
To

No.4210917023-3Trg.
HARYANA GOVERN

CHIEF SECRETARY O
TRAINING DEPAR

All the Adnrinistrative Secretaries of'

Subject: - Regarding [nternational
Programs I ln House
'l'raining Program/Webinars for E
Assistant/Admin staff in co

Nomination.

*rl*?trl*

Sir/Madam.

I am directed to ref'er to the subject

e-nrail dated 10.12.2023 received fiorn 'l'he Director

l'raining & Development, L-29126, Jai Prakash Nagar,

tuploacied ott the website of Chief Secretary Haryana i

'fhe necessary action may be

No. 2213tt/2010-4Trg, dated 2l .12.2022.

Endst. No. 42109/2023-3Trg.

A copy of the above is forwarded to

Secretariat Training & Development, L-29126, Jai P

Enrail letter dated 10.12.2023 for infbrmation.

ICE

Chandigarh the 21th Decem

ryana State.

Stud '[ou r/[Ixecutive
ing Program/RTI

neerin g/Secretaries/E
boration with II

above and to tbrward

(Training), India lnstitute of

G-8, Delhi-1 10053. This

( http://csha rya n a.gov. in).

in view of Covt.

Deputy Superintendent,

Chandigarh, the 2ltr'

Director,

Nagar, G-8. Delhi-l l

Deputy S uperintendent,

Devr

&

Yours faithfully,

Tlt.

(Training), India

GeM
tive/
I for

rewith an

retariat

I has been

rainins
bt

,2023.

nstitute of

3 w.r.t his

ff15
'raining

0r
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3l
Training Branch

Fw,J: K/TUSHAL SANJEEV ,lAS: Executive Development Program / I national

$ti"rtly Jour - Gall for Nominations
1 trtc,ssage

Pr'abhjot Singi i <ssps@hry.nic.in>
'[-o branchtrg <branchtrg@gmail.com>

ary
From : ki,lrisit;'llsanieev(f hry nic.in
To: "Prabhjot Singh" <ssps@!"rry.rric.in>

Sent: Monday, December 11 ,2023 5:09:24 AM

Subject: Fwd: KAUSHAL SANJEEV ,lAS: Executive Development Program / lnternational Study

Nominations

- Callfor

From : rjireclortraininr;@iii;td.ir;
To: i.;ir.: lrills.ti lieev@)h ry. trr';, it"t

Sent: Sunday, December 10,2023 3:53:'11 PM

Subject: KAUSHAL SANJEEV ,lAS: Executive Development Program / lnternational Study Tour -

Ref No IISTD/R/23-23-985

To,

KAUSHAL SANJEEV ,IAS
Government Of Haryana

New Delhi, Dated, 10 December

Subject: lnternational Study Tour / Executive De pmenl fu99
Progr@g n

staff in collaboration with IISTD

Dear Sir/Madam,

lndia lnstitute of Secretarrat Training & Development (lISTD),

Labour, Govt. of National Capital Territory of Delhi & registered

registered Under the Societies Registration Act XXI of 1860 and

mail.com>

mber 2023 al07:47

frcr Nominations

lnstitute (registe with Department of

o rg a n ized/su bsid ia ry-SqytleslurclQrulg i n th e Central Secreta riat.

Please find enclosed herewith details of training-plqgrams & Nomination Form:

Micro, Small a Medium Enterprises),
the various s of lndian lndustry.

is autonomous
I with Ministry of
representative of

i. lnternational Study Tour (Knowledge Co-creation Programme) - Call for Nominations

StttdyTour.Pdf file).

1. Executive Development Programs (Please refer to EDP.Pdf file)

refer to



2. ln-house Short-Term Training for Engineers/ Secretaries /Executives/ Assistants &

to lnhouse.Pdf file)

3. Online Short-Term Training for Engineers/ Secretaries /Executives/ Assistants & Admin

Webinar.Pdf file)

Staff (Please refer

refer to

(Please refer to

of Goods,

4. 3 Days Training Program on
RTl.Pdt file)

5. 3 Days Training Program on GFR 2017, Government e-Market & Latest Manual for
Works, Consultancy & Other Services, {UpdeIeO .:une,2A22) , (Please refer to Gem.Pdf file,

6. 3 Days Training Program on
(Please refer to Vigilance fite)

7. Nomination Form (P/ease referto NominationForrn.Pdf file)

. Frorri 21 to 23 Dec, 2023 at Hotel Madhuban $arr:var Portico, Mussoorie

o From 10 to 1 2 Jan 2024 at Hotel Corbett the Grand, Jim Corbett

* Frr:rn 14 tn 16 Feb, 2A24 al HotelThe Fern Residency, Udaipur

. From 20 lo 22 Mar,2024 at Hotel Bogmallo Beach Resort, Goa

Schedule of RTI & GeM training-programs is as follows:

r [:TCrm 18tr.r ?0 Dec, 2,023 at HoteI Madhuhan Sarovar Porti[o, Mussoorie

From 08 to 10 Jan, 2024 ar Hotel Corbett the Grand, Jim Corbett

Froil 12 tr:14 Feb,2024 al llolei Tlre Fi:r"n Resiclency, .ldalpur

From 18 to 20 March, 2024 at Hotel Bogmallo Beach Resoft, Goa

[";r,:i. l: ,' l,lt,rrl .iirl.l ;rl HCICi 5;rrrgtl r/illa, Lf'h LadJAkh, . .,, ,D..,

From 09 to 11 May,2024 at Hotel Clarks lnn, Srrnagar

c i:l-orn 0l io {18 liine,20.l-4;lt Folcl '"iognrailc; BflaCh RlrOrt, G0,)

o From 25 to 2f )u]ry,2024 at Hotel Park lnn by Radisson, Amritsar

it is requested that the nomlnation of suitable candidates may please be fonruarded at the earliest.
expecting for confirmation and further response.

Thanking You

Regards
Shri. Somveer

Grievances having

do the needful &



Director (Training)
lndia lnstitute of Secretariat Training & Developrnen!
L-29126, Jai Prakash Nagar, G-8, Delhi-110053
Ph +01 1 -22941056 & 22941014,
Mnl,ile: 9891 987306
E-,, iaii: trg@iistd.in, training@iistd.in,
Website: www. iislcl. in

.frah,,,cs.iHi;tu

mE

,i.- Virus-free.www.avast.com

8 attachments

*i EDP(985).pdfI 't+gx

*i NominationForm.pdf) gzr

*1 lnhouse(985).pdfJ 215K

*1 Webinar(985).pdf) rqK
*1 StudyTour(985).pdfr 181K

*1 RTI(985).pdf
-r 153K

*1 GeM(985).pdf
'144K
*1 Vigilance(985).pdfJ 217K
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lnd ia lnstitute of Secreta ri
G/F WB-159 Old Plot No,-53-A, WB Block, Gan

t Tra in ing & De lopment
Phone : O1,1, 22941056 & 22941014, obile:9891987306

trg@iistd.in; training@iistd.in Web https://i istd. in

Ref No IISTD/EDP/23-23-985

To

KAUSHAL SANJEEV ,IAS

Government Of Haryana

Dear Sir/Madam,

lndia Institute of Secretariat Training & Development (l|STD), is a

Govt. of National Capital Territory of Delhi & registered with Min
Under the Societies Registration Act XXI of 1860 and r

aining to officers of Central
functienine in the Central q:tariat.

Executive Development Programs conducted by IISTD are deli
worl<ing executives, who are hard-pressed for time and find it diff
programs provide an opportunity for a class of people who h
managerialtools and techniques through formal management ed

List of Executive Development Programs:

Nagar-2, Shakarpur, East Delhi, w Delhi-110092

New Delhi

IISTD

019

IISTD

080

IISTD

081

Construction Management TQM
& Safety, CPM as Tool for
Construction Management,
Project Management for
Engineers

Office Systems & Office
Proced ures, E-Governa nce,

Noting & Drafting, Records
Management, Office Automation,
Personnel Department's duties in

reiation to socialequity Stress and
its impact on work and methods
of managing stress

Book l(eeping & Accounting,
Accounting Standards & Strategy

18-20
Dec,2023

18-20
Dec, 2023

18-20
Dec,2023

dhuban
ar

ussoorie

otel
adhuban

a rova r

tco,

ussoofle

Department of Labour,

E nterprises), registered
lndustry. IISTD mandate

phy and are ideal for
ration Programs. These

abreast of the latest

29,999/- 48,9e91- s9,e99l-

29,999/- 48,999/- 59,9991-

omous lnstitute (registered w
try of Micro, Small and Medlu
of the various segments of lndia

ed on a continual learning phi

ult to enroll for regular in long
not had an opportunity to k

tion.

29,999/- 48,99e1- se,eegl-

Topics Venue

Hotel

Madhuban

Non-
Residential

Course Fee (Rs) per Participant
+ 18% fiSTExtra

@ffi
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lndia I nstitute of Secretariat Tra in ine & Deve pme nt
GiF WB-159 OId Plot No.-53-A, WB Block, Nagar-2, Shakarpur, East Delhl, Delhi-110092

Phone: 01,L 22941.056 & 22941014, Mob

trg@iistd in; training@iistd.in Website:

:9891.987306
ps://iistd.in

IISTD

082

to lmplement Accrual System of
Accounting in Governmen I

Depa rtments Autonomous Bodies

& PSUs.

Materials management and

purchase policy & procedure, E-

procurement in Govt.

departments, autonomous bodies

Ethics and Governance

GFR 2017, Government e-Market
& Latest Manual for Procurement
of Goods, Works, Consultancy &

Other Services

Right to lnformation Act for CPIO

and Appellate Authorities

Office Effectiveness Ma nagement

with focus on Lean Office, 5S and

Prod uctivity, lm provement
Practices

Hazardous Waste Management
and Pollution Prevention Gain

valuable skills from a world-class

expert in waste management and

pollution control
Establishment Rules & General
Administration Matters of
Government Depa rtments
Autonomous Bodies & PSUs.

E-Governance & Advance lT Tools:

Transforming Govern ment
Sector& GST Under Capacity

Building

Office Systems & Office

Proced u res, E-Governance,

Noting & Drafting, Records

M a nagement, Office Automation,
Personnel Department's duties in
relation to social equity Stress and

its impact on worl< and methods
of managing stress

18-20
Dec,2023

810
)an,2024

8-10
)an,2024

B-10
)an,2024

B-10
Jan,2024

B-10
)an,2024

o 1n

Jan,2024

8-10
)an,7024

t2-14
Feb,2024

adhuban
rova r

ico,

ussoorie

Corbett
Grand, Jim

otel Corbett
he Grand, Jim

ett

otel Corbett
Grand, Jim

lCorbett
he Grand, Jim

Corbett
e Grand, Jim

rbett

tel Corbett
Grand, Jim

orbett

tel Corbett
Grand, Jim

otel The Fern

sidency,

da ipur

48,9991- s9,99sl-

48,9991- (o ooo/

IISTD

083

IISTD

084

IISTD

085

IISTD

086

IISTD

0Bl

IISTD

088

IISTD

089

IISTD

090

lo ooo /-

29,9991-

48,9991-

48,9991-

59,9991-

59,9991-

29,e99/-

29,9991-

48,9991- s9,9991-

48,9991- qq qqq/-

29,9991-

2e,ege/- 48,9e91- se,9e9l-

29,9991-

48,9991- 59,999/-

29,9991-

48,9991- 59,9991-



India

GtR 2017 , Government e-Market
& LatesL Manual for procurement

of Goods, Works, Consultancy &
Other Services

Right to lnformation Act for CptO
and Appellate Authorities

Transparency Audit with respect
of compliance under Section 4 of
RTI Act, 2005
Finance for non-finance
executives

Project Management

Qua lity Control and euality
Assurance in Concrete,
Construction including Extreme
weather Concreting

New Labour Codes: Context, ,

Provisions and lmplications

lmproving Leadership, Managerial
and Administrative Skills

Contract Management and
Arbitration

GFR 2017, Government e-Market
& Latest Manual for procurement
of Goods, Works, Consultancy &
Other Services

Right to lnformation Act for CplO
and Appellate Authorities

Transparency Audit with respect
of compliance under Section 4 of
RTI Act, 2005

I nstitute of Secreta riat Training & Deve
G/F WB-159 Old Plor No.-53-A, WB Btock, Can Nagar-2, Shakarpur, East Delhi, N

Phone: 011,22941,056 & 22941,0L4, :9891.987306
trg@iistd.in; training@iistd.in Website: ps://iistd.in

12-14
Feb,2024

12-14
Feb,2024

12-L4
Feb,2024

1) 1Ara

Feb,2024

t2-14
Feb,2024

1) 1A

Feb,2024

l-B - 20

March,
2024

18-20
March,

2024

18-20
March,
2024

18-20
March,
2024

tB-20
March,
2024

18 20

March,
2024

The Fern

ide n cy,

ipur

otel The Fern

The Fern
dency,

el The Fern

idency,

arpur

I The Fern

tel The Fern

sidency,

aipur

lo

ch Resort,
a

mallo

ach Resort,

mallo

ch Resort,

tel
mallo

h Resort,

I

mallo
ch Resort,

mallo

opme nt
Delh r- 110092

48,9991- 59,9991

48,999/- 59,999/_

48.')991- 5s ssq/-

48,999/- 59,999/

IISTD

091

IIS] D

092

IISTD

093

iISTD

094

IISTD

095

ts rt)
096

IISTD

097

IISTD

090

IISTD

098

IISTD

099

IISTD

0100

IiSTD

0101

29,999/-

29,sgs/-

29,999/-

,q aoo/-

29,999/- 59,999/-

29,999/- s9,999/-

29,999/- 59,999/-

29,999/- ,9e9/- s9,9e9l-

29,9991- ,999/- 59,9991-

29,999/-

Resort,
fq qoo/ es)el- s9,egel-

29,9991- 48.999/- ss sqq/-

se,9s9/-
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lndia lnstitute of Secretariat
G/F WB-159 Old Plot No.-53-A, WB Block, Ganei;ir

Phone: 011.22941056 & )2941.014, Mobi

trg@iistd.in; tralning@iistd,in Website:

raining & Devel pment
agar-2, Shakarpur, East Delhi, New
:9891-987306

ttps://iistd. in

i-1.L0092

tion fee latest by last

participants requi ri ng

sted against future

sector enterprises,
and thus boost thc

ts, their attached and

highly appreciated

r kind cooperation by
n first come first serve

in the area of Public

the officers/ staff who
may also direct their

of "lndia lnstitute of

assuring you of our

IsTt)
0102

l_B - 20

March,
2024

el

mallo

a

a

a

a

nominations

These programs will help the officers of Central/ Statf
Universities/Autonomous lnstitutions, Private Sector to identifV tl-]e

economy and employment at the Centre / State.

Government, Central publ
areas of weakness in the sys

All Ministrres/ Departments are requested to nominate officers/ staff who are currently enga

Roster Writing and Reservation in

Services Govt. Policy for SCs, STs,

OBCs and PwD & Recruitment
Ru les

Details of the 'Terms and Conditions' of the program, nomination form and other documents are
Details of the program are also available on IISTD website. www.iistd.in ln addition to the al:

customized programs to the choice can be organized. We would also welcome invltation from your:

Resort,
,o ooo /- s9,999/-

enclosed to this letter.
Programme other

ide for On-Site Training
program at your premises

General lnstructions
Please bool< the tickets after receiving confirmation from oui end

The residential Participation fee covers the Professionalfees towards training, Board & Lodge the Pa rticipa nt(S).

The Non-Residentialfee covers the Training charges, working lunch only.
For accompanying spouse and/or children (in the age group of 5 to 12 years), the tentative ch rges payable in

Adva nce.

o The fee once deposited is Non-refundable, however substitutions are allowed.
. Acceptance of the nominations is/are subject to the seat availability and receipt of the partici
date for Nominations.
o Please note that IISTD would not provide accommodatron before or afterthe above dates an
it would arrange the same on their own.

attached/subordinate offices autonomous/statutory bodies to nominate their officials for the said tr in ing.

Procurement, directly or indirectly. As the officers/staff l<eeps on rotating due to transfers etc,, eve
are currently not working in this area can also be sent for these training. Ministries/ Departmen

All Ministrres/ Departments are requested to nominate officers/ staff who are currently engag
Procurement, directly or indirectly. As the officers/staff l<eeps on rotating due to transfers etc,, ev€
are currently not working in this area can also be sent for these training. Ministries/ Departmer
attached/subordinate offices autonomous/statutory bodies to nominate their officials for the said t

Pavment: ln advance or before commencement of training program through RTGS / Bank draft in fz
Secretariat Training & Development" payable at New Delhi.

For any details, piease feel free to get in touch with the undersigned Thanking you in anticipation
best services. Kindly do the needful expecting for confirmation and further response at the earliest.

An early nomination in the prescribed Pro-forma from central government ministries, depa
subordinate offices, central autonomous bodies, central statutory and regulatory bodies shall
Nominations of suitable officers in the prescribed Performa may plfase be sentto lISTD. We solicit
sending the Nominations at earliest since it is a limited seat program and registrations will be done
basis only.
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lndia lnstitute of Secretariat Training & Devel pme nt
G/F WB-l59 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New

Phone: 011 22941056 & 22941,01,4, Mobile: 98919873OG

trg@iistd.in; training@iistd.in Website: https://ristd.rn

h i-110092

For India lnstitute of Secretariat Training & Development

rl

' :':::"'t
Shri Somveer

Director (Training)



lnd ia lnstitute of Secreta ri t Training & Deve opm ent
G/F WB 1-59 Old Plot No -53 A, WB Block, Ganes Nagar-2, Shakarpur, East Delhi, New lhi 110092

Phone: 0l I 22941,056 & 22941A14, M
trg@iistd.in; training@iistd.in Websi

: 9891987305
: https://iistd . in

Signature of the Sponsor

With stamp of the a n ization

Irylfllg N nm i n artion Fnrrrr
Name of the Programme:

Two Days

Farticulars of Nominee
Name of the Participant(s)

Mailing Address

Contact Number (with STD Code)

Nomination Status (please ticl<)

Signature of the Participant

Sponsor Details
Sponsoring Orga n ization



information. The basic objective of the Right to ln

promote transparency and accountability in the wor

certain shortcomings in the functioning of the Fi

appeals judiciously and their mechanical agreement

appeals within the prescribed trme frame and CPIOs

4. The Memo suggested that as the FAAs are the quas

the lustice is done but also appear to have been

expressed in the memo. lt was also felt that the rol

lopment
1 10092

New Delhi

e (registered wilh
Ministry of Micro,
XXI of 1860 and

training to officerg

functiontng in the

rmation Act, 2005 is to em

for government

the citizens, to

of the Government, to cont corruption and to
informed citizen is

th the decision of CPlOs, the F s not disposing the

complying with the direct of the FAAs, etc.

-judicial authorities, they should only ensure that

ne. The need for givlng g orders was also

lndia lnstitute of Secretaria Tra in ing & Dev
G/F WB-159 Old Plot No.-53-A, WB Blocl<, Ganesh N -2, Shal<arpur, East Delhl, New Delh

Phone: 011 22941056 & 229410 , Mobile: 9891987306

trg@iistd.in; training@iistd.in ebsite : https://iistd.in

Ref No IISTD/RTl/23-23-985

To

KAUSHAL SANJEEV ,IAS

Government Of Ha'rYana

Audit with

a

a

a

a

a

a

I

a

Fronr l-8 to 20 Dec, 2023 al Hotel Madhui:an Sarr:v

Fronr 08 to 10.Jan, 2024 al Hotel Corbett the Gran

Fi'i:ni 112 io 14 Ftb, 2024 al llote iThe Fe rrr Ruside n

Frorrr 18 to 20 March ,2024 at Hotel Bogmallo

Frorn 11 to 13 April,2024 at Hotel Sangto Villa, Leh

From 09 to 11 May,2O24 al HotelClarks lnn, Sri

I r"onr 06 to 08 .lunc, 2024 at Hotcl tsogrnallo Beach

From 25 lo 27 )uly,2024 al Hotel Park lnn by Radis

Dear Sir/Madam,

lndia lnstitute of Secretariat Training & Develop

Department of Labour, Govt. of National Capital Te

Small and Medium Enterprises), registered U

representative of the various segments of lndian I

of Central Secreta rvice (CSS ficers of

Centra I Secreta rtat.

The Right to lnformation Act, 2005 mandates ti response to citizen r

mal<e the democracy work for the people in real . lt goes without saYing that a

rnts of governance.better equipped to keep necessary vigil on the instr

The Director, Ministry of Personnel, Public G nces & Pensions, DePartment Personnel and

Training, Government of India in his memo .1012312007-lR dated 9.07. has also observed

t Appellate Authorities (FAAs) not examining the

llate Aut

r Portico, Mussoorie

, Jim Corbett
y, Udarpur

esort, Goa

t (llSTD), is autonomous lnstit

itory of Delhi & registered wi

the Societies Registration Ac

stry. IISTD mandate is to im

and responsibilities of the F s and aligning them

Bv E-Mail & Registered Post

t.



;,,1i,. lndia lnstitute of Secretaria
,,..' r "' G/F wB-159 old Plot No.-53-A, wB Block, Ganesh Na5

l*- Phone: Ot122941056 & 229410- "it trg@iistd.in; training@iistrJ.in \l

" Tra in ing & Dev
lr 2, Shal<arpur, East Delhi, New De

4, Mobile: 9891987306
'ebsite: https://iistd.in

lop me nt
-Ltoo92

5.

with the provisions of the Act, lt was also felt that ne<

make the act effective.

The Training Programme is meant for PIO/APIO/(
Authority. Helping participants in having a clear under

o Providing unambiguous insight of the roles and re
o Analyzing the cases/decrsions taken by the FAAs a

o Studying and analyzing the Second Appellate auth
court decisions on important RTI appeals.

o Removal of doubts and interaction with RTI exper

Course Contents:

' RTI Act, 2005- Provisions, Exempttons, Schedules &
. Role & Responsibilities of CPIO/Alternate CPIO

. Role & Responsibilrties of Appellate Authority

. Analysis of Appellate Authority decisions- Case stuc

. Analysis of Landmark Supreme Court/ High court Dr

. CIC guidelines and model code of conduct for FAAs

. lnteraction/Discussion/Quiz on RTI act 2005

The Workshop fee per partrcipant will be

6.

PIO/Appellate Authority of all

;tanding oI the various provision:

;ponsibilities of CPIO & FAAs. .

rd the improvements needed the

crity (ClC/SlC) and landmark Supt

.s.

Pe na lties.

i es/B ra i nstorm i ng

rcisions on RTI appeals.

essary training needs to be prov ed to the FAr

'esprondent P

of RTI act 200

reon.

: me: cou rt /H i1

\s to

u blic

5.

3h

N o n- Reside ntia I Double Sharing

Rs 29,9991-+
18% GST Extra

Rs 48,999/-+
18% GST Extra

Rs 59,999/-+
18% GST Extra

B. Payment: ln advance or before commencement of

of "lndia lnstitute of Secretariat Training & Development"

9. The participants willbe issued course material duri

cover two topics each in forenoon and afternoon sessions

presentation, group exercises, role plays, games, questior

JENERAL INSTRUCTIONS

Please book the tickets after receiving confirmatror

The residentlal Participation fee covers the Profess

Participant(S). The Non-restdentialfee covers the T

For accompanying spouse and/or children (in the a

payable in Advance.

Acceptance of the nominations is/are subject to th
latest by last date for Nominatrons.

:raining program through RTGS/

payable at New Delhi

rg the courses. Expert faculty frc
. Delivery mode is in form of lecl

and answer sessions.

from our end.

:nalfees towards training, Boarc

aining charges, working lunch ot

Ie group of 5 to 12 years), the te

seat availability and receipt of t

ank draft in far

r rnrJustry will

res audio / vrd

& Lodge ofth,

tative cha rges

e piarticipatior

/our

leo

fee

Single Sharing



lnd ia lnstitute of Secreta ria Tra in ing & Dev lopment
-1,1_OO92G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh -2, Shakarpur, East Delhi, New

Phone: 01t 22941.056 & 2294 Mobile: 9891987306
site : https://iistd.intrg@iistd.in; training@iistd.in

accommodation will be booked

For any details, please feelfree to get in touch with the und rsigned. Thanking you in antici and assuring

o Please note that IISTD would not provide accommo
participants requiring it would arrange the same on

. Participation fee is non-refundable, However,
against future nominations.

r The participants will be issued soft copy course mat
o Expert faculty from industry will cover two topics ea
r Flotel mentioned in proposal may change due to

you of our best services. Kindly do the needful & expec
earliest.

For lndia lnstitute of Secretariat Training & Development

I **,'Y:i 1

Shri. Somveer

Director (Training)

*, io&' @
[U,lelhgtSmfi *6qqqwn ti xh

before or after the above
ir own.

tion can be made or the fees ca

al during the courses.

be adjusted

in forenoon and afternoon ses

-availability of rooms in that similar hotel

for confirmation and furthe response at the

and
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Ref No lISTD/GE M/23-23-985

To

KAUSHAL SANJEEV ,IAS

Govern ment Of l-1a rYa na

New Delhi

e (registered wrth

Mirristry of Mrcro,

XX of 1860 and

trarnt fficers

fun

nt. Government e-

the way in whrch

ts, Public sector

ent of lndia to be

ders are treated as

re Ciovernment and

h were released in
oting simplicitY

s Trarning Pro FR 2017

Work s u lta nc'

Frorn LB to 20 Doc, 2023 at Hotel Madhuban Sarov

From 0B to 10 Jan, 2024 at Hotel Corbett the Gr

trorn 12 to L4 Feb, 2024 al HotelThe Fern Resicle

Frorn 18 to 20 March ,2024 at Hotel Bogmallo Beac

ii'oni 1) tr: 13 t\prri,,1024 at Hote I Santlio Villa, Leh

From 09 to 11 May,2O24 at Hotel Clarks lnn, Srin

i i'onr 06 to 08.1unc, 2024 at Hotr:l [Sogrrralio i]car:h

From 25 lo 27 July,2024 al Hotel Park lnn by Radis

Other

a

a

a

a

a

a

a

a

Dear Sir/Madam,

lndia lnstitute of Secretariat Training & Develop

Department of Labour, Govt. of National Capital Te

Srnall and Medium Enterprises), registered U

representative of the various segments of lndian

of Central Secretariat Servic and officers of

CentralSecretariat.

Public Procurement Reforms are one of the top

Marl<etplace is a very bold step of the Governm

procurement of goods and services is done by the

Undertakings and other apex autonomous bodies of

General Financial Rules (GFRs) are a compilation

followed by all while deallng with matters involvrng

executive instructions to be observed by all Depart

specifled Bodies except otherwise provided for rn

February 7O1f , are based on a comprehensive rev

and transparency in the Government financial syste

Mary; al" f o r.-tl.Lo-t-r.,! rcfi 9!1 qt-tqq dr{.U pd qJ.qd

N1 a n ua I ln r P roctr re mellllil.ollSgl&-15y-&

3.

a

a

a

e-Market & Lates! Manualfor

r Portico, Mussourie

Jim Corbett

, Lldaipur
Resort, Goa

ilt;ort, 0oa
Amritsa r

t (llSTD), is autonomous lnstit

itory of Delhi & registered wit

the Societies Registration Ac

try. IISTD m

nized/su bsidiarv service

orities of the present

nt with the aim to transform

rnment Ministries and DePar

he Central Government.

f rules and orders of Govern

blic finances. These rules and

nts and Organisations under

ese Rules. The GFR, 2011, whi
of GFR, 2005 with the aim of

and procedures.

t-!i{1q,18?J)
her $ervices (lJpclated lun

Manllal fr:1 Prgqur-ery1ent r:f Worlis (LlpdaJefl June, 2022)
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Phone: OIt 22941056 & 2294107

Organrzations / PSUs, GeM is a dynamic, self-sustaini

procurement of common use Goods & Services

Organizations / PSUs to enhance the transparency,

of Organization, Creation of User Accounts, Place

Goods, CRAC, Bidding and Reverse Auction'

6. Course Contents:

CelSfal-ll-a-tcia I Ru les 20 17 :

. An overall PersPective

. Role of GFRs in Government Procurement

. GFRs 2017 on Procurement of Goods

. GFRs 2017 on Procurement of Servtces

Manualfor Procurement
. Manualfor Procurement of Goods

. Manualfor Procurement of Consultanc & Other

. Manualfor Procurement of Works (

GFRs 201-7, Rule 149 for GeM

Workflow and Timeline of GeM

, Mobile: 9891987306

trg@iistd.in; training@iistd.in e:https://iistd.in

Government e-Marketplace (GeM) launched on 9th ust 2016, is a one-stoP e-Ma lace to facilitate

on-line procurement of common use Goods & Se required by various t t)epartments /
far:ilitate on-line

Departments /

facilitating the government users ln achieving the best lue for the moneY.

Government e-Marketplace has seen tremendous g since its inception due to its and evolving

nature. With over 52,11L Buyer organizations and 1222 Sellers and Servlce Provt s !:overnment e'

This in turn also calls for repeated training

sessions to keep the users updated about new in the system and also to about the new

benefrts the system has to offer' GeM - As per t49 of the GFR-20!7 Proc of Goods and

Services from GeM became mandatory for Ministri rtments of Central GeM has its

own set of procedures for the procurement of Goods Services available on GeM.

6. The Training Programme is meant for State & al Government Officials, Ce tral Public Sector

Enterprises (CPSEs), Public Sector Undertal<ings (PSUs

and Academicians.

, Autonomous Bodies, Professio Entre prene u rs

o To gain an overall understanding of Government rketplace (GeM) and GFR 20 l

o To understand how GeM and GFRs 2017 would i t the functioning of Your isation and

changes in the procurement process required for ance.

and one-stoP e-MarketPlace t

ired by various

iency and speed in Public urement while

rement procedures required r GFRs 2017,

t of Order for Good & service Receipt of

o To acquire practical knowledge of the different

GeM and CPP.

o Acquire practtcal knowledge of the different pr nt procedures under GeM as Registration

:vernment e-MarketPlace (GeM)

Overview of GeM and objectives

1
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Phone : 0L1- 22941056 & 229410 , Mobile:9891987306

trg@iistd.in; training@iistd.in :https://iistd.in

Authorisation of Primary user and Secondary users

Registration of Orga nlzation

Creation of User Accounts on GeM portal and acti

lmportant Terms and Conditions for GeM

Placement of Order for Goods

Receipt of Goods, accepting the Goods and issuing

Procedure for Payment and Payment initiation in
Creation and finalization of Bid and Reverse Auction

1. The Worl<shop fee per participant will be

ining program through R

ble at New Delhi.

a

a

a

I

a

a

I

t

B. Payment: ln advance or before commencement of t
of "lndra lnstitute of Secretariat Training & Development"

cover two topics each in forenoon and afternoon sessions

presentatton, group exercises, role plays, games, question

draft in favour

g. The participants will be issued course material dur the courses. Expert facultY fro industry will

Delivery mode is in form of s audio / video

nd answer sessions.

GENERAL INSTRUCTIONS

o Please book the tickets after receiving confirma from our end.

. The residenttal Participatron fee covers the Profess

Participant(S) The Non-residential fee covers the T

r For accompanying spouse andlor children (in the

payable in Advance.

o Acceptance of the nominations is/are subject to t

latest by last date for Nominations.

o Please note that IISTD would not provlde

participants requiring it would arrange the same

r Participation fee is non-refundable. However, su

against future nominations.
. The participants will be issued soft copy course ma

o Expert faculty from industry will cover two topics e

. Hotel mentioned rn proposal may change due to

accommodation will be bool<ed

For any details, please feelfree to get in touch with the

you of our best services. Kindly do the needful & ex

earliest.

fees towards training, Board Lodge of the

alning charges, working lunch on

group of 5 to 12 years), the te ative cha rges

seat availability and receiPt of participation fee

tion before or after the above

their own.

tution can be made or the fees c

ates and

rn be adjusted

ial during the courses.

ch in forenoon and afternoon

non-availability of rooms in tha case similar hotel

igned. Thanking you in antic ion and assuring
response at theting for confirmation and fur

For lndia lnstitute of Secretariat Training & Development

Non-Residential Double Sharing Single Sharing

Rs 29,999/-+ 18% GST Extra Rs 48,999/-+ 18% GST Extra Rs 59,999/-+ 18% GS Extra



lnd ia lnstitute of Secreta riat Tra in ing & Dev lop me nt
G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2,Shakarpur, East Delhi, New Delh 110092

Phone: 01L 22941056 & 22941014, Mobile: 9891987306

trg@iistd.in; training@iistd.in Website: https://iistd.in

il,!'( e d 't

Shri Somveer

Director (Training)

d, "I
s"*

i;-,..

'JPd -rl 
|r 'r 1\ I rr \

,q-
't, ffi*,M*lr tr:- ,V.,

It,.)'ffi'



lnd ia I nstitute of Secreta riat Tra in ing & Dev
G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, shakarpur, East Delhi, New Delhi

P h o ne : 01.L 22 9 41056 & 2294t014, Mobi le : 989 1987306

trg@ iistd.i n; tra in i n g@iistd. in Website: https://ristd. i n

By E-Mail & Registered Post

lopment
110092

New Delhi

(registered with
inistry of Micro,

XXI of 1860 and

ic llector units, to
her field wherein
order to contain

Ref No I ISTD/VlG/23-23-985

To

KATJSHAL SAN]EEV ,IAS

Government Of Haryana

Subiect: Training Program on AdministtlI1le Vi of Corru

lnvestigation of complaints / Grievances having vigilance Angle

o trr:m 21" to 23 De c, 2023 at Hottl lVladhuban Sarovar Pr:rtico, Mussclorie

o From 1.0 to L2 Jan2024 at Hotel Corbett the Grand, Jim Corbett
* From 1"4 to l"$ Fe b, 2024 at Hotel The Fern Residency, Udaipur
o From 20lo22Mar,2024 at Hotel Bogmallo Beach Resort, Goa

Dear Sir/Madam,

India lnstitute of Secretarlat Training & Development (llSTD), is autonomous ln

Departrnent of Labour, Govt. of National Capital Territory of Delhi & registered

Small and Medium Enterprises), registered Under the Societies Regtstration
with
Act

2.

representative of the various segments of lndian lndustry. IISTD mandate is to im rt

of Central Secretar rvice (CSS) and officers of other u bsidia rv servic functionins i

Centra I Secretariat.

The prrme objective & it aims at making every Organization, both Government and

concentrate on Preventive Vigilance to reduce corruption in our country. Further

huge budgetary allotment is being spent is in procurement of Goods and Services. I

corruption, at the same time to promote transparency, e- procurement system

Government Departments and Public Sector Units. Training throws light on the concep

and procedure and also on the role of Preventive Vigilance in every Organization, whrc

the basis for Key to Good Governance.

irr vogue in all

of E-Procurement

in other words, rs

of r3overnment of
rliniary authorities;

Anti-corruption measures of the Central Government are responsibility of (i) Central Vigilance

Commission (ii) Administrative Vigilance Divislon (AVD) in the Department of Person

Central Bureau of lnvestigation (CBl); (iv)Vigilance units in the Ministries/ Department

lndia, Central Public Sector Enterprises and other autonomous organisations; (v) Disc

and (vi) Supervrsory officers.

& Training; (iii)

General t-inancial Rules (GFRs) are a compilation of rules and orders of Governm nt of lndia to be

followed by all while dealing with matters involving public finances. These rules and rs; are treated as

executive instructlons to be observed by all Departments and Organisations under t Gr:vernment and

wr:re released inspecifred Bodres except otherwise provlded for in these Rules. The GFR,2017, whic

February 20IJ,are based on a comprehensive review of GFR,2005 with the aim of p

and transparency in the Government financial system and procedures.

* M rl.t.U"l_a I .h1.l}qi r.i r,l"1ner1 l""Qf G o o rj sl_U p tt tqi]-|q1 q. ?jl2}

oting simplicity
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a

a

iVi:nual l'or Procurement of Consultatrcv & Otlrer Services (LJr:clated Jurre' 2022

Manr.ral for Procurenrent of Wotks (Updated Jrrne, 2022)

The Training programme is meant for State & Central Government Officials,

1.tc)092

ral Public Sector

rls, Entrepreneurs

unbiased and

depth

work.

sted at sensitive

system.

can be taken tn a

he same time

rk culture and

conduct ond

s, DOE OM's

on lntensive

disclosure of

VU), Adoption

lS Officers &

portments.

concerned,

d submission

Enterprises (CPSEs), Public Sector Undertakings (PSUs), Autonomous Bodres, Profess

and Academicians. Training Objectives are:

o To ensure prompt observance of proper conduct ethics related to integrity'

o To institute pro-active vigilance and preventlve vtgilance and help employees to tak

effectrve decisions.

o To eliminate factors which provide opportunity for corruption and malpractices by

examination of the Organization and procedures'

o

a

To conduct regular, periodical and surprise visit to check quality and progress of th

To sensitize the Corporation for implementing rotational transfers for employees

posts

r To encourage team spirit, innovation and to develop a transparent and accounta

o To advise the Corporation towards removal of dtscretronary powers so that decis

transparent manner.

o To streamline investigations so that it acts on deterrentto the corrupt elements at

encourage honest emPloYees.

o To create vigilance awareness among employees to bring about the change in the

work ethics.
o To implement CVC guidelines/circulars in the Organization'

o Jo gain an overall understanding of Government e-Marketplace (GeM) and GFR 20

6. Course Contents:

o preventive Vigilance "A Conceptuol Fromework, Basics of Discipline,

Di sci pli na ry p rocee di ngs, E nqu i ry Proceedi ngs'

T'ender guidelines, Government e-Marketplace (GeM), General Frnonciol R

& cvc guidelines reloted to Public Procurement. Commission's guidelin

Fxaminotion of Procurement & Other Controcts.

o Constitutional Dimensions of Right to tnformation Act 2005, Exemptions fr
tnformotion.

o Prevention of Corruption Act, 1988, Management oudit of vigilonce unit (M

and rmplementation of tntegrity Pact-Revised, Stondard operoting

DOPT instruction on vtgilance Matters: Grant of vigilance cleorance to

Central Civilservices/Central Civil posts, Hondling of complaints in Ministrie

for Handting of comploints sent t'or necess'ary oction to the organisat

lmplementotion of finol penalty orders issued by the Competent Authority

Complaint Hondling system, Action on anonymous / pseudonymous compl ts, Procedure

of compliance rePort.



6 T

rdia lnstitute of Secretariat Training & Deve
G/F WB-159 Old PIot No.-53-A, WB Block, Ganesh Nagar-2, shakarpur, East Delhi' New Delh

Phone : OII 229 4L056 & 229 41014, M obi le : 989 1987306

IiSPJ:Il;ll'"':iHqll:l*;i:Y*:il:jtp:,//ij:ldil -

o CVC guidetines / circular on lnquiry/ Disciplinory motters, Timely cc

Departmental lnquiries. Obtoining documents from CBI for the purpose of r

inquiry proceedings.

. Drafting ot' Charge sheet ond Disciplinory proceeding, Regulor Deportment

Minor/ Major Penolty. Guidelines t'or deoling with disagreement between D,

cases of gronting Sanction for Prosecution.

re Workshop fee per participant will be

opme
L1_OO92

rpletion of
portmental

Action for
artd CVC in

nt

Non-Residential Double Sharlng Single Sharing

Rs 29,999/-+ 1-8% GST Extra Rs 48,999/-+ 18% GST Extra Rs 59,9991-+ 1.8% 3ST Extra

1 P
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GENEF

a

a

a

o

a

a

a

a

a

For ar

you c

earlie

8

ayment: ln advance or before commencement of training program through RTGS/Banl

lndra lnstitute of Secretariat Training & Development" payable at New Delhi'

4ethodologv:The programme will be organised on highly participative lines. The trainir

rclude, lecture, group discussion, Group Exercise, PresentationS, Case Study, role-play,

he participants will be issued course matertal (Soft Copy)during the courses' Expert fa

uill cover two topics each in forenoon and afternoon sessions' Delivery mode is in form

ideo presentation, group exercises, role plays, games, question and answer sessions'

iAL INSTRUCTIONS
please book the tickets after receiving confirmation from our end

The residential Participation fee covers the Professionalfees towards tralning, Board

Participant(S). The Non-residential fee covers the Training charges, working lunch on

For accompanyrng spouse and/or children (in the age group of 5 to 12 years), the ter

payable in Advance.

Acceptance of the nominations rs/are subject to the seat availability and receipt of tl

latest by last date for Nominations.
please note that llsTD would not provide accommodation before or after the above

participants requrring it would arrange the same on their own'

Parttcipation fee is non-ref undable. However, substitution can be made or the fees t

against future nominations.

The participants will be issued soft copy course material during the courses'

Expert faculty from industry will cover two topics each in forenoon and afternoon se

Hotel mentioned in proposal may change due to non availability of rooms in tha

accommodation will be bool<ed

ry details, please feelfree to get in touch with the undersigned. Thanking you in antic

rf our best services. Kindly do the needful & expecting for confirmation and furtl

st.

draft in favot

g methods w

:ultv from ind
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& Lr:dge of th

tative cha rge
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lates and
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For lndia lnstitute of Secretariat Training & Development
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Shri. Somveer

Director (Training)
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