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;;, il" cr.ri"t secretary, Haryana: IISTD organizing 'Call for Nominations -

Executive Development Program / lnternational Study Tour
1 message

Prabhjot Singh <ssps@hry.nic.in>

To: branchtrg <branchtrg@gmail'com>

From: "Sanjeev Kaushal, lAS" <cs@hry.nic.in>

To: "Prabhjot Singh" <ssps@hry.nic.in>

Sent: Saturday, January 6,2024 10:10:10AM
Subject: fwo: tne Chief Secretary, Haryana: IISTD organizing - Callfor Nominations - Executive Development

Program / lnternational Study Tour

Sir/Madam,

Find enclosed the trailing emails for information and necessary action please.

Regards

PS/CS

From : training@iistd.in
To: "Sanjeev Kaushal, lAS" <cs@hry.nic'in>

Sent: Saturday, January 6,20241:58:49 PM

subject: tne dniet secretary, Haryana: IISTD organizing - Call for Nominations - Executive Development Program /

lnternational Study Tour

BVEIdail & Registered Post

Ref No IISTD/RY23-21 -1341

To,
The Chief Secretary, Haryana
Direct Benefit Transfer
Government of lndia

New Delhi, Dated, 5 JanuarY 2024

Sugject: lnternational Study Tour / Executive De pment Program - Call for Nominations/ In'House
tral;* Program/ Webinars for Engineering/ Secretaries / Executives/
Assistants/ Admin staff in collaboration with IISTD

Dear Sir/Madam,

lndia lnstitute of Secretariat Training & Development (lISTD), is autonomous lnstitute (registered with Department of

Labour, Govt. of National Capital Territory of Delhi & registered with Ministry of Micro, Small and Medium

Enterprises), registered Under the Societies Registration Act XXI of 1860 and representative of the various segments

of lndian lndustry. IISTD mandate is to impart training to officers of Central Secretariat Service (CSS)-and officers of

other organized/subsidiarv services functioning in the Central Secretariat.

Please find enclosed herewith details of training-programs & Nomination Form:

i

1. lnternational Study Tour (Knowledge Co-creation Programme) - Call for Nominations (P/ease refer to

StudyTour.Pdf file).

1. Executive Development Programs (Please refer to EDP.Pdf file)

2. ln-house Short-Term Training for Engineers/ Secretaries /Executives/ Assistants & Admin Staff (P/ease

refer to lnhouse.Pdf file)

--%|t;al'n'u'v'ozo*on'o'
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3. Online short-Term Training for Engineers/ secretaries /Executives/ Assistants & Admin (Please refer to

Webinar.Pdf file)

4. 3 Days Training Program on Bight to tnformation Ad p-wllalg Authoities (Please refer to

RTt.Pdf file)

S. 3 Days Training program on GFR 2017, Government e-Market & Latest Manual for Procurement of

Goods, Works, Consultaicy & Other Services, (UpOated-JUne ,2A22) . (Please refer to Gem'Pdf file)

6. 3 Days Training program on Administrative Vigilance and Prevention of Corrup-tlon, Handling/ Scrutiny/

tnvestigation ot corriolainis / Grievances h;;ngiigilan; An gle. (Please refer to Vigilance'Pdf file)

7. Nomination Form (P/ease refer to NominationForm.Pdf file)

o From 10 to 12 Jan 2024 al Hotel corbett the Grand, Jim corbett

o From 14lo 16 Feb, 2024 at Hotel The Fern Residency, udaipur

o From 20lo22Mar,2024 at Hotel Bogmallo Beach Resort, Goa

r From 09 to 11 April,2024 at Hotelsangto Villa, Leh Laddakh

o From 07 to 09 May,2O24 at Hotel Clarks lnn, Srinagar

r From 04 to 06 June, 2024 at Hotel Bogmallo Beach Resort, Goa

o From 23 lo 25 July,2024 at Hotel Park lnn by Radisson, Amritsar

Schedule of RTI & GeM training-programs is as follows:

r From 08 to 10 Jan,2024 at Hotel Corbett the Grand, Jim Corbett

o From 1"2 to 14 Feb,2024 at Hotel The Fern Residency, Udaipur

r From 18 to 20 March, 2024 al Hotel Bogmallo Beach Resort, Goa

r From 11to 13 Aprtl,2O24 at Hotel Sangto Villa, Leh Laddakh

r From 09 to 11 May,2024 at Hotel Clarks lnn, Srinagar

r From 06 to 08 June,2024 at Hotel Bogmallo Beach Resort, Goa

o From 25 to 27 July,2024 at Hotel Park lnn by Radisson, Amritsar

it is requested that the nomination of suitable candidates may please be forwarded at the earliest. Kindly do the

needful & expecting for confirmation and further response'

Thanking You

Regards
Shri. Somveer
Director (Training)
lndia lnstitute of Secretariat Training & Developmegl
L-29126, Jai Prakash Nagar, G-8, Delhi-'t10053
Ph. +011 -22941 056 & 2294101 4,
Mobile: 9891987306
E-Mail: trg@iistd.in, training@iistd.in,
Website: www.iistd.in

Wfit
tv-'tmhots$v qsuE{suru$qdl ililt .unc&{rwt{

Y{ffP Aza

schedule of Administrative Vigilance and Prevention of corrup-!on' Handling/ scrutinyllnvegllgation of complaldil

ffiilanceAngle Ttraining-pgrams is as follows:
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ur tsgK

m GeM(l3a1).PdfE rulK

6 Vigilance(13al).PdfE zl'tx



- 14-

lndia lnstitute of Secretariat Training & Development
c/F WB-159 Old Plot No.-53-A, wB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-110092

P ho ne : Ot1, 229 41056 & 229 41014, M o bi I e : 9 89 19 87 306

trg@iistd.in; training@iistd'in Website: https://iistd'in

Bv E-Mail & Registererd Post

Ref No I ISTD/EDP/2 3'21.-1341

To

The Chief SecretarY, HarYana

Di rect Benefit Tra nsfer

Government of lndia

New Delhi

Dear Sir/Madam,

lndia lnstitute of Secretariat Training & Development (llsrD), is autonomous lnstitute (registered with Department of Labour'

Govt. of National capitalrerritory of Delhi & registered with Ministry of Micro, Small and Medium Enterprises), registered

UnderthesocietiesRegistrationActXXIof 1g60andrepresentativeofthevarioussegmentsof lndianlndustry llsrDmandate

is to impart trainlng to offlcers of central secretariat service (css) and officers of other organized 'lbsidiarv services

functioning ln the Central Secretariat.

Executive Development programs conducted by llsrD are delivered on a continual learning philosophy and are ideal for

working executives, who are hard-pressed for time and find it difficult to enroll for regular in long-duration Programs' These

programs provide an opportunity for a class of people who have not had an opportunity to keep abreast of the latest

managerial tools and techniques through formal management education.

List of Executive Development Programs:

IISTD

001

ilsiD
oo2

IISTD

003

iiiiD
022

Leadership, Ethics and Governance

l

i

GFR 2017, Government e- Market I

& Latest Manual for Procurement

of Goods, Works, ConsultancY &

Other Services

Right to lnformation Act for CPIO

and Appellate Authorities

i';;;pr;;;.'l arJii*ilr'., i"ip.li 
"r 

I

compliance under Section 4 of RTI r

Act, 2005

Hotel Corbett
the Grand,lim
Corbett
Hptel Corbett 

i

tlie Grand, Jim 
iCbrbett r

8-10
Jan,2024

8-10
)an,2024

8-10
Jan,2024

8-10
Jan,2024

Hotel Corbett
thr: Grand,lim
Cc,rbett

H;i;ic;b;il
the Grand, Jim

Corbett

45,9991- s9,9991-

48,9991- 59,9991-

29,999/-

29,9991-

I

i

I

I
t-"

29,9991-

48,9991-

48,9991-

59,999/-

59,999/-

Topics Date Venue Course Fee (Rs) per Partic 
I

+ IB% GST Extra I

Duration Non- Residential 
I

3 Davs *u',."n,,.,_ 
,ly,.ll* , ,t]li,nu* |

-T-
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lndia lnstitute of Secretariat Training & Development
c/F wB-159 Old plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-1-10092

P hon e : 01.1. 229 41056 & 229 4t)t4, Mob i le : 989 1987 306

trg@iistd. in; trainlng@iistd'in Website: https://iistd'in

IISTD

004

IISTD

005

IISTD

006

IISTD

007

IISTD

009

8-10
Jan,2024

B-10
Jan,2024

8-L0
Jan,2024

B-10
Jan, 2024

t2-14
Feb,2024

12- 1,4

Feb,2024

Hotel Corbett
the Grand,lim
Corbett

29,e9e/-

29,9991-

29,9991-

29,9991-

29,9991-

29,9991-

29,9991-

29,999/-

Office Effectiveness Ma na gement

with focus on Lean Office, 55 and

Prod uctivity, I m Provement
Practices

Hazardous Waste Management

and Pollution Prevention Gain

valuable skills from a world-class

expert in waste management and

pollution control
Establishment Rules & General

Administration Matters of

Government DePa rtments

Autonomous Bodies & PSUs.

E-Governance & Advance lT Tools:

r Transforming Government Sector& i

GST
r.. I _'i

oriic; iy;ieri a otiii. i

Procedures, E-Governance, Noting

& Drafting, Records Management,

Office Automation, Personnel l

Department's duties in relation to I

social equity Stress and its impact 
I

on work and methods of managing

& Latest Manualfor Procurement

of Goods, Works, ConsultancY &

Other Services

Right to lnformation Act for CPIO

and Appellate Authorities

p,.oi"lt M;;s;;;.i

Quality Control and QualitY

Assurance in Concrete

Hotel Corbett
the Grand, Jim

Corbett

Hotel Corbett
the Grand, Jrm

Corbett

29,9991-

29,9991- 48,9991-

29,9991- 48,9e9l-

48,9s91- 59,9e91-

48,9991- se,9s9l-

48,9991- 59,9991-

48,99s1- 59,9991-

59,9991-

s9,9991-
GFR2O17, Government e- Market Hotel The Fern

Hotel Corbett
the Grand, Jim

Residency,

Udaipur

iiiiD
002

IISTD

003

IISTD

022

IISTD

013

Hotel The Fern12-L4 ^-'.-;- , Kesloency,
Feb,2024 i ,;;;rr.

48,9991-

48,9991-

48,9991-

48,9991-

48,999/-

59,9991-

59,999/-

59,9991-

59,9991-

59,999/-

IISTD

014

Construction including Extreme

weather Concreting

Hotel The Fern
t2-14

Residency,
Feb,2024' UdaiPur

Hotel The Fern
12-L4- --. Residency,
Feb.2024' udalpur

i Hotel The Fern
12-L4 l

Residency,

Udaipur
Feb,2024

t2-14
Feb,2024

IISTD

015
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lndia lnstitute of Secretariat Training & Development
G/F W8-159 Old plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-L10092

P h on e : Ot1. 229 41056 & 229 4101"4, M ob i le : 989 1987 306

trg@iistd,in; traini ng@ iistd.in Website: https://iistd'i n

IISTD

018

IISTD

017

IISTD

019

New Labour Codes: Context,

Provisions and lmPlications

I mproving LeadershiP, Managerial

and Administrative Skills

Contraii Mrn.g"."nt rnO

Arbitration

GFR 2017, Government e- Market

& Latest Manualfor Procurement

of Goods, Works, ConsultancY & 
r

I Other Services i

I Right to lnformation Act for CPIO 
i

and Appellate Authorities

Roster Writing and Reservation in 
I

Services Govt. PolicY for SCs, STs,

OBCs and PwD & Recruitment

Ru les

Transparency Audit with respect of

compliance under Section 4 of RTI

Act, 2005

Roster Writing .nJ Rut"iu.tion in

Services Govt. PolicY for SCs, STs,

OBCs and PwD & Recruitment

Rules

GFR2Ot7, Government e- Market

& Latest Manualfor Procurement

of Goods, Works, Consultancy &

Other Services

Right to lnformation Act for CPIO

and Appellate Authorities

18-20
March,
2024

1,8 - 20

March,
2024

18-20
March,
2024

Goa

Hotel

Bogmallo
Beach Resort,

Goa

Hotel
Bogmallo
Beach Resort,

H(tel
Bdgmallo

Bdach Resort,

Hbtel Sangto

viita, Leh

Lddakh

48,9991- 59,9991-

48,9991- 59,9991-

48,9e91- 59,999/-

48,9991- 59,9991-

48,9991- 59,9991-

48,ges/- 59,9991-

48,9991- 59,9991-

48,999/- 59,999/-

48,999/- 59,999/-

48,999/- se,99s/-

48,9991- , 59,9991-

r Hotel
Bogmallo
Beach Resort,

?q qqg/-

29,9991-

29,9991-

29,9991-

29,9991-

29,9e91-

29,9991-

29,999/-

29,999/-

29,999/-

29,9991-

IISTD

002

IISTD

003

IISTD

022

IISTD

002

IISTD

003

18-20
March,
2024

Goa

Hotel

Bogmallo

Beach Resort,

Go-a

Hotel
Bogmallo
Beach Resort,

Goa

Hotel

Bogmallo
Beach Resort,

Goa

L8-20
March,
2024

18-20
March,
2024

18-20
March,
2024

Ll to 13

April,2024

L1 to L3

April,2024

11 to 13

April,2024

Goa

Hotel
Bogmallo
Beach Resort,

Goa

Hotel Sangto

Villa, Leh

Ladakh

Hotel Sangto

Villa, Leh

Ladakh

IISTD

023

IISTD

025

IISTD

022

f

18-20
March,
2024
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lndia lnstitute of Secretariat Training & Development
c/F W8-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-110092

Phone: OI1,22941,056 & 2294101'4, Mobile: 9891987306

trg@ iistd.in; training@iistd.in Website: https://iistd.in

IISTD

022

IISTD

030

IISTD

009

IISTD

032

IISTD

033

IISTD

002

IISTD

003

IISTD

022

IISTD

039

IISTD

040

IISTD

003

Transparency Audit wlth respect of I 11 to 13

compliance under Section 4 of RTI ' April,2024

Act,2005 
,

29,999/- 48,999/-

29,9991- 48,99s1-

29,9991- 48,9991-

29,ssel- 48,999/-

zgl,gggl- 48,s99l-

48,9991-29,9991-

29,9991-

29,999/- 4B,e99l-

48,9991-

48,9991-

48,9991-

29,9991-

29,9991-

29,9991-

Hotel Sangto

Villa, Leh

Ladpkh

59,9991-

59,9991-

59,999/-

59,999/-

59,999/-

s9,9991-

59,9991-

Digital Personal Data Protection
(DPDP) Act, 2023 under the

heading "Secure Data-Enact

Strong Data Governance"

Office Systems & Office Procedures

E-Governance, Noting & Drafting,

Records Management, Office

Automation, Personnel

Department's duties in relation to

social equity Stress and its impact

on work and methods of managing

StreSS

Materials management, Purchase
policy & procedure, E-Procurementi

in Govt. departments, autonomous
bod ies

Team Dynamics, LeadershiP and

Strategrc Vision, SynergY at work

and Effective Communication.

Under Capacity program

Building
GFR 2017, Government e- Market
& Latest Manualfor Procurement

of Goods, Works, Consultancy &

Other Services

Right to lnformation Act for CPIO

and Appellate Authorities 
.

Transparency Audit with respect of I

compliance under Section 4 of RTI

11 to 13

Aprtl,2024 
,

l

l

1"1" to L3 
i

April,2024 
l

i

i

l

i

l

i

09 to 11

May,2024

09 to 1L

May,2024

09 to 11

May,2024

Hotel Sangto

Villa, Leh

Ladakh

Sangto

Leh

Hotel Asian

Park, Srinagar

48,e99l-

i

l

i

i

I

I
I

I

I
I

I
i

I
i

I

i
i
I
I

I
I

I

I

I
i

i

I

I

I

I
i
i

.l

I

I

I

i

I

i

I

i

I

I

I

I

i

I

I

I
I

.. .. t.....
I

i

i

I

I

I
I

I

I
I

I

I

.i.

HotelAsian
Park, Srinagar

Hotel Asian

Park, Srinagar

HotelAsian
Park, Srinagar

HotelAsian
Park, Srinagar

HotelAsian
Park, Srinagar

HoielAsian
Park, Srinagar

Hotel
Bogmallo
Beach Resort,

Goa

Act, 2005

Dieital Personal Data Protection
(DPDP) Act, 2023 under the

s9,eee/-

59,999/-

59,999/-

59,999/-

heading "Secure Data-Enact Strong

Data Governance" 
,

Leadership, Ethics and Governance,

Right to lnformation Act for CPIO

and Appellate Authorities

09 to 11

May,2024
09 to 11

May,2024

r=l
'_ff
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lndia lnstitute of Secretariat Training & Development
G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-110092

Phone : 011 22941056 & 229 41,01,4, Mobi te : 989 1987306
trg@ iistd. in; training@ iistd.in Website: https ://iistd. in

ilsTD 
i

022 
i

i

IISTD

041,

Transparency Audit witfr reipect of l

compliance under Section 4 of RTI

Act, 2005

06 i;08
June,2024

Hotel
Bogmallo
Beach Resort,

lmplementation VIITH Central Pay

Commission with focus on pay

fixation and new pension rules ln
Government Depa rtments
Autonomous Bodles & PSUs,

Book Keeping, Accounting,
Accounting Standards & Strategy
to lmplement Accrual System of
Accounting

Finance management, Financial &
Administrative Powers in
Government Departments
Autonomous Bodies & PSUs

Amendment To CCS (Pension)

Rules, Pensionary Benefits Under
the Old Pension Scheme and New
Pensions Scheme in Wake of Vllth
Pay Commission Report & Grant of
Financial Up gradation Under
MACP

Latest Changes in Pay Fixation

Under Fundamental Rules & lts
lmpact from Time to Time with
Focus on Recent Orders &

Goa

Hotel
Bogmallo
Beach Resort,

Goa

05 to 08

June,2024

06 to 08
June,2024

06 to 08

)une,2024

06 to 08

June,2024

06 to 0B

June,2024

OO to OS

June,2024

29,999/-

29,999/-

2g gqq/-

2s,9e9/-

29,999/-

29,999/-

29,999/-

29,999/-

2e,999/-

29,9991-

48,999/-

48,999/-

48,9991-

48,999/-

48,9991-

48,gee/-

48,e991-

48,9991-

48,999/-

48,9991-

IISTD

042

IISTD

043

IISTD

044

Hotel
Bogmallo

Beach Resort,

allo

Resort,

Hotel
Bogmallo
Beach Resort,

IISTD

045
Hotel
Bogmallo
Beach Resort,

Goa

noiet
Bogmallo
Beach Resort,

IISTD

046

MACP,

Finance management, Financial &
Administrative Powers in
Government Depa rtments

IISTD

006

\JUVtrr r il r rcr rL r.Jcpdt LIIlet tL5

Autonomous Bodies & PSUs.

Establishment Rules & General
Administration Matters of
Government Depa rtments

)une,2024

Autonomous Bodies & PSUs,

IISTD Roster Writing and Reservation in , 06 to 08
048 I Services Govt. Policy for SCs, STs, )une,2024

OBCs and Physically Handicapped

IISTD i Digital Personal Data Protection 06 to 08
049 i (DPDP) Act,2023 underthe June,2O24

I heading "Secure Data-Enact Strong I

l-\rl-r Cn',arnr.'n^'t

1&RecruitmentRules, I I Coa

Data Governance" Goa

Goa

Hot
Bog

Bea

allo

59,999/-

59,999/-

59,999/-

59,999/-

s9,gee/-

59,999/-

se,999/-

59,999/-

s9,99s/-

s9,gee/.
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lndia lnstitute of Secretariat Training & Development
G/F WB-159 Old plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-110092

P hon e : 01.1. 229 41056 & 229 4101'4, M o b i le : 989 1987 306
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IISTD

022

IISTD

054

IISTD

002

IISTD

003

IISTD

056

rriio
057

IISTD

058

rrsio
002

IISTD

060

GFR 2011, Government e- Market

& Latest Manual for Procurement

of Goods, Works, ConsultancY &

Other Services

Right to lnformation Act for CPIO

and Appellate Authorities

Transparency Audit with respect of

compliance under Section 4 of RTI

Act, 2005

Office Effectiveness Management

with focus on Lean Office, 55 and

Productivity, I m provement

Practices

Hazardous Waste Management

and Pollution Prevention Gain

valuable skills from a world-class

expert in waste management and

pollution control

Quality Control and QualitY

Assurance in Concrete

Construction including Extreme

Weather Concreting

Latest Changes in Pay Fixation l

Under Fundamental Rules & lts

lmpact from Time to Time with

Focus on Recent Orders & MACP.

Total Quality Person (TQP), Work

life Balance, Emotional lntelligence

cFR 2017 , coueinmeni e rvaiket
& Latest Manual for Procurement

of Goods, Works, Consultancy &

Other Services

Digital Personal Data Protection
(DPDP) Act, 2023 under the

06 to 08

)une,2024

25 to 27

July,2024

25 ro 27

July,2024

)s to zt
July,2024

)i1.))
July,2024

25 to 27

July,2024

25 lo 21

luly,2024

25 to 27

)u\y,2024

)iti z)
)u|y,2024

25 to 27

)u|y,2024

Hotel
Bogmallo
Beach Resort,

Goa

Hotel Park lnn

by Radisson,

Amritsar
Hotel Park lnn

by Radisson,

Amritsar
Hotel Park lnn

by Radisson,

Amritsar

Hotet Part< tnn

by Radisson,

Amritsar

Hotel Park lnn

by Radisson,

Amritsar

Hoi"t Parti rnn

by Radisson,

Amritsar

Hotel Park lnn

by Radisson,

Amritsar
Hotel Park lnn

by Radisson,

Amritsar

Hotel Park tnn

by Radisson,

Amritsar

48,9991- : 59,999/-29,9991-

29,9991-

29,ssgl-

29,9991-

2e,eeel-

29,9991-

29,9991-

29,9991-

29,9991-

2e,99e/-

48,9991-

48,9991-

48,9991-

48,segl-

48,999/-

48,9991-

48,9991-

48,999/-

48,9991-

59,999/-

59,999/-

se,99e/-

se,e99l-

59,9991-

59,9991-

59,9991-

s9,999/-

59,999/-

IISTD

0s5

heading "Secure Data-Enact Strong

Data Governance"

Details of the 'Terms and Conditions' of the program, nomination form and other documents are enclosed to this letter.

Details of the program are also available on IISTD website. www.iistd.in. ln addition to the above Programme other

customized programs to the choice can be organized. We would also welcome invitation from your side for On-Site Training

program at your premises.

General lnstructions



-lo -

lndia lnstitute of Secretariat Training & Development
G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-110092
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trg@ iistd.in; tra ining@ iistd.in Website: https://iistd. in

a

a

o Please book the tickets after receiving confirmation from our end.

o The residential Participation fee covers the Professionalfees towards training, Board & Lodge of the Participant(S).
. The Non-Residential fee covers the Training charges, working lunch only.

For accompanying spouse and/or children (in the age group of 5 to 12 years), the tentative charges payable in

Advance.

The fee once deposited is Non-refundable, however substitutions are allowed.

Acceptance of the nominations is/are subject to the seat availability and receipt of the participation fee latest by last

date for Nominations.
o Please note that IISTD would not provide accommodation before or afterthe above dates and participants requiring
it would arrange the same on their own.
o Participation fee is non-refundable. However, substitution can be made or the fees can be adjusted against future
nominations.

These programs will help the off icers of Central/ State Government, Central public sector enterprises,

Universities/Autonomous lnstitutions, Private Sector to identify the areas of weakness in the systems and thus boost the
economy and employment at the Centre / State.

An early nomination in the prescribed Pro-forma from central government ministries, departments, their attached and

subordinate offices, central autonomous bodies, central statutory and regulatory bodies shall be highly appreciated.

Nominations of suitable officers in the prescribed Performa may please be sent to lISTD. We solicit your kind cooperation by

sending the Nominations at earliest since it is a limited seat program and registrations will be done on first come first serve

basis only.

All Ministries/ Departments are requested to nominate officers/ staff who are currently engage in the area of Public

Procurement, directly or indirectly. As the officers/staff keeps on rotating due to transfers etc., even the officers/ staff who
are currently not working in this area can also be sent for these training. Ministries/ Departments may also direct their
attached/subordinate offices autonomous/statutory bodies to nominate their officials for the said training.

Pavment: ln advance or before commencement of training program through RTGS / Bank draft in favor of "lndia lnstitute of
Secretariat Training & Development" payable at New Delhi.

For any details, please feel free to get in touch with the undersigned. Thanking you in anticipation and assuring you of our
best services. Kindly do the needful expecting for confirmation and further response at the earliest.

For lndia lnstitute of Secretariat Training & Development

Ii
I "_.lIl...L

ShriSomveer
Director (Training)
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lndia lnstitute of Secretariat Training & Development
G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-1-10092

Phone: 011" 22941056 & 2294101.4, Mobile: 9891987306

trg@ iistd.in; tra ining@ iistd.in Website: https://iistd. in

on Form
Name of the Programme:

Duration Two Days

Particulars of Nominee

Name of the Participant(s)

Designation

Mailing Address

Contact Number (with STD Code)

Office: Fax

E-Mail

Nomination Status (please tick) Residential 
A | 

ruon nes Oun, . 
_E

Signature of the Participant
I

I

^ Details

Address

GST Code

E-Mail

Date:

li!

Sponsoring Organization

Signature of the Sponsor

With stamp of the organization
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lndia lnstitute of Secretaria Training & Development
c/F WB-159 Old Plot No.-53-A, WB Block, Ganesh N -2, Shakarpur, East Delhi, New Delhi-110092

Phone: 0Lt 22941056 & 72941.0 Mobile:9891987306

trg@ iistd.in; tra in ing@ i istd.i n te:https://iistd.in

Ref No IISTD/RTl/23-23-985

To

KAUSHAL SANJ EEV ,IAS

Government Of Haryana

New Delhi

Subi Train late Aut

nder

a

a

a

a

a

a

a

From 08 to 10 lan, 2024 al Hotel Corbett the Gra Jim Corbett

l: rorr l-2 tr: 14 |'cb, )C)24 at Hotol Ihe ['crn fk:sidcn , Udaipur

Resort, Goa

dda kh
From 18 to 20 March,2024 at Hotel Bogmallo

From 11 to 13 April,2024 at Hotel Sangto Villa, Lelt

From 09 to 11 May,2024 al Hotel Clarks lnn, Sri

Frr:rn 06 to 0B June, 2024 at Hotel Br:grnallo Beach Goa

From 25 lo27 )uly,2024al Hotel Park lnn by Radi , Amritsar

Dear Sir/Madam,

India Institute of Secretariat Trarning & Develop

Department of Labour, Govt. of National Capital

(llSTD), is autonomous lnstitute (registered with

of Delhi & registered with Ministry of Micro,

Small and Medium Enterprises), registered U the Societies Registration Act XXI of 1"860 and

stry. IISTD mandate is to impart training to officersrepresentative of the various segments of lndian lnd

ral Secretari and f functioning tn

Central Secretariat.

The Right to Information Act, 2005 mandates t
information. The basic objective of the Rlght to I

ely response to citizen requests for government

ation Act, 2005 is to empower the citizens, to

promote transparency and accountability in the wor of the Government, to contain corruption and to
It goes without saying that an informed citizen ismake the democracy work for the people in real sen

better equipped to keep necessary vigil on the instru ents of governance.

3. The Director, Mrnistry of Personnel, Public G & Pensions, Department of Personnel and

Training, Government of Indra in his memo 1012312007 -lR dated 9.07.2007 has also observed

certain shortcomings in the functioning of the Fi Appellate Authorities (FAAs) not examining the

appeals judiciously and their mechanical agreement

appeals within the prescribed time frame and CPIOs

ith the decision of CPlOs, the FAAs not disposing the

complying with the directions of the FAAs, etc.

4. The Memo suggested that as the FAAs are the quasi ial authorities, they should not only ensure that

1.

2.

the justlce ts done but also appear. to have been

expressed tn the memo. lt was also felt that the rol

with the provisions of the Act. lt was also felt that
make the act effective.

re. The need for giving speaking orders was also

and responsibilitles of the FAAs and aligning them

training needs to be provided to the FAAs to

Bv E-Mail & Registered Post
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tndia lnstitute of Secretaria
G/F WB-159 Old Plot No -53-A, WB Block, Ganesh Na6

Phone: OII 22941056 & 229410

trg@ iistd.i n; training@iistd.in bsite: httPs://iistd.i n

Training & DeveloPment
-2, Shakarpur, East Delhi, New Delhi-110092

tr).

o Removal of doubts and interaction with RTI ex

6. Course Contents:
. RTI Act, 2005- Provrsions, Exemptions, Schedules

. Role & Responsibilities of CPIO/Alternate CPIO

. Role & Responsibilrties of Appellate Authority

. Analysis of Appellate Authority decisions- Case st

. Analysis of Landmark Supreme Court/ High court

. CIC guidelines and model code of conduct for F

. Interactton/Discussion/Quiz on RTI act 2005

7. The Workshop fee per particrpant will be

4, Mobile: 9891987306

Appellate Authority of all respondent Public

tanding of the various provisions of RTI act 2005

onsibilities of CPIO & FAAs

d the improvements needed thereon

(ClC/SlC) and landmark Supreme court /High

Pe na lties.

ies/Bra instorm tng

sions on RTI aPPeals.

ogram through RTGS/Bank draft in favour

t New Delhi.

The Training Programme is meant for PIO/APIO/

Authority. Helping participants in having a clear unde

o Providing unambiguous insight of the roles and r

o Analyzing the cases/decisions taken by the FAAs

o Studying and analyzing the Second Appellate aut

court decisions on important RTI appeals'

B. Payment. ln advance or before commencement o training P

of "lndia lnstttute of Secretariat Training & Developmen payable

9. The participants wtll be issued course material du the . Expert faculty from industry will

cover two topics each in forenoon and afternoon ses

presentation, group exercises, role plays, games, questi

mode is in form of lectures audlo / video

r sessions.

Delive

and an

GENERAL INSTRUCTIONS

Please book the tickets after receiving confirmat from ou

The residential Participation fee covers the Pr

Participant(S). The Non-residential fee covers

ional towards training, Board & Lodge of the

Training rges, working lunch onlY

For accompanying spouse and/or children (in t

payable tn Advance.

ge group 5 to 12 years), the tentative charges

o Acceptance of the nominations is/are sublect to

latest by last date for Nominations'

lability and receipt of the participation fee

o Please note that IISTD would not provide accom odation b or after the above dates and

their

a

o

participants requiring it would arrange the same

Non Residential Double Sharing Single Sharing

Rs 59,999/-+
18% GST Extra

Rs 29,999/-+

18% GSI Extra

Rs 48,999/--t

18% GSI Extra



For any details, please feel free to get in touch with the

you of our best services. Kindly do the needful & ex

ea rliest.

-lV,-

o The participants will be issued soft copy course mal

. Expert faculty from industry will cover two topics e

o Hotel mentioned in proposal may change due to

accommodation will be booked

lnd ia lnstitute of Secreta ria
G/F WB-159 Old Plot No.-53-A, WB Blocl<, Ganesh

Phone: 01.L 22941056 & 229410 4, Mobile:9891987306

trg@iistd in; training@iistd in ebsite: httPs://iistd. i n

o Participatton fee is non-refundable' However, subst

against future nominations.

Training & DeveloPment
-2, Shakarpur, East Delhi, New Delhi-110092

tion can be made or the fees can be adjusted

rial during the courses.

ch in forenoon and afternoon sesslons'

availability of rooms in that case similar hotel

signed. Thanking You in anticipation and assuring

further response at theing for confirmation and

ForlndialnstituteofSecretariatTraining&Development

),.,0- 
* 

",.

Shri. Somveer

Director (Training)

N#lmh*lS*U 15wT r'rwrci rn

; '(n. i,'"f iS./:d I \-/ r"\" '':.
**w* Wa

-5-1
i:l/Ji,

tt
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lndia lnstitute of Secretaria Training & DeveloPment
G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh -2, Shakarpur, East Delhi, New Delhi-l-10092

Phone: 01127941056 &22941014, Mobile: 9891

trg@ i istd i n; train ing@ iistd. in Website: nt1ns,{

New Delhi
il&

Ref No I ISTD/G EM/23-23-98s

To

I(AUSHAL SANJEEV ,IAS

Government Of HarYana

in in

a

c

a

$

a

$

a

Frorn 08 to l-0 Jan, 2024 al Hotel Corbett the lrm Corbett

fr rorn 12 to 14 l::cb, 2024 at Hotel lhe 1"'''1-n Sesido ', [Jdaipur

Resort, GoaFrom 18 to 20 March ,2024 at Hotel Bogmallo

Fi"onr 11 to .13 April,2024 at Hotel Sangto Villa, Leh dda kh

From 09 to 11 May,2O24 al Hotel Clarks lnn, Srin

[:r'om 06 to C8.li;nc, 2024 at l-lotcll Br:grnallc: Rc:;t:rt, 6oa

From 25 to 27 July, 2024 al Hotel Park lnn by Radi n, Amritsar

Dear Sir/Madam,

1. lndia lnstitute of Secretariat Training & Developm nt (llSTD), is autonomous lnstitute (registered with

representative of the various segments of lndian try. IISTD mandate is to lmpart trainrng to officers

cretartat Service (CSS rvic

Ceftral Secretariat.

2. Public Procurement Reforms are one of the top p iorities of the present Government Government e-

nt with the aim to transform the way in whrch

ment Ministries and Departments, Public Sector

Undertal<rngs and other apex autonomous bodies he Central Government.

General Financial Rules (GFRs) are a compilation

followed by all while dealing with matters involving

of rules and orders of Government of lndia to be

blic finances. These rules and orders are treated as

executive instructions to be observed by all Dep ents and Organisations under the Government and

specified Bodies except otherwtse provided for in Rules. The GFR, 2017, which were released in

February 201-/, are based on a comprehensive of GFR, 2005 with the aim of promoting simplictty

and transparency in the Government financialsyste and procedures.

i\Ii1g1;ql l'p.1 P1o-c,1"r;g11t111! -u1 Gr:o-dl LU"
j;pq, 202,2)

vl Rtt ur:t1 l'i;tt l liqr;l i:c m t i.1} i:l1, cr:n Ii ti !aLt {l i. S g 1-y t Ag f { !,1.p-d -at 
g"11,} rr n q, 2O } -2 )

\r singql itt P1c2cu 1.pyr e1-l tll" W une," 2-Q2-2)

Department of Labour, Govt. of Nationat Capital T

Small ancl Medium Enterprises), registered Und'

Marketplace is a very bold step of the Govern

procurement of goods and services is done by the

itory of Delhi & regtstered with Ministry of Micro'

the Societies Registration Act XXI of 1860 and

3.

a

I

a

G

r;.]
L:CIr
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Phone : 0L1- 22941056 & 22941

trg@iistd.in; training@iistd in

lndia lnstitute of Secretaria Training & DeveloPment
G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh -2, Shakarpur, East Delhi, New Delhi-110092

, Mobile: 9891987305
ebsite: https://iistd.i n

4. Government e-Marl<etplace (GeM) launched on 9th A ust 2016, is a one-stop e-Marketplace to facilitate

on-line procurement of common use Goods & required by various Government Departments /
and one-stop e-Marketplace to facilitate on-line

Organizations / PSUs. GeM is a dynamic, self-sustain

procurement of common use Goods & Services

Organizations / PSUs to enhance the transparency,

equired by various Government Departments /
fficiency and speed rn public procurement while

facilitating the government users in achieving the best lue for the money.

5. Government e-Marl<etplace has seen tremendous g

nature. Wlth over 52,171. BuYer nizations and
This in turn also calls for repeated training

sessions to keep the users updated about new cha in the system and also to know about the new

benefits the system has to offer. GeM - As per rul 1,49 of the GFR-2017 procurement of Goods and

Services from GeM became mandatory for Mtnistri partments of Central Government GeM has its

own set of procedures for the procurement of Goods Services available on GeM.

6. The Training Programme is meant for State & Government Officials, Central Public Sector

Entrepreneu rsEnterprises (CPSEs), Public Sector U ndertal(ings

and Academictans.

Autonomous Bodies, Professionals,

o To gain an overall understanding of Government Marketplace (GeM) and GFR 2017

r To understand how GeM and GFRs 2017 would pact the functiontng of your organisation and

changes in the procurement process required for mplrance.

o To acquire practical knowledge of the different p

GeM and CPP.

nt procedures required under GFRs 2017,

r Acquire practical knowledge of the different proc

of Organrzation, Creation of User Accounts, Place

Goods, CRAC, Bidding and Reverse Auction.

Course Contents:

General Financial Rules 2017:

. An overall perspective

. Role of GFRs in Government Procurement

. GFRs 2Ot1 on Procurement of Goods

. GFRs 2Olf on Procurement of Services

rement procedures under GeM such as Registration

of Order for Good & services, Receipt of

Manual for Procurement
. Manualfor Procurement of Goods

th since its inception due to its robust and evolving

1222 Sellers and Servlce providers W

6.

. Manual for Procurement of Consultancy & Other

. Manual for Procurement of Works (iiifmed Jun(

Government e-Ma rl<etplace (GeM )

. Overview of GeM and objectives

. GFRs 2017, Rule 149 for GeM

. Workflow and Timeline of GeM



-l'7 -

t n d ia I n stitute of Secreta ria Training & DeveloPment
c/F WB-159 Old Plot No,-53-A, WB Block, Ganesh tt

Phone: Ot1' 22941"056 & 2294

-2, Shakarpur, East Delhi, New Delhi-110092

, Mobile:9891987306

trg@iistd.in; training@iistd'in ebsite: https://iistd.i n

Authorisation of Primary user and Secondary users

Registration of Organ rzation

Creation of User Accounts on GeM portal and ac

lmportant Terms and Conditions for GeM

Placement of Order for Goods

Creation and finalization of Bid and Reverse Aucti

1. The WorkshoP fee participant will be

Receipt of Goods, accepting the Goods and issuing

Procedure for Payment and Payment initiation in G

tion

on GeM Portal
M

on GeM Portal

aining program through RTGS/Bank draft in favour

payable at New Delhi.

from our end.

nal fees towards training, Board & Lodge of the

raining charges, worl<ing lunch only'

group of 5 to 12 years), the tentative charges

e seat availability and receipt of the participation fee

on before or after the above dates and

their own.

itution can be made or the fees can be adjusted

rial during the courses.

ach in forenoon and afternoon sessions'

non-availability of rooms in that case similar hotel

o

a

t

a

a

a

o

a

9 The participants will be issued course material dur the courses. Expert faculty from industry wlll

cover two topics each in forenoon and afternoon sessio Delivery mode is in form of lectures audio / video

presentation, group exercises, role plays, Sames' quest and answer sessions

8. Payment: ln advance or before commencement

of "lndia lnstitute of Secretariat Training & Developme

GENERAL INSTRUCTIONS

r Please bool< the tickets after receiving confirmat

o The residential Partrcrpation fee covers the Profes

Particrpant(S). The Non-residential fee covers the

o For accompanying spouse and/or chrldren (in the

payable in Advance.

r Acceptance of the nominations is/are subject to

latest by last date for Nomlnations'

. Please note that IISTD would not provrde

partrcipants requrring it would arrange the same

o Parttcipation fee ts non-refundable' However' su

against future nominations.

o The participants will be issued soft copy course n

. Expert faculty from industry will cover two topics

o t-lotel mentloned in proposal may change due I

accommodation will be booked

For any details, please feel free to get in touch with the

you of our best services Kindly do the needful & ex

ea rliest.

For lndra lnstitute of Secretariat Training & Developmen

ndersigned. Thanking you in anticipation and assuring

:ctrng for confirmation and further response at the

r-=-l
L=s,

H.

Non-Residential Double Shartng Single Sharing

Rs 48,999/-+ 18% GST Extra Rs 59,999/-+ 18% GST Extra
Rs 29,999/-+ 18% GST Extra
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lndia lnstitute of Secretaria
G/F WB-159 Old Plot No,-53-A, WB Block, Ganesh

Phone: 0LL22941056 &2294101'4, Mobile: 989

trg@ iistd.i n; trainin g@ i istd.in Website : https://i is

Training & DeveloPment
-2, Shakarpur, East Delhr, New Delhr-110092

306

.in

From 10 to 12 lan 2024 al Hotel Corbett the Grand lim Corbett

From l-4 to 16 Feb, 2A24 at HotelThe Fern Res , Udaipur

From 20 to 22 Mar, 2024 at Hotel Bogmallo Beach

Fr-onr 09 to 11 April,2024 at Hotel Sangto Villa, Leh

From 07 to 09 May,2024 at Hotel Clarks lnn, Srin

Ironr 04 to 06 Junc, 2024 al Hotel Bogrnallo Beach , Goa

From 23 to 25 July, 2024 al Hotel Park lnn by Radi , Amritsar

Dear Sir/Madam,

Ref No I ISTD/VlG/23-20-985

To

I(AUSHAL SANJEEV ,IAS

Government Of HarYana

1. lndia lnstitute of Secretarrat Training & Developm

Department of Labour, Govt. of National Capital T

concentrate on Preventive Vtgilance to reduce

huge budgetary allotment is being spent is in

corruption, at the same time to promote tr

Central Bureau of lnvestigation (CBl); (iv) Vigilance u

lndia, Central Publlc Sector Enterprises and other a

and (vi) SupervisorY officers.

New Delhi

rt, Goa

l(h

t (lISTD), is autonomous lnstitute (registered with

ritory of Delhi & registered with Ministry of Micro,

the Societies Registration Act XXI of 1-860 and

rement of Goods and Services. ln order to contain

rency, e- procurement system is in vogue rn all

rts in the Ministries / Departments of Government of

tonomous organisations; (v) Disciplinary authorities;

Small and Medium Enterprises), regrstered Unde

representative of the various segments of Indian I stry. IISTD mandate is to impart training to officers

and officers of

Central Secretariat.

The prime objective & lt aims at making every zation, both Government and Public Sector units, to

ion in our country. Further another field wherein

Government Departments and Public Sector Units' T ining throws light on the concept of E-Procurement

and procedure and also on the role of Preventive Vi

the basis for Key to Good Governance.

ilance in every Organization, which in other words, is

3. Anti-corruption measures of the Central ent are responsibility of (i) the Central Vigilance

Commission (ii) Administrative Vigilance Division ( ) in the Department of Personnel & Training; (rii)

4. General Financial Rules (GFRs) are a compilation

followed by all while dealing with matters involving

of rules and orders of Government of lndia to be

ublic fi nances. These rules and orders are treated as

executive instructions to be observed by all Depa ents and Organisations under the Government and

specified Bodies except otherwise provided for in hese Rules. The GFR, 201-7, which were released in

Bv E-Mail & Reeistered Post

a

'a

a

a

a

a

2.
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lndia lnstitute of secretaria[ Training & Development
t1t
l.;:(?r,

at
G/F W8-159 Old Plot No -53-A, WB Block, Ganesh -2, Shakarpur, East Delhi, New Delhi-110092

Phone: O1'L 229 41.056 & 22941

trg@iistd.in; training@iistd in

, Mobile: 9891987306

bsrte: https://iistd.in

February2Olf,arebasedonacomprehensivereviewofGFR,2005withtheaimofpromotrngslmplicity
and transparency in the Government financial system and procedures'

r Mlanual for Procurement of Consultancv & Services (Ll ted.lune, 2022

r lvlanual for Procr.rrement of Works (lJf:datecj lune' 2022

work ethics.

The Training programme is meant for State & Centrar Government officiars, Central public Sector

Enterprises (cPSEs), Public Sector Undertal<ings (PSUs), Autonomous Bodies' Professionals' Entrepreneurs

and Academicians. Trarnrng Objectives are:

o To ensure prompt observance of proper conduct ethics related to integrity'

r To institute pro-active vigilance and preventive vigilance and help employees to take unbiased and

effective decisions.

o To eliminate factors which provide opportunity for corruption and malpractrces by in-depth

examination of the Organization and procedures'

r To conduct regular, periodical and surprise visit to check quality and progress of the work'

o To sensrtize the Corporation for rmplementing rotational transfers for employees posted at sensitive

Posts.
o To encourage team spirit, lnnovation and to develop a transparent and accountable system'

o To advise the corporatlon towards removal of discretionary powers so that decisions can be taken in a

transParent manner.

o To streamline investigations so that it acts on deterrent to the corrupt elements at the same time

encourage honest emPloYees'

o To create vigilance awareness among employees to bring about the change in the work culture and

oTormplementCVCguidelines/circularsintheorganization.
o To gain an overall understanding of Government e-Marketplace (GeM)and GFR 2017

6. Course Contents:

o preventive vigilonce "A Conceptuol Fromework, Bosics of Discipline, Misconduct ond

Disciplinory proceedings, Enquiry Proceedings'

. .Tender guidelines, Government e-Morketplace (GeM), Generol Finonciol Rules, DoE oM's

& CVC guidetines related to pubtic Procurement. Commission's guidelines on lntensive

Exomination of Procurement & Other Controcts'

c Constitutional Dimensions of Right to lnformation Act 2005, Exemptions t'rom disclosure of

information,
prevention of Corruption Act, 1988, Monogement ludit of vigilonce unit (MAVU), Adoption

ond implementotion of lntegrity Poct-Revised, standord operoting Procedure

DOPT instruction on Vigilonce Matters: Grant of Vigilance Clearonce to AIS Officers &

Central Civil Services/Central Civil posts, Hondling of comploints in Ministries/Deportments'

Comploint Handting System, Action on anonymous / pseudonymous complaints, Procedure

for Handling of comtplaints sent t'or necessory action to the organisotions concerned'

5.
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lnd ia lnstitute of Secreta ria Training & Development
G/F WB-159 Old Plot No.-53-A, WB Block, Ganesh -2, Shakarpur, East Delhi, New Delhi-110092

Phone: 011 22941056 & 2294 Mobile: 9891987306
trg@iistd.in; training@ iistd.in te:https://iistd.in

lmplementotion of finol penolty orders
of compliance report.

by the Competent Authority ond submission

linory motters, Timely

from CBI for the purpose

eeding, Regulor Departmental Action for
between DA ond CVC inwith disagreement

6. The Workshop fee per participant will be

7. Payment: ln advance or before commencement of tra
"lndia lnstitute of Secretariat Training & Development

ng program through RTGS/Bank draft in favour of
payable at New Delhi.

a Methodologv: The programme will be organised on hi ly participative lines The training methods will
role-play, etc.include, lecture, group discussion, Group Exercise, tations, Case study,

9. The particrpants will be issued course material (Soft ) during the courses. Expert faculty from industry
will cover two topics each in forenoon and afternoon s

video presentation, group exercises, role plays, games,
ons. Delivery mode is in form of lectures audio /

GENERAL INSTRUCTIONS

o Piease book the tickets after receiving confirmation our end.

r The residential Participation fee covers the Professi I fees towards training, Board & Lodge of the
Participant(S) The Non-residentialfee covers the T ning charges, working lunch only.

o For accompanying spouse andlor children (in the ag

payable in Advance.

group of 5 to 12 years), the tentative charges

o Acceptance of the nominations is/are subject to the
latest by last date for Nominations.

availability and receipt of the participation fee

o Please note that IISTD would not provide tion before or after the above dates and

CVC guidelines / Circulor on lnquiry/
Deportmental lnquiries. Obtoining docum

inquiry proceedings.

Drafting of Charge sheet and Disciplinory
Minor/ Major Penalty. Guidelines for deali,

cases of gronting Sanction for Prosecution.

participants requiring it would arrange the same on
r Participation fee is non-refundable. However, substi

against future nominations.
o The participants wlll be issued soft copy course mat(

o Expert faculty from industry will cover two topics ea

o Hotel mentioned in proposal may change due to
accommodation will be booked

n and answer sessions.

eir own.

ution can be made or the fees can be adjusted

rial durrng the courses.

ln forenoon and afternoon sessions.

on-availability of rooms in that case similar hotel

completion of
of deportmentol

HI
,l

Non-Residentia I Double Sharing Single Sharing

Rs 29,999/-+ LB% GST Extra Rs 48,999/-+ 18% GST Extra Rs 59,999/-+ 18% GST Extra
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lndia lnstitute of Secretariat Training & Development
Gi F wB,1se o,r, p,ot 

)f;;,11 illiBilTf n!l!|,Tfl:il:li[:T,U,5]LDerhi' 
New Derhi 1100e2

trg@iistd.in; training@iista'@

For any details, Please feel

you of our best services'

ea rliest.

*1*.,,

free to get in touch with the undersigned Thanking you in

Kindly Jo the needful & expecting for confirmation and

anticiPatlon and assuring

further resPonse at the

For lndia lnstitute of Secretariat Training & Development

' mr\YPe ^t

Shri. Somveer

Director (Training)

t,--r'-&'
n}lc-'

Mahotsav UJ

trel
al


