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(@) ‘ragras’ @ afawia &, efem g % wead fofaw v oar fufem @a1 & o= fomsn
qErmw & o9 &7 aar & % & A zad adr oy 9% mifaw g oify fefor ¥ ez g
FAFL 2, of @awy ¢ WiZ 4 fpAl f qgAwm @ Wl Ad £ qar faawr SaEmm w11
feredarfenr anm £ 0

(w) vEewT” & afgwra §, @vem Swad faarn # glomer wowr
WEIOE ¥ 9T 9 qgAfE & e aradr o

3, g o =fsm wgEw F 97 W adn @i fawe A fw owm o fx e fafew dwfow
wragTe oF aqwd ¥ sfafws w0 fedl & oftfie & 2@ ™ gzasn & sae ggiow o0 o@ 2
FT HaT;

ae dar wafaA, T soad @ SHy wlww AT w1 gn a1 fama swy fawir § fwfow ar fedr e
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TIET gRAtE w R warT TEoEe )
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FLEr @Y gag—agy 97 fraifea 0% F gfeeqg, trafes oifasr oo 2@ & 9= 93 qd@i=fg e
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(Aunthorised English Traunslation
HARTANA GOVERNMENT

GENERAL ADMINISTRATION DEPARTMENT
Notificgtion
The 25th June. 1993

No. G.S.R. 36/Conts Art. 309 and 318/92.—Tn exercise of the powers conferred by the proviso
to article 309 and clause. (b) of article 318 of the Constitution of India, the Governor of Haryana
heraby makes the following rules, rezulat'ng the promotion of clerks to Lhe posts of Assistants, namely :--

Short title

i. These rules may be called the Haryana State A <sistant Gride Examinstion Rules, 1992,

Definitions
2. In these Rules, unless the context otherwise reéguires = —

(a) *ApPointing authority’ means the authority which has the powers to make appointment
to the post of Assistant

(b) *‘Assistant’” meansa civil post ora post in civil Service under the State of Haryana in

* rank designated as Assistant and includes all such posts, higher in rank to that of the
post of Clerk, as are in the same or in an- identical pay scale and carry responsibilities
similai to or indentical with those of the post of Assistant; by whatever designation
they may be called ;

(¢) “Government” means the Government of the State of Haryana in the Department of
General Administration

Eligibility for promotion to the post of Assistant.

3. No person shall be plig"tjif for appninl_ment by promotion to the pest of Assistant, unpless
in addition to tulfilling the qualifications and experience prescribed for appiontment by promotion to the
pust of Assistant he qualifies the examipation as per syllabus given in Appendix to these rules :

Provide that a person who is of the age of 50 years or more or who has 15 years of regular service
in the same Department con the post of Clerk or other posts by whatever designation called from which
he could be appointed to the post ol Assistant shall not be required to qulify the examination :

Provided further that if no person. who has qualified the examipation, is available for prometion
to the post of Assiztant in the Service, the appeinting authoiity may oppointa person by promotion
go thepost of Assistant on provisional basis till he qualifies the examination within the prescribed
limit or a person who has so qualified the examination becomes available in service whichever is
earlier.

Examinat tons not the sole basis of promotion.

4. Assistant Grade Examination shall only be the qualifying test and not the sole basis of promo-
tion. Promotion shall be made on the basis of senigrity apnd service record after qualifying the test
unless he is exempted, which shell be considered by the appointing avthority at the time of promo-
tion in the manner laid down by the Government irom time to time.

Compusition of Examination.

5. (1) Theexamination shallconsist of two papers of one hundred marks each, the first paper
shall be on the subjects of noting, drafting, precis writing in Hindilanguage and translation and the
second haper shall be on the subject of accounts and scrvice matters and as far as may be, questions
carrying seventy-five marks shall be from the Punjab Civil Services Rules (asapplicable to the State
of Harvana) and the restfrom the Punjab Financial Rules, Punjab Budget Manual and Punjab subsi-
diary Treasury Rules (as applicable to the State of Haryana).
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(3) The candidates shall have the option to answer the second paper with the aid of books either
in English or in Hindi language.
Qualifying Fxamination.

6. A person shall be considered to have gualified the examination only if he secures atleast 5034
marks in each paper.

Holding of Examination,

7. The examination shall ordinarily be held twice a year in the months of January and July or in
such other months as may be specified by the Government [tom time to time,

Person eligible fo sit in Examination.

B. All persons, holiding the posts of clerks of other equivalent posts,_h}; whatever d&sijgr}ation
called from which they could be appiontea by promoticn to the posts of Assistant sball be eligible to
sit in the examination, after the completion of their probation period successfully.

MNumber of cliances to qualify exgmination
9. A peison may avail of any number of chances to qualify the examination.
Saving of seniority .

10, Notwithstapding anything contained in these rules, if a person holding the post of Clerk or
any other equivalent post, whatever designation called, from  which he could appointed by promotion to
the post of an Assistant, qualifies the test within the first five chances available to him after becoming
eligible under rule 8, he shall on his promotion in officiating capacity to the post of Assistant be
assigned seniority in the cadre of Assistant in accoidance with his seniority in the post from which
he has been promoted to the post of Assistant :

Provided that if such a person fails to qualify the test within the aforesaid first five chances
but does <o later or he is exempted from qualifying the test under the proviso to rule 3 he shall, on his
promotion to the post of Assistant be assigned seniority in the cadre of Assistant from the date heis
promoted as such,

Note :—Failure to appear in the cxamination will be treated as failure to qualify the test.

Over riding effect

11. The provision: of these rules shall have cffect not withstanding anything contained in any
other rules governing the appointment and other condition of service for the time being in force.

Power of exemption,
12. Where the Government is of the opinion that itis ncccessary or expedient soto do, it
may by ordsr, for reasons to be recorded in writing, exempt any class or category or persons from the
operation of these rules and such exemption shall operate prospectively.

Interpretation.

13. Ifany doubt as to the interpretation of any of the provisions of these rules arises, the
matter shall bz referred to the Government for decision.

Appeadix
SYLLABUS FOR THE ASSISTANT GRADE EXAMINATION,
[See rules 3 and 5 (2)]

PAPFR 1
Maximum Marks : 100 Time allowed : 3 Hours
NOTING, DRAFTING, PRECIS WRITING AND
TRANSLATION.
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(b) Drafting

2. Precis writing in Hindi

3. Translation from Hindi to English
Trapslation from English to Hindi

PAPER II

Maximum Marks 100

ACCOUNTS AND SERVICE MATTERS
(with the aid o f books)

1. Punjab Civil Services Rules, Volume-1, Part-I

Chapter-1
Chapter-II
Chapter-II1
Chapter-1V
Chapter=V

Chapter-VII
Chapter-VIII

Chapter-IX

Chapter-X1I

1L

111

V.
VI.

VII.

(As applicable to Haryana Stats)

Extent of application
Definitions

General Condition of Service
Pay

Addition to pay rules.
5.1 1o 5.14, 5.55 to 5.64.

Dismissal, Removal and Suspension

Leave, rules upto 8.91, 8.113to 8.123,
8.130 to §.140

Joining time Rules 9.1 to 9.15, 9.18 to 9.28
Records of Services.

(This may includes practical problems on
(i) preparation of leave accounts in the pro-
forma appended to the Service Book, (1)
fixation of pay (iii) subsistance allowance
admissible to a Gevernment employee
upnder suspension).

Punjab Civil Services Rules, Volume-II.
Chapter I to IX and XI to XIIL

Punjab Civil Services Rules, Volume-III,
Travelling allowance rules,

Punjab Financial Rules, Volume-I,

Chapter 11, IV, V, VII and VIII
Rules I0.13 to 10.27 of Chapter X,
Chapters XV, XVI, XVII and XVIII,

Punjab Financial Rules, Volume-II.
Appendices 2to 4, 14 to 16 and 19.

Punjab Badget Manual
Chapter 2to 5, 7 and 12 to 14.

Punjab Subsidiary Treasury Rules.

Rufles 2.1 to 2.7 of Chapter II, Rules 3.1 to 3.9 of Chapter-TII
Rules 4.1 to 4.55, 4,113 to 4.114 and 4.168 to 4.181 of Chapter-1V
and Rules 6.2 and 6.3 of Chapter-VI.
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30 Marks
20 Marks
10 Marks
10 Marks

Time allowed : 3 Hours
75 Marks

Fuyll

Full
Full

Full

25 Marks

B. 5. OJHA,
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