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No. 60/3198-4D
From

The Chief Secrefary o Government, Haryana.

To - , .

1. All Heads of Departments,
Commissioners, Ambala, Hisar,
Rohtak & Gurgaon Divisions,
Al Deputy Commissioners and
All Sub Divisional Officers (Civil)
Jin Haryana..

Ak

2. The Reg:strar
Punjab & Haryana High Court. - i’

Dated, Chandigarh, the Jan. 4-1999.
Subject :—Confidential Reports-consolidated instructions regarding.

Sir,

e ——

. Tam dlgcctcd to address you on tho. subject noted above and to say tbat despite wpcated’
directions, it has beea noticed that officers do not write ACRs of their subordinate within th:'

1

prescribed time schedule and in accordance with the Government instructions. [

1
2. Inspite of clear instructions in respect of report about iamtegrity, teporting officers continue fj
record non-committal remarks such as *“Average”, “Satisfactory”™, “No Complaint” etc. Similarl;,‘
adverse remarks recorded in the ACRs are pot conveyed promptly, nor are matters exasuined properl}
and thoroughly. Decisions on representations against adverse Temarks are mot taken in tlme
Departments continue to refer cases for advice even after taking final decision on such rcpresenl
atigns. Cases are referved for advice for considering 2nd tcpresentation deSpttc clear mstructm&.

that scecond representaicn dees not lie.

g, I am, therefore, directed to reiterate that time schedule for writing ACRs should -be strmd
adhered to, failing which disciplinary action would be taken against the defauniting officers and &
catry to this effect made in thijs ACRs as per instructions. A clear opinion should be stated abot
integrity in the light of Government instructions. Adverse remarks should be conveyed prompil
cxamined properly and throughly and a conscious decision should be taken well in time and overd
assgssment of ACR should be catcgor:sad in recognised categorise only. Where instructions dt:
already clear, unnecessary references should be avoided.

4. These instructions may please be brought to the notice of all voncerned for thejr informatit
and strict c ompliance.
Yours faithfully,
Sdf -

Joint Secretary General Administraﬁi
far Chief Secrefary to Government, Harya

A copy each is forwarded to all the Financial Coinmissioners, Haryana and all Administraf
Secreiaries to Government, Haryana for information and necessary activa.
Sdj—
Toint Secretary Genural Administrati
for Chiel Seccretary to Goverunent, Haryan




37

All the Financial Commissioners and
All the Admlmstratwe Secretaries to
: ‘Government,’ Haryana
U.0. No. -60/3/98:5(1), " - Dated, Chandigarh, the Jan. 4-1999,
A copy each is forwarded to the Principal SecretarysAddl. Principal Secrctary[Dy Principal
Secretary/3ecretarie s/Private Secretaries to the Chief Mlmstermelsterg;Statc Ministers for information
- of the Chisf Minister/Ministers{State Ministers,

/

Sd/—

- Joint Secretary General' Administration,
; Jor Chief Secretary to Government, Haryana.
To )
The Principal Secretary/Addl. Pripcipal Secretary)

Dy. Principal Secretary/Secretaries/ Private- Secretaries

to the Chief Mmm’er.'MlmstersfStaIe M:mstcr:. .

. U.O. No. 60/3,98-S(D), ' Dated, Chandighrh, un, Jan. a- -1999.
. Endst. No. 60/3;98-8(I}, Dated, Clandigarh, tke Jan. 4- -1999.

A copy eachis forwarded to all the Managing Directors;Chief Admm:strators of the Boards/
Corporations in Haryana fqr information and uecmpary action. - : :
- Sdi— : .
Joint Sgcretary General Adminisiration,
for Chief Secretary to Government, Haryana,





