CHIEF SECRETARY OFF ICE
TRAINING DEPARTMENT

3 Dated, Chandigarh the 28th November 2025
o

Al the Administrativg Secretaries to Govt, Ha ryana,

Subject:- Sopa 9m: Ccaj For Nominations. Executive Development Programme &
Onsite Capacity Building Programmes.

e

| 8m directed to retfer to the subject noted above ang tq forward herewith ar, e-
mail dated 14.11 2025 received from National Institute of Secretariat Training &
Development Plot No, B-11C, Inderprastha, NCR New Delhi, Ghaziabad -201012, This e-
mail has alsg been uploaded on the website of Chief Secretary Haryana je
[h!ig;ﬁ’c:shamnnggw.jgj.

The nNecessary action may be taken in view of Government Instructions No.
EHaﬁfzﬂiﬂ-dTrg. dated 21.12.2023 .

Yours faithfully,
i

T
Superlnm"{denf. Traf::rng ;

Endst. No. 42/08/2023-5Trg Dated Chandigarh, the 28t November, 2025

A copy of the ahove g forwarded to National Institute of Secretarial Training
& Development Plot No. B-11C, Inderprastha, NCR New Deaihi, Ghaziabad-20101 £, wr.l hig
Email letter dated 14.11.2025 for information

—

Supenntendent, Training




National Institute Of Secretariat Trainin g & Development

(An IS0 3001;2015 Institute)

Plot No B-11C, Inderprastha, NCR New Delhl, Ghaziabad-201102, India
Ph. +31-120-2682110,491-120-2682111, Fax MNo:-+81-120-2882109

E-Mail--infog@nistd. n, infonistd@gmail.com, Websits:-www._nistd.in

Ref No:-EDP/M/81-63-6302 New Delhi, Dated 12* November, 20725

Ta,

The Chief Secretary
Government of Haryana Room No. 4, 4th
Floor Haryana Civil Secratariat, Sector-1, Chandigarh - 160019

Subject: Executive Development Program - Call for Nominations

National Institute of Secretariat Training & Davelopmaont {NISTD), (Established by Government of NCT of Delhi} as
a aulonomous body for different sectors of the Indlan industry. The primary objective of NISTD Is to provide
training to officers belonging to the Central/State Government Service, as well as officers from other
organizedisubsidiary services that operate within the State and Central Government., This training aims to
enhance the skills, knowledge, and capabilities of these officers, enabling them to perform their duties more
effectively and efficiently. in essence, NISTD plays a crucial role in the professional development of govemment

officers, contributing to the overail Improvement of administrative services within the central and state
governmeant

NISTD extends iis services to varlous organisations from its headquarters and through 08 regicnal offices across
the country manned by more than 80 full- time professionals. The clientele base of NISTD extends from
Government, PSU, Private organisations as well as organisations of international repute, MISTD has
professionals from diverse fields to provide Consultancy, Cagcity Building and Project Monitoring Unit (PMU)
Services to various organisations including Central Government Ministries and State Governments.,

NISTD since its inception is leading the productivity movement in the country by extending ils specialized
consultancy and training services te various stakeholders In areas crucial to industrial economic growth with an
objective to enhance profitability and competitiveness.

MISTD has also played a pivetal role over the past 23 years in capacity building of various stakeholders {Govt.
PEU PVT) In order to achieve the productivity mandate. The training programs of NISTD are primarily focused on
developing human resource: peeple who can act as catalysts for the productivity movement of Indian BCORG MY
ACIOES VaFiols domalins.,

The Training calendar of NISTD for the Financial Year 2025-26 is compilation of seif-run training programs at
various locations across various subjects,

NISTD alse conducts focused designed training programs as per special and customized requirements of
Client organizations.
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S5PS Haryana “SEPSEhny.nic.in: 44 Novomber 20
Tt branchirg <branchirg@amad.coms

s====am===e= Foryardaed MEesSsage S=es=c=sa==c

From: Anurag Rastogl <CS Ry, nécine

To: "SSPS Haryana"<sspagihry.nic.in>

Date: Mon, 24 Nov 2025 05:56:41 +0530

Subject: Fwd: Sepe8m:Call for Nominations - Executive Development & Oneite Capacity Bullding Programmes
S=Ef===sas== Forwarded Message s=s=sso===z

===s====a=== Foraarded MBSsaA0E —=ses==so===
From: membersecclary =membersecciary@nistd org>
To: =cafhry nic.in>
Date: Fri, 14 Nov 2025 08:36:14 +05.30
Subject; SopaSm:Call for Nominatians - Executive Development & Onsite Capacity Building Programmes
Ex====m====a Fannarded MeSsafe I=====r=====
gl W

P

Ta

The Chial Sacratary

Governmant of Haryana Boom No. 4, 4th Floor Haryana Civil Secretariat, Secior-1. Chandigarh — 160019
SiMadam,

The National Institute of Secretariat Tralning & Development (NISTD), an autonomous body under the
Govemnment of NCT of Dali, is pleased to present its key training offenngs designed o strangthen the admén|sirative
and functional capabilities of government officers.

NISTD conducts two major formats af traming:

* Executive Development Programmes {(EDP):
Thesa are residential, structured and detalled programmes conducted at seleci locations across India. The annual

EDF calendar covers essential areas such as administration, financa. pracurement, ICT, leadership, bohavioural skills,

governance reforms, and specialisad tachnical subjects. The programmes are faciitated by expert faculty and pravide
afficers with comprehensive lzarning and exposure 1o best practices,

* Onsite Capacity Building Programmaes:

These programmes are dalivered directly at the department's premises and can ba fully customized basad an the
specific training needs of your orpanisation, Onsite programmes allow larger padicipation, mintmise togistical
cnallenges, and locus on practical, department-orianted learming for engineers, adminstrativa staff and other officials.

We requast your kind consideration in nominating suitable officers for the upcoming EDPs and, if required, allowing
Us ko organise customised onsite programmes for your dapartment,

We look forward o your valued participation in thase capacity-building indtuatives,

Kindly do the needful & expedling for confirmation and further response at the aarfiast

Thanking You
i 1\ -

Reqgards xﬁ&ﬁ e

For National Institute of Secretarial Training & Develoomend A

a0

Akash Choudhary

Marager (TRG)

Mob No +91-8811084923

Mational Institute of Secretariat Training & Developmen

Piot No B-11c, Inderprastha, NCR Mew Delhi, Ghaziabad-201102, India
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Gl - Fed: Sopadm Call for Mominations - Execuiise Devalopment & Onsile Capacky Buidng Programemes
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£ attachments o o
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List of Executive Development Programs
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Please take the necessary actions and we look forward to recening your confirmation and further responsa as soon as
possible,

Yours Truly,

iiie Of Secretariat Training & Development
oy [
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i “Essential Instructions for Nominating Officials”

1. Al programs intend to provide  broad perspective an the fopic and are applicable o all levals
of employees.

2. The last date to receive nominalions is one weeks belore the scheduled date of the program,

3. MISTD shall offer a 5% discount on participation fee lo organizations spensoring more than
10 participants in any program,

4. The participants shall be awarded Ceortificates of Farticipation on successful completion of
the program. Altendance s mandatory for al! parlicipants.

B. Participants who choose the residantial program are reguired to chack in af the holel one
day before the course starts and check out on after one day the course ands.

6. Farticipanls choosing the residential program will be accommodated for 4 days and 3
nights,

T. Farlicipants will be accommodated in a comiortable in 4 Star hotel. The package covars the
stay cost, Daily Breakfast, Lunch & Dinnoer at hotel.

Faymaont Advance payment or hefone he atard of the iraining program via RTES/NEFT is required,

Accommiodation will be provided for those wha confirm their stay with advance payment before the pragram hegins

ISSION P DURE
Admission will be granted stricily on a first-come, lirst-served basis. Notification regarding the nommnes's accapliance info
the program will be pramptly communicated following the recelpt of the nomination.

Transpoation: Candidates are respansible for their own arrangements to reach the venus,
Faor paricipants choosing residential accommodation, please procecd directly to the hetel far check-in,



