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el e .. No. 30623873
From; e _ '
The Chief Secretary to Government, Haryana.
To “ ' v

+SubiDivisional Officers of Haryana.

: . Dated Chandigarh, the 14th-August, 1973. " X :

LN A i 3 ' i S o, -
Subject :— Policy regarding writing of Confidential reports on Sub-Dijvisional. level officials by
- Sub-Divisional Officers (Cival)s v v 0 N : ' _

All Heads of Departments, Commissioners of- Divisions, all Deputy Commissioners and

Sir,
: Iam directad to address you on fhe su'ﬁj:st_nnted-a,b_dve and to say thaf in order to enable the .
Sub-Divisional Odicers (Civil) to pzrform their co-ordinating 4 rolg, Government have decided that

S.D.0s. (C) will record remarks on anaual confidzntial reports of gazetted and other staff in the
‘Sub-Division. The remarks to be recorded,by the S.D:0s. (C) will relate to :— - ‘

t

(1) Co-operation offered by the official concerned;
(@) integrity. - S )
2. For the 'ptirpo'sé' of these instructions,-(i) Deputy Superintendent of Police, (ii) Sub- -
Divisional Officers of the Haryana -State Electricity Board, (iii) Executive Engineers shall not be
treated as officers of -Sub-Divisional level. The procedure for recording of remarks by the Deputy
Commijssioners on the DSPs has been laid down in circular letter No. 6718-35-68/27185, dated the

24th October, 1968, and. according to these instructions their Confidential Reports are initiated by
the Superintendents of Police and are thereafter to be sent to the Deputy Commissioners.

In this connection it has now been decided that the Deputy Commissioners, before recording

their remarks on the Confidential Rgports of DSPs in accordancé with the above re ferred instructions,

will invite commants from the $.D.0s (C) concernsd. - A similar procedure will befollowed in the case
of S:D.0s. of the Haryana State Electricity Board and the:Deputy Commissioners before recording -
their remarks on thz aspzcts referred-to in circalar letter No: 1430-35-71/5963, dated 30th = Marci,
1971, will taks into‘consideration any commsnts which the $,D.0’s (C) concerned may have to offer.

3. The S.D.O’s (C) shallnot bc-comﬁ;;e{xtlto record remarks‘on the cm':ii':ntliat Rzports -o_f
(1) District Lévcl_Oﬁéers past-j;d-in the Sub-]ﬁ)_ivisioli;;,‘ bil_lt cov.:ﬁng_th: puiir: district.
(2) Otﬁer L.A.S./H.C.S. officers posied iﬁ .th§ 'St'lb'-Division; and |
3) Prihcipals etc. 6f Government Colleges in the ISu;b-Divlision._

On these officers the D:puty. C>m nissionsrs will r23ord thair r2marks in 3337edans: with in-
structions’ already in' force. : o :

‘4. On ths confidzntial reports of th2 rc‘ﬁainin; ofizsrsfoffizials in th: Sub-Division, the
8.D.0s(C) willrecord remarks oa th>tw) a3p32ts rafzered to in para 1 of this lztter as follows.. The
$.D.0s (C) will reocord their remarks onlyinrasp:ct of gaz:tted officers'and the insp:ctorsand Sub-

inspsctors of variods dzpirtments posted in the Sab- division. .After the reports of these officers/

" officials have bz2n initiated by ths Dzpartm:ntalreporting authority, papers will be sent to thé S.D.Os

(C) for recording his remarks who will  thereafter torward them to the n:xt reporting/reviewing
authority as indicated by the Department. . _ o o

5. Nochange-by these instructions is intended to be effected in respect of the reportsof
officers in whose case the S.D.Os(C) is the initial reporting authority. , ‘

. ' 6. Itisalso clarified that except as inaicated in the case of D.S.Psand S.D.0s. of tile Haryana
State Electricity Board the Deputy Commissioners. will not record their remarks in respect of those
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gazetted cffcers cn wkem, the 8.D.0s.(C) bave recorded their romarks.  Tistructions containedin |

Covarnont ciicular Jetier e, 1472 C.-.’E—’?U..S{B datcd 1he 30th March, 1971 should be deemed to
be modified 10 that extent.

chm falthfzﬂly.

©.5d/- i
Joint Secretary Secretariat Establishment
Jor Chief Secretary to Government, Haryana

‘No. 3062 3S-73) ' Dated , the Chandigarh, the 14th August, 1973.

A copy each is forwarded to the Financial Commlssmner, Revenue, Haryana and all Admini-

strative Secretanes to Govemment Haryana for information‘and necessary action.
To :

(1) Financial Comm_:ssl_oner, 'Revenue, Haryana

(i)’ All Administrative Secretaries to Government, Haryana.




