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Copy of office Memorydum No. 60-(274) 48-Fsts, dated the 3rd November, 1948, from the Miaistry
of Home Affairs, New Qelbi to all Ministers of Government. of India. ete. -

Subject : Procedure for a change of mgie by Government scrvants.

The dndevsigned is directed to say that the Mipister of Home Aflairs receive from time to time
references from other Ministries and officcrs asking for advice asto the procedure to be followed in
according recognition to abenafide change of pame by Government servangs. As the position in this
Féspect is not too clear aipresent. the following prageduss for the purpose has been decided upon in
consultation with the Ministey ol Law and may be poted for Future gnidancé. '

2. A Government sgrvant wishing (o adopt & new name or to affect any modification in his
existing name should be asked. to adoptthe change formally by adeed changing his name. In order
that the cxecutionof the' document may not be in doubt itis desirable that 1y should be  dttested by
two witnesses preferably those known to the head of the Department inwhich the Government servant
isserving. A samplc deed form isenclosed herewith for reference. The cxecution of the deed should
be followed by publication of the change ina prominen local newspaper as well as the Gazette ol
Ind ia, publicatign being undertaken by the Government servant at his gwn expsnsesin both cases,
For the publication of the advertisement. in the Gazette of India, Government' servant should be
directed te approach Publication Branch, Civil Lines, Dethi. -~ - R

3. Tis only alter the formalitics described in the foregoing paragraph have been complied
with and satisfactory evidence of identify and executionof the document adduced by the Government
gservant that the adoption of the new name orchange in the existing name should be recoeaised.
officially and entrizs in Governmant records so Far as may be necessary being extended accordingly.
The copies of the relevant decuments should be retained by the Head of theOfflice concernea.

Deed- of changing a Surname

By this deed the undersigned A. B. C.(newname) of etc. now lately called A. C. (old nama)
employea as (designationofthe post held atthe time by the Government servant congérned).

{Place where employed) do hereby

1. For and behallormysell and my wife andchildrenand remoter issue wholly renounce,
relinquish and abandon the use of my former surmame of C. (onl¥) and in place thercof dp assume
from thedate thercof the surpame of B. C. and so that] and my wife and Children apd remoter
issue may hercafter be called, known and distinguished not by my former suename of . C. (only) but

by assumed surname of B, C.

2. For the purpose ol evidencing such my determination declare that I shall at all rimes
herealter inallyecords, deed and writings and inall proceedings dealings and transactions as well privage
.as public and upen.alloccasions whatsoever use and sign the name of B and C. my suraname in

place of and - substitution for my former suraname of C (only)

_ 3. Expressly authorise and request all persons atalltimes hereafter 10 designate and addie-
essme and my wife and childten and remoter issue by such assumed surname of B. C. accordingly.

In witness whereof I have hereto subscribed my former and adopted namesof A. C. and A B.C

and affixed my seal this day. of )
Signod scaled and delivered by the above A. C.name A B, C. formerly A C. in the presence ol

B.C.

http://webl.hry.nic.in/servicerules/part13/main379.qif 3/20/2009



