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cited gbove and to enclose a copy of Memorandum MNo.

cases.
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The Chief Secretary to Government, Héryangy'

1. A1 Heads of Departments andOommlsslonrﬁ Ambala,
Hisar,Rohtak & Gurgaon Dlvzsions.

2. All Deputy Comm15510ners & Sub Div;slona¢
Officers(Civil) in Haryana.

3, The Registrar, i :
131.111,]&1‘0 & Haryana High Court, Chandi%afﬁ.

Dated Chandigarh, thepyip April, 1991/

Procedure for a change of name by Government servants.

[ B B A ]

I am directed to invite your attenti&n_on the_subj?cﬁ
19016/1/87=

Estt.(4),dated the 12th March,1987, from the Govermment of India,
Ministry of Personnel, Public Grievances & Pensions Department
of Personne) & Training, together with its enclosure and to éay

that the procedure laid down threin should be followed for the

{
{
——

change of names by Government servants. : I r:f/__

The execution of deed- about change vf*naﬁefrrferfeé'*ﬂ
therein shonld be followed by publlcatlon in a prominent newsuaper
as in the Haryana Government Gazette and such publication

ie to be undertaken by the Government servant at his own expensef

]
>

For publication in the o*ficiéi'gazette, Goverﬂmaﬁt

servarts intending teo cliange their names should approach ihu
Controller of Printing & Stationery Haryana, who will arrqnge for

necessary publicaticn on payment.

The official.recognition to change in name of a Qv\erﬂme

servant is to be given by the Government 1n the Admlqlstratlve

Department concerred after tle formalities- havewbeeﬁ_oomml4ed witho.
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.ﬁ_The change in name of a Government servant will be allowed

only once during his service period,

4, This issues in Bupersession of all previous instructions

on' the subject.

Yours faithi‘u_lly,

NS AT

Under Secretary General Admindstration,
for Chief Secretary to Government,Hary%af:
=== A copy is forwardeq for information and necessary
action to the:~ $
The Financigl Commissi-oner,Revenue,Haryana and
All other Financial Commissioners and
All Administrative Secretaries, Haryana.

R ol mrsecsiinl oo

Under Secretary General Administration;
HE . : for Chief Secretary to GOVernment,Haryana.
P TO ,0-'___,.0""'
- The Financial Commissioner,Revenue,Haryana and
A1l other Financial Commissioners, and
All Administrative Secretaries,Haryana.

U.0. No, 12/5/91-2G8T Datod_?handigarh. theoy ¢h April , 1991,
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No0.19016/1/87-Estt(a).

Covernpent of India
Ministry of Personnel,Public Grievances & Pensions

Department of Personnel & Training.
S 303 % A3

New Delhi-1, dated the 12th March,1987.

OFFICE MEMORANDUM

Subject: Change of name by Government employees-
Procedure for.

The Ministry of Home Affairs O.M.No. 60/274-48/
Estts., dated 3rd November,1948 as amended vide O.M.
No.87/52-Bstts,, dated 24th March,1952 lays down the
procedure for a change of name by :Government employees.
The Government recently had the occasion to review

these instructions in the light of experience in certain

cases., It was found that the instructions are incomplete
- in so far as they do not cover certain situations, It has,

therefore,been decided to adopt the following procedure in
supersession of all previous orders on the subject: ~

I- All cases of addition/deletion or change in name/
surname : : -

(i) A Government employee wishing to adopt-
a new name or to effect any modification
in his/her existing name may do so,
formally by a deed changing his/her name.
The sample deed form is enclosed.

{11) The execution of the deed should be
followed by publication of the change
in a prominent local newspaper as well
as in the Gazette ofsIndia at the
Government employee's own expense.

II- Addition/change in surname only,on account
of marriage/remarriage of a female Government
emplovyee, :

The following requirements may be met for
this purpose:

(1) If the Governmerit employee desires a change
she should give a formal intimation to her
appointing authority of her marriage and
request for a change in her surname,

(1i) Particulars of the husband may be given for
making necessary entries in the Service Book.

eps0e @ COntd/2...........
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Change may be Permitteq ir a fema;e Govt.;
€hployee 8lives: ' -

(1) an intimation to the appointing authority
regarding Change in marital statys; apd

(ii) a formal r'équest fop Teversion to po-
_ Maiden name, _ ke

3
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Note:wphepe is no Prescribed fopy Tor item 17 ¢
’6 r|i
5 Ministry of Agricultype etec, are reguested to bring
these Instructions to the notice of all adnini stras jve
authorities under theip control for informatlon and

e
a

3d/~

(4, Jayaraman)
Director(E)

All Ministries/bepartments of the Governmens
Of Indj, With usya] Number Of spare Coples,

N9,19016/1/87~58tt.(ﬁ) Dated tpe 12th March, 19g-,

cQs ~ ;
1. Cbmptrqllcr & Auditoﬁ‘ceneral of Indig N+ Delhj
2 U.p, «C. L, Mew Pelnhj
3. Central Vigilance'Commission,New Delhbf
4, Celitig Buregu of Investigation,New Daihi,
5. oM 5 s Tor Linguisti, Minoriti@hﬂllahabad-
Ca k13 Union Territory Administrationsf
4 A1l Zoral Councils. B
3 { £ - . - "r $
8. Lok Sabha;ﬂagya Sabha Secretarigt,New Delhl.
9. Allhattached and Suhordinate crfices of the Ministry
or rersonnel,Publlc GrieVances.and Pen31ons.

: S of the Mihistxw{of Personnel,Public
Gr1&Vances and Pensions and'themMiniSny of Home.Affairs.

Sd/- ey

(A Jayaraman;
Director(E
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<" DEED_CHANGING NAME/SURNAME

« BY THES DEED I the underSigNEd-..-ccno---nn-maooo.!-ooonoa.a
: (new. name)

L

‘latEIY Galle-..ncﬂncaooo.--ooo-lon-oin-employed OSececevessess
(former name) : i

&
@

........l..........0.'..l......-.%......"."...‘."."..’“‘I.-.

(Designation of the post held at the time by the Govt.servant)

at-.c‘-o.ooco.a-.oo-lloo.ntot.l.!.notoO.tl.ou.illn!lnl'ﬂiﬁltl
(Place. where employed in the Ministry/Department of the
Government of India) : & i

do,hereby:- ~

1 Wholly renounce,relinguish and abandon the use of
ny former name Of.o'oc--o.nil;-iéc;---vwooooovand
in place thereof do assume from the date :
thereof the name Of..o....-...........-.e-and SO
that I may hereafter be called,known and
distinguished not by my former name Ofccseccsccccccccces
but by my assumed name. Of s seessssscosesvecsscscccssann

' A '
24 For the purpose of evidencing such my determination
.declare that I shall at all times hereafter in all
records, deeds and writings and in all preceedings,
dealings and transactions private as well as public
and upon all occasions whatsoever use and sign
the pame ofissesssassorisssnvas @8 My Aame 1n place
of and in substitution for my former name O0fesessesee

eee srrenseae

Je - Expressly authorise and request all persons at all
times hereafter to designate and address me by
such assumed nName Of,ceseaccsssvccsveccnnns .
accordingly. :

IN WITNESS WHEREOF I-have hereunto subscribed my
formerland adopted riames Ofuaoot.-.otoflooto‘no.ooo and.eceeos

".l.....l...ﬂ.and affixed my Seal this..“‘...'..‘.-..-. day

Of...liltﬂtl.‘OOIOOQCO

o P @ @ 88 ¢ 9 80w P8O

\ Signed,and delivered by the S SRR e o

above namEd..............formerly.........

in the presence of:

Witnesses: T



