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No. 5/1/89-2G51
From
The Chicf Secretary to Government, Haryana.

Te
All Heads of Departments, the Comm'ssioners.
Ambala and Hissar Divizions. all Deputy Commissioners
and Sub-Divisional Officers in Haryana :

2. The Registrar, Punjab and Haryana High Court.
Dated Chandigarh, the 8th August, 1589

Subject @ Probation

Sir,

1 am directed to invite your atfention to Haryana Government circulap lettcr No. 4183
2G8I1-71/34032, duted 15.12.71 wherein it was laid down that as soon as an officar/olficial placed o1
probation has completed the period of probation, a decizicn should be ta ken whether the probatio
was completed satisfacterily or not. Government have received 8 few roferences in which clar ficatie
about the word *satisfactorily’ used in the said letter, and the criteria for judging the record, has boe

sought.

2. Government have considered the maiter and it ia clarified that for the purpose of prabatiol
no percentage of good or betier than good record has been preseribud apd as such ifan employee ha
carned satisfactory or average reparls and there is nothing adverse he may be considered to hav
completed the period of pro bation satisfactorily, However, in the cases where the period of probatio
is two vears and the st report of the employee is adverse and the second one is good or above Whic
means that hs is showing improvement, i1 would be appropriate to extend the pedod of probation. I
cases where Firet repert is good and the secondg report is adverse, in such cases the nature of th
adverse entry should be kept in view Lo decide whether the probation p riod may be extcoded or th

service of the employee may be despensed with.

3. It is further rciterated that such decision should be taken 8t the eariiestand in apy cas
within 8 period of 3 months, It is. therefore. important that the Reportin g/Reviewing authoriti
must record theis report immediately on expiry of the mescribed peried Wwithaut waiting for thecle
of 1h- financial year. :

4, With & view that the decision on probation cases is not delayed the departments shoul
keep a note of completion of the period of probation of each employee and take up bis case well i
advapce. Wilh regand to writinZ of ACRs of such employocs the lollo wing schedule be observed —

i) TIn cascs where the co mpletion of period of probation falls between 1st April and 2%th Jup
the repoit for the year erding in March may be taken into account to decide the cascs.

i) In cases where the completion of period of probation falls berwecn 20th June and cod ¢
February, a special report uplo the dale of completion be oblaired

5. The above insiructions may be brought to the notice of all concerned for strict compliance,

Yours faithfully,
gdf.

Under Sceretary Generdl Al ministratii
for Chiel Secvetary to Governmunt, Hagyan
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Under Sscrelary, General Admin izt
for Chief Sscretary to Gﬂvernrnuntl. "EJ];
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