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Subject:=Revieyw ol ,policy regarding retenticn of
'C! and!B’ files. .

as per.policy puidellnes 1gsued by the Govt.

in 1977, trne following provisions exists in regard to the

re tention of '2! & '5' Class files:-

WClass 'CF files will'be reviewed on the -
expiry oS the' specified retention, pericd and
depending on the merits of’the case,will:
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) E;tSH%eSJ}u?Ra Tusther weriod not
excedding 10 'years  from tng Wear ol | :
its ¢losing at the end of which 1t .

.., WLlll be'weeded out without.any further :

e ' . revigws QR "
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c) -upgraded to qiasgfb' wilth the approval :
" : v The Branch 0ificer,

y " . Class'A! and Class!'B. files will be revieved
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cn atlaiaing the 25th year of their life in consultation
with the State Archives, In these reviews, the need for
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}‘E"-Jlﬁlnf_,] ol I"'ll"ii_.-;j_[']al Cllﬁﬁﬁ-ifir;ﬂtj,ﬁn of GJ.E‘.SS-EE1 fileg

ey also besvonsidered.
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! | Ihe year ol review of Class!(Q) files will
B r‘_1_‘: = tor - g AT a " O .
etruned Vvith rederence to the Yeal” of thelr

vegsingand that for class'A' and class 'BY files
with refercvaee” to

L yeur ol their opening.,
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tihe followiag prectics werd heling followsd in view of

retention of VAL, VE) & V0 Tides:-

files not tc he destroyed

| i Llen to be feviewed afler 5 yoass
; i (iies- to e roviewed after 3 years.
e It hoy beea Tl Lozt because of Lhpse ney

instructifas, lot of files apre te He maintalned fer longer =

neriods resulilio

ra

i let of storapge reguirements. Besides
Ltht: retrisval i35 vel'y siuw,
o, The metitcl haos been considersd in the meeliig

a

of administrative Sceretaries held on 17.9.19%7 and it has

—
been decided thaw. the old inslructions regﬁr&ing regentian
e S — - i t———— e
o1 files may be reiained. You arg, therefore, requested to
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foitow the iastructions regarding retenticn of files as

gentioac) An para-¢ of this lettae.
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