TERERES AL 2005 1 2010-Sty.Vol.-il
Government of India
AMiaistny ;o Housing & Lirban Affairs

1Y (222 3
217-C, Nirman Bhawan, New Delhi
i Dated: 09/0172018.
Pl .-
o . .
i * | Ihe Scerctarigg of all the Mimstries and Departments of Government of India. .
) 2. The Chief Secretaries / Administrations of all the State Government / Union Territories.

‘.2‘ ,’.’v .:...“V T )
i .7 Subject:- Filling up the post of Controller of Stationery in the Government of india
et Stationery Office, Kolkata under the Ministry of Housing & Urban A ffairs on

deputation (including short-term contract) basis-regarding.
Sir,

I 'am directed to say that one post of Controller of Stationery in the Government of

India Stationery Office, Kolkata under the Ministry of Housing & Urban Affairs is going to

fall vacant from 01/04/2018. 1t is proposed to fill up the post on deputation (including short-

term contract) basis. The post of Controlier of Stationery is a Group ‘A’ post in Level 12 in

the Pay Matrix as per the 7" CPC [pre revised Pay Band-3 Rs.15,600-39,100/- (+) Grade Pay
Rs.7,600/-].

~

2. The Controller of Stationery functions as a Head of the Department under the control
*1 'Ris Ministry and is vested with al] the statutory powers in the post on the matters related to
o fwmce. legal, disciplinary and administrations. Besides this. he is also responsible for
w'g\j ¢~ !, blanning, procurement, storing and supplying the stationery stores to the indenting Ministries
/ Departments. The Headquarters is at 3 Church Lane, Kolkata-700001 with Regional
Stationery Depots at New Delhi, Mumbai and Chennai.

Qs o3 Officers under Central / State Governments / Union Territories / Public Sector
p e Undertakings / Autonomous and Semi Autonomous Organizations:-
'./ p {a) (1) Holding analogou§ post on regular basis in the parent Cadre or Department;
P b E F OR

(ii) With five years of regular service in the grade rendered after appointment

thereto on a regular busis in Level 11 in the Pay Matrix as per the 7" CPC

oo |pre-revised Pay-Band 3 of Rs.15,600-39,100/- (+) Grade pay Rs.6,600/-} or
[ T equivalent in the parent Cadre or Department; and

sy Branch 01 (D) Having Graduate Degree from a recognized University or Equivalent: and
T (i) Possessing ten years® experience in the field of Stationery and Stores.

Qar’

Digy N9 e

pate__ . NOTE: The Departmental officers in the feeder category who are in the direct line of
promotion will not be eligible for consideration for appointment on deputation, Similarly
deputationist shall not be eligible for consideration for appointment by promotion.
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The period of deputation (including short term contract) including period of deputation
{including short term contract) in another ex-cadre post held immediately preceding this
appomtmient in the same or other organization / Department of the Central Government shajl
vrdinarily not exceed four years, The maximum age limit for appointment by deputation
finciuding short term contract} shall not be exceeding 56 years as on the closing date of
receipt of application,

4 The pay of the selected candidates will be regulated in accordance with the
“aernment of India Rules op the subject as amended from time to time,

TRERGRIEE T ST me s ga wm TeETS Wil teeir o-tatd in the enciosad Proiom.

EICAL S

Hl

bl

ST 2OIOMWardel > nos M.zisiy ithrough proper channel). in triplicate, within 1w
s rom the date of rublishing of Vacancy Notice in the Employment News / Rojgar
" Tachar along with following documents:

Up-to date CR / APAR for the lasi five years in original or Photocopies attested by an
officer not below the rank of Under Secretary 1o the Government of India.

Irteerin Certificate sj gned by an officer not below the rank of Deputy Secretary to
ihe Government of India,

Vigiance Clearanc o Ceniticate
SElement of majcr  ryinor Pera:ies imposed on the applicant during the last tep

3 edrs,

The vacancy circular may also be accessed on the website of Ministry of Housing &
»'rhan Affairs {.e. http://moud.gov‘in/publication.php?sa=circulars.php.

Yours faithfully.

As abonve,
ik o

Under Secretary 1o the Government of India

¢-mail: vs.chikkala@nic.in

Telephone: 011-23061828

All Artached / Subordinate Offices under the Ministry of Housing & Urban Affairs,
* All Deputy Secretaries / Under Secretaries in the Ministry of Housing & Urban
Affairs,
= (1 Cell - for uploading in e-office.
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BIO-DATA ¢t RRICLEUM VITAE PROFORMA

i Name and  Addroe. 0 o
. TR o S o o e
-] dage ot B e e n e o o S
k e Tentr W e w
Tz S - T -
- .- s
. Sl il SYECHETRIE s

A

Whether Educadonal und other saalifications required for the post are saustiec. (If any
| qualiftcation has buen treated as equivalent to the one prescribed in the Rules, state the authority !
! tor the same)
|

Qualifications / Experience required as| Qualifications / experience possessed by the!
mentioned in the advertisement / vacancy | Officer.
circular, h
Essential Essential
' (A) [ Qualification (A) | Qualification
[ (B) | Experience ) (B) | Experience
! Desirable Desirable
g—‘A) Qualification (A) | Qualification
i [IB) Experience (B) | Experience

A jgf\-ie_te—: This column needs to be amplified to indicate Essential and Desirable Qualifications as |
mentioned in the RRs by the Administrative Ministry / Department / Office at the time of issue of
wircular and issue of Advertisemen: in the Employment News.

e caee of D:-:_‘_r;-.- 1nd Pl Graduate Qualifications Elective / Main subjects and subsidiar;.
ST T pendieaad oo thie eadidate, i
Please sunte clearly whether in the
light of entries made by you above. |

you meet the requisite Essential

| Qualifications and work experience

| of the post,

6.1 | Note: Borrowing Departments are to provide their specific comments / views confirming the
relevant Essential Qualification / Work experience possessed by the Candidate (as indicated in the
Bio-data) with reference to the post applied.

A B

7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by
your signature, if the space below is insufficient.
Office/Institution Post Held on | From To *Level in the Pay | Nature of Duties (in
regular basis Matrix or pre-revised | detail) highlighting

Pay Band and Grade | experience required
Pay / Pay Scale of | for the post applied
the post held on | for

reguiar basis
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_T_lepﬁ;tjgﬁnﬁ and Gfa?e_}?ay granted under ACP / MACP are personal to the officer and
therefore should not be mentioned. Only Pay Band and Grade Pay / Pay scale of the post held on

T Offiee [Pay. Pay Band. | From To

¢ Institution and  Grade Pay 'r'
“drawn under ACP ! :

YMACP Scheme -
e HIACP Scheme e ——— e -

§ -—.——-—-_ﬁ-?wﬁf-a‘\ﬁm\———ﬂ
- "R 0L present ehnlpioyment i.e, ,

Adenoe or Temporary or Quasi-
Permanent or Permanem

j

|

Pt g —

: ; T S

& 1 .3ase the present empiovment s
oN-2an deputation CONIract basis, ¢

e T S S

- ERE —*"'_-_*ﬁ‘___ﬂ_‘_"_**——_‘_'_‘*'y_'__*-—ﬁ—-_—'—'_f_‘;
Fuz dars W B Periad b ¢) Name of the parent | d) Name of the post and Pay |
5 aproiniment ©1 office  organizarion 1o ! of the post held i substantive |
Inimem deruiation contraot which  the appiicant | capacity in (he parent |

belongs. organisation :

- T ———— ———————

!

' | l’

9.1 Note: In case of Officers already on deputation, the applications of such offioers should be ;
forwirded by the parent cadre * Department along with Cadre Clearance, Vigilance Clearance and !

_ _i:}_rggi':t\' certiticate,

9.3 -tz Intormation under 6_,1'4??6{ o & id) above must he given in all cases where a person is —l]
L dNig d post on deputat:on suiside the cadre’ organization by still maintaining a Jien in his ’

L Leint cadre 'c_irggnisazio_n‘_%r ) ~ .
81 oA DO Held on Dep _tation i B i
S-S oy the applican:. daw o ‘
e the lagg dertzition and |

< [ELME I

i e TR

y ; . s f‘“"‘“,’"—’_"—"___"___*‘_‘—
it U details ghags present

SN0 ment:

|
|

Viease state whether working under .
,' {indicate the name of your employer
. 4gainst the relevant column) )
<+ Ceniral Government ! *
" Mtate Governmeny ' !
-1 Autonomous Organization,
S Go ermiment Undertaking
b LUniversities [

()t Lor
__.Ax);LgL&___h__E"_____%_g‘__m_.__H—«——__ﬁ_‘_ﬁ___J
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t

ST Pre-ren ined seale

- Please  state  wherner §ELE

Sworking i othe save Do
und are in the reeder - .-

W teeder crade,

R
LI e

_ ot emoluments ser month now crawn

Basic Pay in the Pay Matrix

Level in the Pay Matrix |

Total Emoluments

l s, _hﬁ case, the applicant belongs to an Organisation which is not following the Central Govemmenﬂ

enclosed.

Pay-scales, the latest salary slip issued by the Organisation showing the following detaiis may be ,

and rate of increment

Basic Pay with Scale of Pay | Dearness Pay / interim relief
/ other allowances etc. (with
break-up details)

Total Emoluments

—

Additional information, if any, relevant
to the post you applied for in support of
- your suitability for the post. (This among
~ther things may provide information

woregand 104 additional academic

CedSlealamds Ln)rroressional trening
- & work experience over and above
prescribed in the Vacancy Circular /
- Advertisement)

(Note: Enclose a separate sheet, if the
space is insufficient)

16 B.

|

Achievements:

The candidates are requested to indicate
| information with regard to;

(1) Research publications and reports and
| special projects

f (i1) Awards / Scholarships / Official

|

I

|

Appreciation
| (i) Affillation with the professional
- badies/institutions / societies and:
o Patens registered in own name or
~caweved for the organization
| “¥) ARy research / innovative measure
 tvolving official recognition
| vi) Any other information,
|
f {Note: Enclose a separate sheet if the
i 3pace is insufficient)

‘\
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J
|
i
!

|17 “7] Please state whether you are applying for

" deputation  (ISTC) Absorption / Re-

- employment Basis.

!

| # (Officers under Central / State Governments

| are only cligible for "Absorption”. Candidates

- oI aon-Government Organizations are eligible
only for Short Term Contract)

The eftien af STOT Abaarm o Ree

e e s L - v Lt
e Al 2 dl e . - et 4

St e 3E Teatel it om
.
I

el o \n:orpm- v Re-empic.ment”)

!> Whether belongs to SC. ST

I hive carefully gone through the vacancy circular / advertisement and I am well aware that the

niion furnisked in the Curriculum Vitae duly supported by the documents in respect of Essential

oo beaiion: Work E \perxeme submitied by me will also be assessed by the Selection Committee at the

g - .Iﬁnon for the post. The information . details provided by me are correct and true 1o the best of
-wdge and no material fact havi Ing a bearing on my selection has been suppressed / withheld.

Signature of the Candidate
Address:

-

Contact No.:
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LERTIFICATION BY THE EMPI.OYER CADRE CONTROLLING ALTHORITY

The informaticn derai's pron od o the srone apphccten by othe applicant ar¢ true and
wOTTeCt s per the facts avallatie on recores He o She possesses educational qualinications & ¢ perience
siontioted i the vacancy Cinvuler 7 aciecsid e she will be meliey ad immediately.

Also cenified mun

i. There is no vigilance or disciplinary case pending / contemplated against Shri / Smu.

His / her integrity is duly certified by an officer not below the rank of Deputy 'Secretary to
the Government of India.

til His / her CR Dossier in original is enclosed / photocopies of the ACRs for the last 5 years
duly aitested by an officer of the rank of Under Secretary of the Government of India or
above are enclosed.

v, No major / minor penalty has been imposed on him / her during the last 10 years Or A list
of major / minor penalties imposed on him / her during the last 10 years is enclosed. (as the
case may be)

Countersigned
(Employer / Cadre Controlling Authority with Seal)
Date:
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