No. JAS/HCS (Misc-03)/2025-3SIV
Government of Haryana
Chief Secretary’s Office

(Department of Personnel)

Dated Chandigarh, the 805%.202¢

To

1. The Chief Secretary, U.T., Chandigarh.

2. All the Administrative Secretaries to Govt. Haryana.

3. The Chief Resident Commissioner, Haryana Bhawan, New Delhi.

4. The Commissioner, Ambala/ Hisar/ Rohtak/ Gurugram/ Faridabad/
Karnal Division.

5. All the Heads of Departments, Haryana.

6. The Secretary to Governor, Haryana.

7. All the Deputy Commissioners of Haryana State.

8. The Managing Directors/ Chief Administrators of all the Boards/
Corporations in Haryana State.

9. The Registrars of all the Universities in the State of Haryana.

10.The Additional Director, HIPA, Sector-18, Gurugram.

11.All the Sub Divisional Officers (Civil) of Haryana.

12 All the City Magistrates of Haryana State.

Subject: Circular regarding amendment in the format of Last Pay Certificate
(LPC) as notified by the Finance Department vide Haryana
Government Gazette Notification No. 11/05/2025-2FR dated
01.04.2026.

Sir/Madam,

I am directed to invite your attention to Haryana Government Gazette
Notification No. 11/05/2025-2FR dated 01.04.2026, published in the Haryana
Government Gazette (Part-I) on 3rd April, 2026, pertaining to amendment in the format
of Last Pay Certificate (LPC) defined under the PunJab Treasury Rules, Volume II.

2. It has been observed that at the time of retirement/transfer of IAS/HCS
Officers, the office has to repeatedly request the concerned departments to send
pending service verification and provide challans of leave salary and pension
contribution. Despite repeated reminders, these records are not provided timely by the
concerned departments, thereby causing delays in processing of pension cases.
Therefore, LPC based verification ensures that each department certifies service

contemporaneously, i.e., at the time of transfer or relieving, therecby maintaining
continuous service record,

3. Therefore, you are hereby directed as under:

(i) All LPCs hereafter shall be issued strictly in the latest amended
format as notified vide Gazette Notification No. 11/05/2025-2FR dated 01.04.2026.
The LPC must mandatorily include service verification at Sr. No. 10 of the prescribed
format, duly certified by the competent authority.

(11) A copy of every Last Pay Certificate (LPC) issued in respect of
IAS/HCS officers shall be forwarded to the Office of the Chief Secretary to Government
of Haryana (Services-IV Branch) to ensure proper maintenance of service records and
facilitate timely processing of pension and retirement cases. Further, challans relating
to leave salary and pension contributions in respect of IAS/HCS officers serving in
Boards and Corporations may also be forwarded to the said office.

4. A copy of the aforesaid Gazette Notification is available on the official
website of the Finance Department i.e. finhry.gov.in. Copy of said amendment dated
01.04.2026 was also uploaded by Printing and Stationary Department, Haryana,

Pachkula on its website i.e. http:/ /www.egazetteharvana.gov.in. for reference and strict
compliance.

5. These instructions may please be brought to the notice of all concerned

for immediate compliance. L\/Z/
/ /

D/(/ Joint Secretary to Government, Haryana.
Personnel Department. ;
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Endst. No. IAS/HCS (Misc-03)/2025-3S81V }.?"\«fiijated, Chandigarh the 18.0¢.202¢
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A Copy is forwarded to Servées%l Branch, with a request to issue
necessary directions to concerned authorities to incorporate in the transfer/posting
orders of IAS/HCS officers, to the effect that the LPC, leave salary and pension
contributions (in respect of IAS/HCS officers serving in Boards and Corporations)
should be issued within 7 days of relinquishing the charge by the officer concerned, in
the latest prescribed format as notified vide Gazette Notification No. 11/05/2025-2FR

dated 01.04.2026, and a copy thereof shall invariably be cndorsed to the Chief
Secretary Office (Services-1V Branch) for record and further action.

-5](, Joint Secréiry to Government, Haryana.

Personnel Department
(:u‘/
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PART-I
Notifications, Orders and Declarations by Haryana Government
BRATOT WWHR
faea favmr
SHferegErT
fadte 1 3, 2026

H&AT 11,/05 / 2025—2VB.3R. / 15592.— WRA & AL & A0S 283 & WS (2) B A Uacd wfaaai
BT TIRT B Y, BNRATUM & JUTA, $HD R, USd Gl 14, fTes—I1 sRATOM Ismed, 1 31T Feied
&= & forg fFfoRad fraw g9ma €, srerfq—

1. (1) A g dome e fSee—11 @Rarom weieE) 9, 2026 w8 ST Gad © |
2) A INYF H gD IS Bl [y | AR B

2. U o raE, fiee—1 (@RI # @rp) | M 4476 | uRRme 1 4, “eiftm 999 wo-wT &
e W, fEfeRad eifom aaw wsmor—um uforenfud faar Sirg, srerfq —

PHH fH a9 wHTOT U
=T E LI 1RSI 1 O CERIR)!
1 E 1 IS 5 1 519 9 39 dRITed # fRATH T o, G2
B fhar g1
2 S BRI gRT O 3R YO[hT AT |G 1N, ERT BRI, S|
AT T A H AR fear T g |
3. SH WA WS @ IMeY UBihd WA T, ERT oo
(qafe /<IUER) & UHTdT Y ST § 1T .o S @ forg wrEiad @ fear 2
4. ISES 1 A (aTE / QIUER) Bl P HIATAT BT TIR AN & 2 |
5, HHANT B STTDHR—
(i) | fafre ®re urdsdl () Hw=
(i) | AraTSS At

(731)
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(i) | g 9fas Y (Sdee) \wan
a7
IR HargRy @rdr g (diamRyyH)
(iv) | mf @rar d@@r (G09)

6. g?a‘ fFr=iforRed fAaRvr & AR HRIYad AR & QR e qPh Ia9 B I fhar T
B faeror R @A) | CISICRCIE URIE]
e (T #) DTS AR (e

R q®d) (T H)
(i) 3iferA IR forar a1 909 'R
(i) I da S0 R
(iii) faery aa+ I Y
(iv) T I B B
(v) TR—IIY ¥T IR IR
(vi) HETS el SRk T
(vii) BT BT = T T
(viii) | R¥aa fafecar war ST ST
(ix) qre= ¥l S0 0
(x) geflg ¥ S SED]
Pl 3 W
(xi) S0 B0
(xii) T 0
(xiii) IR ST
B S L
........................................ AN @ 99 | D TS Bl 3R TG (oo T oo D)
Bl faa=or Per ® TS AR (U H)
e
(i) ISR RS BECNCE Rgn
a1
EER LR ISEIRSNER!
(ii) AT AT TSI 3T IR
(iii) AT TR SMIHR Herdl T
F0T ud 3 IR B axgel, afe Big B Sy
(iv) UEREEINECIDE] Rep}
(v) PR AR Lgu
(vi) [ECIERIDE] Lgu
(vii) A= Afasr e ifim T
(viii) WIh HR STAN R, I B & koD
(ix) MY AP T SN AfS A DI | TH
Rk Gl
(x) SFRTET P! Bl el I
Ty
7. CEIRGICa IS R e & foy SRR T8I A BT EhaR T |
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HARYANA GOVERNMENT
FINANCE DEPARTMENT
Notification
The 1st April, 2026

No. 11/05/2025-2FR/15592.— In exercise of the powers conferred under clause (2) of article 283 of the
Constitution of India, the Governor of Haryana hereby makes the following rules further to amend the Punjab Treasury
Rules, Volume Il in their application to the State of Haryana, namely:-

1. (1)  These rules may be called the Punjab Treasury, Volume Il (Haryana Amendment), Rules, 2026.

(2)  They shall come into force from the date of their publication in the Official Gazette.

2. In the Punjab Treasury Rules, Volume Il in rule 4.176, in Appendix C, for “Last Pay Certificate” the following
“Last Pay Certificate” shall be substituted, namely:-

113

Serial LAST PAY CERTIFICATE
Number OF
Shri/Smt./Ms. , (Designation)
1. S/Shri/Smt./Ms. , who has worked during to __ in this
office.
2. He/she has been transferred from office of to office
of vide orders Endorsement
No. dated issued by office of
the .
3. He/she has been relieved by the competent authority vide orders Endorsement No.
dated with effect from (forenoon/afternoon) for proceeding to new office
i.e. .
4. He/she has relinquished the charge of the office of on
(forenoon/afternoon).
5. Employee’s information:-
(i) Unique Code Payee (UCP) Number
(i) Mobile Number
(iii) General Provident Fund (GPF) Number
OR
Permanent Retirement Account Number (PRAN)
(iv) Permanent Account Number (PAN)
6. He/she has been paid salary during the month he/she relieved up to as per following
details:-
Serial Particulars Full Rate (Per | Amount paid for the month
Number month) (in ) of (from
to ) (in %)
(i Pay Level last held
(i) Basic pay £ 4
(iii) Special Pay Eq Eq
(iv) Personal Pay 4 E4
(v) Non Practising Allowance 4 E4
(vi) Dearness Allowance Eq Eq
(vii) House Rent Allowance 4 E4
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(viii) Fixed Medical Allowance R N
(ix) Conveyance Allowance
(x) Washing Allowance % g

Any other allowance

(xi) Eq Eq
(xii) 3 Ed
(xiii) 3 Ed
Total Eq Eq
Deductions and Recoveries made from the salary of the month of (from
to ):-
Serial Particulars Amount deducted (in )
Number
0] Subscription to General Provident Fund £4
OR
Subscription to PRAN
(i) General Insurance Scheme amount £4
(iii) Income Tax deducted at source %
Recovery of Loan and Advances, if any:-
(iv) House Building Advance £4
(V) Car Advance £d
(vi) Marriage Advance ]
(vii) GPF Advance E4
(viii) Staff Car Usage amount, if any £d
(ix) Recovery of over payment under order | %
dated
x) Recovery of Court Attachment E4
4
7. He/She is entitled to joining time for days in public interest.
OR
He/She is not entitled to joining time under the rules.
8. The details of Income Tax Deducted at Source from his/her monthly salary during the current financial

year (from to ) are as under:-
Serial Month Gross Total Net amount | Income Tax | Treasury
Number amount of | deductions of salary deducted Voucher
salary Number
and Date
(i) Z z z Z
(i) £ Ed Ed £d
(iii) £ Ed Ed £d
(iv) z z z z
(v) z 3 3 z
(vi) z z z z
(vii) E4 Eq Eq £d
(viii) 3 3 3 £d
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(ix) Z Z Z z
() z z z z
(xi) Z Z Z z
(xii) 3 3 3 R4
(xiii) Ed Eq Eq £d
(xiv) 4 4 4 £
(xv) 4 4 4 £
9. Any other information pertaining to Salary
10. Service for the period as per pay bill record from to (during his stay
in this Office) has been verified.
Date: Signature:;
Place: Name in Capital letters:
Designation:
Rubber Stamp ”,

ARUN KUMAR GUPTA,
Additional Chief Secretary to Government Haryana,
Finance Department.

12517—C.S.—H.G.P., Pkl.
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