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Fox: 011-23098552
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F.NG.A- 25020 /16/2019. & e i
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Union Publlc Samvice Commiiskan
Chalpur House, ihohjohon Rood
Hew Balhi-11008%

Wi B i ke b e

[
Dafed: H-05-2020

HOTICE

PACA09 weEnCe 10 VacoAcy Cicular Mo. FHo.A-35023/10/2019-admnl doied

AA/2030 which wie published in the Employrnent News doted 28 parch - 0Fe Agx 2020
{e-verlan! ragarding filing ua ona post of Chist Blotes Monager & Meeding Dfficer [General
Certrol Service, Group-A, Gazetted, Nor-Minishedcl in Lewal-11 [R67700-208700) of OGS |RP)
Rutes 2016 by Composite Method {Depuiation {SFCHPromation| basis It the O/o URSC, B b
hereby |nformed that the lcrt dote Jor recelpt of wpplicafions hes now besn extonded for o
further padod of 45 davs fram the date of publicalion of s Extergion Notice I Ihe

Employmeni News,

2, freerested & eligible applicars may forwaord thalr bla-dela i The prescrited lormat
olarg with reguisite cerificotes and necessary documends throuak proper channel os
manlignes in the Voconcy Cieculor No. FMNo A-35021710/2019-Admn.| datad 19032020

Crerl ity oot uvﬂﬂ,:t:l&m e welssiie if UFEELB hitpd feverwipes gov Wvﬂ:ﬂn':rjﬁﬁ-ﬁﬂﬂ

A

{Alok Kumor D)
Under Secrabary {Admn.ll)
Tel.Na. D11-2338B47¢



Fax: 011-23028532

2

FRe A3R021/10/203%-Admp.I]
Tnlon Poblie Bervice Commission
Dholpur Honss, Shabjshen Road,
Hew Delhi-11006%

YACANCY CIRCULAR
Bubject:- Flliog up the post of Chief Extates Manoger & Meating Offfcer{General
Ceontra! Aervice, Group ‘A", Gezettad, Non-Minixtarial| in Level 11 of CC8 (RF| Rul=s
2016ky Composite Method [Depatation [IETC|/Promotion)] bawia in the Offcs of UPSC -

reg.

Date: 19703 /2036

It iz pgopesed 1o Al uvp ooe postof Chief Estates Manager & Meesnng Officer[General
Centrnl Berviee, Oroup-A, Gazetted, Non-Ministerial) In the Level 11 [T&7H00-208700) of CCS

{RP Rules 2006 by Composive Metlmdlﬂeputatmn (13TC) f Promnotion] baals in the O/o UPBC,
3.  Eligihility Conditipns by Comaposite Method

Deputation {including Short-term Contract|

From amongst offlesr of the Centtal Govermment aor State Gowvormment or Union
Territories or Univerzities or Recognized Research Instituticna or Pablic Sactor Undertakings
of Statutory o Autenomoeus Organizations: -
(8] [iiHolding analogous posta on regular basis in the parent cadre or Department; O
{ipwith flve yeat=' service in the grade rendered after appointment therete on 2 reguler basis
in the level 10 of payv matrix or equivaient in the parent cadre or Department; And
ih] posscaging the [ollowing sducetional qualifications and experience :-
(1} Driplocina in Civil or Meachanical ar Eiectriesl or Sabitary or Public Heelth Engioesring from
a recognized University: And

{W)Seven yearsyear. experience in upkesp and malntenases of sffice bulldings inclieding
sanitary installations, air condiboning equipments and #lecical installations,

Nate-1: The Departmentsl Senicr Estate Manager & Meeting Oficer {in the Level-10 af pay
mattix) with Bve years™ regolar gervice in the grede & possessing the requisite EQs &
Experlence prescribed for deputationist will also be conaidered ajong with outsiders & in case
he/ahe ja selected for appointment to the past, the same =hall be deemed to have been Alled

up by promotian.

Wk Peiion] of depntetion E‘E’I‘G‘ﬂﬂudiﬂgp:ﬂuﬂ de.epumﬁnn [IB'I'E} n another ex-cadre
post- Bejd" Immediataly preceding this appointment in the same or some other
organization fdepariment of the ceantrel govt shall ordinarily not te exceed four years. The

meximum age limit tor appoinument by deputation (I15TC) shall be not excerding 56 years as
tr1 the closing date of receipt of applicetions.

3. Age Hmit:
The maximum, age limit for appolntment by deputation shall be not excesding 56 years

g3 on the closing date of receipt of applicetions.



Ha

4. Lizt of dubes & roapensibilities attached to the post of Chiel Estates Manapger & Meeting
Qfficer:-

i. Lialson and co-ordinaton with ofices of Hon'ble Chairman, Hon'ble Members and Sy
Officers of the Commisaien,

i. Ensuring in ¢onaultation. with concerned Undesr Sccretary of Creneral Branch that all
requirsmenta of Furmnitere and furndshing are completed in a time beond manoer in
the chambers of Hon'hle Chatrman, Honble Members and Sr. Ocrrs of the
Commigaiemt.

iil.  Ensuring smooth Furnctioning of different meetings viz Commission Meetings, Briefing
Meetinga for all Eramination Boards, ad-hoe Boards ete.

Iv. Owerall gupervision and monitoring of works assigned to Sr. EM&MO, EM&MOs and
Caretakers in terme of housekesping, carctaldng activities of major bloeles of exisHg
and newly acquired Estates ie. Main Bullding, Annexe Building, Examinstion Hall
Bullding; Jamnagar Houss, Récord Reocm, Advisor Suits, Canteens, Museum and
Open Areas inicluding Jogging Track etc.

¥v. Owerall supetvizion, renitering of arrangemenits required for special meetings,
workshops, conferences, officlal farewells, foundation day and foreign delegation,
medical/yoga rRmps etc. Orerass that the arrangement for all such events are
compisted zatsfactorily well before the event in coordination with the ofEicials of
concerned branches,

vi. Mondtor and lsison developroent works viz Covil, Blectrical and Hordeulture works
being cartied oot by CPWD in the premises of the Cominlasion, Halesn with other civie
agencies such as NDMC, MCD ete. for mosguito contral, fogping, scwage, water
aupply, electrielty ato. )

vil.  Moniter the on groimd execution / implementation of various contracts related to
bousckeeping and estate services sitch as housekeeping, e-waste, nof-c-waskte, wagte
Paper, pest control, fire, lumiture repeir and monkey menace etc.

vill. To oversee provigion of sitting / office space for nfficers of the Commlasion especially
the new incumbentz and to &naure that the space vacared by outgeing officers is taken
over in the Cusiody of M&M. Review the existing sitting arrangarnenis and formulate
suitable propaoszala for optmum utilization of gittihg space for officers of the
Commission.

ix  Asslst the concerned US of General Branch ip formulating / updating frem time to
Hme ihe varous inapection schedules required for upkeep and meintenance of variogs
civil / electrical / horticutture / public areas in and around UPSC Premises, including
inspection schedule to. monitor contractor's work _

x. To supervise all ﬁ::snietymmu:mmdnrmiﬁngﬁndﬂanfm&ﬂﬂmm

x. Toehimire sidherence of irepéetian achidules at the level of &r. EM&MO / EM&MOE /

Caretakers e par the gppto inspedtidn schedite # any. To carry out sumprise

inspectlan of the estates in respect of housckesping, cleanliness, hygienes clear

pas=gage for Bre cxits, maintenance of prescribed inspection regiaters, Heany.

To tvergee aspects rolated to immntory management related to farmiture, Axtares,

equipments f appliances ixeued it various ofines.

Asgiating. s formulation of tenders / proposats related to housekeeping, / eatate /

inEastracture wuch ag tenders of housekreping, pest cantrol and repalr of hmniture

with reyard to Jatest technology for inclusion in tiye tenders of UPSEC,

xiv. To identfy the oeed for appropriate training in the feld of estate marEgement,
hottaclareping ete. and prepare propogsls for congidération of Competent Authority:

xv. Any other work azsigned by Senior Officers of the Cosprriigion.

5,

:

-

e RO OF ThEY [ 11 jepirtation:

The pay of the selected candidate will be regidated vnder the provisions contained
the Dept. of Personnel & Training O.M. N & B/ 2000-Estt. [Pay-1T) dated 17.06.2010 as
amended from Hme to Hme, .

i




5. Porload uta H

Feriod of Depization [ISTC) tncluding period of deputation [[STC) in ancther ex-cadtes
post held immediaicly preceding this appeintment in the ggme or smme  other
organisationdepartment of the Central Govt, shall ordinarily not to exered fonr FEears.

7.  Application along with Hio-data {in duplizate) in the prescribed proforma [Arnexre-I]
of the eligible candidates whose services can be spared immediately on selection, together
with the certificate from the forwarding Authority (in proforma at Annexure-11) along with the
Jollowlng documenta:
i} Integrity eertificate
)  Statement of wajor/ miner penalties imposed if sny, oo the officia] daring the last 10
years; (if oo penaity has been impoard a nil” certlficate should be enclossd),
i) Vigilance clearonoe certificate.
[}  Attested photecopies af the ACRs for the laet five years Le. 201415 (o 2018-I9
lattested on sach page by an affleer ngt below the rank of an Under Secretary to the
Govt. of India).
The required duvcuments mentioned at the end of the Annexure, may be lorwarded 1o
Shri Alok Kumar Didi, US{Admn M), Room Ne. 424H, AyogSechivalays Building, UPEC,
Dhalpur House, Shahiahan Read, New Delhi-110069, within 48 days of publication of this
advertizement in the Smployment News/ {ISEATEN. Applications not forwerded through
proper channel or those received without the reguisite cortificates and necessary documents
will not ko be entertained.

B. The candidates who apply for the pust will not be alfowed to withdraw thelr
candidature subsequenily, Governmant strives to have a workforce who raflect gender
balance and women candidates are sncouraged to apply.

(Alok Komer Digit}
Under SecrstarplAdmn. II|
Copy to!
1.

All Ministrics /Lopartments of Govt. of Indla (as per list attachad].

2. Principal Becretaries of Stawe Govt,  /Union  Temitores Recognized Research
Insdtutiong/Cadre  Controlling  Autharites of Unlversitics) Public  Sector
Undertakings /Autenomous Organizations, with request to give wide publicity 1o this
Varancy Cirpular,

3. All Notice Board: of UPSC-eligible and interested officers may forward their application
through thelr cancerned Admn. Section within the stipulated date.

4.  The General Manager-eum-Chief Editor, Emnployment News, Ministoy of Information
and Broadcasting, 7ih Floor, ScochoaBhevan, ©.G.0. Complex, New Delhi; with a
request to publish this circuler Endleative) in the ensuing issue of Employment
News  T9AH HTEH.

5. The Dhrector (O3, 1), DoP&T- with a request to upload the vacancy circular om the
official webeite o7 DaP&T.

&, National Career Service (NCEB) Purtal, Ministry of Labour® Employrment, Shram Shadkts
Bhawan Rail Marg, New Delhi-110001 - for uploading the vacancy clrcular oo their
official website,

7. Wab Cell, UFSC -with a request o upload the vacancy circular on the official webaite of
the Cormmission.

(Alok Kumer Dixit|
Under Secretary{Adma.?])



Proforma tor application for the post of Officer on Thief Estutes Mansger & Menting
Offlceron Compowite Methnd in the Office of UPSC
T,

1. Neme snd postal address fn Block Leiters) with
Telephone no.

2. Date of Birth {in Christian Exa)
3. fiate of retiremneant under Cenial Govt, Fales

4. Educational gualifications Encinse A separnle
mm@mmmungtedhyyﬂurﬁgmw.gfﬂm
Whﬂwhmauﬁﬂmt]

Bin] Dﬁwﬂhﬂdmﬂugﬂuipuﬂummmﬂm'huiamthe
pmtc&druurﬂepﬁﬂmmt;m'

by Do you posseds five years' strvice [n the grade
rendered after appointment iherstc on & regular
baais in the level 10 ufp&arn;aﬁi:nreq'uiwhnth&

the parsnt cadre ar Departmentand

o) Dnjruupmmathefnnuwingquaﬂﬁcaﬁnnaand
expetience namely:-

{i) Diploma In ~hvil er Mechanical of Electrical or
Banitary or Public Health Englneering from &
recognized University;sad

[[ijSeven years Years expericice iR uplkeep and
maintenance ¢l office buildings inchsding senitacy
jnatallations, -ur conditioning equipments and
electrical inataliabons

6.  Dctails of smployment with briel description of dutles performed, in chronolagical

arder [Gtarting from eniry in Government service)- Enclese &

authenticatetd by your Sigratiire, g’#mspdpfhglﬂwisﬁmg‘ﬁnmﬂt

sepgrate sheet, duly

Autira af

Officuf Wisther | Fost | Foded of | Hatere Baxic yay
Ciganteat! | Centzal Jitate |huld | Serrios of [Ravinnd] dutivs with
waiatty/ wedlé TR [T | o=t Yay |GF | Pasio al  works
Ressarch of pa¥ 1 mm g | [(rtgulst |4 Pay parformed
Instittlons /P ! nay during  the
Al Statutory/ Ad-bo¢f | Ban appointmen
Ao normeOTin daputat § g t
_ Oxgunisation iom] _
ol ] ] 3 5 | & & 7 B g 10




T. Nature of present employment, ite. ad-hoc or
tetnporary or prrmanent

B, In cage the present employment is heid on
deputation please stata

[a] The date of indtigl appaintment
(b} Period of appolntment on-deputation

i) Mame of parent ofice/Crganization 1o which
you belong

9,  Are you ln revised scale of pay? If yes, give the date from which the revislon teolke place
and also indicote the pre- revieed scale

Date Fay scale Baslc pay Date of Revisod Haslc Lavel of poy
[pre- |prre- revision of Pry ai per TGO in T CPC
ravised] reviond) pay CPC Matrix
with
Grade Pay

10, Total emolisments per month now drawn

11. Additional information, f any, which you
wondld Jike o roention In support of your
sultabibty for the post.

[Bnclose o separate sheet If the space is
insufficient)

12. Full postal addresa of forwarding
suthority with neme & telephone number

13, ‘Whether belonga to SC /8T

14, Remarks
Signature of the candidate
Tail office address
Tel. Ha.
Email ID

Data:




that the patticulars fyrnishad by
are coorrect and befwhe posscsses

educetional gualifications and experionce mentioged in the vacanoy clrcular.
& Al=p certifled that -

(i There iz no vigllance or digciplinery case pending/contemplated  against

i)  Hisfherintegrity i certifind.

lifi The photocopies of the APARs for the Inst 5 years duly attested by an officer of the
rank of Under Seeratary to the Govt, of India or above, are encloged.

fiv] Ne major/miner penalty has been fmposed on him during the last 10 yrara®
[?]  Alist of major/sninor penalbics mmpeasd on him during the [ast 10 Years iy encioaed *

Blgnature :
Nume & Deslgnation :
Telephone Mo. :
Office Beal T
Faz No, H

Placs;

Date:

Lint of enclopgre:

1.

2.

3

4,

5.

&,

(*3irike out which fs not applicabie )



