No. 49/43/2013-6S1L
GOVERNMENT OF HARYANA
CHIEF SECRETARY’S OFFICE

PERSONNEL DEPARTMENT

i
Dated, Chandigarh, the 07 May, 2013

To
All concerned IAS / HCS Officers.

Subject: Filling up of one vacancy in the Grade of Joint Director (Official
Language) Grade-ll in Armed Forces Headquarters Official
Language Service, Ministry of Defence on deputatmn (including
short term contract) basis. '

T,
Madamy/ Sir,

I am directed tof refer to the subject cited above and to say that a
copy of vacancy circular No. A/49783/]-9/CAO/R-], dated 26" March, 2013
received from Governmentj of In-d_ia,- ‘Mihiétry of Defence, Office of Joint
Secretary (TRG) & CAO, New De]hI 15 ‘_ﬁplqédéd' on the lWebsfce
(csharyana.gov.in) and to request that in 'c.ase you are willing to becénéidered
for the post mentionéd in th_é above subject you may kindly send three copies
of your bio-data with an application to-the Personnel Department (Services

Branch-II) at the earliest.

~Yours faithfully; - -

- (SATISH SHARMA)
Supermtendegtﬁ—vmes II

INTERNAL DISTRIBUTION
e-champion
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. Sir,

. A/49783/1- R-I

GOVERNMENT OF INDIA
MINISTRY OF DEFENCE
FICE OF JOINT SE ARY (TRG) &
ROOM NO. 179, E BLOCK
DALHOUSIE ROAD
. NEW DELHI —- 110 011.
DATED 3)£; Mar 2013
To i :
All the Ministries/Deptts. Of Govt. of India.
All the Chief Secretaries of State Govts
The Chief Secretaries of Union Territories
SUBJECT: FILLING uP OF ONE_ VACANCY 15 THE gRADE QE JOINT
: FFICI AGE) G E-1I ‘
AD A ER: FFICIAL LANC ERVI( ISTRY E
El T, N NCLUDI _ T TERM

‘CONTRACT) BASIS.

1 am directed to say that one vacancy-in the grade of Joint Director (Official
Language), Grade-II, Group ‘A", Gazetted post in the Pay Band-3 (T 15600-39100) with
Grade Pay ¥ 7600/- is required to be filled in Armed Forces Headquarters Official
~ Language Service on deputatmn (Inciudlng Short Term Contract) basis on the followmg.
conditions: -

D'__TA N (Including Sh rm Contract

.Officers under the Central Government or State Government or Union Territory -
administration or Universities or recognised Research Institutions or Public Sector
_ Undertakings or semi Government or statutory or autonomous Organisations -

(a) (i) Holding analogous posts on regular basis in the parent cadre or

Department : :
_ "OR. :
(i) having 5 years service in the grade rendered after appointment thereto
on regular basis in PB-3 (15600~ 39100) Grade pay ¥ 6600/- in the parent
cadre or department ; ~ -
AND _ . ' ,
(b) Possessing the following educational qualifications and experience: -

S§ENTIAL; ‘

Master's degree of a recognlsed University or equnvaient in Hlndl with
English as a subject at a degree level;

OR
Master's degree of a recogn:sed University or- equnvalent in English- wsth
Hindi'as a subject at a degree level;

OR
Master's degree of a recognised University or -equivalent in any subject '
with Hindi medium and English as a subject at a degree level;




L
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Master's degree of a recognised Usinersity o eqivalent in any subject
with English medium and Hindi as a schipxt af a degree level;

xperien¢

Fivé years experience of using/appiving \ermisciogy @enminological work)
in Hindi and translation work from Fagish W Hed or vice-versa,
preferably .of technical or scientific Berahse;

Five years experience of teaching in Hind ared Englsh or rescarch in
Hindi or English. .

Desirable

() Knowledge at the level of Matriculation of a recognised Board of
one of the languages other than Hindi mentioned in the Bghth Schedule
of the Constitution,

(i) Degree or Diploma in translation in Hindi to English and vice-
versa from any recognised University oF equivalent. -

2. Job Profile  Brief particulars of duties assigned to the post of Joint Director
(Official Language) are as under:- '

(@) Liaison with Service Headquarters and Inter Service Organisations for
coining of Defence Terminoclogy. :

(b) Control and direct Hindi Policy In terms of Official Languages Act,
Presidential directives & Government Orders. o

(©) Control, manning, posting, transfer and. sanction of entire Hindi staff of
‘Lower formation. : '

(d) To plan, execute and progress Hingdi training scheme for officers,
combatants and civilians. '

(€}  To lay down policy in respect of Hindi training syllabi and preparation of
text books. : ‘ :

(f To select, procﬁre jand supply reference and help literature.

3. The departmental officers in the feeder category who are in the direct line of
‘promotion shall not be eligible for consideration for appointment on deputation.
Similarly, deputationists shall not be eligible for consideration for appointment by
- promotion. ‘ o :

4. The period of deputation (Including Short Term Contract) to the grade of Joint
Director (Officlal Language) of the service including period. of deputation in‘ another ex-
fzadre post heid immediately preceding appointment to Joint Director (Official Language)
in tbe same or some other organization or Department of the Central Government shall -
ordinarily not ‘excéed 03 years, The maximum age limit for appointment by deputation
_shall be not exceeding 56 years as on the closing date of the receipt of applications.

+
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5, The appointment on deputation shad be gowerned by DOP&T OM No. 6/8/2009- -

§_: Estt.(Pay II) dated 17 Jun 2010 and its subseguers amendments, if any.

6. - Ttisrequested that the applications {(in diplicate) in the enclosed proforma along
with the complete and up-to-date CR dossiers ar photocopies of ACRs for the last 05
years (duly attested by an officer not below the rank of Under Secretary) and Integrity
Certificate (duly verified by an officer not below the rank of Deputy Secretary) of the
officers who could be spared in the event of their selection may be sent so as to reach
this office within 60 days of the date of publication of this advertisement in the

Employment News. Applications received late or without the ACRs, Integrity
iflcate; Cadre Clear nd Vigilanke Cleara r o is und

incomplete will not be considered. While forwarding the applications, it may be
verified and certified by the Cadre Controlling Authority that the particulars furnished by

- the officer are correct and that no disciplinary/vigilance case is pending or contemplated
against the offi cer. A_separa e certifica i a nishe

7. The Curriculam  Vitae proforma can be dowmoaded from our website
www.caomod gov.in. :

8. . Al Mlnis_tries/Departm_ents: are requested to circulate this vacancy circular to all
. organisations, universities, recognised research institutions, Public Sector Undertakings,
Semi-Government ot Statutory or: autonomous Organlsatlons under their administrative
control.

NOTE ; NDIDATES WHO ONCE AP, P
1LL NOT B. ED TQ WITHPRAW THE,

Yours faithfully

W Nath by
(Amar Nath Sinha)

Deputy Director/Rectt-1
for Joint Secretary (Trg) & CAO

QQEYTQJ-
All r ions of Inteqgr: HO of M
Al -1 )
Integra ‘: D {Na Dte.of in
All Coord Section of IS Organs.
Al i the Offi f the IS (T
MT-17, GS Branch; THO of A

CAO/P-2 — for information,



CURRICULUM VITAE PROFORMA

L Name and Address
(in Block Letters)

2. " Date of Birth
, (in Chrigtian era) -

3. Date of retirement under
Central/State  Government
~ Rules

4. ".Edueational 'Quali-ﬁcatioﬁs

IRETE S Whether Educational and
. other gualifications required for
" the postare satisfied.(If any
qualification has been treated
" as equivalent to the one prescribed
in the Rules, state the. authorlty
for the same) S
Qualifications/

“Qualifications/
Experience .  Experience -
required possessed by -
, thé officer
. - Essential: €)) T
. 3)
- Desired (1)
o @

6.. Please state clearly whether in the llght of
entries made by you above, you meet the
* requirement for the post

7. Details of Employment in chronologwal order. Enclose a separate
sheet duly authenticated by your s1gnature if the space below is -
insufficient;

| Office/
' Institution

- Post held From Scale of
- | Basic

Pay/Pay

“To

| Grade
| Pay*

| Band & -

-'Nature of |
| duties (in -
| detail) -

* Basm Pay & Scale of Pay before 6™ CPC and Pay Band and Grade Pay
after ﬁxatlon in 6CPC may be md1cated separately




8. Nature of present .employir'l_‘ent, Le
Ad-hoc or temporary -of Quasi-
" Permanent or Permanent -

9. Incase the present 'eﬁljjloyment is held on
deputation/contract basis please state:-

'a) The date of initial appointment

b) Period of appointment on
depu;ation/contract -

¢) Nature of the parent office/
organization to which- you belong

10. Add1t1onal details about present
: Employment
- Please state whether working under
(indicate the name of your employer
- against the relevant column)

‘a) -Central Govt.
b) State Govt."
c) Autonomous Orgamsatmn
d) Govt. Undertaking. |
e) Universities '
) Others |
11.Please state whether you are working
In the same Department and are in the
feeder grade or feeder to feeder grade

12.Are you in Revised Scale of Pay? If
Yes, give the date from which the .
revision took place and also mdlcate
" the pre-rev1sed seale ' '

- 13.Total emoluments per month now drawn

L 14 Addltlonal 1nformatlon, 1f any, Whlch
- you would like to mention in support
. of your suitability for the post.
~ (This among other thmgs may prov1de
- information with regard to ,
() additional academic qualifications.
(ii) Professional training and
(iii) ‘Work experience over and above
~prescribed in the Vacancy. Circular/
‘Advertisement) - _
{Note:: Enclose a separate sheet, if the space is msufﬁc1ent)




15. Please state whether you are applying for
- deputation (ISTC)/Absorption/Re-employment
~ Basis. (Officers under Central Govt/State
~ Govemments are only eligible for
~ “Absorption” . Candidates of non-
Government Organisation are eligible
- only for Short Term Contract )

16. Whether belc_)nged to SC/ST.

17 Remarks (the candidates may indicate
Information with regard to
1) Research publications and reports
and special projects
ii) Awards/Scholarshlp/OfﬁmaI
" Appreciation
iii) Affiliation with the professmnal
“bodies/institutions/societies and
"iv) any other information.
 (Note : Enclose a separate sheet if
the space is insufficient)

I have carefully gone through the vacancy circular/advertisement and I
am well aware that the Curriculum Vitae duly supported by documents
“submitted by me will also be assessed by the Selection Committee in the
time of selection for the post. - '

Signature of the

L I : - candidate. - -
Date  : o - . Address
| : B _Cghnte@igk_zed'
‘(Employer with Seal)

Date :



