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3 The Jobo descriptiondChaner of dutigs for the post of _1 Lhrecior (Eoordination), af
Letence Siaff College. Wellington is annexed as Annexure-| .

4 It 15 requested that the e.p-_--;-,g ans {in duplicata) in the engl osed I—r"-l ma ]IQ"'"‘WF“ lh—-
compiele and upta date Confidentiai Repads/APARs of the gﬂ:: 5. who .,;.i.la be =-|e3 ed in the
event of their selection culy countersignad by the empioyer rmay ba*sant 10 the office of the
Principal Director (Pers). Headquarters Inlegrated Defence St it Ministry of Defence, Room
No.33, Kashmir House, Rajaji Marg, New Delhi - 110 211, within 60 days of the issue of this
O.M. Applications recelvad after the lasi date or withoui the Confidential Reporis or otherwise
found incomp ‘B considensd, While forwarding the apphications, it may be vearfied and
cerified that Irs furnished- by _the officer are ¢omeact and that no disciplinary_gnd
Tha details of majoriminor penalties imposed on the officer durdg tha
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Distribukion (As per standard list)

II Ministries/Depadments of Govenmaent of India (A6, Uncer Secrslary Anmin)




ANNEXURE-l to the Govt of India, MoD 0O.M Mo 16090/ Rectt/JU{Cooray £yl 8-
19/DSSCNDSIPERS)...) o4 .k .[D{Apptts.} dated ...« August, 2020

OB DESCRIPTION/CHARTER  OF DUTIES FOR THE ©20ST OF JOINT DIRECTOR

(COORDINATION) AT DSSC, WELLINGTON

{d] Personnel administration of Civilian Staff posted ot Defence Services Staff College
wWeilingten, including maintenance of records of Civilian S aff
(k) Establishmant matters and Co-Ordination funclions as assigned by Superior

Offieer

(c) Budgeling. procurement, aceounting and distribution of training stores and all ather
expenditure from the training gran! and the incidental and m scellaneous grant

{d) Assisting Col ‘A" in dealing with the functions of Administrative division of DSSC

(] immediate and complete actions required by guest speakers

i Expenditure of 1IM Grants and College Funds.
o4 FPraparation of Bullatin and various Jaint presantaliong

ih} Formulatior of PE and concerned correzpandence in consultation with Army, Nawvy
angd Air wings

{1 Procurement and presentation of memento and Gift items for foreign
delegations/dignitanes visiting DSSC, Wellington

1] Media Coverage of DSSC ovents
] Member of the College Coordination Commities

{m) To interface between MG-IC-AdmiBrig-IC-AdmiCol A and Establishment Officar for
dealing with Civilian staff

(nj Represent on behalf of the college in all Court case up to the level of High court,
(o) Member of Departmental Appointment Commities

[ph Member of Departmeantal Promotional committes

(@b Member of Cwilian employes Welfare Commitiee

() Overall in-charge of the personnel managemeant, administration, logistics, planning
and guartering

(5] Responsible for Officizl Language Impiementation
it} Drawal of pay and allowances of Group B Gazelted Officers -

o Publication of Part Il Orders in respecd of Group B Garzetled Officers

) Tatal man-rmanagement and budgeting of Qutsourced personnel
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POST APPLIED FOR

BIO DATA-PROFORMA
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16-B | Achievement: B
The candidates are C
indicate information with regard 1o
(i) Research publications and repans B B
ELls
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< with the professional
ans/societies and
(iv) Patents registered in own neme
gr achievea tor the organization
(v) Any researchiinnovative measure - | . - -
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the space is irsufficient)
17 Please state whether you are
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Certification by the Employer/Cadre Controlling Authority

The information/details provided in the above application by the Applicant are

and correct as per the facts available on recoros He/She possesses

cducational qualifications and experience mentioned In 1he vacancy circular

solacted, helshe will be reheved immediately

Also certified that -

(1 There i1s no vigilance or disciplinary case pendirg/contemplated against

ahrifamt
(i His/Her integrity i1s certified

Gy His/Her CR Dassier in onginal is enclosed/phot scopies of the AGRS for
the last 5 years duly attested by an officer of the rank of Under Secretary of
the Government of India or above are enclosed

(ivi Mo majoriminor penalty has been imposed on him/her during the |as!
10 years or A list of major/minar penalties imposed o1 him/her dunng the last
10 years s enclosad (as Ihe case may be)

Countersigned

(Employer/Cadre Controlling Authority with Seal)



