From
The Special Secretary to Government, Haryana,
Secretariat Establishment.

:
/’/

o

The Administrative Officer
NIC, 09" floor, Haryana Civil Secretariat.

Memo No.22/20/2018-6Estt .-
Dated: Chandigarh, the 15" February, 2019.

Subject: Filling up the various posts on deputation-regarding.

ek

Kindly refer to the subject cited above.
2. Please find enclosed herewith the following circulars for uploading on Chief
Secretary, Haryana's website:-
1. No. 181/6/2018, dated 05.02.2018.
2. Mo. 3027-ARS-1-2018/1589, dated 08.02.2019
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Superintendent Establishment-I|
for Secretary to Government, Haryana,
Secretariat Establishmeq%

TG o
Endst. No.22/20/2018-6Estt -| Dated: Chandigarh, the 15" February, 2019,

A copy is forwarded the following for information and necessary action:-

1. Secretary, Secretariat of the Election Commission of India, Nirvachan Sadan,
Ashoka Road, New Delhi-110001.
2. Superintendent, Revenue & Disaster Management Department, Government of

Haryana, Haryana New Secretariat, Sector-17, Chandigarh-160017.
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Nirirachan Sadan,
Ashoka Road,
New Delhi-110001.

Sub: Filling up of one (01) post of Library and Information Offlcer in Level 11 [Rs.67, 700-
208700] of the Pay Matrix (PB-3, Rs5.15600-39100/- with corresponding Grade Pay
j 5 ﬂ of Rs.6600/-) in the Secretariat of the Election Commission o India.

] 5] #‘;‘4? It is proposed to fill up one post of Library and Information Officer in Level 11 [Rs.67,
700-208700] of the Pay Matrix (PB-3, Rs.15600-39100/- with corresponding Grade Pay of -

¢ Rs.6600/-) in the Secretariat of the Election Commission of India, New Delhi on deputation

u% basis. *

1.2 9 2 Officers under the Central Government or State Government or Union territories:
| B P
(a) (i) Holding analogous post on regular basis in the parent cadre/department;
ar
ﬁﬁ”"‘/ - (ii) With seven years regular service in post in Level 7 of the Pay Matrix (Pay

Band-2 Rs.9300-34800/- with corresponding Grade Pay of Rs.4600/-) or

W"};ﬁ 'r"'qﬂjé equivalent and .

jﬂ// possessing the educational qualification and experience as below: -

Masters Degree in Library Science or Library Information Science of a
recognized University or Institute;

(ii) Five years’ professional experience in a Librery under Central/State
Government/ Autonomous or Statutory organization/PSU/University or
recognized Research or Educational Institution.

" Desirable: -
5 n, (i) One year experience of computerizing Library activities in a Library under
GQ_D L{ Central/5tate Government/ Autonomous Drf Statutory
1,?7\?\191 i organization/PSU/University or recognized Research 0’; Educational
G+ - Ji Institution.

4 (i) One year Professional experience in the specific areas of activities of the
Department/Ministry viz. Technical or scientific, if e ny, to be specified at the
time of framing RRs

{iii) Diploma in Computer Applications from a recognized University/ Institution

Note: The maximum age limit for appointment by deputation shall not exceed 56 years as on

closing date for receipt of applications.



3. The period of deputation including period of deputation in another ex-cadre post
held immediately preceding this appointment in the Election Commission of India or some

other organization/ department of the Central Govt. shall not ordinarily exceed three years.

4. The applications, in ﬂuplic.ate, in the enclosed proforma, Elfﬂﬁé_g with the complete
and up-dated C.R. dosﬁpr for the last 5 v;afars of the officials who ccéuld be spared in the
event of his/her selectir;:n, may be fﬂ.rwalrﬁed to the Principal Secretéw (Admin.), Election
Commission of India, Nirvachan 5adan, Ashoka Road, New Delhi-01 on or before
21.03.2019. Applications received after the last date or otherwise found incomplete will not

be considered.

T

5. Pay of the Official selected on deputation will be regulated under thl provisions
contained in the Deptt. of Personnel and Training O.M. NO.6/8/2009-Estt.(Pay-11) dated

17.06.2010 as amended from time to time.

6. If anyone is selected from a higher Scale/pay his or her pay shall be protected by the
Commission. !
7. The official applying for the post will not be allowed to withd;aw their nomination
SILIhSEC]U!’-_‘Hﬂ‘f. E
_(,
(B.C. PATRA)
SECRETARY

Tel: 23052016
To 1

1 All Ministries/Departments of Govt. of India (As per list attached). i
2. The Chief Secretaries of all State Govt. and Union Territories.

3 All Autonomous Organizations/P5Us



Bio-Data Proforma

1. Mame and Address (in Block letters)
2. Date of Birth (in Christian era)
3. Date of Retirement
4. Educational Qualifications
3. Bervice to which belong
6. Whether belongs to SC/ST
7. Please state clearly whether in the light of entries made by you
above, you meet the requirement of the post
8. Details of Employment (in chronological order). Enclose a 1
separale sheet, duly authenticated by your signature if the space _
below is insufficient. §
Office/Institntion/Orgn.  Post held From To  Scale of pay & Basic Pay Mature of Duties
9. Mature of present employment ie. ad-hoe or (Temporary) quasi-
permanent or permanent
10.  in case the present empioyment is held on depuiation/contract
basis, please state:
(a)  The date of initial appointment
(b) Period of appointment on deputation/contract
1. Additional details about present employment. Please state
whether working under:
(a) Central Government
(b)  State Government
(c} Autonomous Organization
(d) Government Undertaking
12, Are you in revised scale of pay? If yes, give the date from which
the revision took place and also indicate the pre-revised scale.
13.  Existing total emoluments drawn per month
14, Additional information, if any, which yvou would like to mention
in support of your suitability for the post. Enclose a separate
sheet, if the space is insulficient, T
15. Remarks

Signature of the candidate

Address;
rorwarding Mote by the Employern:
It is certified that:
(i) Information given in the above proforma is correct as per the service record of the applicant.
(ii) The applicant is clear from vigilance angle.
(iii) The integrity of the applicant 15 beyond doubt.
(iv) That no major/minor penalty has been imposed on the applicant in last 10 VEars.
(v) The cadre controlling authority of the applicant has given its clearance for his applying for the

above post.
{vi) The ACR Dossier of the applicant is enclosed with the application.

(Signature with seal of the authorized signatory
on behalf of the employer)
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