No42/10/2023- 5Trg .
HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE
TRAINING DEPARTMENT

Dated, Chandigarh the 21* August, 2025

To
All the Administrative Secretaries of Haryana Stala.

Subject; - Final Call for In- persen Knowledge Co- Creation Training Program on
s administration and Management of Water Supply Services(B)" from g™ to 22™
Movember, 2025 In Japan.

e L]

SirMiadam

| am directed to refer to the subject noted above and to say that a copy of
letter along with its enclosures received through email dated 13.08.2025 from Shri Fankaj
Gangwar, Under Secretary(BPC&T), Ministry of Finance Department of Economic Affairs
(BPCA&T Section), Room No.238, North Block, New Delhi-110001 has been uploaded on
the website of Chief Secretary Haryana ie [[}m:uc;bgg@ga.gn\nim, | am further directed
to request you to take necessary action accordingly.

yours faithfully,

Superintendant, Trﬂ‘ﬂ'lﬂﬂla =

Endst, No. 42/10/2023-5Trg. Dated Chandigarh, the 21% August, 2025

A copy of the above is farwarded to Shri Pankaj Gangwar, Under Secretary
(BPC&T) Ministry of Finance Department of Economic Affairs (BPC&T Section), Room
Mo.236, North Block, MNew Delhi-110001 India w.rt their amail dated 13.08.2025 for

information.

—dF —

superintendent, Training



M Gma“ Training Branch <branchirg all.coms
FNe— 42/so/2023—5 %
Fwd: Sopa9m:Final Call for In-person Knowledge Co-Creation Training Program on
A “Administration and Management of Water Supply Services (B)"” fro m 9th to 22nd

November, 2025 in Japan

e mage
f_

' 58PS Haryana ssspshry.nicn> 13 fugust 2025 at 13:10

| T branchirg <branchirg@@gmail.com>

£ g |-.|.|LFLE-F

ansssssssno= Forynrded messagn EEEEas=—===== m ;

From: snurag Raslogi <cs@hngnic.in>

To: "58P5 Hasyana®<sspsihnenic.in=

Diate: Wed, 13 Aug 2025 12:58:01 +0520

Subject: Fwd: Sopadm:Final Call for In-person Knowledge Co-Creation Training Program on “Adminisiratian and
Management of Waler Supply Sendces (BY fre m 9th to 22nd November, 2025 in Japan

====ssnss==s= Fornyarded MiEsSHpE Seess==s====

smms==—==—== Forwardad massage se==s==—=—===&

From: BapalaHema, ID{BapalaHems ID] <BapalaHama IDhEljisa.go.p=

Co "Wakamatsy, ERiESIE BiSr«Wakamatay Efif@jica.go jp=, "o, Furmif{ET# ] <o Fumi2@ijica go joe, “Suzuki,
Shoge[i4oK 18 <Suzuki. Shogoi@jica.go.jp=, "Acla, Yuka{TIE <At Yukadijicage jp>, "Matsunc, issei{REF
—fff]"=Matsuno Jseeifijica.ga.jpe, *Hirata, Momo[ZEE HEF<Hirats Momod@jica.go.jp=. =lohnson, Phebijahnson
Phabi]<Johnson-Fhebif@jica.ge jp=. "SharmaCharns, ID[SharmaChan IO <SharmaCharu IDERjica.go.jp=,

"2 v Surabhi, I0[SondhiSurabhl D" <SandhiSuradbhi  DEica.go.jp=. rSanbdacshi, SushmalSenfdarshi Sueshmal®
=Senfdarshi-Sushmaiijica.gojp>, "Faramasdaran, SiddharthiParameswaran Siddharh]"cFaramaswaran-
Siddnarth@jica.go.jp>, "Srivastava, Shubham|Srvastava Shubham] =Srivastava-Shubhami@jica.ge.p=

Data: Wed, 13 Aug 2025 11:59:53 D530

Subject: SopaBm:Final Call for In-persen Knewladge Co-Creation Training Program on “Administration and
Managamant af Water Supply Services {B)" fro m 8th to 22nd Movember, 2023 in Japan

E=S=cScSEEEESES Ffﬂ"ﬂ'md massane ==o==SEEST=S

Dear SirfMadam,

Pleasze find altached Training Circular issuad far the captioned program issued by DEA, tegether _'.|'.ri1h tha
General Information and the application form far the caplianad training program in Japan, the main peants

for which are as follows:-

Duration- Movember 9th - Movember 22, 2025
Last date for submission of applications:=  To DEA- az™ August, 2025
Mumber of slets{participant) offered to India- O2(Max.}

Kindly neminate suitable/deserving candidate(s) for this program. An advance copy af the application farm
aof the nominated candidate(s), can be sent directly to our office. Howevear the afficial applicatien(s) should
be rauted through proper channel as indlcated in the Training Circular attached herewith.

With Aegords,

Hemo Baopala (M)

Adiramal Lead Project Qfficer

MWMHMA

{Government of fopan Tr=ining Bran~"

16™ Fiopr, Hindustgn Times Houie, e . VOBEBRE
18-20, Kagturbg Gandhl Mara, : ' —
New Digihi— 110 001 e ﬁ'h'-«”ﬁ'-l\ﬁ_

Fio 2 8.1 1- 909 N 4

I-]1- Riect)
fdghite ng, §EO0-009-078
[Offickal] 897 1-429-800
hitps- e facebook comdficaindiaps!

(Zip fifes and data exceeding ERAB will be repelled automatically, Flease request for anline storage. )



Wa.13/4/2025-BPCAT.
Gavarmment of Indin

Minisiry of Finance
Depariment of Economic Affairs
(BPCAT Saction)
North Bloclk, Mow Delhi,
Datod the 23 Juna, 2025,
TRAINING CIRCULAR

Subject:- In-person Knowledge Co-Creation Program on “idministration and Management of
Water Supply Services (B)" from Oth te 22nd November, 2025 in Japan.

The Government of Japan has inviled nominations for In-person Knewlaedge Co-Craation
Program on "Administration and Managoment of Water Supply Services (B)” from Hhite Z2Znd
November, 2025 in Japan under the Technical Assistance Programme with India. The programme
iz intended for administrators wheo are responsible for managoment of water services in water
supply utilities or national/lecal governmenl. The aligibility canditions and ether information about
the course are mentoned in the Infermation Brochure received from the sponsoring
Government (Annex-I). Number of slots available fer India is One.

2 Momination of candicdates is regqulated by the guidelines prescribed by DEA, a synopsis of
which is attached as Anmex-I1.

a. The course is sponsored by Government of Japan, who will provide round-trip air fare,
aseammaodation and living allowance,

3. The following forms need to ba duly complated and certified by the participant and the
competent anthority of the nominating Mintstry/Department of Covt, of India/State Goevis/UT:

{i} spongoring Government's application form (with information on Military Status)
together with the Medical History Questionnaire. :

fliy  DER's prescribed proforma - duly countersignad by competent authority (Annex-
III).

i) AnInception Report.

(ivi A photecopy elthe Passport.

complete in all respects seach this Department through the
n

8. cation Form
i a

may be, not Iater than 07.08.2025 pogitively at the following pddreesai-

Shri Panlkaj Gangwar,

Under Secretary (BPC&T),

Department of Economic Affairs, Ministey of Financa,
Room No. 236, Nerth Block, tew Delhi-110001.

Ph:- 011 - 2308 B0AZ,

Email- pankaj.gangwan{fgow.in

ehourasia.anilfinic.in
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(P Gangwar )
Under Secretary to the Govt. of India
Tele: 23095082

. Joint Secretary (Admn.), Ministry of Rural Development, Krishi Bhavan, New
Dealhi.

Joint Secretary (Admn.), Ministry of Housing & Urban Affairs, Nirman
Bhavan, New Dalhi.

Joint Secretary (Admn.), M/o Drinking Water & Sanitation, Pandit Deendayal
Antyodaya Bhavan, CGO Complex, Lodhi Road, New Delhi.

juir_ut secretary (Admn.) of all Ministries/Departments, Government of India.
Chief Secretaries of all States Governments/UTs.

- Senior Representative, [ICA India Office, 16" Floor, Hindustan Times House, 18-
20 Kasturba Gandhi Marg, New Delhi -1,
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JICA Program GENERAL INFORMATION

A Knowledge Co-Creation Program (Group and Region Focus)

Administration and
Management of Water Supply
Services (B)

Course Humber: 202413565J001
Course Period: November 9- November 22, 2025

a:’""‘m
jica

HOTE: if theve are amy dif Ficuities i readieg ihils documeri, please contact A Oiflce i your foustny or JICA Center in danan.
HOTE: Depending an the CHOWTSLANCEY, S0ME or abi w1 program perisds may be changed or cancelied after the application bk Beeion ccEphed.




drinking
water?

Gain insight to an essence of the basic human
rights and the foundation for a healthy life
more practical, more interactive,
more inspirational
from the experiences of Japan.




Qutline

This Pragram is affered to
administrators who are
responsible for management of
water services in waler supply
utllities or national ¢/ local
government to learn about
Japanese practice in water
supply administration and
technologies through mutual
learning process.

This is a joint program with
“Capacity Enhancement Training
on Water Supply Management™
for Japanese engineers and
administrabars from water
utilities in Japan, Overseas
participants will work closely
with Japanese participants in
lectures, field wisits and group
discuitions during the course,

The sessions will be held face-
to-face in Japan.

All zessions are carmied out in
English,

The period of the program is
from Hovember 9 to
Hovember 22, 2025,

Course Capacity:Tparticipants
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JICA Knowledge Co-Creation Program
(KCCP) ;
The Japanese Cabinet released the Development Cooperation Charter in

'..'-.*_..l‘..;;-ilffirll

February 2015, stated that "In its development cooperation, J apan has
maintained the spirit of jointly ereating things that suit partner countries
while respecting ownership, intentions and intrinsic characteristics of the
country concerned based on a field oriented approach through dialogue and
collaboration. It has also maintained the approach of building reciprocal
relationships with developing countries in which both sides learn from each
other and grow and develop together.” We believe that this ‘Knowledge Co-
Creation Program’ will serve as a toundation of mutual learning process.

EEEEEESES IR EE R mRnd AR R
+t|-.i__,+__.__‘.‘-!.
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For
hat?

Background

Access to safe water is an essential part
of the basic human rights and the
faundation for a healthy life, however,
developing countries are still facing lack
of access to this essential commodity. To
counter this situation, the Sustainable
Development  Goals (sDGs) - was
adopted by the United Nations in 2013,
which includes a goal set on water supply
(Goal 6) that aims Lo sangure availability
and sustainable management of water

and sanitation for all.".

Objectives

The above mentioned challenges are
partly because of the lack of the human
resources for the administration and
management of waler supply systems. For
this reason, JICA offers this Knowledge
Co-Creation Program in order Lo enhance
the capacities of the administration

officers of water supply services.

—

jica’

Coarse Ro. 2032084701001

o
wWhom?

Job Areas and
Organizations

This Program is offered to administrators
who are responsible for management of
water services in water supply utilities or
national / local government.

The applying organization with the best
intention to utilize the opportunity of this
program will be highly valued in the
selection.

Targeted Countries

INDIA, JORDAN, LAOS, PALESTINIAN
AUTHORITY, RWANDA, SOUTH SUDAN,
UGANDA

Participants who have successfully
completed the program will be awarded
a certificate by JICA.

1108, Knowhedge Co-Cresticn Frogram [Group ard Regian Foous)
administration and Management of Water Supply Services (A)



'When? Where?

E o= This course is carried out totally face-to

Program Period face in Japan, organized by JICA Tokyo
From Movember 9 to N CE”h?r- fou can_ enjoy not only the
ovember 22, 2025. learning experience with ather

participants from all ever the world, buit
also the cultural one through your stay in
Japan

(o)

Tokyo Conter

Fescus)
- JIEH Knawledge Co-Creation Pragram (ETuUp and Flvysn:-:r“m a
jlm Administration and panagement of \Water Supply
Courss Moo 200308400001



How?

How to Learn %} i x . otdie Ei
. Lectures & Q&A Session Sk 2 :Mt ] I
« Presentations & Discussions Y Experience Discuss  Interact  Present

« Field Visils
« Workshops

Language
English

Commitment to the SDGs

SUSTAINABLE G lmsem
DEVELOPMENT [ =i

GELALS 1B

-
-’ ; A Knoededge Co-Creation Program (Group and Rogian Foous)
JlCA Administration and Management of Water Supply Senvices (A}

Couirsa Mo, 202 208400001



B e
Program Structyre =~ ———
- Course Objectjye: T e

2. Ex
Th‘;::rectel:l Module Output and Contents:
IS Program consigts of the followin

4 com
shown below: Fonents. Details on each component are
(1) Preparation i T .
EDEE] 10N in participants’ home countries (October to November,
FParticipating oranizalions make requi .
p ired pra
respeclive countries. 9 preparation for the Program in the
Modules Activities
To identify For all nominees To fmmn_.lltatc: and submit "Inception
and define | Deadline: Enl:_n_ ort
work- 22" August (Fri) “This report will be used as one of the
related nominees’ screaning materials.
2025 "
problems 2025 (*Sea Annex 1.)
on water f For acceplad
supply participants To formulate and submit "Inception
administratl | peadiine: Report Presentation”
Ln th
247 October . ;

beforahand (Fril E:nggber (*Ses Annax 2.)

(2) Course in Japan (8" November to 22" Novemnber, 2025)
Participants dispatched by their organizations attend the program in Japan.

Moduled: Each Countries’ Situations

Objective Contents
To find and pricritize issues to -—-
promote better management of Presentation]
water supply services through t'“n Report
sharing information on current Leclure

sluations and major issues in the JICA's Cooperation in Water Supply

f Sactor
articipating couniries b : .
Eresa:ft&tin?ﬁs, wﬂrkﬁhﬂp}; and nﬁ::;.';mﬁﬁm g::-:::g EEEEurt:ﬂ.
ather conlants pm ping Counrties

Module2: Current Situations in Japan

A‘L
oD J Nk Enoaledge Co-Craation Program (Group and Reglen Foous)
,I I:A Ageminktrstion and Managomant of Water Supply Sorvices (&)
Gourse Ma. 2022004700001



Objective

Contents

To find and prioritize issues to
promote  betler management of
water supply services through
understanding  water  supply
administration, management and
operation in Japan

Outline of Water Supply in Japan
Overview of Japan's Water Ultilities
Water Supply Facililies in a City

Advanced Waler Purification Plant,Intake
Weir. Water Resources Area, Reservoir,
Water Supply System Control Center

*Module3 to Modules is the key element of this course.

Moduled: Water Quality

Objective

Contents

To have clear understanding on
Water Safely Plan and prioritize
water quality

issues on

management

Water and Health, Water Safety Plan

Video program: "Waler and Our Life”
iGroup Work / Discussion|

Water Safety Plan

Moduled: Non-Revenue Water

Objective

Contents

To have clear understanding on
water leakage and water theft and
prioritize issues on non-revenue
water

Self-study | [Lecture

Measures against Non-Revenue Water
Sound Management of Water Finance

Group Work / Discussion 4
Customer Service Center

Sound Management of Water Finace
Hands-en Training

Leakage Detection Training
Water valve manufacturer, Plumbing
work(interruption-free water supply design)

Module5: Better Management

Objective

Contents

To have clear understanding on
monitoring and other Operations &
Maintenance and prioritize issues
on administration and managemenl

Ferformance Indicators

Sound Water Management
Waler Supply Works Management Plan
Human Resource Management

Management of Customears

Customer Service Cenler

Modulet: “Improvement Plan”

8
jica’

Coiarse Mo, 20Z2064700001

JICA Knoededgae Co-Craation Program (Group and Region Foous)
Administration and Management of Water Supply Services (&)

10




pants go

Contente

m'E,' Couniries that
Prioritized in fhe

Elabaratin

Presentati 9 Improvement Plan-

on of Improvement Plan

3. Planned snhﬂdUIE‘_
22 Mma Mot
BMony S Cantonis Il
- Artival In Japan ||
00 o) 200 - | Briefing Sessicn
el A (1 Program Orisrtation
w0 |~ | 1510 1 | Jieis Conperation in Water Supply Sector
e i Human Resource Developmant in Davaloping
1520 |~ | 1520 & | Couniriesiicint mesting win JICA Long:berm Training
Coree
16:45 7:25 Wielcome Party
900 - 250 Owarviows of Japan's Water Utliles
Prasentation of Gity Report by Japaness ENgEEErs
0:30 1155 1 :
11-Mery Tus mnd adminislrators
13:00 - | &G0l ncaption Report Prasentafion
1610 - 16:20 6 Orieniabon on Preparation of pmprveatant Flan
0o 30 w | 1130 2 Oufing of Water Supply in Japan
12-Mov Wwed 1300 | =~ [ 1500 : Zaund Waber Managemen
1510 - | 1610 Parformance Indicalors ®ls]
popg |~ | 1100 Water Supply Waorks Management and Accounting
'_Ii:ﬂ{l ~ | Z00 " Human Rasourca Diwsalopmant
ey o Management ef Customers (about iNater Sanvit
i e BuEinass)
1B Fri 1030 hJ_Eu 2 Water Supply Facililies in Fuii Gity
ﬂﬂ J16A Knowledge Co-Creatian Program (Group 2nc meﬁ:m
jlc,ﬁ giministraon and Management: of Wate SUPRY
Course No. 2022084701001

11



mlor Amsources Area al bvamatsy
[ 12:100 L 12:50 Rl 13 Wislar He
12:80 N 1335 paampsen Ind Senvice Rosanom
Y335 : {50 Waler Systom Control Cantar
A6 ! Zal
$6-Mov | Bun
1000 = 1200 fkigase Iraka VWelr
7-Miow Ko 4
1500 - 1500 Asaka Waler Puriication Planl
{3 - | 100 Mational inalindian for Envircnmanial Shoies
yWatar and Heslh { Walar Safety Plan (incl. Video
A0 = 1200
18-Haov T 3 Shaw: Walar and Our Life)
Group Work /| Realizaticin of supply of safo watar
1300 - 15:30
Hwough waler saledy plan
Measures Againat Nan Revenue Watar (NRW) and
(AR - 10:00
Wealar Supply Manapamant
Sgund Managament of Walar Finands (Fimancisl
000 - 14:00 Stalernents and Cash Flow Analysis)
TB:Flow Vel 4
Group work/Discussian
Waler pipa Instalation ulilzing lechnology of &
15:00 - 17:00 Japaness compay (intamgrion-froa waler supply
dasign] )
10000 = 1200 Vis# 1o a waber vaka manudaciunes
20-plav Tha 4
13200 |~ | 1600 Laakags delpction hands-on lraining
08:m = | 12:00 Improverien] Pian Presanlalon
&
13:34) ~ 14:30 improeemant Flan Presealation
21-Mov Fn
15:00 - 16:00 - Ewatuntion Mesling
16:00 | = | 1700 Closing Cergmoy
22N Sal Daopanture

The Schedule is subject to change without prior notification.

—
9 J JICA Knawledge Co-Craation Frogram (Group and Reglon Focus)
jlm Admiristration ard Management of Water Supply Services (&)

Ceurse Mo, JOZ2084M00001 "
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.1 . [l
Expectations to the Applying Organizations

1 ' : :
ol T:p:z;;f:;:e:lirgmd primarily r':f' ﬂl‘gan:izi.l.tlms that intend to address
: problems identified in their operation. Applying

“r_ga“'m”ﬂns are expected to use the program for those specific purposes.

(2} This course is enriched with contents and facilitation schemes specially
developed in collabaration with relevant praminent arganizations fn Japan.
These special features enable the course to meet specific requirements of
applying arganizations and effectively facilitate them toward solutions for

the issues and problems,
In this connection, applying prganizations are €xp

qualified candidates to address the sald issues or prob
hown below.

to the qualifications described in section £ as

acted to nominate the most
lems, carefully referring

2. Nominee Qualifications
Applying arganizations are expected to sel

ect nominees who meet the following

qualifications.

[ Remarks] Each Organizations is
to apply for the course b acce

requested to strongly encourage female candidates

lerate the realization of gender equality and

women's empowerment.,
(1) Essential Qualifications

1) Current Duties:
Current title ghall be executive officers or senior administrative officers in

d agencies af national / local governments

charge of water services in offices an
of water services or water

for administration and management

responsible
& corporations)

supply utillties {public er privat
2} Experience in the Relevant Field:

—
li"' j 18CA Knowiisdge CerCroation Program {Sroup and Region Focut]
l m Admintetration and Management of Water Supply Sonvices (A)
Course P, J00I0EAHHEL
13




Have sufficient experience {over 10 years' experience is preferred) iy M ey
ave

of water supply administration .
1) Educational Background:

Be a graduate of university
4| Career Expectation: »
i Ly fie
Be expected to proceed their careers in the water supply
5) Language Proficiency: .
% . . . o : ur
Have a high level of English proficiency which is ec_uual to ‘!'l::_ltl‘L BT .‘-;'1 4
more, {Please attach an official certificate for English proficiency suc
TOEFL, TOEIC, etc., if possible). .
6} Health: must be in good health to participate in the program. To ﬁfdute the
risk of worsening symptoms assoclated with respiratory tract infection, please
be honest to declare in the Medical History (QUESTIONMAIRE OM MEDICAL

STATUS RESTRICTION of the application form) if you have been a patient of

Tollowing illnesses; Hypertension / Diabetes ! Cardiovascular illness f Heart
failure { Chromic respiratory illness.

(2} Recommended Qualifications

Gender Equality and Women's Empowerment: Women are encouraged Lo apply
for the program. JICA i< committed to promoting gender equality and women's

EMpowerment, and provides equal oppartunities far all applicants regardless of
their sexual orientation or gender identity,

3. Required Documents for Application

(1} Application Form:

program. If not
abtain it

“The fellowing information shauld
Hame, Date of Birth, Mationalit
{3) English Scere Sheet:

be included in the phatocopy:
¥, >ex, Passport Humber and Expiry Date

Lo be submitted with the application form, if the nominees have any official

o
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LL]
: lncepuqn FIEpurt"] g materials.

(1) Submi
) - Im155iut‘| of the Application Documents
DEINg date for applications:

al deadline with th
Embassy of Japan). ® JICA averseas office (or the

Lall required material must arrive at JICA TOKYO Center by August 22
2025 through respective JICA overseas offices.)

(2) Selection

Primary screening is conducted at the JICA overseas office {or the embassy of
Japan) after receiving official documents fram your government, JICA Center
will consult with concerned organizations in Japan in the process of final

selection. Applying organizations with the best fntentions to utilize the
opportunity will be highly valued,

The Government of Japan will examine applicants who belong to the military
or other military-related organizations and/or who are enlisted in the
military, taking into consideration of their duties, positions in the
organization and other relevant information in a comprehensive manner to
be consistent with the Development Cooperation Charter af Japan,

(3) Notice of Acceptance

The JICA overseas office (or the Embassy of Japan) will natify the results not
later than September19', 2025.

5. Document(s) to be Prepared by Accepted Participants:
The accepted participants are expected to make visual materials for their

"Inception Report Presentation” and submit them te Kondo.Tadasu@jica.ao.ip (JICA

b
) ) A, Knessledge Co-Creatien Program [Grows and Regisn Foous)
JI:A, Administration and Management of Water Supnly Services {A)
Comrse Mo 20023084 701000
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Tokyo Program Officer) by 24"
The accepted participants arc cxpecte

"inception Report”
Each participant has about 1 5 mink

Annex 2. "Inception Report Presentation” )

at the beginning of the course in

44 October (Fri), 2025
d to deliver a presentation regarding
Japan (November 11th, 2025,

tes for the presentatian including QA session (*See
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5. Conditions for Participation, =~ ———

——
e

(4) ::; :DE::TE or invite any family members {except for programs longer than

to carry out such instructions and abide by such conditions as may be

stipulated by both the nominating Government and the Japanese

Government in respect of the course,

(&) to cbserve the rules and regulations of the program implementing partners
to provide the program or establishments,

{7) not to engage in political activities, or any form of employment for profit,

{8) to discontinue the program, should the participants violate the Japanese
laws or JICA's regulations, or the participants commit illegal or immoral
conduct, or get critical lllness er serious injury and be considered unable to
continue the course. The participants chall be responsible for paying any
cost for treatment of the said health eanditions except for the medical care
stipulated in (3) of 3, Expenses”, "Administrative Arrangements”,

{9} to return the total amount or a part of the expenditure for the KCCP :
depending on the severity of such violation, should the participants violate
the laws and ordinances, o

{10)not to drive a car of motorbike, regardless of an international driving license

possessed, - '
{11) to abserve the rules and regulations at the place of the participants

accommaodation, and . o
{12} ta refund allewances o ather benefits paid by JICA in the case of a change

im schedule,

(5)

and Region Foou
] JICA Knowiedge Co-Crestior Program (Geoup g
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Administrative
Arrangements

—e————

ICA Center in Japan)

Center (JICA TOKYD)
lishfaffice/indax, bl

Tadasu@jica.g0. ip )

1. Organizer (J

(1) Center: JICA Tokyo
hitpe s jica.go. jpliokyoien
{2) Program Officer: Mr. KONDO Tadasu (Kondo

2. Implementing Partner
tion of Walfare Services {JICWELS)

i1) Mame:Japan International Corpora
(2) URL: What's JICWELS | International welfare Corperation JICWELS

3. Travel to Japan
{1) Air Ticket: The cost of a round-trip ticket between an international airport

designated by JICA and Japan will be borne by JICA.
{2} Travel Insurance: Coverage is from time of arrival up to departure in Japan.

Thus travelling time cutside Japan will not be covered.

4, Accommodation in Japan
JICA will arrange the following accommodations for the participants in Japan.

JICA Tokyo Center (JICA TOKYO)
Address: 2-48-5 Nishihara, Shibuya-ku, Tokyo 151-0086, Japan

TEL: +81-3-3485-7051 FAX: +81-3-3485-7904

“f1" is the couniry code for Japan, and *3" Is the local area code)
JicA TOKYQ at its LURL,

(whare
Please refer lo  facility guide of

hiltps fiwww. jica,go.jpllokyole nglish/officelindex.himl

If there is no vacancy at JICA Tokyo, JICA will arrange alternative accommodations for the

participants.

i
-ﬂ ) A Krrebedge Co-Creabion Pragram [Group and Reglon F!a-:ush
jl:ﬂ Adminietration and Managemertt of Water Supply Services (A)
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3. EXpenses

of train tickets),

after arriving in Japan (the

i
iness, Pregnancy, or dental treatment are not

Program implementation. inefycdi
[5] Fﬁr Mmore de'-ailﬂ pIE'aS " anun" lncilﬂjlng materials.
partici ’ = 5¢€ "lll. ALLOWANCES” of the brochure for
pants titled “KENSHU.|N GUIDE BOOK, ™ which will be e Barire
departure for Japan,
“Link to JICA HP (Englishy French/Spanish/Russian);

Attps:// Www. jica.go. jo/enslish/our work/types of assistance/tech/accept

6. Pre-departure Orientation

A pre-departure orientation will be held at respective country's JICA office (or

the Japanese Embassy), to provide Participants with details on travel to Japan,
conditions of the course, and other matters.

Part |: Knowledge Co-Creation Program and Life in Japan i

English ver, https: / fwww.youtube. com/watchiv=5LurfKugrEw
Fart Il: Introduction of JICA Centers in Japan

JICA Tokyo | htt

o Mwwew jica, po. ip/taok

fenglish/office/index. html

If the link of these URLs has expired, please access the URL below and search the
necessary information from the key word.

https://www.youtube.com/user/JICAChannel02

Iu 'J JICA Knoredadge Co-Creatian Prograsm (Group and Region Focus)
JICA Administration and Management of Water Supply Services (&)
Course Mo, 2022084700001



7. Reference

PDF: KENSHU-IN GUIDE BOOK
For more detailed terms and conditions

hittps://www jica go.jp/english/our work/tvpes _of
ng/c8hovmoooooiiio7-att/guide en.pdf

assistapce/tech/acceptance /train;

Video: JICA Predeparture Briefing
For more information on life in Japan and KCCP

https:/fwww.youtube com/watchPv=5SLurfRugrEw

Website: JICA
English/French/Spanish/Russian

ht:g;r:{,{mww.iica.gﬂ.iE{eng!ish{nur work/types of assistanceftechfacceptance/training/index
.htm

Website: JICA for Sustainable Water Resources Management and Water

Supply
hitps:/ffwww.jica.qgo.jpfenglish/aclivilles/issuesiwater/index.html




* Annex 1

«For ALL Nomi
Ominees _ Witk Application Forms

Inception Re
port;
All

nominess are required 1o submi *

Inception Repart” wi ioghi
3 par” with m
the respective countries’ JICA offices ( Applicaiop R i

of Embassies of Japan). This report will be

Wserd
B O the nominees’ screanin aleriaks,

(2Z) Why do we need “Inception Report"?

The role of “Inception Report” is fo share the present lssues of water supply
administration related fo partlclpants' organization with other parficipants and
lecturers, Mareover, “Incepltion Report” is supposed o assist Course Organizer,
Implameniing Parner and ather lecturers to know about the details of padicipants’
prafessional careers, prasent challenges and expectation loward the program,

(3} Contents of “Inception Report”

“Incaption Repart’ should be typewrilten In English en Ad size paper. Il is highly
recommended to include graphs, figures and maps in your repart.

inception Report should include the fellewing 9 topics about the individual water

supply utifity ar national / local gavernment which the nomines balangs to. Please
make sure Lo describe the contents based on these 3 topics:
Ohtline of Water Supply Sarvices
Water Supply Service Levals
Management af Water Quality

oI

o

Reduction of Hon-Revenue Water

i

Accounting system of Water Supply Service
Major Recent Achievements in Improvement of Water Supply Services

5

fecent Challenges to Improvement of Water Supply Services
Expectations toward Japan
Expectations toward the Frogram

B om

——
lﬂ 3 ICA Knowbsdge Co-Crestion Program (Group and Regien Foon)
Jlm Administration and Management of Waber Supply Services ()
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(4) Format of “Inception Report”

Please refer lo the nexi page.

Water Supply Service Information Sheet {in Excel format, See attachment):

Please fill out this sheet and submit as attachment of your inception report.



Inception Report

Coumiry;
Organizalion:

hama
"'_-'-'-'-l—-ul—.-.l—..—r-‘—n—-_'.l_..._“__“__"-__.

1. Outline of Water Supply Services
1-1. Legal Basis of Water Supply Services

{What kind of laws and regulalions are Water Supply Services based on?)
1-2. Demareation of Water Supply Services

{Whieh ministry Is in charge of what kind of fisld of water?)
1-3. Main Actor of Water Supply Uilities

(e.g. In Japan, mast water utllifies are public bureau under local government.)
1-4, MissionMVEsion of Water Supply Utilities
1-5. Your MissionfVision in your crganization

2. Water Supply Service Levels
2-1. Main Performance Indicators {P1)

Coverage area (s km)
Population Served
ﬂalr&cﬁnn ratic (%)
Produsction capacity l:rnfhrda'ﬂd

. Supply duration (hriday)
Supply pressure
Men-Revenue Water (%)
Water quality
Stall number

Mumber of connecltions

Stafff 1,000 conmections (people!1,000connactions )
2-2. Any Manitoring by Performance Indicalars (PI)

=
[ J- BCA Knowiedge Ca-Creation Program (Geoue and Begion Foozs)
JICA Administration snd Management of Water Supply Sardices (A}
Conrne o, 2002054 A0
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3, Management of Water Quality
2.1, Currenl Situation and Major Challenges/Problemns
3-2. Current Actions agains! Those Challenges/Problems
3-3. Any Achievements
3-4, Waler Quality Standards for Drinking Water
3-5. Manitoring System or Plans for Safety of Drinking Water in Your Organization |

Regulatory Body / Independent Institlulion /Others

3-6. Implementation of Waler Salely Plans® or Similar Efforls
(* Water Safety Plans: refer to the fallowing URL and review before
participating in the Coursa,

URL: Water safety plan manual (WSP manual) {who.int] )

—————

=a

4. Reduction of Non-Revenue Water
4-1. Current Situation and Major Challenges/Problems

4-2. Current Actions against Those Challenges/Problems
4-3. Any Achiavements

4-4. Constitution of NRW (If you have the data, please Ml in

the table )
Autharized Favanue Billed authorized
esnsumplion | walar consurmplion [ fymar)
| (%]
Ron-Revenue | Unbillad auhorized
Waler [MRW) cansumpdicn (m3 tyoar)
i (ex, firg Tightng, clearing) {55
Wirlar lossas -A.pparanl losnos
{ Unautharized (m3 fyear)
eonsumptian (J.e. liegal )
use), Ciestomer metaring
inBceuracies |
Fhysical loszes
(Leakage) {m3 fpear)
4%

4-4. Slluations aboul Leakage Detection Measures (DMA etc.)

—_—

=D J AICA Knowkedagn Co-Crealion Prograen (Gioup and Reglon Focus)
jICA Administration and Management of Waler Supply Services (4)
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o e T Y e iy
e
o

'—r-.._-_-_-_'-_-'
> Accounting System gof yy T
a

-1, Water Tariff in Your

5-2, Balance Sheet of Yo

5-3, Profit ang Loss st
("[Public Utilitieg)

ar Drﬂ'ﬂ-l‘lizﬂtlnn

]
ment of yayr E:lrﬁanlzallnn

(1) Profit ang Loss Aceount

|:* ‘ﬁ]u EEI‘] mﬂd‘.

F- i
uture Finaneig| Management” of lhis fila,

URL: .
Wi www.water ofessionals.metro tokye jpipdiiwst 02.pdf |

6. Major Recent Achievements in Improvement of Water Supply
Services/Management

7. Recent Challenges to Improve Water Supply Services

B. Expectations toward Japan
B-1. Expectations toward Japanase Governmant and JICA
8-2. Expectations toward Japanese Water Utilities

B-3. Expectations toward Japanese Private Companies

8. Expectations toward the Program. . -
9.1, Expectations of your supervisors loward your pariicipation in tha program.

8-2, Your expectation; Any commenls and requesls are appreciated,

END.

'ﬂ WA, Krovsdedge Co-Crealics Program [Greem nnd Begian Foous)
jlc.ﬁ) Ateninietration and Management ol Water Supply Services ()
Crourse No. 202584701000 -



. Annex 2

For Accepted Participants-After recaiving Acceptance Notifications
L

[ -by 24" October (Fri), 2025|

1. “Inception Report Presentation™:
(1) What is "Inception Report Presentation”?

The accepled participants are expected to bring visual materials for theijr
“Inception Report Presentation” in_their USB flash drive (Aftachment 2),

Participants will have to give presentations based on “Inceplion Reporl” at the
beginning of the course in Japan. Each participant has about 15 minutes for the

presentation including Q8A session,

(2) Requirements of “Inception Report Presentation™

Regarding the visual materials for “Inception Report Presentation” it is
recommended to include pholos, graphs, maps and statistic infarmation to promote
understandings and discussions among leclurers and participants (Microsoft Power
Foint with less than 15 slides).

(3} Format of “Inception Report Presentation”
Accepted applicants will receive the Power Point format to follow for the

presentation with the notification of acceplance to the program,

{4) JICA Report “Japan's Experiences on Water Supply Developmaent™

JICA has summarized comprehensive report on waterworks history and
development in Japan. This report covers governance and requlations for water
supply, water supply system, water quality management, non-revenus water
(NRW} management, finance and tariffs, and so on. This report should ba helpful
for you to understand whole picture of waterwarks in Japan.

Please refer to following URL and read Nl before your departure.

Japan s Experiences on Water Supply Development | What We Da - JICA

2 and Regian Forus)
L 4 HCA Enowdedge Co-Cresticn Program (Group
jI:AJ Aedministration ard Management of Water Supply Services (&)
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water sy

|y utilities j

I 5

®  Watch the
lecture videq (80 minutes) and provide your comments and

questions using Microsofl Forms,

Complete a i "Si
P nd submil the "Simple Practice to Identify Your Present Situation
and NRW Project Effect” Excel sheat,
Mole:
The URLSs of the lecture video and Microsoft Forms, and Excel sheel will be

provided with the acceptance notice.

{2) Submission of Financial Statements

In the lecture on “Sound Management of Water Finance (Financial Statements and
Cash Flow Analysis)" on Day 6, we will analyze financial statements and cash flows

from each water utility. Plaase submit the following financial statements for the past

five years (at least for three years):

@ Balance Sheet
@ Profit and Loss Statement

@ Cash Flow Statement

Mate: If you are unable to submit the above documents, or if your organization has

financial statements for fewer than three years, please let us know.

—
. ’l A€ Knowledge Co-Creation Program (Group and Regian Focus)
jlﬂﬁ Acminissration and Management of Weter Supply Services (A)
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For Accepted participants - At the end of the course in Japay,,
"

2. lmprovement Plan:

{1 What is “Improvement Plan"? N
By the end of this Knowledge Co-Crealion Program in Japan, all parlicipants arp

required to formulate "Improvement Plan®, The plan should focus on something yay
may carry oul upon returning to your organization in the next 6 months lo 1 year,
based on your Problem Analysis Malrix. Also il should be referred fo the knowledge
and skill which you have gained during this course. (Flease do not extract from
exisling national plans/on-going plans when you prepare this draft of improvement
plan.} Therefore, “Improvement Plan" should be both concrete and practical,
Parlicipants are expected to make the plan by using the existing human and financial

resources in your organization in the most eflicient and effactive way.

{2} Why do we need “Improvement Plan™?

The role of "Improvement Plan® is to apply the gained knowledge from the course
lo your own actual situation upon retum to your country. The preparing process itself
will help participants tum thair ideas inte feasible actions to improve the eurrent
situation,

{3) Contents of “Improvement Plan®

“Improvement Plan" should focus on how lo address challenges and to set one
specific goal. The detail of how to farmulate the “Improvement Plan® will be explained
during the course. And the final version of the “Improvement Plan® will be elaborated
through discussions with ether overseas parlicipants and Japanese experis during

the program in Japan,

{4) Format of "Improvement Plan"

Accepled Participants will receive the example of the improvement Plan with the

nolification of acceptance to the program.

I 0 nd Reglon Foqus)
] 3 A Enorwdsdge Co-Creation Program (Group a
j'm Administration and Management of Wakter Supply Services {A)
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H-I!;i:': - P - €
roject-related training,/efficial visits abroad are exeanpted fram the provisions of coling off.

E;I“sf}l u:-;";:ilﬂﬂt'-’g l:"ﬂd Il'lﬂﬂ'ﬂtll-"lﬁl'lg awthorities i Minigtries fDepartments/State. Govts. Ete. should alzp
elves abaut the eligibility conditions presoribed by the sponsoring foreign Gowermment/agen
before sending the nomination to DEA, 7 A o

HOW TO APPLY
3. Eilling up of applicaticn fooms::

{1} Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,
application will not be entertained.

(i} Enzure thatthe application form prescribed by the sponsoring agency is also complete in all respect,
wherever the spansoring agency asks for Country Report, the same should also be attached.

{ill) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the
campatent authority. Alternately, vigilance dearance certificate by the concerned authority can also be
attached, Applications without vigilance clearance at the time of applying will not be entertained.

{iv) In case of training programmes which ae mot fully sponsored and where expenses on Alr iraved or
any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Fart-A
or Part-B, as the case may be, of the Undertaking Form is duly completed, Applications received withous
undertaking ferm will be summarily rejected, It may be noted that submission fundertaking form is
notnecessary in respect of fully funded training programmes and the candidate can mentlon ‘Mot

Applicable’ in tie form, i

4. Nominatinens:-

{il In case there is more than one nomination for A particelar course, the nominating anthority
State/Central Government shoubd clearly indicate the prioritization of the nominess,

{il) Application for the training programme |5 fa be forwarded through the concerned
Ministry/Department after completing all necessary formalities. Applications are nok to bie sent 0o
the spongoring forelgn countryfagency direct unless the same has been endorsed by the Muodal

Department La, DEA,

L Clearaped:-

Once the nomination ferwarded by DEA to the sponsoring Government s accepted and conveyod to the
applicant, hefshe will be responsible to complete all pre-departure formalities like obtaining polizical
clearanos from MEA and have the sanction order issued from hisfher administrative Deparfment et

Abbreviailon:-

JICA = Japan International Conporation Agency, SCPTA - Singapore Cooperation Programme Training
Awrard, IMP - International Mopstary Fund, MTCE - Malogsian Technical Cooperation Programme,



G AINING
DEA PROFORMA FOR FOREIGN TRAININ

_.—-———__'T_'_
[ 1. name R e
77 WalefFemale
2. Date gf Bll‘“'l [
: —— | &, pate of Entry
d.Educationa to Govt. Serviee |
Qualifications i e |
7. Date of Regular
B.5ervice to which appointment
Dfficer belongs - ent)
8. Details of Posts held during the last five years {starting {rom PrE ]I Nature of Work
S.No. | Postheld & Period of | Ministry/Department/
Pay level Posting _ | Organization
9. Name of training programme
applied for and its relevance to
the candidate
10. Papers etc, if any, published
by the candidate
11. Details of Foreign Training Programmes attended during the last two years :
S5.No. | Dates & Duration Subject/title of tralning Mame of the Source of
Of Training Training funding
Institution
Signature of the candidate:
Office Phone :
Mobile No.
E-mail :
CERTIFICATE
Certified that ShrifMs. is clear from vigilance angle. In case the
programme is not fully funded, Undertaking in the prescribed proforma [Part Af/Part B) is attached.
Signature of the Competent Administrative
Authority of the applicant with Name,
Designation, Phone Number and Email
{alongwith official seal)




o
chﬁ Japan International c
ooperation Agen

cy
: CONFIDENTIAL]
pplication Guldeline for

the Ji
CA Knowledge Co-Creation Program

This guideline explai

s : explains how to a

Japan Internati Pply for tha Knowl

ional - odge Co-Cra
Progra Cooperation Agency (JICA Greallon program (KCCP) of the
ogram of the G } under the O
Hensa overnment of Japan & Official Davelopmant Assistance
complete the Applicati '

please consult the J.CT;EH':IHH Forms according to the guideline. For additional inf i

flice, or in its absence, the Embassy of Japan in yat i
aLr countny.

l' Form
E Fllia
orm1. Official Application Form T :iwhll'?m g
} ur
supanisor
To b gigned by your pupard|sof
Official stamp of your organizalion is

maeded.
Eormz. Momination from tha Drgaﬂllﬂl!nn__ You and Ewﬁupﬂwiﬂﬂ?
Form3. Individual Application Form | Yaou
Formid. Questionnaire on Medical Status Yau
and Restrictions -
Formb, Terms and Conditions, and d"u"ﬁu
Ea—:_'laﬂi:rﬁ =- |____— ——

sgypenvisor: e head of the dl‘.-partmﬂnt_l'ur'.-"lﬁiun of your organization

Please be advised:

[a) To carefully read the Genaral Inf
(b) T fill anly in ypewrittan ancept for signallre,
{c] To fll in the form in Enalish,

(dy Touse “f" or W' to mark the { ) optkans,

timn {31) of the WCCR,

{e) To atiach your ph::l!.-:-gmphs,
(fy Toprepare documant(s) described in the | andlor confer with the JICA Expert of JIGA

overseas office, and attach ihese documaents 10 ihe completed Apphication Forms,

in submitting the Application Forms and attached documents, pleast make sure:

(o) To prepare 3 copy of your passport,
& applicaticn procedure stipulated by waur gnw?:mmani.

pplication Forms wilh all necessary documentis) to the
according 1o s applicalion procedure, and

fail 10 provide all required irformaltion and

{h) To confirm th

(iy To submil the original A
responsible organizalion of your gnuernmenl

(jy That your participation may ba denied, if you
documents complately and on fime.



—

ji.CA"] Japan international Cooperation Agency ON FIDENT.A
o

CHECHK LIST before submission:

Ttams. 700 [ FormiNol l[\Chieeg)

K i i All the forms

1. Fillin all ilems in typewrillen e

2. Your signalure Form 3, 4,5
E Signm—um of your supervisor” Form 1, 2

4. Official stamp of your organization Form 1

5. Your photo Form 3

6. Aftach a copy of passport (Machine Readable Zong) ]

*Applicants from Latin American and lhe Caribbean
Countries, please refer ta the nola Evclon,

7. Attach the required documenl{s) as inslrucled in the Gl =
“Supenvisor; tha head of the department/division of your organization

Mote for Applicants from Latin American and the Caribbean Countries:

{1} 1 you are from any of § izs listed balow and have a passport with a valid LS. visa,
please attach h a copy of | ificalion Pages on the inside cover of your passport

ti.@. the two pages that include your pholograph and detailed passport information), and the
page of U5, visa:

Antigua and Barbuda, Argentina (only Japanese descendants), Barbados, Baolivia,
Brazil, Chile, Colombia, Dominica, Ecuadar, Granada, Guatemala, Guyana, Haiti,

Maxice, Peru, Rep. of Dominica, St Christopher and Mevis, St, Lucka, St Vincent and
the Granadines, Suriname, or Venazuela,

(2] If you are from any of countries listed below and have a pagsport without a valld U S, visa,

please attach herewith a copy of Identification Pages on the inside cover of your passport

(l.e. the two pages that include your photegraph and your detailed passport information),

Belize, Costa Rica, El Salvador, Honduras, Jamalca, Marshall, Micronesia, Micaragua,
Patau, Panama, Paraguay, Trinidad and Tobago, and Uruguay.



fiha
1. Cou O e rolovnng g,
rse Title jas Shown in gy Gl Patmon {diviton “’Fﬁwﬂrganhmran:l
U’lunurnhPr ig MR e shown n the oy ]
1 mihe :|

3 & EIJUTEE Durﬂ“nn — =

e IR N
. (DAY YY)

4, Enunlry

5. Organization

—

6. Name of the Nominee(s)
1) 3)
2) 4)

e

7. Confirmation by the organization in charge

Our organization hereby applies for the Knowledge Co-Creation Program of the Japan

International Cooperation Agency and propeses lo dispatch qualified nominees to paricipale in
fhe programs.

Diate: Signadura:

Mame: |

Tilka § Position

Oificial

Drepariment | Division Stamp

Addras:
Office Address and

Contact information | Tal: E-mail; Fax

|

(If necessary) Confirmation by the ;rnanizatfun in charge
| have examined the documents in this ferm and found them true, Accordingly, | agres to nominale
ihis peraonis) on behalf of our govamment.

Dalte: | Slgnature;

Mama;

Title | Posilion Official Stamp

|
Cepariment { Division |
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Agrtion farm fot tho JIGA Krawhidga Co-Croalion Profram

Form2. NOMINATION FROM THE ORGANIZATION

*Ta b signed by your supervisar (the head of the rolovant department / division of your organization),

1. Reason for nominating the Applicant _ .
Please describe (he reason{s) why the Applicant was selected, referring lo the loflowing
points; 1) Program requirement, 2) Capacily/Posilion, 3) Fulure plan to be done by the
Applicant after the KCCP, 4) Fulure plan of your organization and 5) Others.

Z. Expectation and Future Plan of Actions

F'l-;-.alse describe how your organization shall make use of the expected achisvement of the
Applicant after the pregram, in addressing the said lssues or problems,

By nominator (hesd ol relevant depatmaniidisvision)

Date == |

Mama and
Tilk='FPaalkon

Slgnalura




iy ja

mmwnum_ APBLIC

TEHGT iy

Forma3,

1. Course Title:
5@ Title: (as shown in e G|

e —
e
e

2.
Course Number: » {the number as * XROCERRR Sk

“shrwn in lhe Gi

3. Personal Information on Applicant

1) Name of Applicant (as shown In the passport)

Altach hns
your photo

[tk within
tha last slx months)

Biza: 4.5%3,5cm

*Flease lype the namea &s shown [0 the passpart camad, Tha Information will ba used for flight

arrangements.

Family Name /Surname

i e I T .

First Name

CEE LT T 111

Middle Name

I

2} MNationality B
in the passport] o -
[as shown { = =
3) Sex [ )Ma
(for VISA application) A= =
o enr {as of the date of
s {ax. April} | thetorm)
4) Date af Birth L o ——
| RS e
—
5: Pasﬁpnr-t.l'VIEEl ]‘r'a-s Expiry dile Dle i Manth YWaar g
F'a-szipo-l't pﬂssea-ﬂn_ l I: ]Mﬁ st —
S ) *r'us. R | =

USA visa possassion”

*Applicants from am Latin Amarm

an nnd ithe ﬂarlhbaan Countrias _only.
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6) Contact Information

Addrass: = —
Piiwale TEL". o Mabile™: —
FRe", E-mail;
Biddregs: _———;\
Cffica TEL" Mobile®!
FAX": E-mail:
Mame:
£ Ralslionship b you,
eI Addrass:
Contact il
TEL™: Mokile*:
P E-miil:

“Please fill i out from country code for telephone, mobile, and fax number,

7) Present Position

Organization

Year thet enlered
Ihe arganizallon

Depariment / Division

Tite

No. of years af Years Fram
sarvice In the pragen {Month/Yaar)

posilion

() Mational Government | ) Local Govemment [} Public Enlerprise
{ ) Prvate (profit) [ ) MGOPrwate (Mon-prefil] ) Universily

[ ) Other :

Type of Droganization

Number of employeas

Hame Page Addrass

[ Questionnaire on Relationship with the Military] (FOR ALL THE APPLICANTS)

Please mark Yes or Mo about your slalus, : .
FES ¥ NO) Persannel of the milfary or organizalions under the miklary {aclive m#iary perseanel or milary
persannel listed in the muster rollimilitary reglater)

(YES | NO) Personnel of the Ministry of Defense, or organizations under ihe Ministey of Dafanse
nizations that are specified by law under the miltary or the Minisiry of Dedensa

o

(YES /| NO) Personnel of orga

in case of an emergency - )
{YES / NO) Persons listed in {he muster rolimiilary register who ane not currenlly affiliatad wilh tha millery.

vz Mintstry of Defense, or affilialed organizations .
[YES / NO) Parsonnal of civilian organizations which have divisions {6 conduct mililary-related aclivibas




.ICA Japan rntErnatl-nn 1

al Cog .
Perat
perlence and Eligihilitl.r = AQE'.I'E:!,-' ON
FIDENTIAL
AN CONFiDERTiz
X : T araduatj
Only Applicants fq ation ang p
*KCCP (Broup and Ragigy Fm::.? xing the prosent poggy,
il
Organization cmm _hﬁ'f_'hjﬁlw 2 I0QUES04 13 61 i s gy
————— | Counuy To Posifien or Titly any
[ 2aeth¥ear | Moninyear DE'Pil'lmﬂnl.lDJuI!::n Biriof Job Dazeription
o e
s
I
2) Academic Background (University, College or Higher Education) —
Perlad
Institution c_::'.lll:;? Fra To Dagres Major

ManthiYear | Morihaar

3) Experience of Training or Study in Forelgn Countries {including all the training pxperience
in JICA's programs)

*Qnly Applicanis for KCCP (Group and Ragion Focused) are required to fill in this part.
) Cityf Fram Lt To Field of Study | Pragram Title
Institutbon Cotintry || Tl

4) L.anguaﬂmﬁchnc;r {Ealf—hssassmanl}
me;w ba uEed in the course (5% ehown N 31}
: r 1 Goad [ }Fair [ )Poor
Listaning [ }Excellant {
5
i ) Poar
i { ) Excelient { ) Good | )Fair
SpoakEng . =
Reading { ) Excallent [ }Gond | )Fair
eadi =
Venting { ) Exceflen { )Good [ }Fair
I
Languipe Tas Sooras Il any B
-
{ex. TOEFL, TOEIL, e i
= e
2} Mother Tonfjua : - =




—
jlﬂ'lc AJ Japan International Cooperation Agency 1CDNF1DENT| AL-||

R
) Diher languages [} Escelienl [} Good [ 1Fair {
{ )
[ i : jome, Formulates stratedgies o ]
Rafined fluency skills and lopic-contrallod discussions, dobatos & prosontations :
EH’:EHEM dﬂﬂl "i'lﬂlh h'EriEﬂE I:IES:'E}' 1:'.]}25. mmlng na”ﬂ“u’gl mmpﬂn‘ﬁml CcaUSsa -EH!}I:" Ei .‘:'Il'gl.ll:'r'll!'l'll:'lll'-l'ﬂ ‘EEEE":'S-
Convarsalional accuracy & uency ina wide range of situalions: dl_;ms.aiuns., short presentations &
Good interviews. Compound complex senlances. Exlended sssay formalion.
Falr Araader range of language relaled o expressing opinions, giving advica, making suggastions, Limited
compound and complex senlinces & expanded paragraph formation, it
Poar Simple conversation level, such as spll-inlroduction, briol question & answer using the present and past
lansas,

5. Background and Purpose of Application

1) Current challenges in the organization in relation to the theme of the KCCP you are applying:

Diescribe the issues thal yow organization/depariment intends fo tackle by paricipating in this program.

2} Main duties of Applicant: Describe your main dulies and responsibilities in rellion 1o this program.

3) Relevant Experience of Applicant: Describe previous occupational experiences thal is haghly refesant in this

program.

4) Your individual Goal:

Elaborate on your plans to apply the lessons leamed from this program (o your organ

zadion.




1. Present

(3] Have you take
__suchas

[ INo

Mﬂﬂinaf Status
diabetes, art

Mame of liness |
Ifyes, please aftach

N any Mmedicing gr had a

tha Current stafys af
——— | Program.
_{b) Do you

medical che

ensi CRL -
l ] "'lr"ES:, Elu_nﬂiﬂ\.l_"\'l_ﬂlﬂi? n b]lll d Dh}"‘.ill:lﬂn Tar YaLiF iﬂrleg-»’,

e

T ——

), Mame of madicine |

your doctor's !

your iliness,

lotter ﬂ?‘fﬂfﬂf&ﬂﬂ", wiiton in English) that describes
and gives agroament io your paricipation in the

have any allergies with madicina, food, pollen, als.?

[ Mo

[ ]Yes:

{

'_'-"'Fhat are you allergic to? What kind of allergic symploms do you have such as
itch, rash, hives, elc.7?

{

(&) Please indicate any needs arising from disabililies thal may require additional support or
facilities,

Node: Disabiity will ol fead o exclusion of he Applicant from e progrant, Howewar !:'1& Applicant may be
directly inquired by the JICA official in charge for a mone daiailed accoun of hishear conditiorn.

g |

)

2. Medical

History

{a) Have you had any illness such as hearl, hepatic, kidney disease, ete.?

[ 1No

[ ]Yes:
Please specify  (

(b) Have you orfand yaur famil

y memberd had wbarculosis?

_|.__.||__I

10

[ ] Mo [ ]Yes: |
e in d by a psychiatrist?

(c) Have you ever been a palient in a mental clinic or baen ireated DY a P-

[ 1No [ ]Yes }
Please specify (

: ; 2

(d) Have you aver had any slaeping., paling or olher disorders

[ ]No [ ]Yes: ;
Please specify i |
Mame of medicing takenif any {

I . Ly
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3) Area of Interest andlor va * S |CE'HEIDENT|
ony Your expectation: spacily your parlioular inleres) with refaronces by If: y

By Applicani
Dol

Mome and
Tilla!Pasition |

Slgrature
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Form5. TERMS AND CONDITIoNs

1. General Rules

The participants are requesiad:
(1) to sirictly observe the course schedule
{2) notlo change the air ticket {and flight l:‘.|EIBE

lodging by the parlicipants themsafye e flontischedule arranged by JICA) and

(3) 10 understand that leaving Japan du: g
B4 o 1ok sl Cixountfar ng the course pericd (o relurn o home country,

, P pragrams longer lhan one year),

(4) nol to bring or invite any family member

(%) locamy oul such instructions and b'dﬁs LRGN OU BeOLRORTE: I lh.an S
s P s o abide by such conditions ns. may be slipulated by both

18 ot &rl am‘l_1he Japanese Government in respect of the coursa,

o observe the rules and requlations of the program Implemeanting pariners 1o provide
the program or eslablishments,

(7) notlo engage in political activilies, or any form of employment for profit,

(8) to discantinue the program, should the parlicipants viclate Japanese laws or JICAS
I'Egmﬂl'ﬂ:'ﬂﬁ. ar e paﬂjﬂ“}an'g Coim mil IH'HHEI ar |'I"|'IITHJ'I'E| conduct, or gﬂt critical lin=ss
or serious injury and be considered unable lo continue the courss,

(9) to return the total amount or a part of the expenditure for the KCCP depanding on e
severily of such violation, should the paﬂiﬂipﬂﬂ‘E viodate the laws and ardinanceas,

{'ED] not 1o drive a car or motorbike, regardiess of an international driving ficense possessed,

{11) o abserve the rules and regulations at the place of iha parlicipants’ accommadation,

and

{(12) to refund allowances or ather banefits paid by JICA in the case of & change in schedule.

2. Privacy Policy
re raquested to understand Privacy Policy of JICA as follows.

The participanis a

{1) Scope of Use
Any infarmation used for identifying individuals (hereinafter refer
information”} that is acquired by JIGA will be stored, used, or analyzed onl
of JICA activities. JICA reserves the right lo use such Personal Informall

with the provisions of this privacy policy.

rod to as “Personal
y within the scope
on in accordanca

{2} Limitations on Use and Provision
JICA shall never intentionally provi
faliowing three exceplions:

{a)In cases of legally mandated disclosure requests;
{b)In cases in which the provider of the Personal Information grants permission for its

disclosure io a ihird party;

{c}in cases in which JICA needs to provide Personal Information lor the parsons of
enlities where JICA contracts out all or part of the KCCP and ils relevan! projects.
The Persanal Information provided herein will ba only limited to the information
necassary for the persons or entiies 1o implement the contracted Lasks.

de Personal Information to any third party with the

{3) Security Notice
JICA takes measuras required to prevent the divulgence, loss, of destruction of Personal

12
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3. Other Medical Issues/Conditions
If you have any medical lssuasiconditions that are not describad above, please indicate

below,

* Are you pregnant?

[ 1No [ ]Yes:

Weeks of pregnancy ( weeks)

| certify that | have read the above instructions and answered all questions truthfully and
completely to the best of my knowledge.

| understand that medical conditions resulting from pre-existing conditions will not be
financially compensated by JICA, and may be a reason for lermination of the program.

| understand that this questionnaire will be checked by the people who are engaged in the
program during my stay in Japan.

By Applicant
Date

Mame and
TitlefPasition

Signature

taff upon_an changes in_your health condition after

% Please_notif JICA s
submission of the form.




JICA would a iata i

right licen el Patlicipants -

Iti 52 10 JICA for Photos and m o Brant the pant
1S, however, not 4 requiremen of

CONFIDENTIA(

leipanis m&?%?ﬁmﬁn

* | understand and fully
1. General Rule
2. Privacy Policy
3. Copyright Policy

agree to the following terms and conditions set forth abave,

* | will be subject to any penalties imposed as a consequence of my failure 1o abide by the
above lerms and condilions.

- | understand the intention of JICA on "4 Portrait Right Policy’ mentioned abave, and m\ill{
Intention for usage/publication of photographs and videos including the porirail of myse

by JICA for the purpose above is as follows:
[ Agree . [ Disagree

st
- | cerify that the statements | madea in this form are true, complele and gormect (o the bes
of my knowledge and belief.

By Applicant =
Date

Mame and
Tilbe/Position

Signalufe

14
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—

Information, and to otherwise properly manage such Information.

#JICA's policy for the transfar of parsonal data from the European Econormic Arep (E EA) o outside th
EEA {ta Japan and third eountrias); :
JICA has revized “Bylaws for the Implemantation of Personal Infermation Protaction™ which wag
published based on Japan's legislation by adding new provisions regarding how to deal wilh PErsGnal
data within the EEA In order 1a meet Genaral Dala Protaction Regulations {GDPR's) requiremants foe
data protection, Based an the new bylaws, JICA entered into the EU Standard Coniraciual Clauses
1.5':-1:5} which allows us to transfer persenal data from offices within thi EEA o offices oulside the EES
{in Japan and third countries),

_3. Copyright Policy

The participants are requested to comply with the following;

1. The parlicipants shall use all the documents provided for the KCCP (including lexts,
malerials, etc.), within the scopes and/or conditions separately approved by JICA and/or
the Criginal Author.

If the paricipants apply to the KCCP, the participants shall also comply with Terms of Use
of the Materials for the KCCP that are shown on the JICA website.,
{t;ﬂps;:h-rrru.jica.gn.jprn_glish-'ﬂur_wnrk.ﬂypus__pI_aﬁsist.'anneﬂenhfacceplancenrainingﬁ
ndex.him

2. All the documenis prepared for the KCCP {including reparts, action plans, presentations,
etc.) shall be prepared by the participants themselves in principle. If the participants use
any third pary's{ies’) works (photograph, ustration, map, figures, elc.), which are
protected under the copyright laws and regulations in the participants’ couniries or
copyright-related multinational sgreements, the paricipants shall oblain a license
necessary to use the works from such third party(ias).

3. The participants agree that JICA may use (including, but not limited to, reproduce,
publicly transmit, distribute and medify) any documents prepared by the participants for
other programs condueted by JICA (for example, as a reference for the other KCCP

courses and a project farmulation).

1A will not be liable for the contents of any documents created by the parlicipants for the
purpose of the KCCP.

4. Portrait Right Policy .
During the implementation period of KCCP, JICA {including hired phu‘t::g_;raphaf and prli:lgn.&m
implementing partners) will shool photegraphs and video foolage mainly for the following

puUrposes:
i iniztratedioperated by JICA,
Usa on the website or in SNS admin p A, —

Use in JICA publications (public relations magazines, &
printed or electronic form,
*Photos and images laken W
personal information will mot be

parlicipanis.

arcial purposes and the participarnts’

d for comim
el ird party without the consent of he

disclosed to any th

13



This guideling explain
s how 1o 5
g{ECEIP} of the Jagan Intarnatinnglllgtzm e B
velopment Assistaneg Program of ;:Fﬂmhu

owladnge Co

-Crealion progeam
CA) under the OHficial

in your A Offica ine. For additional
your country, , or L i

' Flled b
mmwm, ErAIm :

*To ba filled by applicant and supervisar
of the applicant®

*To be signed by supervisar of the
applicant

-Dfficial stamp of organization of the
applicant is neaded,

Falling GEIYKe Y& aa [{mgﬂ.pﬂli:ant

Fal Och BIYKail ThI 15 g

Elé‘i’ﬁéa ?hf?i‘laﬂﬁéglﬂﬁﬂrhlﬂ : l
Alllns OIIANIE YBIY ATBIVIGIKT R h T

E&Hﬂhﬁ?ﬁlﬂ‘m ’ \

*Supervisor: the head of the department/division of organization of the applicant.

Odbo¥an e Ve KANYS

fa To carefully read the_General Information (Gl of the KCCP,
{i:. Ta fill only in typewritien axcept for signature,

(c To fill in the form in English.

{Ei Tao attach applicant's photograph (data/actual photograph),

(e To prepare document(s) described in the Gl andlor confer wilh the JICA Expert
) orJICA overseas office, and attach these documents to the completed
Application Forms.

Gbl ACEIIKAAKBIE 3UQ 33 PKNVAKFBI EFAILA VIV YAIYNHQY YEN

mvln a0
(g To prepare a copy of your passporl,

{1|1 To confirm the application procedure stipulaled by your government,

{ij To submit the original Application Forms with all necessary document(s) to the
respansible organization of your government according 10 its application

e ata ST E T |

(j) That your participation may be denied, if you fail to provide all required
information and documents complately and on lime.



Allthe forms [, ———=2 ]
YES NO
Fomz3d
om2 34| |
archgiiy YES NO pa
Form 1
YES  HO  mia
. Form 1
S Applicants photo YES NO N
_Et_ ' Form 3 7
Relationship with the Wifiary = = Na N
7 Dietary Restrictions e bkl B
- ¥YES MO MITE,
8 Attach a copy of passport (Machine :
Readable Zone)
“Applicants from Latin American and the
Caribbean E-nuntrieg, please refer ta the nota YES HO A
below,
“Supervisor: the head of the depantment/division of your organization
IFAQ EF4 gabKNYBIAd ESFIL IVAKBI HMIQAKNVBI YBIY 4HMQ AVAKE
APaRTIaalllac
(1 If applicant is _from any of the countries listed below and have a passport with
) avalid U.S, visa, please attach herewith a copy of Identification Pages on the

)

inside cover of applicant's passport (i.e., the two pages that include the
applicant photograph and detailed passport information), and the page of U.S,
visa:

Antigua and Barbuda, Argentina (only Japanese descendanis), Barbados,
Bolivia, Brazil, Chile, Colombia, Dominica, Ecuador, Grenada, Guatemala,
Guyana, Haiti, Mexico, Peru, Rep. of Dominica, St. Christopher and Mevis,
St. Lucia, St. Vincent and the Grenadines, Suriname, or Venezuela.

i is fro of countries listed below and have a pa withou
(2 If applicant ]EI m any of countries listed below ha t'uE ssport La

isa se atlach herewith 5]
inside cover of the applicant's passport (i.e., the two pages that lnnludal the
applicant's photograph and the applicant's detalled passport information).

Belize, Costa Rica, El Salvador, Hnndurals.l.larnaica. Marshall, hélﬂﬂn&:é&
Micaragua, Palau, Panama, Paraguay, Trinidad and Tobago, ana Uruguay.



an Intemational Cooporotin Agoncy

jru'] Jpe

n farm for tha JIGA Kpowlacdgo Co-Cronll

1EEGAG T O0IGA OGLI £1,0f

| fr Proproim
Appicnilo

EFAIINg

“To be signod by o applicant’s oy
applicant's omonization).

sor (iha hoead of tha relovant doparimant / division of the

ps AFChAn OREeSown In the GI) |

|
|

iy APédan 1empraho number os “woscoomcdio “shown in the Gi)

fig AFeAEn CeAVAKEBMONTHYYYY)

E-Hl:ml— { == Salocl—-| Ta [--Salacl- .'"usalact-- Il'J-—EEIE\r:t--J

f?‘.‘-nr-{i;

ng VIR P& ga®eKbIE LAEVBIKEVIKFBI

From r— Select-|/

os IVIIQ FE U IFIKBINOEHE

o5 ORVAFBI EFA BIFIIKBIVAKBIE AHMO apdbKNVBIA

Please describe tha reason(s) why the applicanl was selected, referring to the following points; 1)
Program requirement, 2) Capacily/Position, 3) Fulure plan to be done by the applicant after the

KCCP, 4) Fulure plan of your arganization and 5) Others.




65 CeaQNaaKry

F'Iea'_se describe hg
Applicant after the

Ybiy Eéiéiﬂ Odbig PE
W Your org

_ NaKrhig
danization sha) mak
Program, i dressing the s,aa'?iliJ

58 of the expectad

achievement of fhe
FEURS oo prﬂbmms

_-_-_-_-_-————_

L

&3 AFBIERSIIVAKFDI Lé aug FAEVRIREVAKFBI KBl NUViEQ

Our organization hereby applies for the Knowledge Co-Creation Program of the Japan International
Cooperation Agency and proposes to dispatch qualified nominees to participate in the programs.

Date: — Select=— i ==3elect-- | --Select—- hSignaturE'- ][
Mame:

Title { Position || Official Stamp
Departmant / Diviel |
e RLOTESS

and Address: l[

Contact Tel: E-mail 1 Fax: ]I

BEE BIONGAATAS S AFBIERAI VAR B B¢ AN FAEVRIKE VIR Kbl NHVAED

I, as a supervisor, have examined the documents in this form and found them true, Accordingly, |
agree to nominate this person(s) on behalf of our government.

Date: -- Select-- f =--Select— | - Selecl- |Signalure:
Name:

Title / Position

Dfficial Stamp

Depariment / D'wlsi1




By Nominator (head of relevant UEDEHH’IEH’[J’UiHiEiQn}

Date

- Select--

/

-« Salect--

Y

/- Eelﬁr:t.:l\

Name

Title/Positi
on

Signature




‘To be filled by Applicant.

f@ AFEAEQ OKiEbanown i the G)

- o
ng AFéddn TCLE O -

|

_-_-—_-_-_|—

Altach applicant's
phatagraph
(cimtalactyal
photograph)

ilakan within
the last six
mianihs)

Siza: 4.523.5ocm

ns O0ASFBIVD GRIEFAIIVAKFEI FBI gadKNYBI)

nd WINR FE aadKNVbIG 6V4 AHFEBI KEI GH2 aVidarans

*Please type the name as shown In the passport carried. The infarmation will be

uszed for flight arrangements.

EVmKee Vino tocARIVIR

=l

i
Ecdaa i

| L

=

fiyyde ViR

| [

Prviee]

I i) ﬂéﬂf‘bﬁ’mﬁﬁéhnwn in the passport)
n &

nb Ooior VISA application)

male FEI"I"lEIE

\ né ciae FE AKAaH

Day

-= Seleci--

Auge
{as of the date of
the form)




ni OVasgaraatTray
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service in the
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Type of Organizalion Private (profit) HGOPnvate (MNan-prafi) University
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Home Page Address
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1) Language to be used in the course (as shown J
I o il
Listening Excellent Goog  Fair  Poor J
Speaking Excellent Good Fair  Poor J
Reading Excellent Good Far  Poor |
Writing Excellet . Good  Far  Poor _J'
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3) Other ]
Excellan! Good  Fair Paar

languages

[Criteria for Assessment of

Language Proficiency]
F!_E-ﬁned fluency skills and topic-controllad
discussions, debales & presentations.

Excallent Formulates strategies (o doal with various es5ay
types, including narralive, comparison, causes
affect & argumentalive e353ys.

uracy & fluency in a wide

range of situations: discussions, short

Good ; ; :
presenialions £ intervieWs. Compound comphex
cantences. Extended 8553y formaticn.

Conversational acc

Broader range af language related to sxpressing
opinions, givirg advice, making suggestions.
Fair Limited compaund and complex sentences &
expanded paragraph farmalian.
Simpla conversation [avel, such a3 gilf-
introduction, briaf quesiian £ anawer using tha

Foor
present and past 1eNsas.
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mtin::-n.fuapartme:nl jntends 10 tackle by

Dascribe the issues thal your argani
pﬂl‘til:'rpatir‘lg in this program.
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6 WD YeEiK
Describe your main duties an raspnnﬂihrlllicﬁ iy relation o {his program.
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Describe previous occupational experiances thal is heghly relevant in this

nd UFéd KpIvKekveld EF¥ds

Elaborate on the applicant's p

lans to apply the lessons leamed from thi
lo the applicant's organization " pregrEm

nd an¥ ri 6blaning; Yervird ared LRI EAE (e A Y
Specify the applicant's particular interest with reference to the contents of this

By Applicant

Date (= Select={ --Selecl-- | -— Select—-

Mama

Tille/Posd
ion

Slgnature
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(@ Have applica
nt taken an
for your lliness 5y, ch asg ;ambgﬂ?n:yﬂgn:i "

madica

| thﬂﬂkllp t'!l" a5 F'h!"E-'lf.lﬂl'l

NO YES slon, asthma, ete.7
Ma
il1m£E o Name of
= rmedicine
If yes, please attac

h doctor's letter {preferabl thar i '
_ ¥, wrillan in English) that
ga.sn:nhes the curreni status of the applicant's lliness, and {r:?w; :
greement to your participation in the pragram,

(b Does applicant have any allergies with medicine, food, pallen, ete.?
HO YES ]l

What are you allergic to? What kind of allergic symploms do you have
such as iftch, rash, hives, ate.?

(
}

{¢ Please indicate any needs arising from disabilities that may require additional
) support or faciliies,

(
)

Nota: Disability will not lead lo exclusion of the Applicant from Ehe_pn_:gram.
However, the ippucant may be directly inquired by the JICA official in charge for
a more detaited account of his/her condition.

fis inYKNYe EK4GFaE
(a Have applicant had any illness such as heart, hepatic, kidney disease, etc.?

HO YES J

Please specify { J
)

: e
(b Have applicant orfand the applicant’s family members had luberculosis:

N0 YES




Please specify ( \l
}

{c Have applicant ever been a patient in a mantal clinic or been lrealed by a

-k

HO YES

Please specify ( ]
)

9 Have applicant ever had any sleeping, eating or olher disorders?
O YES

Please specify (

MName of medicine taken if any {

)

n§ CKRAavié OndaikNaKreIs

Are there an

¥ dietary restricions? (e.q. b
If You have Y EE d., beef, |.'.I|;|.I'|'{I glg‘}

any allergies, please provide detailed information to question 1(b)
MO YES ]

Please specify (
}

ns LiHa4 IovkNTo GAfAenAtAPBIVKAKEBIS

_I f anlrd:ant have any medical issues/conditions that are not described above, please
indicate below,

* Is applicant pregnant?

MO YES

Woeeks of pregnancy - Select—- weeks




structions and answerad all

the applicant's knowledge,
nd that medical
conditions will not be fi

, conditions resylt
nancially compensateq by JICA,
termination of the program,.

ng from pre-existing

and may be a reason for
The applicant understan

d that this que stionnaire will be
are engaged in the prog

checked by the people whao
Ffam during stay in Japan,

The applicant may not be possible ta purchase
equipment, etc. in Japan,

Pharmaceuticals, medical
due to Japanese

laws,
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-1 understand and fully agree to the following lerms and conditions sef forth below.

1. General Rule
2. Privacy Policy
3. Copyright Palicy

*| will be subject to any penallies imposed as a consequence of my failure to abide
by the above terms and conditions.

*l understand the intention of JICA on *4.Portrait Right Policy” mentioned below, and
my intantion for usage/publication of pholographs and videos including the portrait of
miyself by JICA for the purpose above is as follows:

Agree  Disgres

*| certify that the statements | made in this form are true, complets and corract o the
best of my knowladge and belief,

By Applicant

- Salact-- | -- Salagl— ! -- Select--

Drale

Hama

Tl Pailis

Signadura

ns EQbINiYe Oedai

The: participants are reguesiod:
V11 to sirictly olmorve tho courso echodulo,




class and flight schedule arranged by

ir i ight
o air lickel tanq flig
gndnl?:d;?ng by the paﬂimpants themselves,
ing the cours
4 that leaving Japan during

o mﬁ:ﬁ% is ot allowed (except for programs lo
(4) notto bring of inwite any family mempers (except far
o ca - etructions and abide by such con
5y bot i mﬂn; Government and the Japanese Gov
gram impleme nting P

e periad (10 raturn lo home
nger than one year),
programs jonger than one
ditions as may be stipulated
gmment in respect of
both the nomina
E:EH """‘“‘-“-”--m " artners {0
&) o observe rules ‘
i provide the program or astablishments,
ities, or any form of employment far profit,

i iti kv
(7} not to engage in political ac ;
(8) to discontinue the program, should the pamcll.tp:]aglﬁ ;ulﬂ:g[?: n.11 Efa?m ::av:;mu?rg F
I3 - 1 ‘ =
ICA lations, or the pal'lll:.!p:a.nls commit | gal o :

Jc:ﬁ‘ligasil {:I?EI.;E or serious injury and be considered unable to continue the course,
{9) to retumn the total amount or a part of the e::pﬂnd‘ll_ure for llhe KCCP depending

an the severity of such violation, should the participants violate the laws an

ardinancas
{10 not to drive a car or molorbike, regardiess of an i
(11 fo observe the rules and regulations at the place of the participants’
(12 1o refund allowances or other benefits paid by JICA in the case of a change in
L]

e e

nternational driving hicanse

fis OdKeVyé OFPKNE
The parlicipants are requested to understand

(1) Scope of Use
Any information used for ide ntifying individuals (hereinafier referrad to as
'F'er«:.np;l information”) that is acquired by JICA will be stored, used, or analyzed
anly within the scope of JICA activities. JICA reserves the right to use such
Personal Information in accordance with the provisions of this privacy policy.

Privacy Policy of JICA as follows.

(2) Limitations on Use and Provision
JICA shall never intentionally provide Personal Information to any third party

with the following three axceptions:
(a Incases of legally mandated disclosure requests;

(b Incasesin which the provider of the Personal Information grants
) permission for its disclosure to a third party;

In cases in which JICA needs to provide Personal Information for the

(c
s where JICA contracts out all or part of the KCCP and its

) persons or enlitie
relevant projects.
The Personal Informat
information necessary for
contracted tasks.

(3) Security Notice

JICA lakes measures required lo prevent the div
Personal Information, and to otherwise properly

ion provided herein will be only limited to he
the persons or entilies to implement the

ulgence, loss, or destruction of
manage such information.



nal data frem the European Economic

n and (hird countries);

3= JICA's policy for the transfer of parso t.
antation of Personal Infarmalion

Area (EEA) to outside the EEA (lo Japa

"Bylaws for the Implem e lacislation by adding new
g&i:ﬁi:"ﬁ%ﬁiﬁ wgs published based on Japan's legs ey

i ithin the EEA in order 1o
; arding how to deal with personal da!? within e
E‘I?-Ev:sglfﬂrrﬁ Eatggl:'rmecllnn Regulations {GDPHHE_]I Eq!ﬁgeEu bl
proteclion. Based on lhe new bylaws, JICA entere 4? R o
Contractual Clauses (SCCs) which allows us lo iransfe pn oL o
offices within the EEA lo offices outside the EEA (in Japa

fy AraddKEHa OFP PN

The participants are requested to comply wiih the following; . .
(1) The participants shall use all the documents provided for the KCCP (including
texts, materials, elc.), within the scopes andlor conditions saparalely approved
by JICA andior the Qriginal Author. )
If the: participants apply to the KCCP, the participants shall also comply with .
Terms of Use of the Materials for the KCCP that are shown on the JICA website.

(hitps:/iwpnw jica go,

izhauw rk; i lans inafj

(2} Al the documents Prepared for the KCCP (including reports, action plans,

presentalions, elc.) shall be preparad by the paricipants themselves in principle,
If the participants use any third party's(ies’) works (photograph, illustration, map,
figures, elc.), which ara protected under the copyright laws and regulations in
the participants’ countries or copyright-related multinational agreements, the
participants shall obtain a license necessary lo use the works from such third

H.himl

(3] The participants agrae that JICA may use (Including, but not imited io,
repraduce, publicly tranemit, disfribute and madify) any documents prepared by
the parficipants for other programs conducted by JICA, (for example, as a

reference for the other KCCP Courses and a project farmulation).

(4) JICA will not be liable for the contents of any documents ereatad by the
participanis for the purpose of the KCCP,

ng OFAs4VKs OKEHa OF PN

During the implementation period of KCCF, NICA (including hired pholographer and
program implementing partners) will shoo photographs and video footage mainly for
the following purposes:

“Use on the website or in SNS administraled/operated by JICA,

*Use in JICA publications (public relations magazines, annual reports, journals, ele.)
in printed or electronic form,



V (olos and images taken will not be used for commercial purposes and the
o icipants’ personal information will not be disclosed to any third party without the

fﬂnsent of the participants.

JicA would appreciate it if the participants of KCCP grant the participants
themselves portrait right license to JICA for photos and images taken described

above.
It is, however, not a requirement of KCCP. The participants do not agree (o grant the

participants themselves portrait right license to JICA, has absolutely no problem in
participating KCCP. JICA respects the intention of each participant.



i a)
4-2. Current Actions anai jor Challengeﬂ,rpmbl ;
4=3. A . gainst ThﬂEE Ch ims
« FATTY AchlemmEﬂlj Eﬂ&ngemnmms

il s
Constitution of NRW (If you have tha datg

Please fill in the fable |

Authonzed
consumptio Revenue Bifled auth
n | waler i
COnsumgan i
Non-Revenug e
Unbifed autharlzad ~
Waler {NRW) | consumptian ( fm3
Water Inss ex. fira fighéing. cleanin o
&3 Agparent b =
S5es
{ Unauthovized
{m¥
comsumpton (e, Meqal .-,1:::
uga), Customer medanng
inaccuracies )
Physical lossas
| {Leakage) frid fyeiy
1%}

4-4. Situations about Leakage Detection Measures (DMA elc.}

5. Accounting system of Water Supply Service
5-1. Water Tariff in your Organizaton
5.2 Balance Sheet of your Organization
5.3, Profit and Loss Statement of your Qrganizalkan
(*[Public Utilities] (1) Profi and Loss Account
(2) Capital Income and Expendituras of your Chrganization)
“Financial Systam and

{* You can check the case of Tokyo in the chapler i

Future Financial Management’ of this file.
URL: hiip: . selonals. metro X t 02 i

r Supply

&. Major Recent Achisvements in Improvement of Wate
Eardnas.ﬂdanﬂamem

7. Recent Challenges o Improve Water Supply Sarvices

one toward Japan
toward Japanese Govemment and JICA
rd Japanese Waler Utilities

rd Japanese Privaie Companies

B.
8-1. Expectalions

g-2. Expectations towa
8-3. Expectations towa

9. Expactations toward the Program. EAPRIE
g-1. Expectations of your supervisors toward your parlicipation in the program.



8-2. Your expeclation; Any comments and requests are appreciated.

END,



regulations
drg Waigr
Supply Services Supply Services based an?)

charge of what ki
al ki
lies nd of field of water?)

” MI['la"llfhich ministry is in
. Main Actor of Water Supply Utili

(eg. |
g. In Japan, most water ufilities are

1-4. Missi isi
ission/Vision of Water Supply Utilities

1-5. i :
Your Mission/Vision in your organization

public bureau under local government.)

2, Water E‘J;uppl},r Service Levels
2-1. Main Performance Indicators (Pl)

Coverage area

Population Served = hm}J\
Callection ratio %
Production capacity I,m?.Idaﬁ]‘]
Supply duration (hriday)

_E.uppl:.r pressure
MNon-Revenue Water
Water quality

Staff number

Mumber of connactions

NumUE
Staff/1,000 connecions
2.2, ANy sAanitoring by Performance Indicators (P1)

I —
e .ﬁDDcﬂnnetliiDnE-

3. Management of Water Quality
3.1. Current situation and Major Challenges/Problems

3.2, Current Aclions against Those Challenges/Problems

3-3, Any Achigvements

-4, Water Qu ality Standards for Drinking Water

3.5, Monitoring System of Plans for Safely of Drinki

[ Regulatory Body / Independent Institution [Others

3-6. implementation of Water Safety Plans® or Similar Efforts
(* Water gafety Plans: refer to the following URL and review pefore

g Course,

padiclpatlng in th _
URL: Water =afety plan manual (W5FP manual who.int} )

ng Water in Your Organization



