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YIRd &R /Government of India:
i aar weRa Seur/ Institute of Secretariat Traj
Ffgw @ wiyEm fm / Department of Personnd

weiE s, oW (FO) TRE, JINU(OI) Campus, Ry Y
V.da e ses ey urf, 98 feewi-110067, Olof Palme Marg, New Delhi-110067
S Telephone No. 26102597; Fax No. 26104183

[7-5 /6 . | Dated () May, 2016

}f'{ ' 1. The Secretary of all Ministries/ Departments of Government of India
(As per standard list)

2. The Chief Secretaries/ Administrators of All State Governments and teaching or
research faculty from recognized Universities of India

k (As per standard list)
T2 o S — .
o Subject:-Filling up of one faculty post each of Joint Director (Management Services), Deputy
Director {Accounts) and Assistant Direclor (Accounts) on deéputation in the Institute of
ecretariat Training & Management, New Dethi B ‘

D A Madam/Sir,

1 am directed to say that the Institute of Secretariat Training and Management (ISTM), New
] Delhi proposes to fill up the following faculty posts by appointment on deputation basis from
Wmengﬂ suitable and eligible officers working under Central Government/ State Government etc.

1 / 57 2 4 1. Jloint Director (Management Services} -01

2. Deputy Director {Accounts) - 01

3. Assistant Director (Accounts) - 01
W ' - The officers selected shall be entitled 1o “training allowance’ on their basic pay drawn at
}W B such rate as may be determined by the Govemnment of India from time to time. [At present training

) '\{ allowance is 15%]. The eligibility conditions, qualifications and experience required for the post and

other details are given in Annexure-1(A), 1{B} and 1{C).

{ S (), & 1t is requested that applications (in quadruplicate) of suitable and eligible officers and who

can be spared immediately in the event of selection may be sent to SHRI O.P, CHAWLA, UNDER

@ - SECRETARY (Training), TRAINING DIVISION, DEPARTMENT OF PERSONNEL &

TRAINING, BLOCK-IV, 4" FLOOR (Room No. 403), INU(OLD) CAMPUS, NEW DELHI-

110067 within a period of 60 days from the date of publication of this advertisement in the
(Employment News/ Rozgar Samachar. ’

3. Applications of only such officers/candidates will be considered as are routed through proper

channel and are accompanied with (i) Bic-data (in quadruplicate) in the Proforma as given in

' \B Annexure-2 (ii) Photocopies duly. attested not below the rank of Under Secretary of ACRs/ APARs

(bq }  for the last five years (iii) Vigilance clearance as given in Annexure-3 (iv) Statement giving details

of major or minor penalties imposed on the officer, if any, during the last ten years as given in
Annexure-4 and (v) Integrity Certificate as given in Annexure- 5 and (vi) Cadre Clearance.
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4, Applications received after the closing date or without prescribed documents or otherwise
»  found incomplete or not in the prescribed Proforma are liable to be rejected. Officers in case of
selection for the post will not be allowed to withdraw their candidature subsequently.

3; Before forwarding the applications, Competent Authority must certify that information
furnished by the applicants are verified with their Service record and found correct and should
also countersign the application with the office seal. It may also be confirmed that in the event
of selection for appointment, the officer concerned will be relieved of her/his dutics.

6. This may please be given wide circulation in the various units of jfour organization.

Yaurs faithfully,

Encl.: Annexure 1to 5

, oloy Sanyal)
Deputy Director (Admn)
Tel: 26102597

Copy to:

1. Shri Q.P. Chawla, Under Secretary (Tralning), Training Division, DoPT, Block-1V, 4*® Floor
(Room No. 403), INU(OLD) Campus, New Delhi-110067
2. DoPT with request to upload the same in DoPT’s website.
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Name of Post

Number of posts

Date from which vacant
Classification

Pay Band

Grade Pay

Training Allowance

Period of deputation

Duties and responsibilities of
the post

Pay & Allowances

Qualifications,  Experiences
and Eligibil_ilty required for the
post S

Annexure-1{A)

Joint Director (Management Services)

01 {One)

01.07.2016 (Anticipated Vacancy)

General Central Service Group ‘A’ Gazetted, Non-Ministerial
PB-3: Rs.15600-39100/-

Rs. 7600/~
Al such rate on basic pay as determined by Government of India
from time to time [At present training allowance is 15%].

Period of deputation including period of deputation in another ex-
cadre post held immediately preceding ﬂ]is appointment in the
same or some other organization or department of the Central
Government shall ordinarily not to exceed four years.

(1) To schedule, organize and direct tralning programmos for
supervisory and operating level officers of the Central /State
Governments/ Autonomous Bodies etc.;

(i) to produce training materials, case studies, practical
experiences, et¢.; and '

(ifi) to assist the Director of the Institute in administrative and
training matters,

A deputationist shall be entitled to his/her basic pay (pay in the
Pay Band In the parent cadre plus Grade Pay) drawn in his/ her
parent cadre/organization and training allowance as may be
determined by the Government of India from time to time . (At
present training allowance is 15% of Basic Pay) '

Deputation:  Officers of the Central Government or State

Government and teaching or research faculty from Tecognized

Universitics of India .-

{2)(i) holding analogous post on regular basis in the parent cadre

or Depariment; or

(i) with five years’ service in the grade rendered after

appointment thercto on regular basis In posts in the pay band-3,

Rs. 15,600-39,100 plus grade pay Rs 6600 or cqulvalent in the

parent cadre or Department; and

(b} Possessing the following educational qualifications and .

experience:-

Essential;

(i) Bachelor’s Degree of a recognised University; and

(ii) ten years’ experience including two years’ teaching
experience of techniques and methods in the area of
management services in Administrative Training Institute,
Central Training Institute, university or college.
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12.

Age

Desirable:

(i) Master’s Degree from a recognized University;

(i) Should have successfully completed the Advanced
Management Service Course from Govermnment recognized
Institute. . #

[Deputation or Re-employment (for armed forces personnel):
Armed Forces Personne! in the rank of Lieutenant Colonel or
equivalent in Indian Navy or Indian Air Force in the pay baﬁd 3

with grade pay of Rs. 7600, who are due to retire or to be .

transferred to reserve within a period of one year and have the
qualifications and experience prescribed for deputationist shall

also be considered. If selected, such officers will be given

deputation terms up to the date on which they are due for release
from the Armed Forces; thereafier they may be considered on re-
cmployment terms. In case such eligible officers have retired or
have been transferred to reserve before the actual seloction to the
post is made their appointment will be on re-employment basls
(Re-employment upto the age of superannuation with reference to
civil posts)] '

Note:- For the purpose of appointment on deputation basis, the -

service rendered on a regular basis by an officer prior to 1% -

January, 2006 or the date from which the revised pay structure
based on the 6™ Central Pay Commission recommendations has
been extended, shall be deemed to be service rendered in the
corresponding grade pay or pay scale extended based on
recommendations of the Pay Commission except where there has
been merger of more than one pre-revised scale of pay into one

grade with a common Grade Pay or pay scale, and where this

benefit will extend only foi the post. for. whlch that grade pay or

pay scale is the normal replaccment grade ‘without any
upgradation. ;

Not exceeding 56 years as on closing date of receipt of
applications.
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ANNEXURE-3
VIGILANCE CLEARANCE CERTIFICATE

Certified that no Vigilance case or disciplinary proceedings or criminal proceedings is either
pending or contemplated against Dr/Shei/SmUMS...........oooromeceeeoeseees oo who has

applied for the post of in the Institute of Secretariat Training &
Management on deputation basis.

(Authorised signatory)
Name & office Seal:
Date:

ANNEXURE-4

NO PENALTY CERTIFICATE

Certified that no minor/ major penalty has been imposed during the last ten years on
Dr/Shri/Smt/Ms i e who  has  applied for the post of
in the Institute of Secretariat Training & Management on

deputation basis.

(Authorised signatory)
Name & office Seal:
Date:
ANNEXURE-5
INTEGRITY CERTIFICATE
After scrutinizing Annual Confidential Report of Dt/ Shri/ Smt/ M .....ovooooooos oo who
has applied for the post of in the Institute of Secretariat Training &

Management, New Delhi on deputation basis, it is certified that his/ her integrity is beyond doubt.

{To be signed by an officer of the rank of Deputy Secretary or above]
Name & Office Seal
Date
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Name of Post

Number of posts

Pate from which vacant
Classification

Pa_y Band

Grade Pay

Training Allowance

Periad of deputation

Dutles and responsibliities of
the post

Pay & Aliowances

Qualifications, Experiences
and Eligibility required for the

post

Annexure-1{B)

Deputy Director {Accounts)
01 (One)
04.07.2012
General Central Service Group ‘A’ Gazette&, Non-Ministerial
PB-3: Rs.15600-39100/-
Rs.6600/-
At such rate on basic pay as determined by Government of India
from time to time. At present training allowance is 15%.
period of deputation including period of deputation in ancther
ex-cadre post held immediately preceding this appointment in
the same or some other organisation/department of the Central
Government shall ordinarily not to exceed four years.
() To schadule, organize and diract treining programmes for
supervisory and operating level officers of the Central /State
Governments/ Autonomous Bodies etc.
(it} to produce training materjals, case studies, practical
experiences, etc. and
(iii} to assist the Director of the Institute in Administrative and
Training matters
A deputationist shall be entitled to his/her basic pay {pay in the
Pay Band In the parent cadre plus Grade Pay) drawn in his/ her
parent cadre/organization and tralning allowance 8s may be
determined by the Government of india from time to time {At
present training allowance is 15%.).
Deputation: Officers under the Central Government:
{a) (i) holding analogous posts on regular basis in the parent
cadre or Department; or ‘
(i) with five years’ service in the grade rendered after
appointment thereto on regular basis in the pay band-3, Rs.
15,600-39,100 plus grede pay Rs 5400 or equivalent in the
parent cadre or Department; or
(iii)‘ with six years’ service in the grade rendered after
a;;pointment thereto on a regular basis in the Pay Band-2, Rs.
9300-34,800 plus Grade Pay Rs 4800 or equivalent in the parent
cadre or department; and
{b) Possessing the following educational quaiifications and
experience:-
Essential:
(iii) Bachelor’s Degree of arecognised University; and

(iv) A pass in the Subordinate Accounts Service examination
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Age

conducted by the Central Govemnment; or Successful
completion of traininig in the Cash and Accounts in the
Institute of Secretariat Training and Management with five
years experience in Cash, Accounts and Budget work.
Desirable:
(i) Master’s Degree in Commerce from & recognized University;
(ii) One year teaching experience in a recognized university or
college or training institution in Budget and Accounts matter.
Note:- for the purpose of appointment on deputation basis, the
service rendered on 2 regular basis by an officer prior to 1%
January, 2006 / the date from which the revised pay structure
based on the 6% CPC recommendations has been extended, shall
be deemed io be service rendered in the corresponding grade pay/
pay scale extended based on the recommendations of the Pay
Commission except where there has been merger of more than one
preerevised scale of pay Into one grade with & common grude pay
or pay scale, and where this benefit will extend only for the posi(s)
for which that grade pay or pay scale is the normal replacement
grade without any upgradation. ‘

" Not exceeding 56 years as on closing date of receipt of

applications.
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