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Annexorc=-A
Qualifications for the posts of Clerk, Steno-Typist and Stenographer in all A-Class offices

Name of post Qualifications

1. Clerk 1. Matric 1st Division/Higher Secandary Second Division/
Intermediate Sccond Division/1042 (Voeatiopal) Second
Division/Graduate or equivalent.
(Fo1 Ex-Servieemen, Matric only)

2. Knowledge of Hindi up to Matric Standard.

3. HindfiEnglish typing at a speed of 25/30 words per minute
respectively.

2. Bteno-tvpist 1. Matric 1st Division/Higher Secondary Second Division/
Intermediate Sccond Division/10+42 (Vecational) Second
Divisien/Qraduate or egpivalent.
{(For Ex-Servicemen, Matric only)

Knowledge of Hindi upto Matric Standard.

-J

LFY )

English Shorthand st 80 words per minnte and transcrip-
tion thereof at 11 words per minute.

3. Stenographer 1. Matric st Division/Higher Sccondary Second Division/
Intermedia’e Second Division/l10+2 (Vocaticnal) Second
Division/Graduate or equiva ent.
(For Ex-Serviceman, Matric cnly)
2. Knowledge of Hindi upio Matric Standsrd.

3. BEnglish short hand at 180 words per minute and trans-
cription thereof at 20 per words per min vte,

4. Hindishort hand at 80 words per minute and transcription
thereof at 15 words per minute.
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Annexure—h

Qualifications for the posts of Clerk/S:eno-Typist and Stenogephers in all offices other than A-Class
Offices,

Name of the post Qualiﬁ.c&tiuus

[. Clerk 1. Matric/Higher Secondary or equivalent/104-2 (Vocational)

2. Knowledge of Hindi uptoe Matric Stangard.

3. Hindi or En%liab typing at a speed of 25/30 words per
minute respectively.

2. Steno-twpist | . Matric/Higher Secondary or equivalent/10-2 (Vocational)

2. Knowledge of Hindi upto Matrie Standacd.

3. Hindi Short-hand at 64 words per minute and transcription
thereof at 11 words per minute.

OR

English short-hand at 80 words per minute and trapscrip-

tion thereof &t 15 words per minute.
; Stenographer 1. MatricfHigher Secondary or equivalent/10+2 (Vocational)
2. Knowledge of Hind upto Matric Standard.

3. Hingdi short-hand at 80 worgs per minute and transcrip-
tlon thereof at 15 words per minnte.

OR

English short-hand at 100 words per minute and transcrip-
tion thereof at 20 words per minute.
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