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Copy of Punjab Government Circular Letter No. 5410-3GS-63/11926, dated 28th "vf[arc]l, 1963 from
the Chief Secretary to Government, Punjab, to all Head of Departments, ete., ete.

Subject : Age of compulsory retirement—raising of.

I am directed to-say that the q_uf:stmn of raising the age of compulsory retirement has
h-een considered by the Government and it has been decided to raise the age of compulsory
retirement of State Government employe-es from 55 years to 58 years with effect from  the.
st December, 1962, subject to the exception that, the .age. of retirement of Patw:m's, m:msterlal staff
and Class IV - Government employees, 1n¢lud1ng new entrants will remain 60 yars in case th1s
practice is being followed according to the rules governing their s:.mce conditions.

2. A G-:Jvernment employee who attained the age of r:::unI:mls-::-r}..r retiremsnt on or after
‘1st December, 1962 or who was on peave preparatory to retirement or proceeded on such lecave
on |or after Ist December, 1962, will not be entitled to the benefit of the increased age of com-
pulsory rcurement unless he is pf:rmlttcd to resume duty af‘ter the appointing authumy is satisfied
that he 1is cfﬁ-::lent and -physically fit.

' 3. Government emplﬂyccs who had already retired before 1st December, 1962, or who
were on refused leave on st December, 1962, beyond the date of compulsory retrement are not
entitled fo resume duty under these orders. Those employees, however, who on 1st December
1962, were on refused leave beyond the date nf compulsory retirement may be re-emploved, if,

4. Government employees who are on extension in service on the date of the issue of
‘these orders may be .allowed to continue in service up to the age of 58 years.

5. Scientific and technical personnel may be given extention in service or re-employment
beyond 58 years subjeet to the instructions issued in the ma.ttar from time to time.

Amendment made, —wﬂ‘e Purjab Govzmmem Circular Ierrer No. 5599-3GS-63/12652 dated
8th April, 1963. *

6. Notwithstanding any thing contained in the foregoing parag_raphs the appointing ‘autho-
ity may require a’ Government employee to retire after he attains the age of 55 years on three
months n;.‘:tmc without assigning any reason. This will be in  addition to provisions already
contained in rule 5.32 of the Punjab C.S.R., Volume II, to retire an officer who has comoleted
10 years qualifying service and will normally be exercised to weed out unsuitable employees after
th have attained the age of 55 years. A Government employee may' also, after attaining the
age of 55 years, voluntarily retire after giving three months’ notice to the appointing authority.

7. Detailed instructions for regulating the period between the date of compulsoty retire-
ment of the Government employees who hawe already attained the age of compulsory retirement
and the date they are permitted to resume duty by the appointing authcrlt:,r under paragmph 2
above, and other conditions, will follow.

8. The orders shall apply to all Government employees in the integrated State.
wo 9. Necessary amendments to the rules will be issued separately, in due course.
10. These orders issue in consultation with the Finance Department,—vide their U.O.

No. TZE-[Z]-FRI-&’- dated the 8th March, 1963 and U.O. No. 3736-FRI-63, dated the 28th March
1963, :
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%hl_ish?gﬁ 3j}n the PuNIAB GOVERNMENT GAZETTEE, Legislative Supplement Ordinary, dated the 31st
ay, ' ; : :

PART IIT
- HOME DEPARTMENT
NOTIFICATION -
The 23rd - May, 1963 :
_ No. G.S.R. 123/Const./Art. 309/63.—In 'exercis_a of the powers conferred by the pmﬂisa
to Article 309 of the Constitution of Tndia and all other powers enabling ‘him in -this -behalf
and in supersession of all the corresponding rulesissued in this behalf, and in force for th: time
being, the Governor of Punjab is pleased to make the following rules for regulating the appoint-
ment and conditions of service of persons appointed to the Punjab State (Class IV) Service :—
1. (1) These rules may be called the Punjab State (Class IV) Service Rules, 1963.

Short . title,  commencement and application.

(2) - They shall come into force from the date of their publication in the PuNiaB GOVERN-
MENT Gazmm: :

> (3) They shall not apply to any person for whose appointment and conditions of service
special provision is made by or under any law for the time being in force.

2. In thes¢ rules, unless the context otherwise requires—
Definitions : |
(a) “Direct appointment” means an '\ appointment made otherwise than by promotion
with in the service or by transfer of an official already in the service of the Government
of a Siate or the Government of India.
(b) “*Government™ means the Punjab Gn?trnmﬁnt in the Administrative Department;
(c) “Head of Department” means the authority as dcﬁﬁed in rule 2.25 of the Punjab
Civil Services Rules, Volume I, Part T, and includes any other authority who is
specially appointed by the Government to exercise the powers of a Head of
Department for the purposes of these rules:

(d) “Head of Office”  ans the authority as defined in rule- 2.26 of the Punjab Civil
Services Rules, Volume I, Part I; and

(e) “Service” means the Punjab State (Class IV) Service.
8. All appointments to- posts in the Service shall be made by the Heads of Depart-
“ments and Heads of Offices, as the case may be; provided that the Heads of Departments or

the Heads of Offices may delegate these powers to their subordinate officers in respect of appoint-
ments to posts in their offices, for the purpose of this rule. '

Authorities  empowered to make appointments. :

4, (1) Mo person shall be appointed to the Service, unless he is—
(i) a citizen of India: or
(ii) a subject of Sikkim; or
(iii) a subj_ec_,t_ of the State of Pondichf:ry_; or

(iv) a person of Indian origin, who has migrated from Pakistan with  the intention of
permanently settling in India — ; '
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the intention of permanently settling in India, may also be appointed to any post
in the service : : : th-

Provided further that a candidate belonging to category (iii) or (iv) above must be a
person in whose favour a certificate of eligibility had been given by the competent
authority, and if he belongs to category (iv) the certificate of eligibility will be

“ valid only for a period of one year from the date of his appointment beyond
which he can™be retained in service onlyjif he has® become a citizen of  India,

Nationality and - domieile.

() A candidate in whose case a certificate of eligibility .is - necessary may be admitfed
to an examipation or interview conducted by the recruiting authority on his furnishing proof the
he has applied for the certificate and he may also provisionally be appointed - subject to _the
- mecessary certificate being given to him by the competent authority, ' L

5, No person shall be recruited fo the Service by direct appointment unless he—

Character R ;

{a) produces certificates of charanfer' from two responsible persons, not being his relas
tives, who are well acquainted with him in private life;

(b) is not less than 16 years and not more than 35 years of age on the’date of
appointment; .

‘Age and other - qualifications.

{¢) has not more than one wife living and in the case of a woman, is not married
to a person already having a living wife ;

Provided that the Government may, if satisfied that there are special grounds for doing
B0, cxempt any person from the operation of this c¢lause; -and

(d) possesses the requisite knowledge: of the regional languagas and of English as may
_ be prescribed by the Government from time to time

Provided that the appointing authority may, if it-is of the opinion that the candidate
i;iuﬂ;]emiua fit to discharge his duties satisfactorily, relax any of the qualification prescribed under
s clause. :

Methed of appointment
6. (1) Posts in the service shall be filled—

(a) in the case of posts carrying the grades of Rs. -30—-«§—35;
" (i) by direct appointment; or
{ii) hyduansl‘cr or dcputatinn'ot'.an official already in the service of the Government;
an

(b) in the case of other posts in the Service carrying higher grades—
(i) by direct appointment; or
{ii) by promotion fmm1t]1e officials working in the next lower grades; or

(iii) by transfer or deputation of an official already in the service of the Govern-
~ ment; £ T :

Provided that in the case of an appointment by .promotion, the appointing authority
i];lia.ll sats::Ify iteself about the capability of the official to perform the duties of the posts for which
- he is selected. g - Al : .
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; {3) When atg;ly vacangy oceurs or s about to occur in the service,  the Head of Depart-.
ment or thie Head of Office, as the case may be, ‘shall ‘detérmine ‘the ‘manner in which jt_shall
be filled keeping in view the proportion fixed under clause (2) above.

igh (49) No official shall have 'any claim to appointment by promotion or traﬂsl"ﬁr as of
right, )

Number and character of posts

. 7. The Service shall comprise the posts classified as Class IV, within the meaning of rule
1.2 of Punjab Civil Service Rules, Volume I, Part I, and nething in these roles ‘shall affect the
inherent tight of the Government te make additions or reductions in ‘the cadre of the Service
cither permanently or temporarily,

Probation of member of the service

2 (D Persons appointed to the Service shall remain on probation for ‘a period of twa
years  ; : _

Provided that—

2 fa} 'any period, after appointment to the Sﬂwi&, -spent on deputation on a correspon-
- ding or a higher post shall count towards the period of probation fixed under this
fule ;- : _ _ :

(b) in .the case of an appointment by transfer, any period of work in similar rank or

 ghove, prior to appointment to ‘the Service may, at‘the descretion of the Govern-
me;t, be allowed to gount fowards the period of ‘probation fixed under this rule;
an ! : .

«{c)-an officiating appointment in the Service shall be reckoned as a period spent on

. probation but no member who . has thus officiated shall, on the completion of the
prescribed - period -of probation, be entitled to be confirmed, unless he is appointed
-Aganst -a -permanent  past,

(2) If the work or conduct of a person appointed to the Service during the period of
probation is, in the opinion of the appointing authority, not satisfactory, it may—

(a) dispense with “his services, if recruited by -direct appointment; or

() if recruited Dthq_:rw.iﬁa—
(i) revert him to his former post; or

(ii) deal with him in such other manner as-the terms ‘and .conditions of his previous
appointment permit. ! ;

(3) ©On ‘the completion of the period of ‘prabation of ‘a persen, the appointing autherity
“may— - : 2 '

.(a) if" he was appdin.téd against a permanent vacancy confirm such person from the
date of his appointment ‘or .if he was not so appointed, confirm him from any
.date following .such appointment from. which a permanent vacancy exists; or

.(b) if there -is no permanent vacancy, declare that 'he has ‘comipleted his' “probation
satisfactorily; or

(¢) if his work or conduct has, in its opinion, not been 'SElﬁSE}F&GtDF}',_ (i) dispense
with . his - services, if recruited by. direct appointment; or (i) .if recruited otherwise
evert -him to his former post, or (iii) ‘%m with “him in “such ‘other manner as
‘the terms and conditions of his previous appcintment -permit; or ° g

(d) extend his period of probation and thereafter pass such orders as it would have
-passed .on the expiry on of the first period of probation: :
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9. The s,enid}ity inter. se. of members of the Service holding the posts ,_In-_ths;.'sama_,gtgde,
shall be determined with reference fo the date of thgeir appointment to such posts s

- Provided that after joining they have continuously served -on sueh posts;  and

Provided further that if two or more members are appointed in the same grade on the
same date, their seniority shall be determined as follows— - ot : ;

(a) a member recruited by direct appointment shall be senior to a member recruited
otherwise; R e T

{(b) a member recruited by promotion shall be senior to a person recruited by transfer s

(c) in - the case of members who are reoruited by promotion seniority shall be deter-
mined according fo their seniority in the appointments from which they are pro-
moted ; : : R - A

(d) in thcl case of members recruited by ‘ti'.ans&r from the same {aﬁi@e, éeﬁiurity shall
hac! determingd according fo sepiority in the appointments previously held in that
cadrer; e :

() in the case of members who are recruited by transfer from different departments
or offices of - the Government, seniority all be- detarmmec} according to pay
preference being given t6 a member who was drawing a higher rate of pay in
his previous appointment and if the rate of pay drawn be the same, an older
member shall be senior to a younger member; and - . _

(f) in the case ﬂ.f members recruited by direct appointment seniority shall be deter-
mined by their age, an older member being’ senior to a younger member:

Provided that in the case of 'memh&rsmcruite-d by direct appointment the order of merit,
if any, drawn up at the time of the selection shall not be disbursed and persons recruited asa
result of an earlier selection shall be senior to those appointed as a result of a subsequent selec-
tion; : - i :

Provided further that in the case of members whose period of probation is extended under
rule 7, the date of appointment for the purposes of this rule shall be deemed to have been de-
ferred to the extent the period of probation is extended.

10. .Members of the Service shall be entitled to such scales of pay as may be sanctioned

from time to time for the posts to which they are appointed. ;

" Pay of members of the service.

i 11. In respect of leave, pension and other cognate matiers not spegtf_ic‘jlly -mentioned in
these rules, the members of the service shall be governed by the' Punjab Civil Services Rules or
such other rules as are from time to time framed or issued under the proviso to Article. 309
of the Constitution of India. :

- Leave, Pension, etc. :

12. Every member of the service shall be liable to transfer under the orders of the
‘appointing authority prescribed in rule 3 from posts within their respective classes of appointment
to other posts in the Department and also any where within the jurisdiction of such authority.

Liﬂb:‘ﬁf} to transfer.

. 13. (1) In matiers relating to discipline, p-eﬁaltias and a.pp:_als,. members of the Service
shall be governed by the Punjab Civil Services (Punishment and Appeal) Rules, 1952 :

Authorities empowered to impose, penalties and right of appeal.

. Provided that the nature of penalties which may be imposed the authority empowered to
i ivanaes cench omenalties . and  the annallate antharite chall  anhiert to the bprovisions of anv law or
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(2) “the authority competent to pass an order reducing or withholding the maximum pen-
sion admissible under the rules governing pension and terminating the appointment otherwise than
upon reaching the age fixed for superannuation and the appellate authority shall be as specified
in Appendix ‘B’ to . these rules : :

Liability for vaccination and-revaccination _ a _
14. Every member of the Service shall have himself ‘vaccinated or revaccinated when
~“the  Government 50 dimts_ by a special or general order.

Oath of allegiance

15, Every member of the Service, unless he has already dome so, shall be required to |
take the oath of allegiance to India and to the Constitution of India as by law established.

Power to relax

16, Where the: Government is satisfied that the operation of any of the rules causes undue -
hardship in any particular case, it may, by order, dispense with or relax the requirements of that
rule to such extent and subject to such conditions as it may consider necessary for dealing with

-the case in a just and equitable manner. : -
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APPENDIX ‘A?
[See Rule 13()

Designatiun of * Appointing authority Nature of penalty Autﬁnrity, Appellate
officials - empowered to aunthority
£ 1mposerpernialty.

All Class IV Head of Department (a) Censure;

servants employed concerned

in'Government : : (b) withholding of

Department : : increments ot
il promotion;

(c) Recovery from
pay of whole or
part of any pecu-
niary loss.eaused
to Government
by negligency of

e breach of order;

(d) Reduction to*a
lower post or:
time scale or to 4

S lower stage in a ~ Head of Department Government
time scale; concerned

(e) Suspension;

(f) Removal from
Service which does
not disqualify -
for future emloy-
ment;

(g) Dismissal {from
service which ordi-
: - narily disqualifies
from future
employment

AllClassIV  Head of Office All the above penal- Head of Office Head of Depart-
Servants emploved concerned - ties from(a) to(g) concerned ment concerned
in Government i R S
Offices

&
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_APPENDIX ‘B!
[See Rule 13 (2) ]
Desigmition: of Appointing _ Namre ofOrder Authority. Appellate.
Officials - Authority - - emppwered.: - authority
' to pass
original
orders:
- All'@lass TV Head 'of © ' (i)*Rédueingrthe
-~ Servants employed - Departmment: maximum amountof |
in"Government  concerned ‘ordinary pension: e '
.. Department st admissiblemunder Head:oft Govermment
: A e the rules governing Department
pensions: .coneerned
(ii) Terminaticn of"
- -appointment others
wise than upon
reaching the age
-fixed for superannua-
All Class IV Head of Above-orders(i-ii)*  Headoof -Head-of:
servants employed Office ; Office Department
in Government coneerned: ¢coneerned: concerned:
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