No. 49/33/2013-6511
GOVERNMENT OF HARYANA
CHIEF SECRET ARY’S OFFICE

PERSONNEL DEPARTMENT

Dated, Chandigarh, the 26" March, 2013,

To

All concerned TAS / HCS Officers.

Subject: Filling up the post of Library & Information Officer (General
Central Service, Group ‘A’, Gazetted, Non-Ministerial) in the
scale of pay of Rs. 15600-39100/- with Grade Pay of Rs. 6600/- in
the Office of UPSC -on deputation (including Short Term
Contract) basis. '

EE

Madamy/ Sir,

I am direcfed to refer to the subject cited above and to say that a
copy of vacancy circular No.A.35021/02/2013-Admn.II, dated 12.02.2013
received from Union Public Service Commission, Dholpur House, Shahjahan
Road, New Delhi is uploaded on the web site (csharyana.gov.in) and to
request that in case you are willing to be considered for the post mentioned in
the above subject you may kindly send three copies of your bio-data with an

application to the Personnel Department (Services Branch-II) at the earliest,

Yours faithfully,

Gl —

(SATISH SHARMA)

Superintendent Services-IL.
=

INTERNAL DISTRIBUTION
e-champion
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 Gram-UNISERCOM © Fax: .011-23098552

No.A.35021/02/2013-Admn.l|
Union Public Service Commission
Dholpur House, Shahjahan Road,
New Delhi-110069
Dated: 12/02/2013
VACANCY CIRCULAR ' '
Subject:- Filling up the post of Library & Information Officer {General Central Service, Group
‘A', Gazetted, Non-Ministerial) in the scale of Pay of Rs, 15600-39100/- with Grade Pay of Rs.6600/-
in the Office of UPSGC on deputation (including Short Term Contract) basis.

It is proposed to fill up one post of Library & information Officer (General Central” Service, Group
‘A, Gazetted, Non-Ministerial) in the scale of Pay of Rs. 15600-39100/- with Grade Pay of Rs.6600/- in
the Office of UPSC on deputation (including Short Term Contract) basis.

2. Eligibility Conditions: - By Deputation (including Short Term Contract):-

Officers under the Central Government or State Government or Union Territory or any
Autonomous Organization including an University:

{a) (i) holding analogous posts on regular basis; or -

{ii) With five years’ regular service in the post in the pay scale of Rs. 8,000-13,500 (pre-revised)
(Revisad Pay Scale of Rs.15600-39100 with Grade Pay of Rs.5400) or equivalent; or _

{iil}  With eight years' regular service in post in the Pay Scale. of Rs. 8500-10,500 (Pre-revised)
{Revised Pay Scale of $300-34800 with Grade Pay of Rs.4500). and

(b} Possessing educational qualifications and experience as under;

()  Master's Degree of a recognized University; ‘ .
(i) ~ Master's Degree or equivalent Diploma in Library Science of a recognized University or
equivalent; and

(i) . Five years' experience in supervisory capacity in a Library.
Desirable:

Experience of Computerizing Library activities,

3. List of duties & responsibilities attached to the post of LIQ:-

a. To look after the organization and maintenance of the Library

b. Administration & supervision over the Library

c. Supervision over the technical side of work of the Library such as classification, cataloguing and
processing of books and journals. '

d. To suggest latest published books which are suitable for the Library. aiding book selection  and
guiding acquisition (from book reviews & books received on approval basis in the Library.

e. Conducting Library Committee meetings for book seiection (in English and Hindi) and

setting under Library affairs.
Acquisition of "Complimentary Copies" from other Govt./Non-Govt. Organization,

ga. Inter Library loan service and liaison with other libraries for procurement of books on
loan needed by the Commission.

—

Contd...p/2
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h. Reference Service: To render accurate and prompt reference service to the Chalrman Members
and Senior Officers of the Commission,

i Keeping close watch over the circulation of magazines/ Newspapers and co- coordmatmg the
requests of the Members/Officers/Staff of the Commission.

i Subscription to periodicals & Newspapers and their annual renewals.

k. Passing of bills towards the purchase of books and pariodicals and maintenance of Library
expenditure,

I Budgeting & Submission of Annual and Supplementary budgets for the year.

m. Assisting the annual "Inspection® of the Library and conducting physical verification of books

n. Answering the audit party queries and objections

o. Weeding out old magazines & Newspapers and old books periodically and their disposal through
auctioning, shredding etc

P Loss of books and their writing off from the Library stocks.

g. Preparation of “Bibliographies” and specialized subjects and maintenance of special collections
for the use of the Commission/Members.
Maintenance of Membership of UPSC with other Organizations.

S. Taking suitable steps for improvement in the existing methads & procedures

t. Supervision over the press cliopng work recenty transferred to the Library from O&M section
{w.e 1" February 1954}

u. L:brary Reorganizatior.

V. Liorany Modernizanen

4, Requlation of pay and other terms of deputation:
The pay of the selectec cengate will be regulated urder mne Drovisions comanad o the Dept. of
Personnei & Training O.M. No. 2/29/31-cstt. {Pay-1l} datec 05.0 *984 as amended from time to ime.

5 Agelimit:
The maximum age-limit for appciniment by deputation shail not be exceeemg 56 years as on the
closing date of recejpt of applications.

6. Period of deputation
Period of deputation shall be initially for one year to be extended for a maximum period of

three years.

7. Consultation with UPSC:

Selection on each octasion snhall be made in constbation v.nth the Union Public Service
Commission.

8. Reservation for SC/ST:
No provision for reservation exisis for the posts to be filled up on deputation basis.

9, Application along with Bio-data (in duplicate) in the prescrived proforma (Annexure-) of the
eligible candidates whose services can be spared immediately on selection, together with the certificate
from the forwarding Authority (in proforma Annexure-il) along with the following documents:

(i) integrity certificate _

{if) Statement of major/ minor penaliies imposed if any, on the official during the last 10 years; (if no
penalty has been imposed a ‘nil' certificate should be enclosed).

{iti}  Vigilance clearance certificate.

(iv)  Attested photocopies of the ACRs for the last five years i.e. 2007-08 to 2011-2012 (aftested on

each page by an officer not below the rank of an Under Secretary to the Govt of india}.
{v) Cadre clearance.

Contd...p/3




-3- -
may be forwarded in respect of each candidate separately to Shri Neeraj Sachdeva, Und?r Secretary
(Admn.), Roorn No. 216/AB, Union Pubiic Service Commission, Dholpur House, Shahjahan Road,

New Delhi-110069, within 60 days of publication of this advertisement in the Employment News/ BT

THTER. Applications not forwarded through proper channel or those received without the requisite
certificates and necessary documents will not to be entertained.

10.  The candidates who apply for the post will not be allowed to withdraw their candidature
subsequently.

Government strives to have a workforce who reflect gender balance and women
candidates are encouraged to apply.

N

(Neeraj Sachdeva)
Under Secretary (Admn.)
Union Public Service Commission

Copy to:

All Ministries/Departments of Govt. of India (as per list attached).
2. Principal Secretaries of State Governments /Union Territories, Cadre Controlling Authorities of

Universities/ Autonomous Organizations, with request to give wide publicity to this Vacancy
Circular. ‘

3. All Notice Boards of UPSC-eiigibie and interested cfficers may forward their applications through
their concerned Admn. Section with the stipulated date.

4. Web Cell, UPSC with a request te upload the vacancy circular on the official website of the
Commigsion,

5. Shri Jitendra Singh, Joint Director, DAVP, Ministry of Information and Broadcasting, 14" Fioor, _
Soochana Bhavan, C.G.0. Complex. New Delhi with a request to publish this circular in the
ensuing issue of Employment News/TIsiIT §ATAR.

8. Shri Anurag Mishra, Director, Employment News, Ministry of Information & Broadcasting, East
Block-1V, Level-5, R. K. Puram, New Delhi-110066, with a request to publish this mrcular in the

ensuing issue of Employment News/RTST9TR FHTER.

v

s .
{Neeraj Sachdeva)
Under Secretary (Admn.)
Union Public Service Commission



ANNEXURE-

APFLICATION FOR THE POST OF LIBRARY & INFORMATION OFFICER IN THE OFEICE OF THE
UPSC ON DEPUTATION (INCLUDING SHORT TERM CONTRACT) BASIS.

BIO-DATA PROFORMA

1. Name and postal address (in Block Letters) with Telephone
no.

2. Date of Birth (in Christian Era)

3. Date of retirement under Central Govt. Rules

4. Zgucsticnal qualifications
Eroicse a separaie shest duly authenticated by your
signature, if the space beiow is insufficient)

5. (a) Do you hold analogous post on regular basis in the
parent cadre or department; or
(b) Have you rendered five years’ regular service in the post
in the pay scale of Rs. 8,000-13,500 (pre-revised) (Revised
Pay Scale of Rs.15600-39100 with Grade F’ay of Rs.5400)
or equivalent; or
(¢) Have you rendered eight years' reguiar service in the
post in the Pay Scale of Rs. 6500-10,500(Pre-revised)
{Revised Pay Scale of 39300- 34800 with Grade Pay of
Rs.4600); and

6. (a) Whether possess Master's Degree from'a recognized
Beard or UmverSIty

(b) Whether possess Master's Degree or equivalent D:ploma
in Library Science of a recognized University or equivalent
and

{c} Whether possess five years' experience in supervisory
capacity in a Library.

(d} Experience of Computerizing Library activities.

7. Details of employment, in chronoiogical order {Starting from entry in Central Government Service). Enclos
a separate sheet, duly authenticated by your signaiure, if the space below is insufficient

Office/ Post held Period of Naturs of A Basic Pay (revised} Nature of duties

Organization with scaie of sarvice appointment ] with Briof Dotalls
pay {regular/ ad-hoc! - of works

from to deputation) Pay inPB | G.P. Basic pay porformad during

the appointment

1 2 3 4 5 : 6 7 8 3




Nature of present employment. i.e ad-hoc or temporary of

permanent
8. In case the present employment is held on deputation
please state
{a) The date of initial appointment
(b) Period of appointment on deputation
(¢} Name cf parent office/Organization {o which you belong
10. Please state about present employment: Whether working
under Central Government or State Government or
Union Territories or Universities or Autonomous
Organizations’. :
11. Are you in revised scale of pay? If yes, give the date from which the revision took place and also
indicate the pre- revised scale
] i : . .
Date Pay scale : Basicpay | Date of Revised scale of Re\_nsed
(pre-revised) | {pre-revised) : revision of pay pay, PB & G.P. basic pay
i !
£
%
12, Total emoluments per month now drawn
13, Additional nformation, if any. which you would
like to mention in support of your suitability for
the post.
(Enciose a separate sheet if the space is
insufficient}
14, Full postal address of forwarding autherity with
name & telephone number
15. Whether belongs to SC/ST
16. Remarks

Signature of the candidate
Full office address

Tel. No.
"Email ID

Date :




: . + Anngxure-i}
- {Certificate To Be Furnished By.The Employer/Head Of Office/Forwarding Authority)

Certified that the particulars furnished by : :
are correct and he/she possesses educational qualifications and experience mentioned in the vacancy
circular.

2. Also certified that:-

i. There is no vigilance or disciplinary case pending/icontemplated against Shri/
Smt.

ii. Hia’ Her integnity is centified.

iii. nis/ Her CR Dossier in original is enciosed! photocopies of the ACRs for the fast 5 years duly
attested by an officer of the rank of Under Secretary to the Govt. of India or above, are enclosed.

iv. No major/minor penalty has been imposed on him/her during the last 10 years™

v.  Alist of major/minor penaities imposed on him/her during the last 10 years is enclosed.”

Signature
Name & Designation
Telephone No.
Fax No.
Place: _ Office Seal
Dated:
List of enclosure;

*

LD R Ry

Strike out which is not applicable.)

e



