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Annexure—A :
Quahﬁcatmns for the pnsts uF ‘Clerk, Steno-Typist and Stenogtapher in all A—Glass Offices

Name of Post : Qual:ﬁca.tmns

. 1. Clerk = IR AR LT 1. Matric Ist Division/Higher Sccondary Second
AR - Divjsmnﬁntanncdmtc Second Divisiion/Graduate
. i oo " or equivalant. )
' : (For Ex-servicemen, Matric only)
2. Knowledge of Hindi upte Matric Standard.

Hindi/English typing at a speed of 25/30 words
per minute.respectively.

2. Steno-typist A .- 1. MatricIst Division/Higher Secondary Second
b 23 DivisionfIntermediate Second Division/Graduate
or equivalent, \

(For Ex-s:tw;emen, Matric -:rnly.}.
2. Knowledge of Hindi upto Matric Standard,
3. English Short-hand at 80 words per minute and
e Sy - transcription thereof at 11 words per minute, _
3. Stengrapher o 1. Matric Ist Division/Higher Secondary Second .
: ' 2 JEAL; Division/Intermediate Second Dmumn{ﬁuduat&
or equivalents.-
3 (For Ex-Servicemen, Matric only)
2. Knowledge of Hindi upto ‘Matric Standard.

3. English short-hand at 100 -words per minute
and transcription thereof at Zﬂ words per
minute.

4. Hindishort-hand at 80 words per minute and
transcription 1here0f at 15 ‘words per m:nuta.
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Anmxn:e-uﬁ
Quahﬁll:ﬂtmns f'ﬂr thc Posts of Clerk, Steno-Typistand Stenographer in ail offices other than
2 A—Class Offices

~Mame of Post Qualifications

et

. Ma.tncfﬂlgher Semndary or equwalent
< ST 2. Knowledge of Hindi upto Matric Standard.

3. Hindi or English t}'pmg at a speed of 25/30-
words per minute respectively-

Matric/Higher Secondary or equivalent.
2. Knowledge of Hindi upto Matric Standad-
3

‘Hindi short-hand at 64 words per minute and
‘transcription thereof at 11 words per miuulc.

ar

English shMLhad at 80 words per minute and
. trancription thereof at 15 words per minute.

Matric/Higher Secondary or gqvivalent.
Knowledge of Hindi upto Matric Standard.

wr 3. Hindishort-hand at80 words per minute and
' i ) g S transcription there of at 15 words per minute.

ar

English short-hand at 100 words ﬁereminu:a
- and transcription thereof at 20 wards ner

[ ']

1. Clerk

2. Steno-Typist
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3, Stenographer
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