No. 60/3/98-5(I)

From

A

The Chief Secretary to Govt., Haryana,

1. Al Heads of Dgpartments, .
Commissieners, Ambala, Hisar,
Rohbtak & Gurgaon Divisions,
All Deputy Commissioners; and
All Sub Divisional Officers (Civily
in Haryana, '

2. The Registrar, _

Punjab & Haryana, High Court. d
Dated, Chandigarh, the April 8, 1999.
Subject - +— Confidential Reporis-Consolidated instruction regarding:
- Sir,
T am directed t6 refer to Govt. circular letter No. 36/28,81-5(1), dated June 6, 1989 on the
‘above noted subject and to say that the annual confidential report which is graded as ‘average’ and
‘even if it does not contain any adverse remarks, is treated as adverse and it required to be communt-
sated to the officerfofficial concerned immediately after its receipt. As per provisions made in para 10
of the consolidated instructions, an officer should not at any time be kept ignorant of the reporting
officer’s opinion, where his service is not considered satisfactory. Criticism should be communicated

promptly and should indicate the natare of defects in suitable languare, so that officer is not doprived
of the right of representation. It is also pertinent fo wmention that Courts have tended to ignore

—
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such adverse feports (average} which had not beea conveyed and wherc an opportumty for represcnt-
ation was not afforded fo the officer concernsd. In terms of Govt. nstructi_c_ms issued vide letter

Nos. 5990-35-72/10852, dated 7-5-1974 and 933-35.75, dated 1-5-1975,2 certificate to ensure that
ddvétse remarka ate cmnmumcatod to the oFizarjo: azﬂ congaraxd, is reguired to be fucnished by’ aﬂ

Hoads of Ofﬁce!, HOD, ani Ad,mnhtratw,. SJasratavics by the end of June sach year (in the case of

Educatlon Deptt. at tha ent of Q:toYsc cash yaar) that advarse remarks given in the ACRs ma;ntamcd

in that Department have bsea commanicated to the officer/official concerned. - But it has come to the |
notice of the Govarnment that thsse instrustions are not b°~mg followed meticuiously which result in |

undecessary deldy in dacidiay thé sarvic: matters of the official/officor concerned. A Disciplinary
action is also Tequired to be taken against the defaulting officers for not complying with the Govt.
instructions from tims to time. Any tapss in this regard,should be viewed seriously.

2. It is, therefore, again reitsrated that adverse remarks including ‘average’ grading should be ',
communicated to the offizial/ofissc conzzrnsd imuzdiately after the receipt of such reports positively. !
3. I am to request thdt these msttuctlons may kindly be brought to the notice of all concerned ,
for strict compliance.
Yours f{aithfully, ,
Sd/- !
Joint Secrelary Genstal Administration, ;
for Chief Secretary to Gove nment, Haryana.
A copy each is forwacded to ' — [
(1) All the Financial Commissionsrs, Haryana; apd
() Al the Administeative Sescetaries, Haryana, 5'
for their information and further necessary action, }
Sdj- [

Joint Sécrétary General Administration,

for Chicel Secretary to Government, Haryana)

To ' s |
(1) Al the Finaacial Commissionars, Hiryana; and

(2) Alithe Administrative Secretaries, Haryana. . '

U.0. No. 60{3/98-5(1) Dated, Chandigach, the April 8§, 1999,

A copy each i3 forwarded to the Priacipal SicrctaryfAddi. Principal Sseretary/Dy. Principd
Secretaryf/Seoretaries/ Private S:sretaries 12 th: Chisf Minister/Ministers/State Ministers, for thz;
information of the Chief Minister/Ministers/State Ministers. ]

Sd/- I
Joint Secretary General Administratiol
for Chief Secretary to Goveenment, Haryand

To
The Principal Secretary/Addl. Peiasipal Secretary/Dy. Priacipil Sceretary, Secreiaries/Prival
Secretaries to the Chied Minister/ Mintsters/State Ministers.

U. 0. No. 60/3/98-5(1) Datcd, Chandigarh, the April 8, 199
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Endst. No. 60/3/98-S() Dated, Chandigarh, the April 8, 1999
A copy each is forwarded to all the Managing Directors/Chief Admiaistrators of the Boards/
Corporation in Haryana for information and necessary action. .
8df - .
Joint Secretary General Administration,
Jor Chief Secretary to Government, Haryana.
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