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No.6213412020-6cSl

HARYANA GOVERNMENT
GEN ERAL ADMINISTRATION DEPARTMENT

(General Services-l Br.)

Dated . Chandigarh, the 16th October,2O2O

All the Administrative Secretaries to Government, Haryana.
All the MDs/cAs of Boards/corporations/lnstitutions in the state of Haryana.
All the Registrars of Universities in the State of Haryana.

Subject: lmplementation of Human Resource Management System (HRMS)
(http://hrmshrv.nic.i n) and updating the employees' details thereof.

Sir/Madam,

I am directed to invite your attention on the subject cited above and to say that as you

are aware the Human Resources Management System (HRMS) is a flagship programme of Haryana
Government which was adopted in the Year 2017. The State Government vide instructions bearing

Memo No.2811412016-58&C, dated 28.06.2016, issued by the Finance Department, Haryana, has

decided to implement Human Resources Management System (HRMS) in all the Govt. Departments

to maintain personal information of each employee like Service Book, ACR, promotion details, leave

details, transfer etc. The implementation of HRMS has been carried out as per the Standard
Operating Procedure (SOPs) (Annexure-l) in four Phases by the all the Departments as under:

Activity

Phase-! Creation of Master Data

Phase-ll Entry of Basic level Data

Phase-lll Finalization/ Freezing of basic level data of
employees

Phase-lV Entry of next level service data (Historical
Data)

2. Government has considered the mater and to broaden the scope of HRMS to
incorporate employee data of all Boards/ Corporations/ Autonomous bodies/Universities etc. All the

statutory, non-statutory and autonomous entities under the aegis of all the departments shall initiate

action to feed/update the basic as well as service level details/ dala of alltheir employees into HRMS

Portal.

3. All the Administrative Secretaries are directed to ensure that employee data of all

statutory, non-statutory and autonomous entities under the aegis of their departments is uploaded in

HRMS portal latest bv 31st of October. 2020, For this purpose, it is advised to create HRMS Cell and

HRMS Nodal Officer in each department and the entities under its control.



Name of the
Organization :

Name Designation Mobile No. Email lD:
HRMS Nodal
Officer :

it is also request to send the following information as per Annexure-ll at the earliest.

ln case of any guidance for implementation of HRMS the Nodal officers can contact

Email lD: birminic@omail.com. nic.board22@qmail.com
Mb. No. 8708189261, Whatsapp No.8427766741

These instructions may please be brought to the notice of all concerned.

Yours faithfully,

K-F+
U nder Secretary Generaffdministration,

for Chief Secretary to Govt. Haryana.
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Annexure- |

HRMS Users Details

HRMS + qr< dr6 + {w( (user) t
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HRMS Phases

HRMS frWqr(hst

t. Phase - I : e-posting Bfr( Master S-Gt
Department Admin (ff€q Bttftvi t * Ar<r
2. Phase -ll : Level Admin *ar,l Sffifr\rzlGenerate unique code 6-1;IT qt<*t-<e-{1-4r +{3-S-+}
T< {t 3r$qfr t+r vrq S i-+-< * artr tm-< cc-rfl' ut-< er-$p 1qr 
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3. Phase ttt : rfqrft{tWft-q-iur (basic infomation) rp-a1 
;

4. Phase rV'sd-qrt{tqfiqgfudT Historicatq Future Transaction t qt 
I



Phase-ltfrqDepartmentAdmin UsertqirTfi+-a{rt | }user tDEcm{drvrctar<rfr+rqraFn 
I

ertn frfi +1 q-S ft-qT { tr +{ n i c. b o a rd 2 2 (a e m a i r. co m q-r ffi eri 
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Phase 1 *- Part 1 (Update E-postine)

Point l: Department Admin user t qirr Ec st I i.1fr qnz-< t sieq q_fr€ s.r ftifi { eq-+i R-c-r +t Igtrft eil-c e-posting sanction system t r* vA1 
I

1(a) Create E-Post User/ DDo qa k+' st I efu qAi q-< ffi fr aOo t s-{-fr \rfr st 
t
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1 (b) sq+ qrE E - +€ vHq----------) te q.w q{ friln 6t t gi-fi \rfr s{-fi t I s-q qrq si{q fr
k+e 6-{ sT ;Irq S eri *< Xt sv +} F+q qr+ 3{c-+s st I er.r< fr,ft t.r< +r sc r$ t *< sq-< Fqq
rrq +f, qtw q< ft-++ st *{ Please tick checkbox if you want to add a new rule named 'No
Rule'. check tr*'save +t I
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1(c) ls t e -frte Hffiq -------) t, qql'e fr-{-dq qr Fdm st s-6i q{ 3nq erqi ftil-.r frT T( ffir(r
I

1 (c) (i) *a: Post Master Entry Form -..-) post Name horop down frqft{rurT+srfr
fre sqq< t t urnr< *t qv.r qq t * qrq fr grv srw fr T€t frq qr fr +t
nic.board22@emait.com .n pftc qttc * nm tq qt 
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1 (c) (ii) Pay Scale Post fr tnitiat pay Scale/Functionat pay Scate Tl-t+e+t 
I

tt qrq+€il{rvttt 
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1 (d) Add Sanction Post Detail dr F+rc +t I +O v-< S night sr{s r( Add New Button *1pq5
+-r* w DDo + ;i(i Gr++ rft e-s qiftq t sn-+1q-{rq 
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Point ll : srdRr[T.tftAOministrative Hierarchy q-{rfrt 
I

ldrD. 
E

kirtudthtd'

k. Dedrrb. d rh ky.t I

EGT

3E!E@@!r
Dl.-.ffiF H ir.h hhi.d, d&F,!i.il
trbryhhafr (* trH)-,c&l-ilM+ffi (xilHlrffi (r5k)

96..e tu &dFb.tt tusE
t.r€-qk hd 6k1..@)+ klsot) { Dtet- qD.j &eud (.rS\4
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tl (b)qrc5qleiq<administrative Hierarchy Structure Masterffifi+{dTq-(ffifiqiftqt
s-di qTc+t T{t q-flt t ifr ncs, M D levet cr \r6-q{ qtftq q}qr +{ fr-de qiftq +s-{ T( qqKT qtfr€
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fre' dfr{frSfr poo qqrtte+* poo tvm map +c+rQ t
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ANNEXURE-II

HRMS Nodat
Officer :

Name of the
Orqanization :

Name Designation Mobile No. Email lD:


