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(English Version)

I am directed to say that according to the provisions contained in Chapter 3 of the District
Office Manual a statement should be put up to the Commissioner and the Deputy Commissioners,
every 15 days regarding the cases pending in their respective offices, which have not been disposed of:
within 7 days. In this statement. reasons for non-disposal of such cases are also required to be
mentioned . In addition to this statement a statement of important pending cases .is also required
to be put up to these officers in which reasons for delay have to bs mentioned if an important case
has not been disposed of within 15 days or -has been pending bzyond' the date fixed for its disposal .

2. It has been brought to ths notice of Government that the above mentioned provision of
the District Office Manual are_not being complied with, with the result ,that there is a possibility
of the Commission:r and the Deputy Commissioners bzing not in knowledge of the cases pend-
ing in theit respective offices. I am, therefore, directed to request you that it should be ensured
that ir future, these mrovisiors of the District Office Manual are meticulousl y complied with so that

cases are not held up un-necessarily at any tevels.. :

3 Plese acknowledge reccipt.





