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Sub : Filling up the post of Registrar & Director (Admn.), NIRD&PR
%-/’U on deputation —reg.
Cw 475 Sir,
G; ,0 Is The post of Registra_r & Director (Admn.) on deputation in NIRD&PR has

(1-675 the IAS Officers with atleast 14 years of service, who have held previous
d assignments in rural development such as Chief Executive Officer, ZP/District

2. Broadly, the duties and responsibiiities attached to the post of
W Registrar & Director (Admn.) in the Institute are given below :
a) The Registrar & Director (Admn.) is in-charge of the Administration Branch
%)J of the Institute and responsible for general administration and assistance to
O\U\W the Director General in dealing with administrative matters/ administrative
’Q arrangements for seminars, conferences, training programmes, study tour,
etc.;
>\

b) He shali assist the Director General in matters pertaining to the Executive
Council, General Council and other Standing Committees;

é}-ﬁ/ C) He is responsible for the maintenance and deployment of the Institute's
vehicles, procurement of stores, etc.;
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3.
State

He is Controlling Officer and Disciplinary Authority for certain categories of
staff, .

He is also Warden of the Guest Houses in the Institute.

He is the Welfare Officer of the Campus.

He is declared a Faculty Member in terms of DoPT OM No. 1201 712/86-Trg.,
dt. 31.3.1987. He is required to take part in the academic activities of the
Institute. He is entitled to 30% of basic pay as training allowance.

| shall be grateful for your circulating this letter to the IAS Officers of your
and forwarding the bio-data of interested officials along with copies of last five

years APARs, for further action. Names of only such officials who are clear from the
vigilance angie may kindly be forwarded on or before 20.07.2015.

Yours faithfully,

A

Registrar & Director (Ac'irﬁn.)



