No.42/12/2023-3Trg.
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE
TRAINING DEPARTMENT

Dated, Chandigarh the 28t March, 2023.

To
All the Administrative Secretaries of Haryana State.

Subject: - Executive Development Programme-Call for nomination & In-house
Short-Term Training by Indian Institute of Secretariat Training &
Development.

i i

Sir/Madam,

1 am directed to refer to the subject noted above and to inform that a
copy of Email letter dated 20.03.2023 received from Sh. Somveer, Director (Trg.) India
Institute of Secretariat Training & Devclopment, L-29/26, Jai Parkash Nagar, G-8,
Delhi has been uploaded on the €S Harvana Website (http: | {esharyana.gov.in).

It is, therefore, requested to take further necessary action keeping in
view of letter No. 22/38/2010-4Trg dated 21,12.2022.

Yours faithfully,

Superintendent , Training
for Chiel Secretary to Govt., Ha:].ranzb
5 f},‘H -
Endst. No. 42/12/2023-3Trg. Dated Chandigarh, the 28%March, 2023 | >3
A copy is forwarded to Sh. Somveer, Director (Trg.) India Instutute of

Secretariat Training & Development, L-29 /26, Jai Parkash Nagar, G-8, Delhi-1 10053

w.r.t his Email letter dated 20.03.2023 for information.

Superintendent, Training
for Chief Secretary to Govt., Haryana.

%ﬂﬂ 2%
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:\';':fh"l;he Heon'ble Chief Se cretary: Executive Development Program-Call for Nomination

: mugﬂuﬂﬂ Short-Term Training by ISTD
?“”"'“1 =55ps@hry.nic.in> 20 March 2023 at 1230

0 branchiny <branchirg@gmall, com=, Anup Singh <amup singh-hry@hry. gov.In>

From: "Sanjeev Kaushal, 145" =ca@hrynic.in=
To: "Panka)” <s&ps@ihrynic.in>
Sent: Saturday, March 18, 2023 £:10:12 AM

Subject: Fwd: The Hon'ble Chief Secretary: Execufive Development Program-Call for Nomination & In-house Shord-Term
Training by ISTD

SirfMadam,

Find enclosed the trailing emails for information and necessary action please.
Regards

PSICS

From: manage trainingi@esid.in

To: "Sanjeev Kaushal, IAS* <csi@hny.nic In=
Sent: Salurday, March 18, 2023 7:14:04 Pa

Subject: The Hon'ble Chief Sacretary: Executive Development Program-Call for Momination & In-house Short-Term Training by

ISTD

Training Branch

Diary Ha, oA 2 22

" p al (o3[ 2223
. N - -
By E:Mall & Registeréd Post £
03

Raf No IISTD/R/Z347-1128 New Delhi, Dated, 16 March 2023 BTN,
To,
The Hen'ble Chief Secretary
Governmenit of Haryana
Room Mo. 4, 4th Fleor Haryana Chil Secretariat, Secior-1, Chandigarh -160019
Subject. International Study Tour / Executive Development Program - Call for Neminations! In-House Tralning Program/
RT1& GeM Training Program/ Webinars for Engineering/ Secretaries | Exacutives! Assistants! Admin stalf in
collaboratien with IISTD

Dear SirMadam,

Inia Instilule of Secretarial Training & Development (IISTD), is autenemous Instiute (registered with Deparment of Labour,
Govl. of National Capital Territory of Dol & registared with Ministry of Micro, Small and Medium Enterprises), registared Under
the: Societies Registration Act XX| of 1860 and representative of the various segments of Indian Industry. 157D mandate |3 tey

impart fraining to officers of Contral Secretariat Service (C5S) and officers of eiher organizedisubsidiary services functioning in
the Central Secretariat,

1. Intemational Study Tour (Knowledge Co-creation Frogrammi) - Call for Nominations (Please refar fo Shedy Tour 2o
fife).

1. Executive Developmen! Programs (Please refer to EDP P file)

2. In-house Shor-Term Training for Engineers! Secretanes Execulives! Assistants & Admin Staff (Please refer lo
inhouse, Pof fle)

3. Online Short-Term Tralning for Engineers! Secretaries /Execullves! Assistants & Admin (Please refer o
Webinar, Paf fila)



A

4, 3 Days Training Program on Righ

fite)

5 (Please refor fo RTILPGF ™ 3

v

5 3 Days Training Program on GFR 2017, Government e-Market & Lalest Manual for Procurement of Goods, Waorks,

Consultancy & Other Services, (Updaled June, 2022} , (Pleass rafer to Gem.Pdf file}

f,  Momination Form [Please refer fo NominalionForm. Pdf fiia)

Schedule of RTI & Gebd training programs is a5 follows:
» On 2 1o 4 March, 2023 at Hotel Marigold Sarovar Porico, Shimla
« On 16 1o 18 March, 2023 al Holel Ramada, Darjesling
= 30 13 1o 15 April, 2023 at Hotel Sangto Villa, Leh Laddakh
« On 27 1o 28 April, 2023 at Golden Tulip, Manall
« On 11 te 13 May, 2023 al Holel Clarks Inn, Srinagar
« O 25 10 27 May 2023 at The Den Corbett Resort, Jim Corbett
= O & to 10 June, 2023 at Hotel Bogmallo Beach Resort, Goa
« O 26 1o 28 June, 2023 al Hotel Sangto Villa, Leh Laddakh

It is requested that the romination of sultable candidates may please be forwarded at the earliest. Kindly do the needful &

expecting for confirmation and further response.

Thanking You

Hedgards
Shnl. Somyesr
Direcior (Tramning)

India Institute of Secretarat Training & Development
L-29/26, Jal Prakash Magar, G-B, Delhi-110053

Ph, +011-22941086 & 22941014,
Mobile: 9801987306

E-Mail; brg@ilsid.im, training@@iistd.in,
Websile: www.ilstd.in

B P 'I
’g HOP  pzadi

Mahotsay == == % «r

e e

__,-3_-_1“. Winus-frea www.avasl eom

T attachmenis

EDP(1128).pdf
B Jauk

- Hnl?imtlnnann.pdl'
8z

= Inhouse(1128).paf
215K

s Webinar(1128) pdf
174K

StudyTour(1128).pdf
3 181K

RTI{1128).pdf
B 7k

an GeM({1128).pdf
a 172K
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india Institute of Secretariat Training & Development

@ | G/F WE-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delkl, New Delhi-110097
Phone: 011 22941056 & 22941014, Mabile: DB315ET7306
trgi@iistd.in; training@iistd in Website: hitps:/fistd.in

By E-Mail & Registered Post

Ref No ISTD/R/23-47-1128 Mew Delhi

Tao
The Hon'ble Chief Secretary

Government of Haryana
Room Na. 4, ath Floor Haryana Civil Secretariat, Sector-1, Chandigarh -160013

Subject; Executive Development Programme - Call for Nominations

Dear Sirfiadam,

India institute of Secretariat Training & Development (ISTD), is autonomous Institute (reglstered with Department of Labour,
Govt. of National Capital Territory of Delhi & registered with Ministry of Micro, Small and Medium Enterprises], registered
Under the Societles Registration Act XX of 1860 and representative of the various segments of Indian Industry ISTD mandate
is to Impart training to officers of Central Secretariat Service {C55) and officers of other organized/subsidiary services

functioning in the Central ecretanat.,

Executive Development Programs conducted by I5TD are delivered on 2 continual learning philosophy and are ideal for
working executives, who are hard-pressed for time and find it difficult to enroll for regularin long-duration Programs. These
programs provide an opportunity far a class of people who have not had an cpportunity to keep abreast of the latest

managerial tools and technigues through formal management education.

List of Executive Development Programs,

Course | Topics

Non-
Residential
|

Leadership Excellence and 2-4 i i
i : Hotel Marigold
WSTD  Effective Decision Making. ;-"Iﬂazr;h. AT 79,949/- 48999/ | 59999/
. 058 | Partico, Shimla
g:;‘ﬂ :E‘Eﬂ CHZ”EEE '";:‘“ F";’i':'"' i'l:aﬂ i Hotel Marigold
;uu';;;-sﬁnz Atcen:dé i Eﬂlra > Sarovar 29,999/- 48,599/- 59 999/
Bl ot Portico, Shimla | |

___| Progressian —— . . i E
I5TD | Roster Writing and Reservation

e in Services Govt, Policy for 5Cs, 2-4 Hotel Marigold
I'I.d 3 \
| §Ts, OBCs and PwD & Recruitment | March, o 29,999/- 48009/ | 59,959/-
Rules In Government 2023 g eeie, ShifI
Departments Autonomous 2 a

_ Bodies & PSUs. | e e
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India Institute of Secretariat Training & Development

G/F WB-159 Oid Plot No.-53-A, W Block, Ganesh Nagar-2, Shakarpur, East Dethi, New Delhi-110052
Phone: 011 22941056 & 22941014, AMobile: 9831587306
trp@iistd.in; training @iistd.in Website; hitps./ftistd.In

ISTD :_Hazan:l_nus Wasﬁ: Managﬂm_ent' : 2.4
D61 | and Pollution Prevention Gain | March | Hotel Marigold
valuable skills from a world-class | 2023 : Sarovar 29,999/- 43,999/- | 59,999/-
gxpert inwaste management and I Portico, Shimla
~_ poliution control P = e o Al
[I5TD Finance Management in Gavt. |
062 with Financial B Administrative 16-18 -
. Pawers in Government March, E:tii?e;mada 29.993/- 48999/ 50,999/-
Departments Autonomous Bodies 2023 reing
| & PSUs. R} &=
IsTD Book Keeping & Accounting,
063 [ Accounting Standards B Strategy
| to Implement Accrual Systemof | T g Hotel Ramada, '
| Accaunting in Government sl Darjeeling 25,930/ | 48,999/ | 59,809/
| 2023 ,
Departments Autonomous Bodies | |
| &PsUs 1L — i | =1
[I5TD Total quality person {TE!_F],. Wark | 16-18 {
064 life Balance, Emational March, | Hm?' Hgmada. 29,999/- | 48999/ 59,993/
¥ | Darjeeling [
__ Intelligence wy | MRS e I = [ SAlt s
I5TD Quality Control and Quality ' i
065 A in Cancrete 46~ 18 |  Hotel Ramada
ssurance in Cancre | March, el * | 29999/ 48,999/-  59,999/-
Construction including Extreme | Darjeeling
2023 |
_weather Concreting . R [ _ | _— )
| MSTD Stress & Stress Ma nagement Z 16- 18 { R
06 | Staff Development in Improving March, Hut:z .amEda' 29,999/- 4g,999/- | 59,999/
| Darjeeling |
) B S - S 1 FCt B3 138, oo} T
[I5TD Enham;mg Efficiency and 13 -H.'L': Hotel Sangto | [ [
D67 || BetemslSRlsinOoverment: | AL villa,Leh | 29999/ | 48999/  59990/-
Departments Autonomous Bodies | 2023 | | ,
Laddakh
_ | BePSUs. I | 5 |- - | —
E IsTD Estat.lll.sh me_m‘ Rules & General ia- -I r_’f.E'.r | Heotel San gto | .
| 0GB Administration Matters pra, | villa, Leh | 29989 | 48599/ | 59,999 T
! = 3 — ] e e i Kh — o 18 .
Isto | Eﬂn.strua:tmn jiu'u;l Maintenance of iil 3 15 Hotel Sangte | I
L= Flexible & Rigid Pavements | pril, villa, Leh 29,999/~ 48 999/~ 50,999/
| {Including Use of New Materials & | 2023 Laddakh . |
—— | Technologies), , __ If — —
5TD | Finance Management in Govt. 13-15 |
070 with Financial & Administrative April | Hotel Sangto '
f Powers in Government . villa, Leh 29,995/ 489909/-  58,999/-
2023
| Departments Autonomous . Laddakh .
B | Badies & P5Us. - =l S S _
HSTD  Latest Changes in Pay Fixation | 27-29 Golden Tulip, 35.999/- 48,959/ | 59,900/
071 Under Fundamental Rules & Its | Apri, 2023 | Manali | 777 | 7
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India Institute of Secretariat Training & Development
@ G/F WE-155 Old Plot Mo.-53-4, WB Block, Ganesh Nagar-2, Shakarpur, Ezast Delhl, New Delhi-110092
i;-_:s:;} Phone: 011 22941056 & 22541014, Mobile: 9831567306
rrp@iistd.in; training @iistd.in Website: hitps:/fiistd.in
3 " Ma nag?n"lé'rﬁ, Office Automation, | Resort, Jim ! '
Personnel Department’s duties in | Corbett | ‘
relation to social equity Stress and . [
its impact on work and methods |
L ofmanagingstress | = fecdid oo T E O
IETE Book Keeping & Accounting, |
081 Accounting Standards & Strategy The Den
to Implement Accrual System of i;j ; 2;023 Corbett 29,999/ 48,999/ 59.595/-
, Accounting in Govermment e Resort, Jim it c g
| Departments Autonamous Bodies | Corbett ‘
' | B Pl I _ | - ==
| NSTD | Materials management and - | The Den ' ' !
082 purchase policy & procedure, E- e | Corbett |
e resaL i GOvE May, 2023 | Resort, Jim 29,999/- | 484999/ 589,993/
. departments, autonomous bodies | Corbett oy g A ool
USTD | Raster Writing and Reservation in S
083 _ Servlv;:5 Sﬂpt:; Policy for 5Cs, 5Ts, 8-10 Hotel | |
| OBCs An sically Handicapped Bogmallo
| & Recruitrent Rules in RINg s Ee:ch Resort, 20905y 960 | SR
I Government Departments Goa
| Autonomous Bodies &PSUs. I R I
[I5TD Change T_.a nagement, Social 8-10 Hotel [ !
024 media ethics, Cyber Hygiene, Bogmallo
| Security Technigues and use of June, 2023 Beach Resort, | 23,993/ 48,999/- | 59,939/-
L |CT for Database Management Goa [eadfis £ 0 o = Dt B3
| WSTD | Team Dynamics, Leadership and '
085 Strategic Vision, Synergy at work | Hotal '
| and Effective Communication. | B3 Bogmallo ! —— 48999/ | 59,999
| Under Capacity program Building JumesRoed Beach Resort, 23,999/ y i " ' |
[ in Govt. departments, Goa [
| autonomous bodies & PSUs = o e =
|_' ISTD | Establishment Rules & General s | few |
| 086 Administration Matters June. 2023 zgmalln 39,555/. 48,999/- | 55,999/-
ach Resort, |
M " 4 SRR e S el e S
1ST0 'Frrujecr Management for 26-28 Hotel 5angto
087 | Engineers Under Capacity Building I Jume, 2023 Villz, Leh 29,999/- 48,999/~ | 59,999/-
| - | Laddakh I ] [T
| NSTD | Hazardous Waste Management ' I
| 088 | and Pollution Prevention Gain S8 | Hotel Sangto
valuable skills froma world-class_ 00 5073 | vila, Leh 29,999/ | 48999/ | 59,999/
expert in waste management and

pollution control. Under Capacity |
| Bullding

Laddakh |
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India Institute of Secretariat Training & Development

=

G/F WB-150 Old Plot Mo -53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhd, New Delhi-110092
Phone: 011 22941056 & 22941014, Mobile: 9891987306

i g @iistd.in; training@istd.in Website: hilps-//istd.In
| impact from Time to Time with !
Focus on Recent Orders & !
mModified Assured Career [
| Progression. Y ey .
~JI5TD D|g;:tallzat|un of HA Practices in '
72 Power Distribution Sector Stress 27 . 34 :
& eats WA SRR LN npril, 2023 | COdENTUlip, | og gagy. 48,999/~  59,939/-
Capacity Building program in Manali
Govt. departments, autonomous |
| bodies &PSUs | . | =) =T
NISTD  Arbitraticn and Dispute .
o073 Settlement Mechanism Vis a Vis 27-29 . :
[ i Construction Contracts Under April, 2023 Eﬂﬁ; Tulip, 259,954/ I 48,995/. 59 999/-
Capacity Building in Gowvt.
- departments, 2utonomous Bodies | )
[ USTD  Team I:I'..rr-.amu:s, i_eadershm and
o7 Strategic Vision, Synergy at work 3795
and Eﬁentwe.mmmumcatmn. April, 2023 GDHE'I'.I Tulip, 29.995/- 48999/ 59,999/
Under Capacity program ranali
Buildirg in Govt. departments,
__autonomous badies & PSUs -y = 1 Es
TI’D | Materials management and 11-13 |
| 075 | purchasepolicy & procedure, E- | o0y | HotelClarks 1 ag900, | ggg09). | 55,899
procurement in Govt, | Inm, Srinagar
| departments, autonomaus bodies | N S —— -
| ISTD | Pension Scheme and New I
| 076 Pensions Scheme in Wake of VI 11-13 | sl Clarks
Pay Commission Report & Grant May, 2023 ki gt 29,999/- 48,999/-  59,599/-
of Financial Up-gradation, Under
1 MacP ' patt L 2
NETD ﬂl.aallh.-' Contral and Elualrt'y' 11-13 '
| 077 Assurance in Concrete May, 2023 Hotel Fiarks 29,995/- 48,999/ 59,999/-
Construction including Extreme ! Inn, Srinagar
| weather Concreting - _ I
ISTD | Total quality person (TQP), Wark | 11-13 | Hotel Clarks
078 | life Balance, Emotional | May, 2023 g 29,959/ 48,999/- | 59,999/
| | | ]
| Intellgence s = o S ——
| NSTD | Constructicn Management Tam The Den |
|09 & Safety, CPM as Tool for 25-27 Corbett
! l‘.‘m'!structlun Management, May, 2023 Resort, Jim . 29,999/- | 48,999/ | 50,999/
Project Management for ‘ Eoian |
| Engineers = == = ==k = =
isTD | Office Systems & Office 25-27 e |
080 | Procedures, E-Governance, May, 2023 Corbett 29,999/- 48 999/- | 58,999/

| Noting & Drafting, Records
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» India Institute of Secretariat Training & Development

GfF WAR-150 Old Plot Mo, -53-A, WA Block, Ganeih Magar-2, Shakarpur, East Delhi. Mew Delhi-1100537

;EE'.‘E Phone: 011 22241056 & 22941014, Mobile: 9891387306
trg@istd.in; braining @istd.in Website: hitps:/fistd.in
WSTD  Finance Management in Gavt. | 26-28 Hotel Sangto
090 wilth Financial & administrative June, 2023 Villa, Leh
___ Powers - i | _Laddakh
I5TD | Total quality person (TQP), Work 2678 Hotel Sangte
091 life Balance, Emational J ,
: une, 2023 Villa, Leh
Iintelligence Quality Contral & Laddakh
Al ~ Quality Assurance i S | [ Y
5T Arhitration and Dispute
092 Settlement Mechanism Vis a Vis 26 -28 Hotel Sangto
Construction Contracts Under [ June, 2023 Villa, Leh [
Capacity Building in Govt. Laddakh
departments, autonomous Bodies | |
Book Keeping & Accounting, i
Accounting Standards & Strategy
IsTD to Implement Accrusl System of J6=28 ::;e;;:;;:nn
036 Accounting in Government July, 2023 PPz 4
Departments Autonomous Bodies |
| EPsUs. A2 | R A
Office Systems & Office |
AT Procedures, E-Governance, 26—28 :::Zr dF’_I.::Erllnn
037 Maoting & Drafting, Records July, 2023 faniitsar !
___ Management, Office Automation [
ISTD  Preventive Vigilance & Strategic 26-128 | ;E: ;ﬂ;:;;ﬂn
| I:BIEI. _ ananFl i Ma_nagement B July, EDI? | Amvitsar
[ ! Team Dynamics, Leadership and [ |
strategic Vision, Synergy at work | | st P
NSTD | and Effective Communication, 26-28 | by Radisson,
035 Under Capacity program Building Juhy, 2023 e
. in Govt. departments,
 |autonomousbodies&PSUs 0 | 0000000 |
' Digitalization of HR Practicesin | .
Power Distribution Sectar Stress Hotel Park Inn
ISTD | & Stress Management Under 26-28 by Radisson,
o040 Capacity Building program in July, 2023 Amitear
Gaowvt, departrments, autonomaous
Jbodles&PsUs 1 0000 |
" | Latest Changes in Pay Fixation
Under Fundamental Rules & its | Hatel Park Inn
NSTD | Impact from Time to Time with | I6—28 by B,
1 Focus on Recent Orders & July, 2023 Pt

Madified Assured Career I I
| Progression. | ) —i

29,995/ A8.999/-
29,999/- 48,999/-
29,999/- 48 90/
29,999/- 48,999,-
29,9094/- 48,999/-
29,593/ 48,999/~
29,999/- 48,9959/
29,599/ 48,999/-
29,999/ 48,999/-

59,999/

59,999/

59,999/-

59,999,

58,999/-

59,999/-

59,999/-

59.999/-

59,999/-
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India Institute of Secretariat Training & Development
[%] GF Win-159 Old Plot Mo.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Defhi, New Delki- 110052
'ﬁ' Phone: D11 225491056 & 22941014, Moblie; 9391987306
trg@iistdin training@ilstd.in Website; hMtps:/fistd.in
| Hazardous Waste Management | Hotel |
5T and Pollution Prevention Gain 17-19 Bozmalic
valuable skills from a world-class Aupust, | 29,900/ 48933/-  59,999/-
042 : Beach Resort, |
expert in waste management and | 2023 Eoa |
==, _ pollutloncentrel 0 | 0 e R L
Establishment Rules & General 17-19 i Hotel [ [
51D Administration Matters of Bograllo
(43 Government Departments :;E;ﬂ Beach Resort, 29,999/- I 48,399 | 53995/
| Autonomous Bodies & PSUs. e | Goa = ' e
— Administrative Effectiveness, 17-19 :::.I,anﬂ
044 Focus: Preventive Vigilance, e- Aupust, Baxat Basost 29,999/- 48,999/ 59,990/-
Procurement, RTI & G5T 2023 P ’
~ CPM as Tool for Canstruction | N I
ISTD Management, Pru]ec? | 17-19 :;En!aalln '
i Management for Engineers, AUEUST, MEsil 29,5999/- 48,999/ | 59,999/
Under Capacity Building in Govt. | 2023 : |
i | departments, autonomous bodies | - I.':-_ua | I i N
Totality of Project Management” - iR L |
I5TDr | leading to Certificate  In Project 25-27 '
46 tdanagement (CIPM)* Under Sept, 2023 :::::Iandu! _ 2,230 AE: [ Gl
=2 | Capacity Building program | - :
E-Governance & Advance IT Tools: | |
5T Transforming Gavernment 93537 Hotel Shanker,
047 Sectorf GST Under Capacity | Sept, 2023 Kathmandu, 79,999/- 48,993/ | 59,999/
Building in Govt. Departments, n Mepal |
_autenomous Bodies & P3U | i - !
| 5T Zen Mind & Stress Managernent | 9537 ] Hotel Shanker, f
peppl for Improving and Enhancing ' Sept, 2023 Kathmandu, 29,999/. 48999/. | 59999/
| Efficiency of Staff | T | Mepal | ={-=i=4
| Arbitration and Dispute [ |
S0 | settlement Mechanism Visa Vis | 3577 Hotel Shanker, |
049 Construction Contracts Under Sept, 2023 Kathmandu, 29,999/ 48,993/- | 53,999/
Capacity Bullding in Govi. ' Mepal |
- _ depantments, autonomeous bodies | - (e
ISTD iztat.*"ﬁ!'};mf.m R;h;:‘ ETE”“I - 95,97 ! Haotel Shanker,
ministration Matters o -
050 Government Departments Sept, 2023 ;iir:;u s _ 29595 it 2l
| Autonomous Bodies & PSUs. ey RS ! o
ISTD Procurement & Contract 25 27 Hatel EhankEi
Management for Bullding & Roads | Kathmandu, 29,599/- 48,999/- | 59,999/
051 ept, EI:IEEI
 Projects SRT. | Nepal ! T P
usTg | Gender Sensitivity & Prevention 2627 _ * Hotel Shanker, |
BES and Redressal of Sexual Sept, 2023 Kathmandu, 29,599/- 48,999/- |  59,999/-
Harassment of Women at i =F |_ﬂ-'FE"
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= India Institute of Secretariat Training & Development
G/F WE- 0.-53-A, an agar- akarpur, Ea i i
= Pl 1Y BI8415 B 22841004, Mokl staaune i e i Lip0m2

trg @ istd.m; training@iistd.in Website: https:/filstd.in

Building program In Govt.

departments, autonomous bodies |

&PSUs |
! Roster Writing and Reservation

in Services Govt. Policy for 5Cs,

|
IISTD | 5Ts, OBCs and PwD & Recruitment | 26-28 Gelden Tulip, |
053 | Rules In Government e, | hnsdait | 29,959, 4F 0gg/f. ‘ 59,9549/ -
Departments Autonomous 2023 i | ;
Bodies & PSUs. ' ' |
| Quality Control and Quality EE-—-:..*E =rl- & =T E——
ISTD | Assurance in Concrete . | Golden Tulip, '
054 Construction including Extreme | Oct, . Manali 48,595/ 48,999/- | 59,999/
f weather Concreting 203 I
Team Dynamics, Leadershipand =~ — S
| Stratepc Vision, Synergy at work
ISTD | and EFective Comimunication, 23~ 48 Golden Tulip, |
055 | Under Capacity program Lict, bAanali 29,993/~ | 48,933/ 59,999/
| Building in Govt. de partments, | e
 dutonomaus bodies & PSUs | P — =
Office Systems & Office ' .
Procedures, E-Gowernance,
Moting & Drafting, Records 26 - 78
I5T0 management, Office Automation, Gaolden Tullp,
056 Personnel Department’s duties in ?g;"j Manali = 48,995/~ |' 59.999/-
| relation to social equity Stress and
its impact on work and methods
__ef managing stress | - . S
| CPM as Tool for Construction | [ |
| Management, Project e | | I
[I5TD Management for Engineers, Golden Tulip,
057 | Under Capacity Building in Govt. 2;‘;'3 | hanali i o | SO
departments, autonomous | | |
| bodies | ! | =3ia.s

Details of the Terms and Conditions' of the program, nomination form and other documents are enclosed to this letter.
Details of the program are also available on IISTD website. www.listd.in. In addition to the above Programme other
customized programs to the choice can be organized. We would alsc welcome invitation from your side for On-Site Training
program at your premises.

General Instructions
. Please book the tickets after receiving confirmation frem our end.

- The residential Participation fea covers the Professional fees towards training, Board & Lodge of the Participant(s).
. The Non-Residential fee eovers the Training charges, working lunch anly,



~
India Institute of Secretariat Training & Development

G/F WB-153 Odd Plot Mo.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Dethi-110092
Phone: 011 22941055 & 23941014, Mobile; 2891987306
trgEiistd.in; training @iistd.in Website: hitps:/fistd.in

. For accompanying spouse andy/or children {in the age group of 5 to 12 vears), the tentalive charges payable in
Advance,

» The fee once deposited is Non-refundable, however substitutions are allowed,

# Acceptance of the nominations isfare subject to the seat availability and receipt of the participation fee latest by last
date for Nominations.

. Please note that ISTD would not provide accommaodation before or after the above dates and participants requiring
it would arrange the same on their own.

. Participation fee is non-refundable, However, substitution can be made or the fees can be adjusted against future
nominations.

These programs will help the officers of Central/ State Government, Central public sector enterprises,

Universities/Autonomous Institutions, Private Sector to identify the areas of weakness in the systems and thus boost the
economy and employment at the Centre / State,

An early nemination in the prescribed Pro-forma from central government ministries, departments, their attached and
subordinate offices, central autonomous bodies, central statutory and regulatory bodies shall be highly appreciated.
Nominations of suitable officers in the prescribed Performa may please be sent to 15TD. We solicit your kind cooperation by
sending the Nominations at earliest since it is a limited seat program and registrations will be done on first come first serve
basis only.

All Ministries/ Departments are requested to nominate officers/ staff who are currently engage in the area of Public
Procurement, directly or indirectly. As the officers/staff keeps on rotating due to transfers etc., even the officers/ staff who
are currently not working in this area can also be sent for these training. Ministries/ Departments may also direct their
attached/subordinate offices autonomous/statutory bodies to nominate their officials for the said training.

For any details, piease feel free to get In touch with the undersigned. Thanking you In anticipation and assuring you of our
Best services.

Payment: In advance or before commencement of training program through RTGS / Bank draft in favor of "India Institute of
Secretariat Training & Development” payable at New Delhi.

For any details, please feel free to get In touch with the undersigned. Thanking you in anticipatian and assuring you of our
best services. Kincly do the needful expecting for confirmation and further response at the earfiest.

For India Institute of Secretariat Training & Development

-

rl

L b

Skl Somveer
Directar [Training)
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Training Nomination Form

Mame of the Programme:

Duration:

Two Days

Particulars of Nominee

Name of the Participant(s)

Designation

l_r'.ﬂailing Address

Contact Number (with 5TD Code)

Office: Fax

E-Mail

Momination Status (please tick)

Residential v Maon-Residential

Signature of the Participant

Sponsor Details

Sponsoring Organization

Address

GST Code

E-Mail

Date:

Signature of the Sponsor

With stamp of the organization
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By E-Mail & Registered Post
Ref No IISTD/R/23-47-1128 MWew Delhi

To,

The Hon'ble Chief Secretary

Government of Haryana

Room Mo. 4, 4th Floor Haryana Civil Secretariat, Sector-1, Chandigarh -160019

aubject; In-house Short-Term Training for Engineers/ Secretaries [Executives/ Astistants & Admin 5taff in Collaboration
with I15TD

Dear SirfMadam,

India Institute of Secretariat Training & Development {IISTD], is autonomous Institute {registered with Department of
Labour, Govt. of National Capital Territory of Delhi & registered with Ministry of Micro, Small and Medium Enterprises),
registered Under the Socketies Registration Act X of 1860 2nd representative of the various segments of indian Industry,
USTD mandate is to impart training to officers of Central Secretariat Service [£55) and officers of other organized/subsidiary
services functioning in the Central Secretariat.

it Is intimated to your good self that India Institute of Secretarlat Training & Development {II5TD} have designed In-house
training with excellent and experienced faculty {well known in their fields internationally & nationally), Qnsite trakning
Programs conducted by lISTD are delivered on a continual learning philosophy and are ideal for administrative staff and
Engineers,

S.No.  Tralning Topic SN TN Colrse 1SS0 Duration)]
A oL AT GETARN T e
i | Office Systems & Office Procedures, E-Governance, Noting & Drafting, | Rsd600.00 | 2 Days
| Records Management, Office Automation, Personnel Department’s duties | I
in relation to social equity Stress and its impact on work and methods of | |
Lt & managing stress __ e | | e A
2 Raster Writing and Reservation in Services Govl. Policy far SCL 5Ts, OBCs | Rs 460000 2 Days
and Physically Handicapped & Becruliment Rules, In Government I
Departrments Autanomous Bodies & PSUs. . | .
3 Administrative Effectiveness, Focus: Preventive Vigilance, e-Procurement. | Rs.4800.00 2 Days
4 Preventive Vigilance & Strategic Fina ncial Management | Rs 460000 _2lays
5 Public F'rm:uremmt_ Ea Procurement, Gov. E- Marketplace {GeM], | FFM5 __|r__f_trs_::_slsm_m | 2Days
6 Right ta infarmation Act 2005, Case Studies/ Court Cases and Rs.4600.00 2 Days
Improvement of Record Management System & a tool of Transparency
7 Purchase Policy, Procedure, Risk & Contract Management in Government Rs.2600.00 2 Days
Depariments Autonomeus Bodies & P5Us,
2] haterials management, purchase policy & procedure, E- procurement in Rs. 5000 3 Days
Govt. departments, autonomous bodies -




L

=

—

—

India Institute of Secretariat Training & Development

G/ff WB-159 Old Plot No.-53-A, WE Block, Ganesh Nagar-2, Shakarpur, East Delhi, Mew Delhi-1100492

Phone: 011 17941056 & 22941014, Mobde: 9891987306
trg@istd.in; training@iistd.in Website: hitps:/istd.in

9 Establishment Rules & General Administration Matters of Government Rs.4600.00 2 Days
Departments Autonomous Bodies & PSUs.
10 Finance management, Financial & Administrative Powers in Government Rs.4600.00 Z Days
Departments Autonomous Badies & P3Us,
ii Book Keeping, Accounting, Accounting Standards & Strategy to Implement Rs.4600.00 2 Days
Accrual System of Accounting in Government Departments Autonomous
Bodies & PSUs.
12 Stress Management & Staff Development in Irnr-:nn;wing Enhancing Rs.4600.00 2 Days
Efficiency and Behavioral Skills in Government Departments Autonomous
Bodies & P5Us,
13 Implementation VIITH Central Pay Commission with focus on pay fixation Rs.5900.00 3 Days
and new pension rules In Government Departments Autonomaous Bodies
& PSUs, i
14 | Gender sensitivity & prevention and redressal of sexual harassment of Rs.4600.00 2 Days
| women at workplace in Government Departments Autenomous Bodies &
Palls,
15 | Amendment To CCS (Pension) Rules, Pensionary Benefits Under the Old Rs.2600.00 2 Days
Pension Scheme and New Pensions Scheme [n Wake of Viith Pay
Commissian Report & Grant of Financial Up gradation Under MACP [n
Government Departrnents Autonomous Bodies & PSUs. |
16 Latest Changes in Pay Fixation Under Fundamental Rules & Its Impact Rs. 590000 3 Days
. from Time to Time with Focus on Recent Orders & MACP,
!i_| _Leadership Excellence and Effective Decision Making. Az.4600.00 2 Days
18 Enhancing Organizational Productivity Through Digital Transformation, As.4600.00 2 Days
J 15 Innovation: Change Management far Organizational Excellence. As.4600.00 2Days
| 20 | Work Life Balance and Stress Management As.4600.00 1 Days
21 Zen Mind & Stress Management far Improving and Enhancing Efflciency of | Rs.4600.00 2 Days |
Staff
21 | Teamn Dynamics, Leadership and Strategic Vision, Synergy at work and Rs. 4600.00 2 Dal,ls -
_ Effective Communication. Under Capacity program Building o
23 ] Leadership and Decision Making ~ Rs4600.00 | 2Days
| 24 | Ethics and Values Rs 460000 2 Days
| 25 | SwatchBharatMission | Rs4600.00 | 2Days |
F Managing Stress for Personal Efficacy ___'___Fls.ﬂEDEI-.DD 2 Days
27 Digital Workplace: Essentials for non-IT Executives. fi5.4500.00 2 Days
8 Digital exploration tools | Rs.4600.00 2 Days
29 Hazardous Waste Management and Pollution Prevention Gain valuable Rs.4600.00 2 Days
skills from a world-class expert in waste management and pollution
contrgl
30 | Application of GIS Software Ris.4600.00 2 Days
31 | Building Construction & Maintenance Rs.4600.00 2Days
i Construction material {Road & Building) Fis.4600.00 20ays
L Estimate/contract preparation Rs.4600.00 2Days
34 | CPM tool for construction management = Rs. 460000 ED'&'y'!._
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| 35 | Froject Management for Engineers | RsA60000 | 2Days |
36 Quality control & Quality assurance Rs.4600.00 2Days
37 | Project preparation, DPR preparation and core network | Rs4600.00 | 2Days |
38 Project Management in Construction Industry fls A600.00 llja-,ns-_
39 Preliminary hurl:l:mg;s & road construction reguirement and survey, | nmsmm 20ays
_ 40 Modern Survey Terhnlques inchuding Gl GIE;'GFE. & Total Station, Rs 460000 | _1--[-:;;-:_
L4 _Elz[gqa_l_r_atlnn of DPRs {Cost estimation) for Eml:llng & Roads Projects | As460000 | 2Days
42 _Proturernent & centract management f fear Eul.ldmg & Roads Projects | Rs.5200.00 3 Davys
43 ﬂ_ualg_'._r_;‘_:nntr_'g_l and material Testing | Procedures & Laboratory Practice | Rs.4600.00 | 20ays |
| Feasibility study & Preparation of Detailed Project Reports [DPR), | Rs.4600.00 IDays
45 Rigid Pavements: Design, Construction & Quality Ec-ntm}'ﬁ.;pem. i F.H?iﬂﬂ.qn_ - -II:_@-.:';.‘_
46 Design Ct:m-:trl.n:tnc-n and Malntenance__n:_::f Flexible Paverments. Rs.4600.00 2Days
47 | Planning of Eleclr_gg_l_f:‘-ub Station, including Ftré"Flghung Arrangements Rs.460000 | 2Days |
48 Indoor and Qutdoor Lighting Design & Relevant NBC Provisions | Rs.460000 = 2Days
49 Preparaticn of DPR and Tender Documents for Sewerage Schemes | Rs5900.00 | 3Days |
50 Preparation of DPR and Tender Documents for Solid Waste Management Rs. 4600.00 ZDays
Frojects L |
51 Comnstruction and Maintenance of Flexible & Rigid Pavements including RAs.4600.00 | 2Days |
usa of new materiqu"EErhnulu-gies |
52 Cuality Contral and Quality Assurance in Concrete Construction including Rs. 460000 20avys
Extreme Weather Concreting
53 Computer applications: internet, Microsoft, Excel, Power Point | Rs.5900.00 3 Days
Presentations, Auto-CAD in engineering. ; b
54 Pavement Evaluation Techniques and their application for Maintenance Fs 460000 2Days
| and Rehabilitation _ | -
17 Repair and Rehabilitation or Concrete Structure Including water Proofing | Rs5900.00 | 3 Days
material and Technigues. =
86 | Advancesinalteration zone mapping using image processing of Ris.4600.00 2 Days
hyperspectral and Multispectral data for mineral investigation
57 Geochemical Modeling for Ore body knowledge and e:glgr_@tggn targeting | Rs.4600.00 2 Days
58 Advances in Geophysical data | processing and modeling for subsurface R 460000 1Days |
imaging . I NE—
59 | Advances in Hydrostatic rigs and deep hole drilling As.4600.00 2 Days
60 | Advancesin exploration Geclogy and Geophysics using Artificial As.4600.00 2 Days
| Intelligence and other new-age technologies R
61 | QA & QC methods in mineral expleration and mining with a focus on Rs.4500.00 2 Days
| preciows and critical metal data quality assessment ==
62 | Resource Estimation for Mineral Deposits. Rs.460000 | 2Days
| B3 3-D Modeling far Mineral Exploration. Rs.4600.00 | 2Days |
64 Basic printiples of Exploration Project preparation, Execution and its Rs.4600.00 | I0ays |

| | Manag_ernenl = i

Details of the 'Terms and Conditions' of the program,

. Minimum batch Size; 40-50 Nos Farticipants
¥ Faculty; Senior 15T D consultant and expert would conduct the training Frogramme.
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. The participants will be issued soft copies of course material during the courses.

. Expert faculty from industry will cover two topics each in forenoon and afternoon sessions.

» Delivery moede is In form of lectures audio / video presentation, group exercises, role plays, games, question and
answer sessions,

Payment: In advance or before commencement of training program through RTGS / Bank draft in favor of "Indla Institute
of Secretariat Training & Development” payvable at Mew Delhi

For any details, please feel free to get in touch with the undersigned. Thanking you in anticipation and assuring you of our
best services. Kindly do the needful & expecting for confirmation and further response at the earliest.

For India Institute of Secretariat Training & Development

."-l
Lpah o
] ey,

——

Ehri Somveer
Director {Training]

- g OTOL

Mahotsay T v e s e
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By E-Mail & Registered Post
Raf Mo lISTD/RS23-47-1128 Mew Delhi
Ta,
The Hon'ble Chief Secretary

Government of Haryana
Roam Ne, 4, 4th Floor Haryana Civil Secretariat, Sector-1, Chandigarh -160019

Subject: Online Shart-Term Training for Engineers/ Secretaries /Execut ives/ Assistants & Admin in Collaboration with
NSTD

Drear SirfMadam,

indla Institute of Secretariat Training & Development (IISTD), Is autenomous Institute {registered with Department of
Labour, Govt. of National Capital Territory of Delhl & registered with Ministry of Micro, Small and Medium Enterprises),
registered Under the Societies Registration Act XX| of 1860 and representative of the varlous segments of Indian Industry.
ISTD mandate is to impart training to officers of Central Secretariat Service (C53) and officers of other organized/subsidiary
services functioning in the Central Secretariat.

This i regarding the ongoing training programmes/ workshops being organized by the I5TD for the benefit of employess
of Contral/ State Gavernments, Union Territory Administrations, Central Public Sector Enterprises, Autonomous Bodies and
other arganizations, The details of training pregrammes/ workshops being orga nized during the year 2022-23 are enclosed

which may be circulated to all employees of your organisation for ensuring wider participation and poménations. It 15
Intimated to your pood self that India institute of Secretariat Training & Development (ST} have designed Webinar: In-

house training with excellent and experienced faculty {well known in their fields internaticnally & nationally].

Course Fee + 65T Duration
TilE% |

| 1 | Office Systams & Office Procedures, E-Governance, Noting B Drafting, Records F5, 5999500
Management, Office Automation, Persanne! Department's duties in relation te soclal |

equity Stress and its impact on work and metheds of managing stress by 1
7 | Establishment Rules & General Administration Matters of Government Departments I Rs. 55859.00 | 2 Days |

Tralning Togpic

| 2 Days |

Autonomous Bodies & P5US _ L _ -

3 | Finance Management in Govt, with Financial & Administrative Powers in Government Rs. 55929.00 : 2 Days
Departmants Autonomaus Bodies & PSUs = ; !

3 Standards & Strategy to Impiement Accrual Rz S5 G0.00 2 Days

4 | Book Keeping & Accounting. ACCounimg
System af Accounting in Government Departments Autonomous Bodies & PSUs ; —
S | Roster Writing and Reservation in Senices Gavt, Policy far 5Cs, 5Ts, OBCs And Physically | Hs 5994900 | 2 Days

Handicapped & Recruitment Rules, In Government Departments Autonomaous Bodies &

F5Us
: |I'I'|p-:|'E'[1'|I'_I'I'I'|:|'|_|r:_“l|"|.'l."|”H Central Pay Commission with focus e pay fiation and new Rs. 699539.00 3 Days

pension rules In Government Departments Autonomous Bodies & PRUS”.

7 | Gendar sensitivity & prevention and redressal of sexual harassment of women at
workplace” In Government Departments Avlonamous Bodies B PSUs”. : | .
8 | Amendment to CC6 |Pension) Rules, Pensionary Eenefits Under the Old Pension cheme | RS, 59999.00 I Days ‘

s 5999800 | 2Days ;

and New Pensions Scheme in Wake ol Vilth Pay Commissian Report & Grant of Financial
Lip gradawion Unger J.'ﬂ.ﬁ.I:P: = -
5 | Latest Changes in Pay Fixation Under Fundamental Rules & its impact from Time to
Time with Focus on Recent erders & Modified Assured Career PTogression,

Rs. 53999.00 | 3 Days |
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10 | Materials management and purchase policy & procedure, E- procurement in Govi. | Rs. 69999.00 3 Days
departments, Autonomous bodies
1 11 | Administrative Eﬁe:tlmess, Focus: Preventive Vigilance, e-Procurement. Rs. 59995.00 zuﬂs 3
12 | Preventive 'u'lgllance & Strategic Financial Management. Rs. 59955.00 2Days
| 13 | | Public Procurement, E- Procurement, Gowt. E= Marketpiace [GaM), PFMS Rs. 59995.00 2Days
14 | Right to information Act 2006, Case Studies/ Court Cases and Improvement of Record Rs. 59593.00 | 2 Days
| | Management System -
I'_"ls_ Purchase Policy & Procedure in Governments and Risk & Contract Management in Rs, 59599,00 2 Days |
I Government Degartments Autonomouws Bodies B PSUs
. 16 | Leadership Excellence and EFective Decision Mai;"ng As, 59990,00 E‘IZI:EI-,-'E.
| 17 | Enhancing Organizational Productivity Thn:lugh Dsgh‘.al Transformaticn, As, 59999,00 2Days
fﬂm Innowation, Change Management for Organizational Excelience. A5, 59390.00 l' Inil'.ls
| 19 | Work Life Balance and Stress Management, Rs. 5995900 | 2Days |
! 20 | fenmdind & Siress Manage ment for improving and Enkancing Eficiency of Eu:f Bs. 55599_&[‘}‘ 2Daws
21 | Team D*rnamlu: 'leadershlp and Stﬁtegh: Vision, Syneegy at work and Effective Rs. 5999500 20ays
| Communcation. Under Capatity Program Huﬂdlﬂi
22 | Stress Management B Stafl Development in Improving Enhancing Efficiency and | Rs 6999900 3 Days
Behavioral Skills |
23 | Leadership and Decision Making | Rs. 5999800 2 Days |
24 | Ethics and Values Rs, 5000.00 2 Days |
15 | Swatch BRarar Mission Rs. 50985 .00 2 Days
| 26 Managing Stress for Persanal efficacy Rs. 59599,00 ELI%
27 | D’E,:{E.i;uﬂrkﬂhff Essentials for non-IT Executives. Rs. 59_999.5 ' EDa','s
28 | Procurement & contract management for Building & Roads Projects Rs. 63999 00 3 Days
29 | CPM ool Tar construction management =W T Rs, 3599900 2Days
30 PTI:I_;E:E-I..MHIEI{HEE-'I:I:I;EHT for Engineers . As, 6595200 3 Days
31 | Project preparation, DPR preparation & Project Management in Construction Industry | Rs. 53999.00 2Days
32 | Feasibslity study & pregaration of detailed project repoets {DFR). Rz 59959500 2Davs
a3 | Ereparation of DP'.'-'I: and Tender Documents for S:vferage Schemes As. E»E?EE_EU 3 Days
34 | Freparation of DPR and Tender Dacuments far Solid Waste Management Projects Hs. 59995 00 2D0ays
35 | QA/OC methods In mineral exploration and mining with 4 focus on precious and critical | Rs. 59999.00 2Days
LI I'!'iE"tE| data qQuakity assessment
a5 Hazardous Waste Management and Palution Prevention Gasn vabuable skills from a Rs. 5099300 2D0Eys
[ warld-zlass expart in wim management and poliut:on contral
37 | Building eonstruction & maintenanca Rs. 5999500 20ays
38 | New Methods &Materials in Construction Technology & Buiding flepasring | Rs. 5839500 205
--E" Construction material [Road & Buliding) Rs. 59999.00 2Days
’ | 40 | Estimatefcontract pré;;atinn | Rs. G2235.00 3 Days
! 41 | Guallty control & Guality assurence Rs. 50090.00 2Days ,'
| 42 | Preliminary buildings & road construction requirement and survey. Rs, 58539.00 #Days
i? M-Elle!'I'I-_SIIr'_HE'p' thhnrqu-um:iudmg GEfars & total S2ation, Rs. E2000.00 3 Days
| 44 | Preparaton of DPRS (Cost estimation] far Building & Roads Projects Rs. 59559.00 EE&‘;S
45 | Quality Control and material Testing Prnmdures & Laboratory Practice fis, 59559.00 | 2Days
46 | Aigid Pavements: Design, Construction & Quelity Control Aspects. Ry, 55520.00 | 2Days
47 | Design Construction and Maintenance of Flexible Pavements. Rs. 59999.00 T 2Days
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4B | Planning of Electrical Sub Station. incl Fire Fighting Arrangements Rs. 59999.00 | 2Days
49 | Indeor and Dutdoor lighting design & relevant NBC Provisions Rs. 50999.00 | 2Days
g0 | Construction and maintenance of Flex|ble & Rigid P;u--.-n-re.-nt:.in:!uﬂing use of fow Rs, 5999500 | 2Days ==
materials & technologies i
51 | Quality Contral and Cuality Assurance In Concrete Construction including Extreme Rs. 599939.00 2Days
weather Concreting
| 52 | Computer applications- Internet, Microsoft, Excel, Power Point Presentations, Auto-CAD | RS, 699299.00 3 Days |
in engingering. - .
53 | Pavement Evaluation Techniques and thelr application for Maintenance and | Rs. 5%995,00 2Days
Hehahilitatltrh
54 | Repair and Rehabilitation of Concrete Structure inchuding water Proofing material ana Rg, 699590 00 3 Days
techniques _
55 | Application of GIS Software 3 | Rs. 59959.00 | 2Days
56 | Advances in alteration zone mapping using image processing of hyper spectral and Rs. 59934.00 { 20ays
Multispectral data for mineral investigation . g
BT | Geochernical modeling for ore bady knowledge and exploration targeting Rs. 59999.00 - 2Days
_5? Advances in Een.pl_ﬂmcal data processing and ﬁ';a_u:rellng for subsurface imaging - Fs. 59992.00 N 2Dayps
59 | Advances in Hydrostatic rigs and deep hola drilling % | Rs. 59995.00 20ays |
60 | Advances in exploration geclogy and gEl;;:Il'l','sll_"j. wsing Artificial intelligence and other | Rs. 59993.00 ﬁa','s
new:age technologies l =
61 | Resource Estimation for Mineral Deposits. | Rs.59955.00 2Days
B2 | 3-D Modeling fer Mineral Explaration. | Rs. 59993.00 2Days
63 | Basic principles of Exploration Project preparation, execution and its managemernt. Rs. 53983.00 0ays _

Details of the 'Terms and Conditions® of the program,
s Faculty: Senior I5TD consultant and expert would conduct the training Pregramme.

« The participants will be issued soft copy course material during the courses,
e Expert faculty from industry will cover two topics each in farenoon and afternoon sessions.
s Delivery mode Is in form of lectures audio / video presentation, group exercises, role plays, games, guestion and

ANSWEr se55ions.

Payment: In advance or be
of Secretariat Training & Development” paya bie at New Delhi,

For any details, please feel free to get in touch with the undersigned. Thanking you in anticipation and assuring you of our
best services. Kindly do the needful & expecting for confirmation and further response at the earliest,

fore caommencement of training program through RTGS / Bank draft in favor of "India Institute

For India Institute of Secretariat Training & Development
J..1
|_ = i,."!_

shrl. Somvesr
Director (Training)

Mahotsay T = mems Tt s
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By E-Mail & Registered Post
Ref Na ISTD/R/23-47-1128 New Delhi

To
The Hon'ble Chief Secretary

Government of Haryana
Room No. 4, 4th Floor Haryana Civil Secretariat, Secter-1, Chandigarh -16001%

Subject: 3 Training Program on Ri Information Act for CPIO and Appellate Authorities &
Transparency Audit with respect of compliance under Section 4 of ATEAct, 2005,
* On2to4 March, 2023 at Hotel Marigold Sarovar ico, Shimla

« Onl6to 18 March, 2023 at Hotel Ramada, Darjeeling
¢«  On 13 to 15 April 2023 at Hotel Sangto Villa, Leh Laddakh

» On 27 to 29 April, 2023 at Golden Tullp, Manall
« 0nllto 13 May 2023 at Hotel Clarks Inn, Srinagar

e [ May, 2023 at The Den t Resort, Jim Corbett
« On8tol0jyne, 2023 at Hotel Boamallo Beach Resort, Goa
» On2 Jume, 2023 at Hotel Sangto Villa, Lebh Laddakh

» On26to 28 July, 2023 at Hote| Park Inn by Radisson, Amritsar

On 17 to 19 August, 2023 at Hote| Begmallo Beach Resort, Goa

Dear Sin'Madam,

1. India Institute of Secretariat Training & Development [IISTD), is autenomous Institute {registered with
Department of Labour, Govt. of National Capital Territory of Delhi & registered with Ministry of Micro,
cmall and Medium Enterprises), registered Under the Societies Registration Act XAl of 1860 and
representative of the various segments of Indian Industry. 1I5TD mandate is to Impart training to officers
of Central Secretariat Service {€55) and officers of cther organize subsidiary services functioning in the

Central Secretariat.

2. The Right to Informaticn Act, 2005 mandates timely response to citizen requests for government
Information. The basic objective of the Right to Information Act, 2005 is to empawer the citizens, to
promote transparency and accountability in the working of the Government, to contain corruption and to
make the demacracy work for the people in real sense. [t goes withaut saying that an informed citizen is

better equipped to keep necessary vigil on the instruments of governance.

3. The Director, Ministry of Personnel, Public Grievances & Pensions, Department of Personnel and
Training, Government of India in his memo no.10/23/2007-IR dated 9.07.2007 has also observed
certzin shortcomings in the functioning of the First Appeliate Authorities {FAAs) not examining the
appeals judiciously and their mechanical agreement with the decision of CPIOs, the FAAs not disposing the
appeals within the prescribed time frame and CPIOs not complying with the directions of the FAAs, etc.
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The Memp suggested that as the FAAs are the quasi-judicial authorities, they should not only ensure that
the justice is dene but also appear to have been done. The need for giving speaking orders was also
expressed In the memo. It was also felt that the roles and responsibilities of the FAAs and aligning them

with the provisions of the Act. It was also felt that necessary training needs to be provided to the FAAs to
make the act effective,

3. The Training Programme is meant for PIOSAPIO/CPIO/Appellate Authority of all respandent Public
Autharity. Helping participants in having a clear understanding of the varlous provisions of RTI act 2005.
= Providing unambiguous insight of the roles and responsibilities of CPIO & FAAs.

Analyzing the cases/decisions taken by the FAAs and the improvements needed thereon.

studying and analyzing the Second Appellate autharity (CIC/SIC) and landmark Supreme court fHigh
court decisions on important RTI appeals,

= Remaoval of doubts and interaction with RT) experts,

&. Course Contents:
» RTI Act, 2005- Provisions, Exemptions, Schedules & Penalties.
* Role & Responsibilities of CRIOSARermate CRIO
* Role & Responsibilities of Appellate Authority
= Analysis of Appellate Authaority decisions- Case studies/Bralnstorming
» Analysis of Landmark Supreme Court/ High court Decisions on RT) appeals,
# CiC guidelines and model code of conduct for FARS
» |nteraction/DiscussionfCuir on RTIact 2005

7. The Workshop fee per participant will be

Non-Residential Double Sharing Single Sharing
As 29,999 .+ Rs 48,099/-+ Rs 59,999/-+
18% G5T Extra 1E% G5T Extra 18% G5T Extra

B Payment: In advance or before commencement of training program through RTGS/Bank draft in favour
of *India Institute of Secretariat Training & Development” payable at New Delhi.

9. The participants will be issued course material during the courses, Expert faculty from industry will
cover two topics each in forenoon and afternoon sessions, Delivery mode is in form of lectures audia [ videa
presentation, group exercises, role plays, games, question and answer sesslens.

GENERAL INSTRUCTIONS

# Please book the tickets after receiving confirmation from our end.
» The residential Participation fee covers the Professional fees towards training, Board & Lodge of the
Participant(s). The Non-residentizl fee covers the Training charges, working lunch anly.

» For accompanying spouse andfor children {in the age group of 5 to 12 years), the tentative charges
payvable in Advance.
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s Acceptance of the naminations isfare subject to the seat availability and receipt of the participation fee
latest by last date for Nominations.

® Pleaze note that 157D would not provide accommaedation before or after the above dates and
participants requiring it would arrange the same on their own.

» Participation fee is non-refundable. However, substitution can be made or the fees can be adjusted
against future nominations.

& The participants will be issued soft copy course material during the courses.

¢ Expert faculty from industry will cover twa topics each in forenoan and afternaon sessions.

» Hotel mentioned in proposal may change due to non-availability of rooms in that case similar hotel
accommadation will be booked

For any details, please feal free to get in touch with the undersigned. Thanking you In anticipation and assuring
you of our best services. Kindly do the needful & expecting for confirmation and further response at the

earliest.

For India Institute of Secretariat Training & Development

i
Ciah
I - L

Ehri. Somveer
Director [Training)

e 3 G

Mahotsgy ™= e
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= India Institute of Secretariat Training & Development

G/F WB-155 01d Plot No.-53-A, WB Black, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-110092
;;"‘;;3 Fhone: 011 22941056 & 27941014, Mobile: 9591987306
trg@iisid.in; tralning@iistd.in Website: hitps:/istd.in

E-M.ail & Registered Post
Ref Mo ISTD/GEM/23-47-1128 Blew Delhi

Ta

The Hon'ble Chief Secretary

Government of Haryana

Room Mo. 4, 4th Floor Haryana Civil Secretariat, Sector-1, Chandigarh -160019

Subject: 3 Days Training Program on GFR 2017, Government e-Market & Latest Manual for Procurement of
Gaods, Warks, Consulta ; % Other Services {'J?]'-':i',;'['...“:', ]"-'"'1'-1

* On2tod March, 2023 at Hotel Marigeld Sarovar Portico, Shimla
= Onl6to 18 March, 2023 at Hotel Ramada, Darjeeling

= Onl3to 15 April, 2023 at Hotel Sanpgto Villa, Leh Laddakh
o On 27 io 29 April, 2023 at Golden Tulip, Manali

= Onlltol3d May 2023 at Hotel Clarks Inn, Srinagar

» On25tod7 May, 2023 at The Den Corbett Resort, Jim Corbett

» On#tol0June, 2023 at Hotel Bogmalic Beach Resort, Goa
* On26to 28 june 2023 at Hotel Sangto Villa, Leh Laddakh

&  On?6to 28 July, 2023 at Hotel Park Inn by Badiszon, Amritsar
D17 to 19 August, 3023 at Hotel Bogmallo Beach Resort, Goa

Dear Sir/ddadam,

1. India Institute of Secretariat Training & Development (IISTD], is autonomous Institute (registered with
Depariment of Labour, Govt. of National Capital Territory of Delhi & registered with Ministry of Micro,
Small and Medium Enterprises), regislzreﬂ Under the S-D{IE"[iES Hegistratinn Ak !ﬂhil of 1860 and

of Central Secreta nat Service [C55) and officers of ather nrg n:zm:l.n’iutmdlaw SEFVICRS mnct-h:m-nﬁ in the

Central Secretariat.

2. Public Procurement Referms are ane of the top priorities of the present Government. Govemment g-
Marketplace i a3 very bold step of the Government with the aim to transform the way in which
procurement of goods and services is done by the Government Ministries and Departments, Public Sector
Undertakings and other apex autenomous bodies of the Central Government.

3. General Financial Rules [GFRs) are a compilation of rules and orders of Government of India to be
followed by all while dealing with matters involving public finances. These rules and orders are treated as
executive instructions to be observed by all Departments and Organisations under the Government and
specified Bodies except otherwise provided for in these Rules. The GFR, 2017, which were released in
February 2017, are based on a comprehensive review of GFR, 2005 with the aim of promoting simplicity
and transparency i the Government financial system and procedures,
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o Manuyal for Procurement of Goods (Updated June, 2023)
s  Manuzal for Procurement of Consultancy & Other Sersces [Updated June, 2022}
»  panual for Procurement of Works [Updated June, 2022]

Government e-Marketplace [GeM) launched on Sth August 2016, is a one-stop e-Marketplace to facilitate
on-lire procurement of common use Goods & Services reguired by various Government Departments /
Organizations / PSUs. GeM is a dynamic, self-sustaining and one-stop e-Marketplace to facilitate on-line
procurement of common use Goods & Services required by various Government Departments [/
Organizations / P5Us to enhance the transparency, efficiency and speed in public procurement while
facilitating the government users in achieving the best value for the money.

Government e-Marketpiace has seen tremendous growth since its inception due to its robust and evolving
nature. With over 52,171 Buyer organizations and 1851222 Sellers and Service praviders
Wareetplacesnt s tate st iy nprad et erawinpsrapidiyd. This in turn alsa calls for repeated training
sessions to keep the users updated about new changes in the system and also to know about the new
benefits the systerm has 1o offer. GeM = As per rule 149 of the GFR-2017 procurement of Goods and
Services from GeM became mandatory for Ministries/Departments of Central Government, GeM has its
own set of procedures for the procurement of Goods & Services available on GeM.

The Training Programme is meant for State & Central Government Officials, Central Public Sector

Enterprises [CPSEs), Public Sector Undertakings (P5Us), Autonomous Bodies, Professionals, Entreprengurs

and Academicians,

» Togain an overall understanding of Government e-Marketplace (GeM) and GFR 2017

e« Tounderstand how Gel and GFRs 2017 would impact the functioning of your organisation and
changes in the procurement process required for compliance.

» Toacquire practical knowledge of the different procurement procedures required under GFRs 2017,
GeM and CPP.

s Acquire practical knowledge of the different procurement procedures under GeM such as Registration
of Organization, Creation of User Accounts, Placement of Order for Good & services, Receipt of
Goods, CRAC, Bidding and Reverse Auction.

Course Contents:
General Financial Rules 2017;

* An overall perspective

s Bale of GFRz in Goverament Procurement
» GFRs 2017 an Procurement of Goods

» GFRs 2017 on Procurement of Servicas

Manual for Procurement

= hManual for Procurement of Goods m
* Manual for Procurement of Consultancy & Other Services m

= Manual for Procurement of Works (
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Government e-Marketplace (Ge)

» Owverview of Gebd and objectives

= GFRs 2017, Rule 149 for GeM

» Workflow and Timeline of Gel

* Authorisation of Primary user and Secondary users

* Registration of Organization

* Creation of User Accounts an GeM portal and activation

* |mportant Terms and Conditions for Gel

* Placement af Order for Goods

* Receipt of Goods, accepting the Goods and izsuing CRAC on GeM portal
* Procedure for Payment and Payment initiation in GeM

* Creation and finalization of Bid and Reverse Auction on Ged portal

7. The Workshop fee per participant will be
Non-Residential Dauble Sharing Single Sharing

As 29.9958/+ 18% GST Extra Rs 48,999/ 18% G5T Extra ! Rs 59,9997+ 18%, G5T Extra
.

Payment: In advance or before commencement of training program through RTGS/Bank draft in favaur

of “India Institute of Secretariat Training & Development™ payable at Hew Delhi,

.

The participants will be issued course material during the courses, Expert faculty from industry will

cover two topics each in forenoon and afternoon sessions. Delivery made is in form of lectures awdio / video
presentation, group exercises, role plays, games, question and answer sessions.

GENERAL INSTRUCTICINS

Please book the tickets after receiving confirmation from our end.

The residential Participation fee covers the Professional fees towards training, Board & Lodge of the
Farticipant{5). The Non-residential fee covers the Training charges, working lunch anly.

For accompanying spouse and/or children (in the age group of 5 to 12 years), the tentative charges
payable in Advance,

Acceptance of the nominations isfare subject to the seat availability and receipt of the participation fee
latest by last date for Mominations.

Please note that 157D would not provide accommodation before or after the above dates and
participants requining it would arrange the same on theirown.

Participation fee is non-refundable. However, substitution can be made or the fees can be adjusted
against future nominations.

The participants will be issued soft copy course material during the courses,

Expert faculty from industry will cover two topics each in forenoon and afternoon sessions.

Hatel mentioned in proposal may change due to non-availability of roams In that case similar hotel
accommadation will be booked



India Institute of Secretariat Training & Development

G/F WE-159 Old Plot No.-53-A, WB Block, Ganesh Magar-2, Shakarpur, East Delhi, Mew Delhi-110092
Phone: (111 22941056 & 22541014, Mabila: 039 1937304
trg@imstd.in; training @istd.in Website: https:/fistd in

For any details, please feel free to get in touch with the undersigned. Thanking you in anticipation and assuring

you of our best services. Kindly do the needful & expecting for confirmation and further response at the
earlest

For India Institute of Secretariat Training & Development
' |
| wrvet

Shri. Somveer
Director (Training)

Mahotsay = = o .



