No. 49/59/2013-68l|
GOVERNMENT OF HARYANA
CHIEF SECRETARY'S OFFICE

PERSONNEL DEPARTMENT

N
Dated, Chandigarh, the 0‘1\f July, 2013.

All concerned 1AS / FICS Officers.

Stbject: Filling up of the two faculty posts of Depuly  Director
(Foundational Course) on deputation basis in the Institute of
Secrelariat Fraining and Management, New Delhi - Reyg.

Rt

Sir/Madam,

bam diredted Lo refer to the subject cited above and to say that a
copyoob etter NooAS020/017201 1-1STM, dated 70 June, 2013 received (rom
Government of India, Institute of Secretariat |raining & Management,
bepartment of Personnel & Training, New Delhi is uptoaded on the web site
{osharvana soving and 1o request that in case vour are witling to be considered
tor the post mentioned in the above subject vou may hindly send three copies
ol vour bio-data with an application to the Personnel Department (Services
Branch-th al the carliest,

Yours faithtully,

Cadann,

(SATISEESTHTARMA}
Superintendent services-1IL
£
INTERNAL DISIRIBUTION
c-champion
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No. A.35020/01/2011-15TM

Government of India ""’: | T Juu 'Lm% :
Institute of Secretariat Training & Manage|y egt ?. ; Hs

Departinent of Personnel & Training " , - il
JNU(OId) Campus, Olof Palme Marg, New DelhjT poeF—~—"""" (. X
Telephone No. 26102597; Fax No. 26104383 o q_ .
1]
Dated,+June, 2013
i The Chief Secretaries of All State Governments and Administrator Union Territories (a5 per list enclosed)

Jij Al Public Sector Undertakings/ Recognued Research Institutions/ Universities/Semi Government/
Statutory/ Autonomous Organizations
[As per standard list)

SR < Filling up of the two faculty posts of Deputy Director (Foundational Course) on deputation basis
in the Institute of Secretariat Training and Management, New Delhi —Reg.

el /Sir,

| am directed to say that the Institute of Secretariat Training and Management (ISTM), New Dethi propose i
¢ un lwo Posts of Deputy Director (Foundational Course}{PB-3 with Grade Pay of Rs. 6600/-] by appointment on
“seluiiun basis from amongst suitable and eligible officers working under Central Government/State Government/
Coboe, Perritories/ Public Sector. Undertakings/ Recognized Research Institutions/ Universities/Semi Governement/
stuiory/ Autonomous Orgonizations, The officers selected shall be entitled to “training allowance’ on their busic
.y ma; be determined by the Government of India from time to time. The eligibility conditions, qualifications and
experience reguired for the post and other details are given in Annexure-l.

'»

It is requested that applications (in quadruplicate} of suitable and eligible officers and who can be - “ured

~mediately in the event of selection may be sent to the SHRI ANIL TRIPATHI, UNDER SECRETARY {LTDP-1afM),

*. NING DIVISION, DEPARTMENT OF PERSOMNEL & TRAINING, BLOCK-1V, 4™ FLOOR (ROQM NO. 416}, JHOLD)

14, NEW DELHI-110067 within a period of 68 days from the date of publication of thié bdvertisernent in the
‘evis/Rozgur Samachaor.

3. Applications of only such officers/candidates will be considered as are routed through proper chaunel snd
are accompanied with {i} Bio-data (in quadruplicate) in the proforma given in Annexure-Il (i) Attested photocnpies of
ACRs/APARs for the last five years (ACRs/APARs to be attesfed by a Class-1 officer} {iii) Vigilance clearance (Arme:xhrr:—
1 {iv) Statement giving details of major or minor penalties imposed on the officer, if any, during the last ten years as
given in Annexure-1V (V) integrity certificate{Annexure-V) and {vi) Cadre Clearance.

Applications received after the closing date or without the prescribed documents or otherwise found
siledupiele of net in the prescribed proforma are Yiable to be rejected. Officers who apply for the post will not be
altuwed 1o withdraw their candidature subsequently.

5. while forwarding the applications, it may be verified and certified that the particulars furnished by the
officer are correct. it may alse be confirmed that in the event of setection for appointment the officet concerned will
be relieved of his duties.
6. This may please be given wide circulation in the various units of your organisation.
Yours faithlully,
Encl: Annexures | to V (.J".J\NJ'A
(Rajesv Kumar Kundi)
Depuly Director{Admn)
» o el - . * ® i - Tel: 261025597 °
< upy tu: Training Division, Department of Personnel & Training {Shri Anil Tripathi, Under Secretaryl, Black -1V, Room
Nu 416, 4" Foor, INU (old Campus), New Delhi
L f3, .

5527,
1-13
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Annexure-|

Deputy Director (Foundational Course)

2 (Two)

14.09.2013 & 30.10.2013 (anticipated) ' s
General Central Service Group ‘A’ (Gazetted), Non Ministerial
PB-3; (Rs.15600-39100/-)

Rs.6600/-

At such rate on basic pay as determined by Govt. of India from
time to time

Perlod of deputation {including short term contract) including
period of deputation (including short term contract) in another
ex-cadre post held immediately preceding this appointment in
the same or some other organization or department of the
Central Government shall ordinarily not to exceed four year-.

{i} To schedule, organize and direct training programmes for the
courses at the foundation level of the Centrai Secretariat Service
inciuding planning and organizing viilage visits, study tours and
focal visits like visits to the Parliament House, National Archives of
India etc.

(i) to produce training materials, case studies, practical
experiences, etc and

(ili) to plan and organize assessment of learning

{iv) to mentor and motivate the participants of foundation
courses

{v) to assist the Director of the Institute in Administrative and
Training matters

A deputationist shall be entitled to his/her basic pay {pay in the
Pay Band of the parent cadre plus Grade Pay) drawn in his parent
cadreforganization and training allowance may be as determine|
by the Govt. of India from time to time.

by Deputation (including short term contract):

Officers under the Central Government / State Governiments or

Union Territories or Universities or  Recognized Rescarch

Institutions or Public Scctor Undertakings or Semi Government/

Aulonomous or  Statutory Organizations:-

{a}(i} holding analogous posts on regular basis in the parent cadre

or Department; or (ii)with five years’ service in the grace

rendered after appointment thereto on regular basis in the pay

band -3, Rs.15,600-39,100 plus grade pay Rs.5400 or equivalent in

the parent cadre or department ; or (i} with six years' service in

the grade rendered after appointment thereto on a regular basis

in the pay band-2, Rs.9300-34800 plus grade pay Rs.4800 i

cquivalent in the parent cadre or department; and () Pussessing:

the following educational qualifications and experience:-

Essential;-

0] Bachelor’s Degree of a recognived University;

(ii) Five years cxperience in application of rules (ke
CCS(CCA) Rules, CCS (Conduct Rules), LIC Rules,
Leave Rules, Pension Rules, New Pension Scheme
(NPS), TA Rules, Medical Attendance Ruies, regulittions
and procedures in Central Government.

Desirable;-

() Master’s Degree from a recognized University;

(ii) Diploma in Public Administration from a recopnized
Usniversity or Institute; and

{iii) . One year teaching experience in a recognized bhiversity
or College or Training Institution.

Not exceeding 56 years as on closing date of receipt of -

applications.
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ANNEXURE-(

APPLICATION FOR THE POST OF DEPUTY DIRECTCR (FOUNDATIONAL COURSES)

BIC-DATA PROFORMA

ey L
Name and address {in BLOCK LETTERS},
Telephone No.

& Date of Birth {in Christian era)

Date
Rules

of retirement under Central/State Government

Educational Qualifications

Whether educational and other qgafilications required for the
bosts are satisfied. {if any qualification has been treated as
equivalent to those prescribed in the rules, state the authority

for the same)

('ju:il-iﬁ;;iti(-fr{h? [.-IxiSEricTﬁ:c chui}éd‘ Wualiﬁcalions/ Experience possessed by the
| Officer .
Lssentinl sops
Desirable " T - . -
€. Please state cIeari\r whether in the light of entries made

by you above, you incet the requircments of the post.

betails of employment, In chronological order (enclose a separate sheet, duly authe:,
signature, if the space below is insufficient)

POST HELD AND PAY IN THE

OFFICE/ FROM | TO WHETHER
INSTITUTL/ SERVICE/CADRE: PAY BAND AND | HELD ON
ORGANISATION | 1O WHICH 1T CLASSIFICATION | REGULAR/
BELONGS OF POST ADIOC
S e BASIS |
C S S o oavedng_
8. Nature of Present empioyment, j.e.
(i} ad-hoc basis
(i) regular/on temporary basis
(iii} Pay in the Pay Band
{iv} Grade Pay drawn
9. n MEas—e {hé' -pur'eisier-l—t"ﬁCInpld;}lzent is held on| . T 7T

9.
! deputation/contract Lasis, please statew ' . : )

foared by vour

TNATURE

OF
DLITIES

) ___L_"&.._
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{a)  The date of initial appointment
{b}  Period of appointment on deputation/contract
{c)  Nameof the parent offico/organisation ta which

you belpng aon e e v Tl
*
-]

Total emoluments per month now drawn

[ whether belon

Additional details about present employment. Please state
whether working under: '

(a)
(b)
{c)
{d)
{e}

Central Government
State Government
Autongmous Organisation
Government Undertaking
Universities

Are you in Revised Pay Structure? If yr:.;c,—gv,ive the date from
. -inich the revision took place and also indicate the pre-
i revised scale.

Ajd‘it_iéﬁélmiﬁ_—fdr;na!ion,"ii;r;y, which you would like to
! mention in support of your suitability for the post. Enciose a
eparate sheet, if the space is insufficient.

£ 10 SC/ST

ks

Address

Signature of the candidate

Countersigned with office seal by the authorised signatory of the parent office
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_ ANNEXURE. 1)1
VIGILANCE CLEARANCE CERTIFICATE

Certified that no Vigiiance case or disciplinary proceedings or criminal procecdmgs is cuhm

pending ur contemplated-against DE/ShIFSMUMS.. S e v WHO haﬂi;)pkod
for the: post of in the Institute of Secretariat Training & Management on deputation
basis. ’ .

{Authorised signatory)
Name & office Seal:
Date:

ANNEXUR K-}V

NO PENALTY CERTIFICATE
+ wrtitied that no minor/major penalty has been imposed during the tast 10 years on

CR R RR————————— who has applied for the post of
____inthe Institute of Secretariat Training & Management on

{Authorised sipnatory}

* - Name & office Scal:
Date
ANNEXURE-V
INTEGRITY CERTIFICATE
After scrutinizing Annual Confidential Report of Dr/ Shri/ Smt/ Ms ..cooooovvvrvernnn,
~vie has applied for the post of in the nstitute of

Secretariat Training & Management, New Delhi on deputation basis, it is certified that his/ her infeprity
is beyond doubt.

{Authorised signiatory) -
Name & Office Seal
- Date
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