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No. 13/8/84/S-1I
From
The Chief Secretary to Government Haryana

To
(i) All Heads of Departments, Commissionsrs, Ambala and
Hissar Divisions, All Deputy Commissioners and
Sub-Divisional Officers (Civil) in Haryana .

(iiyy Registrar, Punjab and Haryana High Court and
all District and Sessions Judges in Haryana.
Dated Chandigarh the 31st December, 1984,

Subject :—Grant of leave travel concession for visiting any place in India to the State Government
employees.

gir,
[ am directed to say that the Haryana Governmentemployees are at present allowed leave
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travel concession for visiting thelr henc iowns once g bledk of two yoars beginning ltom the block
year from 1956-37 as per instructions - conldined 0 the Joint Pupjab Government letter No, 28902-Gl
57/6828, dated the 26/Z8th May, 1957 and the inst uctions  ssued subsequenty from ume to time in
this respect.

2, The question of extending the facility of leave travel concession for visiting any place in India
once in four years (o the State Government cmployces has been under cousideration ol Government
for some time. It has now been decided that this concession may be given to Siate Govi. employees
on the pattern laid down by the Government of India subject to the following conditions —

(i) Cuceina block ol 4 Culendar yoars commencing from  the year 1984 the [lirst block
being 196457, every State Government employee (including those whose home towns are
situated withift., 400 ks, or i the case ol Government employees in class IV services/posts
160 kms.would be entitled to avail himsell and for members of his family, of the leave travel
concession for Journiy ilo any place in lndia subjct 1o all other couditions laid down
in the existing scheme of leave travel concession for visiting home town, I this concession
for wisiting any place in India s not unlised during the block of 4 yerisitcan be carricd
forward (o the Lirst vear of the next block of 4 years with the permission o1 the Hewd of
the Depariiucnol,

(iiy The State Governmont cmployees whe are entitivd o get LTC for journeys to their home
towns under the cwsting  scheme will albo be cligible 1o availl themselves of the con-
cession 1o visit any place m india once in o bleck ol 4 years. But if this concession is
availed of, it will be m liew of and adjusied against the leave lravel copcussion to the
home town edmissible 10 the employes during the vorresponding bleck of 2 yeurse.g. if
any emplo yoe avails oif LTC for visiung any place in India for the block years 1984-87
during the years §984-83, he will have to forge LTC for visiting Home Town for the
Block 1984-85 1f admiszible 1o him,

(iti) The reimbursement of fare will be wilowed for the €atire distance  both  ways  without
any deductivn in respect of the (irst 2007160 kma. A Govl, cmployee will not thus  be
required to bear the Dability 1 respect of fare Lot the first 400 kms. of the journey (inthe
case of class 1V employees ta:ovisiting for the first 160 kms. of the jousney) #s in thecase ol LTo
for visiting home town,  There will, owever, be no change wn the matier of LTC for
vising home town under which & Govornmeut employee will have o bear the habiby
i respect ol the first 440 ks, /140 hue. as the case may be.

{iy) The reimbursement oi the expenditure will be muue only i the journeys sre peilemied by
rail, o1 by buses of Huryara Transpert Depariment, Haryeng Tourism Dopajiment or of
Harvana T urism Corporation.

(v) Prioy permis:ion of the Head of Diepaitment or Administrative Departmena ds the case may
be sheuld be obtaived before underta King the journey while avaibing of the concession. A
copy of the cpplication fornin which employecs sthould secksuch permussion s al unbexure
A

() Adter the completion of journeys while submiting his claim the employee will give a
certifical ¢ and an affidavii in the forms at snncxures *B' and ~C that the journeys have
actually been performed by him)members of his 1amily for geing to the declared place of
his visit.

(vii) The coneession will also be admisible for journeys performed bythe Government em-
ployeesduring the regulur leave or casual leave as the csse may be irrespCetive of the
duration of legve .

(viti) The definition o ‘amily for purposes of the leave travel concession under the scheme
will be the same as has been dccepled for purposes of travelling allowance for journeys
on transfer.

(ix) The concession will net be admissible for travel by airor air conditioned first class in rail.
It may be further clarificd thit in case of officers entitled to travel by air, or ali conditioned
rain or air conditioned bus, they will be entitled or restricied to claim  only fiest class
railway fare, For the jourrevs performed by LTC beneficiaries, they will claim the fare

B . - a " 4 " - - " - - 4 a i

1 [} A —al Lalasas
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only tor the shorlest route Dolweesn the place Of gIMDArKIng I0¢ JoUMney 4id THC Ues UL,

3. Instructious issued by the Government of India for the grant of leave travel concession for
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visiting any place in India (details given in the apnexure * D*) will henceforth apply mutatis mutandis

to all the State Government employees subject to the condition: nwntioned in para 2 above. Copies
of these instructions are also enclosed.

4. All the Departments/Controlling Authorities arc requested to maintain regular accounts of
the expenditure incurred on the grant of benefit of LTC to visit any place in Tndia to the employees
working under them. This information should be sent to the Finance Department by 30th  April
every year in regard to the preceding financial year.

3. The members of All India Szrvices will, however, continue to avail of the leave travel "con-
cession as per 1]}& provisions of the All India Services (Leave Trovel Concestion) Rules, 1975 as
amended from time o time.

6. This issues with the concurrence of Finance Department conveyed vide their U.O. No. 4/11]
3PR-(E.D.)-84, dated 21-12-84.

Yours faithfully,
Sd/-

BALDEV MEHNDROO
Under Secretary, Administration,
for Chiet Secretary to Govt., Haryana.

No. 13/8/84-5 11 Dated Chandigarh. the 315t Dec., 1984

A copy, with a copy of enclosures, is forwarded to the Accountant Gepsral (Accounts)
Harvapa for information, )

Sd/-
BALDEV MEHNDROO
Under Sccretary. Administration,
. Jor Chief Secretary to Govt. Haryana.
A copy each with a copy of enclosures, is forwarded to all Financial Commissioners and
Administrative Seeretaries to Govt. Harvana for information .

8d/-
BALDEV MEHNDROO
Under Sceretary, Administration,
Sfor Chief Secretary to Govt. Haryana,

Ta
All the Financial Commissioners and Administrative Sccretarics to Government, Haryana.
=
- U.0. No. 13/8/584-511 Dated Chandigarh the 31st Dec., 1984,

A copy each, with a copy of enclosues, is forwarded to the Prinerpal Secretary /Deputy Principal
Secretary/Officer on Special Duty/Secretaries/Private  Sectctaries to the Chicf Minister/Minist crs/State
Ministers/Chicf Parliamentary Secretary for the information of the Chief Minister/Ministers/ State
Ministers/Chief Parliamentary Secretary/Parliamentary Secrefary.

BALDEV MEHNDROO
Under Secretar, Adminisiration,
for Chiof Secretary to Govt., Haryana,

To
The Principal Secretary/Deputy Principal Secretary/Officer on Special Duty/Sceretarics, Privals

Secrctaries to the Chief Minister/ Ministers/State Ministers)Chief Parliamentary Secretary,Parliamentar
Secretary.

TT O 13RE4-517 MNated Chandiearh the 31s Tecrmber 1084
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ANNEXURE ‘A’
APPLICATION FOR .ﬂ‘rrAi LING OF LEAVE TRAVEL CONCESSION

1. MName of the officer/employes.
2. Post held.

3. Date of appoictment in the present
seIvice.

4, Period during which L.T.C. is proposed
1o be availed of (in case of self please
indicate whether leave has been sanctioned).

5. Black ol veers for which L.T.C. is Proposed
to he availed of.

6. Details of L.T.C. to be availed of :

(i) Whether for visiting home town.

(i) Whether for visiting any place in
India.

{(1ii) In case of {ii) above the place 1o
be visited,

7. Members of family for whom L.T.C.
i3 to be availed of,
(i) NWame ol Tamily members with
presnt age,

{11} Relationship with the applicant,

8 (i) When L.T.C. was availed of last? '
{Indicate the block years f'or which
L.T.C. was availed of and the
period during which it was availed
of .

(i) 1 any sanction fer the grant of
L.T.C. was issued, please quote
its No. and date.

~ Itis cestified that Leave Travel Concession for the block years being
Claimed above was not availed of previously.

It is further cartitied that the members of for whom LT, C. is being
claimed, ars residing with me.

Dated : Signature of Applicant
Place, Designation
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ANNEXURE ‘B’
CERTIFICATE TO BE GIVEN BY A GOVERMMENT EMPLOYEE

i. T have not submitted any other claim so far for Leave Travel Concessiou in respect of myss!f, or
my family members in respect of the block of two years/four years from — o e

2. I have already drawn T.A. for the Leave Trav:l Concession in resprrtofa jouriey prrformed by
me/my wife with— — — ——=hildran —— —— —zhildrzd. Tais claim is i1 respact of th: jaurazy
performed by my wile/myself with — ———childraa’ — — — —children nons o whyn travzllzd with
the party onthe eaclier occasion,

3. [havenotalready drawn T A . for the Leave Travel Concession in respzet of a journey performad
by mefmy wife with —— — ———children/ ——-—Children in respect of the block of two
year Tour year from——————and— —— ——This claim is in recpect of the journey pzriorm-
ed by mywife/mvielf with —— —~— _children/—— —— — chiidren none of wism avaii:d of the
concession relating to that block. 4

4. Dhawvealesady doawa TOAL ©30 the feaxe travel concassion in resprolof a jouraey parformed iJT
Mz U fodr— —— =in rpeel of black of twa yearsilor vears iy — ——and ——=—<Tais claim
I gzeoel of e journey 2erformed by m2in the year——————— This is azainst the conce-
salan aimissible ongz every two years ina preseribad block for visiting hom:—twonas all ths
members of my family are living away from my place of work,

5. The jouraey hai ben porformed by mofmy wife with——————2h'ldren/ ——————zhild ea
to the deslared home town viz/place—————in India.

6. That my husband/wile is not employed infthat my husband/wife is employed in Goverament service
angd the concassion has not been availed "of by him/her separately for himsell’ hersell or aay of the
family members for the concerned block of two years/four years.

Signature of the Govt, Employee
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ANNEXURE
AFFIDAVIT

T, S —— SI.I' - J— -
employed as
in the office of — E— — — —
do hereby solemnly affirm and declare thatjihe journeys in respect of which LUT.C. for visiting——
is being claimed vide my bill for the period —
were actually performed by me andfor the members of my family as per details given in thi
L. T. C. bill.

—_— —

DEPONENT
VERIFICATION :

Verified that the ahove facts are true to the best of my kncwledge and belief and that nothing relc-
vant has been concealed therein.

Place—

DEPONENT

Date— —
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ANNEXURE ‘D’
1. Govt. of India letter No. 43;6/73-Esit (A) dt. 3rd May, 1974 (with a copy of its enclosures i, e.
lettor No. 43,6/73-Estt (A) dated 11-3-74).
. Govt, of India letter No. 31011/4/78-Estr. (A) dt. 1-9-78.
Govt of India letter No. 31011/2/75-Eset, (1) dt. 3-2-79,
Govt. of India letter No. 11022/3/81-A1S (11} dt 20-6-81,

Govt. of India letter MNo. 31011 /14/83-Estt. (A) dt. 29-11-83

- N

Govi. of India memorandum No. 31011/17/83-Estt. (A) dated 27-12-83.

http://webl.hry.nic.in/servicerules/part30-ltc/55f.gif 3/10/2009



Page 1 of 1

No. 43/6/73-Estts. (A)

Government of India/Bharat Sarkar,

Cabinet Secretariat/Mantrimandal Sachivaluya,
Department of Personne! and Administrative Reforms,
{Karmik aur Prashasanik Sudhar Vibhag).

MNew Delhi, dated the 3rd May, 1974,
OFFICE MEMORANDUM

Subject —TLeave Travel Concession in espect of Central Government employees in Class I posts/services-
Recommendation of the Third Central Pay Commission.

" The undersigned is directed to say that the recommendations of the Third Central Pay Con.-

mission contained in paras 12, 13 and 14 of Chapter 58 of their report relating to leave Travel Concess-

ion have since been accepted by the Government in rtespect of civilian employees of the Central

Government in Class [ services/ po-ts vige Ministry of Finance (Depariment of Expenditure) Resolution
Mo. 135 74-1C. dated 15t May, 1974,

2, Accordingly the President is plezsed to deeide that the provisions of the Depariment of
Personnel and Adminitrative Reform.” Office Memorandum Ne, 43/6/7T3-Estts (A), dated the 1ith
March, 1974 (Copy enclosed) will, with immediuted effect, also apply to civilian employees of Central
Government in Class T services, posis.

3. Insc far a: persens serving in the Indian Audit and Accounts Department are concerned
these ovders bsye In consultation with Comptroller and  Auditer General of India.

4. Hindi Version of this office Memorandum will follow.,
Sdj-

(P, 5. VENKATESWARAN)
Under Secretary to the Government of India .,

Al Ministers/Deparunents etc,, with
usual number of spare copies,
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COPY OF THE DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS : OFFICE
MEMORANDUM NG, 43/6/73-Ests, (a) DATED THE !ITH. MARCH. 1974, TO ALL
MINISTERIES AND DEPARTMENTS.

e T

Subject © Leave Travel Concession in respect of Central Government employees in  Clgss 11, IIL
and IV services/posts-Recommeadatior of the Third Ceatral Pay Commission.

In paragraphs 12, 13 and 14 of Chapter 58 of their Report. the Third Central Pay
-CummiSS}an have recommended as lollows - —

(a) “Wefesl tha:the bost course would be to continue with the existing provision as repards
the journeys to home-tewns once in a block of two Years with the modificatinon that
once in a blpck of four years, every Government employse should be allgw:d tg
avail of tha LTC. for jourseyvs to any place in lodia subjest to all other conditions
taid down in the existing scheme. We recommend ascordingly. In allowing the
concession ol journeys to placz; other thap home towns the bensfit should b: extended
to those employees also whoss home-towns arc situated within 400 Kms., or, in
the case of Class [V szrvants, within 160 Kms.”

(b “As regards the definition of Family for purposes of the LTC, we recommend that
it should be the same as sugpested by us for purposes of travelling allowance for
Journeys on transfer”

(¢} “An employee can avail of th: travel coneession only if he takes regular leave for
a mipimum period o 13 days, although the condition of leave does not apply to
Journzys parformed by the membezrs of family of Govr, servants. fp our view, the existing
restriicion is an unnScessary trritant and the emplovzees are sometimes forced to take leava
simply to become entitled to this concession. Thus, the employee remains  absent
from duty for a longer period than would be the casz if the LTC were proviled
alse for journeys peiformed duripg casual leave. We therefore, recommend  that
the employee should be permitted (¢ avsil of the Leave Travel Concession for
journcys performed doring the casual leave alse  without specifving any minimupm
perigt of absepce”

2. These recommendation: have been accepted in respect of civilian emplovees of the
Central Government in Class [1, 11 and 1V services/posts vide Minisiry of Finance, Department
of Expendituie Resolution No. 70 (3473~ imp. Cell published in the Garette of India~Extraordinay—
Part -1 gection 1 dated November Ist 1973.

3. Acoordinglv, the President is plessed o decide that the existing Leave Travel
Concession Scheme acmissibe t¢ Central Goverrment employee vide Ministry of Home Alfairs Q.M.
Mo, 43/1/55-Fsts. (Ay, Pr, 11, daied 11-10-1956, as amended fiom time (o time, shall be modified
to the extent indicated below in so far oas iU relates to civilian employees of the  Central
Government in Class- 1. NI and IV services/posts, with immediate coffect - —

(i) The definition of *family' for purposes of the Leave Travel Coposssion to the home
tewn will be the same as trat which has been accepted vide item (&) of item 28
of the resolution, referred to in sara 2 above for purposes of travelling allowance
for journeys on transfer,

(it} The concession will also be admissible for journeys performed by the Government
servant during segular leave, or casual leave, a3 the case may be, irrespzctive of
their duratiob.

(iify Once in a block of four calendar Years commencing from the year 1974 every
civihan employee of the Central Government in Class I, 11, and IV services/posts
fincluding those whese home towns are situated within 400 Kms. or, in the cose
of Gevernment servants in Class IV services/mosts. TAT Wims 1 wonld he eatitled ta
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- e - e sa e ammeeg e s e
avail himself of the Leave Travel Concession for journeys to any place in India,
subject to all ether cenditions laid down in the existing schom:, as modified by (1)
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and (i) above. In ‘particular, the concessicn for travellng to any place in India,
i not utilised during the block of four vears, could be carried forward 1o the
first Year of the next block of four Years,

Civilian employees who are entitd to Leave Travel Coneession for journevs to  their home
town wunder the existing scheme will also be eligible to avail themselves of the concession  to
trave!l to any place in india once in block of four Years, but. if this concession is utilised, it will be in
licu of and ad}mtr:d apainst the Leave Travel Concession to the home town including the concession,
if any, carried forward. to which they may be eptitled at the time the journey to any p]i{em
India ii underiaken,  Further, such cmplc}'ccx will be entitled tc carry forward the concession to
travel 1o any place in Indis 1o the First Year of the next block of four Years only if they are
entit!ed to 2 carried forward Leave Travel Concession to home town for that vear.

It iz also clarified that in the case of such employees as have earried forward the Leave
Travel Concession to the home town pertaining to the bleck 1972-73 and 74, only onc out of the
three journeys (including the above carried forward} that they are entitled to in the block of
Years 1974-77 can be-utilised for perfoerming a jeurney 1o a place other than the home town. In
vigw of the provision for carry  forward. this joumney can either be performed in the period
1974-77 or if not performed, it can be carried forward to 1975, the first Year of the nexthlock
Dﬁfﬁjﬁd the Leave Travel Concession for the hometown lor the block Year 1976-77 hasnot been
util .

4. All cther conditicns for grantof  LTC in  so far 85 civilian employees of the  Central
Government in Class 11, [11and 1V seivices/posts are concerned. will stand unaltered.

- 5. In:ofar as per-ons serving m the Indian Audit and Accounts Department are concerned
these order- issue in consuliation with the Comptroller and A. ditor General.

6, Hindi version of this Q.M. will Tollow,

ESd-
(P. S. VENKATES WARAN),

Under Szeretary to the Government of Ipdia
No. 31011 /4/78-Estt, A
Government of India
Ministry of Home Alfairs .
Department of Personnel and Administrative Reforms,

New Dethi, the st Sept., 1978,
OFFICE MEMORANDUM

Suhjoer - Leave Travel Concession—Relaxation of time limit for refopd of advances.

The urdersigned is directed to refer to the Ministry of Home Affairs O, M, No. 43/3/63-Estt. (A),
dated the 1st October, 1966, on the above subjectand  fo say that Aaccording to the saig  Office
Memorandum & Governgwnt scivant who is granted Concession chould rofund it, in full. immediately,
if the outward journewv 13 nm commenced within thm'.r davs of the drawal of advance. The Railways
have since ratsed the tme Bmit for rescrvation of siats/berths by six  months hefore the  date
of the journey. The Government employees who avail Leave Travel Concession are placed to ot a
disadvantage in regard as they can draw the Leave Travel Concession advance and make reservations
only thirty dav. before the date of journey and by that time all seots/berths are pormally booked. In
ordor to alli viate the difficultics of the Govt. employees, it has been decided that & Government
emplovee draw advance in respect of the journey proposed to b: porformed under the Leave Travel
Concossion schome. by himsell andjor by the  membors of his family sisty davs hoiore the proposed
date of the gptward journey.  He should, however, produce railway ciogh receipts within ten days of
the drawal of advance to the competent suthority to show that he has actually utilizcd the amount to
purchase the tickets,

2. Insofara- person servipg in the Ihdian Audi and Accounts Dopariment are conestpsd
these ipstructions issue with the approval of the Cemptiroller and Auditor Ceneral of India.

3. Mecessary amonement to GFR 235 1 this regard will be issucd by the Minsiry of
Finance in due course.
Sdy-
K. C. Gupta

Tharaie: Covrndnemes 4o Tho a8 A~ oAl
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All Ministries/Departments of the Govt. of India.
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No. 31011/2/75-Estt, (1)

Government of Indma.
Ministry of Home Affairs,
Department of Personnel and Administative Reforms
New Delhi. the 3rd February, 1979,

OFFICE MEMORANDUM

Subject - Leave Travel Copeession to Central Goveroment Emplovees—<larifications and decisions relating
thereto. '

The undersigned 1s directed to refer to this department Q. M. No. 43/6/73-Estt. (A), dated
the 11th March, 1974, and subsequent O. M. of even number dated the 3rd May, 1974 and to clarify
some points relating 1o the concéssion to visit any place in Indiz, as under | —

1. Is the concession to visit any place in Todia I. No.in the care of Govl. :ervants who are
" ap additional benefit 1o those who are already entitled 1o Leave Travel Concession
already entitled to LTC to home-towg 7 to home-town the concession to visit any place

in India is in liew of. and to be adjusted

against, the Leave Travel concession o nome-

town to Which a Govt. servant is eligible at the

time of undertaking the jourrey to visit anpy

place in India. including the concessien carried
forward ; if anv.

2, Cana Govt. rervapt who has already a 2. As alrcady stated under item (i) above. the

vailed of LTC to visit bome-town in a hlock LTC 1o vistt any place in India, if availed of
of two years avail cf the concession te visit by Govi. scrvant who is entitled to LTC 1a
any place in India within the same block of home-town will be adjusted against the LTC
two years of should he wait for the next lo home-tcwn available lo him &t the time of
block of two years 7 undertaking the journey. Therefore, if & Govt.

servant has already availed of LTC to home-
town in respect of say the block of 1978-79,
he cannot aval! of the concession to visit any
place n India till the end of 1979 because there
12 no LTC to home-town admissible 10 him
which can be adijosted against the LTC 0 vigit
any place in India. He can avail of the conees
sioft 1o visit i ny place in India only when he
becomes entitled to the next block of LTC ta
hame-jown viz,, 1980-81.

3. Whether a Govl. servand should intimate 1o 3. Yes. Whenever a Govi scrvanl proposes lo
the Contrelling Awthoriy befere the cam- avail of hzs..‘r'f: travel concessiom 10 visit any
mencement of the journev. the place he o place in Indiain a block of [our years either
his Tamily member(s) intend(s) to visit and for himself andfor a member/members of
also actually visit that place under the LTC family, he has 1o declare the inieded place of
to wisit any plage in fndiz 7 1sit as and when the concession is proposed

to be availed of by the Govt servant andjof
membeis of his family. Alter the intended
plare  of visil s declared. he andfol
memberjmembers of his familv, as the caee
may be,——————must visil that place ip
order to be cligible for making the claim.
While———— — —the Govt . servani apd or
membor/members of family is/are (ree to go
by an¥ route to the declare place of visit.
theclaim will be regulated with 1eference to
the shortest direct Toute ona thropgh ticket
basiz between the h€udguarters and  the
declared place of visit,
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4. Whal is the scope of the expression any 4. The txpression ‘any place in Tndia® will
place in Iodia ? cover avy place within the territory of India,
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How will the claim of a Govt., servant be
regulated. when he visits o place like Port
Blair in Andaman & Wichobar Isiands uwnder
the concession to visit any place in Tndia ?

Is the convessien o visit any place in India
admissible to Govt. servants employed on

contract basis 7

What is the position regarding  admissibility
of LTC o visit any place in India to State
Govl. servants on deputation 1o Central
Govy, 7

What is the position regarding eligibility of
re—employed  officer lo the contession to

visit any place in India ?
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whether it 15 on the main-land India or
overseas. If there are any local remiﬂtium
on  visit to places in border areas, it is the
responsibility of the Govt. servant  under-
taking the wvisit to fulfil the conditions for
visit to the places which are subject to
local restrictions.

The surface jurnSy to the nearest Port  will
wil. be regulated under the Normal LTC
rules and the sca passage will be regylated
in accordance  with  the  provisiops  of
SP-40.

Yes, prcu‘ld"‘d they complete one }ca:i&. Lon-
tiguo us service u*]d the Epplu[ﬂlah, admipis-
trarive athority certifies at the time the  Govt.
servant copcerned avails of the LTC (o visit
any place in India that he is likely to conti-
nae foserve under the Central Geve. fora
period of 4 yeirs [iom the date of his joining
the post under the Central Govt.  The block
of 4 years will be reckened from the actual
date of jeining the po.1 under the Central
Grovi.

If an officer of a State Govt. s entitled o
LTC to visit home-town in accordance with
the [}rl.,'l.iiior‘x in this copoession either to
vizsli Bis home-town or L‘-.change it for the
concession to visit any place in India subject
to the conditics that the administrative
aushority copeeined should certify that he is
likely to serve the Central Gevt. lor a period
cf 4 years If the officer coacerned is not
entitle to LTC te home-town being within the
mipimum distance provided in this regord he
cag avail of the LTC w visil any place in
India. calv ifthe appropriate admirmstralive
awthority certifies that he s lkely to seeve
the Central Geovt, for a pariod of 4 ytars
reckon®d rom the date of his joining the
Central Govi.

A re-cmployed officer can alsc avail of the
concession [o visit any place in India pro-
vided he completed one year's continuous
service after re employment apd the admi-
distrative authority certifies that he is likely
to serve for a period of 4 vears from the
date of s ipital re-employment.  In case
ol re-cmployment immediately atterietire—
ment without break, the period of re cmn-
loved =ervice may be treatfd as contingis:
with the provious service for the purpese of
LT and  the copeession allowed for the re-
emploved pesiod, provided the conc@ssion
would have been admissible 10 the re-emp-
loyed officer had he not ietived.  Thus, if an
officer has availed of the concession to visit
any place in India in respect of a block of
fonr years belore his l‘t‘:[ifE'I'l‘-lﬂ nt apnd he is ro-
employed without any break, he would not
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be given [urther concession till the expiry of
the particular block of four years,
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9. How will theclaim of a Govt- servant under
the LTC to visit any place in India be regu-
lated if he purchases a circular tour ticket ?

10, Will the definition to the family applicable
for theé purposes of LTC to visit home-town
apply to the LTC to wvisit anv place in
Tnedia 7

Page 1 of 2

As alreadv staled, a Govi. servant has to
declare the place(sy of visit with reference to
which he and/or & member /members of family
will avail of the concession to visit any place®
im India. Once this is doae, the claim will be
regulated as between the headquarters and
the place(s) indicated by the Govt. servant
by the sheortest diicet route.  The actual
claim will be limited to the amouft that
would be admissible if the officer had travel-
led between the headquarters and the declared
acstination by the shortest direct route in the
case of accommodation actual used by pur-
chasing circular tour ticket or by the entitled
slass, whichever is l&as .

Y es,

2. The following decisions of the Govt, in regard to the LTC are also brought to the potice of all

adminislrative authorities.

1. Change ol the dselared place at visit alter its
bzing intimaitd to th2 controlling authority.

Z. Travelto different places by the Govi. ser-
vant and members of his Tamily under the
conGession to visit any place in India 7

3. Regulations of LTC claim when a Govt
servapt purchases a seat in Yatra Special
trains, inclusive of the cost of board et .

4. Remnlatinns of 1.TC eclaim when a Govt.

http://webl.hry.nic.in/servicerules/part30-ltc/551.gif

The declared place of visit can be changed ifa

Govi. s8rvaat so desires. with the approval of
the controlling authority, before the commanse-
ment of the journey.

The declared place of visitcannot bec hanged
alter the commencement of the Journey.

Exceptions can. however, be made where it
is established that the request for change in ths
plage of wistt could not be made before the
commencement of the journey owing lo circum-
stances bevond the control of the Gove. servant
of concerned . This relaxation can be allowed by
the  administrative  Ministry/Départment .
respect of persons serving in a Ministry/Daepart-
ment. or by the Head of Department in the case
df ofthers and the claim allowed,

While availing of LTC Lo visit any olace in India
the Govt. servant and/or members of his Family
may visit the ssme place. or different places of
their chaice. When the Govi. servant or any
member of his family performs a Jourpey to home-
town the Govt . servant will have to bear the cost
of the journey for the first 400160 K. M. both
Wavs .

In this casc, the claim will be regulated with
reference to the place indicated by the Govt.
servant as his place of visit. If the amount of
claim caleulat®d on the basis of the shoriest
direct route between 1the headguarters and the
declared place of visit by the entitled class or by
the lower class (if a Tower lass of accommoda-
tion has actually bzen used while travelling by
Yatra Special) is less thap the expenditure in-
curred by the Gowt, servant for purchasinga
seal 1o the Yatra Special, the former amount
alone would ke adasdssible. -

Where o Govt. servant takes o scal or scatls in a
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e e e e . -
servant undertakes the journey in a chartered chartered bus under 1he LTC scheme Lo visit any
bus . place in India, the reimbursament may be either

http://webl.hry.nic.in/servicerules/part30-ltc/551.gif 3/10/2009



Page 1 of 2

the actual hire charges on the charted bys, or the
amount reimburseable had the journey to the
declared place of visit been undertaken by the
entitled class by rail by the shertest direct raute,
whichever is less,

5. Regulations of LTC claim  if the spouse of & In such cases, the Central Govi. servant should
Govt. ¢mployee is employed in offices other  furnish a certificate as under at. the time of pre-
than a Central Govi., Office where the LTC ferring hisfher LTC claim.
facilities are available

“Certified that my wife/husband for whom
LTC iz claimed by me i=emploved ip(name of
the Public Sector Undertaking/Corporation/Auta-
nomous Body etc. ) which provides leave travel
concession facilities but she/he has not prefetred,
and will not prefer, any claim in his behalf to
brer his employer. ™

Where the spouse of the Govt. servant is not
w0 employed, the Govt. servant cancerned should
give a certificate as ynder —

“Certified that my wife/husband for whom
LTC ixclaimed by me is not employed in any
Public  Updertaking / Corporation/Autonomous
Body financed wholly or parily by the Central
Govt. or a Loeal Body, which provides LTC
racilities Lo its employees and their families ™

3. The provisions of para 2(2) above shall ¢ applicable to jourueys performed on or after issue
of this O M. availing of LTC admissible for the four vear block 1978-81 (but not to journeys per-
formed by availing of LTC admissible for the block year 1974-77),  This pravision will also be appli-
cable in cases where cithe 1 the Gove, servant, members of the family of the Govt. servant himself ar
some have alréady availed of LTC in respect of the block 1978-81 bui rest of the family members avail
of 1t after the issue of this O.M. Past cases shall not be re-opened .

4. Insofar as persons serving in the Indian Audit and Accounts Department are concerngd
these orders issue in consultation with the Campiraller and Auditor General of India.

5. Hindi version will follow.

Sdj-
R. C. Gupta,
Dy, Secy. to the Gavt, of Ind'a.
To

All Ministeries Departnients to the Govt. of India with uvsual number of Spare capies .

- Copy of letter 1\_50.. PEQZ2/3/81—AIS (1), dated the 20th June, 1981 from Goverpment of India.
Mintstey of Home Affairs, Department of Personnel and Administirative Reforms, New Delhi. ta the
Chiel Becretaries of All States,

Subfect | —Eeave Travel Concession— clarification whether the travel by airfair conditioned (irst class ruil
atcommodat ion would be zdmissible

I am direeted 1o sav that clarification: have been soub! as to whether a member of an All
India Service serving under the State Government where the Leave Travel Concession is nol ad-
missible in respect of the State Civil Servires, and has consequently availed the leave travel concession
under the rules as applieable to members of the Centra) Civil Services Group *A° upder rule 3of the
Al India Services (Leave Travel Concession) Rules. 1975, would he eligible to trevel by ait or air
conditioned first class by rail Leave Trave! Cancession is a benefit admissible for tiavel 1o Rametawn
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anywnere in India, as the case may be while the Officer takes leave and avails of the benefit unde: the
leave travel concession scheme; consequently the entitlement of an Officer in regard to the class of

http://webl.hry.nic.in/servicerules/part30-ltc/55m.gif 3/10/2009



Page 1 of 2

travel is not related to the po ition obtaining under the relevagt T A, rules which are a different set of
rules admissible when the Officer i on tour or on trapsfer. Tt is clarified that under the leave travel
concession rules as applicable to Central Civil Services Group ‘A’ referred to above, travel by air-
conditioned first class in rail is not admissible,

Copy of Office Memorandum No. 31011/14/83-Estt, (A) dated 29-11-1983 from the Deputy
Secretary to Govt. of India, Ministry of Home Affaits, Department of Personnel and Administrative
Reforms addressed to All Ministers, Departments with wsual number of spare copies and others.

T

Subject [—Leave Travel Concession—Procedure to prevent misutilisation of an advance or delay in refond
of an uputilised advapce.

The undersigned is directed to say that in order to ensure that advapces drawn for availing the
Leave Travel Concession ar¢ not misutilised and the amount if not utilised for any reason is refunded
without any aelay, it has been decided that in all casec of drawal of an adxance for the purpose of
lcave travel concession. the documentary evidence of utilisation of the advance for the outward journey-
such as cash receipts or the tickets for journey by bus or railway tickets shall be produred to the
competent authority within !9 days of the drawal of the agvapcs to show that the concerned govern-
ment servant has actually utilised the amount to purchaee the tickets for journey to the place named in
his application for the advance.

. Ministry of Finance, etc. are requested to bring this to the potice of all concerned for com-
lapce,

Copy of Memorandum No. 31011/17/83-Estt . (A) dated 27-12-1983 from the Depuly S:cretary
to Govt, of India, Minis'ry of Home Affair-, Dopartment of Personned And Administrative Reforms,
Mew Delhi addressed to ali Ministeries/Doparimonts and to others.

OFFICE MEMORANDUM

Subject !—Leave Travel Concession—Central Govt. Servants posted at npon family stations Entitlement
in respect of members of family.

s e

The undersigned is airected to say that in the context of this Depariment®s 0. M. No.
31011/6/80 Estt. (A) aated 24ith March, 1981, some Ministeries and Departments have raised the
question of admissibility of Leave Travel Concession to familics of Central Government employees
posted at non family stalions. as the familics of such ¢mployees have necessarily to reside at a place
away from the headquarters of the employces concerned and they do not therefere fulfil the require-
ment of 3R 2(8) r« garding residence with the Gove rnment servant in order to be treated as the members
of his family. Aftercar.ful cousideration of the matter in all its aspects, it has been decided that
tamilies of Government servanis posted at non family stations may be allowed leave travel concession
to any place in India once in a block of 4 yiars/lo home town once in a block of two years, subject to
the following congitipns =

(1) The concerned Government servant is debarred by the conditions of his service to reside
with his family at the place of his posting ;

(2) The concession will be resuicted to Govt. servant’s spouse ond dependant chiidren upto
21 years of age only and

(3) The reimbursement should in no case exceed the actual distapce travelled by the family or

the distance betwe:n the hcadquarters/place of posting of the Government and the place
visiled/home town whichever is less,
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