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Qualifications fer the posts of Clerk, Stenc-Typist and Stenographer in all A Class Offices

Name of Post Qualifications

1. Clerk ; I Matric 15t Division/Higher Secondary Sccond Division/
Intermegiate Secona Division/10+2 (Vocatiopal) Second
Division/Graduate or equivalent.
{For Ex-servicemen Matric only)

2. Knowledge of Hindi upto Matric Standard.

$. Hindi and Bnglish typing at a speed ol 25 ana 30 words
per minute respectively.

2. Stepo-Typist . - . Muatric 1st Division/Higher Secondary Second Division/
Intermediate Second Division/ 10+2 (Vocational) Second
Division/Gradnate or equivalent.
(For Ex-Servicemen Matric only)

’ 2. Kpowledge of Hindi upto Matric Standard.

3. English shorthand at the speed of 80 words per minute
and trapscription thereof at 15 words per minute.

4. Hindi shorthana at 64 words per minute and transcrip-
tion thereof at 11 words per minute.

3. Stenographer I. Matric 15t Division/Higher Secondary ‘Second Division/
Intermediate Second Division/10-+2 (Vocational) Second
Division/Graduate or equivalent.
(For Ex-Servicemen, Matric only)

2. Knowledge of Hingi upto Matrie Standard.

English shorthand at 100 words per minute and traps-
cription thereof at 20 words per minufe.

L]
P

4, Hi_tl.rli shorthand at 80 words per minute and transcri-
ption thercof at 15 words per minute.

B —
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* Anpexure - B

Qualifications for the posts of Clerk, Steno-Typist and Stenographer in all offices other than A-
Class offices ' : 2k

Name of the Post Qualifications
s b ¢ [, et ; : I.  Matric/Higher  Secondary or cquivalent/10+ 2 _Wom_
tional).
1. Knowledge of Hindi upto Matric Standard.

3. Hindi and English Typing a' a speed of 25 and 30 words
per minute respectively.

¥ 2. _StMQ-Typist iy 1. l}larriﬁfﬂigher Emndar}f or gquiva%gnu;ﬂ.‘_g {Voca-
£ - ' ' h tional). )

2. Knowledge of Hindi upto Matric Standard.

3. Hindi Shorthand at 64 words per minute and transcrip-
tion thereof at 11 words per minute.

OR

English shorthand dt 80 words per minute and transcrip-
tion thereof at 15 words per minute.

3. Siencgrapher 1 Iglatricfﬁighcr Secondary ¢r equivalent/1042 (Voca-
tional). T

b

Knowledge of Hindi upto Matric Standard.

3. Hindi Shorthand at 80 words per minute and transcrip-
tion thereof at 15 words per minute,

OR

English shorthand at 100 words per minute and transcrip-
tion thercof at 20 words per minute.
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