No.62/34/2020-6GS1

HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(General Services-| Br.)

Dated : Chandigarh, the 16" October, 2020

To
All the Administrative Secretaries to Government, Haryana.
All the MDs/CAs of Boards/Corporations/Institutions in the State of Haryana.
All the Registrars of Universities in the State of Haryana.
Subject: Implementation of Human Resource Management System (HRMS)
(http://hrmshry.nic.in) and updating the employees’ details thereof.
Sir/Madam,

| am directed to invite your attention on the subject cited above and to say that as you
are aware the Human Resources Management System (HRMS) is a flagship programme of Haryana
Government which was adopted in the Year 2017. The State Government vide instructions bearing
Memo No.28/14/2016-5B&C, dated 28.06.2016, issued by the Finance Department, Haryana, has
decided to implement Human Resources Management System (HRMS) in all the Gout. Departments
to maintain persbnal information of each employee like Service Book, ACR, promotion details, leave
details, transfer etc. The implementation of HRMS has been carried out as per the Standard

Operating Procedure (SOPs) (Annexure-l) in four Phases by the all the Departments as under:

Activity
Phase-I| Creation of Master Data
Phase-lI Entry of Basic level Data
Phase-lll Finalization/ Freezing of basic level data of
employees
Phase-IV Entry of next level service data (Historical
Data)
2. Government has considered the mater and to broaden the scope of HRMS to

incorporate employee data of all Boards/ Corporations/ Autonomous bodies/Universities etc. All the
statutory, non-statutory and autonomous entities under the aegis of all the departments shall initiate
action to feed/update the basic as well as service level details/ data of all their employees into HRMS
Portal.

3. All the Administrative Secretaries are directed to ensure that employee data of all
statutory, non-statutory and autonomous entities under the aegis of their departments is uploaded in
HRMS portal latest by 31 of October, 2020. For this purpose, it is advised to create HRMS Cell and

HRMS Nodal Officer in each department and the entities under its control.




4. it is also request to send the following information as per Annexure-Il at the earliest.

Name of the
Organization :
Name Designation Mobile No. Email ID :
HRMS Nodal
Officer :
5. In case of any guidance for implementation of HRMS the Nodal Officers can contact
the following :

Email ID: birminic@gmail.com, nic.board22 @gmail.com
Mb. No. 8708189267, Whatsapp No. 8427766741

These instructions may please be brought to the notice of all concerned.

Yours faithfully,
Under Secretary General’/mistration,

for Chief Secretary to Govt. Haryana.
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ANNEXURE-II

Name of

the

Organization :

Name

Designation

Mobile No.

Email ID :

HRMS
Officer :

Nodal




