
Sir/Madam,

No. 07/1012025-lTrg.
HARYANA GOVEIINMENT

CHIEF SECRI]TARY,s OFFICE
TRAINING DEPAITTMENT

Dated Chandigarlh,, the 15th October,2025

To

Subject:-

All the Administrative Secretaries of Haryana State.

(i) Regarding In-person Singapore Cooperation Progranl on "Industry 4.0 and
t.he Future of Artificial Intelligence and Big Data Ana.l,ytics" scheduled from
9th Februaryr2026 to 13th February, 2026inSingapore,

(ii) Regarding In-person Simgapore Cooperation Program on "Trends and

Challenges in Internatjional Law and Arbitration" scheduled from
2od February,2026 to 6th l:ebruary, 2026inSingapore.

(iii) Regarding In-person Sirrgaport: Cooperation Program on "sustainable
f inancing of Cities" scheduled from 23'd February, '.1026 to 27th February,
2026 in Singapore.

(iv) Regarding In-person Singapore Cooperation Prograrm on (International

I'rade Law - Harmonization and Key Legal Instruments of UNCITRAL"
scheduled from 9th February,2026 to 13th February, 20t',16 in Singapore.

****,**

I am directed to refer on the sub-iect noted above and to forward herewith copies of the

followings:-

(i) letter no. 1214912025 BPC&T dated 09th October,2025 (ii) letter No. 12148/2025-

BPC&T dated 09th October,2025 (iii) letter ),1o. 12/51/2025-BPC&T dated 10th October,2025 and

(iv) letter no. 1215012,025- BPC&T dated 10th October,il}25 received from Sh. Pankaj Gangwar, Under

Secretary (BPC&T), Department of Economic Aflfairs, Ministry of Finance, Rooln No. 236, North Block,

New Delhi-110001 on the official website of Chief Secretary to Govemment, Haryana

i. e. http ://csharpna.eov.in.

All the eligible officers may apply for the aforesaid courses keeping in view the

instructions mentioned in the letter No. 2213812010-4T19 dated 21.12.2022, under intimation of this

office.

Yours ttirithfully,

Endst. No. 07/10/2025-lT rg.

for Chiefsecretary 1lo Government, HaryanB l,

Dated Chandigarh, the Lsth Octob.r, ZOIffi
A copy is forwarded to Sh. Pankaj Gangwar, Under Secretary BPC&T, Department of

Economic Affairs, Ministry of Finance, Room No. 236, North Block, New Delhi-110001 w.r.t. his
aforemention.ed e-mail letter dated 09th Octoberr20251 09th October,2025, d::rted 10th October,2025

t\

^L-"aglSuleri ntendent, Training

I \{-Ir-v.. -,-;
pennten,oent, lralnlng

and 10th October, 2025 for information.

for Chief Secretary to Governm.",, ,urruTrd



North Block, New Delhi,
Dated the th october, 2025.

TR,EINING CIRCULAR

Subject:- In-person Singapore Cooperation programme on .rlndustry 4.0 &Innovation Managemeni" from 2nd to 6th March,-2026 in Singapore.

The Republic of singapore has invited nominations for rn-person singaporecooperation Programme on lirndustry 4.0 & Innovation Manageient,, from"2lra to6th March, 2o26 in singapore under the Technicar Assistaice programme withIndia. The programme is intended for mid- to senior-rever government-officiars whoare involved in innovation management and poricy formulation pertaining to industryand workforce deveropment. The eligibility 
"o.,jitior," 

and other information aboutthe course are mentioned in the Information Brochure received from the sponsoringGovernment (Annex-t). Number of srots ava abre for India is one,
2. Nomination of candidatesis regulated by the guidelines prescribed by DEA, asynopsis of which is attached as Annei-IL

3. The course is sponsored. by Government of Singapore, who will provideaccommodation, local transport, medical insurance and daily allowance. Thenominated candidate or his,/her nomi""ting ;"ii;rity sha, have to bear the costof round trip air fare and' other traver r"I;J;;;"ses. An undertaking to thiseffect has to be given by the particip.r,, oi- ii-"-zr,"r Ministry/Department/stateGovernment in case thev a
GJ;;:iru 'r eaoc trtcv dgree to bear the travel expenses in the prescriu"i iormat

4' The foilowing forms need. to be duly compreted and certified by the participantand the competent authority of the "o*i".ti"g rii"i"ti7zo.p.rt*..rti, 
*.- r,-.-er!

No.12/47/2025-BPC&T.
Government of India
Ministry of Finance

Department of Economic Affairs
(BPC&T Section)

(D Sponsoring Government,s application to be filled online
application

:|IJI:*,,ne c andid a re o 
"u "u 

to(C p *.y ;. 
". 

;;,""; d'","8"#:i1T:other forms.

ai"'zz?g,;d;;il*.;;i;ffi oT';.ff .1":.;;"T,,Tli:::,S
(iD DEA,s proforma _ duly countersigned by competent authority (Annex_Iy).

5' 'Epplication Form complete in alr respects alongwith check-list reach thisDepartment throuqh th"
,th"rr z6J2o2sffitry.t

Shri Pankaj Gangwar,
Under Secretary (BpC&T),
Department of Economic .dffairs, Ministry of Finance,
I:.T-{". 236, North Btock, NewDelhi_liOOOt.
Ph:- 011 - Z3O9 5082,
Email- pankaj.oangrwar@gov. rn

chourasia.anil@nic.in

Contd. ....2/ -
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6. Incomplete applications and nominations received after the cut-off date will not be
entertained. This may please be noted for strict compliance to avoid disappointment at a
later stage. The candidates are advised to have their applications processed through their
administrative Departments well in time and send complete information asked for in the
forms specified above. Details of various short-term training programmes EIre regularly
uploaded on Ministry of Finance's website www.finmin.gov.in under the link "Foreign
Training Programmes" [https://rnofapp.nic.inltraining/default. aspx].

Under Secretary to the Govt' of India

t. Joint Secretary(Admn.), Department of Heavy Industry, Udyog Bhavan, New

Delhi.
2. Joint Secretary (Admn.), Deptt. of Promotion of Industry and Internal Trade'

Udyog Bhavan, New Delhi.

3. Joint secretary (Admn.), Deptt. of commerce, udyog Bhavan, New Delhi.

4. Joint Secretary (sME.), Ministry of Micro, small and Medium Enterprises,

Udyog Bhavan, New Delhi'
5. Joint secretary (Admn.), Ministry of Labour & employment, shastri Bhavan,

New Delhi.
6. Joint Secretary (Admn.), Ministry of Electronics & Information Technology'

Electronics Niketan,G, CGO Complex, Lodhi Road, New Delhi - I I0003'

7. Joint secretary (Admn.) of all Ministries/Departments, Government of India'

B.ChiefSecretariesofallstatesGovernments/UTs.

TO BE UPLOADED ON website of Department of Economic Affairs' WEBSITE

[https : //mofapp' nic' in/training/default' asPx]'
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5. f6:fr€ t srq rsft ron t T,t sri{d qr seffifrfi, iarfiq/grta r{{'R *'
fr$rrrrrrsq qTfir{rdq {rrq at" dfi }h {r8-fiI FI. t'qlta.r t s€. frt{rrl ai} 26.f 2.2025

To, 3iireq fr ffitr-a *A *t oBt ari erft\':-

I ri6s zfurEr,

sffi{ {fu{ ({ffir;r&1,
3{rfr6 a'14 frfirrr, kd d?Tilq'

o-qu d'236, #{ Eaid, 4$ E"fr -11ooo1

rn]a:- 01 1 - 2309 5082,

f,*a- Pankaj.gangwar@gov. in

chourasia.anil@nic.in

6. 3Trt 3lld 3{t{ 3ifr4 frfr * sr( srtrT ilrqiE-f,} w tr-qR nfr G"--qr dRrJnl

gr-+r ms€ t r"avra-a l6qr arcr arfo srq fr Ftrsn a dr ncqffi +t rsn fr are t
fr-A 3TTA:ntrtt * - fr gqi c?ffiG"+, FdeTrrfr + aBqq t $JrlI qr 6T{IEB mt 3ii{

sqt ffiq qq-it f ai?fi r€ wt s|a-q;rt at$t frffia'3i-aq-q'rfuq1 cfrIEJur q'rffii q'r

fuE{ur ffiasq t F*a dTrilq fi aqqr{. www.finmin.nic.in qt "frieh cRlsnur 6r+fi'tr'

[https://m of a pp. nic. in/tra lni ngrdefa ult.aspx] ftio * a'ea gq6'5 6;+r aIflrS t

/^
-/*
U\

1 rf5-a eirron )

:r+r e'fuE, 3ir1d {GFR

1. s"q-tr sfus FeIr54) ), s{rft 5{.qlJr f{e{r4, 5{.qt,I ar+4, a-€ Fcfft

2. {"q-tr €tr-d (yalrsd) ), f{fi?T 5(.dJI 3itr saaFm'eqlcR +} carm -i' @+ ar+a'

a$ ft"fit
3. €-"{ra Htr-a grn*ra) ), fte{r+ Erm@'frrrfrq' l@+ ar+a' aB frrfft
o. $* uEs t('s('a-Sl ), q5a, au sitr qr-qq s€n lr?rfi, s-cqt4 effin' a-$ Ea-dtt

s. t"i-o sBE (wlrrd1 ), {ff 3it{ trrrr drrf,q, lng{t ar+a, aS Al"fit

o. qi* utu{ (qalrsd) l, e-ffirs $tr q+ar ffitrr6t dzraq' 5W;r+{ AArd4

drtufr qfrr*+q, dtfr ts, tS frFfr - 11ooo3l

7. :d,{+d ufua lrws-a1 Hefi fqrdd/Es{r'n, x1-56 55on *Il
8. €efi {rsq €{s'rd^dq n=q alei i'roq sBdt

:nffi+ orf ha+m ffr tEs,fc q{ 3rrdlg fr-qr dK'aT

Ihttps://mofapD.nic.in/training/default.aspx] I









ANNEX-II 
 

 

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS 

 
Before applying for the training programme, the candidates are requested to satisfy themselves 

whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP) 
administered by the Department of Economic Affairs(DEA), summarized below:- 

Eligibility Conditions 
 

Duration of 
Training 

No. of years of 
service 

completed in 
Govt. as on the 

date of FTP 

Upper age 
limit on the 
date of FTP 

Cooling off 
period 

Limit on participation in number of 
trainings in a year 

Upto one 
week 

5 years Less than 58 
years 

Six months Two FTPs of duration of less than one 
week in a calendar year 

One to Two 
weeks 

7 years Less than 58 
years 

One year One FTP of duration of one to two 
weeks in a calendar year 

More than 
two weeks 

9 years Less than 55 
years 

Two years One FTP of duration more than two 
weeks in a period of two years 

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off. 
 

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also 
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency 
before sending the nomination to DEA. 

HOW TO APPLY 
 

3. Filling up of application forms:- 

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma, 

application will not be entertained. 

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect, 

wherever the sponsoring agency asks for Country Report, the same should also be attached. 

 
(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the 

competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be 
attached. Applications without vigilance clearance at the time of applying will not be entertained. 

 
(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or 

any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A 
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without 
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is 
not necessary in respect of fully funded training programmes and the candidate can mention ‘Not 
Applicable’ in the form. 

4. Nominations:- 
 

(i) In case there is more than one nomination for a particular course, the nominating authority 
State/Central Government should clearly indicate the prioritization of the nominees. 

 
(ii) Application for the training programme is to be forwarded through the concerned 

Ministry/Department after completing all necessary formalities. Applications are not to be sent to 
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal 
Department i.e. DEA. 

5. Clearance:- 

 
Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the 
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political 
clearance from MEA and have the sanction order issued from his/her administrative Department etc. 

 

Abbreviation:- 
 

JICA – Japan International Cooperation Agency, SCPTA – Singapore Cooperation Programme Training 
Award, IMF – International Monetary Fund, MTCP – Malaysian Technical Cooperation Programme. 



ANNEX-III 
 

DEA PROFORMA FOR FOREIGN TRAINING 
 

1. Name  

2. Date of Birth  3. Male/Female  

4.Educational 
Qualifications 

 5. Date of Entry 
into Govt. Service 

 

6.Service to which 
Officer belongs 

 7. Date of Regular 
appointment 

 

8. Details of Posts held during the last five years (starting from present) : 

S.No. Post held & 
Pay level 

Period of 
Posting 

Ministry/Department/ 
Organization 

Nature of Work 

     

     

     

     

9. Name of training programme 
applied for and its relevance to 
the candidate 

 

10. Papers etc, if any, published 
by the candidate 

 

11. Details of Foreign Training Programmes attended during the last two years : 

S.No. Dates & Duration 
Of Training 

Subject/title of training Name of the 
Training 
Institution 

Source of 
funding 

     

     

     

Signature of the candidate:  

Office Phone : 
Mobile No.  : 

 

E-mail :  

CERTIFICATE 

Certified that Shri/Ms.  is clear from vigilance angle. In case the 
programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached. 

Signature of the Competent Administrative 
Authority of the applicant with Name, 
Designation, Phone Number and Email 
(alongwith official seal) 

 

 



ANNEX-IV 

CHECK LIST 

 

Sl. 

No. 

 

Required Documents    YES/NO 

1. MTCP Application Form/ JICA Application Form / 

Online Submitted Singapore Application Form 

alongwith supervisor endorsement 

 

 

 

2. Complete DEA Proforma alongwith Vigilance 

Clearance 

 

 

3. Whether Application has been  recommended/ 

nominated by Line Ministry/Department/State 

Government 

 

 

4. Whether undertaking by Ministry/Department is 

given for bearing the air fare for the travel where 

training is not fully funded. 

 

 



f,4!9&_Ul

To be nled only in case the Training Programme is not fully sponsored

PART'A

I]NDERTAKTNG

This is to certify that in the event of selection, Ministry/ Department/ State Governmenr

undertakes to bear tie cost of round trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in tbe brochure/letter of concemed sponsoring organizationJ in respect of

Shd/Ms.- Desrgnatron workrng in

this Department/ Ministry/ State Govemment for attending Training Programme/Cou$e on

sponsored by

SiSrature of Cohpetent Authority

Name

Desi8nation

:"*] - ---oR----------
PART. B

T'NDERTAKING TOR SELF FINANCING

of undertake to bear the cost of round-trip airfare and other relared

expenses (which may also include the expenditure on local rravel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in the brochurtletter of concemed sponsoring organization) for attending

This is to certify tlar in the event of my selection, I

holdint the post of, in the Minists_y/Departrnent/Slate Govemment

(Signature of the candidate)
Name, Designation (With seal)

Signature of Competent .^uthority
Name, Designation (widr seal)

Training Pro8ramme/Course on 

-sponsored 

by

from

This issues wilh the approval ofthe Competent Authority.

Coun!ersigned by:

Either PartA or Part B (whichever is applicable) to be fiiled PaEe 2





No.12/48/2025-BPC&T.
Government of India
Ministry of Finance

Department of Economic Affairs
(BPC&T Secrion)

North Block, New Delhi,
Dated the 9th October, 2025.

TREINING CIRCULAR

Subject:- In-person singapore cooperation programme on ..Trends and chalrengesin International Law and Arbitrarion" from 2nd to 6th February, 2o26 in
Singapore.

The Republic of singapore has invited nominations for rn-person Singapore
cooperation Programme on "Trends and challenges in rnternational Law and
Arbitration" from 2nd to 6th Eebruary, 2026 in singapore under the Technical
Assistance Programme with India. The programme is intend.ed for mid- to senior-level
government officiais who are involved in international law and dispute resolution. The
eligibiiity conditions and other information about the course are mentioned in the
Information Brochure received from the sponsoring Government (.f,nnex-r). Number
of slots available for India is One.

2. Nomination of candidates is regulated by the guidelines prescribed by DEA, a
synopsis of which is attached as Annex-IL

3. The course is sponsored by Government of Singapore, who will provide
accommodation, Iocal transport, medical insurance and daily auowancl. The
nominated candidate or his/her nominating authority shall have to bear the cost
of round trip air fare and other travel rerated expenses. An undertaking to this
effect has to be given by the participant or his/her Ministry/Departme-nt/state
Government in case they agree to bear the travel expenses in the prescribed format
(Annex-III).

4. The following forms need. to be duly completed and certified by the participant
and the competent authority of the nominating Ministry/Department:

(i) sponsoring Government's apprication to be firled onrine (available at
https:/,zgo.gov.sglTCll,A26). printed copy of application submitted by the
candidate online to scp may be sent to DEA arong with the other forms.(ii) DEA's proforma - duly countersigned by competent authority (Annex-W).

5. .Epplication Form complete in all respects arongwith check-rist reach this
Department
/state Government/ur. as the case may be. not later than oe. t t .zozs positi.rety at
the foilowing address:-

Shri Pankai Gangwar,
Under Secretary (BPC&T),
Department of Economic Affairs, Ministry of Finance,
Room No. 236, North Block, NewDethi-110001.
Ph:- 0I1 - 2309 5082,
Email- pankai. gang"war@g!lv.in

chourasia.anil@nic.in

Conld.....2/-
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6' Incomplete applications and, nominations received after the cut-off date will not beentertained' This may please be noted for strict compliance to avoid disappointment at alater stage' The candidates are advised to have *,"i, ifjications proce.r"d through theiradministrative Departments well in time and send complete information asked for in theforms specified above' Details of various short-term training programm"" 
"r" regularlyuploaded on Ministry of Finance's website www.finmin.gov.in ,r,d", the link ,,Foreign

Training Programmes,, [ 
.

V
Pankaj Gangruuar )
the Govt. of India

(
Under Secretary to

t ' loilJ secretary (Admn.), Ministry of Externar Affairs, south Brock, NewDelhi.
2' Joint secretary (Admn.), Ministry of ports, shipping & watenrays, TransportBhavan, New Delhi.

3' Joint Secretary (Estt.), Ministry of Defence, South Block, New Delhi.
4. Joint secretary (Admn.), Ministry of Home Affairs, North Brock, New Derhi
5' Joint Secretary (Estt./Admn.), Department of Legal Affairs, Shastri Bhavan,New Delhi

Jao11t lecretary (Admn.) of all Ministries/Departments, Government of India.Chief Secretaries of all States Governments/UTs.

6.
7.
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5. ffi-ft€ *' snr €tft ron t fsf 3tri{ir q rursfta rierrqlnna rran i
frinrrrrrsq sranrdq rrf, &l-d +sI tft Trrf,r d. i'Er-qfi t 7s ftsFr 61 02.11.2025

trfi 3i?rQzr fr ffiEa *i *t tgq ari affl:-

,ft ia-q zizrqr,

sra{ sfu6 ({ffi1,
3{rffi6 614 ftsTr4, ffd E?ra-q.

s-qrr i 236, #i cai-d, n€ fciddl -1 10001

qta:- 011 - 23og 5082,

*SoI- Pa nkaj.gangwar@gov. in
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ANNEX-II 
 

 

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS 

 
Before applying for the training programme, the candidates are requested to satisfy themselves 

whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP) 
administered by the Department of Economic Affairs(DEA), summarized below:- 

Eligibility Conditions 
 

Duration of 
Training 

No. of years of 
service 

completed in 
Govt. as on the 

date of FTP 

Upper age 
limit on the 
date of FTP 

Cooling off 
period 

Limit on participation in number of 
trainings in a year 

Upto one 
week 

5 years Less than 58 
years 

Six months Two FTPs of duration of less than one 
week in a calendar year 

One to Two 
weeks 

7 years Less than 58 
years 

One year One FTP of duration of one to two 
weeks in a calendar year 

More than 
two weeks 

9 years Less than 55 
years 

Two years One FTP of duration more than two 
weeks in a period of two years 

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off. 
 

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also 
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency 
before sending the nomination to DEA. 

HOW TO APPLY 
 

3. Filling up of application forms:- 

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma, 

application will not be entertained. 

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect, 

wherever the sponsoring agency asks for Country Report, the same should also be attached. 

 
(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the 

competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be 
attached. Applications without vigilance clearance at the time of applying will not be entertained. 

 
(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or 

any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A 
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without 
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is 
not necessary in respect of fully funded training programmes and the candidate can mention ‘Not 
Applicable’ in the form. 

4. Nominations:- 
 

(i) In case there is more than one nomination for a particular course, the nominating authority 
State/Central Government should clearly indicate the prioritization of the nominees. 

 
(ii) Application for the training programme is to be forwarded through the concerned 

Ministry/Department after completing all necessary formalities. Applications are not to be sent to 
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal 
Department i.e. DEA. 

5. Clearance:- 

 
Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the 
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political 
clearance from MEA and have the sanction order issued from his/her administrative Department etc. 

 

Abbreviation:- 
 

JICA – Japan International Cooperation Agency, SCPTA – Singapore Cooperation Programme Training 
Award, IMF – International Monetary Fund, MTCP – Malaysian Technical Cooperation Programme. 



ANNEX-III 
 

DEA PROFORMA FOR FOREIGN TRAINING 
 

1. Name  

2. Date of Birth  3. Male/Female  

4.Educational 
Qualifications 

 5. Date of Entry 
into Govt. Service 

 

6.Service to which 
Officer belongs 

 7. Date of Regular 
appointment 

 

8. Details of Posts held during the last five years (starting from present) : 

S.No. Post held & 
Pay level 

Period of 
Posting 

Ministry/Department/ 
Organization 

Nature of Work 

     

     

     

     

9. Name of training programme 
applied for and its relevance to 
the candidate 

 

10. Papers etc, if any, published 
by the candidate 

 

11. Details of Foreign Training Programmes attended during the last two years : 

S.No. Dates & Duration 
Of Training 

Subject/title of training Name of the 
Training 
Institution 

Source of 
funding 

     

     

     

Signature of the candidate:  

Office Phone : 
Mobile No.  : 

 

E-mail :  

CERTIFICATE 

Certified that Shri/Ms.  is clear from vigilance angle. In case the 
programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached. 

Signature of the Competent Administrative 
Authority of the applicant with Name, 
Designation, Phone Number and Email 
(alongwith official seal) 

 

 



ANNEX-IV 

CHECK LIST 

 

Sl. 

No. 

 

Required Documents    YES/NO 

1. MTCP Application Form/ JICA Application Form / 

Online Submitted Singapore Application Form 

alongwith supervisor endorsement 

 

 

 

2. Complete DEA Proforma alongwith Vigilance 

Clearance 

 

 

3. Whether Application has been  recommended/ 

nominated by Line Ministry/Department/State 

Government 

 

 

4. Whether undertaking by Ministry/Department is 

given for bearing the air fare for the travel where 

training is not fully funded. 
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To be nled only in case the Training Programme is not fully sponsored

PART'A

I]NDERTAKTNG

This is to certify that in the event of selection, Ministry/ Department/ State Governmenr

undertakes to bear tie cost of round trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in tbe brochure/letter of concemed sponsoring organizationJ in respect of

Shd/Ms.- Desrgnatron workrng in

this Department/ Ministry/ State Govemment for attending Training Programme/Cou$e on

sponsored by

SiSrature of Cohpetent Authority

Name

Desi8nation

:"*] - ---oR----------
PART. B

T'NDERTAKING TOR SELF FINANCING

of undertake to bear the cost of round-trip airfare and other relared

expenses (which may also include the expenditure on local rravel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in the brochurtletter of concemed sponsoring organization) for attending

This is to certify tlar in the event of my selection, I

holdint the post of, in the Minists_y/Departrnent/Slate Govemment

(Signature of the candidate)
Name, Designation (With seal)

Signature of Competent .^uthority
Name, Designation (widr seal)

Training Pro8ramme/Course on 

-sponsored 

by

from

This issues wilh the approval ofthe Competent Authority.

Coun!ersigned by:

Either PartA or Part B (whichever is applicable) to be fiiled PaEe 2





No.12/51/2025-BPC&T.
Government of India
Ministry of Finance

Department of Economic Affairs
(BPC&T Section)

North Block, New Delhi,
Dated the loth October, 2025.

TRAINING CIRCUI,AR

Subject:- In-person Singapore Cooperation Programme on "Sustainable Financing
of Cities" frorn 23rd to 27th February, 2O26 in Singapore.

The Republic of Singapore has invited nominations for In-person Singapore
Cooperation Programme on "sustainable Einancing of Cities" from 23rd lo 27lh
February, 2O26 in Singapore under the Technical Assistance Programme with
India. The programme is intended for mid- to senior-Ievel government officials who
are involved in financing of urban infrastructure projects. The eligibility conditions
and other information about the course are mentioned in the Information Brochure

received from the sponsoring Government (Annex-I). Number of slots available for
India is One.

2. Nomination of candidates is regulated by the guidelines prescribed by DEA, a

synopsis of which is attached as Annex-II.

3. The course is sponsored by Government of Singapore, who will provide
accommodation, Iocal transport, medical insurance and daily allowance' The

nominated candidate or his/her nominating authority shall have to bear the cost

of round trip air fare and other travel related exPenses. An undertaking to this

effect has to be given by the participant or his/her Ministry/Department/state
Government in case they agree to bear the travel expenses in the prescribed format

(Annex-II!.

4. The following forms need to be duly completed and certified by the participant

and the competent authodty of the nominating Ministry/Department:

(})SponsoringGovernment,sapplicationtobefilledonline(availableat
ElpsllSo.gov.sg/sustaina )' Printed copy of application
submittedbythecandidateonlinetoSCPmaybesenttoDEAalonglJl,.iththe
other forms.

(ii) DEA's proforma - duly countersigned by competent authority (Annex-fV)'

5. Application Eorm complete in all respects alongwith check-list reach this

Oepa*ment through the Administrative Minislry/Departrnent of Govt' 9f India
/Stite Government/UT. as the case may be. not later than 19.12.2025 positively at

the following address:-

Shri Pankaj Gangwar,
Under Secretary (BPC&T),
Department of Economic Affairs, Ministry of Finance,

Room No. 236, North Block, NewDelhil1000I.
Ph:- 0I I - 2309 5082,
Email- pankaj. gangrwar@gov.in

chourasia.anil@nic.in

Contd.....2/-
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6 lncomplete applications and. nominations received after the cut-off date will not beentertained' This may prease be noted. for strict compriaice ro avoid, disappointment at alater stage. The candidates are advised to h""" ,r,"J ippir"ations processed through theiradministrative Departments we, in time and send 
"olii"t" information asked for in theforms specified above. Details of various 

"f,.r,_*r* iriuploaded- on rvrr"i"t.y oi iir,.nce,s website *",*. r," * lT3rT:fl :Tffi: ffi I;:T#JI
Training Prograrn*"",, t 

.

(
Under Secretary to

' 
""*liffif3jf,i."', 

Ministrv of Housins and urban Affairs, Nirman

' +?*""t";;T7""ll[]B!'r?,. Ministry or Road rransport & Highwav,
3 Joint secretary (Admn.), NITI Aayog, sansad Marg, New Derhi.
4 Joint secretary (Admn.) of all Ministries,/Departments, Government of India.5,chief secretariesof atiSta,"";;;;;;;";Jr;;'il.

lhttp=,//r.,of"po.rri..iruztrJiog/...=:ffi i"o*].
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ANNEX-II 
 

 

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS 

 
Before applying for the training programme, the candidates are requested to satisfy themselves 

whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP) 
administered by the Department of Economic Affairs(DEA), summarized below:- 

Eligibility Conditions 
 

Duration of 
Training 

No. of years of 
service 

completed in 
Govt. as on the 

date of FTP 

Upper age 
limit on the 
date of FTP 

Cooling off 
period 

Limit on participation in number of 
trainings in a year 

Upto one 
week 

5 years Less than 58 
years 

Six months Two FTPs of duration of less than one 
week in a calendar year 

One to Two 
weeks 

7 years Less than 58 
years 

One year One FTP of duration of one to two 
weeks in a calendar year 

More than 
two weeks 

9 years Less than 55 
years 

Two years One FTP of duration more than two 
weeks in a period of two years 

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off. 
 

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also 
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency 
before sending the nomination to DEA. 

HOW TO APPLY 
 

3. Filling up of application forms:- 

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma, 

application will not be entertained. 

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect, 

wherever the sponsoring agency asks for Country Report, the same should also be attached. 

 
(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the 

competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be 
attached. Applications without vigilance clearance at the time of applying will not be entertained. 

 
(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or 

any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A 
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without 
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is 
not necessary in respect of fully funded training programmes and the candidate can mention ‘Not 
Applicable’ in the form. 

4. Nominations:- 
 

(i) In case there is more than one nomination for a particular course, the nominating authority 
State/Central Government should clearly indicate the prioritization of the nominees. 

 
(ii) Application for the training programme is to be forwarded through the concerned 

Ministry/Department after completing all necessary formalities. Applications are not to be sent to 
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal 
Department i.e. DEA. 

5. Clearance:- 

 
Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the 
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political 
clearance from MEA and have the sanction order issued from his/her administrative Department etc. 

 

Abbreviation:- 
 

JICA – Japan International Cooperation Agency, SCPTA – Singapore Cooperation Programme Training 
Award, IMF – International Monetary Fund, MTCP – Malaysian Technical Cooperation Programme. 



ANNEX-III 
 

DEA PROFORMA FOR FOREIGN TRAINING 
 

1. Name  

2. Date of Birth  3. Male/Female  

4.Educational 
Qualifications 

 5. Date of Entry 
into Govt. Service 

 

6.Service to which 
Officer belongs 

 7. Date of Regular 
appointment 

 

8. Details of Posts held during the last five years (starting from present) : 

S.No. Post held & 
Pay level 

Period of 
Posting 

Ministry/Department/ 
Organization 

Nature of Work 

     

     

     

     

9. Name of training programme 
applied for and its relevance to 
the candidate 

 

10. Papers etc, if any, published 
by the candidate 

 

11. Details of Foreign Training Programmes attended during the last two years : 

S.No. Dates & Duration 
Of Training 

Subject/title of training Name of the 
Training 
Institution 

Source of 
funding 

     

     

     

Signature of the candidate:  

Office Phone : 
Mobile No.  : 

 

E-mail :  

CERTIFICATE 

Certified that Shri/Ms.  is clear from vigilance angle. In case the 
programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached. 

Signature of the Competent Administrative 
Authority of the applicant with Name, 
Designation, Phone Number and Email 
(alongwith official seal) 

 

 



ANNEX-IV 

CHECK LIST 

 

Sl. 

No. 

 

Required Documents    YES/NO 

1. MTCP Application Form/ JICA Application Form / 

Online Submitted Singapore Application Form 

alongwith supervisor endorsement 

 

 

 

2. Complete DEA Proforma alongwith Vigilance 

Clearance 

 

 

3. Whether Application has been  recommended/ 

nominated by Line Ministry/Department/State 

Government 

 

 

4. Whether undertaking by Ministry/Department is 

given for bearing the air fare for the travel where 

training is not fully funded. 
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To be nled only in case the Training Programme is not fully sponsored

PART'A

I]NDERTAKTNG

This is to certify that in the event of selection, Ministry/ Department/ State Governmenr

undertakes to bear tie cost of round trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in tbe brochure/letter of concemed sponsoring organizationJ in respect of

Shd/Ms.- Desrgnatron workrng in

this Department/ Ministry/ State Govemment for attending Training Programme/Cou$e on

sponsored by

SiSrature of Cohpetent Authority

Name

Desi8nation

:"*] - ---oR----------
PART. B

T'NDERTAKING TOR SELF FINANCING

of undertake to bear the cost of round-trip airfare and other relared

expenses (which may also include the expenditure on local rravel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in the brochurtletter of concemed sponsoring organization) for attending

This is to certify tlar in the event of my selection, I

holdint the post of, in the Minists_y/Departrnent/Slate Govemment

(Signature of the candidate)
Name, Designation (With seal)

Signature of Competent .^uthority
Name, Designation (widr seal)

Training Pro8ramme/Course on 

-sponsored 

by

from

This issues wilh the approval ofthe Competent Authority.

Coun!ersigned by:

Either PartA or Part B (whichever is applicable) to be fiiled PaEe 2





No.l2/50/2O25-BPC&T.
Government of India
Ministry of Finance

Department of Economic Affairs
(BPC&T Section)

North Block, New Delhi,

TRATNING crRcuLAR 
Dated the l.th october' 2025'

Subject:- In-person Singapore Cooperation Programme on nlnternational Trade
Law - Harmonization and Key Lregal Instrurnents of UNCITRAL" from gth to l3th
March, 2026 in Singapore.

The Republic of Singapore has invited nominations for ln-person Singapore
Cooperation Programme on .rlnternational Trade Law - Harmonization and Key
Legal Instruments of UNCITRIL" from 9th to l3th March, 2O26 in Singapore
under the Technical Assistance Programme with India. The programme is intended
for mid- to senior-Ievel government officials who are involved in issues related to
international trade law, particulariy the subjects covered by UNCITRAL
instruments. The eligibility conditions and other information about the course are
mentioned in the Information Brochure received from the sponsoring Government
(Annex-I). Number of slots avaiiable for India is One.

2. Nomination of candidates is regulated by the guidelines prescribed by DEA, a
synopsis of which is attached as Annex-II.

3. The course is sponsored by Government of Singapore, who will provide
accommodation, local transport, medical insurance and daily allowance. The
nominated candidate or his/her nominating authority shall have to bear the cost
of round trip air fare and other travel related expenses. An unde aking to this
effect has to be given by the participant or his/her Ministry/Department/State
Government in case they agree to bear the travel expenses in the prescribed format
(Annex-III).

4. The foilowing forms need to be duly completed and certified by the participant
and the competent authority of the nominating Ministry/Department:

(D Sponsoring Government's application to be filled online (available at
https:ZZgo.gov.sg ). Printed copy of application submitted
by the candidate online to SCP may be sent to DEA along with the other
forms.

(iD DEA's proforma - duly countersigned by competent authority (Annex-fV).

5. Application Form cornplete in aII respects alongwith check-list reach this
Department through the Adrninistrative Ministry,/Denartment of Govt. of India
,/State Governrnent,/U'f . as the case mav be. not laler than 26,12,2025 positively at
the following address:-

Shri Pankaj Gangwar,
Under Secretary (BPC&T),
Department of Economic Affairs, Ministry of Finance,
Room No. 236, North Block, New Delhi-110001.
Ph:- 011 - 2309 5082,
Email- pankaj. gangwar@gov. j n

chourasia. anil@nic.in

Contd. ....2/-
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6. Incomplete applications and nominations received aJter the cut-off date will not be
entertained. This may please be noted for strict compliance to avoid disappointment at a
later stage. The candidates are advised to have their applications processed through their
administrative Departments well in time and send complete information asked for in the
forms specified above. Details of various short-term training programmes are regularly
uploaded on Ministry of Finance's website www.finmin.gov.in under the link "Foreign
Trainiag Programmes" [https://mofapp,nic.inltraininq/default,aspxi.

( Pan j Gangwar )
Under Secretary to th Govt. of India

1. Joint Secretary (Admn.), Deptt. of Commerce, Udyog Bhavan, New Delhi.

Joint Secretary (Estt./Admn.), Department of Legal Affairs, Shastri Bhavan,
New Delhi.
Joint Secretary (Admn.) of all Ministries/Departments, Government of India.
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ANNEX-II 
 

 

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS 

 
Before applying for the training programme, the candidates are requested to satisfy themselves 

whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP) 
administered by the Department of Economic Affairs(DEA), summarized below:- 

Eligibility Conditions 
 

Duration of 
Training 

No. of years of 
service 

completed in 
Govt. as on the 

date of FTP 

Upper age 
limit on the 
date of FTP 

Cooling off 
period 

Limit on participation in number of 
trainings in a year 

Upto one 
week 

5 years Less than 58 
years 

Six months Two FTPs of duration of less than one 
week in a calendar year 

One to Two 
weeks 

7 years Less than 58 
years 

One year One FTP of duration of one to two 
weeks in a calendar year 

More than 
two weeks 

9 years Less than 55 
years 

Two years One FTP of duration more than two 
weeks in a period of two years 

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off. 
 

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also 
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency 
before sending the nomination to DEA. 

HOW TO APPLY 
 

3. Filling up of application forms:- 

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma, 

application will not be entertained. 

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect, 

wherever the sponsoring agency asks for Country Report, the same should also be attached. 

 
(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the 

competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be 
attached. Applications without vigilance clearance at the time of applying will not be entertained. 

 
(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or 

any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A 
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without 
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is 
not necessary in respect of fully funded training programmes and the candidate can mention ‘Not 
Applicable’ in the form. 

4. Nominations:- 
 

(i) In case there is more than one nomination for a particular course, the nominating authority 
State/Central Government should clearly indicate the prioritization of the nominees. 

 
(ii) Application for the training programme is to be forwarded through the concerned 

Ministry/Department after completing all necessary formalities. Applications are not to be sent to 
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal 
Department i.e. DEA. 

5. Clearance:- 

 
Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the 
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political 
clearance from MEA and have the sanction order issued from his/her administrative Department etc. 

 

Abbreviation:- 
 

JICA – Japan International Cooperation Agency, SCPTA – Singapore Cooperation Programme Training 
Award, IMF – International Monetary Fund, MTCP – Malaysian Technical Cooperation Programme. 



ANNEX-III 
 

DEA PROFORMA FOR FOREIGN TRAINING 
 

1. Name  

2. Date of Birth  3. Male/Female  

4.Educational 
Qualifications 

 5. Date of Entry 
into Govt. Service 

 

6.Service to which 
Officer belongs 

 7. Date of Regular 
appointment 

 

8. Details of Posts held during the last five years (starting from present) : 

S.No. Post held & 
Pay level 

Period of 
Posting 

Ministry/Department/ 
Organization 

Nature of Work 

     

     

     

     

9. Name of training programme 
applied for and its relevance to 
the candidate 

 

10. Papers etc, if any, published 
by the candidate 

 

11. Details of Foreign Training Programmes attended during the last two years : 

S.No. Dates & Duration 
Of Training 

Subject/title of training Name of the 
Training 
Institution 

Source of 
funding 

     

     

     

Signature of the candidate:  

Office Phone : 
Mobile No.  : 

 

E-mail :  

CERTIFICATE 

Certified that Shri/Ms.  is clear from vigilance angle. In case the 
programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached. 

Signature of the Competent Administrative 
Authority of the applicant with Name, 
Designation, Phone Number and Email 
(alongwith official seal) 

 

 



ANNEX-IV 

CHECK LIST 

 

Sl. 

No. 

 

Required Documents    YES/NO 

1. MTCP Application Form/ JICA Application Form / 

Online Submitted Singapore Application Form 

alongwith supervisor endorsement 

 

 

 

2. Complete DEA Proforma alongwith Vigilance 

Clearance 

 

 

3. Whether Application has been  recommended/ 

nominated by Line Ministry/Department/State 

Government 

 

 

4. Whether undertaking by Ministry/Department is 

given for bearing the air fare for the travel where 

training is not fully funded. 
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To be nled only in case the Training Programme is not fully sponsored

PART'A

I]NDERTAKTNG

This is to certify that in the event of selection, Ministry/ Department/ State Governmenr

undertakes to bear tie cost of round trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in tbe brochure/letter of concemed sponsoring organizationJ in respect of

Shd/Ms.- Desrgnatron workrng in

this Department/ Ministry/ State Govemment for attending Training Programme/Cou$e on

sponsored by

SiSrature of Cohpetent Authority

Name

Desi8nation

:"*] - ---oR----------
PART. B

T'NDERTAKING TOR SELF FINANCING

of undertake to bear the cost of round-trip airfare and other relared

expenses (which may also include the expenditure on local rravel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in the brochurtletter of concemed sponsoring organization) for attending

This is to certify tlar in the event of my selection, I

holdint the post of, in the Minists_y/Departrnent/Slate Govemment

(Signature of the candidate)
Name, Designation (With seal)

Signature of Competent .^uthority
Name, Designation (widr seal)

Training Pro8ramme/Course on 

-sponsored 

by

from

This issues wilh the approval ofthe Competent Authority.

Coun!ersigned by:

Either PartA or Part B (whichever is applicable) to be fiiled PaEe 2




