No. 12/3/91-2GSl
From
The Chsef Secretary to Govemmenl Haryana.
To
1. All Heads of Departments and Comm:suoners Ambala,.
Hisar, Rohtak & Gurgaon Divisions. :
2. All Deputy Commissioners & Sub-Divisional
Officers (Civil) in IHaryana.
3. 'The Registrar,
Punjab & Haryana Higl Court, Chand;garh
Dated Chandigarh, the 2 4th April, 1991.

Subject :-—Procedure for & change of name by Government Servants.
Sir, ‘ ‘ h . _ - .

T am directed to invite” your attemtion on .the, subject cifed above and to enclose a copy of
Momorandum No. 19016/1/87-Estt. (A), .dated th.e:_12’(1:&,1\(1&1{3:.111 1987, from§the Government of India,
Ministry of Personnel, Public Grievances & Pensions Department of Personnel & Training, together
with its enclosure and to say that tic procedure laid down therein'should be followéd for the change
of zames by Govcmmcut servants . -

1. - The execution, ol dced abcaut changc Of. napie mfcr:ed to- thcrcm 3houldbe fol.lowad by~
psblication in a prominent néwspaper--as well :as in the Harvana ‘Governinetit - Gazette and such




110

‘publicationi "is to bo undertaken by ‘thé Governmcut sérvant ‘at his own expense in both cases. For
publication in the official gazette, Government servants intending to change their names shoud approach:
the Controller of Prmtmg & Stationery, Haryana, who will arrange for necessary publication on

nayment.

3. The official ; recOgmtmn tofchange in flame of a Government servant i; to be given by tha
Government in * the Admmlstratwe Depariment concerncd after the formalities have been complied
with.  The cliaage ] in name of Ja Grveramant servant jwill be allowed only once during his service

period.
4, This issues in supersession of all previous instructions on the subject. _
a | | | IYo‘urs faithfu}ly, . ‘_
Sd/-

Under Secretary, General Administration,
Jfor Chief Secretary to Government, Haryana.

A copy is forwarded for information and neOeSSari action to the —

The Financial Commissioner, Revenue, Haryana and .
All other Financial Commissioners and
All Administrative Sceretaries, Haryana. -

; Sdf-

Under Secrctary, General Adxpinistrati‘c;n,.'
Jfor Chief-8ecretary to Government, Haryana.

To

The Financial Comuxissioner, Revenue, Haryana and
All other Financial Commissioners, and
All Administrative Secretaries, Haryana.

U.0. No. 12/3/91-2GSI Dated, Chandigarh the 24th April, 1991.

No. 19916/1/87-Bstt. (A)
-Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
New Delhi-1, dated the 12th March, 1987

OFFICE MEMOR AND UM

R

Subject _Changc of name by GaVernmenl. emwployecs-—Procedure for

The Ministry of Home Affairs O.M. No. 60/274-48/Estts., dated 3rd November, 1948 as
amended vide O.M. No. 387/52-Estts,, dated 24th March, 1952 lays down the procedure for a change-
of name &by Government employees. . The Government rccemtly had the occasion to review -these:
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nstructions in the light of cxperience in certain cases. -It was found that the .instructions are
incomplete in s0 far as they d> not cover certain situations. It has, therefore, been decided to adopt
{he followinfi procedure in supersession of all previous orders on the subject :—

1 All cases of addition/deletion oy change jn name/Sarname :

{iy A Government employee wishing to adopt a pew name or to effect any modification in
his/her existing name may do so, formally by a deed changing hisf/her name. The
sample deed form is enclosed. :

(i) The execution of the deed should be fullowed by publication of the change in a prominent
local newspaper as well asin the Gazette of India at the Government employee’s own
SXpensc.

1. Addition/change in surpame oRly, on account of marriﬁgegremrrisge of a female Government
employee.
The following requirements may be met for this purpose :

(i) If the Government employee degires a “change she should give a formal iptimation to her
appointing authority of her marrage and request for a change in her surname.

(ii} Particulars of the husband may be given for making necessary eniries in the Service
Beok.

{li. Delection of surname or reversion to malden name on divorce/separation or ddath of the husband
of femaje Government emploYee,

Change may be permitfed if & female Govt. employes gives :
() an intimation to the appointing authority regarding change in marital status; and
(i)) a formal request for reversion to her maiden name.
Note :—There 15 nd prcscrib,d form for 1tem Il & I

2. Ministry of Agncu'ture etc. are <equested to 'mng these \nstmctlons to the notice «f all
administrative authorities under their control for information and compliance.

Sdf-
{A. Jayaramen)
Directcr (E)
.To
) : . s i
All  Ministrics/Departments «f the Government of India with usual number of spare
copies. ' ' ' _
No. 19016/1/87-Estt. {A) . : Dated the }2th March, 1987.

Copy forwarded for information and necessary action to :—

1. Comptreller & Auditor General of India, New Delhi.
2. U.P.S. C., New Delhi.

3. Central Vigilance Commission, New Delhi,
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4. .Ceniray ' Bureau of Investigation, New Delhi.
5. Commissioner for Linguistic Minoritiey, Allababad
: ' ' ' From
6. Al Union Territory Administrations.
7. AU Zonal Counclls
: To
8. Lok Sabha,!Rajya Sabha Secretanat New Delhi.
9. Al attached and Sub)rd:natc offices of the Ministry of Persoonel, Public Grievances.
and Pensions.
" 10. "All Scctions of ths Miaistry of Personnel, Public Grievances and Pensions and the
Ministry of Hiyme Affairs.
Sdj-
(A. Jayaraman)
Director (E)
DEED CHANGING NAME/SURNAME g Subje
BY THIS DEED I the undersigned.......co.oooviieiiiii i e e et b s Sir,
{new mame)
lately called,&mploycd B8, stric
{former name} "
.......................................................................................................................................... Cory
(Designation oft.he post held at the time by the Govt. Servant) at.......coooiiiiiiis i ' thro'
..................................... (Please wherc employed in the Mmstrnyepartment of the Government of State
India). umde
d by —
0 hereby o poli
1. Wholly renounce, relinquish and abandon the use of my former name of........ccocoovemiinvinn..... . bitic
.................. and in place theveof do assume from the date thereof the name of......... coeeeanns Teit:
andso that 1 may hereaftér be called, known and distinguished not by me former name a st
Of e s but by my asswmed name of ... ... ‘
2. For the purpose of evidencing such my detetmination declare thatl shua at all times hereafter for
in' all records. deeds and writings and in all proceedings, dealings and transactions private as €mp
well as public and upon all occasions whatsoeyer use and sign the name of.........oooi o " pan

as my oname in place of and in substitution for my former name of...

3. ‘Expressly authorise and request all persons at all times hereafter to designate and address me

by such assumod mamss of coviv i acco rdingly .
IN WITNESS WHEREOF [ have hersuato subscribed my former and adopted name
Of ee s e e ee@d s o and affixed my seal this L.l
day of e ) e

Signed, and delivered by the above named. e VR

e .






