms (Pleaze refer to ECR P fite)

3. In-house Short-Term Training far Engineers{ Secretaries /Executivesf Assistants & Admin Staff (Plepse refer
0 inhouse. Pdf file)

4. Online Shor-Term Training for Engineers/ Secretaries fExecutives) Assistamts & Admin (Pleose refer to
Wielnin: Pl fie)

5

i 3 Darys Training Program on Sight (o Informetion Act for CRO aned Appeiinte Authonnes [Fiease refer fo
ATLPAf fite)

E 3 Days Training Pragram on GFNL 2017, Goernment e-Markes & (ares: Manual far Procurement of Goeds,
Warks, Carultancy & Other Services, (Undated lune, 2004] | (Please refer to Gem. Paf fife)

Fttpa:fimad. googie.comimailu O Hic 864 06 1 X3 Eview=plBssarch=alibpermitid=theac-l: 1BS001 T1 2027 2092054 % TCmeg £ 185091 T1 26272082054, . 12



o6 D P
el G - i Tha Chis Socretary: n eolisboralon i ISTD organizing - In-hossss Shor-Torm Training| Exec 0 ASTRIEmEStP..

7. 3 Days Traiming Program on Admenisirative Vigilance arel Prevenign of Corrupian Hanginel = Wire
Lovestigtion of compksints / Srimances havive viefance Anple, MM@M%HHE“ :
Offigers & Presprting Diicer & Manaeeinent Peesannel’ Digpital Personal Gata Protection Aot 2023 & Privacy

(Pease refer to Vigifeace. ff file)

8. Hominatban Farm {Pease refed o NaminglianFarm P ife)

MMMWMM.MWMEWM{
Grigvances having viplance Angle, WWWW
& banagenyent Personnal & Training Proaram on Digital Personal Data Proteclion Acl 2025 & Privagy Traning
Froprams i ns {oliows;

? Fram 0F to 10 December, 2025 24 Hoted Hive Cownty Manali

7 Fram 17 to 19 Feb, 2026 at Hoted Pax Grand Blue, Udaipur

? Froem 10 to 12 8arch, 2036 at Hotel Bogmallo Beach Resort, Goa

i ini I
Fram 101a 17 Decamber, 2025 at Hatel Qlive County Manali
From 22 ta 14 Jan, 2026 1 Hatel Corbatt The Grand, lim Corhett
Fram 15 to 21 Feb, 2026 at Hatel Bnder Ressdency Resort & Spa Udaipur
From 13 ta 14 March, 3026 at Hetel Bogmallo Beach Resart, Goa
From 21 ta 23 April, 2026 at Lemon Tree Hotel, Peet Blas
From 1916 21 bay, 2026 at Heted Deskitsal, Leh Laddakh
From 16 to 18 June, 2026 at Hatel Olive County Manad
Fram 11 te 23 July, 3036 at Hetel Bogmallo Beach Resart, Goa
Fram 17 to 19 August, 2026 ot Hotel Deskitsad, L=k Laddakh,
From 22 to 24 September, 2026 at Hotel Asian Park, Srinagss, Kadfimis,
Freem 08 to 08 Octaber, 2025 3t Hotel Ramads by Wyndham Darjealing,
Froem 25 10 37 November, 2026 ak Lemon Tree Hokel, Part Blair.

From 15 to 17 Gecember, 026 at Hotel La Nicholas (by Summit Hetels|, Shillang

It is requeested that the nomination of sstable candidates may please be forwarded at the sarlisst. Kindly do the nesdiul &
expecting for confirmation and further response

Thankirg You

Regards
Shri. Sarmseer
Director {Training)
i ining & Develggment
L-297348, Jal Prakash Nagar, G-8, Delli-110053
fho+D11-22941056 & 22941014,
hioDile: ¥RF1BETI0G
E-mail: wrg @iistd in, raining@astd in,
Website: wweasiistd.in

Io® i @\

Mahotsay ™ s s .,




4-_ _] Mirus-frad. www nvast com

Err.

d attnehmen)s
EDP{1443). par

<] 418K ke

13 NeminationFarm. pef
BAGK,

o ;’lﬁl'll:l'frl{uﬁnﬂllﬂﬁ.pdl'

ﬁ Wakdnpr{ 1443 pdi
2671

Study Tour{ 1443}, pdl
b vamk ! J.pd

an BT 1443) el

“j 180K
Gebi{ 1443 pel

E 172K

M Vighlanee|1443) pdf
242K

hillpa:tmal.google comdmailui o Sdiid B 1 108 vew =S aanrch =n b parmihid=ihand-f 185001 71 202720020545, T Cmag-£ 1B5001 T1 2A2TA000ES4 . 23 !



frre=T

& India Institute of Secretariat Training & Development
GiF WE-15% 0ld Plat Mo, <534 W Mok, Ganesh Hagar-2, Shakarpear, Fasl Dolld, Mesw Dolbs-1 10093
PMhewe; D11 22945050 B 22841014, Mobile; 9891 587306, 0368900063
LrgiEitatel.ing tradminggdiistel in Website: hikpssfAied in

By E-Mail & Rogistered Post
Ref Mo HSTD/NEW/EDPS25-8-1443 Mew:
Db

Ta
The Chief Secretary
Haryana

aubject Execytive Development Programme - Call for Nominatians

Crear Sarfddadam,

Ingia Institute of Secratariat Training & Development [IISTD), is autonomaus Instituts (registered with Departmant of Labaur,
Gowt, of Mational Capital Territory of Delhi & repistered with Ministry of Micro, Small and Mediem Enterprises), registered
Under the Societies Registration Act XXI of 1860 and representative of the various segrments of Indian Industry, IISTD mandate

i o impart trameng to officers of Central Sacratariat Senvice (CS5) and officers of other organizedfsubsidiary services
functianang in the Central Secretariat,

Executive Development Programs conducted by NSTD are defvered on a continual learning philosophy and are ideal far
working executives, who are hard-pressed for time and find it difficult to enrall far regular in lang-duration Programs. Thezs
programs provide an ogportunity for a class of people wha have not had an opportunity to keep abreast of the latest
managerial toals and techniques through Tormal management educatin.

List of Executive Development Programs:

1ETD Dl IGFR 2017, Government e- Market & (10 to 12 Hetel Dlive 29,9499, 8. o3/, [59,959/-

Latest Manual for Precurement of - [Deg, 2025 Foounty Manali
iaoads, Warks, Consultancy & Other
|Eervices
¥I5TD 102 [Right o Infermation Act 2005 for (1010 12 Hotel Olhve (29,995, M8, 939/ |59 .9349/-
CPID and Appelate Autharity, Dwec, 2025 Caunty kanzll

Strategies for imglermentation, Case
Studies’ Superior Court Judpements
and Improverment of Record
fanagement System,

TR 103 [Transparency Audit with respect af [1080 12 Hoted Qlive 19,905/ W8 999/. |50999,-
compliance under Section 4 of AT1  |Dec, 2025 Counly Manali
Act, 2005
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India Institute of Secretariat Training & Development

G/ WH-150 Did Mot No.-53-A, W Block, Ganesh Magar-2, Shakarpur, East Dellii, New Dolhi-110072
Phione: 011 22941056 & 22941014, Moble: AEIFIET306, BI6E000063

Lrp@@iistd.ing traminmiiistd in Website: hikpa:@fistd in

157D 104 ;tcrz;:;[ﬂnarnlu, Leadership and 10112 Hotel OHive 29, Ty g 999 -  [59.999/-
Eic Vision, Synargy at work  [Dec, 2025 Courby Manali
and Effective Communicaton,
Under Capacity program Buildmg
N5TD 105 [Total Quality Person (TOP), Work (101012 Hotel Qlive 76,900/ {18,959/ [59.999/
life Balance, Emotional Intelligence [Dec, 2025 Caunty Manali
ISTD 106 [Professional Work & Personal Life  [101s 12 Hotel Olive 19,999/- 8,999/ [59,999/-
alance for High Productivity in Dec, 2025 County Manali
Drganization
PISTD 107 [Handling af Court Cases & Legal 10to 12 Hatel Cive 29,999 46,900/ [5G
Malters [ec, 2025 County Manali
I5TD 108 |DPC Proceedings and Proceedings, [10to 12 otel Cifve 70,999/~  [ag000/) (59,399
- and Senlority, Dec, 2025 ounly Manali
fI5TD 109 [Prevention of Sexual Harassment af [10ta 12 atel Olive 70,999/- 48,995 59993/
amen at Werkplace for 100 Dec, 2025 County danali
embers
I5TD 110 I:urpnraua Social Responsibility 10112 Hatel Oliva bgoool- 48,999/ (50993
[CSR) - Basingss maats Cammunity Dee, 2025 County Mana
or Sustainable Development
I5TD 111 |[Emational intelligence for Effecthve (10 to 12 Hotel Sliva 20,999 4E, 999,  |59,955%-
Lezdership & Werk Life Balance Diee, 2025 County Manali
II5TD 112 [5tress & Stress Management B Staff (10 to 12 Hotel Clive 7o9a9/.  |48,999/) 53, 593
Deyvelppment in improving Dec, 2025 County Manali
Enhancing Efficiency and Behavioral
= Skifie”
rnsn:u 113 |Systemnatic Problem Solving. Conflict|i0 o 12 Hatel Olive 70,999/~  |ja8.999- 59,999/
resolution and change hManagement|Dec, 2025 County Manali
HSTD 114 [Leadership & fanagerial Ekllls, e 12 Hotel Dlive 29,999/~ 18,999, [59.993/
htamagement & Business Dec, 20@5 County Manali
J,ﬂ.dmini:.:ratlun
I5TD 115 (Werk Life Balance and Stress 10 e 12 Hatel Qlive 70900/~ BS99 [59.900/
hManagement. Zen kind i Btress Dec, 2025 iCounty Manal
Management for Improving and
Enhancing Efficiency of Staff
TETD 116 |GFR 2017, Government e- Market & J2 to 24 Hotel Corbett 29,900/ [49.99*3:’- 50,999/
Latest Bdanual for Progurement el [lan, 2026 The Grand, Jim
Gaods, VWorks, Consultancy & Other [Corbatt
S ErVicES
- liETR 117 [Right to Infarmatean Aol 2005 for |22 1024 Hotel Corbatt 20,000/ 48,999/-  |59,999/-
: £PI0 and Appeliate Authority, lan, 2026 The Grand, Jim
cirategies far implementation, Case [Corbiett
studins/ Superiar Court Judgemanis
and Improvemant of Recard
planagoment System.




India Institute of Secretariat Training & Development

GAT WB-15% OHd Mot Mo,-53-A, Wi Block, Ganesh Magar-2, Shakarpur, Enst Dolhe, Mew Dedhi-110032

Fr——— Phane: 011 2294 1056 & 22941014, Mobile: 9591987306, AIGEIS0063
st Lralning@®listd in Waobsite; hitps:ffistd in
HATD 118 [Quality contred & Quality assurance [22 to 24 Hotel Corbett 29,999/  MEJ99/)- |50.000/
in Construction lan, 2026 The Grand, lim
Corbatt
IISTD 119 |Preparation of DPRs {Cost 22 to 20 Hotel Corbant 29,999/ K899 59999/
estimaticn) for Bullding & Roads  lan, 2026 The Grand, fim
Progects Lorbett
NSTD 120 [Stress & Stress Management & Staff |22 to 24 Hotel Corbett 20,999/ 48,999/  [59,993/
Development in Improving lan, 2026 The Grand, Bm
Enhancing Efficiency and Behavioral Corbett
Skills”
115TD 121 [Systematic Problem Solving, Conflicti22 1o 24 Hotel Corbetr 20,900, 4E,000/- 59,808/
resolution and change Management|{lan, 2026 The Grand, Km
Corbett
HISTD 122 |Handling of Court Cases & Legal 2% o 24 Hotal Corbett 29,999/  4B9907 |59 000 -
Matters an, 2026 The Grand, lim
Corbett
WISTD 123 |DPC Procesdings and Proceadings, |22 to 24 Hotal Corbatt picll=1x =T 48 000~ {59 950
land Senlority. an, 2036 The Grand, Jirm
Corbatt
ISTE 124 Prevention of Sexual Harassment of |22 to 24 Hotel Corbatt R TE 48, 9990 59,990,
Wamen at Waekplace for ICC Han, 2026 Tha Grand, lim
[Members Corbett
I5TD 125 |Cosparate Social Responsibility rrioid Hotel Corfeett R T 48,9949 59,990
(C5A) - Business meets Community  |lan, 2026 [The Grand, lim
for Sustainable Davelopment Corbett
I15TD 126 (Modern Survey Technigues 22 to 24 Haoted Corbaett 29,509/ 48999/ [59,990)-
including GIS/GPS & Total Station  [kam, 2026 Thi Grand, fim
Corbett
HSTD 127 |Pubdic Procurement and Contracts |23 1o 24 Hatel Carbett 79,9399/- ME999/- [E9.999/
anagemernt Uarm, 2026 The Grand, Hm
Corbett
ISTD 128 [Megotistion & Conflict Aesalution |23 ta 24 Hotal Corkbatt 79 999- B 9495 59,999/
Strategies lan, 2026 The Grand, lim
Corbett
ISTD 129 [CPM tood for construction 22 to 24 Hatal Corbiett 29,399/- 48,995/~ |59.999/-
management & Project Han, 2026 The Grand, Jim
| lManaﬂerrm in Construction Ciorbett
| noustny
ST 130 [waork Life Balance and Siress 23to 24 Hoatel Corbiett 29, 9594, 48,999/,  [59.999/-
' Management. fon bind & Stress  [fan, 2036 The Grand, Jim
Menagement for Improving and Carbert
Enhancing Efficlency of Staff




= India Institute of Secretariat Training & Development

GAF W-159 Old Mot Ho.-53-A, WE Olock, Ganesh Nagar-2, Shakarpur, East Delhi, Mow Dedhi-1 1005
T Phane: 011 22041056 & 22941014, hMabile: 9891987305, 8162090063
trg@istd in; trasning dtistd in Website: htvps: istd.in

HSTD 131 [GFR 2017, Government e- hMarket & |19 ta 21 Hatel inder 20,999/  |18,999/- |50.899/-
Latest Mamaal for Procurement of  Feb, 3026 Residency Resort
Goods, Warks, Consultancy & Other & Spa, Udalpur
Bryicas
HSTD 132 [Right to Information Act 2005 for |19 10 21 Hatel Inder [20,999/- 48,999/ 50,399/
CPID and Appellate Authaority, |'Feh. 016 esidency Resort
Strategles for Implementation, Case Spa, Udalpur
tudies) Superior Court Judgements
nd Improverment of Record
Management System
ISTD 133 [Transparency Audit with respect of |19 to 21 Hotal Inder 5,999/ 48,999, [59,5959/.
compliance under Section 4 of ATI  |Feb, 2026 Residency Rosort
Act, 2005 & Spa, Pdeipur
FISTI‘.‘I 134 [Team Dynamics, Leadership and 19t 21 Haotel Indar 29, 994 48,999/~ 159,950/
Strategic Wislon, Synergy ab wark |Feb, 2026 Residency Resort
and Effective Communication, & Spa, Udaipur
Under Capacity program Building
ISTD 135 [Total Quality Person [TOP), Wark (1916 31 Hotel Inder 29990/ 189990 159990/
life Balance, Emotionzl Intellipance  [Feb, 2026 ghidency Resort
Spa, Udaipur
5T 136 |Professional Work & Personal Life (19 to 21 oted Indar 25,009, 48, 995/ |559.9909/-
alance for High Productivity in Feb, 2026 sicbanecy Aasort
anization Spa, Udaipufs
METR 137 [Emotional intelipence for Effective |19 10 21 Hotel nder o598, 48999 [s0g999)
eadership & Work Life Balanca Feb, X126 Reskdency Resort
£ Spa, Wdalpur
ISTD 138 [5tress & Stress Managerment & 5$aff[19 to 21 Haotal Indar 29,000/ A8, oo £,999,.
velopment In irmproving Feb, 2026 asidancy Resart
Enhancing Efficiency and Behavioral spa, Udaipur
kills®
I5TD 135 |Handling of Court Cases & Legal  [1910 21 Hatel inder 20,939/ |88999/. [5o.999)-
Matters [Feb, 2026 Residency Resort
& 5pa, Udaipur
|"5'T' 140 |OPC Proceedings and Proceedings, |19 to 21 Hotel Inder 29,999/- 48099/ [50090/.
nel Senlority. Feb, 2026 Residency Resort
b Spa, Udaedipur
NSTD 141 Prevention of Sexual Harassment of [19 wo 21 oted Inder 23,999/~  WMBS99/ |59,999/-
Women at Warkplace for ICC Feb, 2026 Eesh:lenq.l Resart ‘
*embers Spa, Udalpur
N5TR 142 porate social Responsibility 191021 Hatel Inder 39,9940/, ; F _
'Flgﬁﬁ - Business meets Community  [Feb, 2026 Residency Rosort ! RUTEY oo
ffor Sustainable Development & Spa, Udaipur |




India Institute of Secretariat Training & Development

GAT WD-159 Old Mat No-53-A, W Dlock, Gamesh Nagar-2, Shakas par, East Belhi, Mew Delhe1100%2

Phone: 091 2204 154G & 32041004, bable: TEE1GR 06, BIGAXI006S

Lrjpdit sl ing LraiminpEiistd m Welssite: Bttps (sl in

HETD 143 [Systematic Problem Solving, Conflict{19 ta 21 Hotel Inder 29,999/ AR 000/ 59,9995
resolution and change Management [Fel, 2026 Residency Resort
L. & Spa, Udaigur -
1ISTD 144 |Leadership & Manzgerial Skills, 19ta 21 Hotel Inder 29,999/~  MB999/. 50,999/
Managemeant & Business IFeb, 2026 |Residency Resort
Administration E Spa, Udaipur
STD 145 |Work Life Balance and Stress 19 1o 21 Hotel Inder 29,999/  |48,999/- |50,999)
WManagement; Zen Mind & Stress  [Feb, 2026 Residency Rasort
Ih'lanagement for Impeaving and £ Spa, Udaipus
Enhancing Efficicncy of Staff
I5TD 146 [GFA 3017, Governmeant ¢ Market &f12 to 14 Hotel Bogmallo 39,995/ 18,993/ - 59,999/
Latest Manual for Procurement of  [darch, 2026 |Beach Rasort,
Goods, Works, Consultancy & Gther Goa
{Senvices
I5TD 147 IRight to Information Act 2005 for 12 1o 14 Hotel Bogmallo (209997 M8 998)-  [59,095/-
I and Appelate Authority, Parch, 2026 ch Rasort,
Strategies for Implementation, Case
tudies! Superior Court Judgements
and Imggovement of Record
hanagarment Systam.
15T 148 [Transparency Audit with respect of (12 1o 14 Hotel Bogrmalle 29,9990 30000 153 95460
comphance under Section 4 of RTI . [March, 2026 [Beach Resort,
Act, 2005 oa =
[M5TD 149 [Roster Writing and Reservationin (1280 14 Hotef Bogmalle  [29,999/- 48,599/~ 59,999/
Services Gowt. Paolicy for 5Cs, 5Ts,  [March, 2026 [Beach Resart,
Q8L and Physically Handicapped & o
Recruitment Fules, In Governmant
Cepartments Autcnomaous Bodies &
Pills.
HSTD 150 |PFAAS, Accounting Rules, Accounting[12 to 14 Hotel Bogmaflo 29,999/ 8 995/~ |59 999/ -
Standards & Strategy to Implement March, 2026 |Beach Resort,
Accrual System of Accounting in e i
[Erernment Departments
Autonomous Bodies & PSS,
TR 151 [Book Keeping & Accounting, 12to 14 Hotel Bogmallo  [29,880/- a8 9900 5099309/
Aecounting Standards & Strategy to March, 2026 |Beach Resort,
implement Accrual System of 508
coounting in Government
Departments Autonarmous Bodies &
Palls,
(STD 152 [Corporste Secial Respansibility 12 to 14 Hotel Bogmalio  |29,999/- {¥8,950/. |56 gag).
(CSR) - Business meets Community [March, 2026 |Beach Resort,
for Sustainable Development Eaa
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India Institute of Secretariat Training & Development

EI GYF WID-159 Oid Plal Ha,-53-A, Wi Block, Ganesh Magar-2, Shakarpar, East Delhl, Bew Defni-1 10052
e, Plsone: 011 2204 1056 & 22941014, Mabile: 5891587306, 8368930063
trgiistd in: traiming@std in Website; hipsfiistdin
ISTD 153 |o-Governance & Advance IT Tools: |12 to 14 atel Bogmalla  |29,999/-  [48,999/- 50,999/
Transforming Government Sector & [March, 2026 Fea-ch Resirt,
(G5T Under Capacity Building God
ETD 154 ([Environment, Social and 12 10 14 Hotol Bogmalic  [29,999/-  [48.999/ [se 990/
Governance [ESG] - Way to {hdarch, 2026 |Baach Resort,
Sustainability Goa
ISTD 155 [Stress & Stress Management & Staff|12 to 14 Hotol Bogmalie (29,0997~ 48,999/,  (59,999/)-
Developmant in Improving jpdareh, 2026 |Boach Resort,
Enhancing Efficiency and Behavioral Goa
]
115TD 156 [Finance management, Financial & 12 10 14 Hotel Bogrmalla 29,999/ Mz 999l 59999
Admministrative Powers i pdarch, 2026 [Beach Resort,
Government Departrmants Goa
| Autonamous Bodies & PSUS.
WET0 157 [Handhng of Court Cases & Legal 17 to 14 Hotel Bogrmallo  [29,9904  ME999/- [55,999)
Matlers Sdarch, 2026 lguar:h REsort,
oa
JSTD 158 |DPC Proceedings and Proceedings, (12 1o 14 Hotel Bogmalle  [29,989/4  |4E993/- [55,808/-
and Senlority, Ifarch, 2026 |Beach Resart,
1G-08
WSTD 159 [Prevention of Sexual Harassmant of (12 1o 14 Hotel Bogmalle (29,9995 4B 999 |59, 000
Wermien at Workplace for ICC [March, 2026 |Beach Resart,
fembars Soa
I5TD 160 |Corporate Social Responsibility 21 1o 23 Lemon Trae 79,000/ 45999/ 1555590
{C5H) - Business meets Community  |April, 2026 Hetel, Port Blair.
for Gusteinable Developrment
I5TD 161 |GFR 2017, Government &- Market & (21 to 23 Lemoan Traa 23,000/ [E 5995 |39.9959
Latest Manwal for Procurement af  April, 2026 Hotel, Port Blair.
Goods, Works, Cansultancy & Other
Caryices
IISTE 162 [Right te Information Act 2005 for 2110 23 Leman Trae 39,000/ 48,999/ [59,999)-
PO and Appellate Authority, April, 2036 Hotel, Porl Blair.
Strategies for Implementation, Case
iudiesy Suparior Cowrt Judgements
znd |Imprasvement of Record
£ Managemant System.
QISTD 163 |Transparency Audit with respect of 211023 Leman Tree 2o.ooof 5994/ [59,999/
coempliznce under Section 4 of ATL April, 2026 Hotel, Port Blair.
Ty fuct, 005
* [5TD 164 [Team Dynamics, Leadershipand |21 o 23 Leman Tree 70,999/~  [98,009/- |59,939/-
| Strategic Vislon, Synergy at work  april, 2026 Haotel, Port Biair,
and Effective Commumnacation.
Under Capacity program Building
l..!'-r 1 "Eﬂ. L e H

Fi
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India Institute of Secretariat Training & Development

GfF W-150 Old Mot Nao.-53-A, WE Block, Ganesh Magar-2, Shakarpur, Exst Delbd, Hew Dethi-3 10093

Phaors: 011 22041056 & 22991014, Mobifs; S91987306, AIGHDI0

trpflitd.in: traming@iistc.in Website: Wps/iistd in

HSTD 165 Elmal Quality Person (TQP), Week |21 to 73 Leman Tree 70,999y  [48,999f |20,999/-
ife Balonce, Emotional Intelligence (April, 2026 Hatel, Port Bladr.
ST 166 [Professional Work & Persoral Life |21 to 23 Lemon Tree 29,999/- 48,999/  [59,999/
lance far High Productivity in l."||:||'il.. 7026  [Hotel, Post Blair,
rEanization
ISTD 167 [Emaotional intelligence for Effective |21 to 23 Lernon Tree 70,9090 [48,999/ |59,399/
dership & ‘Work Life Balance April, 2026 Hatel, Port Blair.
II5TD 168 [Btress & Stress Manzgernend & Staff(2] e 23 Lamon Tree 19,999/  [48,999/- (59,999
avalopmenk i Improvirg Agril, 2026 Hatal, Part Blair.
nhancing EMiciency and Behaviaral
Skilis
TR 169 [Systematic Problem Solving, Conflict21 to 23 Leman Tree igoool.  WEOS9)  [S0,.999/
resalution and change Management |April, 2026 Hatel, Port Blair,
ISTD 170 [Leadership & Managerial Skills, 211023 Lemon Tree 29,099/  Wagoel |50,990)
fanagement & Busingss I!,H.pril, 2026 Haotel, Port Blair,
Administraticn
IISTD 171 |Work Life Balance and Stress 211023 mon Tree (29,999/-  |48,999/- [50,999/
Managemnent, 7en Mind & Stress  |Apyil, 2026 Haotel, Part Blalr,
‘:'Fanagen-rent for Improwing and
nhzncing Eficiency of Staff
I5TD 172 |[Handling of Court Cases K Legal 21to23 Lemon Tree 79,999/ 48999/ 59,999/
| Matters Aaril, 2026 Hotel, Port Blair.
N5TD 173 |DPC Proceadings and Proceedings, |21to 23 Lemon Troe 79.999/-  |48,999/- [59,999/-
land Senlarby. April, 2026 Hotel, Port Blair,
IISTD 174 |Prevention of Sexual Harassment of (21 to 23 Larnon Tres 29,995/, 148,999/  |59,590/
Wormen at ‘Warkplace for I(CC Tﬂ.prﬂ. 2026 Hated, Port Blair,
Members
BISTD 175 |[Corporate Social Responsibikty 21ta 2l Lemon Treg 29,5950, 8,559/~ (59,935
CSR) - Business meets Community  |April, 2026 Hotel, Fort Blair,
far Sustainabde Development
NSTD 176 |GFR 2017, Governmment a- Market & |10 1o 21 Hotal Deskitsal, [29,999/- 48,999/ [50,999/-
Latest Manual for Procurement of  [May, 2028 Leh Laddakh
pods, Warks, Consultancy & Other
Services
WSTD 177 [Right to Information Act 2005 fer  [19to0 21 Hotel Deskitsal,  |29,599/- 48,990/~ 159,999/
CPIC and Appellate Authority, 1:-!:1.-, 2026 Leh Laddakh
Strategies for Implementation, Case
7 Studiess Superior Court ludgements
i ! gnd Improvement of Record
¥ ! Management System.
ST 178 [Transparency Audit with respect of (191021 Hotel Deskitzal,  |29,999/  ME99%/ [59.99%/-
2R compliance under Section 4 of AT [May, 2026 Leh Laddakh
it Agt, 2005
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NISTD179 [Roster Writing and Reservation in E:atn 21 Hotel Deskitsal, 29,909/~  [185,99%/-  [59,909/
Sarvices Govi, Policy for 5Cs, 5T3, Y, 2026 Leh Laddakh
DBCs and Physically Handicapped &
Resruitment Rules, In Governiment
Departments Autonomous Bodies &
PELI,
IETD 130 [PFMS, Accounting Rules., 19 ta 71 Hotol Deskitsal,  |20,999/- 48,999/ 59,999/
Accounting Standards & Strategy to [May, 2026 Leh Laddakh
Impdement Accrual System of
Aeeounting in Gowernment
partments Autonamous Bodies &
SLis, |
I5TD 181 JBook Reeping & Accounting, 19121 (Hotel Deskitsal,  [29,995/- 48900/  [50,990/ -
A ccounting Standards & Strategy to [May, 2026 Leh Laddakh
Implement Acorual System of
A ccounting in Gevernment
Dapartments Autonomous Bodies &
PaLIs.
lIsTD 182 orporate Social Responsibility 19021 Hotel Deskitsal, [29999/ 148909/ [50.999/
|C5R] - Business meets Community  [May, 2026 Leh Laddakh
far Sustainable Dervrloprrenl
BISTD 183 |e-Governance & Advance [T Tosls:  [19t0 2l Hote! Deskitsal,  [29,998/- #8095/ [65.393/
Transforming Government Sector & [May, 2026 Leh Laddaki
GST Under Capacity Buikding
HISTD 184 |[Enwirenment, Social and 19 10 21 Hotel Deskitsal, [29,999/-  WA8,993/- [50,999/
Governance (ESGE) - Way to PAay, 2026 1 oh Laddakh
Sustainability
ISTD 185 [Stress & Stress Mansgement & Staff {19 to 21 Hotel Deskitsal, [26,999/-  [48,999/. 59,998/
Development n improving May, 2026 Lot Ladidakh
Enhancing Efficiency and Behavioral
Skills"
[I5TD 186 [Finance management, Financial & [1%to 21 Hotel Daskitzal,  |29,999/- 48,999 - [50,939/-
| Edrr:ini:.tr.ltl-.re Powars in iy, 2026 Leh Laddakh
Governrment Departments
[tutonemous Bodies & PSLE,
I5TD 187 [Handling of Court Cases & Legal 1910 21 Hotel Deskitsal,  [29,.9949/- R 995 - (59,998
Patters May, 2026 Lek Laddakh
115TD 188 |DPC Praceedings and Proceedings, |19 to 21 Hotel Deskitsal, [29,999/-  [4B99%/- [55,099/-
ia: and Senlority. May, 2026 Leh Laddakh
Eﬁf 1I5TD 189 |Prevention of Sexual Harassment af (19 ke 21 f::e‘l Deskitsal,  [259,993/ 48,009/, |50,95040
- Women at Workplace for BCC May, 2026 Laddakh
; Members
Corporate Social Responsibility 19 21 Hotel Daskitsal,  [29,9994- 48,999/ 59 990/
[CSR) - Business mests Community  [May, 2026 Leh Laddakh
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for Sustainable Development iy
[E5TD 191 [EFR 2017, Government o« Market 16 10 18 Hotel Olive 0,999 MBI -
Latest Manual for Procurement of — [luna, 2026 County Manall
(Goods, Works, Consultancy & Other
Services
HETD 192 [Right o Information Act 2005 for |16 40 18 Hotal Olive 29,999 3,900 (50,999
PIO and Appellate farthority, lune, 302G iCounily Banall, r
rategies for Implementation, Case
Studies) Superler Court Judgemeanis
and Improvement of Record
Managemaent Syaten,
HETD 193 [Transparency Asedit with respect of |16 to 18 Hotel Clive 29,000/ 48,995/ [R5,009/.
compliance under Section 4 of BT jlune, 2026 County Manall,
Act, 2005
FSTD 194 |Team Dynamics, Leadership and 16 to 18 Hatel Oliva 29,5549/ G995 - 165,550/
Strategic Vision, Synergy ab work  lune, 2026 County hWanali,
land Effective Communication.
Under Capacity program Building
IESTD 1895 [Total Quskty Person (TQPF), Work 16 ta 1R Haoted Olive 20 S AB 999/ 59 H50-
life Balance, Emoticnal Inteligence Hune, 2026 County Manall,
II5TD 1586 |Professionsl Work B Personal Life |16 to 18 Hotal Olive 29,59%/. 43,9950 59 555/ -
Balance for High Productivity in Hune, 2026 County Blanali,
Drganization
NSTD 197 [Handling of Court Cases & Legal 16t 18 Hotel Qlive I8,599/. e, 999, 59,955/
Matters Hune, 2026 Conty banali.
IETD 198 |DPC Proceedings and Proceedings, |16 R0 18 lune, |Hotel Olive 15,999/ B899 59,995/
and Senlority. 2026 County hanall.
ISTD 199 [Prevention of Sexual Harassment of |16 to 18 Hotal Clive 19,999/.  WB999/. (59,900
Women at Werkplace for 1CC fune, 2026 County Manall.
r Meambers
I5TO 200 |Corporate Secial Responsibility 16 to 18 Hotel Olive 29,9949,- 4B, 999/  [59.000,.
[C58) - Business meets Community  une, 2026 County Manali.
r Sustainabde Developrment
rmm 201 [Emotional intelfipance for Effective |16 to 18 Haotel Clive 20,999)- 4B 909/ |50 09/
J Loadership & Wark Life Balance June, 2026 County Manzli.
~ |sTD 202 [Stress & Stress Management B Staff |16 to 18 Hate Olive 20,9949/ Af oool. |50 866
: Devalopment in improving Juna, 2028 County Manall.
Enhancing Efficiency and Bahavioral
Skille”™
NSTD 203 (Systermatic Froblem Solving, Conflict |16 ta 18 Hotel Qlive 29,996/ 8 999/ [5o,900/).
! resolution and change Management [fune, 202& County Manall.
IE'I.'D 204 |Leadership & Managerial Skils, 16ta 18 Hotel Dilive 29,599/ 4B, 220 159 0og/).
e anagement & Bugingss fune, 2026 County Manall,
dministration
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N3TD 205 [Work Life Balance and Stress 16to 18 Hotel Olive 70,000/-  |48,999/- [55.999/-
hManagement, fen Mind & Stress  lume, 2026 Loty Manall,
Kanapemant for Improving and
Enhancing Efficiency of Staff
BISTD 206 |GFR 2017, Government e- Markat & 21 to 23 Hotel Bogmalle (209990  ME900, 50,999/
Latest Manual far Procurement of - [huly, 2025 Beach Resart,
Goods, Works, Consultancy & Other T
Sgrvicg s
IISTE 207 |Right to Information Act 2005 for 211023 Hotel Bogmallo  [29,899/.  MEDD9/- 55,508/
CPIC and Appellate Autharily, [Py, 2006 Beach Resart,
Stratepies for Implernentation, Case Gaoa
Studiesy’ Superfor Court fudgements
Fmd Improvement of Resond
Management System.
II5TD 208 |Quality contral & Oualkity essurance [21 to 23 Hotel Bogrnallo: {29,999/ #8999/~ [59,999/-
in Constrection Huily, 2036 Beach Resort,
]
IIETD 209 |Preparation of DPRs [Cost 2ito 23 Hotel Bopralle  [29,999/)- (48,539~  [539,995/-
estimation) for Buildng & Roads uly, 2026 Beach Resort,
Projects &0
(I5TD 210 [Stress & Stress Management & Staff[21 to 23 Hotel Bogmalie (29,999~ MBDSS/  [59,999/)-
Cavelopmeant in improving July, 2026 Eeach Resort,
Enhancing Efficiency and Behaviaral Goa
Skifs"
BISTD 211 [Systematic Probldem Salving, Condlict|2E to 23 Hotel Bogmalle (25,8090  ME 995/  |55.5959/ -
resalution and change Management|luby, 2026 Heach Resor,
Gaa
N5T0 212 [Handling of Court Cases & Legal 2litn 23 Hotel Bogmallo  [25,998/) B 999f. (59,999
Mattars by, 2026 ach Eetart,
o3
NSTR 213 |DPE Proceedings and Proceedings, |21to23 otel Bogmallo 20,999/  MEJ99/- 59,000/
and Senlarity. uly, 2026 E(a-ch Resart,
o8
I5TD 214 [Preventicn of Sexual Harassment of |21 to 23 otal Bogmallo  [29,999,  H8.999/ 59,999/
Warren &t Warkplace for 10T Huly, 2026 E(ach Resort,
hembers )
PIsTD 215 |[Corporate Social Responsibiiity 21t 23 otal Bogmalle  (29,599/- £.999/- |s0,999/.
CSR) - Busimess meets Commaunity  July, 2026 &h Resart,
; Lr Sustainable Davelopment
S IHETD 216 pAodarn Survey Techniques 21 ko 23 Hotef Bopmalio [39,995/- e [=1= T LA =T -
T inchuding GI5/GPS & Total Station ]Jul'r, . BF L E&a:h Resort, r
ou
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[BSTO 217 |Pubdic Procurement and Contracts |21 to 23 Hatel Rogmallo 29,999 48,9990 (50,999
managermenl uly, 2026 E:auu. Riesart,
a
57D 218 [Megotation & Coanfllick Resolution  [21 10 23 lolel Bogmalle (29,999~  ¥8,999/- (59,959
Slratopies ulby, 20206 ach Resort,
0
ISTD 219 [CPKA tool Tor constrection o3 ool Bogmalls  [29,9959/- 4R399 - [59,999/-
anagement & Project Iuly, 2026 wach Rasor,
E:nagumpm i Con LT L eR sy Gma
mdustry
AISTD 220 PWork Lifo Balance and Stress 21 to23 Hotel Bopmalle 29,999/« MB,999/-  |59,999/-
Sdanagement. 2on Mind & Stress ol 2026 Beach Rasort,
Managemenl far Impraving and Goa
Enhancing Efficiency of Staff
fISTD 271 [GFR 2017, Government o= hMacket 8117 1o 19 Hotel Deskitsal, (29,999~ 48538/  [59.993/-
Latest Manual For Pracurament of  August, 2026 ek Laddakh,
Goods, Waorki, Consultancy & Other
Services
157D 222 |Right toinfarmation Act 2005 for |17 1o 19 Hotel Deskitsal,  [29,999/ 48939/  [55,999/-
CPIC and Appellate Authority, August, 2026 |Leh Laddakh.
Strategies for Implementation, Caso
Studies) Superior Court Judpements
and Improvernent of Record
Management System,
{ISTD 223 [Transparency Audit with respect of [17to 19 Hotel Deskitsal.  [29.999/-  |48,99%/- [59,999/-
compliance under Section 4 of RTI  [August, 2026 [Leh Laddakh,
Act, 2005
1I5TD 224 [Team Dynamics, Leadership and 171019 Hotel Doskitsal,  |29,999/- 48,999/ 159,990
Sirategic Vision, Synergy at woark agust, 2026 fleh Laddakh,
nd Effective Cammunicamon,
Ernder Capacity propram Building
I5TD 225 |[Total Quality Person (TOFL, Work 171019 Hotel Deskitsal, 25,9949, 18, 999/-  [59,999/-
life Balanca, Emational Intelligence |hugust, 2026 jeh Laddakh,
I5TD 226 |[Prefessicnal Work & Personal Life (1740 19 Hotel Deckitsal, [28,999)-  |[4E,993 . [|59,999/-
Bzlznce for High Productivity in August, 2026 Leh Laddakh.
Chrganization
NSTD 227 |[Emoctionsl intelligence for Effective |17 [o 19 Hotel Deckitsal, (29,999 48,990/~  |59,009/-
_ Leadership & Waork Life Balance August, 2026 eh Laddakh,
L IsTD 228 Btress & Stross Management & Staff |17 to 19 Hotel Deskitsal,  [29.999/- 48,9000 (59,955 .
gt Davelopmient in impraving August, 2026 [Leh Laddakh.
Enhancing Efficiency and Behavioral
Skills"
Hangling of Court Cases & Legal 17tn 19 Mot Detkitsal, 39,995/ E,999 . |59 999/
Matters August, 2026 [Leh Laddakh,
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[IST0 230 TOPC Proceedings and Proceedings, |171a 19 Hotel Deskilsal,  [20,099/- 48,000/  [50,999/-
and Senlority. August, 7026 [Loh Laddakh
WSTD 231 [Prevention of Sexual Harassment of |17 to 19 Hotel Deskitsal, 20,999/, 4B 299/  [50,999/-
Waomen at Workplace for 10C hugusl, 2026 |Leh Laddakh,
Membaery
II5TD 232 |Corporale Social Respansibility 171019 Hotel Deskﬁ.yni: iﬂ.‘]ﬂﬂ.ﬁ E.099. 59,999/
ICSA) - Business meets Community ugost, 2026 [Leh Laddakh,
fior Sustainable Development
MSTD 233 Eystemalic Prablem Soling, Canflict|17 to 19 Hotal Deskitsal,  [29,999/. MEO09/. 159,000/
esolution and change ManagementiAugust, 2026 |Leh Laddakh.
ST 234 dership B Managerial Skills, 17to 10 Hotel Deskitsal,  |29999/. ME999/ . 590000
anagement & Business August, 2026 |Leh Laddakh.
drrinistratian
N5TD 235 AWark Life Balance and Stress 17 to 19 Hotel Deskitsal, 29599/  4B59%/- [|53.599/-
nagement. Ten Mind & 5tress  fAugost, 2026 |Leh Laddakh.
nagement for Imgroving and
nhancing Efficiency of Staff
[ISTD 236 [GFR 2017, Government e Market &[22 to 24 Hatel Asian Park, 29,909/ 43000/ (5o 099,
Latest Manual for Procurement of  [September,  [Srinagar,
Goods, Works, Consultancy & Other 2026 Kashmir,
SErvices
II5TD 237 [Right to Infermation Act 2005 for 21024 Hatal Asian Park, [25.999/- 48,999/ |59 994/ -
CPIO and Appellate Authority, September,  [Srinagar,
trategles for Implermentation, Case 2026 Kashanir,
Studies) Superlor Court ledgements
and Impravement of Aecord
Management System.
JISTD 238 [Transparoncy Audit with respect of |22 to 24 Haotel Aslan Park, 29,999 4E,999). 53,000/,
compliance under Saction 4 of BTI |[September, Srinzpar,
Act, 2005 2026 Kashmir.
HETD 238 (Roster Writing and Reservation in (22 to 24 Hotel Asian Park, (29,999/.  E999)- |59 999/-
Services Govt. Pelicy for SCs, 5T5,  [September, Srinagar,
DBCs and Physically Handicappad & [2026 Kashmif,
Aecruitment Rulas, In Gowerniment
Oepartmants Autonomous Bodles &
PsLs.
HATD 240 |PFMS, Accounting Aules, Accounting|22 to 24 Hotel Asian Park, 19,999/ g.oo8)- 159,999/
Standards & Strategy to Implement September, Srinagar,
A ccrual System of Accounting In 2026 Kashimir,
Government Departrments
Autonomous Bodies & PaLs,
ISTD 241 [Book Keeping & Accounting, 22t 24 Hotel Astan Park, [29,999¢- 8999/ 159,999/
hocounting Standards & Strategy to [September,  [Srinagar,
|irmpbement Accrual System of 2026 Kashrair
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Accounting in Govarnment
Departmeants Autonomous Bodias &
P5iis,
ISTD 242 [Corporats Social Responsibsling 22 1o 24 Hotel Asian Park, [19,999/.  W8,999/  (59,590/-
[C5R) - Business meels Community  |Septembsor, Srinagar,
for Sustamalble Development 06 Kashmir,
I5TD 243 |a-Governance & Advanes IT Tools:  [22 1o 24 Hotel Asian Park, (29999 4g, 999/~ [59.999/
Transforming Gowernmant Sector & [September, E{:’na,gar.
G5T Under Capacity Building 1036 shrmir,
NSTD 244 [Environment, Social and 27 to 24 otel Aslan Park, [20,999). 18,000/  [50908/).
Governance ([E5G) - \Way to September, rimagar,
Suslainabality 20326 ashrmir.
HSTD 245 [Stress & Stress Manapement & Staff (22 to 24 Hotel Asan Park, [29,999/- 8,999/ 159,999/
Develagment in impraving Saoplember, Srinagar,
Enhancing Efficiency and Behavioral 2026 K ashmir.
skills”
NETD 246 |Finance management, Financial & |22 10 24 Hotad Asian Park, [29,994/- s oond- 59999/
A dministrative Powers in September,  |Srinagar,
ovarnment Departments 036 Kashmir.
[:ummm Bodias & PSUE,
IISTD 247 [Handng of Court Cases & Legal 22 to 24 Hotel Asizn Park, (299990  M8995/. (50,999
ters September,  [rinagar,
2036 {tashirpir.
IISTD 248 |DPC Proceedings and Proceedings, |12 to 24 otel Asian Park, 29,995/  [4B,933/- |59,993/-
and Senkarity, Septamber, inagar,
2026 arhrnir.
ISTD 249 |Prevention of Sexual Harassment of {22 to 24 Hotel Asian Park, |29,999)- 48,999/~  [59,999/-
Wamen at Workplace for ICC Gepternber,  [Srinapar,
WMembers 2026 Kashmir,
I5TD 250 MCorporate Social Responsibity 6 1o 08 Hotel Ramada by [9,999)- A8 989/ 155,999/
CSA] = Business mects Community  |October, 2026 [Wyndham
for Sustainable Development Carjeeling.
ISTD 251 GFR 2017, Government e- Market & [06 to 08 Hotel famada by 79,999/ A8 999/ (59,9949
Latest banual for Procurement af  [Dctober, 2026 Wyndham
; Gaods, Works, Corsultancy & Other Darjeeling.
] Saryicas
i [5TD 252 |Right to Informiation Act 2005 for 06 1o 08 Hotel Ramada by [29,995/-  4B9993/-  |59,939/-
CPIO and Appellate Authority, Octaber; 2026 Wyndhzam
Strategies for Implementation, Case !‘!;.;lrjeniing.
5 - Studies) Superior Court Judgements
st znd iImprevement of Recard
oL ranagement System,
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WISTD 253 [Transparency Audit with respect of |06 to 08 Hotel Ramada by 29,999/  [48,093/  [59,999/-
complisnce under Section 4 of ATV [Ockober, 2028 [Wyndham
et 2005 Darjealing,
NETD 254 [Team Dynarmics, Leadershipand |06 to 08 Hotel Ramada by [29.993/.  |48,959/- |59.999/-
Strategic Vision, Svnergy at work  [October, 2026 [Wynidham
and Effective Communication. Darjealing,
Under Capacity pragram Building
[ESTD 355 [Total Quality Person (TOP), Work 06 to 08 Hotel Ramada by (29,999 48,999/ [59,993/-
lifa Balance, Emotional inteligence  [Dctober, 2026 |Wyndham
Diwjeeling,
HISTD 256 |Professions! Work & Personal Life (06 to 08 Hotel Ramada by {29,993/ 48,993/~ [59,903/-
Balance for High Productivity in October, 2026 Wyndham
rganization Darjesling.
HETD 257 |Emaotional intedlipence for Effective 06 to 08 Hotel Ramada by [29,993/- 45,999/  [59.999/
Leadership & Work Life Balance: October, 2026 [Wyndham
Darpgeding.
MI5TD 758 [Strecs & Stress Management & Staff j06 to OB Hotel Ramada by  [29,999/-  MBS9%/- [59.993/-
Cevelopment @ irmproving {October, 2026 Wyndham
Enhancing EMiciancy and Behavioral Darjeafing.
Skills
II5TD 259 [Systematic Problem Sobving, Conflict|06 to D8 Hotel Ramada by [25,999/- 48,999/~ [59.93%/-
resolution and change Managerment|October, 2026 [Wiyndham
Darjeeiing.
57D 260 |Leadership & Manaperial Skils, 06 to 08 Hotel Rarmasda by [29,999/- 45590/ |50,9909/)
fanagerment & Business (Dctober, 2026 [Wyndham
Administration :Dariaeiinﬁ.
HSTD 261 [Waork Life Balapcs and Stress 0& to 03 otel Rarmada by |29,999/- 45, 009/ [59,550/.
Management. fen Mind & Stress  [Dotober, 2026 Wynsdham
ranagament for Improving and arjeeling.
Enhancing Efficiency of 5taff
N5TD 262 Handbing of Court Cases & Legal 06 to 03 tel Ramada by [29,999/- M8 9997 |59,9009/
Eﬂa'rters Qctodber, 2026 ndham
Darjecling.
PIETD 363 |DPC Proceedings and Proceedings, 106 Lo 08 Hotel Ramada by 29,995/ 48,999 [59,999/-
land Senloditg. october, 2026 |Wyndham
Darjeeling,
570 264 [Prevention of Sexual Harassment of (06 to 08 Hotel Ramada by [29,993/- 4R399 59,999
Women at Waorkplace for 1CC October, 2026 [Wyndham
; niembers Darpealing,
~ I5TD 265  |Corporate Social Responsibilty 06 to 08 Hotel Ramada by 29,995/ 48.999/-  |59.999/-
; [C5R) - Business maets Community  (October, 2026 [&ymdham
far Sustainable Davelopment Darjeeling,
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HISTD 266 [GFR 2017, Government e- Market & [25 ta 27 Lernen Tree 29,909/ 48,595/ 150,993/
test Manual for Procurement of mber,  |Hotel, Port Blair.
g, Works, Consublancy & Other (2026
ETVIDes
IISTD 267 Might to Information Act 2005 for |25 ta 27 Leman Tree 20,999/  |4B,989/. 59,999/
CPIC and Appeliate Authority, rovember, Holel, Port Blakr,
Strakegies for Implementation, Case (2026
Studses) Superior Coart Judgements
nd Improvemnent of Record
Management System.
I5TD 268 [Transparency Audit with respect of |25 te 27 Lermon Tree 251, 5 - 48,900/ 59,999/
compliance under Section 4 of ATI  |November, Hotel, Port Blair,
Wcr, 2005 2026
|'||5T|:| 769 ter Writing and Reservation in - [25 to 27 Lemon Trae 201, 999 48,5955 . [50,990/-
ervices Gowt, Polecy for 505, 5T, [Wovemnber, Haorel, Port Blair
BCs and Physically Handicapped & [2026
acruitment Rules, I Government
Departmants Autonamous Bodies B
P53,
[ESTD 270 |PFMAS, Aecounting Rules 25 1o 27 mon Tresa 29,9059 48,099/  [50,999/-
ting Standards & Strategy to [November, oted, Port Blair,
irmplement &ccrual Systerm of 2026
ccounting in Governmant
cpartments Autanomous Bodies &
SUs
15TD 271 |Book Keeping & Sccounting, 25t 27 Lemon Tres 39,000, 48 000/ 59,099/
decounting Standards & Strategy to |Movember, Hotel, Port Blair.
Implement Accrual System of 2026
Accounting In Gavernment
Departments Autonomous Bodies &
P5LIs,
I5TD 272 Korporate Social Responsibifity 25 to 27 Lemon Tree 79,933/ 48500/ 53005/
I HCSR) - Business meets Cornmaenity  |Novembar, Hatel, Port Blair.
for Sustainable Developrnent (20126
NSTD 273 je-Governance & Advance IT Tools: (25 1927 Lernon Tree 28.999/- kg o999/  |50999/.
ransforming Government Sector & [November, Hotel, Port Blair.
i G5T Under Capacity Bullding 03B
ST 27 [Enviconmant, Social and 15 te 27 mon Tree 9,993/~ 148,999/ 59999/
(Governanca [ESG) - Way o MNevember, atel, Port Elair.
- [Sustainability 2026
~ |ISTD 275 [Stress & Stress Management & Staff[25 to 27 Lemon Tree 20999/  l4moo9/.  [59.00g)
L - evalopment in improving Mevermnber, Hotel, Port Blair,
Enhancing Efficlency and Behavioral (2026
Skillg"
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WISTD 276 [Finance management, Financial & 125 to 27 Lemon Tree 29,000/-  |48,999/-  (59,999/-
Admintstrative Powers In embar, Hatel, Port Blair,
Government Departmants 2026
utonomous Bodies & P3UL.
I5TD 277 Handlng of Court Cases & Legal 2510 27 Lemon Tree 29,990/ 18,999/ [55,999f
Matters [Mevembar, Hatal, Port Blair,
20206
§ISTD 278 |DPC Proceedings and Proceedings, |25 10 27 Lemon Tree 29,995/ 45999/ 59,999/
and Senlority. Movembar, Hatel, Port Blair.
2026
I5TD 279 [Prewention of Sexual Harassment of 25 to 27 Lermon Tres o000/ WES%%f  (58,999/-
WwWomsen at Workplace for ICC ember, Hatel, Port Blair.
|Members 2026
I5TD 280 |fCorporate Social Responsibility 2510 27 Lammon Trae 19,9949, LA ooef-  |59,999/-
HCSR) - Business meets Community [Hovembar, Hotel, Port Blalr,
fer Sustainable Developmant 2026
15T 781 |GFR 2017, Government e- Market & 15 to 17 otel Le Michotas |#9,999/- 44,090, [59,999)-
Latest Manual for Procursment of  |[Decamber, by Summit
Works, Consultancy & Cther (2026 Hotels), Shiflong.
Envicas
NISTD 282 |Right te Inforemation Act 2005 for |15 to 17 Hotel La Micholas |#9,999/- 46,999/ 59,5933/
CPID and Appellate Authority, December, iy Summit
Strategies for Implementation, Case |2006 Hotels], Shillong.
Studies Superior Court Judgements
nd Impravement of Racod
Manapemant Sysbem.
I5TD 283 [Transparancy Audit with respect of |15 te 17 Hotel La Michalas 20,995/ 8999, [59,009/-
comgiance under Section 4 of AT |December, {by Summit
e, 2005 20246 Hotels), Shillong.
I5TD 284 [Team Dynamdcs, Leadership and 15te 17 Hotelba Micholas [2G800/0~ 48 000f |58 095,
Strategic Vision, Synergy ab work  [Decemier, {bry Summit
and Effective Communication. 2026 Hotels), Shillong.
i Under Capacity program Building
i |[I5TD 285 [Total Quality Person (TQP), Work  [15 10 17 Hotel La Micholas [29,999/-  [48,999/. |59,095,
| life Belance, Ermotianal Intelligence  [Decembar, [by Surmmit
f 2026 Hotals), Shillong.
I WisTD 286 |Professional Work & Personal Life |15 to 17 Hotal La Kichaolas |29,999/- 48,993 [59,393/)
lance for High Productivity in December, [by Surnmit
e [Crgankzation 2026 Hatals), Shillong.
rl”-’ #1510 287 F:ndling of Court Cases & Legal 15017 Hotel La Nicholas [29,99%/-  48,900/-  [59,000/.
) atters Decomber, by Surmrmit
2026 Hotel), Shillong.
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WSTD 2BE [DFC Proceedings and Proceedings, [15 to 17 Hotel La Micholas [29,5%9/- {18,999/ [59,000/-
nd Sanlarity, December, by Summit
_ 2026 Hotels), Shillong
NETD 289 |Preventian of Sexual Harassment of |15 ta 17 Hetel La Micholas (20,999 4B, 999 |50,999)-
aemian 3l Workplace for 1CC Ciecemisar, nby Sumimit
WMembers 2026 Hotels), Shillong.
ISTD 290 [Corporate Social Responsibifity 15ta 17 Floted La Nicholss (29,000, 18 oo 59 990
[C5R) - Business meets Community  [December, (by Surmrnil
far Sustainable Development 026 Hotveds], Shlllmlg'.
15T 291 (Emaotional intellipance for Effective (15 Lo 17 Hetel La Micholas (29,999, 48,959/~ (50,993
Leadership & Work Life Balance  [December, (b Sumimit
2026 Hotels], Shillong.
I5TD 297 [Stress & Stress Management & 51afff15 ta 17 Hotel La Nichadas [29,999/- 48999/ [50,999)
Developmant in rmproving December, [ by Surnimit
Enhancing Efficiensy and Behavioral (2026 Hotels), Shillang.
Skills”
[ISTD 293 |Syetematc Problem Solving, Conflict[15 to 17 Hotel La Micholas 29,999/ 48,999/ [59,099/-
rasalution and change Managament|December, Hby Swmmit
2026 Hotels), Shillong.
ISTD 294 |Leadership & Manageral Skills, 15t 17 Hotel La Nicholzs |25,999/. 48,999/  [59,999/-
Manzgement & Business December, by Summit
Administration 2026 ;—Intclsh. Shillang.
H5TD 295 Woark Life Balancs and Stress 15 1o 17 otel La Nichalas (29,089 48999/ 55,009,
anagemsant. Zen Mind & Stress  |December, by Summit
anagemant for Improving and 2026 aels], Ehillang,
nhancing Effictency of Staff

Details af the 'Terms and Condithons’ of the program, nomination form and other documents are enclosed to this letter. Detadls
of the program are zlso available on NSTD website, wawewiistd in. In addition to the aboye Programma othars custarmized
programs to the choice can be organized. We would alss welcame invitation from your side for On-Site Training program at
YOUr premises,

General instructiong
= Please book the tickets after receving confirmation from cuwr end.

#  The residential Participation fee covers the Profescional fees towards training, Board & Lodge of the Participant]s).

=  The Mon-Aasidential fee covers the Training charges, working lunch only,

#»  Foraccompamnying spowss andfor chikdren (in the age group of 5 to 12 years), the tentative charges payable in
Advance,

e« The fee once deposited s Mon-refundable, howewvar substitutions are allewed,

«  Accoptance of the nominations isfare subject to the seat availability and receipt of the participation fee latest by
last date for Mominations,

s Please note that JISTD wauld not provide accommedation before or after the above dates and participants

| regulring it 'f.rmrld arrange the same’ on their cwn,
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*  Participation fee is non-refundable. However, substitution can be made ar the fees can be adjusted against future
momingiigns.

*  The participants will be issued saft cogy course material during the courses,

*  Expert faculty from industry will cover bwo Lopics each in Torencan and afternoon sessions.
Hatel mentioned in prapasal may change due e noa-avallability of reoms in that casa similar hotel
accornmpdation will be booked

These programs will help the officers of Centralf State Government, Central public sector  enterprises,
Universitiesfautonomous Institutions, Private Sector to kdantify the araas of weakness in the systems and thus boost the
ecandgemy and emplayment at the Cantra [/ State,

An early nomination in the prescribed Pra-farma from central government ministries, departments, their sttached and
subordinate offices, central autonomous bodies, central statutory and regulatory bodies shall be highly appreciated.
Morsinatkens of sultabla officers in the prescribed Parforma may please be sent Lo IETD, We solicit your kind cocperation by
sending the Nominations at earliest since it is 3 limited seat prograrm and registrations will ba done on first come first serve
basis only.

All Minlstries Departments are requested to mominate officars) staff who are cwrrently engage In the area of Public
Procurement, directly or indirectly. &3 the officers/staff keeps on rotating due to transfers etc, even tha officersy stafl wha
are currently not working in this area can also be sent for these training. Ministries/ Depariments may also direct their
attachedsubardinate offices asutonomous/statutory baodies to nominate their officials for the said training,

Payment; In advance or before commencement of training program through RTGES / Bank draft in favar of "India Institute of
Secretariat Training & Development” payable at New Delhi,

For any details, please feel free to got in touch with the undersgred. Thanking you in anticipation and assuring you of ouwr
best services, Kindly do the needful expecting for confirmation and further respanse at the earfiest
For India Insttute of 3acretariat Trasning & Devaloprment

W Shri Gomveer

Diractor [Training)

B2 F G0
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Training Nomination Form

Name of the Programma:

Date & Location of Training Programme:

Particulars of Nominee

Mame of the Partkcipantls]

Cesignation

Mailing Address

‘Contact Mumber [with STD Code)

(Office: Fax

E-Mal

.M::mlnatinn Status {please tick) Har- Residentaal rn Sharing DEi“ﬁ'* haring EI
'E_I.é:n.lture of the Participant ) '
B SponsorDetails.

%"ﬁﬁhﬂhg Organization
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By E-Mall & Registared Post

Ref tho ISTOSMEW I,/ 2 5-B-1443 Pl Delb

To,
The Chief Sacratary
Haryana

Subject: In-house Shart-Term Tralnipg for Engineers/ Secratarie i Assisrants & Admi il in Collaboration
with LISTD

Dear SirMadam,

India Institute of Secretariat Training & Development {1ISTO), is autonomous Institute (registered with Department of
Labour, Gowt. of Natienal Capital Tarritary of Delhi & registerad with Ministry of Micro, Small and Medium Enterprises),
registered Under the Societies Registration Act XX of 1860 and representative of the various segments of Indian induwstry.
NISTD randate Is to impart training 1o officers of Cantral Secrotariat Service [C55) and officers of other arganizedfsubsidiany

services functioning in the Central Secretariat,

It i intirmated to your good self that India Institute of Secretariat Training & Developrment (HSTD) have designed In-house
training with excellent and experienced facufty {well known in their fields internationally & nationally). Onsite training
Programs conducted by I15TD are dalivered on a continual |earning philosophy and are ideal for administrative staff and

Enginesars.

Ouration

Training Topi

1 Office Systemns B Office Procedures, E-Govarnance, Noting & Ovaiting, : Red4600.00 | 2Days
Records Management, Dffice Automation, Personnel Department’s duties
in relation to social equity Stress and its impact on work and methads of

managing siress

2 Roster Writing and Reservation in Services Gowt, Policy for 5Cs, 575, OBCS RedG00.0C | 2Days
andd Physieally Handicapped & Recruftment Rules, In Govarnmeant ]
Departmants Autoncmous Bodias & PSUS |

E] Administrative Effastiveness, Focus: Preventive Vigilance, e-Procurament. A a6 00 O 2 Diays

4 Preventive Vigilance & Strategic Financial Management. A5 260000 2 Days

[ Public Procurement, E- Procurement, Gawvt, E- Marketplace (Gebd], PFMS Bs 600,00 2 Dy

& Right ta infarmation Act 2005, Case Studies/ Court Cases and Imgrovement Rs.£600.00 2 Days
of Aecord Management System & a tood of Transparency

7 Purchase Palicy, Procedurs, Rk & Contract Management in Government R, 4600.00 2 Days
Departments Autonomous Bodles & PSUs,

] sdaterizle manapement, purchase policy & procedure, E- pracurement in Rs.5500.00 3 Daye
Gewt. departmaents, autonomous bodies

g Ectabnlishment Rules & Genaral Adminlitration Matters of Governmant Rs.4600.00 2 Days
Departments Autonomous Bodies & FSLE,

1 - ) . r
P 1 3Bl »
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190 Finance management, Financial & Administrative Powers in Government R 4800.00 I Days
Departments Autonomous Bodies & PSS,
11 Book Keeping, Accounting, Accounting Standards & Strategy to Implemant Rs.4600.00 I Days
Accreal System of Accounting in Government Departments Autonomaus
| Bodies & P5Us
12 Atress Management & Stafl Develapment in Improving Enhancing Efficiency | Re.a800.00 2 Days
anfd Behavioral Skills In Government Departments Autonomous Bodies B
Palis,
13 Implemeantaticn VIITH Central Pay Cormmission with locus an pay fixation Rs. 500,00 i Days
and new pensicn rubes In Gowmrrment Departments. Autonomeous Bodias &
P5Us.
[ 14 Gander sensitivity & prevention and redrassal of sexual harassmant of As 460000 2 Diarys
wormen at workplace in Government Departments Autonomous Bodies &
PaLts,
15 Amendment To CC3 {Pension] Rules, Pensionary Benefits Under the Oid R, A600.00 2 Days
Pendiasn Scheme and Mew Pensions Scheme in Wake af Vilth Pay
Commission Report & Grant of Financial Up gradation Under MACP In
Government Departments Autansmaus Bodies B FSUs.
16 | Latest Changes in Pay Fixation Under Fundamental Rubes & Its Impact from As.5800.00 3 Days
Tirrs to Time with Focus on Recent Oeders & MACP.
i7 Leadership Excellence and Effective Decision Maluﬂg- Bz AG00.00 2 Days
18 Enhancing Organlzational Productivity Through Digital Transfermation. As.da00.00 2 Days
19 Innovation: Change Management for Organizational Excellence. A5 450000 2 Days
a0 Wark Life Balance and Stress Management. As. 4800000 2 Days
21 Zen Mind & Stress Management for Imgroving and Enhancing Efficiency of Rs.4&30.00 2 Days
ataff
11 Team Cynamscs, Leadership and Strategic Vislon, Synergy at work and Fis 4600.00 2 Days
Effective Communication. Under Capacity program Building
3 Leadership and Decision Making A 460000 2 Davys
34 Ethics and Vahses Ris Aali 00 2 Dhinys
5 Swatch Bharat Mission Rs 4800 00 Z Days
2B Managing Stress for Personal Efficacy Rs 4600.00 2 Days
27 Digita! Workplace: Essentials for nan-IT Executives. R 4600.00 2 Days
28 Digital exploration toals Rs.4600.00 2 Days
9 Hazardous Waste Management and Pollution Prevention Gain valuable skills | Rs 400,00 2 Days
from a world-class expert in waste management and pallution control
a0 Applicatian of GI5 Software Rs. 460000 2 Bays
31 Busilding Construction & hMaintenance s 4600.00 Z0ays
32 Construction material (Rosd & Building] Fs A600.00 3Days .
33 Estimate/contract preparation fi5.4600.00 20ays
34 | CPM teol for construction management Rs. 4600 00 20ays
35 Froject Managemant for Enginaers Ra-4600.00 2 Days
36 Cuality control & Cuality assurance Az 460000 2Days
37 Froject preparation, DPR preparation and core netwark R 4600.00 2Days

it el L B
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33 Project Management in Constraction industry ReABO0O0 | 2Days

g Preliminary buildings & raad construction requirement and survey. Rs 4E00.00 A0y |

A Mo Swrvey Techmigues including GPE."E'P‘& & Tatal Station A 460000 d Diays

a1 Preparaticn of DPRs (Cost estimation) for Building & Roads Frojects R A600.00 20ays

43 Procurement & contract management for Building & oads Projects Rs.5900.00 2 Days

43 | Quality Control and material Tasling Procedures & Laboralory Practice Fis.AG00.00 2Days

44 Feasibility study & Preparation of Detailed Project Reports (OPR). R AED0.00 20ays

45 fipsd Pavements: Design, Constructien & Qualily Controd Aspects, Rs 4500.00 20ays

45 Design Construetion and Malntenance of Flexible Pavermnents As AE00.00 20ays

&7 Plarinang of Er{'t!:'u:.il Sub Station, intluding Fire Fighting Arrangements Az AE00.00 Z03ys

48 Indoar and Outdaar Lighting Dasign & Relevani NBC Frovisions R, A600.00 Z20ays

49 Preparation of DPR and Tendar Documents for Sawerage Schemes As5900.00 | 3 Days

S0 Preparation of DPR and Tendar Documents for Salid Waste Managemant Rs.4600.00 20y
Projects

51 Construction and Malntenance of Flexible & Rigid Pavements incleding use fs.4600.00 2Days
of mew materials technologiag

52 Quality Control and Casality Assurance in Concrate Construction including Fs.4600.00 20ays

. Extreme Waather Cancreting

53 Computer applications: Intermet, Micrasoft, Excel, Power Paint Rs.5500.00 3 Days
Presentations, Auto-CAD in enginaaring.

54 Pavernant Evaluation Technigues and thelr application for Maintenance and As 4600.00 20ays
Azhahbilitation

EE Beopair and Rekabilitation ar Concrete Structure including water Proofing As 5500000 3 Days
rmaterial and Technigues, =

5B Adwanees in alteration zone mapping wiing image processing of Rs. 4£00,00 2 Days
hyperspectral and Multispectral data for mireral investigation

57 Geochemical Modeling for Ore body knowiadge and enploration targeting Ris 460000 2 Days

54 Advances in Geophysical data processing and modeling for subsurface Rs. 4400, 00 I Days
imaging

59 Advances in Hydrostatic rigs and deep hale drilling Hs. 450000 T Days

60 Advances In exploration Geology and Geophysics using Artificial Intelligence | ReAG00.00 IDays
and other new-age tachnologias

&1 A, B OC methods in mineral exploration and mining with a focus on Rz A500.00 2 Drays
precious and oritical metal data quality assessment

(¥ Aesaurca Estimation for dMineral Deposits. s 450000 2 Days

B3 2-D Madefing for Mineral Exploration. RaA600,00 2 Days

B Baskc principles of Explaration Project preparation, Execution and 1S AsAGL0.00 1 Days
hianagement.

65 Smart Meater Integration, FMU, and Asset Managemant n TEO Utllities s AG00.00 T Days

66 #ower Cables, Jointing Technigues, and Electrical Safety Procedures fls A600.00 2 Days

67 Power Systorm Studies, Load Despatch, and Substation Aulomation [Srrart s 450000 2 Daye
Grigs)

BE Operation, Maintenance & Testing of Power Trangfarmers and HT Circuit Ris, 460000 2 Days
Brazkers

ey
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India Institute of Secretariat Training & Development
s

B9 | Handling of Court Cases & Legal Matters A5 460000 2 Days
0 Prevention of Sexual Harasument of Wemen at Warkplace for ICC Members | Rs ASD3E0 2 Days
7 Corporate Social Respansibility {C5A] - Business maats Community foe Hs.4600.00 2 Days
Sustainable Development
iz Operation and Maintenanse |D&M) of Sub-Stations and Distribution R 600,00 2 Davs
Sysloms
e Best Practices in Distribution Operation, Managemant, and Melering R 460000 2 Days
T4 Transrission Line Construction (Sumvay, Deslan, and Construction Practices Rz 45600.00 3 Days -

Details of the 'Terms and Conditions” of the program
. MAinirnurn batch Size: 40-50 Mas Partizipants

» Faculby; Sensor HETD consultant and expert would condwct the training Programme.

The participants will be issued soft copies of course material during the courses,

- Exgert faculty from industry will cover two topics each in forenson and afternoon sessions.

" Defvery mode Is in form of lectures audic / video presentation, group exercises, role plays, games, question and
ARSWET SESSIONS,

Paymeny; in advance or before commencemant of training pragram through RTGS / Bank draft in favor of Zingia Inslitute
of Sgeretariat Treining & Devefopmgnt” payable at Mew Delhl.

Eor any detalls, please feel free to gat in touch with the undersigned. Thanking you in anticipation and assuring you of our
best services. Kindhy do the needful & axpecting for confirmatian and further responsa at the earliask.

Eor India Institute of Sacretariat Training & Developrment
Ehr Samvesar :
W Director (Training) : ol =,
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