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No.1/135/2014-1Sll
HARYANA GOVERNMENT

CHIEF SECRETARY'S OFFICE
PERSONNEL DEPARTMENT

Dated: Chandigarh, the 15th February,2024

All concerned IAS officers.

Subject: - lnviting nominations of officers for appointment on deputation
to the posts under Central Staffing Scheme (CSS) and for the
posts of Chief Vigilance Officers (GVOs) in Gentral Public
Sector Enterprises (CPSEs) and other organizations under
various Mi nistries/Departments-reg.

Sir/Madam,

I am directed to address you on the subject mentioned above and to

send herewith a copy of DOPT's D.O.No.3212024-EO(MM.ll) dated 14.12.2023

with the request that willing IAS officers may apply on SUPREMO portal for

deputation under Central Staffing Scheme (CSS) and for the post of Chief

Vigilance Officers (CVOs) in Central Public Sector Enterprises (CPSES) and other

organizations under various Ministries/Departments and send a copy of the same

to this Department so as to fonryard to the Government of lndia for consideration.

No.1/135/2014-1Sll

Yourq faithfully,

,tt1tl

Under Secretary to Government, Haryana,
Personppl Department.

Dated Chandigarh, the 1sth February,2024

A copy is fonvarded to the Establishment Officer & Additional
Secretary, Government of lndia, Ministry of Personnel, Public Grievances and
Pensions, Department of Personnel & Training, North Block, New Delhi-110001
w. r.t. her D. O. No. 32 12024-EO(MM. I l) dated 1 4.12.2023 fpr i nformation.

\t.

Under Secretary ito Government, Haryana,
Personqgl Department.
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GOVERNMENT OF INDIA

DEPARTMENT OF PERSONNEL & TRAINING

MINISTRY OF PERSONNEL, PUBLIC

GRIEVANCES AND PENSIONS

NORTH BLOCK NEW DELHI-11OOO1

Dated: t.r u December, 2023

ag'daggarq
ilftrI{tar -

errya retsq

D.O. No. 3a2024-EO(MM.tt)
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I am writing to invite nominations of officers for appointment on deputation to the

posts under Central Staffing Scheme (CSS) and for the posts of Chief Vigitance Officers
(CVOs) in Central Public Sector Enterprises (CPSEs) and other organizations under various
Ministries/Departments. The detailed guidelines to this effect are given in Appendix-t and
Appendix-l l, respectively.

2. As you are aware, nominations for both CSS and CVO posts have been invited
through a single interface on DoPT's website. This form also gives option to officers to opt
for being considered for the Non-CSS posts (i.e. posts in PSU/Autonomous
Body/Registered Society/Statutory Body etc.) for which vacancies are available from time to
time.

3. The qualifying service for empanelment of IAS officers to Joint Secretary level posts
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\ \ at the Centre ir no* 16 y".rsalignDg it with the period prescribed J_orgr-an!"of gupef Tjmg
Scale by the Governnrent of lndia's D_e_c_LqrlO_l:DsPT letter No. 2001114t92-AlS ll dated 28th

,// . March 2000) unoei nure s or th. t,qs?g[tsqletl
| ,Y'1 4. The online apolication fornn is a,raihble on the lviii':isiry's website,

http://www.persmin.gov.in and the format of the same is enclosed. Annexure-l of the form

along with photograph needs to be filled online by the officer. Annexure ll, lll and lV have to
be filled online by the Nodal Officer designated for this purpose by the Cadre Controlling
Authority (CCA) and forwarded online to DoPT. The officers can apply as per their choice

and eligibility either for the posts under CSS or for that of CVOs or both. I would request

that the guidelines brought out in Appendix-l and ll are strictly adhered to while forwarding
the applications of officers.

(contd..)
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5' Further, I would also like to draw your kind attention to the Central Deputation
Reserve (CDR) data for IAS officers which determines the extent to which officers could be
sent on deputation to the Government of lndia. Proper cadre management requires an
adequate number of the officers to be deputed to the centre under the central staffing
Scheme' The movement of the officers from the States to the Centre and back is crucial forbuilding up the capabilities at the State level and contributing towards developing State
perspectives in the Government of lndia or National perspective in the State at the decision-
making levels. This will also ensure that every eligible officer has an opportunity to serve at
the Centre at least once at the middle management level. Further, it is requested to ensure
that an officer, once placed on the offer list, continues to be available for consideration
throughout the year.

6. lt is observed that the applications of officers, who have applied for the posts under
CSS or that of CVOs or both, are often forwarded for some other posts without consulting
the office of the Establishment Officer. lt is, therefore, requested that the names of officers
forwarded for consideration for the above posts, may not be recommended for other posts
without consulting this Division.

7 - The Government of lndia has been following a policy of debarring an officer for five
years, if he/she fails to join the Central deputation under Central Staffing Scheme or as
CVO either on personal grounds or the refusal of the {ladre to relieve him. lt may be noted
that withdrawal of the name of an officer after a panel has been recommended by the Civil
Services Board results in debarment for five yea1s. As per instructions contained in letter
No. 1411198-FA(UN), dated 26.2.1998 and No.1/1/2003-FAS, dated 8.5.2003 of the
.Department of Personnel and Training, an officer who is debarred from being taken on
deputation to a post under the Central Staffing Scheme is also to be debarred from being
given Cadre Clearance for foreign assignments/consultancies abroad during the period of
debarment. Therefore, nomination of officers debarred from central deputation should not
be fonruarded for appointment to above posts till the period of debarment is over.

8. I would request you to also take note of the following points, while fonrrrarding the
names of officers for appointment, under the Central Staffing Scheme or for the post of
Chief Vigilance Officers(CVOs):-

i. Sufficient names of vsomen and SC and ST Officers may be sponsored so that
adequate representation can be provided to them.

ii. Officers whose names are offered should have completed the prescribed 'Cooling Off
period.
The APARs completed upto 31.03.2023 must be uploaded online in Annexure-lV as it
will be difficult to consider the names of officers with incomplete ApARs.
The periods for which APARs are not available may clearly be pointed out. The reasons
for non-availability of APARs or NRCs for these periods may invariably be provided.
The posting details should be complete from date of joining of the service to till date.
The earlier deputation(s) or debarment period may be clearly specified in Annexure-lll
of the application.
Details of any inquiry/complaintsiproceerJings which may affect the vigitance status of
the applicant may also be fonruarded.

The details of staiions where posts of CVOs are located are indicated at Appendix-lll.

ilt.

iv.

V.

vi.

vil.

(contd..)



9' only those applications that have been validated electronically by the Nodal officers
will be accepted. All the Nodal Officers may be requested to ensure that details in
Annexure-l to lv are duly filled in and complete in alt respects. ln case of change of the
existing Nodal Officer, details along with e-mail l.D. of the Nodal Officer may be intimated
to this Office and the same must be uptoaded online in SUpREMo in prescribed format.

10. The officer shall also be required to indicate choice of location(s) only (not
CPSEs/Organizations) for CVO and choice of location(s) along with three indicative
preferences for Departments/Ministries for css, while sending their applications. Even
though officers are required to indicate their preference of station(s)/location(s) of posting,
the Government reserves the right to take the final decision in the matter. Further, the
actual appointments will be subject to availability of posts at various locations and the
suitability of officers for the posts.

11. The extant guidelines relating to the CSS permit officers in the higher pay scale in
their parent cadres to come on deputation under CSS in lower pay scale. Extant Rutes and
guidelines regarding fixation of pay under Central Staffing Scheme would apply. Officers
appointed at Deputy Secretary level may get the benefit of pay fixation at higher level on
grant of Level-13 or Grade Pay of Rs. 8700/- in their respective parent cadres and may be
re-designated as Director on completing 14 years of service.

12. lt is requested that names of only those officers should be fonrvarded who are not
likely to be recalled on ground of availing promotion in the cadre for at least 2 years.

13. The names of officers nominated for Joint Secretary level for CSS and CVO (JS

level) may kindly be sent to Deputy Secretary (SM) and those for CVOs (Director/Deputy
Secretary level) and Deputy Secretary/Director level under CSS may be sent to Deputy

Secretary (MM). ! would request you to forward the names keeping in view the above-
mentionedrequirement.b@Giventheproceduraldelaysinreceiving
offers from the CCAs and consequential time taken in finalizing the 'Offer List' for the year
2024, we presume your concurrence in operating the 'Offer List'.of 2023 fll31.03.2024.

W'ilA' A(qo"J s I'I ' Yourssincerely,

\'tt;u
(Deepti Umashankar)

Shri Sanjeev Kaushal
Chief Secretary
Government of Haryana,
4th Floor, Haryana Civil Secretariat, Sector-l,
Chandigarh.



APPENDIX-I

Guidelines for the preparation of offer Iist for consideration for appointment undercentral staffing scheme to the posts of foint secretary/Director/Deputy Secretaryin the Government of India during the year ZOZ4.

(A)

(i)

(B)

(i)

(c)

/:\
tr/

ELIGIBILITY

JOINT SECRETARY

Offic-ers adjudged suitable/empanelled for holding Joint Secretary level posts atthe centre, intimated to the cadre controlling Auihorities.

DIRECTOR

officers who have_completed 14 years of service and have been granted Level
13 or Grade Pay Rs. BTOOI- in their Cadre.

pEPUW SECRETARY

Ofi'icers'*'ho have ccmpieted g yeai's in the indian Adminlsti-aiive Sei-,rice.

COOLING OFF

It may kindly be ensured that the names of only those officers are sponsored
who have finished their prescribed 'cooling off'. An offi.er, who has previously been
on deputation, will be considered for deputation under the Centrat dtatfing Stherne
only if he has comple-ted mandatory'cooling off period as per extant guidelines. ln the
case of a woman officer whose husband is posted under the Govelnment of lndia,'cooling-off' period can be waived up to six months so that she may get posting at the
station where her husband is posted.

The cooling off period would commence on the date on which the officer
reports to his cadre on reversion from deputation including extended deputation
arising out of proceeding en study leave, EOL, etc. while being on deputation without
reverting to the cadre. The details of the 'cooling off' are to be given electronically in
Annexure-lll of the Application Form.

VIGILANCE CLEARANCE

Only the officers clear from the vigilance angle should be placed on offer; in
case anything adverse comes to the notice of the Cadre Controlling Authorities
against the officer, the same should be conveyed to this Department immediately. A
certificate of vigilance clearance (Annexure-ll of the Application Form) needs to Oe
electronically validated by the Nodal Officer.

DEBARMENT

The names of officers who are under the period of debarment, may not be
sponsored. The details of debarment are to be given electronically in Annexure-lll of
the Application Form.



The Confidential Rolls of the officers placed on offer must be made availablecomprete up to 31.3.2023. The detairs. oJ missing ApARs(s), ir-rnyt, may be crea4ymentioned with reasons. Alternately, NRC(s) bJ specifically attached. only thoseofficers whose records are graded as'Very bboo'and abovqin the last five years ofservice would be considered for retention bn offer and.hence 
"niv 

rr.n officers maybe sponsored' The gist of the APARs is to ue giren electronically in Annexure-lv ofthe Application Form.

CDR UTILIZATION

ln formulating the offer List for 2024, care may be taken to offer officers atdifferent levels in sufficient numbers so as to meet the gap in the utilization of centralDeputation Reserves in the Cadres.

PAY FIXATION

Pay fixation wourd be done as per extant guiderines.

DEPUTAT!ON

ln case the officer(s) are presentty on deputation, complete details of the posti'e' the nature of ciepr,rtation as to lvhether it is an Ex-Cacire oepuirtion, Non-CSSDeputation, lnter-Cadre deputation etc. along with the tenure, 
- 
the mode ofappointmenVselection process followed for apfiointment to the post and date ofcompletion of 'cooling off '(if applicable) may be provided.

NOTE: lt may be noted that for the officers whose applications have been fonruarded
to DoP&T for the Ce_ntral Staffing Scherne, NOC of Eb''s Division of Dop&T shouid be
tal<en before such officers are allowed tc apply for any other deputation.

COIIFIDENTIAL ROLL



APPENDIX-II

Guidelines for the preparation of offer list for consideration for appointmentto the Dosts of Chief Vioilrnra rlffina-o.t.,..:-^ tL^ ---,f Ch,SIVigitrr.. Off * dur.ing the year ZOZ4,

EUGtBtL|TY

officers wh99e batches (of the service to which the officer belongs) have beenempanelled to hold the posts af Additional Secretary in the Government of lndia orequivalent shall not be consirJered for the post of CVos. An officer will not beconsidered for appointment as CVo in an organization to which heishe belongs.Fufther, the officer being considered should n6t hru" worked (in the preceding 3years) in an organization/office in any capacity having direct official dealings with theconcerned CPSE etc. in which hershe is being-considered for appointment. The CadreControlling Authority, while forwarding the af,plicaiion of the officer, shal specify thecPSEs with whom the officer had offiiial dealings in tne last three v"rrr. The officerswill be considered for appointment based on their past .*["riur." includingexperience in Personnel, Administrative Vigilance, lnvestigation,' Lugrt and public
Procurement matters. The foilowing categoiies of officers v.rourd be corrsidered forappointment to the posts of CVO,s

(A) J_orIr SECREIARY

(i) Only those officers:
a) drawing senior Administrative Grade in their cadre and,
b) whose batches(of service to which the officers beiongs) have been

empanelled to hold posts of Joint Secretary in the Gove-rnment of lndia
or have completed 1g year of service.

(ii) Officers of tl're All lndia Sei'r.';tts ltrho have been clrawing pay in tnr,.: SaG irr their
cadre continuously for 3 ,/ears;.

(iii) Officers of the CPSEs, vuho have cornpleted 20 years on Group 'A' equivolent
posts in a CPSE and are holding posts drawing pay equivalent to SAG in their
organizations.

(B) .DIBEC'LqE

The officers of lndian Administrative Service antl officers r,vorking as Directrcrs in
the Government of lndia, who have completed 14 years of Group 'A' service and
have been granted Non-Furrcfional Selection Grade in the Cadre in Group'A'.

For officers of the cPSEs, only those who have completed 14 years on Group .A,

eqttivalent posts in a CPSE anii are holding posts drawing pay equivalent to
NIFSG in their organizations.

(c) aEPUw SECRETARY

1i) The officers of All lndia Services arrd officers working as Deputy Secretaries in the
Government of lndia, who have conrpleted g years of Group 'A' seryice.

ii) For officers of the CPSEs, onlyr [[su" who have completed g years on Group ,A,

equivalent posts in a CPSE and are holding posts drawing pay equivalent to JAG
in their organizations.

(i)

(ii)



Extant guidelines on cooling off, debarment and vigilance clearance would be
applicable as has been mentioned in Appendix-|.

CONFIDENTIAL ROLL

'Ihe Confidential Rolls of the officers placed on offer must be made available
complete up to 31.3.2023. The details of missing AAPA(s), if any, may be clearly
mentioned with reasons. Alternately, NRC(s) be specifically attathed. Only those
officers whose records are graded as 'Very Good' and abovq in the last five years of
service would be considered for retention on offer and hence only such officers may
be sponsored. The gist of the ACRs is to be given electronically in Annexure-lV of the
Application Form.

AGE LIMIT

The officers coming directly from the cadre should not he more than 54 years
of age as on f i April 2024. However, where the extension of deputation is sought
ihrough iateral sl'rift or from an existing posting uncier CSS or NIon-tlSS post to postirrg
as CVO, the age limit is 56 years.

PAY FIXATION

i. The officers who are appointed as CVO at Joint Secretary level would draw pay
in the scale of Grade Pay of Rs. 10,000/-(pre-revised).

ii. The officers who are appointed as CVO at DS/Director level would draw pay in
the Grade Pay of Rs. 7600/- or Rs. 8700/- (pre-revised) in the appropriate pay
band according to the level at which they are working at present.



Appendix-III

List of locations of existing & tentative vacancy (cvo) for a period upto
31.12.2024

Sl. No. Location
Delhi

Kotkata@

Chennaffi

Vis

Hyderabad, Andnra Praciesh

ûoa
C,p,
ffroot
Kochi, -Kerala

1

2

3

4

5

6

7

B

I
10

11

12

13

It+

15

16

17

18

19

20



ANNEXURE -I

Personal Information

Application for the post of EApplied Frr
LI L}}
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J*int S*rreisn

1 Service

2 Cadre (only forAIS)

3 First Name

4 Middle Name

5 Surname

6 Domicile

7 Gender

I Category

I Date of Birth

10 | Date ofSuperannuation

Ll 
I 

Contact Details --l

| "l E-ma, rd 
I

i Ol office phone Numher (with 
i

I trDcode): 
I

c) Residence Phone Number
(with STD code):

d) Mobile Number:

I

I

I

_l
I

I

-.1

I

_l

t2 Exam Year

13 AllotmentYear



Date of loining

Present Pay band+ Grarle pay

OR

Present Pay Level

Basic Pay as on0l.0l.20}4

Whether Spouse is working in a
service participating under Central
Staffing Scheme.
a) Service of Spouse (if reply to above
is Yes)
b) Cadre of Spouse (if AIS)

Whether spouse currently *o.t irrg
under Central Deputation

Date ofgrant ofNFSG or pay Level 15

Whether he/she is Empanelled to hold
the post of foint Secretary to the Govt. of
India.

If yes

Date of Empanelment

Yes/No

Latest Batch to get Empanelled to hold

Whether he/she is Empanelled to hold
the post of Additional Secretary to the
Gow. of India.If yes (Upload Order copy)

Latest Batch to get Empanelled to hold
the post of Additional Secretary to the
Govt. of India

Years of service in Group 'A' equivalent
posts(for CPSE officers)

Whether presently slotted for Foreign
Assignments /Training

Whether presently working in the Cadre
or on Deputation

Whether granted NFSG or pay Level 13

74

15

L6

L7

18 YES/NO

L9

20

2L

22

23

24

25

26 YES/NO

27



28 IfonCentralDepffi
CSS

Non-CSS
Ex-Cadrez9 Post Held

30 Post Level

Date of Start ofGntrat neputation31

32 Lrare or r,xptry oI central Deputation

33 Whether worked on Central De[utation
before,

If yes, Date of reporting to cadre

YEs / NO

34 Whether cooling-off period co.npteteO

a. Cooling-off period completion date

35 wnerner Debarred from Central Staffing
Scheme Previously

If Yes,

Date of debarment

a. Debarment from

b. Debarment to

YES / NO

36 A brief note (not more than 100 words)
highlighting signi ficant/relevant
qualifications and important
achievements in support of eligibility.

37 Whether retained in Offer List during
previous years

2O21: YES/NO

2022: YES/NO

2023:YES/NO

3B Preference of Ministries/Departrnents* t.

2.

3.

39 A brief note (not more than 100 words)
highlighting reasons for choice of
Ministries/Depaft ments.

40 Preference of Stations*

4t Whether applied for CVO during
previous years

2O21: YES/NO

2022t YES/l\iO

2023:YES/NO



* Note: Even thortgh officers will be asked to give their preJerence of station/location oJ' posting,
Government reserues the right to take the final decision in the matter, Further, while officers have the opt.ion
to apply for both csS and cVo posts, but the actuol appointments wilt be subject to availability of posts and
the suitability of fficers for the posts.

i-_L_l'i

Preference of stations for CVO]

Date ofgrant ofSAG/pav levet fa

A b.iiln;te on why the applicant should
be considered for the post ofCVO

41, EDUCATIONAL QUALIFICATIONS

(Please only mention Graduatiou and above).

sl.

No. Qualification

Subiect [1)

Subject (2)

I

ion

Yna!.

Dirris
i

I

I

-l
I

I

Iirstitution

University

Place

Country

42

43

44



42. TRAINING DETAILS

EXPERIENCE DETAILS

(Please provide up to date experience details)

Cadre:(i)

r l nranth )(i) Training Name

(ii) Institute

(iii) Country

Training related to
Specialization in Subiects

From Date

To Date

SI.

No.
Type of Posting (i) Level/Pay Scale

(ii) Designation
Ministry
Department
Office
PIace

Field of
experience
acquired
during the
posting
(Major&
Minor)

Tenure
Frorn &
Tenure To

L

2



[ii) Central Staffing Scheme:

Type of Posting [i) tevel/Pay Scale
(ii) Designation

Ministry
Department
Office
PIace

Field of
experience
acquired
during the
posting
(Major &
Minor)

Tenure
From &
Tenure To

iii) Non-Central Staffing Scheme/Other Deputations:

sl.
No.

Type of Posting (i) tevel/Pay Scale
(ii) Designation

Ministry
Department
Office
Place

Field of
experience
acquired
during the
posting
(Major &
Minor)

Tenure
From &
Tenure To

7

I

The information furnished above by me is correct.

(Signature)

['this should be filled by the competent authority of State Govt. /Cadre Controlling Authority as
prescribed in the letterJ

It is certified that the above information giverr is correct as per record.

Signature:

Name:

Designation:



Type of Posting
(Cadre/Centre)

Level/Pay
scale
Designation

Ministry
Department
Office
Place

Details of Experience
in
vigilance/disciplinary
matters

The information furnished above by me is correct.

(Signature)

[This should be filled by the competent authority of state Govt. / cadre controlling Authority as
prescribed in the letter)

It is certified that the above information given is correct as per record.

Signature:

Name:

Designation:

44.



2.

IIITI{E-O F T HE 
-QEEEER :

SERVICE:

BATCH:

ANNEXURE.II

CADRE:

Date of Birth:

Signature of the officer certifying the proforma

Namc.

Designation

Stamp

Whether any disciplinary proceedings
have been initiated against the officer during
his career, so far. Ifyes, details thereof

Whether any complaint including that of
corruption, against the officer, which
in view of the State Government/
Cadre Controlling Authority may have a
direct bearing/relevance on the vigilance status/
Integrity ofthe officer as on date,
is pending against the
officer. If so, details thereof.

Whether any preliminary inquiry or
any other vigilance related matter is
pending against the officer. Ifso,
full facts of the pending matter.

Whether any criminal proceedings
were registereri against the officer
during his careerso far. Ifso, the
details/present status and the final out
come thereof.'

Whether the name of the officer
appears in the Agreed List.

3.

4.

5.



AIINEXUBE_IU

xaIAE OF-TiIE OFF'IG&

SERVICE:

BATCH:

CADRE:

Date of Birth:

1.a) Whether the Officer has ever been debarred :

trom Central Deputation

b) If Yes, period of debarment

2. Has the Officer been on any deputation before :

3. Ifyes -

a) Date of commencement of deputation

b) Date of completion of deputation

c) Date of completion of Cooling-off

Signature of the officer certifuing the proforma

Name

Designation

Stamp



ANNEXURE - IV
TO BE FITLED BY TH

NAME OF THE OFFICER:

$ERVICE:

Bars]u

CADRE:

Date of Birth:

Complete upto gt /g /ZOZT
APAR(s) for any year (in the lasiBlearg not avaitabr"-i,, tt e D"ssie,
(Reason forlgl ry44ility or NRC be given)
Adverse entries ifany lexpung
If Yes, Year-wise details

Date of Filing Latest IpR
APAR grading ot the Iast 0S years

Grading by
Accepting
Authority

Signature of the officer certifuing the proforma

Name

Designation

Stamp

WhetherAPAR Dossier is


