No.4/49/2003-211g
HARYANA GOVERNMENT
CHN:F SCCRETARY QFFICE
TRAINING DEPARTMENT
Dated Chandigarh, the 3™ May, 2012

To
All the Financial Commissioner & Principal Secretaries
to Govt., Haryana.

Subject: Invifing womination for Training Course “Dircet Trainer
Skills” to be conducted af [IPA from the August 27-31, 2012.

bt E X E]
Sit/Madan,
I am dirccted to refer 1o the subject noted above and to enclose
a copy vf the letter dated 12 April, 2012 received from Dr. C. Giri, Course
Cuordinator, Indian Institute of Public Administeation, New Delhi for your

pevusal at the website hitp:/esharyana.gov.in and request you to consider

and circvlate the same amungst suitable officers working under your kind
conirol so that they couid be able to excrcise their option. It may also be
rade clear that no course fee is payable by the parlicipants for mitending the
course as the same will be borne by the DoP'I'. The course is wésidential and
the paiticipants will have to pay the boarding and lodging charges
@ Rs. 200/- per day directly to the Inslitute, Parliéipants will be allotted
Non-AC rooms in the Tnstitute’s Hustel on twin-sharing basis. ‘The option
auy be sent direct to the institute under intimation to Training Deparliment
by 30.06.2012,
Yours faithfully,

et
Superigtendent fYraining,
for Chici Secretary 1o Govt, Haryana,
p i

Hndst. No. 4/49/2003-2Trg Dated Chandigarh, the 3" May, 2012,

A copy along with a copy of letter dated 12.4,2012 received
from frony Dr. C. Giri, Course Coordinator, Indian Instituie of Public
Administration, New Dethi 1s forwarded o the Direclor General, Tlaryana
Institute of Public Administration, HIPA Complex, Plot No. 76, Sector-18,
{rgaon for necessary action,

—s 1

Supcz;:ndcn Traming,

for Chiet Sceretary to Govt. Haryana.
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Course Coorairatar e-maik; eQiR123Mgmaikcom

Rl 12, 2012

Sed;  twiting nontiaation for Training Course en "Direct Trainer Skills” to be canducted at 11P4
from Lhe Aygust Z7 - 31, 2012,

Sir,

The Indian Institute of Public Administration, New Oelhi, will be conducting 2 Gaining couwse <
“Direct Trainer Skiks” fram August 27 — 31, 2012, The course has been developed bty the Departoeat of
Personnel & Training, Government of Indl in collaboration with the Thames Valey University, Slough, LK.

The course is spaasored by Depariment of Personnel and Traimng.
Eﬁr_ﬁiy Fhe aimﬁ of the cpurse ara!

Q, ‘T":'ﬁ%i 2. To provide opportunties for the development of basic instructional skills;
b. To create and marage a learning envirgninent. :
The fundamenta! funcions of a trainer such as delivering fectures, conducting exerdses, CoaCiinyg
individual leamers are given stress in the DTS cowrse.

Teai.. :
ﬂ:aammg @g{};&#@ By the end of the course the participants vl irder-alia T able Lo
D; ry Vg 2" ' 'ﬂi_:;. pescribe the systematic approach to training;
_ !‘?.__;-[_1_ ‘“&é‘,._ . Plan instructional aotivities withii the framewark of loaning unit;
: ;(? { “--L.._:EE"?;I& 1 e - Plan, prepare and deliver inslructional sessions based on coathing, lecuring, discussion leading
Foran | and group exercises;
5[ dJd Provide feedback to promote effective learning.

The siominces %o the course should be (a) indwiduals wha as part of thcir dulics have some kaivng
functigns and respoasibititics (b} trainers wha wish t0 review their instrictional skils (£} indinguals who
undertake training duties,

Comse Jees No course fee is payable by the partidpants for attending the course as the same vl be horne
by the DoPT. The course is esidenlial and the particdpants will have to pay the board and [odging charges (@ &
200/~ per day directly to the Instilute, Participants will be altolted Non-AC roofs in the Institute’s Hastel on
twin-sharing basis. Family merobers of the partidpants are NOT allowed to stay in tha hostel.

It is requested that nomination of efigible and interested candidales may e formarded o iho
undersigned by Jube 30, 2012, positively in Annexure — 1 by post{Fax Ho. 23356528

Ordy those candidales should be relieved o altend the conrse whose nominations are accepted by the

Institute. e ]
FRE T e . T
Er RN
' Yours faithiubly, -
7 Lo H': Q/K_i‘—-"""'*“:_j-u
!'. U % D ix. C. Girl
[
Chief Secretary N e
Goavernmenl of Haryana o
Secretarial

" Chandigarh

Phone : 23702490; Fox +$1-11-23702440; Grom : ADMNIST; Email : lipaik@nda.vsnl.netin



NOMINATION FORM

ircet Traj)

1er Skills (DTS) course

Ainexure - )

Yeu may use photovopies of this form:. Please complete in capial letiers, Strike
nffuems nat applicable. Nominations should be subnritted at least 4 wecks prior to the

course dales 1o Training, Deparinient of Per:.umlel & TrammL Government ol [ndia,

NOMINELS INFDRMJ\'I"IDN

12, [ Other “Training of Traincrs |
(Toly" Courses attended,

with dates

I. Name
A — L
2. Desigraiion Since {dalc)
T_ Instilute -
4 ScdeaiPay B ——
I N
5. | Date of Bl T T
6. Sex hale/temale
7. Catepory: | SC/8T/GenerakOBC
(8. | Address for conununication | T
(with Pin Code)
9, T FAX Nombér T
N L
10. Telephonc Numbcr [
(11~ | Experience in the area of | _ T
imparting aining (in 100
words)




i

Direct Trainer Skills (DTS) course

Sponsonng Aultionty’s Confinnainon

1. [Nameof spdns_{:-ring m.lthc-rii_‘,'
|2, | Addrcss for communication
(with Pin Code}
3. _Tfelegraphic Address
l_d.l Telephone Number T

i

3. Fax Number
(6. | Nomined's Name T T
7 Nominee’s Designation (since) o
8. How  does  the  nominee’s
participation rclate to the fraining
and developnient plan and policy of
the sponsoring authority?
[ 9] Pleasc give details of hose you have

sponsored for this course in the pasi,
and any fecdback you have taken
from them on benefits to them and
the organization

— _—

f

Certified that the given particulars are corzect, the nomination is made aficr
ascerfaining the fraining needs of the nominee, and if selected the nominee will be
rclieved on full time basis for the programme.

Diste

Signature & Seal of Sponsoring Authority



