Email cs@hry.nic.ir
i ——

7 o

Filling up the post of Controller of Stationery in Govt. of India Stationery office, Kolkata on
deputation (including short-term contract) basis - reg,

From : psp2moud@gmail.com Tue, Oct 27, 2020 04:51 PM

Subject : Filling up the post of Controller of Stationery in Govt. of India 1 attachment
Stationery office, Kolkata on deputation (including short-term
contract) basis - reg,

To : Mr K Tripathi <secy.president@rb.nic.in>, [ V Subbarao
<SECyvp@nic.in>, Sanjay Agarwal <Secy-agri@nic.in>, Trilochan
Mohapatra <dg.icar@nic.in>, Mr Atul Chaturvedi
<secyahd@nic.in>, chairman@dae.gov.in, RAJESH KOTECHA
<secy-ayush@nic.in>, Ofo Secretary (CAPC) <sec.cpe@nic.in>,
Ms 5. Aparna <secy-pharma@nic.in>, Mr Pradeep Kharola
<secy.moca@nic.in>, Anil Kumar Jain <secy.moc@nic.inz,
csoffice <csoffice@nic.in>, secy-ipp <secy-ipp@nic.in>, Anshu
Prakash <secy-dot@nic.in>, secretary-posts@indiapost.qov.in,
Leena Nandan <secy-ca@nic.in>, Mr Sudhanshu Pandey <secy-
food@nic.in>, Secretary MCA <secy.mca@nic.in>, Raghvendra
5ingh <secy-culture@nic.in>, Raj Kumar <sdpns@nic.in>, Shri
RavikKant <secyesw@nic.in>, DEFENCE SECRETARY
<defsecy@nic.in>, Dr(Mr) Inderjit Singh <secydoner@nic.in>,
Parameswaran Iyer <param.iyer@gov.in>, Mr U P Singh
<secydws@nic.in>, Secretary MoES <secretary@moes.gov.in>,
Ajay Sawhney <secretary@meity.gov.in>, Shri R P Gupta <secy-
moef@nic.in>, secyeas: secyeast <secyeast@mea.gov.in>,
Secretary ER <secyeri@mea.gov.in>, secywest
<secywest@mea.gov.in>, Secretary CPV OIA Secretary CPV OIA
<secycpvi@mea.gov.in=, Mr Tarun Bajaj <secy-dea@nic.in=,
T.V. Scmanathan <secyexp@nic.in>, Ajay Bhushan Pandey
<rsecy@nic.in>, Shri Debasish Panda Secretary FS <secy-
fs@nic.in>, Secretary MoFPI <secy.mofpi@nic.in>, RAJESH
BHUSHAN <secyhfw@nic.in>, Arun Goel <shioff@nic.in>, Shri
Sailesh <secy-dpe@nic.in>, Secy-ol. <secy-ol@nic.in>,
Secretary Iscs <secy-iscs@nic.in>, Sanjeev Gupta
<gupta.sanjeevi@gov.in=>, Ajay Kumar Bhalla <hshso@nic.in>,
Anita Karwal <secy.sel@nic.in>, Shri Amit Khare
<secy.dhe@nic.in>, Amit Khare <secy.inb@nic.in>, Secretary
DIPAM <secydivest@nic.in>, U P Singh <secy-mowr@nic.in>,
Secy Labour Employment <secy-labour@nic.in>, Barun Mitra
<secy-jus@gov.in>, Narayana Raju <gn.raju@nic.in>, A. K.
Sharma <secretary-msme@nic.in>, Shri Anil Kumar Jain <secy-
mines@nic.in>, Pramoc Kumar Das <secy-mma@nic.in>, Mr,
Indu Shekhar Chaturvedi <secy-mnre@nic.in>, Mr Sunil Kumar
<secy-mopr@nic.in>, Dr. R.S Shukla <secympa@nic.in>, Mr
AJAY KUMAR BHALLA <secy_mop@nic.in>, Dr. Kshatrapati
Shivaji <secy-arpg@nic in>, Tarun Kapoor <sec.png@nic.in>,
Secretary Power <secy-power@nic.in>, SECRETARY MORTEH
<secy-road@nic.in>, Shri Nagendra Nath Sinha
<secyrd@nic.in>, Mr Ajay Tirkey <secylr@nic.in>, Prof Ashutosh
Sharma <dstsec@nic.in>, Secretary DBT <secy.dbt@nic.in>, DG
CSIR <dgcsir@csir.res.in>, Dr Sanjeev Ranjan
<secyship@nic.in>, Praveen Kumar <secy-msde@nic.in>, Mr R
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Kshatrapati Shivaji <secymospi@nic.in>, P.K. Tripathi <secy-
steel@nic.in>, Secretary Textiles <secy-textiles@nic.in>,
Secretary Tourism <sectour@nic.in>, Secretary Tribal Affairs
<secy-tribal@nic.in>, Mr Ram Mishra <secy.wcd@nic.in>, Ajay
Tirkey <tirkeyaj@ias.nic.in>, Ravi Mital <secy-sports@nic.in>,
Secretary Youth Affairs <secy-ya@nic.in>, Secretary NCSC
<secretary-ncsc@nlic.n=, Dr{Mr) Rajeev Ranjan <secy-
fisheries@nic.in>, arun@dae.gov.in, Gargi Kaul <fadsl-
mod@qgov.in>, Prof. Balram Bhargava
<balram.bhargava(igov.in>, Shri Anoop Kumar Menditratta
<secylaw-dla@nic.in>, CS AP <cs@ap.gov.in=, Naresh Kumar
<cs-arunachal@nic.in>, Kumar Sanjay Krishna IAS <cs-
assam@nic.in>, Chief Secretary Bihar <cs-bihar@nic.in>, Chief
Secretary Office <csoffice.cg@gov.in>, Chief Secretary <cs-
goa@nic.in>, csguj@gujarat.gov.in, cs-haryana@nic.in, Anil
Khachi <cs-hp@nic.in>, Shri Sukhdev Singh <cs-
jharkhand@nic.in>, cs@karnataka.gov.in, Dr(Mr) Dr. Vishwas
Mehta Mehta <chiefsecy@kerala.gov.in>, Igbal Singh Bains
<cs@mp.nic.in>, chiefsecy@maharashtra.gov.in, cs-manipur
<cs-manipur@nic.in>, cso-meg <cso-meg@nic.in>, cs-mizoram
<cs-mizoram@nic.in>, Mr TALL TOY <csngl@nic.in>, Asit Kumar
Tripathy <csori@nic.in>, Chief Secretary Punjab
<cs@punjab.gov.in>, csraj@rajasthan.gov.in, Prakash <cs-
skm@hub.nic.in>, cs@tn.gov.in, Somesh Kumar IAS
<cs@telangana.gov.in>, cs-tripura <cs-tripura@nic.in>, CHIEF
SECRETARY GolUP <csup@nic.in>, chief secretary <cs-
uttaranchal@nic.in >, cs-westbengal <cs-westbengal@nic.in>, Mr
VDAL VARDHAN <cs@hry.nic.in>, adm-chd@nic.in, Chief
Secretary Andamans <cs-andaman@nic.in>, admn-
chandigarh@nic.in, Administrator DD & DNH <administrator-dd-
dnh@nic.in>, Shri Vijay Kumar Dev <csdelhi@nic.in>, Shri.
Dineshwar Sharma IPS <lk-admin@nic.in>, cs-pon@nic.in, admr
adranagar <admr.adranagar@nic.in>, cs-jandk <cs-
jandk@nic.in>, Ra Niwas Ladakh <rajniwas.ladakh@gov.in>

Dear Sirs / Madam,

Please find attached an advertisement / vacaney circular for filling up the post of Controller of
Stationery, Govt. of India Stationery office, Kolkata, a subordinate office of Ministry of Housing and

Urban Affairs, New Delhi. The post is to be filled up on deputation basis.

You are requested to give wider publicity for the advertisement | vacaney circular.

With regards,

Yours sincerely,

C. V. Sarada

Under Secretary to Government of India,
Ministry of Housing and Urban Affairs,
Room No. 217-C, Nirman Bhawan,

New Delhi-110011.

Telephone: 011-23061828.

Email: vs,chikkala@nic.in

_ Cirrular renardina CoS.ndf



Ne. A-12025/1/2010-5ty./Vol.-11
Government of India
Ministrv of Housing and Urban Affairs
(PSP-11 Division)

LA

217-C. Mirman Bhawan, MNew Dethi
Dated: . 2710200260

I Fhie Secretaries of all the Ministries and Departments of Government of [ndia (through email)
The Chiel Seeretaries of all Stte Governmems [ LT Administentions [through emazl)

Subject=- Filling up the post of Controller of Stationery in the Government ol Inidia
Stationery (fice. Kolkata under the Ministry of Housing & Urban Affairs on
deputation (including shori-term coniract) basis-regarding.

c!(ﬁmy

cJ 1 am directed 10 state that the post of Controller of Stationery in the Governmen ol
g /A India Stationery Offce. Kolkata (GIS0) under the Ministry of Housing and Ulrban Aftairs 15
2 propased to 1ill up on deputation basis (including short-term contract) (ISTE)

Sir

Y The post of Contraller of Stationery is a Group “A’ post in Level 12 in the Pay Matrix

- as per the 77 CPC [pre revised Pay Band-3 Rs5.15.600-39, 100- () Grade Pay Rs.7.6000-].
r:‘j:"‘!:' [he Head Office of CISO is at 3 Church Lane. Kolkata-700001 with Regional Suationers

g
i %’ [Jepons i Mew Delhi, Mumbai and Chennat,
|5

¢ 2 e Controller of Stationery functions asa Head of the Depariment under the control
ol this Ministry and is vested with all the statutory powers in the post on the matters related 10
finance, legal. disciplinary and administration. He is also responsible for planning.
procurement. storing and supplying Lthe stationery 1o the indenting Ministries | Departments.

-t il

'.IQ 7 | e method of recruitment as per Recruitment Rules is by promation fuling which by
deputation (including <hort tenn contract). As there is no ofticer eligible tor the promotin,
the post 15 proposed 10 be filled up by Deputation. The terms and conditions of deputation

j"{ Lii  avgas follows:
..--"'""'-'_F-_

24|

Deputation basis (including short-

Oilicers under Centrl Government or State Government or Linton Territories vr Puhlic
Yeeror Lnderakings or Autonomous or Semi Auldnomous Bodies!

L
_Ej - H-E?m ':J (i Holding analogous post on regular basis in the parent cadre or Department.
-

OR
(i) With tive vears' service in the grade rendered atier appointment therelo on
63 . regular basis in Level 11 in the Pay Matnx as per the 7" CPC |pre-revised
pt Pay-liand 3 Rs.15600-39100 Grade pay Rs.b60bi-] or equivalent n the

5 : _ parent cadre or Department; and

Diary No ‘o] 767]

Pt 0d)]1/2020



ih Possessing the following educational qualifications and experience:-
i) Graduate Degree from a recognized University or Egquivalent: and
L1} Passessing ten vears experience in the field of Stationery and Stores,

NOTE: The Departmental officers in the leeder category who are in the direct line of
promotion will not be eligible for consideration for appointment on Jeputation. Similarly
deputation shall not be eligible for consideration for appoiniment by promotion.

(Period of deputation (including short term contract) ineludimg period of deputation in
another ex-cadre post held immediately preceding this appointment in the same or some other
Organization or Depurment of the Central Government shall ordinarily not exceed four
wears, The maximum age limit for appointment by deputation (including shon term contract}
shall be not exceeding 36 vears as on the closing date of receipt of applications |,

4 Ihe puy of the selected candidates will be regulated in accordance with the Government
of India Rules on the subject as amended from time o time,

5. Applications o willing and eligible officers with their bio-data in the enclosed

Proforma may either be forwarded to this Ministry (through proper channel) in triplicate

through postal services or through email <vs.chikkalat@nic.in> within two months {rom the

date of publishing of Vacaney Notice in the Emplovment News | Rojgar Samachar along with

fodlowing decuments:

i) Up-to date UE 7 APAR for the last five vears in original or Photocopies attested by an
officer not below the rank of Under Secretary 10 the Government of India,

(i) Integrity Cenificate signed by an officer not below the rank of Deputy Secretary 10
the Government of India.

(1) Vigilance Clearance Certificate.

livd  Statement of major / minor penaltics imposed on the applicant during the last ten
years,

ivl  Documents (sclf-anested) in suppoert of requisite educational gqualifications including
mirk-sheet.

ivit Documents (sclf-attested) in support of requisite experience for the post.

5 I'he vacancy circular may also be accessed on the website of Ministry ol Housing and
Urban  Affairs i.¢ bitps/mohua.gov.in/publication. php?sa=circulars.php and wehsite of
Liovernment of Indid Stanenery Office e, httpzligiso.nic.in/whatsnew . him,

Yours farthiully,

Ehgpdnds

Under Secretary to the Government of India
e-mail: vs.chikkalae nic.in
Felephone: 01123061828

Fnel:  As ahove,

Lopy Lgs

«  All Attached ' Subordinate Offices under the Ministry of Housing & Urban Affairs.
s The Section Ufficer. I'T Cell MallUA = for uploading in e-office and website of the
Mintstry oL reulors”,



Fn for furnishing of Bio Data /Curriculum vitae

iName and Address (in Block Letters)

1.

2. [Date of Birth (in Christion Fra)

i Al 1 Date ol entry into service,

il Date of retirement  unden
Centra! 7 Sale Government
Rules

4. [Educational Qualifications,

8. | Whether Educational and other qualifications required for the past are sanishicd, (11
any qualification has been treated as equivalent 10 the one preseribed in the Rules.
state the authority lor the same)

Qualifications /| sperience required ug Qualifications | cxpericnce possessed by the
mentioned  in the  advenisemenmt | Officer.
vacaney circular
E-sential Essential
(A  daalification A Cruslification
(15} L xpenence 1B} Expericnce
Desirable Desirable
A Qualification A Qualification
113y Expericnee B Experience
A1 [Note: This column needs 1o be amplified 0 indicae Fssential and Dresirabie
Qualifications as mentioned in the RRs by the Administrative Ministry - Deparimeni
Offee at the time of issue of Cireular and issue of Advertisement in the Lmplovment
Mews,
3.2 [lIn the case of Degree and Post Graduate Qualifications Elective | Main subjects and
Fuhsidiary subjects may be indicated by the candidate
i, T'I-:;tﬁ-r: state elearly whether in the light
'L entries made by you above, voul
meet  the  reguisite Essential
Lualiticanions and work experience of
the post
6.1 Note: Borrowing Departments are to provide their specific commients /| views
confirming the relevamt Essential Qualification / Work experience possessed by thel
Candidate (as indicated in the Bio-data) with reference 10 the post applied.
7. [Details of Employment. in chronological order. Enelose o separate sheet duly
fruthenticated by our signature. if the space below is insufficient,
*Level in thefiature of
Post Held Pay  Matrix{Duties (in
Olfice / Institution Jon regular| From | To 3 pre-etatl i
[ HEE revised  Payfivighlighiting
| Hand andex pericnce




Lirade Pay frequired for
Pay Scale oljthe post

the post heldapplied for
on regulan
hasis

“Important; Pay-ban| and Grade Pay granted under ACP / MACP are personal to the
officer and therefore should not be mentioned. Only Pay Band and Grade Pay / Pay scale o
the post held on regular basis 1o be mentioned. Details of ACP / MACP with present Pay

Band and Grade Pay where such benefits have been drawn by the Candidate. may by
indicated as below:

Pay. Pay Band, and =
Office . fGrade Pay drawn Feo To
Institution under ACP  MACP W 2

Sehome

8. PNature of present employment e
Ad-hoe or Temporary or Quasi-
Permanent or Permanen)

9. [In vase the present emploviment i
held on deputation / contract basis.
h:llfu:-i: shifgs

EI The date ofp) Period ofk) Name of the pamn?] Wame of the post

initial appointment fappointment onfolfice | organization tfand Pay of the post
ddeputation which  the  applicantheld in substaniive
Contract fhelongs, capacity  in the
parent organization

9.1 Note: Incase of Officers already on deputation, the applications of such officers
should be forwarded by the parent cadre / Deparument along with Cadre Clearance,
Vigilance Clearance and Integrity certificate,

9.2 Note: Information under Column 9(c) & (d) above m ust be given in all cases where a
person is holding 1 post on deputation cutside the cadre/ organization but still
gnainiaining a lien in his parent cadre / organisation

10, I any post held vn Deputation ij

the past by the applicam, date o
return_from the last deputatio




pnd ether details. |
11. [Additional dewils about presen
employ ment:

Please state whether workin
under (indicate the name of you
cmplover  agwinst  the  relevan
olumn)

) Central Gosermment

b Sipe Government

¢l Autonomous Organization

) Government | ndertaking

) Lnmversities

N Others

12, [Plesse - siae  whether you  areg
working mn the same [epariment
land are n the fceder prade on
feeder w feeder prade.

13, [Are vou in Revisced Scale of Pay’
It yves, pive the date from which
the revision ook place and also
indicate the pre-revised scale

14. | Tonal enmolumenis per month now dravwn

Basic Pay in the Pay Marrix Level in the Pay Matrix Total Emoluments

J
15. |In case, the applicant belongs o an Organisation which is not [ollowing the Centrall
jovernment Pay -scales. the latest salary slip issued by the Organisation showing the
following detatls may be enclosed.
Hasic Pay with Scale off Dearness Pay / interim rehiel” /| Total Emoluments
Pav and rate of inecrement| other allowances ete, (with break-
up details)

16 A. JAdditional information, if° any, relevant to th
post vou apphbed for in support of you
suitability  for the post, (This among othe
things may prosde information with regard o
(i} additional academic qualifications (i)
protessional tmawning and (1) work experience
over and  above prescribed in the Vacancy
Circular / Advenisement)

ENntﬂ Enclose o separate sheet, if the space is|
nsufficient)

16 B, [Achicvements.
e candidate: are requested to  indicaly




mfarmation with regard to;
(1) Research  publications and  reports . and|
special projects

(i1 Awards | Scholarships @ Official
Apprecialion

(ui)  Affiliation with  the professional
bodies institutions ' societies and;

(v I"atents regisiered in own name or achieved
for the organization

v Any rescarch | innovative measure involving|
iTicsal recognition

vi) Any other ntformation.

i Note: Enclose o separate sheet if the space is
insufficient)

17. |Please state whoether vou are applvin

for deputation (15 1TC) £ Absorption £ Re
emplovmient Basis

¢ (OMcers under Cemtral [ Stat
Ciovernments  are  only  eligible fo
"Absorption”.  Uandidates of non-
o ernment Organizations - are elipible
only for Short Term Contract)

g {The opion of "STC /| Absorption |
fe-cmplovment’ arc available only if]
the VACANCY circular  specially
mentioned  recruntment by "STC™ o
" Absorption” or ‘Re-emplovment™).

18, | Whether helongs 1o SC /ST

NN O M Y 0 1 Y 1

| have carefully gone through the vacancy circular / advertisement and | arm well aware that the
infermation furnished 0 the Curriculum Vitae duly supported by the documents in respect of
Essential Qualification / Work Experience submitted by me will also be assessed by the Selection
Committee al the tme of selection for the post. The information [/ defails provided by me are

correct and true to the best of my knowledge and no material fact having a beaning on my selection
has been suppressed [ withheld

Signature of the Candidate
Address:

Coniact ™o,
Phate:



NTROLLING AUTHORITY

THE EMPL

CERTIFICATION BY

The informaticn/details provided in the above application by the applicant are
irue and correel as per the facts available on records. He / She possesses educational
qualifications and experience mentioned in the vacancy Circular. I selected. he “she will be
relieved immediately,

Iad

Alse certified that:

| [here is no vigilance or disciplinary case pending / contemplated against Shri | Sm.

His ' her integrity is duly cermfied by an officer not below the rank of Deputy
Secretany o the Government of India,

w. His ! her CR Dossier in original is-enclosed / photocopies of the ACRs for the last 5
vears duly attesied by an officer of the rank of Under Secretary of the Government of
India or abowve ure enclosed,

. Nomajor / minor penalty has been imposed on him ¢ her during the last 10
veurs QR A list of major / minor penalties imposed on him  her during the last [0
vears is enclosed. (as the case may be)

Countersigned
(| Employer / Cadre Controlling Authonty with Seal)
Date:



