l | Email csi@hry.nic.in

Filling up the post of Controller of Publications in the Department of Publication on
deputation (including short-term contract) basis - reg.

From : ABBIRAMI G <abbirami.g@gov.in> Tue, Oct 06, 2020 01:17 PM

Subject : Filling up the post of Controller of Publications in the 1 attachment
Department of Publication on deputation (including
short-term contract) basis - reg.

To : Secretary ER <secyer@mea.gov.in>, secretary-
posts@indiapost.gov.in, Secretary NCSC <secretary-
nesc@nic.in>, KESHNI ANAND ARORA
<cs@hry.nic.in>, adm-chd@nic.in, Administrator DD
& DNH <administrator-dd-dnh@nic.in>, Chief
Secretary CS, Puducherry <cs.pon@nic.in>, RajNiwas
Ladakh <rajniwas.ladakh@gov.in>, RajNiwas Ladakh
<rajniwas.ladakh@gov.in>

Dear Sirs S Magdam,

Please find attached an advertiserent [ vacancy circular for filling up the pozt of Controller of Publications,
Department of Publication, a subordinate office of Ministry of Housing and Uthan Affairs, New Delhi. The post
is to be filled up on deputation basis.

You are requested to give wider publicity for the advertisement / vacancy circular,
With regards
Yours sincerely,

C. ¥, Sarada

Under Secretary to Government of Indias,
Ministry of Housing and Urban Affairs,
Fomm Mo, 217-C, Nirman Bhawan,

Mew Delhi-110011

Telephone: oLi-23061328

Email: vs. chikkalg@nic.in
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r1"" ERERE

2E7-C Mirman Bhawan, Mew Delhi

Dated: 23/0072020,
To
The Secrctarics of all the Ministries and Departments of Government of India {through email)
2 I'he Chief Secretaries of all State Governments £ UT Adminisisations (through email)
Subject:- Filling up the post of Controller of Publicanions in the Deparment of
Publication on deputation (including shori-term contract) basis-rog
Bir.

l am directed (o staie that the post of Controller of Publications in the Depariment of
Publication under this Ministry has been lying vacant since 01/062015. It is proposed 1o fill
up the post on deputation basis (Including Short Term Conract) (ISTC)  The post of
Controller of Publications is a Group *A” post in Level 12 in (he Pay Matrix as per the 7"
CPC | pre revised Pay Band-3 Rs 13600-391000- () Grade Pay 5. 7600/-].

2, 'he Controller of Publications funetions as a lead of the Depertment under the
control of this Ministry and is vested with all statutory power. in that post on the matters
related w finance, legal, disciplinary and administration. He vould also be responsible for

mandging the work of stocking, distribution and sale of all ofTicial publications. The
Headquarters is situated ot Civil Lines, Delhi-110054
k8 Officers under Central / State Governments / Union Territories ¢ Universitics /

recopmzed Hescarch Institutions / Pubhie Sector Undenakings / Semi-Government or

Autenomous and Statuiory Organizations:-

{a) i) Holding: analogous posts on regular basis in the paremt Cadre or Départment;
- LR
(i) With five vears of regular service in the grade rendered afier appointment

thereto on a regular basis in Lewvel 11 in the Pat Matsix as per the 7 CPC

[pre-revised Pay-Band 3 of ReA5600-39100/ | ) Grade pay Rs6600/- | or
equivalent i the parent Cadre ! Department: ancd

Possessing the [ollowing educational qualifications and e pericnee:

(i) Graduate Depree mom recognised University / Institutions:

() Master of Business Administration / Post Graduate Diploma in Management /
Mot Graduate Degree in Printing Technology frem a recognized University /
Institution; and

(i1} Possessing cight years experience in the field of Publication.

{c) Deputation / Re-employment of Armmed Force Personnel:

(1) Ihe Armed Forces personnel of the rank of 1.4 Colonel or equivalent who are

ta be transferred 10 reserve within 2 period o onc year and having the
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qualificat:ons and experience prescribed  for  Ceputation shall also b
considercd.  Such persons would be given deputation terms up o the date on

which thev are due for release from the Armed Forees: thereafier they may be

continued on re-employment.

4. Period af deputation (ISTC) including period of deputation (ISTC) in anpther ex-
cadre post held immediately preceding this asppeintment in the same or some other
Organtzation of Pepartment ol the Central Government shall ordinarily not exceed four
years, The maximum age limit for appointment by deputation ([ I'CY shall be not exceeding
56 years” as on the closing date of the receipt of applications.

- 'he pay of the sclected candidates will be regulates in secordance with the
Government of India Rules on the subject as amended from time to time.  Applications of
willing and cligible oilicers with their bio-data in the enclosed Proforma may cither e
Forwarded to this Ministry (through proper channel) in triplicatc through posial scrvices or
though email <vs.chikkala@nicin> within two months from the date of publishing of
Vacancy Notice in the Employment News [ Rojgar Samachar along with following
documents:

(i) Up-to date CR ( APAR for the last five years in original o Pholocopies attested by an
afficer not below the rank of Under Seeretary to the Government of India,

{ii} Integrity Certificae signed by an officer nol below the tank of Deputy Scoerciary 1o
the Government of India

(i) Vigilance Clearance Certificate.

(vl Statement of major / minor penalties imposed on the applicant during the last fen
YEArs,

(V) Documents (self-attested) in support of requisite educatonal gualification including
mark-sheel.

(vil  Documents {sel/-attested) in support of requisite expericnoe for the post.

6. The vacancy circular may slso be accessed on the website of Ministry ol Housing
and Urhan Affairs i.c hips/moud gov.in/publication.php?sa ¢ iveulars. php and website of
Depariment of Publication Lo hip://depipub.nic.in/vacancy.

Yosurs anthlully,

Encl:  As above: ¢ .".;f = .ignj_ﬂ
I,’{_'.'('I.'ﬁﬁu"n [3AS

Under Sccretary 1o the Government of India

¢-mail: vs.chikkala@nic.in

I'elephone: 011-23061828

Copy bo-

« Al Attached / Subordinaie Offices under the Ministry of Housing & Urban Adfairs,
s All Deputy Secretaries / Under Secretaries in the Ministry of Housing & Urban Afairs.

. o Geatatn CIfier (CCEC (A T e craa e




fi.1

| Letters)
[Date of Birth (in Christian Lra)

| has bheen treatle

. Mate:

BIO-DATA / CURRICULUM VITAE PROFORMA

Mame and  Address  (in Dlock

(i) | Date of entry into service

(i1} | Date of rclirement uonder
' Central ¢ State Government
Rules,

| Educational Qualilications.
Whether Educetional other
gualifications required for the past

[ are satisfied. |

amd

any qualification
as equivalent 1o
the one prescribed in the Rules,
state the authorty for the same)

Qualifications lixperience  roquired as | Qualificatons / experience possessed by the
mentioned in the advertisement / vacancy | Officer.
circular .
Essential _ Esscntial

(A) | Qualification I|f.-"'|."r ' (Juaification
(H : Experience ({143 . Jixporience

. Dezirable . Desirable
(A | Dualification .1.-13 Craa i ication
(B3] Expericnc (1) l:xpenence

Note: This column needs to be amplified to indicate |
mentioned in the RRs by the Administrative Mimistry / [2
Circular and issuc of Advertiscment in the Employment N
In the case of Degree and Post Graduste Qualifications
subjects may be indicated by the candidate
Please state clearly whether in the
light of entries n
the
Dualifications a

ade by you above,

you meed cquisiie  Lssential

d work expenence

of the post.

g IDepartments are to provide their spe
Cuahification / Work expenence posses

ference o the post applicd

Borrowi
relevant Essenlia
Bio-daay with

Details of Employment, in chronalogieal order. Enclose a

vour signature, 11 the space below 15 insufficient.

| Office / Post Heldon | From | To | *
[mstiiution repular basis l A
Ir
I:l
il

|

ssential and Desirable Qualifications as
partment { Office at the time of issuc of
W

dective £ Main subjects and subsidiary

:ifie comments / views confirming the
ied by the Candidate {as indicated in the

separatc sheet duly authenticated by

evel in the Pay | Nature of Duties (it
atrix or pre-revised | detail) highlighting
1w Band and Crade | expericnce reguirec
iv / Pay Scale of | [or the post applied
¢ post held on | for

sular basig
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*Important: Pay-band and Cirade Pay pranted under ACP / MACE are perse wal to the officer and therefore
| should not be mentioned, Only P2y Band and Grade Pay / Pay scale of the post held on regular hasis o he
mentioned, Details of ACP / MACP with present Pay Band and Grade Pay where such benefits have been |
| drawn by the Candidate, may be indicated as below:
[ Offiee /! Institution | Pay, Pay Band, and | From To
| Girade Pay  drawn |
ander ACF  MACPE '
| scheme

i |
8. | Mawre of present employment ie. Ad-
hae or Temporary or Quesi-Permanent or

_ Permanent |

| W In case the present employment is held on deputation { contract basis, please state - — 1
|} The date al | b) Penod of | ¢} MName of the parent | d) Name of the post and Pay

' | imtial appointment on | office / arganization 1o | of  the  post held  in

| appointment deputation / contract | which  the applican! | substantive capacily in the

- belonps. | parent organisation

| |
| { | | :

9.1 | Note: In case of Officers already on deputation, the applications of such pfficers should be
| forwarded by the parent cadre [ Department along with Cadre Clesrance, Vigilance Clearance and |
Integrity certificate.

i 9.2 | Note: Information under Column Ofc} & {d) above must be givia In all cases where a persom s :
holding a post on deputation outside the cadre / organization bo still maintaining a lien in his |
parent cadre [ organisation

10. | If any post held on Deputation in |
the past hy the applicant, date of |
return from the last deputation and |
other details.

! 11. | Additional details about present |
[ { employment:
|

| Ploase state whether working under |
. (indicate the name of your employer
' aguinst the relevant column) |
| a) Central Governmen!
' by State Government .
[ ¢] Autonomous Organi2ation |
. d) Government Undertiaking
I ¢) Universilies |

[ Others . |
! 12. | Please statc whether  you are | |

. working in the samc Depariment
and are in the feeder grade or feeder |
| 10 feeder grade. :
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| 13

| 14
15,

| 16 A,

I

|

i

| 16 B.

:

' i
17,

| - a4 y - i
things may provide information with regard 1o

Achicvements:

| deputation  (I81C) [ Absorption [/ Re-

Are vou in Revised Scale of Pay? 1|
yes, give the date from which the |
revision took place and also indicale
the pre-revised scals

Total emoluments per month now drawn _
_ Basic Pay in the Pay Matrix | Level in the Pay Matrix

Total Emoluments

In case, the applicant belongs 1o an Organisation which is not [ollowing the Central Government '

enclosed.

| Pay-scales, the luiest salary slip issued by the Orpanisation showing the following details may be |

Basic Pay with Scale of Pay | Dearness Pay / interim llr:l'i Total Emoluments

and rate of increment J other allowances etc, (vath |
| break-up details)

Additional information, if any, relevant to the |
post you applied for in support of your
suitability for the post.  (This umong other

(i) additional academic qualifications {ii)
professional traiming and (iii) work expenence
gver and above prescribed in the Vacancy
Circular / Advertisement )

(Note: Enclose a separate sheet, if the space
is insufficient)

lhe candidatcs are requested to indicate
information with regard tog .
(i1 Rescarch publications and reports and |

| special projects

{11} Awards / Scholarships / Official
Appreciation

(i1} Affiliation  with the professional
bodies institutions ! societies and;

{iv] Patents registered in own name or achieved
for the organization

(v} Any research [/ innovalive measure
involving official recognition '
vi) Any other information.

{Note: Enclose a separate sheet if the space

is insufficient) l
Please state whether you are applying for :

cmplovment Basis,

f# (Officers under Central / Stale Governments
are only eligible for "Absorption”. Candidates
of non-Government Organizations are cligible |
only for Short Term Contract) -
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[# (Fhe option of 'STC' / Absorption / R_u-|
employment’ arc available only if the vacancy |
circular specially mentioned recruitment by
| "BIC" or "Absorption” or "Re-employment).

1%, Whether belonps 1o SC /81

[ have carefully gone through the vacancy circular / advertiserient and 1 am well aware that the
nformation furnished in the Curriculum Vitae duly supported by the documents in respect of Essential
Qualification / Work Expericnee submitied by me will also be assessed by the Selection Committee an the
ume of selection for the post.  The information / details provided by me are correel and true to the best of
my knowledge and no maler:al fact having a bearing on my sclection his been suppressed ! withheld,

Signature of the Candidate
Address:

[ ontact Mo
[Dale
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CERTIFICATION BY THE EMPLOYER / CADRE COMTROLLING AUTHORITY

lhe information / details provided in the above application by the applicant are true and

correet as per the facts avaiiable on records. He £ She possesses educational qualifications and experience
mentioned in the vacancy Circular. 1 selected, he / she will be relieved immediately

“»

Alsocertified that:

There is no vigilance or disciplinary case pending  contemplated against Shei / Smi.

His / Her intearity is duly certified by an officer not below the rank ol Deputy Secretary 1o
the Government of India,

His / Her CR Dossier in onginal 15 enclosed / photoconies of the ACRs for the last 5 vears
duly attested by an officer ol the rank of Under Secrctary of the Government of India or
above are enclosed,

No major £ minor penally has been imposed on him / her during the last 10 years Or A list
ol major / minor penalties imposed on him / her during the last 10 yvears is enclosed. (as the
case may be)

Countersigned
( Employer / Cadre Controlling Authority with Scal)

[ane:
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