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Copy of letferNo. 8644 GSI 765/35042. dated 22nd Q ctober, 1965 from the Chief Secretary to G
op Harvana ip all Heads of Deparimenis ete., efe. o Lrovernment,

Subject —Penalty Tor late attendance procedure regarding.

§ir,

1 am airected to invite a reference fo the Instructionscontained in the Punjabﬁﬂ‘"ﬁfnm&mcirc lar
letter No.  3206-G-11- 56/542 52, dated the 18thJuly, 1958, according to which one day’s casual leaye jJ'.i lo
be forefeited for every threéedays late attendance aprovided the cfficial is not late for mo re than 2 hours 5,5'
each occasion. Inthelastweek of December, the Heads of Branchesare also required to prepare a mnmr_!
lidated statement showing the total casual leave forefeited opaccount of late attendance and tha
examine whether thecasual leave at the credit ofan official hasbeen exceeded ornot.  Further. A
such excessa mount of leavc is carried over as a debit entry to the next vears” credit account, Tnst;m::ﬁ
have come to the notice of Goverpment where certain officials were late on  several  oceasigps ‘even
as many as 70 cccasionsin a yearand it would take years together tc account forsuch €XCEs3s amount
of leave, leaving no casual for such officialsduring susequent years, as normally the ofiiclal is entitled to onl
10 days casual leave ip a year. The matter has therefore, been recensidered by the Goverpment and 13;
has been decided that the system of carrying ower leave to the pext year should be done away with
altogeher as it creates ynnecessary complications. The amount of casual leave forefeited by a
Government employee on account of late attendance should bead usted in his casual leave
account ofthe same year and inCast no casual leave is due fo him, it should bedebited to his e arned leave
account ortreated as leayeon hall-payorextraordinary leave .le. leave withouyt pay), asthecase ,may be
Further, inotderfo ayoid any complications at theclosgof the year, the short leave onaccount of late
attendance should be dedycted from thecasual Itave and the entry made in this respect in the casyal
leave accounton the very day when the leaye isgranted or late attendance is marked. asthe cage m,a:,r-be‘
ofon the following day. iustead of accounting forthe whole leave availed of in this mannper at the
close of the year.

2. These instructions may kindly bt brought to the notice of all concerned for information
and guidancﬁ |
Yours faithfylly,
‘ Sd/-
_ Superintendent General Services 11.
Jor Chief gecretary to Government, Haryana.

A copy is Torwarded for information and puidance to —
All the Financial Commissioners, Punjab, All the Administrative Secretaries to Govt. Punjab,

Secretaries/Private Secretaries to Chief Mipister/Ministers/Ministers of State /D eputy
Ministers/Chief Parliamentary Secretary. T a1
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