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File MNo.13011/20/2021-0L(CTB)
GOVERNMENT OF INDIA/BHARAT SARKAR
MINISTRY OF HOME AFFAIRS/IGRIH MANTRALAYA
DEPARTMENT OF OFFICIAL LANGUAGERAJBHASHA VIBHAG
NDCC-Il Buitding,
Jal Singh Road, Mew Delhi-110001

Dated the | 2023
Lk

OFFICE MEMORANDLUM

Subject Filling up of two Posts of Joint Director Level-12, 78,800-2.09.200 (prevevised PB-3,
15,600-39,100+7600) on deputation basis in Central Translation Bureau. Translation Training
Centre Mumbai and Kolkata on depulation basis in Ceniral Translation Bureau, A subordinate
office of the Department of Official Language, Ministry of Home Affairs

The services of two suitable officers are urgently required for filling up the post of Joint
Director on deputstion basis in Central Translation Bureau, Trensiation Training Centre, Mumbai
and Kolkata a Subordinate office of the Department of Official Language, Ministry of Home
Affairs on deputation basis, in the revised pay scale Pay Level-12, 78.800-2.09,200 {pre-revisad
PB-3, 15600-39,100+47600 Grade pay). The qualifications and experience required for the post
and other detadls are given in Annexure-l The pay of selected officer will be regulated in
accordance with the instruction contained in the Department of Personnel & Training Office
Memorandum Mo. 6/8/2009-Estt (Pay-ll) dated 17th Jure, 2010, as amended from time to time

2. It is requested that the application (in duplicate) in the enclosed performa (Annexure-l) of
suitable, willing and eligible officers and who can be spared immediately on selection may be
senl 1o the undersigned within 60 days from the date of issue of the Office Memorandum or
from the date of publication of this Office Memorandum in Employment News/Rozgar Samachar,
whichever is later along with the following documents:-

(i) Clear Photostat copies of thew ACRIAPAR for the last 5 years ie. 2018-19 to 2022-23 duly
attested by Group “A" Gazetted Officer

{it) Integrity Certificate.

{ii)Certificate confirming that no disciplinary/Vigilance case is  either pending or being
contemplated against the officer.

(v} A statement showing major or minor penalties, f any, imposed on the applicant during the
last 10 years

(v} Cadre clearance in respect of the applicant.



3. Application received after the closing date or without the photostat copies of ACR/APAR duly
attested by a Group ‘Aofficer or withoul recommendation of the concerned office or otherwise
found incomplete are labie to be rejected. Officers who apply for the post will nat be allowed
o withdraw their candidature subsequentlyWhile forwarding the applicationsit may be verified
and certified thal particulars furnished by the officer are corect. it may also be confirmed that
in the event of selection for appointment, the officer concemed will be immediately relieved of -
his duties.

Tao,

1. Al Ministry/Department of Government of India.
2. The President's Secretanat, New Delhi

3. The Vice President's Secretarial, Mew Delhi

4. The Prime Minister's Office, New Delhi.

5. The Cabinet Secretariat, Mew Dethi

6. Election Commission of India, Mew Delhi.

7, Lok Sabha/Rajya Sabha Secretariat

8. Union Fublic Service Commission,

8. Central Vigilance Commission.

10. Compiroller Gengral of India, Mew Delhi.

A e e I e
(Prem Marain)
Deputy Secretary to the Gowvi of India
Tede: 011-23438250

11. All officers, Desks and Sections in the Ministry of Home Affairs (proper), Department of
Justice and Department of JAK Affairs & Depantment of Official Language.

12, All Cadre Unit of Ministry of Home Affairs.
3. Al State Gowernment & UTS

14, Director {Training/Policy Technical/implement), Departiment of Official Language.
15, Director, Central Hindi Training Institute, New Delhi,

16. Director, Central Transiation Bureau, Mew Dalhi

17. Senior Technical Director, NIC, Department of Official Language, New Delhi for placing
this OM on the website of Depantment of Oficial Language.

18. Guard Fite
15, Spare copy 20

K‘?ﬁ‘_m ol B
(Prem Marain)

Deputy Secretary to the Govi of India
Tele: 011-23438250
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ANNEXIIRE -

Cuialification, experiernce and other details required for the post of Joint Direetor, Central Tran<tation
Bureau, Department of Official Language, Ministry of Home Affairs, New Delhi,

4 [Seale of Pay

i ’Nume of the poss Jaint Drirector —[
&) ihl-.‘.- of Post{s) 02 (P wod - _1

|
b Classification Lieneral Central Servige Group A" Gazetted MNon-Mimsterin] |

Pay Maitrix Level-12, RTEBO0-2.00200 ( Pre-reviced PR 1. T1AR00
9100+ 76008 Grade pay) . |

5 r‘n-i-:d of deputation & age
imit.

hie period of deputation including period of deputation urlnfh-:r]
e post held immediately preceding this appoiiment in the
SEIE ol some  other organization/department of (he iy
ioverment shall ordimarily not exceed four vears, f
The maximum age it for appointmen by deputation shall I\rj
10t exceeding 56 years is on the closing date of (he receips nl|

o [Eligihility

pplications. |
Peputation:
| Officers from the Central/State Government/'Linion Terrilm 1
M1} Holding analogous posts on regular basis in the parent cadren
Fﬂf—.parl!ment: OR
(i) with five vears' service in the grade after appointment thereto o
reguiar basis in posts in the Pay Level-1] of the Payv' Mo
26T T00-2.08.705) or equivalent in the patrent cadre. £ depatnin| |
gl '
B} possessing  the following  educasional aulilications ill1(’]
perience namely: |
Essentiul:
i1 Master's Degree of g recognized Uiniversity in Hindi wigh English

Fs a compulsory or elective subject or as ghe medwm of examinationg
t

the Degree level;
OR

Master"s degres of 5 reeognized University in Eenghish witli Hijdi o 4
compulsory or elective subjet or as the medium of examinaiiog oy
the degree level, !
l OR

Master's degree from a recogmized University i any suhicet afer
han Hindi oe English with Hindi mediom and  Enelish o
mpulsory or elective sub

jeet or as the: medinm of Exmin s ol
he degree heval, |

ezes]]




L

Master's degree from a recognized University in any subject other
ihan Hindi or English, with English medium and Hindi as o
compulsory o elective subjeet or as a medium of exanvination a1t
Hearee kevel,

OR

IMaster's degree from a recognized University in any subject

other than Hindi or English, with Hindi and English as compulsary
e elective subject or either of the two as a medium of exemination
and the oflier as-a compulsory or elective subject at the degrec boviel:

) Ten year's expericnce  of usingfapplying  terminology
Terminological work) in Hindi and translation work from English i
Hindi or vice-versa preferably of technical or scienfific literawrs
under Central/State. Government/Autonomous  Bodies!Stiutory
ganizationsTPublic Sector Undertaking/Universities or recopnized]
esearch or Educational Institutions,

OR

T'en vear's experience of teaching in Hindi and English or reseanci in
Hindi or English under Central/State Government! Autonomms
BodiesStatutory  OrganizationsPublic  Sector Linderiak g
M Iniversities or recognized Research or Educational Institutons.

Begirahie: Study of one of the languages other than Hindi included
the Eighth Schedule of the Constitution at 1" leyel drom
recognized Board. |
ote 1: The Departmental officers in the feeder catcgorics whi an:
in the direct line of promotion shall not be eligible for consideration
for appointment on deputation. Similarly, depulationists shall nor bs

+ligible For consideration for appointment by promotion. j

7 |[Duties of Joint Director Je will be in charge of the Evaluation and Training Division of thef
! sau. He will evaluate the Hindi transition work: done by the
Translators working in various Ministrics and Departments provid
lsuidetines For translation technique, and v improve the goality il
Hindi transiation. He will responsible for running Tralning courses 10
ranslation technigue for Hindi Translator, te preparc training
material and associate literature. He will also provide guidance to U
officers of the Translation Division.
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ANNEXLRE-H

i CULEM V1 TA

Lt-Nam: and Address (in Block Letters) ‘
Mob. No. and E-mail 1d)

2 Date of Birth (in Christian era)

301y Date of emry into service

(1) Diate of retirement under Central/State
Government Rules

4. Educational Quakificanions

5, Whether Educational and other qualificationg I
required for the post are safisfied. ‘
[iF any gualification has been treated as syuivale

o the one prescribed in the Rules, siate
puthority for the same)

lification /Experience required as menti ualification /Experience possessed by the officer
6 e advertisement vacanéy circular.
Essential: ential :

a W ualification Jualification

IExperience IhiExperience |
Desirable: irable: _'|
Whmalification Woualifieation
b:jﬁxpcri:m:t JExperience |

5.1} This column needs to be amplified to indicate Essential and Desirable Qualifications s mentioned
mn the RRs by the administrative Ministry /Department /Office at the time of issue of Circular and issiig

i Advertisement in the l—'mplm-mant MNews.

3:2) In case ol Degree and le.gradu.m. Crualifications, elective /main subject and subsidiary subiects !
nay be indicated by the candidate,

) Please state clearly whether in the light :,j
ntrle:'- miade by you above you meet the requisi
“ssemtial Qualification and work experiénce of thel ,
sl
6.1 Note: Borrowing Departments are 10 providd
their specific comments / views confirming the
rebevant Essential qualification’ work experience
possessed by the candidaie (as indicated 10 thel
biv-data with reference to the post applied for,)




(8

7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by your

signature, if the space below is insufficient:

Office] nﬁiitutim*?ﬂsl held Dnr'rumfl'n *Pay band and Grade Pay Mature of duties (in detnil) |
repular basis fPay Scale of the post held highlighting the expericnce
o regular basis required for the post applicd for
I
J

“Important: Pay Band ang Cirade Pay granted under ACP /MACP are persomal o the officer and
therefore should not be mentwned. Only Pay Band and Grade Pay /Pav Scale of the pest held on rogalon
bases fo be mentioned. Details of ACP /MACP with preseat Pay Band and Grade Pay where such benefits

have been drawn by the candidate may be indicated as below;

! CHfice finstitution Pay, Payv Band amj Froin
| Girade Pay  drawr

i under ACP/MACP
i scheme

(3. Nature of present employ ment i.e
Ad-hoe or Temporary or Ouasi-
iFermanent of Pecmansgni

. In case the present emplovment s
[hekd on deputativi/eontract hasis,
please state:-

[ The date of initial appointment iPeriod of c)Name. of th
poinbment on- |parent offie

deputation/contracjorganization 1

which

fppplicant belongs

) Nare of the post and Pav '
f the past held in substantive
apacity in the parent
rganization

Y.1 Nete: In case of Officers already on deputation, the applications o
!imh olficers should be Forwarded by the parent cadre/Depariment alon
ith Cadre Clearance, Vigilance Clearance and Integrity Certificaice.

.2 Note: Information under column SC) & WD) above must be given in
all cases where a person &5 holding a post on deputation outside the
padselorpanization  bet  sull  maintaining a lien i his  parend
e orpaneation.

LIk I any post held on deputation in the pasi by the applicant, date of
freturn from the last deputation and other details.

-y e —

_




]1 |- Additional details about present erploymient:

lease state whether working under
indicate the name of your emphoyer
zainst the refevant column )

L) entral Government,

{bIState Government

{CIAutonomous Creanization

(d ) iovernment Undertaking

(el niversities

K DCthers

eeder prade

|2, Please siate whether vou are waorking in the same
Department and are in the feeder grade or feeder to

I3, Are you in Revised Scale of Pay? If ves, give the date
rom which the revision took place and also indicate the pre-revised scale

4. Total emoluments parmanth mow deean

Rasic pay in the pay bena '| Girade pay Total Emolements

|30 caze the applicans helongs 0 an Organization which is not following the Central Government Pay
Scale, the latest sakany ship issued by the Organization showing the following details may be enclosed

Drearness
TN 16 [ . : peylnterim reliet’ 1
iy “ﬂh- Ttﬂ “IJ;P&:- $iwd eite of other Allowances Total Emeluments
il et fwill break-up |
detaifs) = ]

16. {a} Additiomal information, if 2. r::ieuanm
he post you applied for jn suppart of ¥
Fiuitabiiity for the post;

iThis  among  other things miny  providg
rformation with regard to -

(i additional academic gualifcations

{ ityprofessional training and

Ui} work experience over and above preseribed :'nl
the Macancy Circular /Adverisermen }

Note : Enclose a separate shoes. i ihe somce i
insufficient),

16.(B) Achievements:

The  candidates  are requested w0 indecate
mformation with regard 1o;

) Aveards! Scholarsh i )
P iaion.

i) Affiliation with prafessional bodies/




nstitutions’ socketics and, J

iv) Patent registered in own name or achieved fo

he organization, !

v Any researchfinnovative measure involving

flhiciol recognition,

(vipAny other informaton

Note: Enelose a separate sheet it the space s

insufficient}

17. Please state whether vou are applying fo

gputation  (ISTCNW  Absorntion/ m-smpk}ymng

5%

Officers under Centmral/ State Govennments ane
:

|

nly eligible for “Absorption” andidates
Non-CGiovermment Organizations are cligible on
for Short Term Contradt. )

The opion of  “STCVAbsorption/Re- .
qulﬁym:m are available onby i the vacancy !

ircular  specially mentioned recruitment by -
“STC™ or ~Absorption” or “Re-employvment™.) 1
L1 8 Whether belongs to SC/ST

| have carefully gone through the vacancy circularfadvertisement and T am well awaie that i)
nformation furnished i Curpicalum Vitse duly supported by documents in respect of bBssenii
Cualification’Work Experience submitied by me will also be assessed by the Selection Commitiec al i
time of selection for the post. The information /details provided by me are correct and tnue to the best of
my knowledge and nio material fact having bearing on my selection has been suppressed/withheld

Signature of the Candidate
Address with E-maidl 10,0

Erate:

Pl



C i the E { Cadree Controlling Authority

The information/details provided in the above application by the applicant are truc and correct as
per the facts available on records. He/she possesses educational qualifications and experience mentioned
in the vacancy circular. If selected, he/she will be relieved immediately.

Adso certified that;

i, There is no vigilance or disciplinary case pending / contemplated against Shri / Smt.

ii.  His/ Her integrity 15 certified.

iii.  His/ Her Integrity Report File (CR Dossier) in original is enclosed. Photocopies of the
ACRs for the last 5 vears dulv attested by an officer of the rank of Under Secretary of the
Govt. of India or above are enclosed.

iv. Mo Major / Minor penalty has been imposed on him/her during the last 10 years OR A
list of major/minor penalties imposed on himvher during the last 10 years is enclosed. (as
the case may be).

Countersigned

{Emplover / Cadre Controlling Authority with Seal)



